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TABLELANDS REGIONAL COUNCIL'S VISION 
 

To build and maintain sustainable communities while retaining the region’s natural 
beauty. 

 
 

COUNCIL'S MISSION 
 

To provide services and facilities to enhance the quality of life and economic viability 
within the Council area. 

 
 

COUNCIL'S AIMS 
 

To perform services in a cost efficient, effective and friendly manner in order to 
achieve Council's Mission in meeting the annual objectives and performance targets 

of the principal activities Council undertakes on behalf of the community. 



 

 

NOTICE OF MEETING 
 
 
13 February 2019 
 
 
Councillors  
 
 
Dear Members  
 
 
Ordinary Meeting of Council 
 
Notice is hereby given that the next Ordinary Meeting of Council will take place on 
Thursday 21 February 2019 in the Council Chambers commencing at 6:00PM. 
 
 
Your presence is requested.  
 
 
 
Yours faithfully 
 
 
 
 
 
 
JK Bell 
General Manager  
Upper Lachlan Shire Council 
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UPPER LACHLAN SHIRE COUNCIL 
 

LEAVE OF ABSENCE  
 
 
 
 
General Manager 
Upper Lachlan Shire Council 
Spring Street 
CROOKWELL NSW 2583 
 
 
Dear Sir 
 
 
I wish to apply for leave of absence from the Council Meeting to be held on  
 
Date: …………………………………….... 
 
I will be absent for the following reason/s: 
 
………………………………………………………………………………………… 
 
………………………………………………………………………………………… 
 
………………………………………………………………………………………… 
 
 
 
 
Yours faithfully 
 
 
 
 
……………………………… 
(Councillor Signature) 
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ETHICAL DECISION MAKING AND CONFLICTS OF INTEREST 
 
A GUIDING CHECKLIST FOR COUNCILLORS, OFFICERS AND COMMUNITY 
COMMITTEES 
 
ETHICAL DECISION MAKING 
 

 Is the decision or conduct legal? 

 Is it consistent with Government policy, Council’s objectives and Code of 
Conduct? 

 What will the outcome be for you, your colleagues, the Council, anyone else? 

 Does it raise a conflict of interest? 

 Could your possible conflict of interest lead to private gain or loss at public 
expense? 

 Can the decision be justified in terms of public interest? 

 Would it withstand public scrutiny? 
 
CONFLICT OF INTEREST 
 

 A conflict of interest is a clash between private interest and public duty.  There are 
two types of conflict:   

1. Pecuniary – regulated by the Local Government Act and Office of 
Local Government and,  

2. Non-pecuniary – regulated by Codes of Conduct and policy, ICAC, 
Ombudsman, Department of Local Government (advice only). 

 
THE TEST FOR CONFLICT OF INTEREST 
 

 Is it likely I could be influenced by personal interest in carrying out my public duty? 

 Would a fair and reasonable person believe I could be so influenced? 

 Conflict of interest is closely tied to the layperson’s definition of “corruption” – using 
public office for private gain. 

 Important to consider public perceptions of whether you have a conflict of interest. 
 
IDENTIFYING PROBLEMS 
 
1st Do I have private interest affected by a matter I am officially involved in? 
2nd Is my official role one of influence or perceived influence over the matter? 
3rd Do my private interest conflict with my official role? 
 
Whilst seeking advice is generally useful, the ultimate decision rests with the person 
concerned. 
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AGENCY ADVICE 
 
Officers of the following agencies are available during office hours to discuss the 
obligations placed on Councillors, Officers and Community Committee members by 
various pieces of legislation, regulation and Codes. 
 
 
Contact Phone Email Website 

Upper 
Lachlan 
Shire Council 

(02) 4830 
1000 

council@upperlachlan.nsw.gov.au  www.upperlachlan.nsw.gov.au  

ICAC (02)8281 
5999 
Toll Free 
1800463909 

icac@icac.nsw.gov.au  www.icac.nsw.gov.au  

Office of 
Local 
Government 

(02) 4428 
4100 

olg@olg.nsw.gov.au  www.olg.nsw.gov.au 
 

NSW 
Ombudsman 

(02) 9286 
1000 
Toll Free  
1800451524 

nswombo@ombo.nsw.gov.au  www.ombo.nsw.gov.au 
 

 

mailto:council@upperlachlan.nsw.gov.au
http://www.upperlachlan.local-e.nsw.gov.au/
mailto:icac@icac.nsw.gov.au
http://www.icac.nsw.gov.au/
mailto:olg@olg.nsw.gov.au
http://www.olg.nsw.gov.au/
mailto:nswombo@ombo.nsw.gov.au
http://www.ombo.nsw.gov.au/
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UPPER LACHLAN SHIRE COUNCIL 
 

COUNCILLORS DISCLOSURE OF A 

 
PECUNIARY INTEREST 

 
 

PURSUANT TO SECTION 451 OF THE NSW LOCAL GOVERNMENT ACT 1993 
(AS AMENDED) 

 
To the General Manager 
 
I, ____________________________________________________________  
 
Declare a Conflict of Interest, being a PECUNIARY Interest. 
 
 

COUNCIL MEETING 
 
Name of Meeting  _______________________________________________  
 
Date of Meeting     
 
Page Number ________________________ Item Number   ______________  
 
Subject    _____________________________________________________  
 
Reason for Interest     ____________________________________________  
 
 _____________________________________________________________  
 
 _____________________________________________________________  
 
 _____________________________________________________________  
 

OTHER THAN COUNCIL MEETINGS 
 
Reason for Interest ______________________________________________  
 
 _____________________________________________________________  
 
 _____________________________________________________________  
 
_____________________________                       _____________________  
                      Signature                                                                  Date 
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UPPER LACHLAN SHIRE COUNCIL 
 

COUNCILLORS DISCLOSURE OF A  
 

NON-PECUNIARY INTEREST 
 
 

PURSUANT TO SECTION 451 OF THE NSW LOCAL GOVERNMENT ACT 1993 
(AS AMENDED) 

 

To the General Manager 
 

I, _______________________________________________________________________  
 

Declare a Conflict of Interest, being a NON-PECUNIARY Interest. 
 
                          Significant                             Non Significant 
 

COUNCIL MEETINGS 
 

Name of Meeting  __________________________________________________________  
 

Date of Meeting    __________________________________________________________  
 

Page Number ________________________ Item Number   ________________________  
 

Subject    ________________________________________________________________  
 

Reason for Interest    _______________________________________________________  
 

 ________________________________________________________________________  
 

 ________________________________________________________________________  
 

As a result of my non-pecuniary interest, my involvement in the meeting will be as follows: 
 
 

 Option A – Make a declaration, stay in the Chamber, participate in the debate, and vote.  

  

 Option B – Make a declaration, stay in the Chamber, participate in the debate, but not 
vote.  

  

 Option C – Make a declaration, stay in the Chamber, participate in the debate, but leave 
the Chamber for the vote.  

  

 Option D – Make a declaration, stay in the Chamber, not participate in the debate, but 
vote.  

  

 Option E – Make a declaration, stay in the Chamber, not participate in the debate and 
not vote.  

  

 Option F – Make a declaration, do not participate in the debate, leave the Chamber 
upon making the declaration, and not return until the matter is resolved.  

 

 
 
___________________________                       _______________________  
                      Signature                                                                  Date 
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4 CONFIRMATION OF MINUTES  

 

The following minutes are submitted for confirmation - 

 

4.1 Minutes of the Ordinary Meeting of Council of 20 December 2018 .......... 12



UPPER LACHLAN SHIRE COUNCIL 

MINUTES OF THE 

ORDINARY MEETING OF COUNCIL 

HELD IN THE COUNCIL CHAMBERS 

ON 20 DECEMBER 2018 
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PRESENT: Mayor J Stafford (Chairperson), Clr P Culhane, Clr P Kensit, Clr B 
McCormack, Clr R Opie, Clr R Cummins, Clr J Wheelwright, Clr J 
Searl, Mr J Bell (General Manager), Mr A Croke (Director Finance 
and Administration), Mr M Shah (Director of Infrastructure), Mrs T 
Dodson (Director of Environment & Planning). 

Secretary: Miss K Porter (Executive Assistant)  
 

 
THE MAYOR DECLARED THE MEETING OPEN AT 6:00pm 

 

SECTION 1: APOLOGIES & LEAVE OF ABSENCE 

 Apologies were received for leave of absence from Clr O’Brien.  

 

346/18 RESOLVED by Cr Searl and Clr Kensit that the apologies be 
received and the leave of absence granted.  

- CARRIED 

 

SECTION 2: CITIZENSHIP CEREMONY  

 Nil  

SECTION 3: DECLARATIONS OF INTEREST 

 Nil  

SECTION 4: CONFIRMATION OF MINUTES 

 

347/18 RESOLVED by Clr Searl and Clr Wheelwright 

 

That the minutes of the Ordinary Council Meeting held on 15 
November 2018 be adopted. 

 - CARRIED 
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SECTION 5: MAYORAL MINUTES 

ITEM 5.1 MAYORAL MINUTE 

348/18 RESOLVED by Clr Searl and Clr McCormack 

That Council receive and note the activities attended by the Mayor 
for November and December, 2018.  

 - CARRIED 

  

SECTION 6: PRESENTATIONS TO COUNCIL/PUBLIC  

1. Malcolm Barlow - Chairperson of Council Audit, Risk and 
Improvement Committee; 

2. Gunning District Association - Youth Representatives – William 
Luck and Elysia Mackay;  

3. Economic Development Hub - Crookwell Green Innovation 
Technology Hub - Susan Reynolds and Douglas McIntyre.  

4. Pool Review Committee – Report for Council – Julie Simpson 

 

A motion was moved by Clr Searl and Clr Kensit to bring item 15.1 
– Pool Review Committee – Report for Council, forward.  

 
On being put to the meeting the motion was carried. 

 
349/18 RESOLVED by Clr Searl and Clr Kensit to bring item 15.1 – Pool 

Review Committee – Report for Council, forward. 
- CARRIED 

 See resolution no. 375/18 in section 15.1 

 

The meeting was adjourned the time being 7:18pm 
The meeting reconvened the time being 7:36pm 
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SECTION 7: CORRESPONDENCE 

ITEM 7.1 CORRESPONDENCE ITEMS FOR THE MONTH OF 
DECEMBER 2018 

350/18 

 
 
 
 
 
 

351/18 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

352/18 

 
 

 

 

 

RESOLVED by Clr Searl and Clr McCormack 
 
That Item 7.1 - [Correspondence/Information] listed below be 
received: 
 
1. Mining and Energy Related Councils NSW – Proposal to 

join Association. 
 
RESOLVED by Clr Searl and Clr Kensit 
 

1. Council forwards correspondence to the Mining and 
Energy Related Councils NSW, accepting the offer to join 
the association from 1 July 2019, with an annual payment 
of $7,630.00. 

 
- CARRIED 

 
2. Country Mayors Association – Waste to Energy Feasibility 

Study Outline. 
3. Hon Gabrielle Upton MP – Media Release – Council Credit 

Card Crackdown. 
4. Hon Pru Goward MP – Media Release – Crookwell and 

Gunning Libraries Tech Savvy Seniors. 
5. Hon Gabrielle Upton MP – Media Release – Councils Court 

Out Over Rates Debt Collection 
6. Office of Local Government – Circular 18-39 – Debt 

Management and Hardship Guidelines. 
7. Australian Local Government – Future Focused – Discussion 

Paper 2019. 
8. Liverpool City Council – 2019 Australian Local Government 

Women’s Association NSW Conference. 
 
RESOLVED by Clr Searl and Clr Cummins 
 

1. Council nominate Clr Kensit as the Council 
representative to the 2019 Australian Local Government 
Women’s Association NSW to be held in Sydney from 4 
– 6 April, 2019. 

- CARRIED 
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353/18 

 

9. Office of Local Government – Circular 18-41 – Misuse of 
Council Resources – March 2019 State Election.  

10. Petition against the Crookwell Aerodrome Proposal 
presented to the General Manager on 11 December 2018, 
presented by Mr Jim Hutson, Mrs Jenny Rootsey, Mr Warren 
Rootsey.  

 
A motion was moved by Clr Cummins and Clr Searl to bring item 
11.3 – Feasibility Study and Plan for Crookwell Aerodrome, 
forward.  
 
On being put to the meeting the motion was carried. 
 
RESOLVED by Clr Cummins and Clr Searl to bring item 11.3 – 
Feasibility Study and Plan for Crookwell Aerodrome, forward.  
 

 - CARRIED 
 

See resolution no. 363/18 in section 11, Works and Operations, 
Report 11.3 
 

- CARRIED 

 

SECTION 8: LATE CORRESPONDENCE   

 Nil 

 

SECTION 9: INFORMATION ONLY 

ITEM 9.2 – 9.6, 
9.8 – 9.10 

INFORMATION ONLY 

354/18 RESOLVED by Clr Cummins and Clr Wheelwright 

 

1. Items 9.2 – 9.6 and 9.8 – 9.10 be received and noted.  

 - CARRIED 
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ITEM 9.1 DEVELOPMENT STATISTICS FOR THE MONTH OF 
NOVEMBER 2018 

355/18 RESOLVED by Clr Cummins and Clr Wheelwright 

 

1. Council receives and notes the report as information. 
 
Councillors who voted for:- Clrs P Culhane, P Kensit, B 

McCormack, R Opie, R 
Cummins, J Searl, J 
Stafford and J Wheelwright 

 
Councillors who voted against:- Nil 

- CARRIED 

 

ITEM 9.7 WHS COMMITTEE MINUTES 

356/18 RESOLVED by Clr Searl and Clr Cummins 

 

1. Council receives and notes the WHS Committee Meeting 
Minutes as information. 

2. Council adopts the Draft Asbestos Management Plan. 
 

 - CARRIED 
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REPORTS FROM STAFF AND STANDING COMMITTEES  

SECTION 10: ENVIRONMENT AND PLANNING 

ITEM 10.1 PLANNING PROPOSAL TO REZONE LOT 2 DP 1160080 
KIALLA ROAD, CROOKWELL (CROOKWELL HOSPITAL 
LAND) 

357/18 RESOLVED by Clr Searl and Clr Kensit 
 
1. Council support the Planning Proposal and draft 

amendments to Upper Lachlan Local Environmental Plan 
2010 to rezone Lot 2 DP 1160080 Kialla Road Crookwell 
from SP2 Infrastructure (Health Services Facility) to E3 
Environmental Management. 

2. Council forward the Planning Proposal to the Department of 
Planning and Environment seeking a Gateway 
Determination under Section 3.34 of the Environmental 
Planning and Assessment Act 1979. 

3. Council request the Department of Planning and 
Environment to authorise Council to exercise delegation of 
plan making functions in accordance with the Environmental 
Planning and Assessment Act 1979. 

4. Council authorise the General Manager have delegation to 
authorise all required documentation to support the Planning 
Proposal and subsequent amendment to the Upper Lachlan 
Local Environmental Plan 2010. 

 
Councillors who voted for:- Clrs P Culhane, P Kensit, B 

McCormack, R Opie, R 
Cummins, J Searl, J 
Stafford and J Wheelwright 

 
Councillors who voted against:- Nil 
 

- CARRIED 
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ITEM 10.2 REQUEST TO REVIEW DETERMINATION OF DEVELOPMENT 
APPLICATION 17/2017.2 - DEVELOPMENT FOR THE 
PURPOSE OF A MIXED USE DEVELOPMENT COMPRISING A 
FOOD AND DRINK PREMISE AND A SHOP - LOT 1 DP 655209 
- 210 GOULBURN STREET, CROOKWELL. 

358/18 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
359/18 

RESOLVED by Clr Searl and Clr Culhane 
 

1. The Council as a consequence of its review of its 
determination of Development Application 17/2017.2 
confirm the determination without change. 

 
Councillors who voted for:- Clrs P Culhane, P Kensit, B 

McCormack, R Opie, R 
Cummins, J Searl, J 
Stafford and J Wheelwright 

 
Councillors who voted against:- Nil 
                 
                - CARRIED 
 
A foreshadowed motion was moved by Clr Cummins and Clr Opie 
that: 
 

1. The Director of Environment and Planning be given the 
authority to have further discussions with the applicant 
and if an agreement can be reached a further report to 
be presented to Council. 

 
On being put to the meeting the motion was carried.  
 
RESOLVED by Clr Cummins and Clr Opie  
 

1. That the Director of Environment and Planning be given 
the authority to have further discussions with the 
applicant and if an agreement can be reached a further 
report to be presented to Council. 

 
Councillors who voted for:- Clrs P Culhane, P Kensit, B 

McCormack, R Opie, R 
Cummins, J Searl, J 
Stafford and J Wheelwright 

 
Councillors who voted against:- Nil 

- CARRIED 
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ITEM 10.3 MEMORANDUM OF UNDERSTANDING - GUNNING AND 
DISTRICT HISTORICAL SOCIETY 

360/18 RESOLVED by Clr Searl and Clr Culhane 

 

1. Council sign the Memorandum of Understanding between 
Upper Lachlan Shire Council and Gunning and District 
Historical Society and return a copy of the signed 
Memorandum of Understanding including a site map to the 
Gunning and District Historical Society. 

 
Councillors who voted for:- Clrs P Culhane, P Kensit, B 

McCormack, R Opie, R 
Cummins, J Searl, J 
Stafford and J Wheelwright 

 
Councillors who voted against:- Nil 

- CARRIED 

 

ITEM 10.4 DEVELOPMENT APPLICATION 99/2018 - DEMOLITION, 
ALTERATIONS, ADDITIONS AND THE CARRYING OUT OF 
WORKS FOR THE PURPOSE OF A PUB - LOT 2 DP 800629 - 
34 GOULBURN STREET, CROOKWELL 

361/18 RESOLVED by Clr Wheelwright and Clr McCormack 

 

Council determine the application by granting consent, subject to 
the conditions listed in Attachment 3 below: 

PART 1 - GENERAL CONDITIONS 

The following conditions have been applied to ensure that 
the use of the land and /or the building is carried out in such 
a manner that it is consistent with the aims and objectives of 
the planning instrument affecting the land. 
 
For the purpose of these conditions, the term ‘applicant’ 
means any person who has the authority to act on the 
development consent.  
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(1) Except where otherwise permitted or required by conditions 
of development consent, the development shall be carried out 
generally in accordance with the information submitted in 
support of the development application and the stamped 
approved development drawings including any notations or 
amendments marked by Council in red. 

 
Plan Details  Drawing 

Number  
Dated  Prepared by  

Cover Sheet 18140 - DA 01 
(Rev3) 

31/08/2018 Source 
Architects 

Site/Roof Plan 18140 - DA 02 
(Rev3) 

31/08/2018 Source 
Architects 

Ground Floor 
Plan  

18140 - DA 03 
(Rev5) 

31/08/2018 Source 
Architects 

First Floor Plan  18140 - DA 04 
(Rev4) 

31/08/2018 Source 
Architects 

Elevations  18140 - DA 05 
(Rev3) 

31/08/2018 Source 
Architects 

Section 18140 - DA 06 
(Rev3) 

31/08/2018 Source 
Architects 

Landscape 18140 - DA 07 
(Rev2) 

31/08/2018 Source 
Architects 

Statement of 
Environmental 
Effects 

18150 Undated Source 
Architects 

 
(2) All building work must be carried out in accordance with the 

provisions of the Building Code of Australia.  A reference to 
the Building Code of Australia is a reference to that code 
as in force on the date the application for the relevant 
construction certificate is made. 

 
(3) This approval does not necessarily protect or guarantee 

against a possible claim of discrimination (intentional or 
unintentional) under the Disability Discrimination Act 1992, 
and the applicant/owner is therefore advised to investigate 
their liability under this Act.  
Note: Disability (Access to Premises - Buildings) 
Standards 2010 - As of 1 May 2011, if access is provided 
to the extent covered by this Standard, then such access 
cannot be viewed as unlawful under the Disability 
Discrimination Act 1992. 

 
(4) The construction and operation of the food premises shall 

comply with all applicable legislation/regulation and 
standards, including: 

 The Food Act 2003 
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 Food Regulation 2015 

 Food Standards Australia and New Zealand - Food 
Standards Code  

 Relevant Australian Standards for Design, 
Construction and Fit out of Food Premises AS4674-
2004 

 Mechanical ventilation - Australian Standard 1668.2-
2002 

 
(5) As Council is the authority responsible for water & 

sewerage, 48 hours notice must  be given to Council to 
permit inspection of:- 
a. Internal drainage, and 
b. Hot & cold water; and 
c. External drainage. 

 
Bookings for inspections should be made through the 
Crookwell Office on 4830 1000. 
 

ADVISING - Any re-inspection or additional inspection will incur 
a fee in accordance with the current Management Plan for 
Upper Lachlan Shire Council. This fee must be paid prior to the 
release of the Occupation Certificate.  

 
(6) This Development Consent does not constitute approval to 

carry out construction work. Construction work may only 
commence upon the issue of a Construction Certificate, 
appointment of a Principal Certifying Authority (PCA), and 
lodgement of Notice of Commencement. 
 

  (7) Requirements of the approved Waste Management Plan 
shall be complied with during site preparation and 
throughout demolition and construction. Waste 
management and its storage must not pose a threat to 
public health or the environment. 

 
(8) The development consent does not permit erection or 

display of any signage not identified by an environmental 
planning instrument as exempt development or 
development permitted without development consent. 
 

(9) The development shall be conducted in a manner to ensure 
that the environment and amenity in the locality are not 
adversely affected, disturbed or disrupted, including by way 
of dust emissions, excessive noise and the like. 
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(10) Adequate security lighting shall be provided to the site in 
accordance with the relevant Australian Standard and to 
not cause a nuisance to adjoining neighbouring properties. 

 
(11) Should existing underground services be located within the 

vicinity of proposed new structural supports for the 
verandah, the applicant will at their own cost, divert or 
relocate these services to the satisfaction of the relevant 
service authority. 

 
(12) Any proposed works that is to be carried out in the road 

reserve, shall obtain a Section 138 approval under the 
Roads Act 1993 from Council. 

