
 

Ordinary Meeting held on 21 November 2019 
Page 339 

 
 
 
 
 
 
 
 
 
 

13 FINANCE AND ADMINISTRATION  

 

The following items are submitted for consideration - 

 

13.1 Presentation of the 2018/2019 Financial Statements and 
Independent Auditor's Report 340 

 

13.2 Presentation of the 2018/2019 Annual Report 360 

 

13.3 Quarterly Budget Review Statements - 1st Quarter 2019/2020
 363 

 



 

Finance and Administration - 21 November 2019 
 

Ordinary Meeting of Council held on 21 November 2019 
Page 340 

 

ITEM 13.1 Presentation of the 2018/2019 Financial Statements and 
Independent Auditor's Report 

FILE REFERENCE I19/754 

AUTHOR Acting General Manager 

  

ISSUE 

Upper Lachlan Shire Council’s 2018/2019 Financial Statements and Independent 
Auditor’s Report presentation to the public. 

  
 

RECOMMENDATION That - 
1. Council endorses the Audit Office of NSW external Independent Auditor’s Reports 

for the 2018/2019 Financial Statements. 
 

 

 
BACKGROUND 
 
In accordance with Section 418 (1) (b), of the Local Government Act 1993, Council 
fixed the date and gave public notice of the presentation of the Financial Statements 
and external Independent Auditor’s Report at the Ordinary Council Meeting on 21 
November 2019. 
 
REPORT 
 
Audit Office of NSW, through appointed contractor, Deloitte Touche Tohmatsu have 
completed the Independent Auditor’s Reports with respect to Council’s annual General 
Purpose Financial Statements, Special Purchase Financial Statements, Permissible 
General Income and Conduct of the Audit. The audit visitation on site of Council’s 
2018/2019 Financial Statements was completed on 8-18 October 2019. 
 
It is anticipated the contract auditor or the Audit Office will attend the Ordinary Council 
Meeting on the 21 November 2019, and deliver a presentation of the Auditor’s Report 
with respect to the Financial Statements for the period ending 30 June 2019. 
 
The Independent Auditor’s Reports are attached to this report and also included in the 
body of the Council Financial Statements. 
 
Section 420 (2), of the Local Government Act 1993, provides that submissions to the 
Financial Statements must be in writing and submissions close seven days after the 
Financial Statements are presented at the public meeting. Any submissions received 
will be referred to Council’s auditors for comment and/or action as necessary.  
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The 2018/2019 Financial Statements have been prepared in accordance with:- 

 The Local Government Act 1993 (as amended) and Regulations made there 
under; 

 The Local Government Code of Accounting Practice and Financial Reporting; 
and 

 The Australian Accounting Standards and other pronouncements of the 
AASB. 

 
To the best of my knowledge and belief these Financial Statements:- 

 Present fairly the Council’s operating result and financial position for the year; 
and 

 Accord with Council’s accounting and other records. 
 
Financial Performance 
 
The result of Upper Lachlan Shire Council’s operations in the Income Statement for the 
year ended 30 June 2019 is summarised as follows: - the Operating Result from all 
Council Activities totals $3.206 million surplus. The Net Operating Result for the year, 
before capital grants and contributions, totals a $213,000 operating surplus. Council 
had originally budgeted for an operational budget surplus of $310,000.  
 
It should not be interpreted that Council had a cash surplus of $3.206 million. Capital 
grants and contributions income of $2.993 million are restricted for the purposes of 
specific capital works projects for which the grant funds were provided.  
 
Details of the material variations, of greater than 10%, to the original budget estimate 
for both revenues and expenses are outlined in Note 17 to the Financial Statements. 
 
Financial Position 
 
Upper Lachlan Shire Council is at present in a sound financial position to meet all 
provisions and liabilities. Note 22 (a) to (c) Statement of Performance Measures to 
outline the financial management and sound financial position of Council and 
comparison to previous year’s results. 
 
Note 6 (c) to the Financial Statements details the cash, cash equivalents and 
investments totalling $28.564 million. This note details external cash restrictions, i.e. 
restrictions for water supply, sewerage, Section 94 contributions, unexpended grants 
and domestic waste, totals $13.312 million. The internal cash restrictions total $12.822 
million, i.e. employee leave entitlements, plant replacement, IT reserves, uncompleted 

carryover works, Financial Assistance Grant prepayment, gravel pit and rubbish tip 
remediation and buildings and infrastructure reserves. There is $2.430 million in 
unrestricted cash. 
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 2018/2019 Financial Statements   2019 2018 

   Current Previous 

   ( $'000 ) ( $'000 ) 

INCOME STATEMENT:    

Total Income from Continuing Operations  32,107 33,762 

Total Expenses from Continuing Operations  28,901 26,250 

NET OPERATING RESULT FOR THE YEAR    3,206   7,512 

    

Net Operating Result before Grants and 
Contributions provided for Capital Purposes 

   213   1,430 

     

STATEMENT OF FINANCIAL POSITION:    

Total Current Assets  29,299 33,998 

Total Current Liabilities  ( 6,662) ( 9,846) 

 Net -  Current Assets  22,637 24,152 

Total Non-Current Assets  416,059 407,643 

Total Non-Current Liabilities  ( 5,097) ( 1,988) 

 Net - Non-Current Assets  433,599 405,655 

     

TOTAL EQUITY  433,599 429,807 

     

OTHER FINANCIAL INFORMATION:     

Unrestricted Current Ratio Ratio 5.13 2.97 

Debt Service Cover Ratio Ratio 15.98 19.85 

Operating Performance Ratio Percentage 1.43% 5.29% 

Rates and Annual Charges Outstanding Ratio Percentage 2.42% 2.94% 

Buildings and Infrastructure Renewals Ratio Percentage 89.51% 204.09% 

Own Source Operating Revenue Ratio Percentage 62.99% 56.37% 

 
Income Statement by Fund 
 
Note 21 to the Financial Statements provides the Financial Result and Financial 
Position by Fund.  
 
The Net Operational Result compared to budget estimate, before capital grants and 
contributions, is divided into net operating result by each individual fund as follows:- 
 

Operating Result by Fund Actual Budget Material Variance to 
Budget 
(Before capital grants)  ($'000)   ($'000)  

General Fund    $ 142    $   218 Minor variations 
to budget       

Water Supply Fund           $  (96)  $   (87)  Minor variations to budget       

Sewerage Fund           $  119  $   179 Minor variations to budget       

Domestic Waste Fund   $   48  $       0 Minor variations to budget       

Total Consolidated Result $ 213   $   310 
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General Fund - Fit for the Future Office of Local Government Benchmarks 
 

Measure/Benchmark – General Fund    
*(Ratio is an average over 3 years)  

2018/2019 
Result 

2017/2018 
Result 

Operating Performance Ratio*    

Own Source Operating Revenue Ratio*    

Infrastructure Asset Renewals Ratio*    

Infrastructure Backlog Ratio (one year)   

Asset Maintenance Ratio*    

Debt Service Cover Ratio*    

 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
The financial performance and financial position of Council is detailed in the 2018/2019 
Financial Statements. 
 
 

RECOMMENDATION That - 
1. Council endorses the Audit Office of NSW external Independent Auditor’s 

Reports for the 2018/2019 Financial Statements. 
  
ATTACHMENTS 

1.⇩   Audit Office of NSW - Independent Auditor's Reports 2018/2019 
Financial Statements 

Attachment 

2.⇨  ULSC - Financial Statements 2018/2019 Appendix 

  

../../../RedirectToInvalidFileName.aspx?FileName=ORD_21112019_ATT_EXCLUDED.PDF#PAGE=3
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ITEM 13.2 Presentation of the 2018/2019 Annual Report 

FILE REFERENCE I19/755 

AUTHOR Acting General Manager 

  

ISSUE 

Presentation of the Upper Lachlan Shire Council 2018/2019 Annual Report. 

  
 

RECOMMENDATION That - 
1. Council resolves to adopt the Upper Lachlan Shire Council Annual Report for 

2018/2019 in accordance with Section 428, of the Local Government Act 1993, 
Part 9, Division 7, of the Local Government (General) Regulation 2005 and other 
applicable legislation. 

2. Council notify the Office of Local Government by providing a URL link to Council 
website. 

 
 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
Councils are required to prepare an Annual Report in accordance with Section 428, of 
the Local Government Act 1993, and Part 9, Division 7, of the Local Government 
(General) Regulation 2005.  
 
The Upper Lachlan Shire Council is required, within 5 months after the end of each 
financial year, to furnish the Office of Local Government with a copy of the Annual 
Report. 
 
Upper Lachlan Shire Council has prepared an Annual Report relating to Council’s 
operations and achievements with respect to the identified objectives and performance 
targets in Council’s 2018/2019 Operational Plan.  
 
It is a legislative requirement that the Annual Report contains the following 
information:- 
 

 A full copy of Council’s audited Financial Statements; 

 A full copy of Council’s Social and Community Plan; 

 A full copy of Council’s Disability Inclusion Plan; 

 Comparisons of Council’s actual performance of principal activities with projected 
performance of those activities; 

 A report as to the State of the Environment in the Shire; 

 A report on the condition of public works; 
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 A summary of legal proceedings; 

 A statement regarding the provision of fees and facilities to the Mayor and 
Councillors and total amount of money expended on payment of Councillor 
expenses; 

 A statement regarding senior staff employed by Council; 

 Details of each contract awarded by Council exceeding $250,000; 

 A report regarding bush fire hazard reduction activities; 

 Details of multicultural programs; 

 Details of subsidised private works; 

 Details of total amount of contributions and donations made under Section 356; 

 A statement of human resource activities; 

 A statement regarding Council’s Equal Employment Opportunity Management 
Plan; 

 A statement of external bodies that exercised functions delegated by Council; 

 A statement of all companies in which Council held a controlling interest; 

 A statement regarding Council’s establishment of complaints handling mechanism 
for competitive neutrality complaints; 

 Comparison of actual Stormwater Management services with proposed services 
stated in the Council Operational Plan; 

 Information included on Government Information (Public Access) (GIPA) activities 
in accordance with GIPA Act and Regulation requirements; 

 Information included on Public Interest Disclosures in accordance with the Act; 

 A statement of activities in relation to companion animal management; and 

 Privacy and Personal Information Protection Act compliance with requirements of 
Section 33 (3). 

 
The Local Government (General) Regulation 2005 stipulate information that is required 
to be included in Council’s Annual Report, including Clause 217, containing 
requirements such as details of interstate and overseas visits by Councillors or Council 
staff, a summary of Council Category 2 business activities and a number of other 
statements.  
 

All of the above requirements have been met and a copy of the 2018/2019 Annual 
Report is an Appendix to this report.  
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
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RECOMMENDATION That - 
1. Council resolves to adopt the Upper Lachlan Shire Council Annual Report for 

2018/2019 in accordance with Section 428, of the Local Government Act 1993, 
Part 9, Division 7, of the Local Government (General) Regulation 2005 and other 
applicable legislation. 

2. Council notify the Office of Local Government by providing a URL link to Council 
website. 

  
ATTACHMENTS 

1.⇨  2018-2019 Annual Report Upper Lachlan Appendix 

2.⇨  Social and Community Plan 2013 - 2018 Appendix 

3.⇨  Upper Lachlan Shire Disability Inclusion Action Plan Appendix 
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ITEM 13.3 Quarterly Budget Review Statements - 1st Quarter 2019/2020 

FILE REFERENCE I19/756 

AUTHOR Acting General Manager 

  

ISSUE 

A Financial Summary and Key Performance Indicators report for the 1st Quarter Budget 
Review in 2019/2020. 

 

RECOMMENDATION That - 
1. Council adopts the 1st Quarter Budget Review Statements for 2019/2020 

including revotes of income and expenditure to the Operational Plan; and 
2. Council endorses the Operational Plan Performance Summary Report.  
 

 

 

 
BACKGROUND 
 

This report details the financial summary and Key Performance Indicators for the 1st 
Quarter Budget Review in 2019/2020. 
 

REPORT 
 

The Quarterly Budget Review Statements are prepared for Upper Lachlan Shire 
Council in accordance with the Office of Local Government guidelines. The quarterly 
review statements are comprehensive and should be read in conjunction with the 
Operational Plan performance summary report.  
 

The Income and Expenses Budget Review Statement provides an overview of Council 
operations for the 1st Quarter of the 2019/2020 financial year. The following is a 
financial summary of the data as at 30 September 2019 – see Attachment 3:- 
 

1. Council has raised 50% of the operating budgeted income. 

2. Council has expended 25% of the operating budgeted expenditure, (includes 
actual expenditure and creditor commitments). 

3. Capital grants and contributions income received is 14% of the revised budgeted 
capital income. 

4. Council has expended 19% of the revised budgeted capital expenditure 
(including actual capital expenditure and creditor commitments) on asset 
acquisitions and renewals. 



Finance and Administration 
QUARTERLY BUDGET REVIEW STATEMENTS - 1ST QUARTER 2019/2020 cont’d 
 

Ordinary Meeting of Council held on 21 November 2019 
Page 364 

Budget Revotes 
 

Council resolved an original operating budget surplus, before capital grants and 
contributions, totalling $698,588.  
 

Since the original budget was adopted there are operational budget net revotes of 
expenditure for the 1st Quarter totalling $81,675.  
 

The revised net operating budget shows a reduced surplus result forecast totalling 
$616,912, before capital grants and contributions. The operational and capital budget 
revotes of income and expenditure and movements in transfer from reserves for the 
1st Quarter are detailed in Attachment 5. 
 
Operational Budget Analysis 
 

Council’s operational budget analysis is outlined in Attachment 3. The year to date 
actual to budget operating income shows that total revenue received year to date is 
comparable to the anticipated budget forecast. Likewise the year to date actual to 
budget operating expense shows that total expenditure year to date is similar to that 
anticipated.  
 

The Operating Budget Review Statement by Function gives further detail of Council 
services in Attachment 4. This document shows the net budgeted cost of each Council 
function and illustrates the cost to Council in providing a particular service.  
 

Capital Budget Analysis 
 

Total capital expenditure budget, for all funds, including accounts payable 
commitments is 19% complete at year to date as detailed in Attachment 7. This 
attachment provides details in regards to progress of each individual capital project.  
 

The General Fund revised capital expenditure program is 20% completed at year to 
date. Major projects substantially commenced include the local roads gravel re-
sheeting from Section 94 funds and the Roads to Recovery program on local road 
gravel re-sheeting projects and completion of carry over works such as MR248E 
Laggan Road Stage 1 rehabilitation. The MR256 Abercrombie River Bridge 
replacement project on Oberon Road is now completed. The Crookwell Memorial Oval 
sporting complex project was nearing completion and the Stronger Country 
Communities Fund projects were progressing this quarter. 
 
The General Fund actual capital expenditure work year to date is lower than anticipated 
principally due to delays in the MR248E Kiamma Creek Bridge replacement and delays 
in the Crookwell landfill project. In addition, the bridge bypasses emergency response 
works were prioritised by Council this quarter with funding allocated in August 2019. 
This funding was to allow heavy vehicle use, without load limit restrictions, to 12 
affected timber bridges and 3 concrete bridges. The bridge bypass works took 
precedence over budgeted capital expenditure programmed works. 
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Cash flow 
 

Council’s projected short term liquidity financial position is satisfactory with the total 
cash and investments held as at 30 September 2019 totalling $29.143 million.  
 
The cash and investments held at 30 June 2019, totalled $28.564 million. The Cash 
and Investments Quarterly Budget Review Statement (Attachment 6) details the 
unrestricted cash, internal reserve restrictions and external reserve restrictions both in 
total and movements to 30 September 2019. 
 

POLICY IMPACT` 
 
Nil 
 

OPTIONS 
 
Nil 
 

FINANCIAL IMPACT OF RECOMMENDATIONS 
  

There are operational budget net revotes in the first quarter totalling $81,675; therefore 
the projected operational budget surplus has been reduced by that amount.  
 
There are capital income and expenditure revotes detailed in Attachment 5 including 
transfers from internal and external restricted reserves for prior years carry over works 
and new grant projects. 
 
 

RECOMMENDATION That - 
1. Council adopts the 1st Quarter Budget Review Statements for 2019/2020 

including revotes of income and expenditure to the Operational Plan; and 
Council endorses the Operational Plan Performance Summary Report.   
ATTACHMENTS 

1.⇩   Quarterly Budget Review Statement by Responsible Accounting 
Officer 

Attachment 

2.⇩   Contracts, Consultancy and Legal Expenses Budget Review 
Statement 

Attachment 

3.⇩   Income and Expenses Budget Review Statement Attachment 

4.⇩   Operating Budget Review Statement by Function-Activity Attachment 

5.⇩   Material Variations and Revotes Budget Review Statement Attachment 

6.⇩   Cash and Investment Budget Review Statement Attachment 

7.⇩   Capital Expenditure (Assets) Budget Review Statement Attachment 

8.⇩   Capital Income (Grants and Contributions) Budget Review 
Statement 

Attachment 

9.⇩   Operational Plan KPI - 1st Quarter 2019/2020 Attachment 
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UPPER LACHLAN SHIRE COUNCIL 
 

 
 

1ST QUARTER REVIEW 
OPERATIONAL PLAN – KEY PERFORMANCE 

INDICATORS 

2019/2020 

30 SEPTEMBER 2019 

  



Item: 13.3 Attachment 9.: Operational Plan KPI - 1st Quarter 2019/2020 
 

 

Ordinary Meeting of Council held on 21 November 2019 Page 402 
 

PRINCIPAL ACTIVITIES - KEY PERFORMANCE INDICATORS (KPI) 

 

FUNCTION (SERVICE)           PAGE NUMBER 
COMMUNITY 

Health Services, Medical Centres, Community Services, Aged and Disabled Services 4 
Public Halls, Cultural Services, Community Centres and Museums    4 
Animal Control            5 
Swimming Pools            6 
Sporting Grounds and Parks and Gardens        7 
Public Libraries            7 
Emergency Services and Fire Protection        8 

ENVIRONMENT 
Town Planning and Development Control        9 
Building Control              9 
Environmental Systems and Protection        10 
Housing             10 
Noxious Weeds Control           11 
Food Control and Inspections          12 

ECONOMY 
Financial Services             13 
Administration and Corporate Support        14 
General Purpose Revenue and Rates         15 
Information Technology           15 
Workforce (Human Resources and Work, Health and Safety)     16 
Caravan Parks            18 
Tourism Promotion and Business (Private Works, RMS State Road and Service NSW) 19 

INFRASTRUCTURE 
Roads, Bridges, Footpaths, Cycleways, and Kerb and Guttering    20 - 21 
Stormwater and Drainage          21 - 22 
Quarries and Gravel Pits           22 
Waste Centres, Rubbish Tips and Street Cleaning       23 
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PRINCIPAL ACTIVITIES - KEY PERFORMANCE INDICATORS (KPI) continued …. 

 

FUNCTION (SERVICE)           PAGE NUMBER 
 
Public Conveniences and Amenities         24 
Public Cemeteries            24 
Engineering, Purchasing and Works Supervision       25 
Plant and Equipment Operations         26 
Domestic Waste Management (DWM)         27 
Water Supply Services           28 
Sewerage Services           29 

CIVIC LEADERSHIP             
 Governance             30 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - COMMUNITY: 
PRINCIPAL ACTIVITY - HEALTH SERVICES, MEDICAL CENTRES, AGED, DISABLED AND COMMUNITY SERVICES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Liaise with health care 
service providers within the 
Shire. 

Facilitate leases for 
buildings.  

1.1 - Support the retention of 
medical and health care 
facilities in the towns. 

Achieved - Council owned building 
utilised for health care services in 
Crookwell and Gunning. 

Support the Youth Council 
to promote youth 
engagement. 

Report each year in the 
Annual Report. 

1.4 - Retain the youth 
population demographic and 
provide appropriate 
facilities. 

Being Achieved - reportable in June 
2020.   

Support the NSW 
Government rollout of the 
National Disability Insurance 
Scheme (NDIS). 

Council review the Disability 
Inclusion Action Plan by 
December 2019. 

1.3 - Community services for 
young, aged, disabled, and 
people from diverse cultural 
backgrounds. 

Not Achieved – review pending. 

Maintain a web based 
community directory. 

Review annually. 1.7 - Social inclusion for all 
disparate communities.  

Being achieved - annual review to be 
completed in January 2020.  

 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - COMMUNITY: 
PRINCIPAL ACTIVITY - PUBLIC HALLS, CULTURAL SERVICES, COMMUNITY CENTRES AND MUSEUMS 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Review the Social and 
Community Plan 2013-2018 
and Council to readopt by 
December 2019. 

Report on actions every 
year in the Annual Report. 

1.2 - Support provision of 
ageing population services 
and aged accommodation. 

Not Achieved – review pending.   

Implement Cultural Plan for 
Council. 
 

Report on actions every 
year in the Annual Report 

 

1.3 - Community services for 
young, aged, disabled, and 
people from diverse cultural 
backgrounds. 
 

Achieved - Cultural Plan 2017-2020 
adopted by Council on 15 June 2017. 
Actions list reported in 2018/2019 
Annual Report. 
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KPI Performance Measure Delivery Program Actions Performance Status 

1.6 - Protect all significant 
heritage sites to preserve the 
diverse history of the Shire. 

Achieved - Heritage grants endorsed by 
Council in October 2019. 

Maintenance and 
management of Council 
public facilities. 
 

Review Plan of 
Management for public 
buildings every five years. 

 

1.8 - Manage and upgrade 
Council’s public buildings 
and community centres. 

Being Achieved - as per budget 
commitments. 
 
Plan of Managements are reviewed and 
completed, subsequent reviews are 
ongoing and reported to Council for 
endorsement.  

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - COMMUNITY: 
PRINCIPAL ACTIVITY - ANIMAL CONTROL 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Registration of companion 
animals. 

Monthly report to Office of 
Local Government. 

 

1.9 - Encourage 
recreational and leisure 
activities while maintaining 
public safety standards. 

Achieved - monthly reports submitted to 
the Office of Local Government. 

Maintain a Complaint 
Handling Register. 

Complaints investigated in 
accordance with Council’s 
Enforcement Policy. 

 

1.9 - Encourage 
recreational and leisure 
activities while maintaining 
public safety standards. 

Being Achieved – complaints 
investigated. 

Maintain an Impounding 
Register. 

Statistics reported in Annual 
Report. 

1.9 - Encourage 
recreational and leisure 
activities while maintaining 
public safety standards. 