 
(13) The veranda and posts must; 

 Not restrict pedestrian access 

 Lighting design and construction underneath the 
verandah shall comply with AS1158.3.1 – 2005 

 Verandah posts must not affect any existing kerb 
ramps, and if need be, be relocated at no cost to 
Council. 

PART 2 - PRIOR TO THE ISSUE OF A CONSTRUCTION 
CERTIFICATE 

The following conditions of consent must be complied with 
prior to the issue of a construction certificate by the principal 
certifying authority. All necessary information to comply with 
the following conditions of consent must be submitted with 
the application for a construction certificate. 
 
(14) Council considers pursuant to clause 94 of the Regulation 

that it is appropriate to require the existing building to be 
upgraded to partial conformity with the Building Code of 
Australia (BCA). 
The Construction Certificate plans and specification 
required to be submitted to the Certifying Authority 
pursuant to clause 139 of the Regulation must detail 
building upgrade works required by this condition. 
The Certifying Authority must be satisfied that such work, 
to be implemented as part of the development, will upgrade 
the existing building to bring it into compliance with the 
following provisions of the BCA in force at the date of issue 
of the Construction Certificate: 
a. Fire resistance and stability - Part C1; 
b. Compartmentation and separation - Part C2; 
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c. Protection of openings - Part C3; 
d. Provision for escape (access and egress) - Part D1; 
e. Construction of exits - Part D2; 
f. Firefighting equipment - Part E1; 
g. Smoke hazard management - Part E2; 
h. Emergency lighting, exit signs and warning systems - 

Part E4; 
 

Note: The Certifying Authority issuing the Construction 
Certificate has no power to remove the requirement to 
upgrade the existing building as required by this condition. 
Where this condition specifies compliance with 
performance requirements of the BCA, the Certifying 
Authority (subject to their level of accreditation) may be 
satisfied as to such matters. Where this condition specifies 
compliance it cannot be varied unless this condition is 
reviewed under sections 8.2, 8.3, 8.4 & 8.5 or amended 
under section 4.55 of the Act. 
(Reason: Fire Safety) 
 

(15) Access for people with disabilities must be provided in 
accordance with the requirements of the Building Code of 
Australia, relevant Australian Standards and with regard to 
the Disability Discrimination Act 1992.  
Prior to the issue of a Construction Certificate, the plans 
shall demonstrate compliance.  
Note: Disability (Access to Premises - Buildings) 
Standards 2010 - As of 1 May 2011, if access is provided 
to the extent covered by this Standard, then such access 
cannot be viewed as unlawful under the Disability 
Discrimination Act 1992. 
 

(16) The premises is to be designed, constructed and operated 
in accordance with the Food Act 2003, Food Regulation 
2015, Australia & New Zealand Food Standards Code and 
Australian Standard AS 4674-2004, Design, construction 
and fit-out of food premises. 
 
Details of compliance are to be included in the 
documentation for the Construction Certificate to the 
satisfaction of the certifying authority.  
 

(17) Liquid trade waste is to be disposed of in accordance with 
the requirements of the ‘Liquid Trade Waste Management 
Guidelines’. Prior to the issue of the construction certificate 
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an Application under Section 68 of the Local Government 
Act shall be submitted to Council for Assessment and 
determination in regards to the sizing & placement of the 
proposed Grease trap. 
  

ADVISING – A minimum 1100L grease trap shall be located on 
the site. The grease trap shall be located external to the 
building.  

 

(18) Prior to the issue of a Construction Certificate, detailed 

stormwater drainage plans shall be submitted to Council 

for approval. 

FOOD PREMISES CONDITIONS 
The following conditions are applied to ensure compliance 
with the Food Act 2003 and to ensure public health and 
safety. 
(19) Food safety practices and operation of the food premises 

must be in accordance with the Food Act 2003, Food 
Regulation 2015, Food Standards Code and Food Safety 
Standards at all times, including the requirements and 
provisions relating to: 
•  Food handling – skills, knowledge and controls. 
• Health and hygiene requirements. 
•  Requirements for food handlers and businesses. 
•  Cleaning, sanitising and maintenance. 
•  Design and construction of food premises, fixtures, 

fitting and equipment. 
 

A failure to comply with the relevant food safety 
requirements is an offence and may result in legal 
proceedings, service of notices and/or the issuing of on-
the-spot penalty infringement notices.  
 

(20) The Proprietor of the food business and all staff carrying 
out food handling and food storage activities must have 
appropriate skills and knowledge in food safety and food 
hygiene matters, as required by the Food Safety 
Standards.  
 

(21) Adequate provisions are to be made within the premises 
for the storage, collection and disposal of 
trade/commercial waste and recyclable materials, to the 
satisfaction of Council.  
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PART 3 - PRIOR TO COMMENCEMENT OF WORK 
The following conditions of consent have been imposed to 
ensure that the administration and amenities relating to the 
proposed development comply with all relevant 
requirements. These conditions are to be complied with prior 
to the commencement of any work on site.  
 
(22)  Prior to commencing any building work, the following 

provisions of the Environmental Planning and Assessment 
Act 1979 (the 'Act') shall be complied with: 

 
(a) A Construction Certificate shall be obtained in 

accordance with Section 81A (2) (a) of the Act. 
(b) A Principal Certifying Authority shall be appointed and 

Council is to be notified of the appointment in 
accordance with Section 81A (2) (b) and (b1) of the 
Act. 

(c) Council shall be notified in writing, at least two days 
prior to the intention of commencing building work, in 
accordance with Section 81A (2) (c) of the Act. 
 

(23)  A sign shall be erected on the development site, which 
shows the builders name and contact details, the details of 
the PCA and must include the words “Unauthorised entry 
to the work site is prohibited”. The sign shall be maintained 
while the building work, subdivision work or demolition work 
is being carried out, but shall be removed when the work 
has been completed. 

 
(24)  Provision shall be made for temporary toilet 

accommodation on-site prior to the commencement of 
building works. 
 

(25)  Run-off and erosion controls shall be implemented to 
prevent soil erosion, water pollution or the discharge of 
loose sediment on surrounding land as follows: 

 Divert uncontaminated run-off around cleared or 
disturbed areas, and 

 Erect a silt fence to prevent debris escaping into 
drainage systems and waterways, and  

 Prevent tracking of sediment by vehicles onto roads, 
and 

 Stockpile topsoil, excavated material, construction and 
landscaping supplies and debris within the site. 
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The controls shall remain in place until all disturbed ground 
surfaces are rehabilitated/vegetated and stabilised to 
prevent erosion or sediment loss. 

PART 4 - DURING CONSTRUCTION 

The following conditions of consent have been imposed to 
ensure that the administration and amenities relating to the 
proposed development comply with all relevant 
requirements. These conditions are to be complied with 
during the construction of the development on site.  
 
(26) That all construction work shall be carried out only between 

the hours of 7.00 a.m. and 6.00 p.m. Mondays to Fridays 
inclusive and on Saturdays between 7.00 a.m. and 1.00 
p.m. if inaudible on residential premises, otherwise 8.00 
a.m. to 1.00 p.m. 
 
No construction work shall take place on Sundays or Public 
holidays.  A written application shall be made to Council if 
a variation of these hours is required.  The application shall 
indicate the reasons for the variation.  The Council shall, if 
it so desires, grant any variation in writing. 

 
(27) All work is to be undertaken in accordance with the 

documentation required and approved under this Consent. 
 

(28) All plumbing and drainage work must be completed and 
certified by a licensed plumber to be in accordance with the 
National Construction Code Series – Plumbing Code of 
Australia. The following documentation shall be submitted 
to Council prior to the issue of the Occupation Certificate: 
a. Notice of Work; 
b. An accurately drawn sewer diagram;  
c. Certificate of Compliance for Plumbing & Drainage 

Work. 
 
(29) Building material must not be deposited on Council roads, 

gutters and or footpaths, unless existing damage to 
infrastructure is notified in writing prior to commencement, 
the builder or land owner will be liable for the cost of 
repairs. 
 

(30) Roofwater must be discharged to the street gutter or 
stormwater system. 

 



UPPER LACHLAN SHIRE COUNCIL 

MINUTES OF THE 

ORDINARY MEETING OF COUNCIL 

HELD IN THE COUNCIL CHAMBERS 

ON 20 DECEMBER 2018 
 

 

Ordinary Meeting held on 21 February 2019 
Page 27 

PART 5 – DURING DEMOLITION  
The following conditions of consent have been imposed to 
ensure that the demolition relating to the proposed 
development comply with all relevant requirements. These 
conditions are to be complied with during the demolition 
work occurring on site. 
 
(31) Demolition works shall be carried out in accordance with 

the following: 
a. Prior to commencement of any works on the land, the 

demolition Contractor(s) license details must be 
provided to Council. 

b. The handling or removal of any asbestos product from 
the building/ site must be carried out in accordance 
with Work Cover provisions. A person/ contractor 
licensed for asbestos removal must carry out all work 
and a copy of their license shall be submitted to 
Council. 

c. An appropriate fence preventing public access to the 
lot site shall be erected for the duration of demolition 
works. 

d. Copies of the demolisher’s current public liability/risk 
insurance policy indicating a minimum cover of 
$10,000,000.00. 

e. Demolition works involving the removal and disposal of 
asbestos cement must only be undertaken by 
contractors who hold a current WorkCover - Demolition 
License and a current WorkCover - Class 2 
(Restricted) Asbestos License. 

f. All demolition work shall comply with the Australian 
Standard AS2601-2001 – The Demolition of 
Structures. 

 

 ADVISING 

 All demolition work shall comply with the Australian Standard 
AS2601-2001 – The Demolition of Structures. 

 Security fencing such as hoardings shall be provided around 
the perimeter of the demolition site prior to work commencing 
to prevent access by unauthorized persons at all times during 
the demolition period.   

 Demolition must not be conducted in high winds to ensure 
dust does not spread beyond the site boundaries. 

 All lead contaminated materials identified in the building must 
be handled and disposed of in accordance with the NSW 
Environment Protection Authority’s requirements. 
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 Dust controls must be implemented on site prior to and during 
demolition. 

 Should any asbestos be identified in the building, it must be 
removed and disposed of in accordance with the 
requirements of WorkCover Authority. 

 All trucks/trailers entering or leaving the site must have their 
loads adequately covered.  A sign indicating this must be 
placed at the entry to and exit from the site. 

 Temporary toilet facilities must be provided on the site until all 
demolition work is completed. 

 Demolition work on site must only occur between the 
following hours: 

             Monday to Friday            7.00am to 6.00pm 
             Saturday    8.00am to 1.00pm 
             Sunday & Public Holidays No Work 
    These time restrictions are determined by the EPA and are 

designed to ensure that neighbouring property occupants are 
not unduly affected by noise. 

 Sound pressure levels measured as LA10 15 minutes 
emanating from the site must not exceed the background 
levels at the nearest affected residence by the following 
criteria for the time interval specified: 

           20dB(A) (Demolition) period up to 4 weeks 
           10dB(A) (Demolition) period greater than 4 weeks and 

      not exceeding 26 weeks 
            5dB(A) (Demolition) period exceeding 26 weeks 
    These are levels determined by the EPA and are designed to 

ensure that neighbouring property occupants are not unduly 
affected by noise. 

 

PART 6 - PRIOR TO ISSUE OF THE OCCUPATION 
CERTIFICATE 

The following conditions of consent must be complied with 
prior to the issue of an occupation certificate by the principal 
certifying authority. All necessary information to comply with 
the following conditions of consent must be submitted with 
the application for an occupation certificate. 
 
(32) A person must not commence occupation or use (or 

change of use where an existing building) of the whole or 
any part of a building (within the meaning of section 6.9 of 
the Act) unless an Occupation Certificate has been issued 
in relation to the building or part. The Principal Certifying 
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Authority is required to be satisfied, amongst other things, 
that: 
a. All required inspections (including each applicable 

mandatory critical stage inspection) have been carried 
out; and 

b. Any preconditions to the issue of the certificate 
required by a development consent have been met. 

 
(33) Upon completion of the work and prior to the issuing of an 

Occupation Certificate, the premises must be inspected by 
Council’s Environmental Health Officer to ascertain 
compliance with relevant Food Safety Standards and the 
written approval of Council (being the relevant Food 
Authority for this food business) must be obtained prior to 
the operation of the food business.  

 
(34) Prior to an Occupation Certificate being issued, Council’s 

Environmental & Planning Department must be notified 
that the premises is being used for the preparation, 
manufacture or storage of food for sale so that the 
premises can be registered on Council’s food premises 
database. 
 

(35) A final Fire Safety Certificate shall be obtained in 
accordance with Part 9, Division 4 of the Environmental 
Planning and Assessment (Amendment) Regulation 2000, 
prior to the issue of the Final Occupation Certificate for the 
building. 
A copy of the Fire Safety Certificate and fire safety 
schedule shall be:- 
a. Forwarded to Upper Lachlan Shire Council; 
b. Forwarded to the Commissioner of the New South 

Wales Fire Brigade; and 
c. Prominently displayed in the building. 

 
(36) The Right of Carriageway shall be constructed with a 4.0 

metre wide bitumen pavement and compacted thickness 
150 mm thick with drainage structures designed in 
accordance with AUSTROADS specifications. 

 
(37) The wheel stops and proposed line marking shall be 

constructed in accordance with AS2890.5 – 1999 for on 
street parking and at no cost to Council. 
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ADVISING – Wheel stops shall be setback a minimum of 900mm 
from the kerb face as per AS2890.5-1999  

 
ON-GOING CONDITIONS 
 
(38) Pursuant to Part 9, Division 5 of the Environmental 

Planning and Assessment Regulation (as amended) the 
owner of the building shall furnish Council with an Annual 
Fire Safety Statement from a competent person so as to 
certify the essential fire safety measures in the building. 
The Annual Fire Safety Statement shall be within 12 
months of the issue of the fire safety certificate, and then 
on an annual basis. 

 
A copy of the Fire Safety Statement obtained and Fire 
Safety Schedule shall also be:- 
a. Forwarded to the Commissioner of the New South 

Wales Fire Brigade; and 
b. Prominently displayed in the building. 

 
AGENCY CONDITIONS 
 
Nil 
 
ADDITIONAL NOTES/REQUIREMENTS AS YOUR 
PRINCIPAL CERTIFYING AUTHORITY (PCA) 
 
Nil 
 
Councillors who voted for:- Clrs P Culhane, P Kensit, B 

McCormack, R Opie, R 
Cummins, J Searl, J 
Stafford and J Wheelwright 

 
Councillors who voted against:- Nil 

 - CARRIED 
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SECTION 11: WORKS AND OPERATIONS 

ITEM 11.1 PROPOSED ROAD NAMES IN THE "GREENS OF GUNNING" 
SUBDIVISION IN COOPER STREET GUNNING 

362/18 RESOLVED by Clr Searl and Clr McCormack 

 

1. Council endorse the proposed road names as nominated by 
the developer, namely, “Green Avenue “and “Ambar Lane”. 

 - CARRIED 

 

ITEM 11.2 CROOKWELL SEWER TREATMENT AND TARALGA WATER 
SUPPLY - FUNDING OF IMPERATIVE WORKS 

363/18 RESOLVED by Clr McCormack and Clr Searl 

 

1. Council allocate $16,000 from the reserves to fund the 
Crookwell Sewerage Treatment Works; 

2. Council allocate $270,000 from the Water Supply reserves 
to fund the Taralga Water Supply works. 

3. Council include the proposed works within the 2018/19 
Operational Plan and adjust the December 2018 Quarterly 
Budget Review to reflect these changes; 

4. Council authorise the Manager of Operations to implement 
Council resolution. 

 - CARRIED 

 

ITEM 11.3 FEASIBILITY STUDY AND PLAN FOR CROOKWELL 
AERODROME 

364/18 RESOLVED by Clr Wheelwright and Clr Searl 

 

1. Council endorse the original plan from 2010 (B7) for the 
proposed use of the Crookwell Aerodrome; 
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2. Council allocate $10,000 from unrestricted cash reserves to 
fund a planning proposal, associated contracts and the 
development of community consultation.  

 - CARRIED 

 

ITEM 11.4 COUNCIL DEPOT LAND ACQUISITION - LAND 
CLASSIFICATION AND COMPENSATION 

365/18 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
366/18 

 

RESOLVED by Clr Cummins and Clr Opie 
 

1. Council considers the location of the depot at a future 
Council meeting; 

2. Council compulsory acquire Lot 101 DP 1242155 being part 
of the land in Lot 7009 DP 1027045 and Lot 102 DP 
1242155 being part of the land currently in Lot 7006 DP 
1027032. 

3. Council authorise the Mayor and the General Manager to 
sign and seal the proposed acquisition and make an 
application to the Minister for the Compulsory Acquisition of 
Lot 101 and Lot 102 DP 1242155, subject to the statutory 
requirements being complied with under the appropriate 
Legislation; 

4. Council proceed to acquire Lot 100 for widening of road in 
Spring Street Crookwell. 

 

                - CARRIED 
 

A foreshadowed motion was moved by Clr Cummins and Clr Opie 
that: 
 

1. That part 4 of Resolution No 270/18 and Resolution No 
305/18 be the subject of a further report to Council, at 
the 21 February 2019 Council Meeting.  

 

On being put to the meeting the motion was carried. 
 
RESOLVED by Clr Cummins and Clr Opie 
 
1. That part 4 of Resolution No 270/18 and Resolution No 

305/18 be the subject of a further report to Council, at the 21 
February 2019 Council Meeting.  

 - CARRIED 
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ITEM 11.5 SOUTHERN LIGHTS PROJECT  

367/18 RESOLVED by Clr Culhane and Clr Cummins 
 
1. Council support the business case for funding of the smart 

street lighting program by the NSW Government at a cost of 
$61.4M and seek support for the project from the local 
member; 

2. Council support the rollout of LED lighting with smart 
technology capability for all street lights in the local 
government area. 

 - CARRIED 

 

SECTION 12: FINANCE AND ADMINISTRATION 

ITEM 12.1 APPLICATION FOR WAIVER OF MULTIPLE RURAL WASTE 
CHARGES 

368/18 RESOLVED by Clr Searl and Clr McCormack 

 

1. Council in accordance with Section 610E, of the Local 
Government Act 1993, waive the multiple Rural Waste 
Charges totalling $382.80 (GST Inclusive).  

 

 - CARRIED 

 

ITEM 12.2 DELIVERY PROGRAM BI-ANNUAL REVIEW 2018/2019 

369/18 RESOLVED by Clr Searl and Clr Wheelwright 

 

1. Council adopt the Delivery Program Review and the Fit for 
the Future Action Plan Review Reports for the six month 
period ended 31 December 2018. 

 - CARRIED 
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SECTION 13: GENERAL MANAGER 

 

ITEM 13.1 COLLECTOR WIND FARM COMMUNITY ENHANCEMENT 
PROGRAM 

370/18 RESOLVED by Clr Searl and Clr Wheelwright 

 

1. Council adopts the Collector Wind Farm Community 
Enhancement Fund Voluntary Planning Agreement and 
authorises the General Manager to sign and seal the 
Collector Wind Farm Community Enhancement Fund 
Voluntary Planning Agreement on behalf of Council. 

 
Councillors who voted for:- Clrs P Culhane, P Kensit, B 

McCormack, R Opie, R 
Cummins, J Searl, J Stafford 
and J Wheelwright 

 
Councillors who voted against:- Nil 

 - CARRIED 

 

 

ITEM 13.2 CONSULTATIVE COMMITTEE MEETING MINUTES 

371/18 RESOLVED by Clr Searl and Clr Culhane 

 

1. Council receives and notes the Consultative Committee 
Meeting Minutes as information. 

2. Council adopts the reviewed Phased Retirement Policy. 

 

 - CARRIED 
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ITEM 13.3 REGIONAL GROWTH ENVIRONMENT AND TOURISM FUND  

372/18 RESOLVED by Clr Searl and Clr Wheelwright 

 

1. Council proceeds with the approved GLEF funding 
allocation of $2,428,000 in accordance with Council 
Resolution no. 335/18 to fund the 2.5km upgrade of 
Wombeyan Caves Road. 

2. Council does not accept the RGETF funding allocation of 
$2,796,560 (which is yet to be approved and offered), noting 
that the GLEF grant funding would be retracted should 
Council pursue this option. 

 

 - CARRIED 

SECTION 14: LATE REPORTS  

 Nil 

SECTION 15: REPORTS FROM OTHER COMMITTEES, SECTION 355 
COMMITTEES AND DELEGATES 

ITEM 15.1 REPORTS FOR THE MONTH OF DECEMBER 2018 

373/18 
 
 
 
 
 
 
 
 
 
 
 
 
 
374/18 
 
 
 

RESOLVED by Clr Searl and Clr McCormack 
 
That Item 15.1 - [Minutes of Committee/Information] listed below 
be received: 
 
1. Collector Oval Committee – Minutes from Annual General 

Meeting held 11 October 2018. 
2. Crookwell Potato Festival Committee – Minutes from meeting 

held 31 October 2018. 
3. Upper Lachlan Shire Sports & Recreation Committee – 

Minutes from meeting held 5 November 2018. 
4. Economic Development Task Force Committee – Minutes 

from meeting held 13 November 2018. 
 
RESOLVED by Clr Searl and Clr Cummins 
 

1. Council facilitate a community open date by offering 
funding up to $500.00 to each Progress Association of 
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375/18 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Community Group from each town and village interested 
in hosting a Community Open Day in the 2019-2020 
financial year.  

2. That Council sign the acceptance form/Memorandum of 
Understanding for the Sustainable Councils and 
Community Program. 

3. Council waiver the fees associated with Outdoor Dining 
as per the “Easy to do business” initiative.  

4. Council provide two Yellow Bins to the main streets of 
Crookwell, Collector and Gunning to support the 
recycling initiative until the Streetscape Project is 
initiated and further Council market a recycling 
awareness campaign for proper use of the yellow 
recycling bins through social media.  

5. The EDTF Committee request that Council request 
Council’s IT Department to review the functionality of 
Council’s website.  