Achieved. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - COMMUNITY: 
PRINCIPAL ACTIVITY - SWIMMING POOLS 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Swimming pool guidelines.  Annual review of 
guidelines. 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 
 

Achieved – Council’s Swimming Pool 
Operational Plan was updated prior to 
commencement of the season.  

Water quality testing. Daily testing and water 
sample compliance. 

 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 
 

Being achieved – Water quality testing is 
undertaken prior to opening and during 
pool opening hours. Four (4) tests are 
completed at two hour intervals. Results 
are recorded, and corrective action taken, 
in compliance with Department of Health 
guidelines.  

Swimming pool patronage 
numbers and financial report. 
 

Report annually to 
Council. 

 

1.3 - Community services for 
young, aged, disabled, and 
people from diverse cultural 
backgrounds. 
 

Being achieved – Swim season 
commencing 2 November 2019. Daily 
attendance records are maintained for 
both Swimming Pools. Income and 
expenditure reports, as well as patronage 
reports, are provided to Council in June 
2020. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - COMMUNITY: 
PRINCIPAL ACTIVITY -  SPORTING GROUNDS AND PARKS AND GARDENS  

 

KPI Performance Measure Delivery Program Actions Performance Status 

Sports field maintenance and 
Playing Fields Committee 
meetings. 

Report to Council 
annually. 

 
 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 

Being achieved – Annual report will be 
provided towards the end of the financial 
year. 

Prepare Plans of Management 
for land where Council is the 
trustee. 

Review Plans every five 
years. 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 

Being achieved - Council is developing an 
Asset Register in consultation with the 
NSW Lands and prepare plans of 
management over 3 years. 

Towns and villages streetscape 
improvement program. 

Develop designs for main 
street streetscape works. 

1.8 - Manage and upgrade 
Council’s public buildings and 
community centres. 

Being achieved – The plans are accepted 
by Streetscape Committee and a quote is 
being secured for construction. 

Towns and villages mowing and 
maintenance program and fire 
risk minimisation. Improve 
maintenance of public parks 
facilities on weekends of special 
or community events. 

Implement town 
beautification initiatives. 

 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 

Being achieved – Townspersons working 
in towns and village including, Bigga, 
Gunning and Taralga. 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - COMMUNITY: 
PRINCIPAL ACTIVITY - PUBLIC LIBRARIES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Quarterly Reports for library 
services to Council. 

Report to Council by 
deadline. 
 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 

Being achieved – Quarterly Reports for 
both branch libraries are prepared within a 
month of the end of the quarter. 
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KPI Performance Measure Delivery Program Actions Performance Status 

Complete NSW State Library 
Return of Local Priority Grant 
Report and Statement of 
Library Operations. 

Completed by State 
Library deadline. 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 

Achieved – Library Return was completed 
and sent to NSW State Library in 
November 2019. 

Increase membership and 
number of library loans. 

Increase by 1% per 
annum. 
 

1.3 - Community services 
for young, aged, disabled, 
and people from diverse 
cultural backgrounds. 

Achieved – statistics prepared by Library 
Manager for the 2018/2019 Annual 
Report. 

Develop policies and 
guidelines for user access and 
use of technology in the 
libraries. 

Become an operational 
eSmart Library by 
December 2019. 

1.3 - Community services 
for young, aged, disabled, 
and people from diverse 
cultural backgrounds. 

Not achieved – to be completed in 
2019/2020. 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - COMMUNITY: 
PRINCIPAL ACTIVITY - EMERGENCY SERVICES AND FIRE PROTECTION 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Maintain Section 94 Register for 
each individual Bushfire 
Brigade. 

Annual audit of Section 
94 Register. 

1.8 - Manage and upgrade 
Council’s public buildings 
and community centres. 

Being achieved – Section 94 Register 
audit completed in 2018/2019. 

Complete review of DISPLAN 
and creation of Consequence 
Management Guides. 

Report to Council every 
two years. 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 

Achieved – EMPLAN (formerly known as 
DISPLAN) and Consequences 
Management Guide are completed and 
were reported to the Local Emergency 
Management Committee. 

Complete review of RFS 
Service Level Agreement. 

Council adoption in 
2019/2020. 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 

Not achieved – there is no current Service 
Level Agreement, discussions with RFS 
are yet to be finalised.  
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ENVIRONMENT: 
PRINCIPAL ACTIVITY – TOWN PLANNING AND DEVELOPMENT CONTROL 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Prepare LEP amendments and 
submit to Department of 
Planning and Environment.  
 

LEP Amendments 
submitted to 
Department of Planning 
and Environment for 
gateway approval in 
2018/2019. 

2.2 - Promote 
environmentally sustainable 
developments (ESD). 

Being Achieved. 

Review and implementation of 
Section 94 and Section 94A 
Development Contributions 
Plans. 

Review of Section 94 
Plans by December 
2018 and annual audit 
of Section 94 Register. 

2.4 - Pursue Section 94A 
Development Contributions 
payments for all State 
Significant - Designated 
Developments. 

Being Achieved – Review commenced and 
awaiting comments on draft report from 
consultant.  

Section 355 Committees of 
Council commence operations 
to facilitate the Community 
Enhancement Fund (CEF). 

CEF agreements 
signed. Funds 
distributed annually. 
Committees resourced 
to benefit target 
communities. 

2.4 - Pursue Section 94A 
Development Contributions 
payments for all State 
Significant - Designated 
Developments. 

Achieved – Gullen Range Wind Farm, 
Cullerin Range Wind Farm and Taralga 
Windfarm CEP project funding has been 
allocated for 2019/2020. 

Completion and issue of Section 
149 Certificates. 

Complete within 7 days. 2.2 - Promote 
environmentally sustainable 
developments (ESD) 

Achieved. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ENVIRONMENT: 
PRINCIPAL ACTIVITY - BUILDING CONTROL 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Ensure ongoing accreditation of 
Building Surveyors is 
maintained.  

Minimum CPD points 
are obtained annually. 

2.2 - Promote 
environmentally sustainable 
developments (ESD). 

Achieved. 

Construction Certificate (CC) 
assessment and determination 

Determine 80% of CC’s 
within 30 days. 

2.2 - Promote 
environmentally sustainable 
developments (ESD). 

Being achieved - 78% of CC’s were 
determined within 30 days for the period of 1 
July 2019 to 30 September 2019. 

Council retain a Register of Fire 
Safety Statements for Class 2 to 
9 buildings. 

Annually review the 
Register for currency. 

2.2 - Promote 
environmentally sustainable 
developments (ESD). 

Being achieved – annual review of register 
completed and follow up reminder letters sent 
each year. 

Development Application (DA) 
assessment and determination. 

Determine 80% of DA’s 
within 40 days. 

2.2 - Promote 
environmentally sustainable 
developments (ESD). 

Not achieved - 50% of DA’s were determined 
within 40 days for the period of 1 July 2019 to 
30 September 2019. 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ENVIRONMENT: 
PRINCIPAL ACTIVITY - ENVIRONMENTAL SYSTEMS AND PROTECTION 

 

KPI Performance Measure Delivery Program Actions Performance Status 

State of Environment Reporting.  
 

Complete and include 
in Council Annual 
Report. 
 

2.3 - Promote use of green 
and renewable energy. 

Achieved – reported in 2018/2019 Annual 
Report. 

Investigate and report 
environmental complaints in 
accordance with legislation. 

Deal with complaints in 
accordance with 
Service Delivery Policy. 
 

2.1 - Address environmental 
degradation issues; i.e. 
noxious weeds control. 
 

Being achieved – not all compliance action 
can be finalised within the 30 day timeframe. 
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KPI Performance Measure Delivery Program Actions Performance Status 

Assist community groups to 
seek grant funding for 
environmental initiatives for 
Council land and waterways. 

Number of grants per 
annum. 

2.5 - Support land care 
initiatives to restore and 
beautify natural resources. 

Being achieved - Ongoing liaison with 
relevant government agencies in seeking 
funding for environmental initiatives. 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ENVIRONMENT: 
PRINCIPAL ACTIVITY - HOUSING 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Regular inspection of housing 
by independent management 
agent.  

House inspections each 
year. 
 

2.2 - Promote 
environmentally sustainable 
developments (ESD). 

Being Achieved. 

Annual house maintenance and 
repair program derived from 
inspections. 

Repairs completed 
within 30 days of 
notification. 
 

2.2 - Promote 
environmentally sustainable 
developments (ESD). 

Achieved. 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ENVIRONMENT:  

PRINCIPAL ACTIVITY - NOXIOUS WEEDS CONTROL 

 

KPI  Performance Measure Delivery Program Actions Performance Status 

Property inspections - the type 
and density of noxious weed 
infestations to be recorded and 
reported to Council.  

Inspection statistics 
reported to Council 
monthly. 
 

2.1 - Address environmental 
degradation issues, i.e. 
noxious weeds control. 
 

Being achieved – 266 property inspections 
have been undertaken during the period of 1 
July 2019 to 30 September 2019. 

Suppression of noxious plants 
on road reserves. 
 

Roads to be surveyed 
annually and control 
work conducted. 

2.1 - Address environmental 
degradation issues, i.e. 
noxious weeds control. 

Achieved - monthly updates are included in 
the Council Business Paper. 

Regular education programs 
(field days and press releases) 
for landowners on the most 
effective control methods. 

3 programs per year. 2.5 - Support land care 
initiatives to restore and 
beautify natural resources. 

Being Achieved - regular government and 
non-government meetings attended. Weed 
control information included in Council’s 
information page and newsletters. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ENVIRONMENT: 
PRINCIPAL ACTIVITY - FOOD CONTROL AND INSPECTIONS 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Conduct food premise 
inspections of retailers and 
service providers.  

Annual inspection of 
all food premises. 
 

1.9 - Encourage 
recreational and leisure 
activities while 
maintaining public safety 
standards. 

Not Achieved – pending inspections are 
scheduled for May 2020. 

Re-inspection of food retailers 
issued with infringement notices. 
 

Follow up within 90 
days of notice. 
 

1.9 - Encourage 
recreational and leisure 
activities while 
maintaining public safety 
standards. 
 

Achieved - None identified for the period of 
the 1 July 2019 to 30 September 2019. 

Swimming Pool register and 
inspection program. 
 

Ensure Swimming 
Pool register is 
maintained. 
 

1.9 - Encourage 
recreational and leisure 
activities while 
maintaining public safety 
standards. 
 

Being achieved – compliant and ongoing. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ECONOMY: 
PRINCIPAL ACTIVITY - FINANCIAL SERVICES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Council’s Investment Policy 
and Investment Strategy.  

Review biennially. 
 

3.2 - Prudent financial 
management. 
 

Achieved – Investment Policy was reviewed 
and adopted on 18 July 2019. 

Maintain Employee Leave 
Entitlements (ELE) internal 
restricted cash reserves to 
fund leave as it becomes 
payable. 

Minimum 40% cash 
reserve of total ELE 
expense. 
 

3.1 - Ensure financial 
viability of Council. 
 

Achieved – Council ELE cash reserve is 46% 
of total ELE expense as at 30 June 2019 based 
on age profile and accumulated leave 
entitlements accrued. 

Implementation of Council’s 
Strategic Internal Audit Plan 
and report actions to Audit, 
Risk and Improvement 
Committee. 
 

Complete 2 internal 
audits annually. 
 

3.2 - Prudent financial 
management. 
 

Being achieved – Grant Thornton conducted 
an internal audit review of Information 
Technology General Controls and was 
reported to the April 2019 Audit, Risk and 
Improvement Committee meeting. Internal 
Audit and Risk Manager to commence in 
November 2019 as joint employment with 
Upper Lachlan Shire, Goulburn Mulwaree and 
Yass Valley Councils. 

Progressively complete Asset 
Fair Valuation for all asset 
classes.  
 

Audited annually. 
 

3.1 - Ensure financial 
viability of Council. 
 

Being achieved – pending infrastructure asset 
classes including roads, bridges, footpaths and 
stormwater are due for revaluation by 30 June 
2020. 

Improve Long Term Financial 
Plan (LTFP) modelling. 
 

10 year plan reviewed 
annually. 
 

3.1 - Ensure financial 
viability of Council. 
 

Achieved – Long Term Financial Plan was 
reviewed and adopted by Council on 20 June 
2019. 

Accurate and timely Council 
budget reporting and review. 

Quarterly Reports. 3.2 - Prudent financial 
management. 
 

Being achieved – provision of Quarterly Budget 
Review Statements and KPIs report to Council 
each quarter within 2 months of end of the 
quarter. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ECONOMY: 
PRINCIPAL ACTIVITY - ADMINISTRATION AND CORPORATE SUPPORT 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Manage Council’s Accounts 
Payable and Purchasing 
systems.  

90% of tax invoices are 
paid within credit terms. 
 

3.1 - Ensure financial 
viability of Council. 
 

Not achieved – 78.80% of tax invoices were 
paid by Council in accordance with credit terms 
in the first quarter of 2019/2020. 
 

Manage Council’s Accounts 
Receivable system. 
 

90% of payments 
recovered within sixty 
days. 
 

3.1 - Ensure financial 
viability of Council. 
 

Achieved – 90.06% of sundry debtor invoices 
were recovered within 60 days of tax invoice 
date in the first quarter of 2019/2020. 

Council electronic document 
records management system 
complies with State Records 
requirements. 
 

Monthly records task 
assignee action report 
to management. 
 

3.1 - Ensure financial 
viability of Council. 
 

Being achieved - Monthly reports provided to 
management for outstanding task actions. New 
electronic acknowledgment to customer 
enquiries was implemented in December 2018. 

Participate in Canberra Region 
Joint Organisation (CRJO) 
advocacy and resource sharing 
projects. 
 

Report annually to 
Council. 
 

3.2 - Prudent financial 
management. 
 

Being achieved – Council are participating in 
human resources, procurement, Tourism and 
Economic Development, Infrastructure and IT 
working groups in Canberra Region Joint 
Organisation. 

Council Section 355 
Committees adhere to Council 
policies related to meetings 
and financial audit 
requirements. 

Report annually to 
Council. 

3.2 - Prudent financial 
management. 

Being achieved – Workshop to be held with 
Council in October 2019. 2018/2019 audits 
have commenced. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ECONOMY: 
PRINCIPAL ACTIVITY - GENERAL PURPOSE REVENUE AND RATES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Proportion of rates accounts 
outstanding at year end.  

Less than 5% 
outstanding. 
 

3.2 - Prudent financial 
management. 

Achieved - 2.42% rates and charges 
outstanding percentage as at 30 June 2019. 

Completion of statutory 
certificates i.e. Section 603 
Certificates. 
 

95% completion rate 
within 5 days. 
 

3.2 - Prudent financial 
management. 

Achieved – 96.47% completed within 
timeframe for the first quarter of 2019/2020. 85 
Section 603 Certificate applications processed 
in first quarter of 2019/2020. 

Completion and audit of 
Schedule - Permissible Rates 
Income Calculation. 

Annual Completion by 
due date free of error. 

3.2 - Prudent financial 
management. 

Achieved – audit completed by the statutory 
deadline of 31 October 2019. 

Process land revaluations and 
monthly supplementary land 
valuations from the Valuer 
Generals Office. 

Monthly reconciliation 
and signoff by 
management. 
 

3.2 - Prudent financial 
management. 
 

Achieved – all reconciliations signed and 
authorised in first quarter of 2019/2020. 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ECONOMY: 
PRINCIPAL ACTIVITY - INFORMATION TECHNOLOGY 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Council’s Information 
Technology Strategic Plan and 
Business Continuity Plan to be 
reviewed and updated. 

Implement actions 
within specified 
timeframes. 

3.1 - Ensure financial 
viability of Council. 

Being achieved - IT Strategic Plan reviewed 
and adopted at the 21 February 2019 Council 
Meeting. Business Continuity Plan to be 
reviewed in 2019/2020. 

Implement Council PC 
(computers) replacement 
program on a four year 
rotational basis. 

Annually install 100% of 
PC’s scheduled. 

3.1 - Ensure financial 
viability of Council. 

Being achieved – computer replacement 
program commenced. 
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Review, upgrade and update 
Council’s Website and 
FaceBook page information. 

Updated on a weekly 
basis. 
 

3.1 - Ensure financial 
viability of Council. 

Being achieved - Council website and 
FaceBook page updated each week, timely 
media releases. E-newsletter and Post Weekly 
publications released each week.  

Implementation of information 
technology capital works, i.e. 
new servers, software, 
databases and 
telecommunication upgrades. 

Complete each year 
within budget estimate. 

3.1 - Ensure financial 
viability of Council. 

Being achieved – Records Management 
System upgraded. NBN services implemented 
at Council sites. Server upgrade and 
InfoCouncil update is pending and CRM with 
added on-line components remains to be 
finalised. 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ECONOMY: 
PRINCIPAL ACTIVITY - WORKFORCE (HUMAN RESOURCES AND WORK HEALTH AND SAFETY) 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Review and implement 
Council Succession Plan. 

Review biennially. 
 

3.4 - Assist facilitation of 
employment opportunities. 

Being achieved – will be reviewed after the job 
evaluations and grading under Oosoft system. 

Proportion of Council 
employee turnover per year. 

Less than 10%. 
 

5.4 - Ensure the retention 
and attraction of quality 
staff. 

Not achieved - 19% employee turnover rate in 
2018/2019. 

Conduct annual performance 
reviews, reissue and sign-off 
for all employee’s position 
descriptions and training 
plans. 

Complete by 31 May 
each year. 
 

3.4 - Assist facilitation of 
employment opportunities. 
 

Not achieved – 70% of 2018/2019 staff 
performance reviews are completed. 

Review and implement the 
human resources four year 
strategy in Council’s 
Workforce Plan. 

Review Annually. 3.4 - Assist facilitation of 
employment opportunities. 
 

Achieved – the reviewed Workforce Plan was 
adopted by Council at 20 June 2019 Council 
Meeting. 

Conduct on-site work safety 
inspections of works sites and 
offices. Information provided to 

80% of worksites are 
audited each year by 
WH&S Committee. 

3.4 - Assist facilitation of 
employment opportunities. 

Not achieved - currently worksite inspection 
rate is increasing and stand at 70% each year. 
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KPI Performance Measure Delivery Program Actions Performance Status 

Council WH&S Committee and 
management. 

 Additional resources are recruited to meet the 
targets. 
 

 

KPI Performance Measure Delivery Program Actions Performance Status 

All new employees to attend 
Corporate Induction. 

Attend corporate 
induction within two 
monthsof employment.  

3.4 - Assist facilitation of 
employment opportunities. 

Achieved - in the first quarter 2018/2019. 

Maintain a database of hazards 
and risk management of all 
Council activities. 

Quarterly updated by 
Section Managers and 
reported annually by 
WH&S Coordinator. 

5.4 - Ensure the retention 
and attraction of quality 
staff. 

Being achieved - SWMS procedure developed 
and approved, investigating means of further 
integrating into Council’s systems. 
Successfully completed the Asbestos 
Register, Asbestos Management Plan for the 
Council buildings and sites. 

WHS risk to health and safety 
assessed, documented and 
reported to WHS Committee. 

All WH&S issues 
including near misses 
are reported. 
90% of the issues are 
addressed and closed 
out. 
Risk Registers are 
reviewed by each 
Department. 
 

3.4 - Assist facilitation of 
employment opportunities. 

Being achieved – WHS Committee action list 
detailed and followed up. Near misses reported 
and corrective actions where necessary. 

Council officers and people 
managers are up to date in 
their WHS and organisational 
risk knowledge. 
 

Reports contain WHS 
reports. 
90% of meetings at 
which updates are 
discussed. 

3.4 - Assist facilitation of 
employment opportunities. 

Being achieved – Staff WHS day was 
organised to educate staff on reporting 
requirements, site inductions and staff 
meetings. Further additional days are being 
planned. 

Improve Council’s WHS 
capability. 

Develop corporate 
WHS and 

3.4 - Assist facilitation of 
employment opportunities. 

Being achieved – Construction sites are 
reviewed before each construction project. 
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Environmental System 
for Council. Toolbox 
talks completed and 
recorded. 

Parks and Gardens Workshop review is 
scheduled to be completed before the end of 
the current financial year. Toolbox talks 
completed. 

 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ECONOMY: 
PRINCIPAL ACTIVITY - CARAVAN PARKS 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Implement Crookwell caravan 
park user charges.  
 

Cost neutral facility. 
 

3.5 - Encourage and 
support viable local 
businesses. 
 

Achieved – in 2018/2019 Council operated the 
facility with a profit. Increase in overnight 
visitation and bookings consistently in past 5 
years, despite decline in first quarter for 
overnight stay accommodation. 

Implement Plans of 
Management for all Council 
controlled caravan parks and 
camping areas. 

Review and update 
every 2 years. 
 

3.3 - Encourage sustainable 
population growth and 
provision of associated 
infrastructure. 

Not achieved – review of the Plan is pending. 

Provide improvements to 
Crookwell caravan park 
facilities. 

Continue to promote 
facility and seek 
external grant funding. 

3.3 - Encourage sustainable 
population growth and 
provision of associated 
infrastructure. 

Being achieved – Crookwell caravan park 
promotion ongoing, new electronic booking 
system utilised at VIC and toilet amenities 
upgrade completed. 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ECONOMY: 
PRINCIPAL ACTIVITY - TOURISM PROMOTION AND BUSINESS 

 

KPI Performance 
Measure 

Delivery Program Actions Performance Status 

Upper Lachlan Tourist 
Association to implement 
Tourism Strategic Plan. 

Review annually. 3.5 - Encourage and 
support viable local 
businesses. 

Being achieved – revised tourism marketing 
and industry development and updated the 
Tourism Strategic Plan after review in 2019. 
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KPI Performance 
Measure 

Delivery Program Actions Performance Status 

Coordinate the Crookwell Potato 
Festival event. 
 

Provide annual 
event summary. 
 

3.6 - Promote tourism 
opportunities and 
community events. 

Pending – the event is scheduled for May 
2020. 

Presentation of tourism function 
statistics each quarter. 

Present to Tourist 
Association. 

3.6 - Promote tourism 
opportunities and 
community events. 

Achieved – in 2018/2019. 

CRJO inform the Destination 
Management Plan 2018-2020 for 
Destination Southern NSW. 
Council to prepare a Destination 
Action Plan, Industry 
Development Plan and Marketing 
Communications Plan. 

Complete the new 
plans by 30 June 
2020. 

3.5 - Encourage and 
support viable local 
businesses. 
 
3.6 - Promote tourism 
opportunities and 
community events. 

Being achieved – Destination Southern NSW 
is working with councils to prepare a 
Tablelands Destination Development project. 

Annually coordinate the tourism 
grants, events and cultural 
funding programs. 

Increase visitation 
and $ spend. 

3.6 - Promote tourism 
opportunities and 
community events. 

Achieved – the 2018/2019 Cultural Funding 
Program and Events Funding program have 
been completed. 

Prepare and distribute tourism 
publications; i.e. Destination 
Guide. 

Distribution within 
program deadlines. 

3.6 - Promote tourism 
opportunities and 
community events. 

Being achieved – media publications 
completed and the new Upper Lachlan 
Destination Guide is completed. 

Facilitate provision of RV Friendly 
Town program in towns within the 
Shire. 

Investigate sites for 
Taralga and 
Crookwell. 

3.6 - Promote tourism 
opportunities and 
community events. 

Works in Progress – the potential railway 
corridor site requires further engineering 
investigations and a licence agreement 
application to Transport NSW for a RV Friendly 
Town camping site. Matter reported to Council 
in 2019. 

Business activity of the State 
Road MR54 RMCC contract and 
work orders to retain RMS 
accreditation. 

Generate profit in 
accordance with 
contract limits. 

3.2 - Prudent financial 
management. 

Being Achieved - RMCC and works orders 
being completed in accordance with contract. 
New RMCC contract to be implemented in 
2019/2020 after review and legal advice on 
changes.  
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - ROADS, BRIDGES, FOOTPATHS, CYCLEWAYS, AND KERB AND GUTTERING 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Implement Roads Hierarchy 
Classification in strategic 
planning of forward road 
programs.  

Review Road 
Hierarchy annually. 
 

4.3 – Bitumen sealing all 
urban streets in towns. 

Being achieved – Roads Hierarchy completed 
and asset condition assessment data to be 
collated as a part of the Asset Management 
Plan and revaluation of infrastructure assets.  

Completion of annual capital 
works expenditure program in 
accordance with budget 
allocation. 

Complete 90% of 
works program 
annually. 
 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Being achieved – the 2019/2020 works 
program is behind due to the bridge bypasses 
priority works.  

Reconstruction and upgrade of 
Grabine Road as part of the 
Special Grant program with 
Transport for NSW. 
 
Reconstruction of Grabine 
Road Stage 1 of the Growing 
Local Economies Program. 

Complete Final Stage 
within budget 
allocation in 
2019/2020. 
 
Complete Stage 1 
within budget 
allocation in 
2019/2020. 

4.13 - Transport link 
priority projects to State 
Parks including the 
Wombeyan Caves Road 
and Grabine Road 
reconstruction and 
upgrade to facilitate 
economic benefits to the 
region. 

Achieved – One stage remains to be 
completed and works to commence in 
November 2019.  
 
 
The Restart NSW Growing Local Economies 
Fund grant application was successful and will 
commence works in 2019/2020. 

Call and evaluate tenders for 
civil works contract plant and 
labour hire, and capital works 
projects. 

To review tenders 
every two years.  
 

4.1 - Improve local road 
and regional road 
transport networks. 
 

Being achieved – Bitumen Sealing contract in 
place, contract plant and equipment tenders to 
be called in near future. 

Gravel resheeting programme 
submitted to and adopted by 
Council in June each year. 

Resheet every road in 
a 30 year cycle. 
 

4.1 - Improve local road 
and regional road 
transport networks. 

Being achieved – Gravel re-sheeting program 
for Section 94 (20% completed) and Roads to 
Recovery (31% completed) projects have 
commenced. 
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Prepare Asset Management 
Plans for Roads, Stormwater, 
Footpaths and Kerb and 
Guttering asset classes. 
 

Complete by 30 June 
2020. 
 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Being achieved – Ten year Capital and 
Maintenance Program will be developed as a 
part of the Asset Management Planning.  

Review footpath replacement 
program. 

Complete within 
budget allocation. 
 

4.9 - Develop new and 
upgrade existing footpaths 
and cycleway networks. 

Being achieved - ongoing projects being 
completed regularly.   
 

Bridge program reviewed and 
updated. 

Annual Review. 4.11 - Progressively 
replace timber bridges on 
local and regional roads. 

Being achieved – Bridge assessment 
completed, bridge bypasses construction 
underway and Harley Road bridge 
replacement completed.  

Complete the replacement of 
the timber bridges replacement 
program in accordance with 
budget. 

Complete by 30 June 
2020. 

4.11 - Progressively 
replace timber bridges on 
local and regional roads. 

Being achieved – Abercrombie River Bridge 
replacement project was completed on 27 
August 2019. Reports to Council have fast 
tracked 3 year all timber bridge replacements. 

Complete Stage 1 of the 
Wombeyan Caves Road 
MR258 reconstruction project. 

Complete within 
budget by 30 June 
2020. 

4.14 Progressively 
bitumen seal all classified 
road; i.e. MR241 Rye 
Park-Dalton Road. 

Not achieved – project commencement 
delayed and new works schedule timeframe is 
to be prepared. 

Regional road repair and 
pavement reconstruction 
program on MR248E 
Crookwell to Laggan Road – 
Stage 2. 

Complete within 
budget and finalisation 
report completed. 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period.  

Being achieved – Stage 1 completed, Stage 2 
MR248E Laggan Road reconstruction works 
are in progress (52% completed). 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - STORMWATER AND DRAINAGE 

KPI Performance Measure Delivery Program Actions Performance Status 

Stormwater Levy for all towns 
to assist in funding capital 

Maintain an external 
restricted cash reserve. 
 

4.10 - Upgrade stormwater 
and kerb and guttering in 
towns. 

Being achieved – Works program is included 
in Operational Plan.  
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works improvements in the 
Shire towns  

Creation of Floodplain Risk 
Management Study and Plans. 
 

Implement projects 
outlined in the Plan. 
 

4.12 - Flood Risk 
Management Plans created 
for Crookwell, Gunning, 
Taralga and Collector. 

Being achieved. Funding approved for 
investigation into a flood warning system for 
Taralga, Crookwell and Gunning. 

Implement Stormwater 
Management Plan. 

Implement Stormwater 
works outlined in Plan. 

4.10 - Upgrade stormwater 
and kerb and guttering in 
towns. 

Being achieved - Included in the public works 
program as published on the Council’s 
website. 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - QUARRIES AND GRAVEL PITS 

KPI Performance Measure Delivery Program Actions Performance Status 

Prepare annual stocktake of 
gravel pits stock held and 
movements. Review quantity 
of gravel stock held for each 
gravel pit/quarry.  

Complete by June 
each year. 

 

4.2 – Infrastructure Plan 
is implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year 
period. 

Being achieved - Gravel stocktakes completed 
in 2018/2019. 

Maintain a gravel pit 
rehabilitation cash reserve in 
accordance with gravel 
restoration liability 
requirements. 
 

Review cash reserve 
annually. 
 

4.2 – Infrastructure Plan 
is implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year 
period. 

Achieved – Rehabilitation reserve created and 
funds being credited to reserve. 

Review gravel royalty payment 
pricing model and internal 
charge rate and procedures. 
 

Review and update 
gravel royalty payment 
annually. 
 

4.2 – Infrastructure Plan 
is implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year 
period. 

Being achieved – internal gravel charge 
reviewed and updated. 

Erect signage as warning of 
potential hazard at quarries 

Install signage as 
remote supervision. 

4.2 – Infrastructure Plan 
is implemented for new 

Being achieved – Signs erected. Quarry 
management plans are being created. 
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where Council have Quarry 
Management agreements. 

capital works, asset 
renewal and upgrades 
covering a 10 year 
period. 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - WASTE CENTRES, RUBBISH TIPS AND STREET CLEANING 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Implement strategy for the 
Crookwell Waste Centre. 
 

Remediation works 
project in accordance 
with EPA requirement. 
 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 
 

Being achieved – Council has resolved to 
transform the Crookwell landfill into a transfer 
station, remediation work has commenced. 

Waste transfer station design 
development and construction 
for Taralga, Collector, Tuena 
and Bigga, including closure 
plans for existing landfills. 
 

Remediation works 
project in accordance 
with EPA requirement. 
 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Being Achieved – Upgrade works have been 
carried out at Taralga Transfer Station and 
Transfer Stations have been established at 
Collector and Gunning. Additionally, Tuena 
and Bigga are also operational as transfer 
stations. All waste from these facilities is 
transferred to Crookwell Transfer Station for 
disposal. Closure Plans are not complete are 
being developed. 

Ensure compliance with 
DECCW licence for Crookwell 
waste centre (landfill). 
 

No non-compliance 
incidents. 
 

4.7 - Provide waste pickup 
service for towns and 
villages, and reduce the 
amount of waste going to 
landfills. 
 

Being achieved – DECCW annual return for 
Crookwell landfill completed and submitted. 
The landfill is being transformed into a transfer 
station. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - PUBLIC CONVENIENCES AND AMENITIES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Maintain public toilet facilities 
according to health 
requirements. 

Weekly maintenance 
schedule undertaken. 
 

4.4 - Develop town main 
street and CBD 
beautification programs. 

Being achieved – weekly maintenance and 
cleaning. 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - PUBLIC CEMETERIES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Prepare Plans of Management 
for all Council controlled 
cemeteries. 
 

Review every five 
years. 
 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Not achieved – Pending until the land register 
and crown land identification process is 
finalised. The crown land register is being 
reviewed. 

Gunning cemetery expansion 
of existing site to cater for 
future requirements. 

Negotiate land 
acquisition with 
surrounding land 
owner. 
  

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Being achieved - negotiations are underway 
to purchase additional land for the expansion 
of Gunning Cemetery. 

Columbarium construction 
program for Dalton cemetery. 

Create a new 
columbarium. 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Being achieved – Columbarium completed in 
Gunning.  Columbarium in Dalton is 
complete. Columbarium planned for Taralga. 

Undertake maintenance 
activities according to the 
adopted works schedule. 
 

Within 5% of budget 
allocation. 

 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Being achieved – Maintenance activities 
according to annual program and budget 
allocation and appears to be on track. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - ENGINEERING, PURCHASING AND WORKS SUPERVISION 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Implementation and review of 
Asset Management Plan. 
Complete Special Schedule 7. 
Annual asset inspection and 
condition reporting program. 
 

Assets reporting in 
accordance with OLG 
requirements. 

4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 
upgrades covering a 10 
year period. 

Being achieved – OLG yet to mandate 
audit requirements for Financial 
Statements asset condition Special 
Schedule.  

Six monthly Stores Stocktakes 
with a proportion and value of 
Stores stock control bin errors 
being minimised. 
 

Less than $500 stock 
write down from a 
stocktake. 

 

4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 
upgrades covering a 10 
year period. 

Being achieved - General stores re-
organisation ongoing. Stores stocktakes 
are conducted in December and June each 
year.  

Implement Statewide Mutual 
Public Liability audit verification 
requirements. 

Complete annually within 
allocated deadline. 

4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 
upgrades covering a 10 
year period. 

Pending – 2019/20 RAMP with 
benchmarking of liability infrastructure risk 
and two improvement items is to be 
completed. 

Review Risk Management 
Assessment Plan and Risk 
Management Policy. 
 

Review and update by 
December 2019. 

 

4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 
upgrades covering a 10 
year period. 

Not achieved - Infrastructure Department 
to further develop risk framework to control 
infrastructure liability risks.  

Review Council Underground 
Petroleum Storage (UPS) 
systems; including diesel and 
petrol bowsers. 
 

Comply with EPA 
regulations. 
  

4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 
upgrades covering a 10 
year period. 

Not achieved – contaminated land 
changes which devolve responsibilities for 
registers to Council. Canberra Region JO 
staff have been engaged on contract to 
assist Council fulfil obligations. 

  



Item: 13.3 Attachment 9.: Operational Plan KPI - 1st Quarter 2019/2020 
 

 

Ordinary Meeting of Council held on 21 November 2019 Page 426 
 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - PLANT AND EQUIPMENT OPERATIONS 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Prepare a plant and equipment 
10 year forward plan. 

Review and update 
annually. 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Being achieved – Plant and Motor Vehicle 
Replacement Schedule has been prepared 
and reviewed annually. 

Annual Plant Replacement 
schedule. 
 

Replacement cost is 
within 5% of budget 
allocation. 
 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 
 

Being achieved - Plant replacements are 
proceeding in accordance with Plant 
Replacement Schedule in the 2019/20 
Operational Plan. 

Maintain a plant replacement 
cash reserve and achieve plant 
hire surplus each year. 
 

Review annually 
adopted plant hire rates. 
 

4.1 - Improve local road 
and regional road transport 
networks. 
 

Being achieved – Plant hire rates were 
reviewed. 
 

Management of Council 
employee motor vehicle 
leaseback program. 
 

Review annually. 4.1 - Improve local road 
and regional road transport 
networks. 
 

Being achieved – Leaseback program and 
agreement reviewed regularly.  
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - DOMESTIC WASTE MANAGEMENT (DWM) 

 

KPI Performance Measure Delivery Program Actions Performance Status 

DWM service charge includes a 
disposal cost as a costed entity 
as part of the annual DWM 
reasonable cost calculation. 
 

Establish Fund and 
review annually. 
 

4.7 - Provide waste pickup 
service for towns and 
villages, and reduce the 
amount of waste going to 
landfills. 

Being achieved – DWM makes a disposal 
cost contribution to landfill generally in 
accordance with volume of waste 
disposed. 

Average number of garbage bin 
service collections missed per 
month and number of 
complaints received. 
 

Less than 2% of weekly 
pickups. 
 

4.7 - Provide waste pickup 
service for towns and 
villages, and reduce the 
amount of waste going to 
landfills. 

Being achieved – experienced staff and 
reliable trucks have assisted in a 
significant reduction in missed bin 
complaints.  

Review effectiveness of the 
kerbside pickup of organic green 
waste collection service (during 
Spring, Summer and Autumn). 
 

Review and report to 
Council by October 
2019. 
 

4.7 - Provide waste pickup 
service for towns and 
villages, and reduce the 
amount of waste going to 
landfills. 
 

Being achieved – Report pending. Service 
commenced in September 2018 and 
currently bins are being collected once a 
fortnight in accordance with the approved 
“service levels”.  

Prepare and review DWM long-
term plant replacement 
schedule. 
 

Reviewed annually. 4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 
upgrades covering a 10 
year period. 
 

Being achieved – Council’s waste and 
recycle collection fleet consisting of three 
side loading compactor trucks being 
replaced on a staggered rotation. Council 
is intending to keep the fleet longer to pay 
for the increased size of the fleet from two 
trucks to 3 trucks. Tender approved for 
new compactor truck and awaiting the 
arrival of the third truck. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - WATER SUPPLY SERVICES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Carry out weekly water quality 
standard testing. 
 

Complying water quality 
test samples. 
 

4.6 - Improve water supply 
and sewerage facilities to 
towns.  
 

Being achieved – daily water quality testing 
undertaken for the Crookwell, Taralga, 
Gunning and Dalton systems.  

Implement user pay best 
practice pricing water charges in 
accordance with State 
Government Guidelines. 
 

50% water supply 
income from user pay 
charges. 
 

4.6 - Improve water supply 
and sewerage facilities to 
towns. 

Achieved – user pay water charges 
implemented. In 2018/2019 53.46% of total 
water revenue was generated from water 
usage consumption charges. 

Integrated Water Cycle 
Management (IWCM) Strategy 
for the town water supplies.  
 

Complete IWCM 
strategy by June 2020.  
 
 

4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 
upgrades covering a 10 year 
period.  

Being achieved - Review of the Integrated 
Water Cycle Management (IWCM) 
Strategy has started with request for 
quotation from Public Works Advisory.  

Maintain Section 64 
Development Contributions Plan 
Register.  
 

Audited annually. 
 

4.6 - Improve water supply 
and sewerage facilities to 
towns. 

Being achieved – Section 64 Register plan 
updated and audited in 2018/2019. 

Surplus Water Fund operating 
result. 
 
 

Within 10% of budget. 4.6 - Improve water supply 
and sewerage facilities to 
towns. 
 

Not achieved – water supply fund in 
2018/2019 had an operating deficit.  
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - SEWERAGE SERVICES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Number of sewer chokes per 
month per five kilometres of 
mains. 
 

Less than 5 per month. 
 

4.6 - Improve water supply 
and sewerage facilities to 
towns. 
 

Being achieved – Problem sewer main 
areas in Crookwell and Gunning are being 
relined.  

Review Policy and implement 
Trade Waste Charges. 
 

Consider charges in 
2020/2021. 
 
 
 

4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 
upgrades covering a 10 year 
period.  

Not achieved – Charges are included in the 
fees and charges. The policy is overdue to 
be reviewed. 

Surplus Sewerage Fund 
operating result. 
 

Within 10% of budget. 
 

4.6 - Improve water supply 
and sewerage facilities to 
towns. 

Being achieved – Operating result surplus 
in 2018/2019 provides for future 
infrastructure replacement needs. 6 years 
in succession operating surplus result for 
sewerage fund. 

Maintain Section 64 
Development Contributions Plan 
Register. 

Audited annually. 
 

4.6 - Improve water supply 
and sewerage facilities to 
towns. 

Being achieved – Section 64 Plan updated 
and audited in 2018/2019. 
 

Sewerage Treatment Plants 
comply with EPA conditions. 
 

Satisfactory report from 
NSW EPA. 
 

4.6 - Improve water supply 
and sewerage facilities to 
towns. 
 

Being achieved – EPA Annual Return 
completed for financial year 2018/2019. 

 

  



Item: 13.3 Attachment 9.: Operational Plan KPI - 1st Quarter 2019/2020 
 

 

Ordinary Meeting of Council held on 21 November 2019 Page 430 
 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR – CIVIC LEADERSHIP: 
PRINCIPAL ACTIVITY – GOVERNANCE 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Implement organisation 
structure in accordance with 
Local Government Act 
requirements. 

Reviewed regularly and 
after local government 
elections. 
 

5.4 – Leadership and 
commitment to integrated 
planning and reporting. 
 

Achieved. 

Council Policy development and 
review. 
 

Continual policy review 
and upgrade each year. 
 

5.3 - Promote community 
engagement and involvement 
in decision making processes. 

Achieved – KPI achieved in first 
quarter continual policy development 
and reviews undertaken. 

Council Meeting Business Paper 
creation and distribution. 

Released one week prior 
to meeting date. 

5.3 - Promote community 
engagement and involvement 
in decision making processes. 

Being Achieved – Provision of iPads to 
Councillors, agenda distribution within 
required timeframes. 

Complaint handling and service 
delivery. 
 

Complete service 
requests within 15 
business days. 

5.4 – Leadership and 
commitment to integrated 
planning and reporting. 

Being achieved - achieving target of 
15 days in most instances. 

Complete Council Annual 
Report. 

Completed and sent to 
OLG by 30 November 
every year. 

5.3 - Promote community 
engagement and involvement 
in decision making processes. 

Being achieved – to be forwarded to 
Office of Local Government in 
November 2019. 

Implement the Office of Local 
Government (OLG) “Fit for the 
Future” Council Improvement 
Proposal and Action Plan.  

4 year Action Plan 
incorporated in Delivery 
Program. 

5.1 - Participate in resource 
sharing initiatives. 
 

Achieved – actions were reported to 
Council as part of Delivery Program 
review report in July 2019. 

Compliance with Office of Local 
Government Circulars and 
compliance with legislative and 
statutory amendments.  

Circulars to be reviewed 
monthly. 

5.2 - Lobby other levels of 
Government for increased 
share of funding distribution. 

Being achieved – circulars complied 
with and placed before Council as 
requested by the OLG. 

Upper Lachlan Shire Council to 
remain sustainable in the long 
term. 

Meet all Fit for the Future 
benchmarks.  
 

5.4 – Leadership and 
commitment to integrated 
planning and reporting. 

Achieved - in 2018/2019 benchmarks 
achieved. 
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ITEM 14.1 Renew Our Libraries Phase 2 - NSW Public Libraries 
Association 

FILE REFERENCE I19/766 

AUTHOR Acting General Manager 

  

ISSUE 

Renew Our Libraries Phase 2 is launched by the NSW Public Libraries Association and 
they seek all councils support to ensure future library services funding is protected and 
funding increases maintained in perpetuity. 

 

RECOMMENDATION That - 

1. Council make written representation to Wendy Tuckerman MP, Member for 
Goulburn, in relation to the need for a sustainable state funding model for the 
ongoing provision of public library services. 

2. Council make written representation to the Hon. Don Harwin, Minister for the Arts 
and the Hon. Walt Secord, Shadow Minister for the Arts, calling for bi-partisan 
support for Consumer Price Index (CPI) indexation of state funding for NSW public 
libraries, as well as legislation of all elements of the 2019/2020 to 2022/2023 NSW 
state funding model. 

3. Council endorse the distribution of the NSW Public Libraries Association NSW 
library sustainable funding advocacy information in Council libraries. 

 
 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
The strong support of councils, libraries and communities across NSW, the NSW 
Public Libraries Association’s (NSWPLA) Renew Our Libraries funding campaign has 
secured a $12.95 million increase in Grants and Subsidies funding for NSW libraries 
in the 2019/2020 NSW state budget. In addition, delivering an increase of $60 million 
in state funding for NSW public libraries over the quadrennial period 2019/2020 to 
2022/2023. This is the largest single increase in funding since the introduction of the 
Library Act in 1939.  
 
This funding injection provides an average increase in state funding contributions paid 
to NSW councils for expenditure on library services in 2019/2020 is 72.9% more than 
2018/2019 funding.  
  
Upper Lachlan Shire Council was part of over 80% of councils supporting the Renew 
Our Libraries campaign through resolutions of council, demonstrating the aggregated 
capacity of NSW councils to influence change through a coordinated campaign. 
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NSWPLA is relaunching Renew Our Libraries Phase Two, focusing on the future 
sustainability of library funding through cost of living indexation and protection via 
inclusion of the new funding arrangements in library legislation. This step is critical to 
ensure that councils will receive the increased level of library funding in perpetuity, and 
in step with future cost of living increases. Without this assurance, funding for our 
libraries can easily diminish over time, leaving NSW councils to once again meet the 
shortfall. 
 
Renew Our Libraries Phase Two seeks to index the funding and protect the future 
funding for libraries provided by the NSW Government, regardless of which political 
party is in government at any given time.  
 
Renew Our Libraries Phase Two has recently launched 
https://renewourlibraries.com.au/ with Essential Media engaged to administer the 
campaign, the objectives are as follows:- 
 

 Index the total increased state funding contribution to the Consumer Price Index 
(CPI) in perpetuity. Without indexation the actual value of state funding for NSW 
libraries will decline over time, leaving NSW councils to either meet the shortfall 
or reduce services. 