 
- CARRIED 

 
5. Economic Development Task Force Committee – Minutes 

from meeting held 3 December 2018. 
6. Audit, Risk and Improvement Committee – Minutes from 

meeting held 21 November 2018. 
 
RESOLVED by Clr Searl and Clr Culhane 
 
Item 4.1 Correspondence for the month of August 2018 
 
RESOLVED by Mr Martin and Clr Culhane  
 
That Item 4.1 – Correspondence/Information listed below be 
received: 
 
1. Audit Office – Appointment of Deloitte as Audit Service 

Provider. 
               - CARRIED 
 
Item 4.2 Council Investments Portfolio to 31 October 
2018 
 
RESOLVED by Mr Martin and Mr Marshall 
 
1. The report on Council’s investment portfolio is received and 

the information noted. 
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               - CARRIED 
 
Item 4.3 Disaster Recovery Funding Agreement 
 
RESOLVED by Cl Wheelwright and Mr Marshall 
 
1. The Committee recommend that Council accepts the 

revised co-contribution model arrangements of the NSW 
Government Department of Justice and authorise the 
General Manager to sign the agreement with the NSW 
Government 

                 - CARRIED 
 
Item 4.4 2017/2018 NSW Audit Office Final Audit                                 
  Management Letter 
 
RESOLVED by Clr Culhane and Clr Wheelwright  
 
1. The Audit Office of NSW Final Management Letter on the 

conduct of the external audit for the year ended 30 June 
2018 be received and the management response 
addressing the audit issues is endorsed. 

                  
                - CARRIED 
 
Item 4.5 2017/2018 NSW Audit Office – Engagement  
   Closing report for Upper Lachlan Shire 
Council 
 
RESOLVED by Clr Culhane and Mr Martin 
1. The Audit Office of NSW Engagement Closing Report for the 

external audit of Upper Lachlan Shire Council Financial 
Statements for the year ending 30 June 2018 is received 
and noted as information. 

                  
                - CARRIED 
 
Item 4.6 2017/2018 Financial Statements and Audit 
Office of NSW Independent Auditor’s Report 
 
RESOLVED by Clr Wheelwright and Mr Martin 
 
1. The Committee receive and note as information the Audit 

Office of NSW Independent Auditor’s Report and Report on 
the Conduct of the Audi for the 2017/2018 Financial 
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376/18 
 
 
 
 
 
 
 
 
377/18 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Statements, in addition this Committee wishes to commend 
management and staff in producing the increasingly large 
and detailed annual Financial Statements that once again 
have earned a positive Auditors Report. 

                  
                - CARRIED 
 

- CARRIED 
 
7. Community Technology Centre – Minutes from Annual 

General Meeting held 22 November 2018. 
8. Taralga Historical Society Inc. – Newsletter 4 – December 

2018. 
9. Upper Lachlan Tourist Association – Minutes from meeting 

held 4 December 2018. 
10. Pye Cottage Precinct Committee – Minutes from meeting 

held 5 December 2018 and letter to Council to dissolve 
Committee. 

 
RESOLVED by Clr Searl and Clr Culhane 
1. Council dissolve the Pye Cottage Precinct s355 Committee 

and that Council assumes direct management of the site and 
buildings.  

- CARRIED 
 
11. Pool Review s355 Committee – Report for Council 

consideration received 7 December 2018 
 
RESOLVED by Clr Culhane and Clr Kensit: 
 

1. Council continue the current s355 Committee to carry the 
project on to a full costing, feasibility and planning for a 
fit for purpose facility based on the findings of the current 
Committee; 

2. Council endorse and support the Committee Charter to 
provide a heated and hydrotherapy pool, provided it is 
affordable for Council on an ongoing basis; 

3. Council consider funding all short-term recommendations 
for inclusion in the fiscal 2019-2020 Operational Plan; 

4. Council considers allocating $10,000 within the 2018-
2019 Operational Plan from unrestricted cash reserves to 
fund a Quantity Surveyor for the proposed heated and 
hydrotherapy pool.  

 
Clr Wheelwright and Clr McCormack called for a division: 
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378/18 
 
 

Councillors who voted for:- Clrs P Culhane, P Kensit, B 
McCormack, R Opie, R 
Cummins, J Searl, J 
Stafford and J Wheelwright 

 
Councillors who voted against:- Nil 
 

- CARRIED 
 
A foreshadowed motion was moved by Clr Cummins and Clr 
Opie: 
 
That Council include the following items to be costed for 
consideration of funding in the 2019/2020 Operational Plan or for 
grant applications for: 
 

A) A roof over the new and old change rooms; 
B) The old change rooms to be renovated for a useful purpose 

as determined by the s355 Pool Review Committee; and 
C) The old change rooms be fitted out for that purpose. 

 
On being put to the meeting the foreshadowed motion was 
carried. 
 
 
RESOLVED by Clr Cummins and Clr Opie 
 
That Council include the following items to be costed for 
consideration of funding in the 2019/2020 Operational Plan or for 
grant applications for: 
 

A) A roof over the new and old change rooms; 
B) The old change rooms to be renovated for a useful purpose 

as determined by the s355 Pool Review Committee; and 
C) The old change rooms be fitted out for that purpose. 

 
- CARRIED 

 
- CARRIED 

 

SECTION 16: BUSINESS WITHOUT NOTICE  

 Nil 
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SECTION 17: NOTICES OF MOTION  

 Nil 

SECTION 18: QUESTIONS WITH NOTICE 

ITEM 18.1 SERVICE DELIVERY - CORRESPONDENCE 

 
Refer to the Business Paper for Council Meeting held 20 
December 2018 for the General Manager’s comments. 

 
CLOSED COUNCIL ITEMS 
 
In accordance with the Local Government Act 1993 and the Local Government 
(General) Regulation 2005, in the opinion of the General Manager, the following 
business is of a kind as referred to in 10A (2), 10A (2a), 10A (2c), 10A (2d(i)), 10A 
(2d(ii)), 10A (2d(iii)), of the Act and should be dealt with in a part of the meeting closed 
to the public and the media. 
 
Note: Pursuant to Clause 25(1) of the Local Government (Meetings) Regulation, 
Council invites verbal representation by members of the public about whether the items 
listed below should not be considered by Council in a Closed Meeting. The items are:   
 
 

379/18 RESOLVED by Clr Searl and Clr Wheelwright 

 

1. That Council move into closed Council to consider business 
identified, together with any late reports tabled at the 
meeting. 

2. That pursuant to  of the Local Government Act 1993: the 
press and public be excluded from the meeting on the basis 
that the business to be considered is classified confidential 
under the provisions of section 10A (2), 10A (2a), 10A (2c), 
10A (2d(i)), 10A (2d(ii)), 10A (2d(iii)), as outlined above. 

3. That the report relevant to the subject business be withheld 
from access to the media and public as required by section 
11(2) of the Local Government Act, 1993. 

 
 - CARRIED 

 
Council closed its meeting at 8:57PM and the public, staff and press left the chambers. 
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380/18 RESOLVED by Clr Searl and Clr Kensit 

 

That Council move out of closed Council and into open Council.  
 

 - CARRIED 
 
Open Council resumed at 9:35PM. 
 
Resolutions from the Closed Council Meeting 
The following resolutions of Council, while the meeting was closed to the public, were 
read to the meeting by the Mayor. 

SECTION 19: CONFIDENTIAL SESSION 

ITEM 19.1 STAFFING MATTERS 

381/18 RESOLVED by Clr Wheelwright and Clr Opie 
 
1. That Council offers the Director of Infrastructure, Director of 

Environment and Planning and the Director of Finance and 
Administration, renewal of appointment, with further 5 year 
terms individually, under the Directors Contracts of 
Employment, with Upper Lachlan Shire Council. 

 - CARRIED 

 
 
 
 

ITEM 19.2 HEAVY PATCHING PROGRAMME CONTRACT 

382/18 RESOLVED by Clr McCormack and Clr Wheelwright 

 

1. Council accept the schedule of rates quotation submitted by 
Stabilfix as first preference and Stabilised Pavement 
Australia as the second preference and delegate the 
General Manager to expend funds allocated within the 
Operational Plan. 

 - CARRIED 
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ITEM 19.3 DESIGN, SUPPLY AND INSTALLATION OF FOOTBRIDGE 

AT PAT CULLEN RESERVE, CROOKWELL 
 Item 19.3 has been withdrawn and from this Council Meeting, 20 

December 2018 and deferred to the 21 February 2019 Council 
Meeting. 
  

 
 
 
 
ITEM 19.4 ABERCROMBIE RIVER BRIDGE REPLACEMENT  
383/18 RESOLVED by Clr McCormack and Clr Cummins 

 
1. Council accept the estimated quote of $500,000 from 

Oberon Shire Council for the construction of the culvert over 
the Abercrombie River;  

2. Council receives a further report with confirmed cost during 
the February Council Meeting; 

3. Council accept the quotation of $390,000 from Oberon Shire 
Council for the construction of the two road approaches; 

4. Council advise the unsuccessful tenders accordingly. 
 

 - CARRIED 

 

ITEM 19.5 COMMUNITY SERVICES UPGRADE AT PAT CULLEN 
RESERVE 

 Item 19.5 has been withdrawn and from this Council Meeting, 20 
December 2018 and deferred to the 21 February 2019 Council 
Meeting.  

 

THE MEETING CLOSED AT 9:36PM 

Minutes confirmed 21 FEBRUARY 2019 

…………………………. 
Mayor 
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5 MAYORAL MINUTES  

 

The following item is submitted for consideration - 

 

5.1 Mayoral Minute 44 
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ITEM 5.1 Mayoral Minute 

FILE REFERENCE I19/52 

  
  

DECEMBER 2018 
 
11 December Attended Opening of Upper Lachlan Community Care Office in 

Crookwell 
 
13 December Crookwell High School Presentation night 
 
17 December Clifton Park Amenities Block Crookwell opening 
 
17 December Tuena Amenities Block opening 
 
18 December Taralga Public School Presentation night 
 
20 December Australia Day Mayoral Reception for award nominees  
 
20 December Council Meeting 
 
21 December Council Christmas Party for staff 
 
 
JANUARY 2019 
 
25 January  Met with Minister of Local Government Peter Primrose and Ursula 

 Stephens 
 
25 January   Met with Australia Day Ambassador Lyndey Milan OAM 
 
26 January   Australia Day Ceremonies across the Shire 
 
 
FEBRUARY 2019 
 
5 February   Goulburn District Education Awards 
 
14 February   CBJRO meeting in Wagga Wagga  
 
21 February   Council Meeting   
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7 CORRESPONDENCE  

 

The following item is submitted for consideration - 

 

7.1 Correspondence items for the month of February 2019 46 
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ITEM 7.1 Correspondence items for the month of February 
2019 

  
  

RECOMMENDATION: 
 
That Item 7.1 - [Correspondence/Information] listed below be received: 
 
1. Taralga Public School – Letters from students regarding cutting tree down at 

Goodhew Park Taralga. 
2. Liverpool City Council – Invitation to the Women’s Association NSW Conference 

April 2019. 
3. Parliament of NSW – Media Release – Delivering Safer Roads for Goulburn. 
4. Gunning District Community Health – Request to extend lease. 
5. Stonequarry Cemetery – Request for assistance with restoration program at 

cemetery. 
6. Office of Local Government – Circular 18-46 – New Councillor Induction and 

Professional Development Requirements.  
 

 

 
ATTACHMENTS 

1.⇩   Taralga Public School - Customer Service Request - Letters 
from Students Regarding Tree Cutting at Goodhew Park 
Taralga 

Attachment 

2.⇩   Liverpool City Council - Invitation to 2019 Australian Local 
Government Women's Association NSW Conference - 4 to 6 
April 2019 

Attachment 

3.⇩   Parliament of NSW - Media Release - Delivering Safer Roads 
for Goulburn 

Attachment 

4.⇩   Gunning District Community Health - Request to extend lease Attachment 

5.⇩   Stonequarry Cemetery - Request for assistance with restoration 
program at Cemetery 

Attachment 

6.⇩   Councillor Induction and Professional Development 
Requirements - February 2019 

Attachment 

  



Item: 7.1 Attachment 1.: Taralga Public School - Customer Service Request - Letters from Students 
Regarding Tree Cutting at Goodhew Park Taralga 
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Item: 7.1 Attachment 2.: Liverpool City Council - Invitation to 2019 Australian Local Government Women's 
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ITEM 9.1 Development Statistics for the Month of December 2018 
and January 2019 

FILE REFERENCE I19/70 

AUTHOR Economic Development Officer 

  

ISSUE 

Providing Council with a brief summary of the development control activities that have 
occurred in the months of December 2018 and January 2019. 

  
 

RECOMMENDATION That - 

1. Council receives and notes the report as information. 
 

 

 
BACKGROUND 
 
Standard monthly report providing Council with a summary of the development control 
activities that have occurred in the months of December 2018 and January 2019. 
 
REPORT 
 
DECEMBER 2018 
 
The following table outlines the type and value of new development.  
 

Statistics by Development Type 

Current Year Last year 

DA Type December 2018 
Year to Date 

1/7/2018 to 30/6/2019 
December 2017 

Year to date 
1/7/2017 to 30/6/2018 

 Count $Value Count $Value Count $Value Count $Value 

Commercial 0 $0 6 $3,276,000 0 $0 5 $21,331,000 

Residential 9 $2,333,017 56 $11,606,044 9 $1,890,599 61 $11,834,878 

Industrial 0 $0 0 $0 0 $0 0 $0 

Other 0 $0 9 $535,000 1 $20,000 5 $6,123,000 

Total 9 $2,333,017 71 $15,417,044 10 $1,910,599 71 $39,288,878 

Subdivision 

Type Count Lots Count Lots Count Lots Count Lots 

Residential 0 0 2 51 0 0 1 3 

Rural Residential 0 0 0 0 1 2 3 9 
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Commercial 0 0 0 0 0 0 1 0 

Industrial 0 0 0 0 0 0 0 0 

Boundary 
Adjustment 

0 0 0 0 1 1 2 3 

Strata 0 0 0 0 0 0 0 0 

Agricultural 0 0 7 17 2 1 9 17 

Modification/Other 1 3 2 3 1 48 2 48 

Total 1 3 11 71 5 52 18 80 

 
1. Development Applications 
 
The level of development applications received is detailed in the following graph. 

 

 
  
The current level of development activity being assessed is summarised below: 
 

DAs under 
assessment 

DA 
modifications 

under 
assessment 

DAs 
received 

Dec 
2018 

DA 
modifications 

received 
Dec 2018 

DAs 
determined  
Dec 2018 

DA 
modifications 
determined 
Dec 2018 

27 5 6 4 10 2 

 
The average determination processing time is for the month of December was 52 days. 
 
Determinations issued 1 December to 31 December 2018 are summarised in the 
following table: 
 

Determinations Issued between 1 December 2018 to 31 December 2018 

DA No. Proposal Property 

118/13 
(Mod) 

Change of Use 

95 Bigga Rd, Binda Lot 95 DP 753028  

& Lot 1 DP 1191756 
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Determinations Issued between 1 December 2018 to 31 December 2018 

DA No. Proposal Property 

96/2017 
(Mod) 

Subdivision 
Stink Pot Rd & 1647 Coolalie Rd, Jerrawa 
Lot 1 DP 1227279 & Lot 3 DP 1217209 

124/2017 Consolidation 
Gurrundah Road, Gurrundah  
Lot 220 & 221 DP 750019  

87/2018 Subdivision 
Peelwood Rd, Laggan 
Lot 7 DP 1020135 

99/2018 
Pub Alterations/ 
Additions 

34 Goulburn St, Crookwell 
Lot 2 DP 800629 

112/2018 Community Event 
1A Walsh St, Taralga 
Lot 251 DP 750017  

118/2018 Alterations & Additions 
979 Mount Rae Rd, Taralga Lot 5 DP 
608628 

121/2018 Transportable Dwelling 
1361 Jerrawa Rd, Dalton 

Lot 2 DP 1240223 

123/2018 
Alterations & Additions 
Retail 

87 Goulburn St, Crookwell  

Lot 2 DP 305613 

131/2018 Garage/Shed 
3895 Taralga Rd, Taralga 

Lot 6 DP 850133 

135/2018 
Garage, Studio & 

Pergola 

Hay St, Crookwell 

Lot 3 DP 590972 

136/2018 Dwelling 
1592 Breadalbane Rd, Breadalbane 
Lot 4 DP 1197318 

 
The Development Applications outstanding as of 31 December 2018 are summarised 
in the following table: 
 

 Development Applications Outstanding on  

31 December 2018  
(In order of date submitted to Council) 

 

DA No. Date Rec Proposal Property Reason 

122/2017 

 
 
 
 
 
24/11/2017 

Biala Windfarm 
Substation & 
Underground 
Transmission 
Line 

Gurrundah Area  
Lot 185,186,187,188,204 & 
224 DP 754126, Lot 1 & 2 
DP 877769, Lot 6 DP 
1115749, Lot 1 & 2 DP 
1115746, Lot 7,197,226,319 
DP 754126, Lot 4 DP 
1031856, Lot 100 DP 
1026064, Lot 103 DP 
750043, Lot 2 DP 1168750, 
Lot 101 DP 1083286   

 
 
 
Awaiting JRPP 
Determination 

 
 
 
 
 

 

23/2018 26/2/2018 Dwelling 
Gundaroo Rd, Bellmount 
Forest - Lot 1 DP 754573, 
Lot 148 & 197 DP 754113  

Deferred to 
Applicant 

57/2018 10/5/2018 
Dog Breeding 
Facility 

148 Bigga Rd, Crooked 
Corner Lot 4 DP 1052845 

Under 
Assessment 
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 Development Applications Outstanding on  

31 December 2018  
(In order of date submitted to Council) 

 

DA No. Date Rec Proposal Property Reason 

58/2018 14/5/2018 
Dog Breeding 
Facility 

120 Salisbury Rd, Bigga 
Lot 237 DP 753041 

Under 
Assessment 

70/2018 18/6/2018 Garage/Shed 
13 Bray St, Crookwell 
Lot 2 DP 1231222 

Awaiting 
Additional 

Information 

86/2017 
(Mod) 

21/8/2018 Dwelling 
Strathaird Lane, Goulburn 
Lot 32 DP 1042610 
 

Awaiting 
Additional 

Information 

95/2018 29/8/2018 Subdivision 
Junction Point Rd, Tuena 
Lot 1 DP 1223538 

Under 
Assessment 

100/2018 10/09/2018 Garage/Shed 
41 Yass St, Gunning 
Lot 1 Sec 3  
DP 758493 

Awaiting 
Additional 

Information  

101/2018 11/09/2018 
Transportable 
Dwelling 

998 Peelwood Rd, Laggan 
Lot 1 DP 1165506 

Awaiting 
Additional 

Information 

111/2018 25/09/2018 Dwelling 
1018 Wombeyan Caves Rd, 
Wombeyan Caves 
Lot 3 DP 789337 

Under 
Assessment 

113/2018 26/09/2018 Subdivision 
656 Kangaloolah Rd, Binda 
Lot 2 DP 1159385 & Lot 2, 3, 
& 210 DP 753012 

Awaiting 
Additional 

Information 

120/2018 12/10/2018 Airstrip 
69 Berrebangalo Rd, Lade 
Vale 

Under 
Assessment 

122/2018 18/10/2018 
Dog Breeding 
Facility 

213 Bigga Rd, Crooked 

Corner  

Lot 2 DP 1052845 

Under 
Assessment 

124/2018 23/10/2018 
Demolition & 
Removal of 
UPSS 

217 Goulburn St, Crookwell 
Lot 2 DP 232587 

Awaiting 
Additional 

Information 

125/2018 30/10/2018 Subdivision 
Wombat St, Gunning 

Lot 30 Sec 2 DP 758493 

Under 
Assessment 

126/2018 14/11/2018 
Alterations & 

Additions 

3 Medway St, Dalton 

Lot 5 Sec 10 DP 758335 
Under 

Assessment 

127/2018 15/11/2018 Dwelling 
26 North St, Crookwell 

Lot 19 Dec 3 DP 1809 
Under 

Assessment 

128/2018 16/11/2018 Dwelling 
9 Gordon St, Crookwell 

Lot 13 Sec 2 DP 1809 
Deferred to 
Engineering 

129/2018 19/11/2018 
Alterations & 

Additions 

6 Carrington St, Crookwell 

Lot 12 DP 700902 
Under 

Assessment 

130/2018 21/11/2018 Dwelling 
16 Murray St, Collector 

Lot 1 DP 742549 

Awaiting 
Additional 

Information 
 

132/2018 23/11/2018 
Alterations & 

Additions 

19 Kialla Rd, Crookwell 

Lot 358 DP 754108 
Under 

Assessment 
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 Development Applications Outstanding on  

31 December 2018  
(In order of date submitted to Council) 

 

DA No. Date Rec Proposal Property Reason 

133/2018 23/11/2018 Subdivision 

Elms Rd, Ladevale 

Lot 5 DP 1142197, Lot 2222 

DP 830996 Lot 1 DP 

1230385 

Deferred to 
Engineering & 

RFS 

134/2018 23/11/2018 
Transportable 

Dwelling 

58 Biala St, Gunning 

Lot 16 Sec 8 DP 758493 
Under 

Assessment 

137/2018 3/12/2018 Dwelling 
346 Jerrawa Rd, Jerrawa 

Lot 260 DP 754122 
Under 

Assessment 

2/2018 

(Mod) 
7/12/2018 Subdivision 

34 McGaw Rd, Crookwell 

Lot 8 DP 1213731 
Under 

Assessment 

48/2012 

(Mod) 
10/12/2018 Dwelling 

14 Murray St, Collector 

Lot 2 DP 742549 

Under 
Assessment 

138/2018 10/12/2018 Change of Use 
1719 Rhyanna Rd, Taralga 

Lot 13 DP 1054358 

Deferred to 
Engineering 

39/2010 

(Mod) 
11/12/2018 Dwelling 

Kangaloolah Rd, Binda 

Lot 214 DP 753012 

Under 
Assessment 

139/2018 13/12/2018 
Swimming 

Pool/Spa 

Queen St, Binda 

Lot 7 Sec 32 DP 758110 

Under 
Assessment 

18/2015 

(Mod) 
17/12/2018 

Dwelling & 

Garage/Shed 

6 Somerset Place, 

Crookwell Lot 48 DP 

1075643 

Under 
Assessment 

140/2018 20/12/2018 Garage/Shed 
15 Barry Place, Crookwell 

Lot 38 DP 1065616 

Under 
Assessment 

141/2018 20/12/2018 Dwelling 
24 Tulloh St, Crookwell 

Lot 2 DP 1124766 

Under 
Assessment 

 
2. Construction Certificates  
 

Construction Certificates Issued between 1 December 2018 to 31 December 
2018 

CC No. Proposal Property 

104/2018 Intensive Agricultural Use 
2198 Greenmantle Rd, Bigga 
Lot 3, 4 & 5 DP 742425 Lot 3, 6, 20, 21, 
67 & 68 DP 753031 

114/2018 Garage/Shed 
3895 Taralga Rd, Taralga  
Lot 6 DP 850133 

115/2018 Garage/Shed 
5740 Junction Point Rd, Tuena 
Lot 4 DP 927025 

 
 
 
 
 

3. Occupation Certificates  

Approved by Council 

December 2018 Year to date 

3 29 
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Occupation Certificates Issued between 1 December 2018 to 31 December 
2018 

OC No. Proposal Property 

69/2018 Garage/Shed 
1 Bourke St, Collector  
Lot 9 Sec 13 DP 758263 

71/2018 Alterations/Additions 126 Yass St, Gunning Lot 2 DP 1170939 

72/2018 Dwelling 
11 Barry Place Crookwell 
Lot 40 DP 1065616 

 
 
 
 
 

4. Subdivision Certificates  
 

Subdivision Certificates Issued between 1 December 2018 to 31 December 
2018 

SC No. Proposal Property 

26/2018 Subdivision 
Collector Rd, Lerida Lot 112, 126, 133, 
134, 158, 159, 172 DP 754127 

28/2018 Boundary Adjustment 
687 Redground Rd, Crookwell 
Lot 43 DP 753012 Lot 1 DP 842493  
Lot 4 & 264 DP 753042 

29/2018 Subdivision 
788 Bevendale Rd, Wheeo 
Lot 195 DP 754121 

 
 
 
 
 

 
5. Planning Certificates  
 
The number of Planning Certificates issued this financial year is detailed below. 