 

 Protect the new funding commitment by including all elements of the new state 
funding model in legislation through the Library Act and/or the Library 
Regulation. Currently, only the per-capita component of the funding model 
(increasing from $1.85 per capita to $2.85 per capita over the 4-year period 
2019/2020 to 2022/2023) is included in library legislation, leaving 46% of the 
total funding for NSW libraries at risk. 

 
NSWPLA is requesting all NSW councils to support and formally endorse the Renew 
Our Libraries Phase Two campaign to secure a sustainable funding model for NSW 
public libraries in perpetuity. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council make written representation to Wendy Tuckerman MP, Member for 
Goulburn, in relation to the need for a sustainable state funding model for the 
ongoing provision of public library services. 

https://renewourlibraries.com.au/
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2. Council make written representation to the Hon. Don Harwin, Minister for the Arts 
and the Hon. Walt Secord, Shadow Minister for the Arts, calling for bi-partisan 
support for Consumer Price Index (CPI) indexation of state funding for NSW 
public libraries, as well as legislation of all elements of the 2019/2020 to 
2022/2023 NSW state funding model. 

3. Council endorse the distribution of the NSW Public Libraries Association NSW 
library sustainable funding advocacy information in Council libraries. 

  
ATTACHMENTS 

Nil 
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ITEM 14.2 Southern Phone Company - Proposed Acquisition by AGL 
Energy of all Shares 

FILE REFERENCE I19/794 

AUTHOR Acting General Manager 

  

ISSUE 

Proposed acquisition of all shares held by NSW councils in Southern Phone Company 
by AGL Energy Limited. 

 

RECOMMENDATION That - 

1. The report be received and noted as information. 

2. Council notifies Southern Phone Company that it supports their Director’s 
recommendation for the sale of shares held by Upper Lachlan Shire Council of 
Southern Phone Company with acquisition by AGL Energy Limited. 

3. Council delegates the Mayor and General Manager the authority to execute the 
Share Sale Agreement contract and supporting legal documentation and affix the 
Common Seal of Council. 

4. Council appoints Southern Phone Company Chairperson, Bill Hilzinger and Mr 
Deputy Chairperson, Andrew Riley as agent and representative for Upper Lachlan 
Shire Council to sign and lodge a proxy vote in favour of the sale of shares held 
in Southern Phone Company to AGL Energy limited. 

5. Council authorise the proceeds from the sale of the Southern Phone Company to 
be placed in the Council internally restricted reserve fund for building and 
infrastructure. 

 
 

 
BACKGROUND 
 
In 2002, 35 NSW Councils paid a $2 capital investment to form the Southern Phone 
Company. The company was based in Moruya and had the goal of providing 
telecommunication services and customer service centres to regional and rural NSW. 
 
REPORT 
 

Southern Phone Company has paid dividends to shareholders in most years however 
those dividends have been declining in recent years due to strong competition and 
large scale changes in telecommunications services market and implementation of 
NBN in regions across Australia.  
 
The dividends paid to Upper Lachlan Shire Council peaked in 2015 with a payment of 
$30,013. The share dividend paid in 2018 was $12,666 and 2017 was $12,174. 
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AGL Energy has made an offer to the Directors of Southern Phone to purchase the 
company. The AGL offer is a limited time offer and the Directors are seeking 
shareholder feedback prior to the 29 November 2019 as to whether or not Council 
support this purchase. The Southern Phone Company Board unanimously recommend 
acceptance of the AGL Energy offer for purchase. 
 

The Directors of Southern Phone Company will hold an Extraordinary Meeting on the 
2 December 2019 to confirm or otherwise the sale procedure. The Director’s of 
Southern Phone Company are recommending the sale proceed for selling shares 
based on an independent opinion from Ernst and Young. 
 
The share purchase offer for Council will be $785,714. That comes from the initial 
investment of $2. The recommendation in this report is for Council to approve the sale 
and appoint Mr Bill Hilzinger (Chairperson) and Mr Andrew Riley (Deputy Chairperson) 
as agent and representative to lodge a proxy vote on Council’s behalf. T 
 
The recommendation in this report is that all proceeds from this sale be placed in the 
Council internally restricted reserve fund for a purpose such as the building and 
infrastructure reserve fund. 
 
For the consideration of Council please see attachments supplied by Southern Phone 
Company. 
 

Informal discussions around the region is that all councils will support this sale. 
However, if shareholders do not accept the offer then AGL Energy may elect not to 
proceed with the purchase and Council retain the shares. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Council may accept or decline the offer to purchase Council shares in Southern Phone 
Company. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
If Council accepts the offer the sale proceeds will total $785,714 plus a further cash 
dividend for 2019. 
 
 

RECOMMENDATION That - 

1. The report be received and noted as information. 

2. Council notifies Southern Phone Company that it supports their Director’s 
recommendation for the sale of shares held by Upper Lachlan Shire Council of 
Southern Phone Company with acquisition by AGL Energy Limited. 

3. Council delegates the Mayor and General Manager the authority to execute the 
Share Sale Agreement contract and supporting legal documentation and affix the 
Common Seal of Council. 
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4. Council appoints Southern Phone Company Chairperson, Bill Hilzinger and Mr 
Deputy Chairperson, Andrew Riley as agent and representative for Upper 
Lachlan Shire Council to sign and lodge a proxy vote in favour of the sale of 
shares held in Southern Phone Company to AGL Energy limited. 

5. Council authorise the proceeds from the sale of the Southern Phone Company to 
be placed in the Council internally restricted reserve fund for building and 
infrastructure. 

  
ATTACHMENTS 

1.⇩   Southern Phone - Shareholder Briefing - October 2019 Attachment 

2.⇩   Southern Phone - Proposed Acquisition by AGL Energy - Due 
29 November 2019 

Attachment 

3.⇩   Southern Phone - Share Sale Agreement - 29 November 2019 - 
Updated 

Attachment 

4.⇩   Southern Phone Company - Power of Attorney - November 
2019 

Attachment 

5.⇩   Southern Phone - Share Transfer Form (Ordinary Shares - 
November 2019 

Attachment 

6.⇩   Southern Phone - Share Transfer Form (Redeemable Pref 
Share - November 2019 

Attachment 

7.⇩   Southern Phone - Missing Share Certificate Statement and 
Undertaking - November 2019 

Attachment 
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ITEM 14.3 Work, Health and Safety Committee Meeting Minutes 

FILE REFERENCE I19/802 

AUTHOR Acting General Manager 

  

ISSUE 

Providing the minutes from the Work, Health and Safety Committee (WH&S) Committee 
Meeting held on 28 October 2019.  

 

RECOMMENDATION That – 
 
1. Council adopt the recommendations of the Work Health and Safety Committee 

Meeting Minutes from 28 October 2019. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
Attached for Councillors information are the minutes from the Work Health and Safety 
Committee Meeting that was held on 28 October 2019. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
Nil 
 
 

RECOMMENDATION That – 
 

1. Council adopt the recommendations of the Work Health and Safety 
Committee Meeting Minutes from 28 October 2019. 

  
ATTACHMENTS 

1.⇩   Work Health and Safety Committee - 2019-10-28 - Minutes - 
Attachments 

Attachment 
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PRESENT: Mr P Cramp (Deputy Chair), Mr S Poidevin, Mrs S Hassett, Mr S 
Roberts, Mr B Churchill, Mr J Croke, Mr A Croke (Acting General 
Manager), Mr M Shah (Director of Infrastructure), Ms E McGeechan 
and Mrs K Anderson.   

NON-VOTING:  Ms S Pearman (Executive Assistant) Minute Secretary. 
   
 

 
THE CHAIRPERSON DECLARED THE MEETING OPEN AT 
9.30am 

 

SECTION 1: APOLOGIES & LEAVE OF ABSENCE 

 Apologies were received from Mr M Wilson, Mr S Roberts, Mr S Bill  
and Mr K Kara. 

   

  RESOLVED by E McGeechan and J Croke that the apologies be 
received and a leave of absence be granted. 

- CARRIED 

SECTION 2: DECLARATIONS OF INTEREST 

 Nil 

SECTION 3: CONFIRMATION OF MINUTES 

ITEM 3.1 RESOLVED by Mrs Anderson and Mr Poidevin 

 

That the minutes of the Work Health and Safety Committee Meeting 
held on 5 August 2019 be adopted. 

 - CARRIED 

  SECTION 4: REPORTS 

ITEM 4.1 RESIGNATION FROM CHAIR AND THE WHS COMMITTEE 

 
RESOLVED by Mr Churchill and Ms McGeechan 

 

1. The Committee accept the letter of resignation of Michael Wilson 
from the WHS Committee and as the committee’s Chairperson. 

2. Council thank Michael Wilson for his time and efforts in promoting 
health and safety within the organisation. 

3. Nominations be called to find a suitable replacement for the 
vacancy on the WHS Committee. 
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4. A ballot be held to elect the Chair of the Upper Lachlan Shire 
Council WHS Committee at the December 2019 meeting. 

 - CARRIED 

 

ITEM 4.2 INCIDENT REPORT 

 
RESOLVED by Mr J Croke and Mrs Anderson 

 

1. The Committee recommends to Council mitigation measures 
arising from the investigations of the incidents;   

2. Committee members discuss and review current work practices 
within their work group(s) to ensure that reasonable, practicable 
controls are in place to prevent or minimise the risk of these 
incidents from re-occurring; 

3. All incidents to remain open until controls have been put in place; 
4. The WHS Coordinator provide advice on what information is 

required when completing investigations; 
5. The WHS Coordinator monitors the incident investigation 

progress and provides appropriate reports to Management; 

6. Supervisors of the affected staff lead consultation and 
investigation and make recommendations on possible control 
measures 

 - CARRIED 

 

 

 

ITEM 4.3 ASBESTOS FORUM ATTENDED  

 
RESOLVED by Mr  A Croke and Mrs Hassett 

 

1. Council employees and the wider community be better educated 
in Asbestos awareness. 

 

 - CARRIED 
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ITEM 4.4 CHAIN OF RESPONSIBILITY (COR) 

 
RESOLVED by Mrs Anderson and Mr J Croke 

 

1. Committee members and Management representatives consult 
within their work groups; 

2. The Committee recommend to Council the adoption of the draft 
Chain of Responsibility Policy; 

3. The Committee recommend to Manex the adoption of Chain of 
Responsibility Procedure. 

 - CARRIED 

 

 
POLICY:- 

 

 
Policy Title: 

 
Chain of Responsibility 

 
File reference: 

 
 

 
Date Policy was adopted by Council 
initially: 

 

 
Resolution Number: 

 

 
Other Review Dates: 

 

 
Resolution Number: 

 

 
Current Policy adopted by Council: 

2019 

 
Resolution Number: 

 

 
Next Policy Review Date: 

2022 

  

 
PROCEDURES/GUIDELINES:- 

 

 
Date procedure/guideline was 
developed; 

 

 
Procedure/guideline reference 
number: 

 

  

 
RESPONSIBILITY:- 
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Draft Policy Developed by: WHS Coordinator 

 
Committee/s (if any) consulted in the 
development of this policy:: 

 
WHS Committee 

 
Responsibility for implementation: 

 
General Manager  

 
Responsibility for review of Policy: 

 
General Manager  

 
 
Aim 
 
The aim of Chain of Responsibility (CoR) is to make sure everyone in the supply chain 
share equal responsibility for ensuring breaches of the Heavy Vehicle National Law 
(HVNL) do not occur. Under COR laws if you exercise (or have the capability of 
exercising) control or influence over any transport task, you are part of the supply chain 
and therefore have a responsibility to ensure the HVNL is complied with. 
 
Note: Under the Heavy Vehicle Law (HVNL) a heavy vehicle is a vehicle that has a 
gross Vehicle Mass (GVM) or Aggregate Trailer Mass (ATM) of more than 4.5 tonnes 
and a combination that includes a vehicle with a GVM or ATM of more than 4.5 tonnes 
 
Introduction and Purpose 
 
The CoR is a nationally legislated program of compliance and enforcement that aims 
to improve safety and reduce accidents across the road transport industry. CoR aims 
to ensure that any off-road party in a position to control, influence or encourage 
particular on-road behaviour is identified and held appropriately accountable. 
 
The Chain of Responsibility extends legal liability for certain road law offences to all 
parties who by their actions, inactions or demands exercise control or influence over 
the entire transport chain. All persons involved in consigning, packing, loading, driving, 
operating and receiving are covered by this legislation. 
 
Scope 
 
This policy applies to all premise owners, employees, contractors and visitors within 
Council that have responsibility for or involvement in activities that fall within the scope 
of the road transport laws. 
 
This may include (but not be limited to) roles within logistics, supply chain and support 
roles. This includes, full time, part time and casual employees as well as contractors 
or subcontractors working for or on the behalf of Council. It also extends to suppliers 
and visitors where appropriate 
 
Policy 
 
Chain of Responsibility is relevant for all areas of Council, that deal with heavy 
vehicles, i.e., gravel trucks, water tankers, low loaders, and intermediate plant trailers 
and the receival of goods from external agencies and companies. 
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The main elements of the CoR are mass and dimension, load restraint, driver fatigue, 
speed and maintenance. 
• Mass and dimension – ensuring trucks leave sites within the mass carrying 

constraints and that the mass is distributed across the truck axles, and 
ensuring dimension limits are adhered to. 

• Load Restraint – ensuring that when trucks are loaded that the load is 
adequately secured to the vehicle.   

• Driver Fatigue – ensuring that drivers are well rested and are given adequate 
time to take their scheduled rest breaks, and taking into consideration the 
amount of hours worked. 

• Speed – ensuring that the driver’s routes are realistic and safe and that 
demands are not imposed on the driver that may result in a driver putting 
themselves or others at risk.  Schedules need to take into account the distance 
that needs to be covered, traffic conditions and delays at receiving sites. 

• Maintenance – ensuring that trucks are free of defects, mechanically safe and 
in proper working order before a vehicle enters the road network. 

 
The CoR extends legal liability to all parties who by their actions, inactions or demands 
exercise control or influence over the transport chain. All persons involved in 
consigning, packing, loading, driving, operating and receiving are covered by this 
legislation. 
 
Breaching the policy 
 
Breaches of this Policy may result in disciplinary action being taken in accordance with 
council’s disciplinary policy. 
 
Related Policies, Procedures and Additional Information 
 

 Chain of Responsibility Procedure 

 Work Health and Safety Policy 

 Drug and Alcohol Policy 

 RMS Heavy Vehicle Drivers Handbook    

 Heavy Vehicle National Law 
https://www.rms.nsw.gov.au/documents/roads/licence/heavy-vehicle-driver-
handbook.pdf  

 National Heavy Vehicle Regulator Load restraint Guide 
https://www.ntc.gov.au/Media/Reports/(9E12B22A-6156-41B0-F382-
136A34520AF8).pdf  

 National Heavy Vehicle Regulator https://www.nhvr.gov.au/safety-
accreditation-compliance/chain-of-responsibility/about & 

 National Heavy Vehicle Regulator Local Government and Heavy Vehicle 
National Law https://www.nhvr.gov.au/files/201802-0767-cor-local-
government.pdf  

 
Variation 
 
Council reserves the right to vary or revoke this policy 
 
  

https://www.rms.nsw.gov.au/documents/roads/licence/heavy-vehicle-driver-handbook.pdf
https://www.rms.nsw.gov.au/documents/roads/licence/heavy-vehicle-driver-handbook.pdf
https://www.ntc.gov.au/Media/Reports/(9E12B22A-6156-41B0-F382-136A34520AF8).pdf
https://www.ntc.gov.au/Media/Reports/(9E12B22A-6156-41B0-F382-136A34520AF8).pdf
https://www.nhvr.gov.au/safety-accreditation-compliance/chain-of-responsibility/about
https://www.nhvr.gov.au/safety-accreditation-compliance/chain-of-responsibility/about
https://www.nhvr.gov.au/files/201802-0767-cor-local-government.pdf
https://www.nhvr.gov.au/files/201802-0767-cor-local-government.pdf
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ITEM 4.5 WHS RISK MANAGEMENT PROCEDURE 

 
RESOLVED by Ms McGeechan and Mr Poidevin 

 

1. The WHS Committee endorse the procedure and forward it to 
MANEX for adoption. 

 - CARRIED 

 

ITEM 4.6 SMOKING IN THE WORKPLACE POLICY 

 
RESOLVED by Mr  A Croke and Ms McGeechan 

 

1. The WHS Committee recommend the adoption by Council of the 
reviewed Smoking in the Workplace Policy.  

 

 - CARRIED 

 

 
POLICY:- 

 

 
Policy Title: 

 
Smoking in the Workplace 

 
File reference: 

 
F10/618-06 

 
Date Policy was adopted by Council 
initially: 

 
28 July 2005 

 
Resolution Number: 

212/05 
 

 
Other Review Dates: 

24 August 2006, 16 April 2009 and 20 
May 2010 

 
Resolution Number: 

238/06, 138/09, 199/10 

 
Current Policy adopted by Council: 

 
21 November 2019 

 
Resolution Number: 

 
XX/19 

 
Next Policy Review Date: 

 
2022 

 
 

 

 
PROCEDURES/GUIDELINES:- 
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Date procedure/guideline was 
developed; 

 

Procedure/guideline reference 
number: 

 

  

 
RESPONSIBILITY:- 

 

 
Draft Policy Developed by: 

 
General Manager 

 
Committee/s (if any) consulted in 
the development of this policy:: 

 
WHS Committee 

 
Responsibility for implementation: 

 
General Manager  

 
Responsibility for review of Policy: 

 
General Manager 

 
SCOPE 
 
This policy covers all elected representative of the public, council staff, council 
committees, contractors working for or on behalf of council and members of public 
using or visiting council sites. 

 
OBJECTIVES: 
 
1. Upper Lachlan Shire Council is committed to ensuring staff are provided with a 

safe and healthy environment that is free from the potential effect of tobacco 
smoke. This includes environmental tobacco smoke (passive smoking). 

 
2. To encourage the reduction of active smoking.  
 
3. To promote a safe and healthy working environment for all Upper Lachlan Shire 

Council employees. 
 
POLICY: 
 
1. Smoking is prohibited in all Council buildings, structures and vehicles; this 

includes: 
 

 All enclosed areas in general use; 

 All lobbies, foyers and corridors;  

 All offices (including office carpark at Crookwell), depot buildings and 
workshops;  

 Common rooms, tea rooms, site caravans and staff rooms;  

 All vehicles, plant etc;  

 Amenities buildings and toilets; 

 Both the Crookwell and Gunning swimming pool buildings and enclosures; 

 Within 10m of air intakes, external doors in regular use and windows regularly 
opened; 

 Within 10 metres of Council buildings, places of work and areas adjacent to 
buildings where cigarette smoke will accumulate or drift back into the building); 



Item: 
14.3 

Attachment 1.: Work Health and Safety Committee - 2019-10-28 - Minutes - 
Attachments 

 

 

Ordinary Meeting of Council held on 21 November 2019 Page 529 
 

 Areas that may be frequented by members of the general public; 

 Staff working in areas where they are likely to affect others who come into the 
area; 

 At all grounds within and around Council depots and administration buildings. 
(With the exception of sites that have designated smoking areas) 

 
2. Upper Lachlan Shire Council is under no legal requirements to provide smoking 

breaks during work hours for its staff members. Staff members wishing to have 
smoke breaks must make arrangements with their supervisors. Smoking 
arrangements can be revoked at any time by supervisors, appropriate 
managers and / or the appropriate director. 
When granting approval for employee smoke breaks supervisors will keep in 
mind how these regular smoke breaks will affect the moral of the non smoking 
staff not receiving the regular breaks. 

 
3 Recruitment processes for all staff will include reference to the policy on 

smoking. However, the smoking behaviour of applicants for employment or 
promotion is not a factor in selection processes.  

 
4. Where possible, Council will provide designated Smoking areas for its Depots 

and Buildings that meet the above mentioned criteria. All new staff will be shown 
the location of designated smoking areas. 
 

5. Where ever possible, workers when smoking should do so out of the view of the 
public 

 
Note: (Smokers are not entitled to smoke in unapproved areas even if all staff in that 
particular area wish to smoke.) 
 
Quit Smoking Awareness Programme 
 
Council supports a quit smoking awareness programme designed to inform employees 
of the dangers and consequences of smoking in the workplace. 
 
Council will support staff who seek assistance with counselling in relation to quit 
smoking. 
 
Council will provide staff with four (4) hours special leave to be taken as determined to 
arrange/attend counselling during normal working hours on a one off basis. Additional 
time off will necessitate the employee utilising accrued leave entitlements. 
For information about giving up smoking: 
 
The QUIT Line 
Telephone: 137 848 
 
NSW Cancer Institute NSW 
(I Can Quit) 
www.icanquit.com.au  
 
Cancer Council New South Wales 
www.cancercouncil.com.au  
 

http://www.icanquit.com.au/
http://www.cancercouncil.com.au/
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Members of Public 
 

This policy is to be extended to the general public entering any Council property 
that meets the definition of this policy. Council staff can refuse service to any 
member of the public whilst they are smoking. Members of public who wish to 
smoke in areas other than designated smoking areas outlined in this policy will 
be asked politely to leave or to put the cigarette out.  

 
Council may revoke any usage arrangements or terminate lease agreements if 
committees and public groups refuse to follow this policy  

 

Breaches of Policy 
 
Staff 
 

It is unacceptable behaviour to smoke in any of the areas other than designated 
smoking areas outlined in this policy and any complaints arising from staff 
smoking in non-smoking areas will be directed to Supervisor, Managers and/or 
the appropriate Director. 

 
Staff members who fail to comply with the policy will be counselled and warned 
appropriately and disciplinary action will be implemented in accordance with 
Award provisions. 

 
Upper Lachlan Shire Council staff cannot be disciplined whilst they are smoking 
away from the workplace during their own time. 

 
Variation 
 
Council reserves the right to vary or revoke this policy. 
 
RELEVANT LEGISLATION AND COUNCIL POLICIES 
 
The following legislation and Council policies that are relevant to this Policy include:- 
 

 WHS Act 2011 

 WHS Regulation 2017 

 WHS Policy 

 Smoke Free – Playgrounds, Playing Fields and Sporting Grounds Policy 
 

ITEM 4.7 TRAUMA MANAGEMENT PROCEDURE 

 
RESOLVED by Mr Poidevin and Mr J Croke 

 

1. The WHS committee refer the Trauma Management Procedure 
to Manex for adoption. 

2. The Trauma Management Policy be withdrawn and replaced with 
the Trauma Management Procedure. 

 - CARRIED 
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ITEM 4.8 WHS POLICY REVIEW 

 
RESOLVED by Mrs Hassett and Mrs Anderson 

 

1. The WHS Committee endorse the updated WHS Policy; 
2. The General Manager and WHS Committee Deputy Chairperson 

endorse and authorise the updated WHS Policy;  
3. Council adopt the reviewed WHS Policy; 
4. The updated WHS Policy be placed in prominent areas 

throughout Council. 

 - CARRIED 

 

 
POLICY:- 

 

 
Policy Title: 

 
Work Health and Safety Policy  

 
File reference: 

 
F10/618-08 

 
Date Policy was adopted by Council 
initially: 

 
 
2015 

 
Resolution Number: 

 
XX/19 

 
Other Review Dates: 

 
N/A 

 
Resolution Number: 

 
N/A 

 
Current Policy adopted by Council: 

 
21 November 2019 

 
Resolution Number: 

 
XX/19 

 
Next Policy Review Date: 

 
2021 

  

 
PROCEDURES/GUIDELINES:- 

 

 
Date procedure/guideline was 
developed; 

 

 
Procedure/guideline reference 
number: 
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RESPONSIBILITY:- 

 

 
Draft Policy Developed by: 

 
WHS Coordinator 

 
Committee/s (if any) consulted in 
the development of this policy:: 

 
WHS Committee 

 
Responsibility for implementation: 

 
General Manager  

 
Responsibility for review of Policy: 

 
General Manager  

 

 
Upper Lachlan Shire Council (ULSC) has a moral and legal duty to provide a safe 
working environment for all persons including Council Workers, Contractors, 
Labour Hire Employees, Volunteers and Visitors affected by ULSC undertakings. 
 

ULSC is committed to making our workplace’s Safer and Healthier by: 

 Managing risk – elimination before minimisation through early intervention in 
planning and design. 

 Ensuring compliance with legislation codes and standards wherever possible, 
whilst striving towards industry best practice and a safe working environment. 

 Creating a just and fair culture that encourages the reporting of hazards and 
occurrences – near misses, incidents and accidents – to enable organisational 
learning. 

 Empowering workers to participate in creating and maintaining a safe and 
healthy workplace. 

 Undertaking effective consultation with council workers to ensure they are 
included in the design making process, changes to work methods, workplace 
design, and purchase of new plant or equipment across the entire organisation 
on health and safety matters. 

 All levels of Management and Staff taking responsibility, ownership and being 
accountable for the management of Workplace Health and Safety. 

 Ensuring plant, equipment and materials are safe and without risk to health 
when properly used; and that safe systems of work are provided for the 
handling, storage and transportation of such items. 

 ULSC providing appropriate information, training and resources to support 
safety. 

 Planning, measuring and reviewing ULSC performance against its objectives  

 Ensuring those injured return to duties in a safe and timely manner 

 ULSC committing to the continuous improvement processes. 
 
ULSC WHS policies, practices and systems will be continually monitored and reviewed 
to ensure they are maintained to the highest standard of safety possible. 
 



Item: 
14.3 

Attachment 1.: Work Health and Safety Committee - 2019-10-28 - Minutes - 
Attachments 

 

 

Ordinary Meeting of Council held on 21 November 2019 Page 533 
 

It is through the commitment to affective consultation, cooperation and understanding 
that ULSC will be able to create a safe and healthy working environment. 
 
This WHS Policy is authorised by: 
 
 
Andrew Croke 
Acting General Manager 

Signed 

Dated 

xxxxxxxxxx 
Chair of Councils WHS Committee Signed 

Dated 

Variation 
 
Council reserves the right to vary or revoke this policy 
 

ITEM 4.9 ACTION LIST 

 
RESOLVED by Mr J Croke and Mrs Anderson 

 

1. The Committee receive and note the report as information. 

 

 - CARRIED 

 SECTION 5: ITEMS FOR DISCUSSION  

 Coordinator WHS and Environmental Compliance look into 
training for HSR and WHS Committee.   

 That regular presentations occur at the monthly tool box 
meeting using/seeking regulatory agencies as presenters.  

 
 
THE MEETING CLOSED AT 10.58am 
 

Minutes confirmed 2 DECEMBER 2019 

…………………………. 
Chairperson 



 

General Manager - 21 November 2019 
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ITEM 14.4 Consultative Committee Meeting Minutes 

FILE REFERENCE I19/803 

AUTHOR Acting General Manager 

  

ISSUE 

Providing the minutes from Consultative Committee meeting held 28 October 2019. 

 

RECOMMENDATION That – 
 
1. Council adopt the recommendations of the Consultative Committee Meeting 

Minutes held on 28 October 2019. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
Attached for Councillors information and adoption are the minutes from the Council 
Consultative Committee Meeting that was held on 28 October 2019. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That – 
 

1. Council adopt the recommendations of the Consultative Committee Meeting 
Minutes held on 28 October 2019. 

  
ATTACHMENTS 

1.⇩   Consultative Committee - 2019-10-28 - Minutes - Attachments Attachment 
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PRESENT: Mr D Scott, Mr A Croke (Acting General Manager), Mrs T Dodson 
(Director of Environment & Planning), Mr B Johnston (Manager of 
Finance and Administration), Mr M Shah (Director of Infrastructure), R 
Stephenson, Ms S Pearman (Minute Secretary) and Mr C Wray.  

 

 
THE CHAIRPERSON DECLARED THE MEETING OPEN AT 11.10AM. 

 

SECTION 1: APOLOGIES & LEAVE OF ABSENCE 

 Apologies were received from Mr M Wilson, B Smithers and Mr K Kara.   

 

  RESOLVED by Ms Pearman and R Stephenson  that the apologies be 
received and leave of absence be granted. 

- CARRIED 

SECTION 2: DECLARATIONS OF INTEREST 

 Ms S Pearman declared a pecuniary interest in item 4.1 Finalising 
Position Descriptions and Recruitment Actions.  

SECTION 3: CONFIRMATION OF MINUTES 

ITEM 3.1 RESOLVED by Ms Pearman and Mr Stephenson 

 

That the minutes of the Consultative Committee Meeting held on 5 
August 2019 be adopted. 

 - CARRIED 

   

 RESOLVED by Mr Scott and Mrs Dodson 

That the resignation of Mr Michael Wilson be accepted. 

 - CARRIED 

 

SECTION 4: REPORTS 

ITEM 4.1 FINALISING POSITION DESCRIPTIONS AND RECRUITMENT 
ACTIONS 

 
RECOMMENDATION That - 

1. The committee notes that recruitment for the positions of 
Coordinator Centralised Procurement, Coordinator Recreation 
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and Waste and Supervisor Landfill and Transfer Station will be 
internally advertised.  

2. The committee notes that the recruitment for the vacant positions 
of Manager Major Projects and Coordinator Water and Sewer will 
be externally advertised. 

An Amendment was moved by D Scott and R Stephenson that:  

1. The Committee provide all feedback regarding the position 
descriptions of Coordinator Centralised Procurement, 
Coordinator Recreation and  Waste, Supervisor Landfill and 
Transfer Station, Manager Major Projects and Coordinator Water 
and Sewer be provided to the Director of Infrastructure in writing 
by 4 November 2019.  Grading evaluation sheets for the above 
positions to be provided to the Consultative Committee at the 
December 2019 meeting. 

- CARRIED 

 

ITEM 4.2 HUMAN RESOURCES COORDINATOR REPORT 

 
RESOLVED by Mrs Dodson and Ms Pearman 

 

1. The committee receive and note the report as information. 

 

 - CARRIED 

 

 

 

ITEM 4.3 REVIEW OF LEAVE POLICY 

 
RESOLVED by Mr Wray and Mrs Dodson 

 

1. The committee recommends the adoption of the reviewed Leave 
Policy by Council. 

 

 - CARRIED 
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POLICY 
 
Council will comply with leave provisions of the Upper Lachlan Shire Council preserving the 
Local Government (State) Award 2017.  
 

 
POLICY:- 

 

 
Policy Title: 

 
Leave Policy 

 
File reference: 

 
F10/618-06 

 
Date Policy was adopted by Council 
initially: 

 
 
16 June 2011 

 
Resolution Number: 

 
230/11 

 
Other Review Dates: 

 
16 June 2011; 19 June 2014, 16 
June 2016 

 
Resolution Number: 

 
230/11; 180/14, 170/16 

 
Current Policy adopted by Council: 

 
21 November 2019 

 
Resolution Number: 

 
XX/19 

 
Next Policy Review Date: 

 
2022 

  

 
PROCEDURES/GUIDELINES:- 

 

 
Date procedure/guideline was 
developed: 

 
 
N/A 

 
Procedure/guideline reference 
number: 

 
N/A 

  

 
RESPONSIBILITY:- 

 

 
Draft Policy Developed by: 

 
General Manager 

 
Committee/s (if any) consulted in 
the development of this policy: 

 
 
Consultative Committee 

 
Responsibility for implementation: 

 
General Manager 

 
Responsibility for review of Policy: 

 
Human Resource Coordinator 
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Except in special circumstances, all leave is to be applied for and approved by the relevant 
staff supervisor, manager or director prior to the leave being taken. 
 
PRO RATA ENTITLEMENT FOR PART TIME EMPLOYEES 
 
Part time employees shall receive all conditions prescribed by the Local Government (State) 
Award 2017 on a pro rata basis of the regular hours worked. 
 
GENERAL PROVISIONS RELATING TO APPLICATIONS FOR LEAVE 
 
All leave applications must be in writing on the appropriate form.  Leave cannot be paid until 
the Human Resource Section receives an authorised leave request. 
 
Where possible, a minimum of four weeks notice is requested for all leave excluding sick 
leave, carer’s leave and bereavement leave. 
 
Council is required to submit an acknowledgement of outcome within two weeks of receiving 
the employees leave application, when leave has been applied for within four weeks. When 
an application is received more than two months in advance Council is required to reply 
within four weeks of receiving the application. 
 
SALARY IMPLICATION – LEAVE WITHOUT PAY AND LEAVE ON HALF PAY 
 
All staff should be aware that absences on leave without pay and leave on half pay will have 
impact on accruing hours entitlement, superannuation contributions, authorised deductions 
and authorised allowances.  The leave without payment shall not be regarded as service 
for the purpose of computing long service leave, sick leave or annual leave. Such periods 
of leave without pay shall not however, constitute a break in the employee's continuity of 
service.   An employee shall not be entitled to any payment for public holidays during an 
absence on approved leave without pay. 
 
ANNUAL LEAVE  
 
Annual leave of absence consisting of four (4) weeks at the ordinary rate of pay, exclusive 
of public holidays observed on working days shall be granted to an employee, after each 
12 months service Annual Leave shall be taken on its due date or as soon as is mutually 
convenient thereafter to Council and the employee. 
 
An employee may use accrued pro rata annual leave if the employee does not have any 
yearly accrued annual leave hours available. Leave that is yet to be accrued either pro rata 
or annual leave balance, cannot be taken in advance as Council do not allow the net leave 
account to go into negative. 
 
Leave in lieu hours shall be exhausted before Annual Leave is taken.  
 
Subject to provisions detailed within Local Government (State) Award 2017, Council may 
direct an employee to take annual leave by giving at least four weeks prior notification in 
the following circumstances: 
 

 Where the employee has accumulated in excess of eight weeks annual leave. 

 A period of annual close-down of up to and including four weeks. 



Item: 14.4 Attachment 1.: Consultative Committee - 2019-10-28 - Minutes - Attachments 
 

 

Ordinary Meeting of Council held on 21 November 2019 Page 539 
 

LONG SERVICE LEAVE 
 
An employee of Council shall be entitled to Long Service Leave at the ordinary rate of pay 
as follows: 
 
After 5 years service 6.5 weeks 
After 10 years service (additional 6.5 weeks) 13 weeks 
After 15 years service (additional 6.5 weeks) 19.5 weeks 
After 20 years service (additional 11 weeks)  30.5 weeks 
 
For every completed period of 5 years’ service thereafter 11 weeks 
 
Notwithstanding the above, employees with 5 years service have access to long service 
leave in accordance with Local Government (State) Award 2017  provisions and provisions 
of the NSW Long Service Leave Act. 
 
Long service leave shall be taken at a time mutually convenient to Council and employee 
in a minimum periods of one week (leave in lieu hours shall be exhausted before any Long 
Service Leave is taken).  
 
Payment to an employee proceeding on long service leave shall be made by Council at the 
employee’s ordinary rate of pay at the time the employee enters upon the leave. 
 
An employee who has become entitled to a period of leave and the employee’s employment 
is terminated by resignation, death or dismissal for any cause shall be deemed to have 
entered upon leave at the date of termination of the employment and shall be entitled to 
payment accordingly. 
 
For the purpose of calculating long service leave entitlement all prior continuous service 
with any other Council within NSW shall be deemed to be service with Council.  
 
Continuity of service shall be deemed not to be broken by transfer or change of employment 
from one Council to another NSW Council provided the period between cessation of service 
with one NSW Council and appointment to the service of another NSW Council does not 
exceed three months and such period is covered by accrued annual and long service leave 
standing to the credit of the employee at the time of the transfer, provided further that the 
employee concerned does not engage in work of any kind during the period of paid leave 
between the cessation of service with one Council and appointment to the service of 
another Council. 
 
For further information regarding long service leave refer to the relevant provisions of Local 
Government (State) Award 2017. 
 
SICK LEAVE 
 
Employees who are unable to attend work due to sickness during each year of service have 
access to sick leave of 3 weeks at the ordinary rate of pay subject to the following 
conditions: 
 

 Council shall be satisfied that the sickness is such that it justifies the time off; and 

 That the illness or injury does not arise from engaging in other employment; and 
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 That the proof of illness to justify payment shall be required after 2 days absence or 
after 3 separate periods in each service year; and 

 When requested, proof of illness shall indicate the employee’s inability to undertake 
their normal duties. 

 Where a person is employed on a fixed-term or temporary basis of less than twelve 
(12) months duration the employee shall be entitled to one (1) weeks sick leave on 
commencement.  The employee shall be entitled to a further one (1) weeks sick 
leave after each four (4) months of service. 

 
Proof of illness may include certification from a qualified medical/health practitioner, 
registered with the appropriate government authority. 
 
 NOTE: Sick leave is provided to cover the time when you are sick.  Any 

allegations of abuse of sick leave shall be investigated and may lead to 
disciplinary action. 

 
Council may require employees to attend a doctor nominated by Council at Council’s cost. 
 
Sick leave shall accumulate from year to year so that any balance of leave not taken in any 
one year may be taken in a subsequent year or years. 
 
Where an employee has had 10 years’ service with Council and the sick leave as prescribed 
has been exhausted, Council may grant such additional sick leave as, in its opinion, the 
circumstances may warrant. 
 
Accumulated sick leave shall be transferable on change of employment from Council to 
Council within NSW up to 13 weeks, provided that an employee shall only be entitled to 
transfer sick leave accumulated since the employee’s last anniversary date on a pro-rata 
basis. 
 
Such accumulated sick leave shall only be transferable if the period of cessation of service 
with the Council and appointment to the service of another Council does not exceed three 
months. 
 
The sick leave entitlement transferred shall not exceed the maximum amount transferable 
as prescribed by the appropriate Local Government (State) Award 2017 at the time of 
transfer. 
 
Section 50 of the Workers Compensation Act 1987 dealing with the relationship between 
sick leave and workers compensation applies. 
 
Where an employee had an entitlement under awards rescinded and replaced by this award 
for the payment of unused sick leave arising out of the termination of employment due to 
ill-health or death and where such entitlement existed as at 15 February 1993 the following 
provisions shall apply:- 
 
(a)  In the event of the termination of service of an employee on account of ill health and 

the Council is satisfied that such ill-health renders the employee unable in the future 
to perform the duties of such appointed classification, the termination shall not be 
effected earlier than the date on which the employee's credit of leave at full pay shall 
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be exhausted unless the employee is paid any accrued sick leave at full pay to which 
such employee would be entitled under this clause. 

 
(b)  When the service of an employee is terminated by death, the Council shall pay to the 

employee's estate, the monetary equivalent of any untaken sick leave standing to the 
employee's credit at the time of death. 

 
(c)  Payment under this clause is limited to sick leave calculated to retirement age in 

accordance with relevant legislation and shall not be payable if the injury or illness 
arises out of or in the course of employment such that it is compensable under the 
Workers Compensation Act, 1987. 

 
(d)  For the purposes of this subclause such entitlement to payment of untaken sick leave 

shall be paid is in accordance with Clause 14 of Schedule 4 of the Industrial Relations 
Act (NSW) 1996. 

 
INABILITY TO REPORT FOR DUTY 
 
Where an employee is unable to report for duty they are required to advise their immediate 
supervisor of that inability, and the reason, no later than 30 minutes after their usual starting 
time.  Separate advice is required for each day of absence unless otherwise agreed. 
 
CARER’S LEAVE 
 
An employee, other than a casual employee, with responsibilities in relation to a class of 
person set out below, who needs the employee’s care and support shall be entitled to use, 
in accordance with this policy, any current or accrued sick leave entitlement, provided for 
under provisions of Local Government (State) Award 2017, for absences to provide care 
and support for such persons when they are ill or who require care due to an unexpected 
emergency.  Such leave may be taken for part of a single day. 
Carer’s leave is not intended to be used for long term, ongoing care.  In such cases, the 
employee is obligated to investigate appropriate care arrangements where these are 
reasonably available. 
 
Where more than ten days sick leave in any year is to be used for caring purposes the 
council and employee shall discuss appropriate arrangements which, as far as practicable, 
take account of the council’s and employee’s requirements as per the NSW Local 
Government (State) Award 2017. 
 
Council may require the employee to provide proof of the need for carer’s leave as follows: 
 

 Less than 10 days – Where less than ten days’ sick leave in any year of service is 
sought to be used for caring purposes Council may require the employee to establish 
either by production of a medical certificate or statutory declaration, the illness of the 
person concerned and that the illness is such as to require care by another person; 
or 

 

 More than 10 days – Where more than ten days’ sick leave in any year of service is 
sought to be used for caring purposes Council may require the employee to produce 
a medical certificate from a qualified medical/health practitioner showing the nature 
of illness of the person concerned and such other information as may be reasonably 
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necessary to demonstrate that the illness is such as to require care by the employee 
and that no other appropriate care arrangements are reasonably available, or 

 

 Establish by production of documentation acceptable to Council or a statutory 
declaration, the nature of the emergency and that such emergency resulted in the 
person concerned requiring care by the employee. 

 
In normal circumstances, an employee will not be approved to proceed on carer’s leave 
where another person has taken leave to care for the same person. 
 
The entitlement to use sick leave in accordance with this policy is subject to: 
 

a) The employee being responsible for the care of the person concerned; and 
 
b) The person concerned being: 

 
i. A spouse of the employee; or a defacto spouse, who, in relation to a person, is 

a person of the opposite sex to the first mentioned person who lives with the first 
mentioned person as the husband or wife of that person on a bona fide domestic 
basis although not legally married to that person, or 

 
ii. A child or an adult child (including an adopted child, a step child, foster child, or 

an ex nuptial child), parent (including a foster parent, step parent and legal 
guardian), parents of spouse, grandparent, grandchild or sibling (including half, 
foster and step sibling) of the employee or spouse or de facto spouse of the 
employee, or 

 
iii. Same sex partner who lives with the employee as the de facto partner, or 

 
iv. A relative of the employee who is a member of the same household. 

 
For staff that are employed on a casual basis the Local Government (State) Award 2017 
applies in relation to Carers’ Leave. 
 
Requirements for Taking Carers’ Leave 
 
An employee shall, wherever practicable, give Council notice prior to the absence of the 
intention to take leave, the name of the person requiring care and that persons’s relationship 
to the employee, the reasons for taking such leave and the estimated length of absence. If 
it is not practicable for the employee to give prior notice of absence, the employee shall 
notify Council by telephone of such absence at the first opportunity on the day of absence. 
 
Time Off in Lieu of Payment for Overtime - An employee may, with the consent of the 
General Manager, elect to take time in lieu of payment overtime accumulated in accordance 
with provisions of Local Government (State) Award 2017 for the purpose of providing care 
and support for a person in accordance with provisions of this policy. 
 
Make-up - An employee may elect, with the consent of the General Manager, to work 
“make-up time”, under which the employee takes time off during ordinary hours, and works 
those hours at a later time, within the spread of ordinary hours provided in Local 
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Government (State) Award 2017, at the ordinary rate of pay for the purpose of providing 
care and support for a person in accordance with provisions of this policy. 
 
Annual Leave and Leave Without Pay - An employee may elect with the consent of the 
General Manager, to take annual leave or leave without pay for the purpose of providing 
care and support for a person in accordance with provisions of this policy.  Such leave shall 
be taken in accordance with provisions of Local Government (State) Award 2017 and 
Council Policy. 
 
BEREAVEMENT LEAVE 
 
Where an employee other than a casual is absent from duty because of a death in the family 
or a member of the employee’s household, and provides satisfactory evidence to Council 
of such, the employee shall be granted four days leave with pay upon application. 
 
For staff that are employed on a casual basis the Local Government (State) Award 2017 
applies in relation to Bereavement Leave. 
 
For the purposes of this leave, family shall mean: 
 

a) A spouse of the employee; or 
 

b) A de facto spouse, who, in relation to a person of the opposite sex to the first 
mentioned person who lives with the first mentioned person as the husband or 
wife of that person on a bona fide domestic basis although not legally married to 
that person; or 

 
c) A child or an adult child (including an adopted child, a step child, foster child or 

an ex nuptial child), parent (including a foster parent, step parent and legal 
guardian), parents of spouse, grandparent, grandchild or sibling (including half, 
foster and step sibling) of the employee or spouse or de facto spouse of the 
employee, or 

 
d) A same sex partner who lives with the employee as the de facto partner of that 

employee on a bona fide domestic basis; or 
 

e) A relative of the employee who is a member of the same household, where for 
the purposes of this paragraph: 

 

 “relative” means a person related by blood, marriage or affinity; 

 “affinity” means a relationship that one spouse because of marriage has to 
blood relatives of the other; and  

 “household” means a family group living in the same domestic dwelling. 
 
PARENTAL LEAVE 
 
Relationship with federal legislation – Clauses 20E, 20F, 20G and 20I of this Policy shall 
apply in addition to: 

 
(i)  Chapter 2, Part 2-2, Division 5 – ‘Parental leave and related entitlements’ of the 

National Employment Standard (NES) under the Fair Work Act 2009 (Cth); and 
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(ii)  the Paid Parental Leave Act 2010 (Cth). 
 