Year Number of Certificates Issued 

1 July 2008 to 30 June 2009 383 

1 July 2009 to 30 June 2010 464 

1 July 2010 to 31 June 2011 535 

1 July 2011 to 30 June 2012 426 

1 July 2012 to 30 June 2013 408 

1 July 2013 to 30 June 2014 457 

1 July 2014 to 30 June 2015 426 

1 July 2015 to 30 June 2016 481 

1 July 2016 to 30 June 2017 461 

1 July 2017 to 30 June 2018 452 

1 July 2018 to 30 June 2019 178 

Approved by Council 

December 2018 Year to date 

3 15 

Approved by Council 

     December 2018 Year to date 

3 14 
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JANUARY 2019 
 
Development Status Report 
 
The following table outlines the type and value of new development.  
 

Statistics by Development Type 

Current Year Last year 

DA Type January 2019 
Year to Date 

1/7/2018 to 30/6/2019 
January 2018 

Year to date 
1/7/2017 to 30/6/2018 

 Count $Value Count $Value Count $Value Count $Value 

Commercial 0 $0 6 $3,276,000 0 $0 5 $21,331,000 

Residential 5 $1,505,000 61 $13,111,044 9 $2,706,422 70 $14,541,300 

Industrial 0 $0 0 $0 0 $0 0 $0 

Other 1 $0 9 $535,000 1 $20,000 6 $6,123,000 

Total 6 $1,505,000 76 $16,922,044 10 $2,706,422 81 $41,995,300 

Subdivision 

Type Count Lots Count Lots Count Lots Count Lots 

Residential 0 0 2 51 0 0 1 3 

Rural Residential 0 0 0 0 1 3 4 12 

Commercial 0 0 0 0 0 0 1 0 

Industrial 0 0 0 0 0 0 0 0 

Boundary 
Adjustment 

1 0 1 0 1 0 3 3 

Strata 0 0 0 0 0 0 0 0 

Agricultural 1 2 8 19 0 0 9 17 

Modification/Other 0 0 2 3 0 0 2 48 

Total 2 2 13 73 2 3 20 83 
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1. Development Applications 
 
The level of development applications received is detailed in the following graph. 

 

 
  
The current level of development activity being assessed is summarised below: 
 

DAs under 
assessment 

DA 
modifications 

under 
assessment 

DAs 
received 

Jan 
2019 

DA 
modifications 

received 
Jan 2019 

DAs 
determined  

Jan 2019 

DA 
modifications 
determined 

Jan 2019 

21 5 7 1 13 1 

 
The average determination processing time is for the month of January was 51 days. 
 
Determinations issued 1 January to 31 January 2019 are summarised in the following 
table: 
 

Determinations Issued between 1 January 2019 to 31 January 2019 

DA No. Proposal Property 

122/2016 
(Mod) 

Alterations & Additions 
46 Cooper St, Taralga 
Lot 1 DP 900385 

122/2017 
Biala Windfarm Substation & 
Underground Transmission Line 

Gurrundah Area  
Lot 185,186,187,188,204 & 224 DP 
754126, Lot 1 & 2 DP 877769, Lot 
6 DP 1115749, Lot 1 & 2 DP 
1115746, Lot 7,197,226,319 DP 
754126, Lot 4 DP 1031856, Lot 100 
DP 1026064, Lot 103 DP 750043, 
Lot 2 DP 1168750, Lot 101 DP 
1083286   

95/2018 Subdivision 
Junction Point Rd, Tuena 
Lot 1 DP 1223538 
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Determinations Issued between 1 January 2019 to 31 January 2019 

DA No. Proposal Property 

101/2018 Transportable Dwelling 
998 Peelwood Rd, Laggan 
Lot 1 DP 1165506 

126/2018 Alterations & Additions 
3 Medway St, Dalton 

Lot 5 Sec 10 DP 758335 

127/2018 Dwelling 
26 North St, Crookwell 

Lot 19 Dec 3 DP 1809 

128/2018 Dwelling 
9 Gordon St, Crookwell 

Lot 13 Sec 2 DP 1809 

129/2018 Alterations & Additions 
6 Carrington St, Crookwell 

Lot 12 DP 700902 

130/2018 Dwelling 
16 Murray St, Collector 

Lot 1 DP 742549 

132/2018 Alterations & Additions 
19 Kialla Rd, Crookwell 

Lot 358 DP 754108 

137/2018 Dwelling 
346 Jerrawa Rd, Jerrawa 

Lot 260 DP 754122 

138/2018 Change of Use 
1719 Rhyanna Rd, Taralga 

Lot 13 DP 1054358 

139/2018 Swimming Pool/Spa 
Queen St, Binda 

Lot 7 Sec 32 DP 758110 

140/2018 Garage/Shed 
15 Barry Place, Crookwell 

Lot 38 DP 1065616 

 
The Development Applications outstanding as of 31 January 2019 are summarised in 
the following table: 
 

 Development Applications Outstanding on  

31 January 2019  
(In order of date submitted to Council) 

 

DA No. Date Rec Proposal Property Reason 

23/2018 26/2/2018 Dwelling 
Gundaroo Rd, Bellmount 
Forest - Lot 1 DP 754573, Lot 
148 & 197 DP 754113  

Deferred to 
Applicant 

57/2018 10/5/2018 
Dog Breeding 
Facility 

148 Bigga Rd, Crooked 
Corner Lot 4 DP 1052845 

Under 
Assessment 

58/2018 14/5/2018 
Dog Breeding 
Facility 

120 Salisbury Rd, Bigga 
Lot 237 DP 753041 

 
Under 

Assessment 
 
 

70/2018 18/6/2018 Garage/Shed 
13 Bray St, Crookwell 
Lot 2 DP 1231222 

Under 
Assessment 

86/2017 
(Mod) 

21/8/2018 Dwelling 
Strathaird Lane, Goulburn 
Lot 32 DP 1042610 
 

Awaiting 
Additional 

Information 
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 Development Applications Outstanding on  

31 January 2019  
(In order of date submitted to Council) 

 

DA No. Date Rec Proposal Property Reason 

100/2018 10/09/2018 Garage/Shed 
41 Yass St, Gunning 
Lot 1 Sec 3  
DP 758493 

Awaiting 
Additional 

Information  

111/2018 25/09/2018 Dwelling 
1018 Wombeyan Caves Rd, 
Wombeyan Caves 
Lot 3 DP 789337 

Deferred to RFS 

113/2018 26/09/2018 Subdivision 
656 Kangalolah Rd, Binda 
Lot 2 DP 1159385 & Lot 2, 3, 
& 210 DP 753012 

Awaiting 
Additional 

Information 

120/2018 12/10/2018 Airstrip 
69 Berrabangangalo Rd, 
Lade Vale 

Under 
Assessment 

122/2018 18/10/2018 
Dog Breeding 
Facility 

213 Bigga Rd, Crooked 

Corner  

Lot 2 DP 1052845 

Notification 

124/2018 23/10/2018 
Demolition & 
Removal of 
UPSS 

217 Goulburn St, Crookwell 
Lot 2 DP 232587 

Under 
Assessment 

125/2018 30/10/2018 Subdivision 
Wombat St, Gunning 

Lot 30 Sec 2 DP 758493 

Awaiting 
Additional 

Information 

133/2018 23/11/2018 Subdivision 

Elms Rd, Ladevale 

Lot 5 DP 1142197, Lot 2222 

DP 830996 Lot 1 DP 

1230385 

Deferred to 
Engineering & 

RFS 

134/2018 23/11/2018 
Transportable 

Dwelling 

58 Biala St, Gunning 

Lot 16 Sec 8 DP 758493 

Awaiting 
Additional 

Information 

2/2018 

(Mod) 
7/12/2018 Subdivision 

34 McGaw Rd, Crookwell 

Lot 8 DP 1213731 
Deferred to 
Engineering 

48/2012 

(Mod) 
10/12/2018 Dwelling 

14 Murray St, Collector 

Lot 2 DP 742549 

 
Notification 

 

39/2010 

(Mod) 
11/12/2018 Dwelling 

Kangaloolah Rd, Binda 

Lot 214 DP 753012 

Deferred to 
Engineering 

18/2015 

(Mod) 
17/12/2018 

Dwelling & 

Garage/Shed 

6 Somerset Place, Crookwell 

Lot 48 DP 1075643 

Deferred to 
Engineering 

141/2018 20/12/2018 Dwelling 
24 Tulloh St, Crookwell 

Lot 2 DP 1124766 

Deferred to 
Engineering 

1/2019 03/01/2019 
Community 

Event 

30 East St, Crookwell 

Lot 4 DP 524712 

Under 
Assessment 

2/2019 03/01/2019 Dwelling 
Rossi St, Collector 

Lot 2, 3, 4 & 15 DP 1211033 

 
Notification 

3/2019 15/01/2019 
Alterations & 

Additions 

2725 Rye Park Rd, Dalton 

Lot 336 DP 754106 

Under 
Assessment 

4/2019 17/01/2019 
Alterations & 

Additions 

Woodhouselee Rd, Laggan 

Lot 1, 2, 3, 4 & 5 Sec 9 DP 

1698 

Under 
Assessment 
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 Development Applications Outstanding on  

31 January 2019  
(In order of date submitted to Council) 

 

DA No. Date Rec Proposal Property Reason 

5/2019 17/01/2019 
Alterations & 

Additions 

55 Northcott St, Crookwell 

Lot 8 Sec 8 DP 2383 

Under 
Assessment 

6/2019 22/01/2019 Subdivision 

1169 & 1107 Golspie Rd, 

Golspie 

Lot 131 & 132 DP 753063 

Under 
Assessment 

7/2019 30/01/2019 Subdivision 
628 Mulgowrie Rd, Golspie 

Lot 71 DP 753045 

Under 
Assessment 

 
2. Construction Certificates  
 

Construction Certificates Issued between 1 January 2019 to 31 January 2019 

CC No. Proposal Property 

102/18 Pergola 
Cullerin Rd, Breadalbane 
Lot 1 DP 1122828 

1/2019 Swimming Pool 
103 Queen St, Binda 
Lot 7 Sec 32 DP 758110 

2/2019 Alterations & Additions 
19 Kialla Rd, Crookwell 
Lot 358 DP 754108 

3/2019 Alterations & Additions 
Jerrawa Rd, Jerrawa 
Lot 201 & 202 DP 754122 

 
 
 
 
 

3. Occupation Certificates  
 
 

Occupation Certificates Issued between 1 January 2019 to 31 January 2019 

OC No. Proposal Property 

1/2019 Carport/Awning 
140 St Stephens Rd, Woodhouselee 
Lot 2 DP 588162 

3/2019 Dwelling 
46 Wombat St, Gunning 
Lot 2 DP 1082201 

4/2019 Dwelling & Garage 
14 McIntosh Rd, Crookwell 
Lot 7 DP 1217974 

5/2019 Toilet Block 
13 Denison St, Crookwell 
Lot 10 Sec 18 DP 758308 

 
 
 
 
 

Approved by Council 

January 2019 Year to date 

4 4 

Approved by Council 

January 2019 Year to date 

4 4 
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4. Subdivision Certificates  
 

Subdivision Certificates Issued between 1 January 2019 to 31 January 2019 

SC No. Proposal Property 

   

 
 
 
 
 

 
5. Planning Certificates  
 
The number of Planning Certificates issued this financial year is detailed below. 
 

Year Number of Certificates Issued 

1 July 2008 to 30 June 2009 383 

1 July 2009 to 30 June 2010 464 

1 July 2010 to 31 June 2011 535 

1 July 2011 to 30 June 2012 426 

1 July 2012 to 30 June 2013 408 

1 July 2013 to 30 June 2014 457 

1 July 2014 to 30 June 2015 426 

1 July 2015 to 30 June 2016 481 

1 July 2016 to 30 June 2017 461 

1 July 2017 to 30 June 2018 452 

1 July 2018 to 30 June 2019 202 

 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council receives and notes the report as information. 
  
ATTACHMENTS 

Nil 

Approved by Council 

     January 2019 Year to date 

0 0 
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ITEM 9.2 Monthly Weeds Activities Report 

FILE REFERENCE I19/69 

AUTHOR Director of Environment and Planning 

  

ISSUE 

Providing Council with a summary of weed control activities undertaken throughout the 
Upper Lachlan Shire Council operational area in the last month. 

 
 

RECOMMENDATION That - 

1. Council receives and notes the report as information. 
 

 

 
REPORT 
 
Biosecurity staff made a concentrated effort on road side weed control throughout the 
shire, with limited attention to property inspections due to holiday and council shutdown 
periods. Targeted weeds included Serrated Tussock, African Lovegrass, Chilean 
Needle Grass and Coolatai Grass. 
 
Biosecurity Staff also detected a 2km stretch of Asparagus virgatus also commonly 
referred to as Asparagus fern along the Collector road between Gunning and Collector. 
The weed is not common to the Upper Lachlan Shire and was subsequently controlled 
using chemical application.  
 
Property Inspections 
 

Weed Parish Road or Street Date Action Degree 

BB  Crookwell Binda 28/11/18 Notified  3  

ST  Yalbraith Oberon 29/11/18 Notified  2 

ST  Yalbraith Oberon 29/11/18 Routine 1 

ST  Yalbraith Oberon 29/11/18 Routine 1 

ST  Yalbraith Oberon 29/11/18 Routine 1 

ST  Yalbraith Oberon 29/11/18 Routine 1 

ST BB Yarraman Tuena 4/12/18 Notified 2 3 

ST  Yarraman Tuena 4/12/18 Notified  2 

ALG Bunton Dalton 10/12/18 Notified 2  

Oxe-Eye  Guinecor Oberon 10/12/18 Notified  2 

CNG  Winduella Wheeo 12/12/18 Routine 0 

ST  Winduella Wheeo 12/12/18 Routine 1 

ST  Crookwell Kialla 12/12/18 Notified  2 

ST  Crookwell Kialla 12/12/18 Routine   1  

ST BB  Turrallo Middle Arm 17/12/18 Notified 2` 2 

ST  Turrallo Middle Arm 17/12/18 Routine  2 
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ST  Turrallo Middle Arm 17/12/18 Routine 1 

ST  Pejar Kialla 18/12/18 
 

Routine 1 

ST Pejar Kialla 18/12/18 Routine 1 

ST BB Pejar Pejar 18/12/18 Notified 2 1 

BB  Crookwell Binda 28/11/18 Notified 3  

ST  Yalbraith Oberon 29/11/18 Notified  2 

ST  Yalbraith Oberon 29/11/18 Routine 1 

ST  Yalbraith Oberon 29/11/18 Routine 1 

ST  Yalbraith Oberon 29/11/18 Routine 1 

ST  Yalbraith Oberon 29/11/18 Routine 1 

ST BB Yarraman Tuena 4/12/18 Notified 2 3 

ST  Yarraman Tuena 4/12/18 Notified  2 

ALG Bunton Dalton 10/12/18 Notified 2  

Oxe-Eye  Guinecor Oberon 10/12/18 Notified  2 

CNG  Winduella Wheeo 12/12/18 Routine 0 

ST  Winduella Wheeo 12/12/18 Routine 1 

ST  Crookwell Kialla 12/12/18 Notified  2 

ST  Crookwell Kialla 12/12/18 Routine   1  

ST BB  Turrallo Middle Arm 17/12/18 Notified 2` 2 

ST  Turrallo Middle Arm 17/12/18 Routine  2 

ST  Turrallo Middle Arm 17/12/18 Routine 1 

ST  Pejar Kialla 18/12/18 Routine 1 

ST Pejar Kialla 18/12/18 Routine 1 

ST BB Pejar Pejar 18/12/18 Notified 2 1 

 
Key for Weed Abbreviations 
 
Weed ID  Weed Identification 
S/T  Serrated Tussock BB  Blackberry SJW  St John’s Wort 
PC  Paterson’s Curse Nth  Nodding Thistle CNG  Chilean Needle Grass 
EB  English Broom FW  Fireweed ALG  African Lovegrass 
Go  Gorse CG  Coolatai Grass  

 
Key for Degree of Infestations 

 
1. Scattered Plants 
2. Scattered Plants with Isolated Patches 
3. Dense Infestations 

 
Key for Actions of Inspections 
 
Routine – an inspection where the landowner has either provided adequate 
information or conducted adequate control work to fulfil their obligations to control 
weed infestations on their land. 
 
Notified – an inspection where landowners are notified either verbally or by letter that 
control work is required on specific weed infestations. These inspections generally will 
require a reinspection. 
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Reinspection – an inspection that has been conducted to investigate whether 
adequate control work has been conducted after notification to control weed 
infestations. 
Notice – an inspection where a Weed Control Notice under section 18 of the Act will 
be served. 
 
 

 
 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council receives and notes the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.3 Road Maintenance Council Contract (RMCC) - Contractor 
Performance Report for the period ending 1 October 2018 

FILE REFERENCE I19/44 

AUTHOR Acting Manager of Infrastructure Delivery 

  

ISSUE 

Contractor Performance Report December 2018 

  
 

RECOMMENDATION That - 

1. That Council receives the report and notes the information 
 

 

 
BACKGROUND 
 
Upper Lachlan Shire Council (ULSC) has been engaged through the single invitation 
contract provisions (RMCC) of the NSW Government’s Roads and Maritime Services 
Authority (RMS) since 2008 to maintain Main Road 54 (MR54) from Goulburn (Auburn 
Street) through to the Abercrombie River (Shire boundary). 
 
REPORT 
 
Council’s routine activities under the RMCC include general surveillance, litter and 
debris collection, emergency and incident response, guardrail maintenance, sign and 
guidepost repair, vegetation management, and minor pavement and drainage 
maintenance. 
 
The RMCC Contract value for the 2018-2019 Financial Year is currently $579, 558 per 
annum which directly offsets Council’s costs for both on ground works and 
administration. 
 
It is Council’s performance under the RMCC which provides the basis for 
prequalification in major road rehabilitation and refurbishment works along MR54 to 
include Bitumen Re-Sealing; Drainage/Culvert Re-Construction; Heavy Patching; 
Vegetation Management and Road Re-Construction.  
 
These subordinate yet major projects generate significant income for the ULSC and 
contribute to a safer driving environment. 
 
Current Situation 
 
Under the RMCC, ULSC must meet a range of quality, safety, environmental, and 
value targets which is reported by the RMS on a quarterly basis. The RMS is currently 
reviewing its contractor performance procedure and has provided ULSC with its most 
recent quarterly (December 2018) Contractor Performance Report.  



Information Only 
ROAD MAINTENANCE COUNCIL CONTRACT (RMCC) - CONTRACTOR 
PERFORMANCE REPORT FOR THE PERIOD ENDING 1 OCTOBER 2018 cont’d 
 

Ordinary Meeting of Council held on 21 February 2019 
Page 92 

In reviewing the results of the Contractor Performance Report, it is noted there has 
been sustained improvement across a range of performance indices, and ULSC has 
been able to continue its overall performance as ‘Good’ being recommended as being 
suitable for further work under the RMCC. The Delivery Section is continuing to 
implement a range of initiatives and strategies to sustain and potentially improve 
ULSC’s performance in this regard.  
 
POLICY IMPACT 
 
Council is looking to implement an Integrated System for Upper Lachlan Shire Council 
that is tailored to its local needs. This system development will help develop the 
organisation and brings the organisation in line with the rest of the industry. 
 
The integrated system consist of a Council System Management Plan (CSMP) and 
associated Project Specific Plans for maintenance and Capital (ordered works).  
 
Additionally, Council is also developing WHS and Environmental System based on 
ISO14001 and AS4801.  
 
With the development of the Assets Management System based on ISO55000 and 
Risk Management based on ISO31000, Council is working towards this Integrated 
System that will provide the organisation and the wider community confidence in our 
ability to meet the current and future needs.  
 