Note: Division 5 of the Fair Work Act 2009 (Cth) relates to: 
 

 unpaid parental leave, including unpaid adoption leave 

 unpaid special maternity leave 

 transfer to a safe job and no safe job leave 
 
REQUESTS FOR FLEXIBLE WORKING ARRANGEMENTS 
 
Requests for flexible working arrangements 
 
Chapter 2, Part 2-2, Division 4, Requests for Flexible Working Arrangements of the Fair 
Work Act 2009, shall apply in addition to the provision of the NSW Local Government (State) 
Award 2017. 
 
PAID PARENTAL LEAVE 
 
Definitions  
 
PPL instalments shall mean instalments paid during the paid parental leave period under 
the Paid Parental Leave Act 2010 (Cth). 
 
Parental leave make-up pay shall mean the employee’s ordinary pay, inclusive of PPL 
instalments. A casual employee's ordinary pay shall be calculated by averaging the 
employee's ordinary time earnings in the 12 months immediately prior to the employee 
commencing paid parental leave. 
 
Eligibility 
 
This shall apply to an employee who is receiving PPL instalments as a primary or secondary 
claimant under the Paid Parental Leave Act 2010 (Cth). 
 
Entitlement to parental leave make-up pay 
 

 An employee shall be entitled to parental leave make-up pay for the period that they 
are receiving PPL instalments, up to a maximum of 18 weeks. 

 The period of parental leave make-up pay shall be counted as service for the purposes 
of long service, annual and sick leave accruals and superannuation.  

 Requalification period – An employee shall not be entitled to a further period of 
parental leave make up pay unless the employee has returned to work for the council 
for at least 3 months since their previous period of parental leave. 

 
Employee’s right to choose 
 

 An employee who satisfies the eligibility criteria for paid maternity leave or paid special 
maternity leave under Clause 19F, Paid Maternity Leave, of the Local Government 
(State) Award 2017, may elect to receive paid maternity leave and / or paid special 
maternity leave in accordance with the provisions of the Local Government (State) 
Award 2017 in lieu of the entitlement to parental leave make-up pay under this State 
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Award 2017, provided that the requalification period of three (3) months has been 
applied. 

 This subclause shall not apply where another employee of council receives parental 
leave make-up pay in connection with the pregnancy or birth of the child. 

 
CONCURRENT PARENTAL LEAVE 
 
An employee, other than a casual, who is a supporting parent shall be entitled to up to 10 
days paid concurrent parental leave from their accrued sick leave balance at the time their 
partner gives birth to a child or at the time the employee adopts a child provided that the 
employee has had 12 months continuous service with council immediately prior to the 
commencement of their concurrent parental leave. 
 
Notice of intention to take paid parental leave the employee must: 
 

 Provide Council with certification of the expected date of confinement at least 10 
weeks before the child is due.  This is known as the first notice. 

 Advise Council in writing of her intention to take paid parental leave and the proposed 
start date at least 4 weeks prior to that date.  This is known as the second notice. 

 Provide a signed statutory declaration that the employee will be the primary care 
giver to the child and that the paid parental leave will not be taken in conjunction with 
any partner accessing paid parental leave entitlements. 

 
TRANSFER TO A SAFER JOB 
 
Council is required to transfer a pregnant employee to a safer job if a medical practitioner 
deems it inadvisable for the person to continue in their present position. 
 
There must be no other change to the pregnant employee’s terms and conditions of 
employment.  If an employer does not think it reasonably practicable to transfer the 
employee to a safer job the employee may wish to conder taking paid leave immediately. 
 
When utilising/accessing the leave under this section of the Act the employer must allow 
the employee paid leave until: 

 
1.  The end of the period stated in the medical certificate; or 
2.  The end of the day before the birth of the child. 
 

In the event that this leave is granted there is no deduction from any staff leave accruals 
and payment is as ordinary pay. 
 
VARIATIONS TO THE LEAVE PERIOD 
 
The employee is entitled, once only, to extend the period of parental leave by giving 14 
days written notice to the General Manager.  Further extensions to the leave period are 
subject to the General Manager’s approval. 
Shortening the period of parental leave is subject to the General Manager’s approval. 
Applications to vary the period of parental leave are to be made in writing and give 14 days 
notice. 
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In unforeseen circumstances, such as miscarriage, still birth or infant death, Council shall 
adopt the provisions of the Industrial Relations Act and take into account the particular 
circumstances of each case. 
RIGHT OF RETURN TO WORK  
 
When parental leave ends, the employee will return to their former position. If it is no longer 
available, the employee will move to a position of comparable status and rate of pay. 
 
Advice to replacement employees of early termination - The General Manager (or 
another appropriate officer with delegated authority) shall formally advise employees 
engaged or transferred to replace an employee on parental leave that their employment 
may be terminated or their transfer discontinued earlier than anticipated, if early return from 
parental leave is approved. Any letter of appointment issued to a replacement or transferred 
employee is to include a paragraph as follows: 
 
“The employee of Council you have been engaged to replace on a temporary basis 
is currently on Parental Leave.  Notwithstanding the period of the temporary 
employment state above, it may be necessary to terminate your temporary 
employment in accordance with provisions of the Local Government (State) Award 
2017 should the employee return to work earlier than currently approved.” 
 
ADOPTION LEAVE  
 
An employee, other than a casual, who has or will have primary responsibility for the care 
of an adopted child is entitled to up to 4 weeks paid adoption leave at ordinary pay from the 
date the child is placed with the employee for adoption.   
 
Paid adoption leave must not extend beyond 4 weeks of the date of placement of the child. 
 
This adoption leave shall not apply where an employee of council receives parental leave 
make-up pay in connection with the adoption of the child. 
 
JURY SERVICE & COURT ATTENDANCE LEAVE 
An employee required to attend jury service during ordinary working hours shall be 
reimbursed by Council and the amount paid will be equal to the difference between the 
amount paid in respect of the attendance for duty and the employee’s ordinary pay for the 
period of jury service.  Council will pay the employee their normal fortnightly wages as in 
most cases the employee will not receive payment for jury duty until after the jury duty has 
been completed, in these cases the employee is to return all monies received to Council for 
receipting.  The employee is entitled to keep any travel expenses paid during this period of 
jury service. 
 
An employee shall notify the Council as soon as possible of the date upon which the 
employee is required to attend for jury service and provide proof of attendance and the 
payment received in respect of jury service. 
 
PUBLIC HOLIDAYS 
 
The days on which holidays shall be observed are as follows: New Years’ Day; Australia 
Day; Good Friday; Easter Saturday; Easter Monday; Anzac Day; Queen’s Birthday; Labour 
Day; Christmas Day; Boxing Day and all locally proclaimed holidays within the Council’s 
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area, and all special days proclaimed as holidays to be observed throughout the whole 
State of NSW. 
 
Where any of the holidays prescribed by Local Government (State) Award 2017  fall on a 
day ordinarily worked by the employee, the employee shall not have a reduction in ordinary 
pay. 
 
Except as otherwise provided, where an employee is required to work on a holiday as 
prescribed by Local Government (State) Award 2017, the employee shall be paid at double 
time and a half inclusive of payment for the day with a minimum payment of four hours 
worked. 
 
All employees classified in the operational band of Local Government (State) Award 2017 
employed in garbage, sanitary and sewage (other then the supervisor) who are required to 
work on Good Friday or Christmas Day shall be paid as per the NSW Local Government 
(State) Award 2017 at triple time inclusive of payment for the day with a minimum payment 
of four hours work. 
 
Where an employee is required to work ordinary hours on a holiday as prescribed by Local 
Government (State) Award 2017, the General Manager (or nominee) and the employee may 
agree that the employee be paid time and a half for the hours worked on a holiday and in 
addition, grant a day off in lieu to be paid at ordinary time for each holiday worked.  Such 
leave shall be taken at a mutually convenient time. 
 
When a holiday occurs on a day that an employee is rostered off while employed on a seven 
day a week rotating roster system, the employee shall be paid a day’s pay at ordinary rates 
in addition to the ordinary week’s pay.  The General Manager (or nominee) may in lieu of 
making such additional payment, grant a days leave for each such holiday which may be 
taken at such time as is mutually agreed to between the General Manager (or nominee) 
and the employee 
 
Where a RDO falls on a public holiday the employee must take the next available working 
day as their RDO, unless otherwise agreed to by the immediate supervisor. 
 
LEAVE WITHOUT PAY 
 

(i) Periods of leave without pay, shall be taken at a time mutually convenient to Council 
and the employee, and shall not be regarded as service for the purpose of computing 
long service leave, sick leave, annual leave or an employee’s entitlement to parental 
leave make-up pay. Such periods of leave without pay shall not however, constitute 
a break in the employee's continuity of service. 

 
(ii) An employee shall not be entitled to any payment for public holidays during an 

absence on approved leave without pay. 
 
RELEVANT LEGISLATION AND COUNCIL POLICIES 
 
The following legislation and Council policies that are relevant to this Policy include: 
 

 Access to Information Policy;  

 Australian Audit Standard AUS210 / ASA240; 
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 Anti Discrimination Act 1977; 

 Bribes, Gifts and Benefits Policy; 

 Cash Handling Policy; 

 Code of Business Practice; 

 Code of Conduct for Councilors, staff and delegates of Council; 

 Complaints Management Policy; 

 Corporate Credit Card Policy; 

 Council’s Code of Meeting Practice;  

 Crimes Act 1900; 

 Delegations of Authority Procedure;  

 Disciplinary Policy; 

 Drug & Alcohol Policy; 

 Employee Assistance  Program Policy 

 Environmental Planning and Assessment Act 1979; 

 Equal Employment Opportunity Act 1987; 

 Equal Employment Opportunity (EEO) Management Plan; 

 Fair Work Act 2009 (Cwth); 

 Flexible Work Arrangements Policy & Procedure; 

 Fraud and Corruption Prevention Policy 

 Government Information (Public Access) Act 2009; and 

 Grievance Policy; 

 Harassment Policy; 

 Human Resource Succession Plan; 

 Human Resource Training Plan; 

 Independent Commission against Corruption Act (ICAC) 1988; 

 Industrial Relation s Act 1996; 

 Injury Incident Management Procedures; 

 Internal Reporting – Protected Disclosures Policy; 

 Internet and Email Policy; 

 Local Government Act 1993;  

 Local Government (State) Award 2017 

 Local Government (General) Regulations 2005; 

 Loss of Drivers License Policy; 

 Manual Handling Policy; 

 Mobile Phone Policy; 

 NSW Long Service Leave Act 1955; 

 NSW State Records Act 1998; 

 Paid Parental Leave Act 2010 (Cwth) 

 Performance & Misconduct Policy 

 Private Works (Projects and Plant Hire) Policy; 

 Privacy and Personal Information Protection Act 1998. 

 Public Access Policy; 

 Public Interest Disclosures Act 1994;  

 Public Interest Disclosure Policy; 

 Purchasing and Acquisition of Goods Policy and Procedures; 

 Recruitment and Selection Policy; 

 Rehabilitation Procedure and Practice Policy; 

 Secondary Employment Policy; 
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 Service Delivery Policy; 

 Standards Australia 8000 series; 

 Statement of Ethical Principles; 

 Sun Protection – Council Employees Policy; 

 Time in Lieu of Overtime Policy; 

 Trade Practices Act 1974; 

 Trauma Management Policy; 

 Trustees Act 1925; 

 Upper Lachlan Shire Council Community Strategic Plan; 

 Upper Lachlan Shire Council Resourcing Strategy documentation; 

 Upper Lachlan Shire Council Delivery Program and Operational Plan; 

 Workers Compensation Act 1987; 

 Work Health & Safety Policy; 

 Work Health & Safety Act & Regulations 2011; 

 Workplace Relations Act 2008. 
 
 
VARIATION 
 
Council reserves the right to vary or revoke this policy 
 
APPLICATION FOR MATERNTY LEAVE 
CHECKLIST 
 
To qualify for paid parental leave you must have completed 12 months continuous 

service at Council prior to your expected date of confinement. 

Provide Council with certification of the expected date of confinement at least 10 weeks 
before the child is due.  This is known as the first notice. 

Obtain a certificate from your Doctor indicating your expected date of confinement. 

Submit your application for paid parental leave at least 4 weeks prior to the start of your 
leave. 

Draft your application for paid parental leave letter. 

The dates you wish to start and finish your leave. 

Outline any other leave you wish to take e.g. annual or long service leave. 

Outline whether this additional leave is at half or full pay. 

Complete a statutory declaration indicating you will be the primary carer. 

Complete a leave form including all leave information (ensure the dates match with all 
correspondence). 

Check your total leave period is no more than 52 weeks. 

Give your application letter; leave form, statutory declaration, and medical certificate 
with expected date of confinement to your supervisor. 

 
  



Item: 14.4 Attachment 1.: Consultative Committee - 2019-10-28 - Minutes - Attachments 
 

 

Ordinary Meeting of Council held on 21 November 2019 Page 550 
 

UPPER LACHLAN SHIRE COUNCIL  
APPLICATION FOR LEAVE 

APPLICANT : ……………………………………………………………………………………………………….. 
LEAVE TYPE – (tick box below relevant leave) 
 

Annual 
Leave 
 

Sick 
Leave 

Carers’ 
Leave 

Long 
Service 
Leave 

Leave 
In 
Lieu 

Without 
Pay 

Special 
Please state reason below (eg – 
maternity; supporting parent; jury service; 
bereavement 

 
 
 

      
……………………………………………….. 
 
……………………………………………….. 

 

COMMENCING ………………………………....                FINISHING ……..………………………… both dates 
inclusive 

(Being the first Working Day you will    (Being the last Working Day you will  
 not be at work)       not be at work) 
 

Total Number of Leave in Working Hours (Do not include Public Holidays or RDO’s) ……………… 
 

Please advise when your RDO falls during this period of leave   ……………………………………… 
                                                     (Eg. Monday 25/2/2008) 
 

………………………………………………  ……………………………………….. 
Signed       Date 
 
 

OFFICE USE  
 

Date Received ……………………….   Sickness Certificate Received: ……………………………. 
Leave Balance: 
 

Annual Leave Sick Leave Long Service Leave Leave In Lieu 

Hours Hours Hours Hours 

 
Authorised 
 

……………………………………………..     ……………………………….. 
General Manager/Director/Supervisor     Date 
----------------------------------------------------------------------------------------------------------------------------- ----------- 
Return this section to employee 
 

 

Name ……………………………………………………………………………………………. 

Your application for leave has been approved with/without payment 
 

Period from ….….…………………… to …..…..…………………….. Both dates inclusive 

 

WORK RECOMMENCES ON Day ……………………. ……   Date ……………………… 

All leave balances are documented on each payslip received. 
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UPPER LACHLAN SHIRE COUNCIL 

APPLICATION FOR TIME IN LIEU OF OVERTIME 

     File - Personnel 

DATE 
START 
TIME 

FINISH 
TIME HOURS REASON FOR WORKING UP TIME ALLOCATION 

            

            

            

            

            

            

            

  Total      

      

 NAME     

      

 SIGNATURE     

      

 EMPLOYEE NO     

      

 DATE     

      
            

      
APPROVED Yes   No   

      
General Manager      

      
Director of Finance & Administration    

      
Director of Infrastructure     

      
Director or Environment and 
Planning    

      
Supervisor       

      
I:\2013-2014\Corro\Payroll Officer\Payroll\[Leave In Lieu Application.xls]Sheet1  
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ITEM 4.4 REVIEW OF TRAUMA MANAGEMENT POLICY  

 
RESOLVED by Mr Stephenson and Ms Pearman 

 

1. The committee recommends the adoption of the reviewed 
Trauma Management Policy by Council. 

 

 - CARRIED 

 
 

 
POLICY:- 

 

Policy Title: Trauma Management Policy  

 
File reference: 

 
F10/618-05 

Date Policy was adopted by Council 
initially: 

 
26 June 2008 

 
Resolution Number: 

 
191/08 

 
Other Review Dates: 

 
18 October 2012, 16 June 2016 

 
Resolution Number: 

 
345/12, 168/16 

 
Current Policy adopted by Council: 

 
21 November 2019 

 
Resolution Number: 

 
XX/19 

 
Next Policy Review Date: 

 
2022 

  

 
PROCEDURES/GUIDELINES:- 

 

 
Date procedure/guideline was 
developed: 

 
xx 

 
Procedure/guideline reference 
number: 

 
 

  

 
RESPONSIBILITY:- 

 

 
Draft Policy Developed by: 

 
WHS Coordinator 

 
Committee/s (if any) consulted in 
the development of this policy: 

 
 
WHS Committee 
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Responsibility for implementation: 

 
All staff 

 
Responsibility for review of Policy: 

Coordinator WHS and Environmental 
Compliance 

 
Objective 
 
To ensure employees involved in traumatic incidents during the performance of their duties 
receive the appropriate support. 
 

Policy 

 

Whilst Council acknowledges its duty of care to both its employees and the general public 
there are none the less serious incidents which can occur at the workplace which are 
traumatic to all concerned. 
 
These incidents could include: 
 
1. Serious injury to an employee or member of the public; 
2. Employee or member of the public suffering a heart attack or similar health 

emergency; 
3. An act of violence, e.g. robbery, disaster etc. 
 
This policy is concerned with lessoning the impact of traumatic incidents minimising the 
duration and severity of any event and increasing the employee’s capacity to cope.   
 
Council‘s primary concern is the welfare of both its employees and the public. 
 
Characteristics of Post-Trauma Stress Reaction 
 
Supervisors are not expected to be medical practitioners nor hold a degree in psychology.  
However, the severity of incidents with which this policy is concerned is such that some 
degree of stress reaction would be a normal expectation. 
 
Characteristics of post-trauma stress reaction include: 
 
 Re-experiencing the event; 
 Emotional numbing and withdrawal; 
 Heightened reactions; 
 Disturbed sleep; 
 Impaired concentration; and/or 
 Irrational guilt. 
 
Who Should Have Trauma Debriefing 
 
All victims of trauma need to be identified.  The approach should be inclusive rather than 
exclusive and includes all those present at the event if not directly involved. 

Post Incident Action Checklist 

1. Attend to the injured.  It is vital that available first aid is administered to those with 
physical injuries either at the scene or be sufficient to permit safe transport to the hospital 
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2. Concurrent with emergency medical care is intervention as is feasible and can be 
performed safely without further injury to any person.  This would include turning off 
equipment in continuing operation, extinguishing fires, cleaning up toxic materials in a 
spill, isolating a contaminated area. 

3. Contact appropriate Director, who will then have responsibility for ensuring the following 
occurs: 

a) If appropriate, attend to the immediate needs of the injured person’s family 
including notification, assistance with transportation, etc. 

b) Control access of the media to the scene and to staff and relatives of staff.   

c) Human Resource Section to organise professional counselling for those 
employees involved: 

 during office hours: Goulburn Community Health Centre on (02) 
48273913; 

 after hours: Accident and Emergency at either Crookwell Hospital or 
Goulburn Hospital; 

 Mental Health Triage on 1800677114; or 

 via Council’s Employee Assistance Program (EAP). 

d) Provide employees with accurate information about the current situation and 
update this over subsequent days. 

e) Organise assistance, such as transport home, for any employee who is 
traumatised.  Try to ensure that employees are not alone on the evening after 
the incident. 

f) Get an accurate account of what has happened before employees leave.  
Provide briefing to those involved.  This would include discussing with them 
whether they will be back to work the next day.  In most circumstance return to 
work should be encouraged, particularly as direct assistance will be provided. 

g) Act quickly to dispel rumours. 
 
Relevant Legislation and Council Policies 
 
The following legislation and Council policies that are relevant to this Policy include: 
 

 Access to Information Policy;  

 Anti Discrimination Act 1977; 

 Child Protection Policy; 

 Civil Liabilities Act 2002; 

 Code of Business Practice; 

 Code of Conduct for Councilors, staff and delegates of Council; 

 Complaints Management Policy; 

 Council’s Code of Meeting Practice;  

 Crimes Act 1900; 

 Delegations of Authority Procedure;  

 Disciplinary Policy; 

 Drug & Alcohol Policy; 

 Employee Assistance Program Policy; 
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 Employment and Retention Policy; 

 Environmental Planning and Assessment Act 1979; 

 Equal Employment Opportunity Act 1987; 

 Equal Employment Opportunity (EEO) Management Plan; 

 Fair Work Act 2009 (Cwth); 

 First Aid Policy; 

 Flexible Work Arrangements Policy & Procedure; 

 Fraud and Corruption Prevention Policy; 

 Government Information (Public Access) Act 2009; 

 Grievance Policy; 

 Harassment Policy; 

 Higher Grade Pay Policy; 

 Human Resource Training Plan; 

 Human Resource Succession Plan; 

 Independent Commission against Corruption Act (ICAC) 1988; 

 Industrial Relations Act 1996; 

 Injury Incident Management Procedures; 

 Interaction between Councillors and Staff Policy; 

 Internal Reporting – Protected Disclosures Policy; 

 Internet and Email Policy; 

 Local Government Act 1993;  

 Local Government (General) Regulations 2005; 

 Local Government (State) Award 2017; 

 Loss of Drivers Licence Policy & Procedure; 

 Manual Handling Policy; 

 Mobile Phone Policy; 

 NSW Long Service Leave Act; 

 NSW State Records Act 1998; 

 Payment of Expenses and Provision of Facilities Policy; 

 Performance & Misconduct Policy; 

 Privacy and Personal Information Protection Act 1998; 

 Private Use of Council Motor Vehicles Policy; 

 Private Works (Projects and Plant Hire) Policy; 

 Protective Clothing and Equipment Policy; 

 Public Access Policy; 

 Public Interest Disclosures Act 1994;  

 Public Interest Disclosures Policy; 

 Purchasing and Acquisition of Goods Policy and Procedures; 

 Recruitment and Selection Policy; 

 Rehabilitation Procedure and Practice Policy; 

 Secondary Employment Policy; 

 Service Delivery Policy; 

 Smoking in the Workplace Policy; 

 Staff Training Policy; 

 Standards Australia 8000 series; 

 Statement of Ethical Principles; 

 Sun Protection – Council Employees Policy; 

 Time in Lieu of Overtime Policy; 
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 Trade Practices Act 1974; 

 Trustees Act 1925;  

 Upper Lachlan Shire Council Community Strategic Plan; 

 Upper Lachlan Shire Council Resourcing Strategy documentation; 

 Upper Lachlan Shire Council Delivery Program and Operational Plan; 

 Volunteers Policy; 

 Workforce Plan 2016-2020 

 Workers Compensation Act 1987; 

 Work Health & Safety Policy; 

 Work Health & Safety Act & Regulations 2011; 

 Workplace Relations Act 2008. 
 
Variation 

Council reserves the right to vary or revoke this policy. 

 

ITEM 4.5 REVIEW OF EMPLOYEE PROBATION REVIEW POLICY 

 
RESOLVED by Mr Shah and Mrs Dodson 

 

1. The committee recommends the adoption of the reviewed 
Employee Probation Review Policy by Council. 

 

 - CARRIED 

 

 
POLICY:- 

 

Policy Title: Employee Probation Review Policy 

 
File reference: 

 
F10/618 

 
Date Policy was adopted by Council 
initially: 

 
19 April 2012 

 
Resolution Number: 

 
122/12 

 
Other Review Dates: 

 
N/A 

 
Resolution Number: 

 
N/A 

 
Current Policy adopted by Council: 

 
21 November 2019 

 
Resolution Number: 

 
1XX/19 
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Next Policy Review Date: 

 
22021 

  

 
PROCEDURES/GUIDELINES:- 

 

 
Date procedure/guideline was 
developed; 

 
 

 
Procedure/guideline reference 
number: 

 

  

 
RESPONSIBILITY:- 

 

 
Draft Policy Developed by: 

 
Human Resources Coordinator 

 
Committee/s (if any) consulted in 
the development of this policy:: 

 
 
Consultative Committee 

 
Responsibility for implementation: 

 
Human Resources Coordinator 

 
Responsibility for review of Policy: 

 
Human Resource Coordinator 

 

POLICY OBJECTIVES: 

 
To provide a documented process to assess the suitability of all new employees, prior to the expiry 
of their three month probationary period with council 

 

PROCEDURE AND CONDITIONS: 

 
1. Preliminary Performance Review 

 
In the sixth week following a new employee’s commencement, the Human 

Resources Section will notify the employee’s supervisor that a preliminary 
performance review is due. Human Resources will advise the dates that preliminary 
reviews should be conducted and provide all relevant procedures and 
documentation. 

The supervisor will meet with the employee at the completion of the first six weeks 
of employment to complete and document a performance review 

The employee will be given the opportunity to raise any issues or concerns in relation 
to their work performance or their ability to undertake their duties. 

The supervisor will advise the employee of any issues or concerns in relation to the 
employee’s work performance and suggest means of improvement. 

Documentation in relation to the preliminary review must be returned to the Human 
Resources Section within seven days of the review. 
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Human Resources will provide written advice to the employee of any issues or 
concerns raised by the supervisor. 

2. Performance Monitoring 

 
The supervisor will continue to monitor the employee’s performance over the four to 

five weeks following the preliminary review to ensure satisfactory performance is 
achieved or maintained. 

Feedback will be provided to the employee and any continuing issues or concerns 
will be documented by the supervisor and recorded on the employee’s personnel 
file.  

3. Eighty Day - Determination 

 
At least one week before the expiry of the three month probationary period the 

supervisor will determine whether appointment is to be confirmed or not and advise 
the Human Resources Section accordingly. 

The Human Resources Section will issue a letter to the employee before the expiry 
of the probationary period. The letter will either confirm permanent appointment or 
advise of termination of employment according to the supervisor’s decision. 

4. Exclusions 

 
The additional skills assessment does not form part of the probationary review 

process. However, a skills assessment may be conducted at any time after 
confirmation of permanent appointment or during the annual assessment process. 

Probationary reviews do not apply to contractors engaged under a registered 
Training Organisations e.g. Hunter Valley Training HVTC. They are not employee of 
the Council.  

 
Relevant Legislation and Council Policies 
 
The following legislation and Council policies that are relevant to this Policy include: 
 

 Access to Information Policy;  

 Anti-Discrimination Act 1977; 

 Child Protection Policy; 

 Civil Liabilities Act 2002; 

 Code of Business Practice; 

 Code of Conduct for Councilors, staff and delegates of Council; 

 Complaints Management Policy; 

 Council’s Code of Meeting Practice;  

 Crimes Act 1900; 

 Delegations of Authority Procedure;  

 Disciplinary Policy; 

 Drug & Alcohol Policy; 

 Employee Assistance Program Policy; 

 Employment and Retention Policy; 

 Environmental Planning and Assessment Act 1979; 
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 Equal Employment Opportunity Act 1987; 

 Equal Employment Opportunity (EEO) Management Plan; 

 Fair Work Act 2009 (Cwth); 

 First Aid Policy; 

 Flexible Work Arrangements Policy & Procedure; 

 Fraud and Corruption Prevention Policy; 

 Government Information (Public Access) Act 2009; 

 Grievance Policy; 

 Harassment Policy; 

 Higher Grade Pay Policy; 

 Human Resource Training Plan; 

 Human Resource Succession Plan; 

 Independent Commission against Corruption Act (ICAC) 1988; 

 Industrial Relations Act 1996; 

 Injury Incident Management Procedures; 

 Interaction between Councillors and Staff Policy; 

 Internal Reporting – Protected Disclosures Policy; 

 Internet and Email Policy; 

 Local Government Act 1993;  

 Local Government (General) Regulations 2005; 

 Local Government (State) Award 2017; 

 Loss of Drivers Licence Policy & Procedure; 

 Manual Handling Policy; 

 Mobile Phone Policy; 

 NSW Long Service Leave Act; 

 NSW State Records Act 1998; 

 Payment of Expenses and Provision of Facilities Policy; 

 Performance & Misconduct Policy; 

 Privacy and Personal Information Protection Act 1998; 

 Private Use of Council Motor Vehicles Policy; 

 Private Works (Projects and Plant Hire) Policy; 

 Protective Clothing and Equipment Policy; 

 Public Access Policy; 

 Public Interest Disclosures Act 1994;  

 Public Interest Disclosures Policy; 

 Purchasing and Acquisition of Goods Policy and Procedures; 

 Recruitment and Selection Policy; 

 Rehabilitation Procedure and Practice Policy; 

 Secondary Employment Policy; 

 Service Delivery Policy; 

 Smoking in the Workplace Policy; 

 Staff Training Policy; 

 Standards Australia 8000 series; 

 Statement of Ethical Principles; 

 Sun Protection – Council Employees Policy; 

 Time in Lieu of Overtime Policy; 

 Trade Practices Act 1974; 

 Trustees Act 1925;  
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 Upper Lachlan Shire Council Community Strategic Plan; 

 Upper Lachlan Shire Council Resourcing Strategy documentation; 

 Upper Lachlan Shire Council Delivery Program and Operational Plan; 

 Volunteers Policy; 

 Workforce Plan 2016-2020 

 Workers Compensation Act 1987; 

 Work Health & Safety Policy; 

 Work Health & Safety Act & Regulations 2011; 

 Workplace Relations Act 2008. 
 

Variation: 

Council reserves the right to vary or revoke this policy. 
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Attachment A 
 

 
Employee Probation Review Document 

CONFIDENTIAL 
Section A: 

Employee Name:    
   

Department:     
   

Reviewing Officer:     
   

Review Period:    
  

Commencement Date:   
   

Employee No:   

Date:   

Position:    

 

     13/26 week Probation

 

 
Overall the Performance Review is aimed at assessing competence to undertake the role for 

which the employee is employed. Supporting comments should also be used to clarify a 

performance in specific areas. It is recommended that all sections be considered by the 

employee and the Reviewing Officer, then jointly discussed and finalised. All sections are to  

be completed in a constructive manner and be aimed at recognising and encouraging 

improvement in work performance and individual career prospects. On completion, both the 

Reviewing Officer and Employee must sign the form. The Department Director and General 

Manager must approve recommendations before the form is forwarded to HR 

 

 

 
 

Work/Knowledge Does the employee have the knowledge and skill 
necessary for their position? 

Quality of Work Does the employee complete tasks and duties to the 
standard required? 

Interpersonal Skills Does the employee effectively interact with peers, 
supervisor, other personnel and customers? 

Attitude and  
Presentation 

Does the employee present in a professional manner 
and do they have the desire to achieve objectives set 
out for their position. 
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Evaluation Criteria 
Against the following performance dimensions assess the performance of the Employee.  Circle 
the assessment rating that you consider is appropriate to the employee’s performance.  You 
should be able to present to the employee your reasons for your rating.  
Performance Assessment Rating 
Rating the Level of Performance of each unit of Competency which the person displays in his/her 
behaviour. 1=meet sometimes, 2=meet frequently, 3= meet the requirements,4=exceed the 
requirement, 5= meet, exceed and improve the requirements 
 

Comments must be entered for each of the item in section B providing examples. 
 
Section B 
 
Work / Knowledge 
 
Demonstrates a preparedness to work within the values of ULSC 
 

N/A  1  2  3  4  5  

Has the ability to learn and apply knowledge, policy, procedures and practice 
 

N/A  1  2  3  4  5  

Has the aptitude and technical skills to do the job 
  

N/A  1  2  3  4  5  

Can apply knowledge and skills to achieve outcomes 
 

N/A  1  2  3  4  5  

Performs duties responsibly and conscientiously 
 

N/A  1  2  3  4  5  

Demonstrates a commitment and quality customer service 
 

N/A  1  2  3  4  5  

Able to analyse problem situation and suggest or take corrective action 
 

N/A  1  2  3  4  5  

maximize use of time 
 

N/A  1  2  3  4  5  

Comments:  
 

Summary of Discussion: 
 
 

 

Quality of Work 
 
Presents work in a neat, tidy and organized manner 
 

N/A  1  2  3  4  5  

Takes pride in producing quality work 
 

N/A  1  2  3  4  5  

Complete work accurately, with little or no checking required 
  

N/A  1  2  3  4  5  

Able to perform a variety of tasks and meet agreed time frames 
 

N/A  1  2  3  4  5  

Consistently meets agreed time frames 
 

N/A  1  2  3  4  5  

Comments:  
 

Summary of Discussion: 
 
 

 
Interpersonal Skills 
 

 

Able to clearly express ideas, views and opinions verbally 
 

N/A  1  2  3  4  5  

Regularly and effectively communicates relevant information 
 

N/A  1  2  3  4  5  
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Uses appropriate communication to maintain professional relationships 
  

N/A  1  2  3  4  5  

Interacts effectively with work associates 
 

N/A  1  2  3  4  5  

Able to work within a team and help achieve their goals 
 

N/A  1  2  3  4  5  

Completes necessary tasks as requested by supervisor 
 

N/A  1  2  3  4  5  

Displays positive leadership and supervisory skills 
 

N/A  1  2  3  4  5  

 
 

Comments:  
 

Summary of Discussion: 
 
 
 

 
Attitude and Presentation 
 
 
Presents in an appropriate manner 
 

N/A  1  2  3  4  5  

Keen to do well and achieve above the minimum requirements 
 

N/A  1  2  3  4  5  

Demonstrates initiative  
  

N/A  1  2  3  4  5  

Actively takes on tasks or tries to achieve goals with close supervision 
 

N/A  1  2  3  4  5  

Displays positive conduct and makes a good impression on others 
 

N/A  1  2  3  4  5  

Treats others with dignity and respect 
 

N/A  1  2  3  4  5  

Regularly attends work 
 

N/A  1  2  3  4  5  

Works within ULSC policies and procedures 
 

N/A  1  2  3  4  5  

 
Comments:  
 

Summary of Discussion: 
 
 
 

Section C 
 
MSupervisor and Employee Overall Comments: 
 

 
 

Career Plan must be documented here explaining where the employee themselves in 12months, 
2-3 years and 5 years and beyond. 
 
Further Development Required 
 

 
 

 
Training to Be Undertaken 
 
Training Plan must be written here that include name of each course and benefits to the staff 
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and organisation 

 
 

 
Section D 
 
Supervisor’s Evaluation of Overall Performance 
Against the following performance dimensions assess the overall performance of the Employee.  Select 
from the drop down list the assessment rating that you consider is appropriate to the employee’s overall 
performance. 
 
Days Absent: 
 
Attendance:      Contact/Behaviour:  
 
Application to work:     Efficiency of work:  
 
 
Section E: 
 
Appointment:   YES NO 
 
Further review date:  YES NO    
 
 

Reviewer Name:      

 

Signature:       Date:   / /  

 

Employee:          

 

Signature:       Date:   / /  

 

Director Signature:      Date: 
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Section F: 
 
Appointment:       
 
 
 
 
I recommend Grade   / Step  to be paid from the review date. 
 
 
Reviewer Signature:     Date: 
 
 
Section G: 
 
Approval: 
 
Director Signature:       Date:      
 
 
 

Comment: 
 
 
 

 
General Managers Signature     Date 
 
 
 

 
 
 
 

 
Forward original to human resources section for processing 

 

Letter Sent  On file  To Payroll  

 

 

ITEM 4.6 REVIEW OF EMPLOYMENT AND RETENTION POLICY 

 
RESOLVED by Mrs Dodson and Mr Stephenson 

 

1. The committee recommend the adoption of the reviewed 
Employment Market Forces Allowance Policy by Council. 

 

 - CARRIED 
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POLICY:- 

 

Policy Title: Market Forces allowance Policy 

 
File reference: 

 
F10/618-05 

 
Date Policy was adopted by Council 
initially: 

 
19 February 2009 

 
Resolution Number: 

 
46/09 

 
Other Review Dates: 

 
16 August 2012, 20 August 2015 

 
Resolution Number: 

 
282/12, 229/15 

 
Current Policy adopted by Council: 

 
21 November 2019 

 
Resolution Number: 

 
XX/19 

 
Next Policy Review Date: 

 
2021 

  

 
PROCEDURES/GUIDELINES:- 

 

 
Date procedure/guideline was 
developed; 

 
 

 
Procedure/guideline reference 
number: 

 

  

 
RESPONSIBILITY:- 

 

 
Draft Policy Developed by: 

 
Human Resource Coordinator 

 
Committee/s (if any) consulted in 
the development of this policy: 

 
 
Consultative Committee  

 
Responsibility for implementation: 

 
General Manager 

 
Responsibility for review of Policy: 

 
Human Resource Coordinator 

 
Aim 
 
To provide a mechanism to assist in the attraction or retention of staff in key positions 
determined as critical for the operation of the Council. 
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Introduction 
 
Council acknowledge that the nation’s prevailing low unemployment rate coupled with 
an ever increasing skills shortage can make it progressively more difficult to attract and 
retain key staff in rural areas.  
 
Upper Lachlan Shire Council’s close proximity to Sydney, Goulburn, and the Australian 
Capital Territory gives it access to a large potential pool of labour resource not 
available to other rural areas. 
 
Historically Council has been handicapped during the recruitment and retention 
process by having a rigid salary system. Vacant positions have gone unfilled. 
 
Council’s ability to provide services to the community and to deliver on Operational 
Plan objectives is compromised when it is unable to fill key positions or when staff 
members in similar positions leave Council’s employment to take up roles offering a 
higher level of remuneration. 
 
Policy 
 

Allowance  
To allow Council to recruit or retain staff in key positions a Recruitment/Retention 
allowance of up to 10% of the total remuneration (cash) applicable to the designated 
position may be provided where deemed appropriate. 
 
Payment of the allowance shall be as an increase in salaries or wages on a fortnightly 
pro-rata basis and shall be paid for all purposes of the Local Government State Award. 
Staff receiving the Recruitment/ Retention allowance shall have the conditions 
confirmed in writing and signed by the General Manager. 
 
Application 
 
Where the payment of the Recruitment /Retention allowance is considered essential 
to recruit a particular individual or to prevent a key member of staff from leaving 
Council’s employment, the relevant supervisor/manager will submit a report to 
Council’s relevant Director for consideration. 
 
Council’s relevant Director will consider submissions, make a recommendation and in 
the decision process take into account such factors as budgetary restrictions, market 
conditions, staff relativities, recruitment prospects, advertising costs, lost productivity 
and anticipated impacts on projects or programs. 
 
The General Manager will have sole responsibility for approving the payment of 
Councils Market Forces allowance for all positions within the organisation. 
 
Definitions: 
 
Allowance - refers to additional or increased fortnightly salary or wage payment. 
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Key positions – Any position that is determined to be critical for the day to day operation 
of the Council through a formal process of assessment and includes the following 
positions: 

o Directors, Managers and Coordinators possessing uncommon industry 

specific skills/qualifications/experience 

o Professional or Technical Staff possessing uncommon industry specific skills/ 

qualifications/experience. 

o Positions where there are severe limitations on the number of potential 

qualified and experienced applicants as evidenced by previous attempts at 
recruitment. 
 

Uncommon industry specific skills – refers to unique and special skills that are not 
frequently found outside of Local Government. 
 
Reference Documents: 
 
Relevant Legislation 
 
The following Legislation affects the operation of this Plan:- 
Local Government Act 1993; 
Local Government (General) Regulations 2005; 
Local Government (State) Award; 
Work Health and Safety Act 2011 (NSW); 
Work Health and Safety Regulations 2011 (NSW); 
Anti-Discrimination Act 1977; 
Industrial Relations Act 1996; 
Independent Commission against Corruption Act 1988; 
Workplace Relations Act 2008; 
Fair Work Act 2009; 
Equal Employment Opportunity Act 1987; 
Government Information (Public Access) Act 2009 
Privacy and Personal Information Protection Act 1998; 
Civil Liabilities Act 2002; 
Environmental Planning and Assessment Act 1979; 
NSW State Records Act 1998; 
Trade Practices Act 1974; 
Public Interest Disclosures Act 1994; and 
Crimes Act 1900. 
 
Related Council Policies and Procedures 
 
The following Council Policies and documents that are relevant to this Policy include:- 
Code of Conduct for Councillors, staff, contractors and delegates of Council; 
Council’s Code of Meeting Practice; 
Upper Lachlan Shire Council Community Strategic Plan; 
Upper Lachlan Shire Council Delivery Program and Operational Plan; 
Human Resource Training Plan; 
Staff Training Policy; 
Human Resource Succession Plan; 
Equal Employment Opportunity (EEO) Management Plan; 
Public Interest Disclosures Policy; 
Recruitment and Selection Policy; 
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Grievance Policy; 
Disciplinary Policy; 
Harassment Policy; 
Secondary Employment Policy; 
Service Delivery Policy; 
Interaction between Councillors and Staff Policy; 
Bribes, Gifts and Benefits Policy; 
Fraud and Corruption Prevention Policy; 
Drug and Alcohol Policy; 
Rehabilitation Procedure and Practice Policy; 
Child Protection Policy; 
Delegations of Authority Policy; 
Employee Assistance Program (EAP) Policy; 
Trauma Management Policy; 
Employment and Retention Policy; 
Higher Grade Pay Policy; 
Time in Lieu of Overtime Policy; 
Work Health and Safety Policy; 
Protective Clothing and Equipment Policy; 
Salary Sacrificing Policy; 
Private Use of Council Motor Vehicles Policy; 
Sun Protection - Council Employees Policy; 
Volunteers Policy; and 
Payment of Expenses and Provision of Facilities Policy. 
 
 

Variation: 

Council reserves the right to vary or revoke this policy. 

 
 

ITEM 4.7 REVIEW OF FLEXIBLE WORKING ARRANGEMENTS POLICY AND 
PROCEDURE 

 
RESOLVED by Mr Wray and Mr Stephenson 

 

1. The committee recommends the adoption of the reviewed 
Flexible Working Arrangements Procedure by Senior 
Management Executive (MANEX). 

 - CARRIED 
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ITEM 4.8 STAFF GRIEVANCE HANDLING PROCEDURE 

 
RESOLVED by Mr Johnston and Ms Pearman 

 

1. The committee recommends the adoption of the reviewed Staff 
Grievance Handling Procedure by Senior Management Executive 
(MANEX). 

 - CARRIED 

 

ITEM 4.9 CHANGES TO THE ENVIRONMENT AND PLANNING 
DEPARTMENT  

 
RESOLVED by Mrs Dodson and Mr Stephenson 

 

1. The Consultative Committee notes that Council will broaden the 
recruiting options for the Council Environment and Planning 
Department to facilitate trainees and encourage the development 
of locals and school leavers to take up traineeships while still 
leaving the possibility of recruiting a building surveyor and/or a 
town planner to the vacant positions. 

 - CARRIED 

 

ITEM 4.10 UPDATE ON THE IMPLEMENTATION OF OOSOFT JOB 
EVALUATION SYSTEM 

 
RESOLVED by Mr Shah and Mr Stephenson 

 

1. The Committee receives the report and notes the information. 

 - CARRIED 

 SECTION 5: ITEMS FOR DISCUSSION  

 Nil  
 
 
THE MEETING CLOSED AT 12.43pm 
 
 

Minutes confirmed 2 DECEMBER 2019 
 

…………………………. 
Chairperson  
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16 REPORTS FROM OTHER COMMITTEES, SECTION 
355 COMMITTEES AND DELEGATES  

 

The following item is submitted for consideration - 

 

16.1 Reports for the month of November 2019 572 

 



 

Reports from Other Committees, Section 355 Committees 
and Delegates - 21 November 2019 
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ITEM 16.1 Reports for the month of November 2019 

  
  

RECOMMENDATION: 
 

That Item - [Minutes of Committee/Information] listed below be received: 
 

1. Collector Pumpkin Festival – Minutes from Meeting 9 September 2019. 
2. Collector Oval Committee – Annual General Meeting 11 October 2019. 
3. Collector Oval Committee – Meeting 25 July 2019. 
4. Collector Oval Committee – Meeting 7 November 2019 
5. Country Mayors Association – Annual General Meeting Minutes 1 November 

2019. 
6. Country Mayors Association – 1 November 2019 Meeting Minutes. 
7. Traffic Committee – Minutes 7 November 2019. 
8. Pool Review Committee – Minutes 8 November 2019. 
9. Upper Lachlan Tourist Association – Minutes from meeting held 4 October 2019. 
10. Breadalbane Hall Committee – Minutes from meeting held 25 August 2019. 
11. Breadalbane Hall Committee – Minutes from meeting held 27 October 2019. 