It is envisaged that this system development work will help meet the requirements of 
the Roads and Maritime Services, in addition to meeting our organisational needs.  
 
Obviously the system development activities will incur costs that are included in the 
draft budget. The system will also influence other parts of the organisation in addition 
to the Infrastructure Area.  
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. That Council receives the report and notes the information 
  
ATTACHMENTS 

1.⇩   NSW Government Transport Roads & Maritime Services ( RMS 
) - Contractor Performance Report - Road Maintenance Council 
Contracts ( RMCC ) - 08.2574.2120 - October 2018 

Attachment 
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ITEM 9.4 Investments for the months of December 2018 and January 
2019 

FILE REFERENCE I19/4 

AUTHOR Manager of Finance and Administration 

  

ISSUE 

Council Investment Portfolio Register as at 31 December 2018 and 31 January 2019.    

  
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 
BACKGROUND 
 
1. A schedule of the investment portfolio register as at 31 December 2018 for the 

 information of Council; and 
 
2. A schedule of the investment portfolio register and summary of available cash by 

fund as at 31 January 2019 is provided as information to Council. 
 
REPORT 
 
Investments to 31 December 2018 
 

Investment 
Institution Type 

Investment 
Face Value  

Interest 
Rate 

Term 
Days 

Maturity  
Date Interest  Due 

CBA Call $450,000  1.45% N/A 31-12-18 $1,118.29  

Bank of Qld TD $800,000  2.55% 91 23-01-19 $5,086.03  

Bank of Qld TD $700,000  2.75% 362 17-04-19 $19,091.78  

Bank of Qld TD $1,000,000  2.65% 188 15-05-19 $13,649.32  

Bank of Qld TD $500,000  2.80% 204 03-07-19 $7,824.66  

Bank of Qld TD $1,200,000  3.00% 735 19-08-20 $72,493.15  

Bank of Qld TD $1,000,000  3.15% 1097 25-08-21 $94,672.60  

Bankwest TD $800,000  2.65% 119 30-01-19 $6,911.78  

Bankwest TD $500,000  2.45% 63 06-02-19 $2,114.38  

Bankwest TD $1,000,000  2.75% 196 27-02-19 $14,767.12  

Bankwest TD $1,500,000  2.70% 273 19-06-19 $30,291.78  

Bankwest TD $1,000,000  2.70% 273 14-08-19 $20,194.52  
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Bendigo Bank TD $700,000  2.65% 147 16-01-19 $7,470.82  

Bendigo Bank TD $600,000  2.60% 133 16-01-19 $5,684.38  

Bendigo Bank TD $1,000,000  2.60% 364 13-02-19 $25,928.77  

Bendigo Bank TD $800,000  2.55% 357 13-02-19 $19,952.88  

Bendigo Bank TD $1,200,000  2.75% 371 21-08-19 $33,542.47  

CBA TD $1,000,000  2.71% 308 06-03-19 $22,867.95  

CBA TD $1,000,000  2.68% 364 20-03-19 $26,726.58  

CBA TD $1,000,000  2.71% 363 28-08-19 $26,951.51  

CBA TD $1,000,000  2.65% 364 27-11-19 $26,427.40  

IMB TD $1,000,000  2.60% 154 20-02-19 $10,969.86  

IMB TD $1,000,000  2.60% 91 13-03-19 $6,482.19  

IMB TD $1,300,000  2.75% 231 27-03-19 $22,625.34  

IMB TD $500,000  2.60% 182 10-04-19 $6,482.19  

IMB TD $900,000  2.70% 364 12-06-19 $24,233.42  

NAB TD $1,400,000  2.76% 203 09-01-19 $21,490.19  

NAB TD $1,500,000  2.75% 105 03-04-19 $11,866.44  

NAB TD $1,100,000  2.71% 217 26-06-19 $17,722.66  

NAB TD $700,000  2.75% 362 11-09-19 $19,091.78  

Westpac TD $500,000  2.76% 364 26-04-19 $13,762.19  

  $28,650,000      $638,494.43  

 
 
Investments to 31 January 2019 
 

Investment 
Institution Type 

Investment 
Face Value  

Interest 
Rate 

Term 
Days 

Maturity  
Date Interest  Due 

CBA Call $450,000  1.45% N/A 31-01-19 $554.18  

Bank of Qld TD $700,000  2.75% 362 17-04-19 $19,091.78  

Bank of Qld TD $1,000,000  2.65% 188 15-05-19 $13,649.32  

Bank of Qld TD $800,000  2.65% 119 22-05-19 $6,911.78  

Bank of Qld TD $500,000  2.80% 204 03-07-19 $7,824.66  

Bank of Qld TD $1,200,000  3.00% 735 19-08-20 $72,493.15  

Bank of Qld TD $1,000,000  3.15% 1097 25-08-21 $94,672.60  

Bankwest TD $500,000  2.45% 63 06-02-19 $2,114.38  

Bankwest TD $1,000,000  2.75% 196 27-02-19 $14,767.12  
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Bankwest TD $1,500,000  2.70% 273 19-06-19 $30,291.78  

Bankwest TD $1,000,000  2.70% 273 14-08-19 $20,194.52  

Bendigo Bank TD $1,000,000  2.60% 364 13-02-19 $25,928.77  

Bendigo Bank TD $800,000  2.55% 357 13-02-19 $19,952.88  

Bendigo Bank TD $1,000,000  2.55% 98 24-04-19 $6,846.58  

Bendigo Bank TD $1,200,000  2.75% 371 21-08-19 $33,542.47  

CBA TD $1,000,000  2.71% 308 06-03-19 $22,867.95  

CBA TD $1,000,000  2.68% 364 20-03-19 $26,726.58  

CBA TD $1,000,000  2.71% 363 28-08-19 $26,951.51  

CBA TD $1,000,000  2.65% 364 27-11-19 $26,427.40  

IMB TD $1,000,000  2.60% 154 20-02-19 $10,969.86  

IMB TD $1,000,000  2.60% 91 13-03-19 $6,482.19  

IMB TD $1,300,000  2.75% 231 27-03-19 $22,625.34  

IMB TD $500,000  2.60% 182 10-04-19 $6,482.19  

IMB TD $900,000  2.70% 364 12-06-19 $24,233.42  

NAB TD $1,500,000  2.75% 105 03-04-19 $11,866.44  

NAB TD $1,000,000  2.75% 119 08-05-19 $8,965.75  

NAB TD $1,100,000  2.71% 217 26-06-19 $17,722.66  

NAB TD $700,000  2.75% 362 11-09-19 $19,091.78  

Westpac TD $500,000  2.76% 364 26-04-19 $13,762.18  

  $27,150,000      $614,011.22  

 
COUNCIL INVESTMENT PERFORMANCE: - 
 
BUDGET COMPARISON TO 31 JANUARY 2019 
 
Interest on Investments Received YTD $451,307 
Annual budgeted amount for all funds $648,900 
Percentage of Interest Received YTD 69.55% 
Percentage of Year Elapsed 58.90% 
 
BBSW COMPARISON TO 31 JANUARY 2019 
 
Average market interest rate (90 day BBSW) 2.00% 
Average return on all investments 2.68% 
 
The above investments have been made in accordance with Section 625, of the Local 
Government Act 1993, the Local Government Regulations, the Ministerial Investment 
Order and the Council’s Investment Policy.  
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INVESTMENTS FINANCIAL INSTITUTION PROFILE AS AT 31 JANUARY 2019 
 
The following chart shows the current distribution of Council’s investment portfolio 
between the authorised financial institutions used. The current distribution of funds 
between institutions complies with Council’s Investment Policy which states:- 
 
“The maximum percentage that may be held in term deposits with any one financial 
institution is 25% of the portfolio, and the maximum to be held in at-call accounts be 
no more than 15%.” 
 

 
 
INVESTMENTS - MATURITY PROFILE AS AT 31 JANUARY 2019 
 
The following chart illustrates the maturity profile of Council’s investment portfolio 
showing the amount of time remaining until current term deposits mature. This 
demonstrates that Council’s investing activities should meet future cash flow 
requirements. 
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SUMMARY OF AVAILABLE CASH AT 31 JANUARY 2019 
 
TOTAL INVESTMENTS: - $ 27,150,000.00 
 
INVESTMENTS BY FUND (INCLUDES RESTRICTED AND UNRESTRICTED 

CASH): - 

General Fund Reserves $ 17,689,909.41 

Water Supply Fund Reserves $ 2,725,613.34 

Sewerage Fund Reserves $ 4,560,316.04 

Domestic Waste Management Fund Reserves $ 2,168,579.82 

Trust Fund Reserves $ 5,581.39 

 
POLICY IMPACT 
 
Investments are in accordance with Council’s Investment Policy and Strategy. 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.5 Bank Balance and Reconciliation - 31 December 2018 and 
31 January 2019 

FILE REFERENCE I19/2 

AUTHOR Director of Finance and Administration 

  

ISSUE 

Statement of Bank Balance and Reconciliation. 

 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 

BACKGROUND 
 

Nil 
 
REPORT 
 

STATEMENT OF BANK BALANCE & RECONCILIATION $ 
  
General Ledger Balance brought forward 30 November 2018 200,070.98  
Add: Receipts for December 2018 2,617,818.52 

  2,817,899.50 
Deduct: Payments for December 2018 2,632,834.14 

Balance as at 31 December 2018 185,055.36 

  
Balance as per Bank Statement 31 December 2018 188,870.91  
Add: Outstanding Deposits (289.85) 

 188,581.06 
Deduct: Unpresented Cheques / EFTs 3,525.70 

Balance as at 31 December 2018 185,055.36 
 
 

STATEMENT OF BANK BALANCE & RECONCILIATION $ 
  
General Ledger Balance brought forward 31 December 2018 185,055.36  
Add: Receipts for January 2019 2,709,386.73 

  2,894,442.09 
Deduct: Payments for January 2019 1,811,160.98 

Balance as at 31 January 2019 1,083,281.11 

  
Balance as per Bank Statement 31 January 2019 1,419,231.77  
Add: Outstanding Deposits 2,953.03 

 1,422,184.80 
Deduct: Unpresented Cheques / EFTs 338,903.69 

Balance as at 31 January 2019 1,083,281.11 
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POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.6 Rates and Charges Outstanding for the months of December 
2018 and January 2019 

FILE REFERENCE I19/3 

AUTHOR Director of Finance and Administration 

  

ISSUE 

Rates and Charges Outstanding Report 2018/2019.  

 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 

BACKGROUND 
 

Summary report of Rates and Charges outstanding at month end of December 2018 
and January 2019 is detailed. 
 

REPORT 
 

There are attached reports titled “Rate Collection Year 2019” for the 2018/2019 
financial year. A comparison of the rates and charges outstanding percentage to 
previous financial years is highlighted in the below table:- 
 

31 January 2019 
 

 
Description 

 
31/01/2019 

 
31/01/2018 

 
31/01/2017 

Total % Rates and Charges Outstanding     37.37%     39.09%     38.53% 

Total $ Amount Rates and Charges 
Outstanding 

$4,303,973 $4,416,174 $4,187,349 

 

31 December 2018 
 

 
Description 

 
31/12/2018 

 
31/12/2017 

 
31/12/2016 

Total % Rates and Charges Outstanding     40.35%     41.02%     40.87% 

Total $ Amount Rates and Charges 
Outstanding 

$4,646,656 $4,719,740 $4,441,345 
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POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 
 
RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

1.⇩   Rate Collection Year - January  2019 Attachment 

2.⇩   Rate Collection by Category - January 2019 Attachment 

3.⇩   Rate Collection Year  - December 2018 Attachment 

4.⇩   Rate Collection by Category - December 2018 Attachment 

  



Item: 9.6 Attachment 1.: Rate Collection Year - January  2019 
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ITEM 9.7 Library Services 2nd Quarter Report 2018/2019 

FILE REFERENCE I19/9 

AUTHOR Library Manager 

  

ISSUE 

A summary of the activities in the Upper Lachlan Shire Council libraries for the 2nd 
Quarter 2018/2019. 

 

RECOMMENDATION That - 

1. Council receive and note the library services report as information. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
LIBRARY USAGE: 
 

 Crookwell Gunning 

Loans* 6,408 2,104 

New Members 26 18 

Internet Sessions 993 785 

Visitors 6,813 3,071 

Hours open per week 31.5 19 

*Quarterly loans do not include e-book, e-audio or e-magazines which are calculated annually.  

 
OVERVIEW: 
The libraries experienced a busy quarter with consistent usage across all areas. 
Crookwell Library staff continued to be busy this quarter with updating records onto 
AMLIB for the new books received from the library supplier ALS, who have been 
replacing some of the items damaged in last year’s storm. There are only two and a 
half bays of books remaining to be processed.  
 
Highlights during the quarter were a number of promotional events held in the libraries 
attracting a number of attendees who also used the library services. These events 
included Pam Kensit’s book talk; bee and garden talk; a scrunch art craft activity; and 
a Christmas cracker making workshop at the Crookwell Library. Whilst at the Gunning 
Library events included a violence against women talk; bee and garden talk; waterbugs 
school holiday workshop; a scrunch art craft activity; and a Christmas cracker making 
workshop. The regular activities of scrabble, knitting, Storytime, Giggle and Wiggle and 
Lego Club continue to be well attended. 
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EVENTS AND PROMOTION:  
 
Both the Crookwell and Gunning Libraries: 

 Promotional articles and promotion were published, as time allowed, in the 
Crookwell Gazette, the Gunning Lions Newsletter, Goulburn’s 2GN, Goulburn 
Post, Crookwell Library Facebook page, Council Website, Council’s Facebook 
page, the Voice, Gunning Library Activities’ regular column in the Gunning Lions 
Newsletter, and regular information on Council’s Information page in the 
Crookwell Gazette.  

 During the quarter, displays showcasing a selection of fiction and non-fiction 
items from the libraries were displayed in prominent areas of the library. These 
items provided an interesting variety of items for loan with a different theme and 
show the breath of items in the collections. The Crookwell Library displayed 
items on the theme of Lego; cracking good reads (new items from ALS); 
gardens and farming (new items from ALS); other people’s lives (new items from 
ALS); Mary Gilmore; steampunk; animal adventures; gardening ideas; craft 
books (new items from ALS); Rome; Armistice Day; spring into the garden; 
Christmas; and summer reading club theme of Curious Creatures. Gunning 
Library displayed items on gardening; purple; more than just war; performance 
arts; country life; adult colouring; Melbourne Cup and horses; Armistice Day; 
more yarn bomb; journeys; Christmas kids; and summer reading club theme of 
Curious Creatures. 

Gunning: 

 This quarter twenty people attended the knitting circle across three sessions. 

The Gunning Library Knitting group held two knitting sessions this month, with 

eight people attending across the two sessions. 

 The Friends of Gunning Library had their AGM in October, with eleven people 

attending. 

 The Friends of Gunning Library held a book sale at the Gunning Lions Markets 

in October. 

 Gunning Library held a "What Men Can Do to Stop Violence against Women" 

talk by Daniel Strickland, White Ribbon Ambassador in November. Eleven 

people attended this talk. 

 Gunning Library held a bee and garden talk in November. The guest speaker 

was Brian Faulkner from the Goulburn District Bee Keeper’s Club. The talk was 

well received with twenty-one people attending. 

 Gunning Library held a display by the Gunning and District Historical society on 

objects from the war. 

Crookwell: 

 This quarter thirty people attended the monthly scrabble afternoons across 

three sessions. The Crookwell Library Friends continue to run the session and 

sponsor afternoon tea.  
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 Crookwell Essential Services visited the Crookwell Library eleven times this 

quarter. In total fifty-six people came to the library with this group across the 

sessions.  

 The Crookwell Friends of the Library went on a bus trip to the Handmade 

Markets in Canberra in October. Eighteen people attended this trip. 

 Fifteen people attended a Melbourne Cup afternoon tea at Crookwell Library in 

November. 

 Crookwell Library held a war talk on Pam Kensit’s second edition of her latest 

book in November. Thirty-one people attended this talk. The Crookwell Friends 

of the Library sponsored the afternoon tea. The Crookwell Friends of the Library 

purchased a copy of the book for the library’s collection. 

 A TAFE student completed two exams in the Crookwell Library. 

 Crookwell Library held a bee and garden talk in December. Thirty-five people 

attended the talk. 

 The Crookwell and District Archives and Historical Society held their Christmas 

afternoon tea in the Crookwell Library in December. Seventeen people attended 

the afternoon tea in the library. 

CHILDREN AND YOUNG PEOPLE: 
 
Gunning:  

 Fortnightly Storytime continues to be popular, with the Gunning Early Child 

Centre joining the Storytime sessions. In this quarter there were a total of 

seventy-three children who attended Storytime.  

 In total seventy-one children attended sessions of Giggle and Wiggle at the 

Gunning Library. 

 Gunning and District Before and After School Care – OOSH continue to use the 

computers after school when computers are available. In this quarter fifteen 

came with this group. 

 The Gunning Library held a Waterbugs school holiday workshop in October. 

This is a joint workshop with Gunning District Landcare. Seventeen people 

participated in this activity. 

 The Gunning Library held a scrunch art craft activity each day of the October 

school holidays. Twenty children participated at the Gunning Library.  

 Gunning Library held a make your own Christmas cracker in December. 

Twenty-four people attended this activity. 
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Crookwell: 

 Fortnightly Storytime continues to be popular, with Crookwell SDN joining the 
Storytime sessions when they can. In this quarter there were a total of one 
hundred and seventy-three children who attended Storytime.  

 Crookwell after School Care utilised the computers, read books and played 
board games in the Crookwell Library after school. In this quarter fourteen 
people came with this group across three visits. 

 Crookwell Library continued the popular Lego Club this quarter, operating after 
school during the school term. One hundred and two children participated in the 
Lego club this quarter. 

 The Crookwell Preschool (child care centre) visited the library for a story and 
craft activity in November. Sixteen people came with this group. 

 The Crookwell Library held a scrunch art craft activity each day of the October 
school holidays. Thirty-five children participated at the Crookwell Library.  

 Ceramics made by local school children from around the district made at a 
ceramics workshop at Laggan Public School were on display at the Crookwell 
Library. 

 Crookwell Library held a make your own Christmas cracker in December. Five 
people attended this activity. 

 
COLLECTIONS, RESOURCES AND FACILITIES: 
 
Collections 

 More books from ALS were received in October and November. Library staff 
continue to work through double checking the catalogue records and adding the 
cost of each book and barcode into each record. At the end of December there 
were only two and a half bays of books to process ready for borrowing by our 
library members. 

 Crookwell Library staff weeded the adult fiction, bird, children’s and audiobook 
collections this quarter.  

 Gunning Library staff weeded the large print and biography collections this 
quarter. 

 A volunteer at Gunning Library interfiled the Western collection with the rest of 

the Large Print, so that the Biography collection could move opposite the 

Large Print collection. 

 The Crookwell Gazette is now being delivered to the Gunning Library. 

 The Fines Feast started on 26 November and concluded on 17 December. 
Members donated one non-perishable food item to remove up to $5 of fines. 
Items donated were sent onto local community groups to distribute to people in 
need in our LGA in time for Christmas. 

 The annual member and overdue items purge from AMLIB was completed this 
quarter. 

 Two sets of book club books (box of ten books with the same title) were received 
from another public library that were giving them away. These books will be 
added to the pool of kits available to the book club groups across our libraries 
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and Goulburn Library. The postage for the box of books was paid for by the 
Crookwell Friends of the Library. 

Resources 

 This quarter, volunteers completed seventy-three and a half hours of work in 

the Crookwell Library and thirty-two hours at the Gunning Library. Volunteers 

helped this quarter at Crookwell Library with book displays, picking items from 

the daily reserve list and shelving. At Gunning Library volunteers assisted with 

shelving, school holiday activities and Storytime. 

 Library staff attended the quarterly staff meeting in December at the Crookwell 

Library.  

 Goulburn Mulwaree Library signed a contract with Civica for acquiring the new 

library management system (LMS) called Spydus. Spydus will replace the 

current LMS AMLIB late in 2019. 

 In this quarter the Library Manager:  

o Completed the NSW State Library Annual Statistical Return in 

November.  

o Completed the NSW State Library annual return of Library operations 

forms and statement of activities in November. 

o Completed a contribution for the November edition of the Voice. 

o Completed a contribution for the South East Zone Libraries Annual 

Report. 

o Attended the South East Zone Library Managers meeting at Queanbeyan 

in October. 

o Conducted a library tour and overview of what a public library is to a lady 

and her niece. The niece had never been in a public library and the aunty 
wanted her to know about how wonderful a public library is. 

o Completed a Science Week grant application for activities to be held 

during Science Week in August 2019. 

o Attended the Crookwell Memorial Hall Committee meeting and 

Christmas party in November in the Crookwell Library. 

Facilities 

 Our Libraries computers and Wi-Fi facilities continue to be well used by patrons 

and people passing through. 

 The new office PCs and public PCs were installed at Crookwell and Gunning 

Libraries during this quarter. 

 A stocktake of the IT equipment in the drawers at the Gunning Library was 
completed this quarter. Items that were out dated and worn were disposed of. 
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 Goulburn Mulwaree Library fixed the IT connection line, screen and wand in 
October at Gunning Library. 

 Goulburn Mulwaree Library fixed the screen at Crookwell Library also in 
October. 

 A new laminator was purchased for the Gunning Library. 

 The first aid supplier refreshed the Gunning Library First Aid Kit and added a 
sign to the door where it is kept. 

 The fire extinguishers were serviced at Crookwell and Gunning Libraries during 
this quarter.  

 The hardware was upgraded at Goulburn Mulwaree Council this month, 
affecting the response time on AMLIB. Goulburn Mulwaree Council has 
escalated the issue to Telstra. 

 A new nappy bin was installed at the Crookwell Library. 

 The drainage issue at kerb outside the Gunning Library was fixed.  

 The Crookwell Library‘s returns chute was again fixed in the quarter. 