 

 
ATTACHMENTS 

1.⇩   Collector Pumpkin Festival Committee - Minutes from meeting 
held 9 September 2019 

Attachment 

2.⇩   Collector Oval Committee AGM  General Meeting 11 October 
2019 

Attachment 

3.⇩   Collector Oval Committee Meeting 25 July 2019 Attachment 

4.⇩   Collector Oval Committee - General Meeting 7-11-2019 Attachment 

5.⇩   CMA AGM Minutes 1 November 2019 Attachment 

6.⇩   CMA Minutes 1 November 2019 Attachment 

7.⇩   Traffic Committee Minutes - 7 November 2019 Attachment 

8.⇩   Pool Review Committee Minutes - 8 November 2019 Attachment 

9.⇩   Upper Lachlan Tourist Association - Minutes from meeting 
held 4 October 2019. 

Attachment 

10.⇩   Breadalbane Hall Committee - Minutes from meeting held 25 
August 2019 

Attachment 

11.⇩   Breadalbane Hall Committee - Minutes from meeting held 27 
October 2019 

Attachment 
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PRESENT: Clr B McCormack (Chairperson), Mrs J Marsh (RMS), and Mr S 
Ferguson (NSW Police) 

   
NON VOTING:     Mr C Xiong (Road Safety, Traffic and Assets Officer), Dr A Al-Saoudi 

(Manager of Assets and Design), Mr M Shah (Director of 
Infrastructure) Mr J Levien (Coordinator Assets and Risks), Clr R 
Cummins, Clr J Searl and Ms S Knight (Minutes Secretary) 

 
THE CHAIRPERSON DECLARED THE MEETING OPEN AT 
10:05am 

   Mr S Ferguson (NSW Police) arrived at 10:07am 

SECTION 1: APOLOGIES & LEAVE OF ABSENCE 

 There were no apologies.  

SECTION 2: DECLARATIONS OF INTEREST 

 Nil  

SECTION 3: CONFIRMATION OF MINUTES 

ITEM 4.1 RESOLVED by Clr McCormack and Clr Searl 

 

That the minutes of the Traffic Committee Meeting held on 1 August 
2019 be adopted. 

 - CARRIED 

   MATTERS ARISING FROM THE MINUTES 

1. Mr A Lissenden would like it noted that Council was advised 
prior to the meeting that an RMS representative would not be 
able to attend the scheduled meeting and it was agreed prior 
to the meeting that RMS could provide its comments for this 
meeting electronically 

2. RMS provided it comments/feedback for each item listed on 
the agenda for the August Local Traffic Committee 
electronically via email on 31 July 2017. 

 
 
The committee decided to bring a special item forward about the 
regulatory signage on Inglewood Bridge, Grabben Gullen Road  
 

                          RESOLVED by Mrs Marsh and Mr Ferguson 
  

1. Council implement option 2 – Install Narrow bridge signs, either 
figure 4.10 and including item 1. 

 
   - CARRIED 
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Mr J Levien left the meeting at 10:30am 

 

SECTION 4: REPORTS 

ITEM 4.1 JERRAWA ROAD & COOLALIE ROAD INTERSECTION CHANGES 

 
RESOLVED by Clr McCormack and Mr Ferguson 

 

1. Council to implement Option 1 for this intersection by installing 
signs and pavement markings for the three approaches as 
provided in Diagram 2; 

2. Council include Option 2 for consideration in the 10 years works 
program as provided in Diagram 3;  

 - CARRIED 

 

ITEM 4.2 OLD SCHOOLYARD DRIVEWAY ON COOLALIE ROAD, JERRAWA 

 
RESOLVED by Clr McCormack and Mr Ferguson 

 

1. The committee recommends to Council to install concealed 
driveway signs at Old Schoolyard Driveway, Jerrawa NSW 2582. 

 - CARRIED 

 

 

 

ITEM 4.3 LOADING AND PARKING AREAS FOR COLLECTOR PRIMARY 
SCHOOL ON LORN STREET, COLLECTOR, NSW 2581 

 
RESOLVED by Mrs Marsh and Mr Ferguson 

 

1. The Committee recommends to Council the establishment of a 
pickup/drop off zone (on the school side) including associated 
signs during school hours in accordance with the relevant 
standards required 

2. Council consider the construction of a parking area on the 
opposite side of Lorn Street as a part of the future works 
program. 

 - CARRIED 
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ITEM 4.4 INTERSECTION OF HUME STREET (YASS STREET) WITH YASS 
STREET, GUNNING 

 
RESOLVED by Clr McCormack and Mrs Marsh 
 

1. Committee recommends subject to consultation with affected 
residents of Yass Street, to Council to implement the 
modification of the west leg of Yass Street to be a One-Way 
traffic from the eastern approach.  

 
2. A No Through Road sign is installed in Yass Street at the Bond 

Street  intersection 
- CARRIED 

 

ITEM 4.5 TRAFFIC REPORT AT THE INTERSECTION OF WOODHOUSELEE 
ROAD, PEELWOOD ROAD AND LAGGAN ROAD, LAGGAN 

 
RESOLVED by Clr McCormack and Mr Ferguson 
 
1. Council remove the Stop sign on Woodhouselee approach. 
2. Council re-paint pavement markings at this intersection 
3. Install No Stopping signs to the nearest residence at the 

intersection 
 - CARRIED 

 

ITEM 4.6 TRAFFIC REPORT ON DALTON ROAD AT RAILWAY, BRIDGE, 
GUNNING 

 
RESOLVED by Mr Ferguson and Clr McCormack 
 
The Committee recommends to Council to install a Stop sign pending 
further review on the location of the sign. 

 - CARRIED 

 

ITEM 4.7 REPORT ON POTENTIAL TRUCK UN-COUPLING SITES IN 
CROOKWELL, NSW 

 
RESOLVED by Mrs Marsh and Mr Ferguson 
 

1. Council investigate McDonald Street as the option for B-Double 
un-coupling in Crookwell subject to a suitable turn around to be 
provided after consultation with Industry 

2. Roads and Maritime Services provide feedback on heavy 
vehicle rest areas along MR54 between Crookwell and Bathurst 

- CARRIED 
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ITEM 4.8 SAFETY CONCERNS AT THE INTERSECTION OF CARRABUNGLA 
ROAD AND MT RAE ROAD, ROSLYN, NSW 2580 

 
RESOLVED by Clr McCormack and Mr Ferguson 

 

1. Council consider Carrabungla Road for its future re-sheeting 
program, along with the intersection re-alignment. 

2. Council install the signs noted in this report as a temporary 
measure to alert drivers of this intersection (Refer to diagrams 4, 
5, 6 and 7). 

3. Council cut/mow the overgrown vegetation as marked in photos 
4 and 7. 

 - CARRIED 

 

ITEM 4.9 ST. MARY'S PRIMARY SCHOOL, CROOKWELL - PROPOSAL OF 
PEDESTRIAN CROSSING IN WADE STREET. 

 
RESOLVED by Mr Ferguson and Mrs Marsh 
 

1. Committee to defer this matter to consult with Roads and 
Maritime, St Mary’s Church, St Mary’s School with a  report to be 
provided to the next Traffic Committee Meeting. 

 
 - CARRIED 

 SECTION 5: ITEMS FOR DISCUSSION 

ITEM 5.1 PREVIOUS ITEM ACTION LIST 

 
PROPOSED CONCLUSION:  
 
That the Local Traffic Committee members note the progression of the 
previous action items and the due dates. 
 
 

THE MEETING CLOSED AT 12:53pm 

 
 

Minutes confirmed 6 FEBRUARY 2020 

…………………………. 
Chairperson 



Item: 
16.1 

Attachment 8.: Pool Review Committee Minutes - 8 November 2019 

 

 

Ordinary Meeting of Council held on 21 November 2019 Page 601 
 

PRESENT: Clr P Culhane (Chairperson), Mr M Shah (Director of 
Infrastructure), Mrs S Hassett (Co-ordinator Waste and 
Recreation) and Mrs J Simpson (Community Representative)  

   
 

 
THE CHAIRPERSON DECLARED THE MEETING OPEN AT 
9:00AM 

 

SECTION 1: APOLOGIES & LEAVE OF ABSENCE 

 Apologies were received from John Oke and Clr Pam Kensit.  

 

 RESOLVED by Clr P Culhane and Mr M Shah that the apology be 
received and a leave of absence granted. 

- CARRIED 

SECTION 2: DECLARATIONS OF INTEREST 

       NIL 

SECTION 3: CONFIRMATION OF MINUTES 

ITEM 4.1 RESOLVED by Clr Culhane and Mr Shah 

 

That the minutes of the Pool Review Committee Meeting held on 
20 June 2019 be adopted. 

 - CARRIED 

SECTION 4: REPORTS  

 Nil 

SECTION 5: ITEMS FOR DISCUSSION  

Crookwell Facility Upgrade 
The meeting formally tabled the report from Denis Pontin of RMP & 
Associates that had previously been circulated which was then 
discussed. It was also noted that the committee had now settled on 
a targeted upgrade model to be that we are confident achieves the 
following goals 

 renewing the aging and rapidly deteriorating aspects of the 
existing infrastructure which investigations and modelling 
showed was sustainable and not becoming an increasing 
financial burden on council 

 structuring the design in such a way as to minimise staffing 
and running costs 
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 providing an indoor heated facility and extending the season 
of the outdoor pools 

Recommended Actions 

   

 RESOLVED by Clr Culhane and Mrs Simpson 
  That the following key recommendations regarding the Existing 

Crookwell Pool and proposed new facilities. In consultation with Ken 
Watson, a consultant be appointed to 

a) prepare the logistics and costing of the outdoor pool being 
reduced from 33m to 25m at the expansion joints and that the 
“deep end” be infilled to a depth whereby the small board can 
legally and safely operate potentially with a concrete liner and 
incorporating a solar warming system. 

b) prepare plans and costing for a 15m by 6m indoor heated pool 
with the preferred location being between the entrance and 
rear lane with a glass wall facing the outdoor pool and per the 
detailed specifications discussed regarding key aspects such 
as heating, filtration and ancillary rooms. 

c) plans to include the enclosure and upgrade of the existing 
change rooms and demolition and refunctioning of unusable 
sections (ie old change rooms) 

 
- CARRIED 
 

 
RESOLVED by Clr Culhane and Mrs Simpson 
the committee request an additional budget of $30k to fully cost the 
new facility with full architectural plans which will then allow a capital 
expenditure and operational model to be put to the council for 
approval with the intention of grant funding being sought for the new 
works 
                   - CARRIED 
 

 It was further noted the committee does not recommend including 
a hydrotherapy pool as a public facility at this time which we feel 
would be better suited at a health facility. We note however there is 
adequate room to accommodate such a facility in the future should 
it become viable. 

 
THE MEETING CLOSED AT 9:30AM 
 
 

Minutes confirmed   

…………………………. 
Chairperson 
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Upper Lachlan Shire Council 

 

MINUTES OF THE UPPER LACHLAN TOURIST ASSOCIATION MEETING 

HELD ON TUESDAY, 4TH OCTOBER 2019, AT CROOKWELL VISITOR 

INFORMATION CENTRE. 

 

Meeting commenced at 2.00 pm 

 

Present: Clr John Searl, Judith Basile, Margaret McPherson, Wentworth Hill, Lucy 

Lindner, Andrew Warren 

 

1. WELCOME – Clr Searl declared the meeting open. 

 

2. APOLOGIES   

 

Apologies were received from Clr R.Opie, A.Croke, Jan Pont, Cristy O’Sullivan and 

Leslie Bush 

Moved: J. Basile, M. McPherson 

 

3. DECLARATIONS OF INTEREST  

 

Nil 

 

4. MINUTES OF PREVIOUS MEETING 

 

Committee confirmed minutes as accurate without correction. 

Moved: W. Hill, L.Lindner 

 

5. BUSINESS ARISING 

 

Nil 

 

6. CORRESPONDENCE 

 
Correspondence Items (a) and (b) 

Moved: M. McPherson, W. Hill 

 

a. DSNSW – Newsletter 

b. ULSC – Sec 355 Committee 

 

Late Correspondence (c) 

 

    c. DSNSW – Tablelands Destination Development 

 

The ULTA offers in principle support to the Tablelands Destination 

Development Proposal noting that details are yet to be finalized to ensure 

it meets the needs of ULSC. 

Moved: J.Basile, L.Lindner 
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7. FINANCE REPORT 

 

Not available to table 

 

8. TOURISM ACTIVITY REPORT 

 

The Upper Lachlan Tourist Association receives the report and notes the information. 

Moved: J.Basile, M. McPherson 

 

9. STATISTICS 

 

The Upper Lachlan Tourist Association receives the report and notes the information. 

Moved: L.Lindner, J.Basile 

 

10. GENERAL BUSINESS 

 

Clr J.Searl – discussed the decision by Fireworks Australia to cancel the 2020 event. 

 

Meeting closed 2.56pm 

 

Next meeting will be on Tuesday 3rd December 2019 at 2pm at Crookwell Visitor 

Information Centre. 
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17 NOTICES OF MOTION  

 

The following items are submitted for consideration - 

 

17.1 Notice of Rescission Motion - 237/19 616 

 

17.2 Notice of Rescission Motion - 286/19 618 
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ITEM 17.1 Notice of Rescission Motion - 237/19 

  
  

 
I, Councillor Pam Kensit hereby give notice that at the next Ordinary Meeting of Council 
on Thursday, 21st November 2019, I will move the following motion:- 
 

 

 “We, Clr Kensit, Clr Opie and Clr Cummins move that Council Resolution 
237/19: 

1. Council name the new footbridge in the Pat Cullen Reserve as the Dame 
Mary Gilmore Footbridge 

Is rescinded” 

 

If Resolution 237/19 – naming of the Pat Cullen Reserve Footbridge is 
rescinded, then it is proposed that: 

 

Council reconsiders the report titled Public Submissions for naming the 
footbridge on Pat Cullen Reserve – Kiamma Creek Crookwell (File Ref 
119/475) and make a determination on the submissions. 

 

 

Clr Pamela Kensit 

 

   

Clr Ron Cummins 

 

 

Clr Ric Opie 
 

 

 
BACKGROUND 
 
At the Council meeting held on 20th June 2019 Council resolved (Resolution 144/19) 
to place on public exhibition and advertise the proposal to name the footbridge in Pat 
Cullen Reserve, the Dame Mary Gilmore Bridge (DMGB). 
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Following the closure of the Public Exhibition Council received 28 Submissions, eight 
submissions (29%) supported the name of DMGB; twenty submissions (71%) did not 
support the bridge to be named DMGB. 
 
The public exhibition was purely asking the question did the public support or not 
support the naming of the bridge as the DMGB. 
 
If people who did not support the naming of the bridge as the DMGB suggest 
alternative names that was totally inconsequential to the survey. 
 
The majority view by a substantial percentage was not to accept the name of DMGB. 
 
Council should recognise this majority view and put all proposals back on the table for 
further discussion.  
 
ACTING GENERAL MANAGER’S COMMENT 
 
Nil 
 
 

  
ATTACHMENTS 

Nil 
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ITEM 17.2 Notice of Rescission Motion - 286/19 

  
  

 
I, Councillor Ron Cummins hereby give notice that at the next Ordinary Meeting of 
Council on Thursday 21st November 2019 I will move the following motion:- 
 

 

 “We, Clr Cummins, Clr Opie and Clr Kensit move that Council Resolution 
286/19: 

1. The Draft ULSC Infrastructure Naming Policy be withdrawn and the 
Council refer to the Geographical Names Board of NSW Policy on Place 
Naming for procedural guidance on the naming of Council infrastructure 
assets. 

Is rescinded” 

 

If Resolution 286/19 – Infrastructure Assets Naming Policy is rescinded then it 
is proposed that: 

 

“Council revise the draft Infrastructure Assets Naming Policy and when 
amended place the Policy on public exhibition for 28 days.” 

   

Clr Ron Cummins 

 

 

Clr Ric Opie 

 

 

Clr Pam Kensit 
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BACKGROUND 
 
At the October Council Meeting Clr Searl moved a motion that the draft Infrastructure 
Assets Naming Policy not be placed on public exhibition as it was his opinion that the 
Geographical Names Board of NSW Policy Place Naming (GNB) superseded and 
repeated Councils draft policy and as such it was not necessary for Councils draft 
policy to be put on public exhibition and should be withdrawn. 
 
However, the GNB clearly does not meet the outcomes that Council’s draft policy is 
trying to meet and the GNB cannot be amended to meet Councils requirements. 
 
Under the GNB Policy Infrastructure, it clearly states that the GNB does not have 
specific statutory responsibility for formally naming infrastructure, schools, private 
estate names, building names, bridges, nor the naming of facilities in reserves. 
 
Councils draft policy if revised can cover this shortfall. 
 
Council revised draft policy will give clarity to how this infrastructure can be named and 
will be of greater assistance to the public than the GNB. 
 
The GNB will still remain as a related policy. 
 
ACTING GENERAL MANAGER’S COMMENT 
 
Nil 
 
 

  
ATTACHMENTS 

Nil   
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18 QUESTIONS WITH NOTICE  

 

The following items are submitted for consideration - 

 

18.1 Old Bank Building in Crookwell 622 

 

18.2 Economic Development Task Force Resolutions 623 

 

18.3 Fire Safety Statements 624 

 

18.4 Crookwell Memorial Oval sporting complex 625 
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ITEM 18.1 Old Bank Building in Crookwell 

AUTHOR Councillor Richard Opie  

  
  

Can you please provide the details of what works are required to return the Old Bank 
Building back into a B&B accommodation? 
 
Also detail the costs of these required works. 
 

o Provide a broad outline to when works may start on the conversion of this 

building to the proposed new council chambers?  What other requirements have 
to be met to enable the conversion and upgrading? 
 

o This building has over many years provided very important and necessary 

accommodation for our town.  The B&B occupants have always been very 
strong supporters financially to Crookwell and typically include social groups 
and wedding parties that spend a lot of money in Crookwell. 

 
ACTING GENERAL MANAGER’S COMMENTS 
 
The former Bank Building is unable to revert back to a B&B accommodation as this 
existing use as a B&B has expired, as the building has been used as a residence for 
over a 12 month period. 
 
A change of use of the building from a residence to a Class 1(b) or 3 would require the 
submission of a full Development Application with information outlined in Schedule 1 
of the Environmental Planning and Assessment Regulations and supported by the 
following (but not limited to):- 

 Fire Safety Upgrade Report 

 Premises Standard Report 

 Section J Report 

 Parking Arrangements (Disability Parking) 
 
Until such reports have been obtained, a costing of the implications of a proposed 
change of use is unable to be determined by Council staff. 
 
A date for the works in conversion of the former Bank Building to the proposed new 
Council Chambers is unknown as this point in time. Final alterations to a supporting 
Development Application document are currently being undertaken. 
 
Once a formal development application is submitted, the assessment and reporting will 
need to be completed by an independent person/body through the Joint Regional 
Planning Panel. Once determination of the development application is received, 
Council should then be in a position to apply for relevant funding for the project as well 
as preparing tendering documents for the construction and fit out of buildings. 
 

  
ATTACHMENTS 

Nil 
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ITEM 18.2 Economic Development Task Force Resolutions 

AUTHOR Councillor Richard Opie  

  
  

Can you ensure that the Resolutions from the Economic Development Task Force 
relating to the council meetings held in June and August 2019 (recorded in the minutes) 
be noted in the Action summary - Council decisions? 
 
ACTING GENERAL MANAGER’S COMMENTS 
 
Resolution No 149/19 and Resolution No. 262/19 are included in the Action Summary 
– Council Decisions report in the 21 November 2019 Ordinary Council Meeting 
business paper. 
 
 
 

  
ATTACHMENTS 

Nil 
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ITEM 18.3 Fire Safety Statements 

AUTHOR Councillor Richard Opie  

  
  

Has the Director of Planning completed the investigation into the number of buildings 
in the Upper Lachlan Shire that require fire safety statements?  
 
 
ACTING GENERAL MANAGER’S COMMENTS 
 
The Director of Environment and Planning (DEP) has not completed an investigation 
into the number of buildings in the Upper Lachlan Shire that require fire safety 
statements. As previously stated by DEP in reports dated 19 July 2018 and 15 August 
2019, compliance is relevant to the resources provided by Council to audit privately 
owned/operated buildings of their individual business responsibilities. 
 
The DEP has been generating monthly reports on the expiry of fire safety statements 
submitted by self-regulated business owners that are complying with their 
requirements under the Clause 175, of the Environmental Planning and Assessment 
Regulation 2000. 
 
 
 

  
ATTACHMENTS 

Nil 
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ITEM 18.4 Crookwell Memorial Oval sporting complex 

AUTHOR Councillor Richard Opie  

  
  

Can you provide details on when all of the facilities within the Memorial Oval sporting 
complex will be available to the public and how will it operate to allow public access 
and use to all amenities? 
 
ACTING GENERAL MANAGER’S COMMENTS 
 
To comply with the Local Government Act 1993, a report has been tabled in the 21 
November 2019 Ordinary Council Meeting business paper requesting endorsement of 
a Draft Plan of Management – Crookwell Memorial Oval Complex to be placed on 
public exhibition for a minimum period of 28 days.  
 
The Draft Plan of Management – Crookwell Memorial Oval Complex outlines the 
proposed management and use of the complex. 
 
 

  
ATTACHMENTS 

Nil   
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General Manager's Statement 
 

Confidentiality 
 
 

Councillors and staff are reminded of their obligations in respect to the need for 

confidentiality and not disclose or otherwise misuse the information which is about to 

be discussed, failure to do so could result in a reference to the Pecuniary Interest and 

Disciplinary Tribunal and/or result in a prosecution in accordance with Sec. 664 of the 

Act for which the maximum penalty is $5,500. 
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CONFIDENTIAL SESSION 
 

 
Section 10A(2) of the Local Government Act, 1993 provides that Council may, by 
resolution, close to the public so much of its meeting as comprises the receipt or 
discussion of matters as listed in that section, or for any matter that arises during the 
course of business during the meeting that should be treated as confidential in 
accordance with Section 10(2) of the Act. 
 
Council’s Agenda for this meeting contains reports that meet the criteria specified in 
Section 10A(2) of the Act.   To consider these reports in confidential session, Council 
can adopt the following recommendation: 
 
RECOMMENDATION 

That, in accordance with Section 10A(2) of the Local Government Act, 1993, the 
Public and the Press be excluded from the meeting to enable Council to determine 
Item19.1 in confidential session for the reasons indicated: 

Item  19.1 Hardship Rebate for Undetected Water Use Leak  

This report is considered to be confidential in accordance with Section 
10A(2b) of the Local Government Act, 1993, as it relates to discussion 
in relation to the personal hardship of a resident or ratepayer.  
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19 CONFIDENTIAL SESSION  

 

The following item is submitted for consideration - 

 

19.1 Hardship Rebate for Undetected Water Use Leak   

   

  

  