 A window in the Gunning Library children’s area was cracked earlier in the 
quarter due to high winds as part of a storm. The window has been inspected 
and does not need to be replaced at this stage.  

 The signage outside Gunning Library was updated during the quarter. 

 The automatic door was serviced at Crookwell Library during the quarter. 

POLICY IMPACT 
 
Nil 
 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council receive and note the library services report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.8 WHS Committee Minutes 

FILE REFERENCE I19/66 

AUTHOR General Manager 

  

ISSUE 

Minutes from the February 2019 meeting of the WHS Committee.  

 

RECOMMENDATION That - 
1. Council receives and notes the WHS Committee Meeting Minutes as information. 
 

 

 
BACKGROUND 
 
The minutes from the WHS Committee meeting that was held on 4 February 2019 are 
attached including any recommendations that have been put forward by the 
Committee, to Council, for adoption. 
 
REPORT 
 
Attached for Councillors information are the Minutes from the WHS Committee meeting 
that was held on 4 February 2019. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 

RECOMMENDATION That - 
1. Council receives and notes the WHS Committee Meeting Minutes as 

information. 
  
ATTACHMENTS 

1.⇩   Work Health and Safety Committee - 2019-02-04 - Minutes - 
Attachments 

Attachment 

  



Item: 9.8 Attachment 1.: Work Health and Safety Committee - 2019-02-04 - Minutes - 
Attachments 
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PRESENT: Mr M Wilson (Chairperson), Mr P Cramp (Deputy Chair), Mrs S Hassett, 
Mr S Roberts, Mr B Churchill, Mr J Bell (General Manager), Mr K Kara, 
Mr M Shah (Director of Works and Operations), Ms E McGeechan and 
Mr J Croke.  

 

Non-Voting: Ms S Pearman (Executive Assistant - Relief) and Miss E Walda 
(Administration Officer). 

 

 
THE CHAIRPERSON DECLARED THE MEETING OPEN AT 
9.35AM. 

 

SECTION 1: APOLOGIES & LEAVE OF ABSENCE 

 Apologies were received from Mr S Poidevin, Mr S Bill and Mrs K 
Anderson. 

  

 RESOLVED by Mr J Bell and Mr P Cramp that the apologies be 
received and a leave of absence granted.  

- CARRIED 

SECTION 2: DECLARATIONS OF INTEREST 

 Nil 

SECTION 3: CONFIRMATION OF MINUTES 

ITEM 3.1 RESOLVED by Ms McGeechan and Mr Cramp 

 

That the minutes of the Work Health and Safety Committee Meeting 
held on 3 December 2018 be adopted. 

 - CARRIED 

SECTION 4: REPORTS 

ITEM 4.1 FIRST AID PROCEDURE REVIEW  

 
RESOLVED by Mr Bell and Mr Roberts 

 

1. The WHS committee refer the reviewed First Aid procedure to 
MANEX for adoption. 

 

 - CARRIED 



Item: 9.8 Attachment 1.: Work Health and Safety Committee - 2019-02-04 - Minutes - 
Attachments 
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ITEM 4.2 WHS COMMITTEE MEETING ACTION LIST 

 
RESOLVED by Mr Shah and Mr Cramp 

 

1. The Committee receive and note the report as information. 

2. The Committee congratulate the WHS Coordinator, 
Supervisor of Building Maintenance and Building Maintenance 
Officer for their work in completing the Councils response to 
the Asbestos Management Plan and Register. 

 - CARRIED 

 

SECTION 5: ITEMS FOR DISCUSSION  

 Nil  
 
 
THE MEETING CLOSED AT 10.40AM 
 
 

Minutes confirmed 1 APRIL 2019 

…………………………. 
Chairperson 
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ITEM 9.9 Consultative Committee Meeting Minutes 

FILE REFERENCE I19/67 

AUTHOR General Manager 

  

ISSUE 

Minutes from the February 2019 meeting of the Consultative Committee. 

  
 

RECOMMENDATION That – 
 
1. Council receives and notes the Consultative Committee Meeting Minutes as 

information. 
 

 

 
BACKGROUND 
 
The minutes from the Consultative Committee meeting that was held on 6 February 
2019 are attached including any recommendations that have been put forward by the 
Committee, to Council, for adoption. 
 
REPORT 
 
Attached for Councillors information are the Minutes from the Consultative Committee 
meeting that was held on 6 February 2019. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 

Nil 
 
 

RECOMMENDATION That – 
 

1. Council receives and notes the Consultative Committee Meeting Minutes as 
information. 

  
ATTACHMENTS 
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1.⇩   Consultative Committee - 2019-02-06 - Minutes - Attachments Attachment 

  



Item: 9.9 Attachment 1.: Consultative Committee - 2019-02-06 - Minutes - Attachments 
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  PRESENT: Mr D Scott (Chairperson), Mr J Bell (General Manager), Mrs T Dodson 
(Director of Environment & Planning), Mr B Johnston (Manager of 
Finance and Administration), Mr M Shah (Director of Works and 
Operations)  Mr K Kara, Mr R Stephenson, Mr B Smithers, Mr M 
Wilson, Mr C Wray and Ms S Pearman. 

 

NON-VOTING:  Miss E Walda (Administration Officer) 
   
 

 
THE CHAIRPERSON DECLARED THE MEETING OPEN AT 
11.00AM 

 

SECTION 1: APOLOGIES & LEAVE OF ABSENCE 

 An apology was received from Mr R Stephenson. 

  

 RESOLVED by  Mr Bell   and  Ms Pearman  that the apology be 
received and leave of absence granted.  

 

 - CARRIED 

SECTION 2: DECLARATIONS OF INTEREST 

 Nil 

SECTION 3: CONFIRMATION OF MINUTES 

ITEM 3.1 RESOLVED by Mrs Dodson and Mr Wilson 

 

That the minutes of the Consultative Committee Meeting held on 3 
December 2018 be adopted. 

 - CARRIED 
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SECTION 4: REPORTS 

ITEM 4.1 HUMAN RESOURCES COORDINATORS REPORT 

 
RESOLVED by Mr Wilson and Mr Wray 

 

1. That the Human Resources activity report information is received 
and noted. 

2. That the Consultative Committee recommends to Manex the 
recruitment of permanent part time staff to man the landfill and 
transfer stations, as required. 

 - CARRIED 

 

ITEM 4.2 UPDATE ON THE REPORTING LINES - REALIGNMENT OF 
FORMER WORKS AND OPERATION  

 
RESOLVED by Mr Johnston and Mr Smithers 

 

1. The Consultative Committee notes the attached report as 
consultation with the staff Consultative Committee 

 

 - CARRIED 

 SECTION 5: ITEMS FOR DISCUSSION  

 Nil  
 
 
THE MEETING CLOSED AT 12.00PM 
 

Minutes confirmed 1 APRIL 2019 
 

…………………………. 
Chairperson 
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ITEM 9.10 Action Summary - Council Decisions 

FILE REFERENCE I19/53 

AUTHOR General Manager 

  

ISSUE 

Details are provided of action taken with respect to Council decisions.   

 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 
BACKGROUND 
 
Details are provided of action taken with respect to Council decisions.  
 
REPORT 
 
Summary sheet from the:-  
 
 

Council Meeting: 16 August 2018   

    

230/18 Council does not implement 
webcasting of Council Meetings 
until the Office of Local 
Government determines that 
webcasting of Council Meetings 
is mandatory, but Council 
approves the purchase and 
installation of audio recording 
equipment. 

DFA New Code of Meeting 
Procedure has 
mandated webcasting. 
Staff will ensure 
webcasting and audio 
recording will be 
implemented prior to 
December 2019 
deadline. 

243/18 Council in compliance with the 
recommendation of the Southern 
Tablelands Regional Economic 
Development Strategy 2018-
2022 and Council’s Resolution 
22/18 further explore the 
economic feasibility of and seeks 
funding support for Crookwell’s 
and Gunning’s connection to 
natural gas. 

EDO/GO As required when 
suitable grants or 
funding is made 
available.  
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Council Meeting: 20 September 2018   

    

281/18 Council make a suitable funding 
application to install appropriate 
lighting for the skate park in 
Gunning. 

GO Funding application to 
be made when an 
appropriate grant is 
available and the 
project has been 
accurately scoped. 

 
Council Meeting: 18 October  2018   

    

299/18 Council staff investigates the 
potential of an area of land west 
of the Heritage Rail site and north 
of the Men’s Shed within the 
John Holland railway corridor as 
an RV Friendly Town overnight 
parking site and prepare a further 
report to Council.  

DFA Surverying of land has 
commenced. 

 
Council Meeting: 20 December  2018   

    

351/18 Council forwards correspondence 
to the Mining and Energy Related 
Councils NSW, accepting the offer 
to join the association from 1 July 
2019, with an annual payment of 
$7,630.00. 

GM Correspondence 
forwarded on 21 
December 2018. 

356/18 Council adopts the Draft Asbestos 
Management Plan. 

EA Placed in Policy 
Register and on the 
Website on 4 January 
2019. 

357/18 Council support the Planning 
Proposal and draft amendments 
to Upper Lachlan Local 
Environmental Plan 2010 to 
rezone Lot 2 DP 1160080 Kialla 
Road Crookwell from SP2 
Infrastructure (Health Services 
Facility) to E3 Environmental 
Management. 

DEP Correspondence 
forwarded to the NSW 
Department of Planning 
and Environment on 18 
January 2019. 
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359/18 Council sign the Memorandum of 
Understanding between Upper 
Lachlan Shire Council and 
Gunning and District Historical 
Society and return a copy of the 
signed Memorandum of 
Understanding including a site 
map to the Gunning and District 
Historical Society. 

GM Correspondence 
forwarded on 21 
December 2018. 

361/18 Council endorse the proposed 
road names as nominated by the 
developer, namely, “Green 
Avenue “and “Ambar Lane”. 

DOI Correspondence 
forwarded on 21 
December 2018. 

365/18 Works Depot - Part 4 of 
Resolution No 270/18 and 
Resolution No 305/18 be subject 
of a further report to Council to the 
21 February 2019 Council 
Meeting.  

DOI Report to be provided 
to 21 February 2019 
Council Meeting.  

368/18 Council adopts the Collector Wind 
Farm Community Enhancement 
Fund Voluntary Planning 
Agreement and authorises the 
General Manager to sign and seal 
the Collector Wind Farm 
Community Enhancement Fund 
Voluntary Planning Agreement on 
behalf of Council. 

GM Correspondence 
forwarded on 21 
December 2018. 

369/18 Council adopts the reviewed 
Phased Retirement Policy. 

EA Placed in Policy 
Register and on the 
Website on 4 January 
2019. 

372/18 Council sign the acceptance 
form/Memorandum of 
Understanding for the Sustainable 
Councils and Community 
Program. 

GM Correspondence 
forwarded on 2 January 
2019. 

373/18 Council accepts the revised co-
contribution model arrangements 
of the NSW Government 
Department of Justice and 
authorise the General Manager to 
sign the agreement with the NSW 
Government. 

GM Correspondence 
forwarded on 21 
December 2018. 
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374/18 Council dissolve the Pye Cottage 
Precinct s355 Committee and that 
Council assumes direct 
management of the site and 
buildings. 

GM Correspondence 
forwarded 9 January 
2019. 

379/18 Abercrombie River Bridge 
Replacement - Council receives a 
further report with confirmed cost 
during the February Council 
Meeting. 

DOI Report to be provided 
to 21 February 2019 
Council Meeting.  

 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

Nil   
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10 ENVIRONMENT AND PLANNING  

 

The following items are submitted for consideration - 

 

10.1 Development Application 120/2018 - Use of land for the 
purpose of an airstrip - Lot 2 DP 1110114 - 69 Berrabangalo 
Lane, Lade Vale 130 

 

10.2 All Saints' Anglican Church, Collector - Request for Waiver 
of Council Development Fees 164 
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ITEM   Development Application 120/2018 - Use of land for 
the purpose of an airstrip - Lot 2 DP 1110114 - 69 
Berrabangalo Lane, Lade Vale 

  
  

  

FILE I19/76 

ZONING RU2 Rural Landscape – Upper Lachlan Local 
Environmental Plan 2010 

DATE OF LODGEMENT 12 October 2018 

APPLICANT Gerry Goodwin 

OWNERS Gerry Goodwin 

ESTIMATED VALUE $100.00 

AUTHOR Development Control Officer 

 
SUMMARY REPORT 
 
This matter is reported to Council because notification of the subject application 
attracted four submissions from the public. 
 
Development application 120/2018 proposes the use of land for the purpose of an 
airstrip. A copy of the proposed development drawings is attached as Attachment 1. 
 
The application has been considered with regard to the relevant provisions of 
applicable environmental planning instruments, development control plans and 
Council policies, including Upper Lachlan Local Environmental Plan 2010 and Upper 
Lachlan Development Control Plan 2010. The attached section 4.15 assessment 
report (Attachment 3) details the application’s assessment. 
 
The application was notified to neighbouring land owners with a submissions period 
from 14 November to 28 November 2018. No submissions were received from 
neighbouring properties but attracted four submissions from surrounding land owners. 
The submissions raised concerns regarding: 
 

 Noise 

 Dust 

 Operation hours 
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 Context and Setting 

 Land Sensitivity, Flora and Fauna 

 Fuel Storage 

 Access 

 Aboriginal artefacts 

 Social and Economic impacts 

 Biosecurity 

 Bushfire 

 Erosion and Sediment Controls 

 Non-compliant with CASA requirements 

 Neighbouring Properties 

 Other issues raised that are not relevant 

 
The matters raised by submissions are identified and addressed in the attached 
Section 4.15 assessment report. 
 
POLICY IMPACT 
 
Nil 
 
FINANCIAL IMPACT 
 
Nil 
 
 

RECOMMENDATION 

It is recommended that: 

Council determine the application by granting consent subject to the following 
conditions: 

SCHEDULE OF CONDITIONS 

PART 1 - GENERAL CONDITIONS 

The following conditions have been applied to ensure that the use of the land 
and /or the building is carried out in such a manner that it is consistent with the 
aims and objectives of the planning instrument affecting the land. 
 
For the purpose of these conditions, the term ‘applicant’ means any person 
who has the authority to act on the development consent.  
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(1) Except where otherwise required or permitted by conditions of development 
consent, the development shall be carried out generally in accordance with the 
information submitted in support of the development application and the following 
stamped approved development drawings, including any notations or 
amendments marked by Council in red. 

 

Title/ Description  Document 
reference  

Document 
Dated  

Prepared 
by  

Site Plan - - Applicant 

Statement of Environmental Effects - - Applicant 

     
 
(2) The development is to be conducted in a manner to ensure that the environment 

of the surrounding locality is not adversely affected, disturbed or disrupted.  
Disturbing or disruption of the surround environment includes dust emissions, 
excessive noise or the like. 

 
(3) The airstrip shall be in accordance with the Civil Aviation Authority’s Guidelines 

for Aeroplane Landing Areas 92-1(1). 
 
(4) The airstrip shall be used for private use only. No commercial activities are to be 

undertaken unless the prior consent of Council has been obtained. 
 
(5) The development shall be operated only during daylight hours over a period of 5 

days per week. 

 
 

 

 
ATTACHMENTS 

1.⇩   DA 120/2018 - Plans Attachment 

2.⇩   DA 120/2018 - Council Report Attachment 

3.⇩   DA 120/2018 - 4.15 Evaluation Attachment 

4.⇩   DA 120/2018 - Submissions Attachment 

5.⇩   DA 120/2018 - Response to Submissions Attachment 

6.⇩   Civil Aviation Authority - Guidelines for aeroplane landing areas Attachment 
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Item: 
10.1 

Attachment 2.: DA 120/2018 - Council Report 
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ITEM  Development application 120/2018 – Use of land for 
the purpose of an airstrip, Lot 2 DP 1110114, 69 
Berrabangalo Lane, Lade Vale 
 

FILE     XXXX 
 
ZONING    RU2 Rural Landscape under Upper Lachlan 

Local Environmental Plan 2010 
 

DATE OF LODGEMENT  12 October 2018 
 
APPLICANT   Gerry Goodwin 
 
OWNERS    Gerry Goodwin 
 
ESTIMATED VALUE  $100.00 
 
AUTHOR    Karinne Granger – Development Control Officer 
 
SUMMARY REPORT 
This matter is reported to Council because notification of the subject application 
attracted four submissions from the public. 
 
Development application 120/2018 proposes the use of land for the purpose of an 
airstrip. A copy of the proposed development drawings is attached as Attachment 1. 
 
The application has been considered with regard to the relevant provisions of 
applicable environmental planning instruments, development control plans and 
Council policies, including Upper Lachlan Local Environmental Plan 2010 and Upper 
Lachlan Development Control Plan 2010. The attached section 4.15 assessment 
report (Attachment 2) details the application’s assessment. 
 
The application was notified to neighbouring land owners with a submissions period 
from 14 November to 28 November 2018. No submissions were received from 
neighbouring properties but attracted four submissions from surrounding land owners. 
The submissions raised concerns regarding: 

 Noise 

 Dust 

 Operation hours 

 Context and Setting 

 Land Sensitivity, Flora and Fauna 

 Fuel Storage 

 Access 

 Aboriginal artefacts 

 Social and Economic impacts 

 Biosecurity 



Item: 
10.1 

Attachment 2.: DA 120/2018 - Council Report 
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 Bushfire 

 Erosion and Sediment Controls 

 Non-compliant with CASA requirements 

 Neighbouring Properties 

 Other issues raised that are not relevant 
 
 
The matters raised by submissions are identified and addressed in the attached 
section 4.15 assessment report. 
 
POLICY IMPACT 
Nil. 
 
FINANCIAL IMPACT 
Nil. 
 
RECOMMENDATION 
It is recommended that: 
 
Council determine the application by granting consent, subject to the conditions 
listed in Attachment 3. 
 
 
ATTACHMENTS 

1.⇩ DA 99/2018 - Development drawings Attachment 

2.⇩ DA 99/2018 - Section 4.15 assessment report Attachment 

3.⇩ DA 99/2018 – Submissions received 

4.⇩ DA 99/2018 – Applicant’s response to submissions 

5.⇩ DA 99/2018 - recommended consent conditions Attachment 
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ITEM 10.2 All Saints' Anglican Church, Collector - Request for Waiver 
of Council Development Fees 

FILE REFERENCE I19/78 

AUTHOR Director of Environment and Planning 

  

ISSUE 

The Anglican Diocese of Canberra and Goulburn is requesting Council waive all 
development fees associated with the erection of a proposed amenities building at the 
rear of the All Saints’ Anglican Church, Collector. 

  
 

RECOMMENDATION That - 

1. Council not waive the required development fees associated with the submission 
of a development application for the construction of an amenities building at All 
Saints Anglican Church, Collector. 

 
 

 
REPORT 
 
The Anglican Diocese of Canberra and Goulburn is requesting Council waive all 
development fees associated with the erection of a proposed amenities building at the 
rear of the All Saints’ Anglican Church, Collector. 

The total cost of fee’s based on a CIV of $110,000 is $2,625.80 (this fee includes a 
Long Service Levy fee of $365.20 which Council has no authority to waiver). 

A copy of the written request is attached for Councillors information.  Also attached is 
a copy of Council’s Development Application Fee Waiver Policy. 

A preliminary search of applications received from 2012 relating to religious 
organisations has been undertaken.  The search has revealed that no fee waivers have 
been requested and/or provided by Council to date. 

 
POLICY IMPACT 
 
Development Application Fee Waiver Policy. 
 
OPTIONS 
 
1. Council waiver $2,260.60 of the required $2625.80 associated development 

application fees. 
2. Council not waiver the required $2625.80 associated development application 

fees. 
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FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Forfeiture of $2625.80 in associated fees.  
 
 

RECOMMENDATION That - 

1. Council not waive the required development fees associated with the submission 
of a development application for the construction of an amenities building at All 
Saints Anglican Church, Collector. 

  
ATTACHMENTS 

1.⇩   Development Application Fee Waiver Policy Attachment 

2.⇩   The Anglican Diocese of Canberra and Goulburn - Request to 
waiver fees 

Attachment 

  



Item: 
10.2 

Attachment 1.: Development Application Fee Waiver Policy 
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POLICY:- 

 

Policy Title: Development Application Fee Waiver 
Policy 

 
File reference: 

 
F10/618-05 

Date Policy was adopted by Council 
initially: 

 
24 July 2008 

 
Resolution Number: 

 
219/08 

 
Other Review Dates: 

 
21 June 2012 

 
Resolution Number: 

 
172/12 

 
Current Policy adopted by Council: 

 
15 June 2017 

 
Resolution Number: 

 
165/17 

 
Next Policy Review Date: 

 
2020 

  

 
PROCEDURES/GUIDELINES:- 

 

 
Date procedure/guideline was 
developed; 

N/A 

 
Procedure/guideline reference 
number: 

N/A 

  

 
RESPONSIBILITY:- 

 

 
Draft Policy Developed by: 

Director Finance and Administration 

 
Committee/s (if any) consulted in 
the development of this policy: 

N/A 

 
Responsibility for implementation: 

Director Environment and Planning 

 
Responsibility for review of Policy: 

Director Environment and Planning 
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OBJECTIVE 
 
To provide assistance to appropriate community groups in development and 
construction of buildings. 
 
SCOPE 
 
Applies to fees and charges levied by Council in relation to development and 
construction applications. 
 
ELIGIBLE ORGANISATIONS 
 
Registered not-for-profit, charitable and/or community organizations and 
community sporting clubs within Upper Lachlan Council local government area. 
 
CIRCUMSTANCES WHEN FEES CAN BE WAIVERED 
 
Developments on any Council or Government-owned or Community trust-held 
land within the Council area, which will be for the benefit of the local community. 
 
POLICY 
 
1. If an application is for development which does not benefit the community, 

the fees shall not be waivered.  In all other circumstances the fees shall 
be waived as follows: 

 Development Application fee – 100% waived 

 Construction Certificate fee – 100% waived 

 Inspection fee – 100% - waived 

 On-site Sewage Management Application fee – 100% waived 
 
2. Any organisation that meets the criteria of an eligible organisation (as 

outlined in this policy) for consideration by Council for the reduction or 
waiving of development and construction related fees are to send a written 
request to Council’s General Manager. 

 
RELEVANT LEGISLATION AND COUNCIL POLICIES 
 
The following legislation and Council policies that are relevant to this Policy 
include: 

 Environmental Planning and Assessment Act 1979 

 Environmental Planning and Assessment Regulation 2000 

 Local Government Act 1993 

 Local Government (General) Regulation 2005 
 
VARIATION 
Council reserves the right to vary or revoke this policy.



Item: 10.2 Attachment 2.: The Anglican Diocese of Canberra and Goulburn - Request to waiver fees 
 

 

Ordinary Meeting of Council held on 21 February 2019 Page 168 
 

 
  



Item: 10.2 Attachment 2.: The Anglican Diocese of Canberra and Goulburn - Request to waiver fees 
 

 

Ordinary Meeting of Council held on 21 February 2019 Page 169 
 

 

  





 

Ordinary Meeting held on 21 February 2019 
Page 171 

 
 
 
 
 
 
 
 
 
 

11 WORKS AND OPERATIONS  

 

The following items are submitted for consideration - 

 

11.1 Proposed Road name in a subdivision in Breadalbane 
Road/Church Street , Collector 172 

 

11.2 Replacement Woodville Road Crookwell River Timber bridge 184 

 

11.3 Draft Road Naming Policy and Road Naming register 190 

 

11.4 Taralga Water Supply - Status Report 197 

 

11.5 Works Depot Further report  200 
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ITEM 11.1 Proposed Road name in a subdivision in Breadalbane 
Road/Church Street , Collector 

FILE REFERENCE I19/50 

AUTHOR Design Engineer 

  

ISSUE 

Council has received a request for the endorsement of a road name in a 9 lot 
subdivision in Collector. 

  
 

RECOMMENDATION That - 

1. Council endorse the proposed road name as nominated by the developer, as “Lark 
Close” 

 

 
BACKGROUND 
 
Council has granted a development consent 118/2011 for the subdivision of land to 
create a 9 lot subdivision in Breadalbane Road, Collector. This subdivision has an 
unnamed subdivision road. 
 
REPORT 
 
Council has received correspondence from the developer, nominating a proposed road 
name in the development. 
 
The proposed road name is “Lark Close” as indicated on the attached plan in 
attachment 1 and confirmed in an email in Attachment 2. 
 
The proposed road name “Lark” is considered satisfactory with an initial reply from the 
Geographical Names Board in attachment 3 and the road type is to comply with the 
road type document provided in attachment 4. The developer originally had Avenue 
this has now been changed to “Close” and comply with the standard. 
 
Council will undertake the NSW online road naming system (NORNS) process through 
the Geographical Names Board portal. This is required and gives a further check from 
government agencies the ability to comment on this proposal, before final adoption of 
the names and Government Gazette notification. 
 
POLICY IMPACT 
 
Council Street and Road Naming Policy is subject to a review and needs to be 
considered when making this decision. 
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OPTIONS 
 
Council can accept, refuse or replace the name. Refusal or change will initiate an 
additional process and time for the staff making submission to the NSW State 
Government. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
By adopting the proposed name there is no additional financial impact for the Council. 
Changes to the name will incur additional staff time. 
 
 

RECOMMENDATION That - 

1. Council endorse the proposed road name as nominated by the developer, as 
“Lark Close” 

  
ATTACHMENTS 

1.⇩   Plan showing Lark Close cul-de-sac Attachment 

2.⇩   Manfred Dougall & company - Manor Hills Collector Residential 
- Proposed Road name:  Lark Close 

Attachment 

3.⇩   E-mail from Geographical Names Board approving "Lark" Attachment 

4.⇩   Geographical Names Board - Approved Road Name Types Attachment 
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ITEM 11.2 Replacement Woodville Road Crookwell River Timber 
bridge 

FILE REFERENCE I19/73 

AUTHOR Assets & Risk Coordinator 

  

ISSUE 

This report recommends to Council to defer the replacement of Woodville Road bridge 
over the Crookwell River near Binda NSW 2583.  

  
 

RECOMMENDATION That – 
1. Defer the replacement of the bridge to the 2019/20 Operational Plan should Council 

be successful in securing grant funding under the NSW Bridge Renewal Program 
– Round 4; 

2. Council endorse the NSW Bridge Renewal application lodged on 5 February 
2019. 

 

 
BACKGROUND 
 
Council is scheduled to construct the replacement of Woodville Road Bridge over the 
Crookwell River as a part of the 2018/19 Operational Plan. This bridge is funded 
through low interest loans. However, an opportunity is presented that allows Council 
to apply for 50% Grant funding from the NSW State Government – Bridges Renewal 
Program – Round Four (4).  
 
NSW Government Transport for NSW – Bridge Renewal Program (BRP) Round four 
was closing on 5 February 2019 and Council received late notification.  Copy of the 
email attached as Attachment 1 providing evidence of the late notice. 
 
Council staff met to discuss the deferral of the project. Based on the staff meeting, it is 
recommended that Council apply for the grant funding.  
 
REPORT 
 
Due to time restraints for the funding application (2.5 weeks’ time limit) staff 
recommended utilising the next two (2) replacement timber bridge programed in 
Council’s budget as possible grant applications.   
 
The Woodville Bridge is due for construction in the last quarter of the 2018-2019 year 
and provides the best chance for funding as there has been prior planning works 
undertaken which will enable the lodgement of a funding application.   
 
The successful application is expected to be announced by the State Government in 
April 2019 for use in 2019-2020 year.  
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Woodville road – Crookwell River Timber Bridge is programed for replacement  and 
expected to cost $580,000.  
 
Based on the recommendation from the staff, it is proposed to continue with the 
construction of Woodville Road bridge replacement in 2019-2020 financial year, if 
Council is successful in securing grant funding. 
 
If the NSW Government grant funding is unsuccessful the Delivery programing for 
Woodville Road Bridge will remain the same and start construction in last quarter of 
2018-2019 within the current available staff resources. 
 
If Woodville Bridge is moved to next year – Council’s staff resources can be engaged 
in other Grant funded works, available in special projects in the last quarter of 2019-
2020 i.e. Collector Footpaths. 
 
POLICY IMPACT 
 
By adopting the Council resolution, Council could receive an additional $290,000 to 
fund the Woodville Bridge. This means the loan amount would be reduced by $290,000 
should the Council be successful.  
 
OPTIONS 
 
Council have the following viable options: 
 
1. Defer the replacement of the bridge to the 2019/20 Operational Plan should 

Council succeeds in getting the  grant funding; 
2. Complete the replacement program as budgeted as a part of the 2018/19 

Operational Plan; 
3. Provide guidance on alternatives. 
 
Option 1 is recommended. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
If NSW Government BRP grant funding is made available, Council could save 
$290,000 (being 50%) of the total bridge project budget of $580,000.  
 
Council’s would require $290,000 being 50% Council contribution carried over to 
complete the bridge in 2019-2020 and this amount can be funded through low interest 
loans.  
 

RECOMMENDATION That – 
1. Defer the replacement of the bridge to the 2019/20 Operational Plan should 

Council be successful in securing grant funding under the NSW Bridge Renewal 
Program – Round 4; 

2. Council endorse the NSW Bridge Renewal application lodged on 5 February 2019. 
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ATTACHMENTS 

1.⇩   NSW Government Transport for NSW - Bridges Renewal 
Program - Round Four - Closes 5 February 2019 - Copy 

Attachment 

  



Item: 11.2 Attachment 1.: NSW Government Transport for NSW - Bridges Renewal Program - Round Four - 
Closes 5 February 2019 - Copy 

 

 

Ordinary Meeting of Council held on 21 February 2019 Page 187 
 

 
  



Item: 11.2 Attachment 1.: NSW Government Transport for NSW - Bridges Renewal Program - Round Four - 
Closes 5 February 2019 - Copy 

 

 

Ordinary Meeting of Council held on 21 February 2019 Page 188 
 

 
  



Item: 11.2 Attachment 1.: NSW Government Transport for NSW - Bridges Renewal Program - Round Four - 
Closes 5 February 2019 - Copy 

 

 

Ordinary Meeting of Council held on 21 February 2019 Page 189 
 

 



 

Works and Operations - 21 February 2019 
 

Ordinary Meeting of Council held on 21 February 2019 
Page 190 

 

ITEM 11.3 Draft Road Naming Policy and Road Naming register 

FILE REFERENCE I19/77 

AUTHOR Assets & Risk Coordinator 

  

ISSUE 

Council’s current Road Naming Policy is out of date and requires an update. This report 
explains the update and invites the community to suggest street and road names for 
adoption. 

 

RECOMMENDATION That - 

1. Council place the attached revised Road Naming Policy on public display for 28 
days; 

2. Council invites the community to suggest road and street names for inclusion in 
the proposed Road Naming Register. 

 
 

 
BACKGROUND 
 
Council’s current Road Naming Policy is out of date. Additionally, Council does not 
have a list of Road Names pre-approved for future use within the Local Government 
area as per 7.3 pre-approval of NSW Addressing Use Manual. Copy of the Draft 
proposed policy is attached as Attachment 1. 
 
Council is not using the NSW online naming system (NORMS) to support automation 
of road naming application and gazettal process. The primary objective is to 
continuously improve the efficiency and precision of road naming while supporting the 
requirement of the NSW Addressing User Manual. Copy of the Manual can be found 
at http://www.gnb.nsw.gov.au/addressing/nsw_addressing_policies_guidelines.   
Spatial Services and GNB are committed to improving the system to support the 
requirement of the NSW Address Policy   
 
This report address both of the two issues. 
 
REPORT 
 
The update includes the critical role played by Geographic Names Board (GNB) in the 
naming process and also includes the process to be followed for consultation with 
relevant stakeholders. The update also aligns the policy document in line with the 
Addressing User Manual. It is recommended that the policy is placed on public 
exhibition for comment for 28 days before considering and adopting any changes to 
the policy. 
 
The policy refers to a NSW Addressing User Manual that is required to update Council 
internal processes. In order to develop such a register of pre-approved road names, it 
is recommended that the community is invited to suggest appropriate road names from 

http://www.gnb.nsw.gov.au/addressing/nsw_addressing_policies_guidelines
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their area. Once the names are accepted into the pre-approved list of road names, 
Council can consider selecting those names in accordance with the NSW Addressing 
User Manual 7.3 Pre-approvals. 
 
POLICY IMPACT 
 
If the revised policy is adopted, it will replace the previous policy. 
 
OPTIONS 
 
Council can choose to defer, adopt or replace the recommendation with alternatives. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council place the attached revised Road Naming Policy on public display for 28 
days; 

2. Council invites the community to suggest road and street names for inclusion in 
the proposed Road Naming Register. 

  
ATTACHMENTS 

1.⇩   DRAFT Street and Road Naming Policy - Council meeting 15 
November 2018  - Review November 2018 

Attachment 
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POLICY:- 

 

Policy Title: Street and Road Naming Policy 

 
File reference: 

 
 

 
Date Policy was adopted by Council 
initially: 

 
28 August 2008 
 

 
Resolution Number: 

 
242/08 

 
Other Review Dates: 

 
15 November 2018 

 
Resolution Number: 

 
 

 
Current Policy adopted by Council: 

 
xx 

 
Resolution Number: 

 
xx 

 
Next Policy Review Date: 

 
2020 

  

 
PROCEDURES/GUIDELINES:- 

 

 
Date procedure/guideline was 
developed; 

 
 

 
Procedure/guideline reference 
number: 

 

  

 
RESPONSIBILITY:- 

 

 
Draft Policy Developed by: 

 

 
Committee/s (if any) consulted in 
the development of this policy:: 

 

 
Responsibility for implementation: 

Director of Infrastructure 

 
Responsibility for review of Policy: 

Coordinator Assets and Risk 
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Objective 
 

The objective of this document is to provide consistent format to be followed 
for the naming of public road in Upper Lachlan Local Government Area. The 
policy will ensure road names conform to the road naming priniciples outlined 
in NSW Addressing User Manual 
 
Definitions 
 

Classified Roads are Defined in the NSW Roads Act 1993. 

 
Public Road means: 

(a) any road that is opened or dedicated as a public road, whether under the 
NSW Roads Act 1993 or any other Act or law; and 

(b) any road that is declared to be a public road for the purposes of the NSW 
Roads Act 1993. 

 
Roads Authority means as defined within the NSW Roads Act 1993, and 
declared to be a roads authority in relation to a particular public road. 

(a) The RMS is the roads authority for all freeways. 
(b) the minister is the roads authority for all Crown roads. 
(c) the regulations may declare that a specified public road, or for all public 

roads within a specified area, other than any freeway or Crown road. 
(d) the council of the local government area is the roads authority for all public 

roads within the area, other than: 
I. any freeway or Crown road; and 
II. any public road for which some other public authority is declared by 

the regulations to be the roads authority. 
 

RMS means the Roads and Maritime Service constituted under the Transport 
Administration Act 1988. 
 
Road Naming Principles 
 
Section 6.7 of NSW Addressing user Manual 
 
1. Ensuring Public safety and service Delivery 

2. Language 

3. Roads to be Name 

4. Uniqueness, Duplication 

5. Acceptable Road Names 

6. Commemorative Road Names 

7. Road Extents 

8. Suffixes, Prefixes and irectional Indicators 

9. Amending Road Names 
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10. Road Types 

11. Cross-Jurisdictional Naming or Renaming 

12. Name of Water features or island 

 
Road Naming Processes 

 
General 

 
The Geographic Names Board (GNB) is responsible for assigning names to 
places anywhere in NSW.  
 
The Board has prepared Guidelines for the naming of roads, a copy of which is 
attached. A copy of this should be provided to all developers to assist them 
when proposing names to roads within their developments.  
 
Road Naming / Renaming a road 
 
The process for naming or renaming a road is defined in NSW Addressing user 
manual chapter 8, the following are the process work flow tasks 
 

 Define Road extent and select a Road name 

 Check name against gazetteer, principles and Polices 

 Help and suitability advice 

 Consultation with public and authorities 

 Finalise proposal and submit to GNB 

 GNB secretariat considers proposal 

 GNB considers proposal 

 Update Gazetteer Council Issue Gazettal Notice 

 Appeal Decision – Referral to Road Minister 

 Notification and Signage 

  
The NSW Addressing user manual has detailed process and task descriptions as a 
guide. 

 
Process Considerations by Council 
 
1. When naming or renaming a public road, Council must consider:: 

 
i. letters will be forwarded to neighbours seeking their submissions within 

21 days for new name(s); and 
ii. A public notice of the proposal is published in a local newspaper seeking 

submissions within 21 days; 
iii. At the expiration of the 21 days period of time, a letter will be forwarded 

to the GNB indicating that Council is proposing to either name an un-
named road or to re-name an existing named road, as the case may be. 
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The letter should indicate the name(s) proposed, the views of any local 
residents and whether there are any other names that might be 
considered. Council must give the GNB at least 30 days to respond. 

iv. Following the response from the GNB, if there is an objection a review 
of the name proposed must be conducted. 

v. If the GNB approves the proposed name, a report is to be presented to 
Council setting out the basis of the request, the name or names 
proposed, details of the justification including historical or local 
significance of the name or names proposed and confirmation that the 
GNB has no objection to the name or names proposed. A brief overview 
of the process involved in naming or re-naming roads should also be 
included. Any decision by the Council at this stage can only be that it is 
proposing a road name from the choices submitted. 

vi. Following a decision by Council to the proposed naming or re-naming of 
a road:  

vii. Write to the party who lodged the request and any local residents who 
had responded and inform them of the Council’s decision and what was 
happening now;  

viii. Publish a notice of the proposed name in a local newspaper inviting 
submissions, in writing to the Council, within 21 days  

ix. Notify the relevant NSW State Government Agency of the proposed 
name for registration and if required serve a notice on the affected 
agencies inviting submissions, in writing to the Council, within 21 days. 

x. If the Council resolves to adopt the proposed name: 
(a) Publish a notice in the relevant Gazette and in a local newspaper 

giving (in the case of a road that is being named for the first time) 
a brief description of the location of the road; and  

(b) Notify the NSW State Government Agency of the new name and 
the agency if required will inform the following, given sufficient 
particulars to enable the road to be identified: 

 Australia Post;  

 the Registrar General;  

 the Surveyor General;  

 the Chief Executive of the Ambulance Service of NSW;  

 Fire and Rescue NSW;  

 the NSW Rural Fire Service;  

 the NSW Police Force;  

 the State Emergency Service;  

 the New South Wales Volunteer Rescue Association Inc; and  

 in the case of a classified road – the RMS. 
(c) Inform everyone who has made a request or submission and 

neighbours of Council’s decision. 
(d) Update Council records and relevant signs. 
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Responsibility 
 
Director of Infrastructure 
 
Provide Vision, Goals, Objective and Policy direction and resolves disputes with 
respect to this policy in line with direction from Council. 

 

Design Engineer 

 

Provides, advertise, adopts, apply for approval to GNB and receives and use 
road names for naming purposes and help with road naming register. 

 

Asset & Risk Coordinator 

 
Maintain and update this policy and the road naming register. 
 
RELEVANT LEGISLATION AND COUNCIL POLICY AND PROCEDURES 
 
The following Legislation and Council Policies and documents that are relevant 
to this Policy include:-   
 
Geographical Names Act 1966 
Road Act 1993 
Road (General) Regulation 2000 
Crown Land Act 
Environment & Plan Act 1979 
Local Government Act 1993 
Transport Administration Act 1988 
Surveying & Spatial Information Act 2002 
Surveying & Spatial Information Regulation 2012 
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ITEM 11.4 Taralga Water Supply - Status Report 

FILE REFERENCE I18/694 

AUTHOR Manager of Operations 

  

 ISSUE 

This Status Report highlights the works completed and works required in the 
foreseeable future to ensure the security of the Taralga Water Supply.  

 

RECOMMENDATION That - 
1. Council continue to seek appropriate grant funding to assist with the Taralga 

Water Supply works that are yet to be funded. 
 

 

 
BACKGROUND 
 
This report provides information on the works completed and works required in the 
foreseeable future for the Taralga Water Supply. 
 
REPORT 
 
The development of the Taralga Water Supply treatment works into a system that 
provides a high degree of water supply security has been continuing for some time.   
 
The current system includes the following infrastructure: 
 

 A river and bore water extraction system; 

 An off-river storage pond; 

 A containerised water treatment system including a membrane filter and chemical 
dosing equipment; 

 A treated water storage service reservoir; 

 A system of gravity water mains to service the community.  
 
The facility is located on Martyn Street near the north-west corner of Taralga, Figure 1 
provides an aerial view of the Taralga Water Supply Treatment Facility featuring Off 
River Storage Pond, Water Treatment Component Cluster, Circular Treated Water 
Storage Reservoir and disused buildings located on Martyn Street road reserve. 
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Figure 1 – Aerial view of the Taralga Water Supply Treatment Facility featuring Off 
River Storage Pond, Water Treatment Component Cluster, Circular Treated Water 
Storage Reservoir and disused buildings located on Martyn Street road reserve. 
 
Future works to ensure that a high degree of water security can be maintained include 
the following: 
 
Budget Approved December 2018 
 
The approved budget in December 2018 will address the: 
 

 Provision of algae control; 

 Upgrading of the raw water pumping system at the off-river storage; 

 Augmentation of the existing water filtration, chemical dosing and chlorination 
system – Stage 1. 

 
Procurement orders have been placed for the above works, and installation will occur 
progressively over the coming months.  
 
Yet to be funded:  
 
However, there are additional works required to provide reasonable confidence with 
respect to the quantity and quality of water delivered to the township of Taralga. These 
works include: 
 

 Connect and provide process control for bores to feed directly to treatment facility; 

 Telemetry and data system upgrade; 

 Lining of the off-river storage with an appropriate liner; 
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 Provision of shedding to provide protection from harsh weather conditions; 

 Augmentation of the existing water filtration, chemical dosing and chlorination 
system to improve treatment capacity – Stage 2; 

 Provision of Solar Power; 

 Site improvement works and landscaping; 

 Connect Gray Park Irrigation to bore water supply to reduce demand on treated 
water system. 

 
A grant application process is being pursued with the assistance of Canberra Region 
Joint Organisation (CRJO) to assist with financing the above items.   
 
The brief for the grant application is as follows: 
 

“Taralga does not have a secure and sustainable water supply. Water treatment upgrade is 
required to mitigate risks to drinking water quality and quantity failures.  The existing plant 
was constructed as a stop gap measure and is becoming unreliable with many breakdowns 
and numerous operator callouts.  A detailed scope development and study is required to 
initiate the project.  This would be followed by Design Development and Planning; Consultation 
and Regulatory Approvals; and then Construction and Commissioning of a suitable water 
treatment option to achieve the required outcomes.” 

POLICY IMPACT 
 
The proposed additional works that are yet to be funded will improve the reliability and 
security of water supply within the township of Taralga.  If the work does not proceed, 
Taralga on occasions may face water restrictions or worse, supply failure at some time 
in the future. 
 
OPTIONS 
 
1. Council seek grant funding to assist with the works yet to be funded; 
2. Council commit the funds to undertake the necessary works and raise water 

charges as required; 
 
Option 1 is the recommended option as this will keep the cost of water affordable to 
community members. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
To be considered once grant funding possibilities have been explored and grant 
funding is known. Council may be required to make contribution towards the proposed 
works that are yet to be funded. 
 
 

RECOMMENDATION That - 
1. Council continue to seek appropriate grant funding to assist with the Taralga 

Water Supply works that are yet to be funded. 
  
ATTACHMENTS 

Nil 
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ITEM 11.5 Works Depot Further report  

FILE REFERENCE I19/8 

AUTHOR Director of Works & Operations 

  

ISSUE 

This report recommends that the further report on the heavy vehicle station and works 
depot is deferred until the March 2019 Council meeting. 

 

RECOMMENDATION That - 

1. Council receives a further report on the Works Depot and heavy vehicle station 
during the 21 March 2019 Council Meeting. 

 
 

 
BACKGROUND 
 
Council previously resolved to address the issues surrounding the upgrades to the 
works depot. These resolutions include: 
 
1. Min 270/18 “A further report is required from the Director of Works and Operations 

to clarify the current classification of the subject land, and if it is classified as 
Community Land then Councils responsibilities under the Local Government Act 
to reclassify the land as Operational. The further report should also clarify the 
amount of compensation that needs to be paid to acquire this land.” 

2. Min 305/18 “That Council defers any decision on the future of the Crookwell 
Depot, either short term or long term until a further report is provided to Council 
by the Director of Works and Operations on the total cost of the proposed works 
as detailed in this report to upgrade the facilities in the Depot to comply with 
WH&S and Environmental requirements.” 

3. Min 365/18 “That part 4 of Resolution No 270/18 and Resolution No 305/18 be 
the subject of a further report to Council, at the 21 February 2019 Council 
Meeting.” 

 
This report recommends that a decision is deferred until staff can obtain further 
necessary information to enable to Councillors to make an informed decision.  
 
REPORT 
 
Council staff are yet to finalise the investigation associated with the above resolutions. 
Therefore it makes sense to defer a decision until some more information is obtained 
by staff to help make a more informed decision. 
 
POLICY IMPACT 
 
Nil 
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OPTIONS 
 
Council can choose to make a decision based on the information available at the time 
of decision. Council can defer or make a decision should it chooses to do so. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
There is no immediate financial pact of the decision should the recommendation is 
approved by Council. 
 
 

RECOMMENDATION That - 

1. Council receives a further report on the Works Depot and heavy vehicle station 
during the 21 March 2019 Council Meeting. 

  
ATTACHMENTS 

Nil   
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ITEM 12.1 Additional Rebate for Undetected Water Leak - Crookwell 
Neighbourhood Centre 

FILE REFERENCE I19/75 

AUTHOR Director of Finance and Administration 

  

ISSUE 

A request for a further rebate on water usage charges – Crookwell Neighbourhood 
Centre. 

  
 

RECOMMENDATION That - 

1. Council approve a once only write-off of $3,855.85 in water usage charges on 
Account Number 918 for Greater Southern Area Health Service, c/- 
Neighbourhood Centre, Crookwell. 

 
 

 
BACKGROUND 
 

The property at 48 Denison Street, Crookwell, is owned by the Greater Southern Area 
Health Service, a NSW Government Department. The property is dedicated to the 
operation of a non-for-profit organisation, the Crookwell Neighbourhood Centre Inc. 
under a 99 year lease arrangement. To obtain background as to its operations, Council 
contacted the Hub Co-ordinator who provided the following background information. 
 

The Crookwell Neighbourhood Centre is a Centrelink agent and provides vacation 
care, before and after school care and mobile pre-school, mobile long day care, 
“Community Hub” and provide emergency and planned respite for a range of carers 
programs. The Centre’s services extends from Crookwell to Collector, Binda, Taralga 
and Laggan.  
 

The Centre receives its funding for community services/programs from State and 
Federal Governments however funds can not extend to Council rates and water 
payments. The Centre is strictly a not for profit organisation and funding is allocated 
wholly to programs leaving no residual funds to be used for other purposes.  
 

The absence of funding to the Centre from other tiers of government should not 
automatically make Council responsible for the cost of the water supplied to the 
premise and lost due to faulty plumbing. However, a further concession may be 
considered appropriate for the circumstances outlined. 
 

REPORT 
 

In September 2018, the abnormally high water meter reading caused concern for 
Council’s Water Attendants and Council alerted the Neighbourhood Centre to a water 
leak on the property. Consequently, the Centre’s management organised plumbing 
repairs and Council issued the Neighbourhood Centre a water account of $8,111.69. 
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The Hub Co-ordinator immediately contacted Council for options and information 
regarding the Undetected Water Leaks Policy was sent to the Neighbourhood Centre. 
 

In November 2018, the Centre submitted a claim for a rebate under the Undetected 
Water Leaks Policy. The Centre asked Council to take into consideration their not-for-
profit status and that the excessive water account could jeopardise their ability to run 
community programs.  
 

The Centre was eligible to claim a rebate and Council has already applied the 
maximum rebate of $400 under the Undetected Water Leaks Policy. The rebate 
reduced the balance of the account to $7,711.69 however the water account remains 
high. The Centre’s water use account fluctuates but average $130 per cycle with an 
average consumption rate of 54.35 kilolitres from 2010 to March 2018. 
 

Date Reading Consumption Daily Average  Bill Amount  

19/09/2018 5426 2,177 11.1071  $  8,111.69  

07/03/2018 3249 71 0.388  $     205.19  

05/09/2017 3178 39 0.2349  $     111.10  

23/03/2017 3139 56 0.2814  $     157.92  

05/09/2016 3083 61 0.3245  $     166.95  

01/03/2016 3022 33 0.1833  $       88.77  

03/09/2015 2989 21 0.1141  $       54.67  

03/03/2015 2968 29 0.2458  $       74.24  
 

The water reduction request from the Centre states “we ask that the account is 
significantly reduced and would appreciate any reduction that the Council feels 
appropriate.” In similar circumstances Council has applied a one-off 50% reduction.  
 

POLICY IMPACT 
 

The maximum rebate under the Undetected Water Leaks Policy has been applied. The 
Policy states that Council reserves the right to vary the terms and conditions of this 
Policy to ensure it meets the requirements of the relevant legislation. 
 

OPTIONS 
1.  Council approve a write-off of $3,855.85 in water usage charges. (Original 

account of $8,111.69 less $400 rebate is $7,711.69 less 50% is $3,855.85); or 
2.  Council approve a write-off of a different amount in water usage charges; or 
3.  No further rebate on water usage charges be approved. 
 

FINANCIAL IMPACT OF RECOMMENDATIONS 
 

A reduction or write-off of $3,855 in Council’s water supply fund usage charges income. 
 

RECOMMENDATION That - 

1. Council approve a once only write-off of $3,855.85 in water usage charges on 
Account Number 918 for Greater Southern Area Health Service, c/- 
Neighbourhood Centre, Crookwell. 

  
ATTACHMENTS 

Nil 
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ITEM 12.2 Review of Information Technology Strategic Plan 

FILE REFERENCE I18/682 

AUTHOR Director of Finance and Administration 

  

ISSUE 

Review of Council’s Information Technology Strategic Plan. 

  
 

RECOMMENDATION That - 

1. Council adopt the Information Technology Strategic Plan 2019-2021. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
Attached to this report is the updated Upper Lachlan Shire Council Information 
Technology Strategic Plan 2019-2021 recommended for Council adoption. 
 
POLICY IMPACT 
 
This is a review of the existing Council Information Technology Strategic Plan 2015-
2018. 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council adopt the Information Technology Strategic Plan 2019-2021. 
  
ATTACHMENTS 

1.⇩   Information Technology Strategic Plan 2019 FINAL - February 
2019 

Attachment 
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STRATEGIC PLAN:- 

 

 
Title: 

 
Information Technology (IT) Strategic Plan 
2019-2021 

 
File Reference: 

 
F10/618-03 

 
Date Plan was adopted by Council initially: 

 
25 January 2007 

 
Resolution Number: 

 
17/07 

 
Other Review Dates: 

 
17 June 2010 and 19 December 2013 

 
Resolution Number: 

 
235/10 and 405/13 

 
Current Plan adopted by Council: 

 
21 February 2019 

 
Resolution Number: 

 
XX/19 

 
Next Plan Review Date: 

 
2022 

  

 
RESPONSIBILITY:- 

 

 
Plan developed by: 

 
Director of Finance and Administration 
and Information Systems Coordinator 

 
Committee/s (if any) consulted in the 
development of this Plan: 

 
 
N/A 

 
Responsibility for implementation: 

 
Director of Finance and Administration 

 
Responsibility for review of Plan: 

 
Information Services Coordinator 
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1.  Executive Summary 
 
The Information Technology (IT) Strategic Plan has been developed to document the 
strategic steps that the Council will take to utilise Information Technology to improve 
the following:- 
 

 To allow users to maintain accurate data to allow well informed decisions to be 
made by Council employees, Management and Councillors; 

 To allow quality information to be made available to the community; 

 To assist Council in their interaction with the community; and 

 To improve the productivity of Council employees. 
 
The Information Technology Strategic Plan will become an integral component of 
Council’s strategic direction and will continue to evolve with ongoing consultation with 
Councillors, Council’s senior management and employees at all levels in the 
organisation. 
 
2. Introduction 
 
The need to plan and document ideas, advice and recommendations in a clear and 
coherent manner is something that organisations of all sizes must satisfy to ensure 
the correct decisions can be made. The IT Strategic Plan is designed to implement 
Upper Lachlan Shire Council’s business objectives and service requirements to users, 
constituents and regulatory authorities. 
 
Information Technology is not just about software and hardware, but rather is about 
how Council integrates their corporate applications to improve the decision making 
capabilities at a planning level. It is also about being effective in the areas of 
management practice, applications choice, user sophistication, technical and human 
resources. This plan is designed to ensure that IT strategically positions itself to 
support Council in its endeavour to make better decisions about its future. 
 
The IT Strategic Plan provides the framework to ensure the efficient use and continued 
growth and development of Council’s information systems and technical infrastructure. 
The adoption and implementation of the identified strategies are intended to develop 
better access to, and use of Council Information Technology investment.  
 
The IT Strategic Plan presents a series of projects to be carried out in a 3 year period 
with the intention of ensuring all facets of the overall objectives of Council are being 
met. 
 
The IT Strategic Plan recognises that priorities change over time, budgets are altered, 
and the information technology marketplace is highly dynamic, and that specific 
implementations may require deviation in order to achieve maximum benefit to the 
Council. 
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3. Objectives 
 
The objectives of Upper Lachlan Shire Council’s IT Strategic Plan are to address the 
following issues and provide improved services:-  
 

 Provide authorised and secure access to Council’s data and applications; 

 Establish a common and consistent approach to IT initiatives; 

 Ensure that short and medium term goals for IT are satisfied; 

 Provide recommendations detailing a number of options to progress the Council’s 
IT infrastructure and systems in support of the Shire’s vision; 

 Present and account for Council’s present technological state of infrastructure; 

 Provide the appropriate IT infrastructure to allow the delivery of services to its 
constituents through well informed decisions to be made by Council employees, 
management and Councillors; and  

 To control the selection and implementation of systems and technologies that best 
meet the Council’s needs and promote a whole of organisation approach. 

 
4. Vision and Document Intent 
 
1. Information Technology is important to the Council in the delivery of information 

and services to the community and essential for the administration of the business.  
 
2. This document serves to clarify the way forward for IT developments within the 

Council. It sets out a vision and a plan for the next 3 years. It is intended to guide 
medium and short term decisions on technical, staffing and financial issues 
relating to the development, use and support of IT infrastructure, services and 
applications; 

 
3. The IT strategy will be flexible and responsive to changes in technology and the 

needs of the Council and the community. This will be achieved through ongoing 
consultation and open discussion and will be used as the input for preparing the 
IT project list which will be formally reviewed on an annual basis; 

 
4. The IT Strategic Plan projects will require independent professional advice and 

expertise not available in-house, therefore IT consultants will be utilised for high 
level IT developments and installations; 

 
5. The Information Technology recurrent budget (outlined in Clause 6.6) and 

internally restricted reserve funds will be the primary source of funding used by 
Council for financing the IT strategies, services and applications. 

 
Assumptions 
 
1. More aspects of the Council’s core functions will be conducted electronically; 
 
2. Users will require a high standard of current facilities, ease of use, reliability, 

richness of information, integrated services and excellent support; and 
 
3. The number of staff with networked capable devices, increasingly of a portable 

type, will continue to increase. 
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4. There will be greater connectivity demand for requirements between Council 

worksites including water and sewer treatment sites and construction sites. 
 
5. There will be an increased demand for Council to provide Information Technology 

facilities to allow for staff working away from the office and from remote locations. 
 
Factors influencing the IT Strategic Plan 
 
The IT Strategic Plan and policy decisions will be influenced by, among other things:- 
 

 Requirements of our community; 

 Technological advancements in all core business practices; 

 Changing dynamics of Council’s workforce requirements; 

 The objectives as described in the Council’s Integrated Planning and Reporting 
Framework and other Council strategy documents;  

 Best practice and opportunities for improvement in all activities; 

 Contractual and legal requirements; and 

 Financial considerations. 
 
5. Current Issues and State of Play  
 
Upper Lachlan Shire Council network consists of three Council administration offices 
at Crookwell, Gunning and Taralga, two works depots at Crookwell and Gunning, 
Crookwell Library and Crookwell Visitor Information Centre, totalling 70 network users 
at these sites.   
 
ATI Australia were contracted in November 2017 to replace the 3 Mbps managed wide 
area network (WAN) previously provided by Telstra between the Crookwell and 
Gunning offices with a new 1 Gbps Microwave link via five radio sites. This has greatly 
improved the efficiency and availability of computing resources at both offices. 
 
Other sites serviced by Council IT staff that are not connected to Council’s microwave 
link are the Gunning Library, Crookwell Water Works, Crookwell Sewerage Treatment 
Plant, Gunning Water Treatment Plant, Taralga Water and Sewerage Plants.   
 
Council’s Information Systems Coordinator and Information Technology Systems 
Support Officer operate from the Crookwell office and primarily install, maintain and 
support Council’s IT requirements in conjunction with specialist external contractors. 
 
A total of 104 desktops are deployed with the primary software installed being 
Microsoft Windows 7 operating system, Civica Authority 6.11, HPE Content Manager 
9.1 records management, Microsoft Office 2013, Exponare Enquiry 5.5 GIS and 
InfoCouncil. 
 
In June 2018 the National Broadband Network (NBN) became available in Crookwell.  
In August 2018 Council switched from ADSL to two NBN connections which resulted 
in an improvement in Council’s internet access from a maximum of 1 Mbps to 20/48 
Mbps and provided the VPN tunnel for the network connection to the Taralga office. 
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The increasing need for staff IT mobility and computing anywhere at any time is 
delivered to Councillors and Staff on 30 tablets and 28 smartphones. The main apps 
in use are Bigtincan Hub for viewing of Council’s Business Paper and Minutes, Horizon 
Water Meter for recording water meter readings, ACTUS for customer request 
management in the field and Reflect for onsite inspection and maintenance 
management. 
 
The importance of IT security has been enhanced through a number of initiatives. 
There is now a network password policy enforcing a minimum of 14 characters which 
must be changed every 60 days. Dual authentication is required for remote access to 
Council’s network. SonicWall Firewalls are installed to secure our network from 
unauthenticated access and provide content filtering to block prohibited websites e.g. 
pornographic, gambling. The SonicWall Analyser provides reporting to track web 
usage by users, errors or attacks on the network and bandwidth use. Symantec Cloud 
Endpoint Protection provides centralised device management to block security threats 
such as viruses and malware. 
 
Hitech Support was contracted for the project to virtualise Council’s six servers on one 
physical server in December 2016. VMWare vCenter 6.5 software now centrally 
manages ten virtual servers and the two VMWare ESX 6.0 hosts in production and 
disaster recovery. Veeam 9.5 software is used to backup to disk and tape the virtual 
servers on a daily basis and replicate to the disaster recovery server. Hitech Support 
undertake an annual review of the deployment and status of Council’s VMWare and 
Veeam and they are both in a state of minimal risk.    
 
In recent history a new virtual server was implemented by Hitech Support for Microsoft 
Windows Server Update Services which enables Council IT administrators to centrally 
manage the distribution of updates and hotfixes released for Microsoft products to 
network computers. A number of major software upgrades have occurred. Civica’s 
Authority software was upgraded from version 6.5 to 6.11, Trim was upgraded to HPE 
Content Manager 9.0, Microsoft Exchange 2003 to Microsoft Exchange 2013, 
Microsoft Windows 2003 server to Microsoft Windows 2012 server, Microsoft Windows 
XP to Microsoft Windows 7, Microsoft Office 2007 to Microsoft Office 2013. 
 
Outcomex was contracted to replace our outdated and unsupported PABX with a new 
Cisco telephone system at the Gunning and Crookwell offices. Among other 
improvements, the new system has provided Council with the capability of an 
Interactive Voice Response (IVR) which directs callers to choose the Council 
Department they wish to speak to without having to tell an operator. Outcomex are 
contracted to assist Council with maintenance and support of the CISCO telephony 
system. 
 
 
6. Planning and Funding 
 
A formal planning and prioritising process will be employed to identify strategic IT 
projects. This process will be agreed to, communicated between relevant stakeholders 
and appropriately funded on an annual basis. 
 
There are 4 planning component categories as detailed below:- 
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 Business Systems 
These are Council wide specialised systems that are used for mainstream or core 
business. This is the software component of IT and where Council’s data is stored, 
processed and delivered. 
 
 Data Security / Integrity  
How our data within the Business Systems is protected from loss or corruption and 
data back-up storage and how it links to other components of Business Systems.  
 
 End User Support 
How the end user at the desktop is supported. This includes desktop support, standard 
operating environment and how users interact daily with the Business Systems.  
 
 Infrastructure 
The non-software component or IT hardware; such as microwave telecommunication 
network, servers, PC’s, smart portable devices, tablets, iPads and network devices. 
Infrastructure is the delivery mechanisms or conduits for data within the Business 
Systems. 
 
To achieve the objectives of this Strategic Plan, Council needs to ensure that there is 
provision of sufficient resources to achieve the following required outcomes:- 
 
1. The provision of sufficient hardware to be able to run programs and to allow all 

necessary users access so that productivity is enhanced throughout the 
organisation; 

 
2. The provision of training in these systems so that staff can utilise all options 

available to the user that are applicable; 
 
3. The provision to be able to upgrade the hardware and software to maintain the 

current strategic position; 
 
4. E-Commerce (use of website) - Council will assess need for customers to have 

the ability to electronically lodge services on-line; bookings on-line, lodgement of 
customer service requests (CRM), and greater availability of general information; 

 
5. Local Area Network (LAN) - Assessment of current network infrastructure and its 

ability to provide for current business requirements and future growth; 
 
6. Microwave communications and Wide Area Network (WAN) - Assessment of 

current infrastructure and its ability to provide for current demand and future 
growth; 

 
7. Information Technology Systems - The location and the usage of data stores and 

database systems, their purpose and their ability to support functionality and 
demand, including Civica’s Authority platform, CRM and HPE Content Manager 
EDMS; and 
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8. Storage Backup and Recovery - The amount of data, where and how it is stored, 
backup strategies and restore capabilities. 

 
6.1 IT Strategy Project list 
 
1. Planning for future IT considerations must not be an isolated activity but will be 

purposely integrated into Council’s operational planning; 
 
2. The IT Strategy Project list will be completed prior to the completion of the draft 

budget. The IT project list will be submitted to Council annually for approval; and 
 
3. Any proposed changes to the IT Strategy Project list will require presentation of 

the proposed project inclusion to the Council Directors. The proposed project 
submission would need to include detailed information of all resource implications. 

 
6.2 IT services planning will take into account the implications on the number and 
the required skills of staff 
 
1. Due consideration will be given to the retention of skilled staff, including 

investment in substantial personal development and training; 
 
2. Workload and support implications will be taken into account when planning new 

systems and developments. This whole-life costing approach may lead to higher 
initial costs to reduce long-term demands on staff. This has the following 
implications:- 
 The desktop operating system and key applications will be standardised. 

There will be a continued trend to control the desktop environment to reduce 
the incidence of user service problem requests; 

 Major developments, such as hardware changes to the standard desktop and 
other IT equipment upgrades will be made when appropriate and will only be 
followed where there are sound business reasons; and 

 Hardware equipment purchases (i.e. desktops, printers, notebooks and file 
servers etc.) will be standardised wherever possible. Standardised hardware 
will simplify administration and configuration of equipment. All IT hardware 
will be purchased as specified by the Information Technology Support Officer 
or the Information Systems Coordinator to ensure standardisation, 
compliance, connectivity and financial approval. 

 
6.3 The planning of new systems will be based on required standards, reliability, 
ease of upgrade and maintenance 
 
1. Reliability, support and maintainability will be major considerations in the choice 

of equipment and systems. This will lead to a relatively cautious attitude to the 
purchase of recently released products and a preference for proven technology. 
The dangers of acting as a pilot site for new products are recognised and avoided; 

 
2. Reliability and availability will be monitored where average figures would 

expected to be over 99% for availability of IT services during business hours. 
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6.4 The Council network infrastructure will continue to be developed with a view to 
long-term benefit 
 
1. Network infrastructure hardware will be standardised where feasible to simplify 

maintenance and administration, and preference given to approved 
manufacturers with extensive warranty terms and responsive and reliable 
replacement processes; 

 
2. Data cabling for all locations will be specified by the Information Technology 

Support Officer in collaboration with Council consultants; and 
 
3. The Council will collaborate as appropriate with other bodies over infrastructure 

design and installation where there are shared interests in non-Council buildings. 
 
6.5 IT infrastructure funding and projects  
 
1. The IT internally restricted reserve is established and is maintained at an 

adequate level to ensure emergency relief funding is available for disaster 
recovery purposes; 

 
2. The IT recurrent budget is designed to initiate corporate IT projects. All IT project 

processes will identify the ongoing maintenance costs of each project, and the 
implications upon the IT recurrent budget and IT purchases and planning is to 
incorporate life-cycle costing mechanisms. 

 
6.6 IT Budgeted Resources 
 
The following table is the 2018/2019 recurrent operating budget and capital 
expenditure program contained within Council’s Operational Plan.  
 

The 2018/2019 Information Technology Operating Budget:-  
IT - Information Services Employees - Salaries / Overheads $190,248 

IT – Civica licences/software/hardware/ASA/helpdesk support $85,000 

IT - Website maintenance and support  $4,000 

IT - MapInfo and Exponare  - licence/maintenance/data integration  $27,000 

IT - Printing, stationery, equipment maintenance and supplies $18,000 

IT - Consultants Server and Network Support Services   $15,000 

IT - Server and Network Software   $10,000 

IT - Vehicle / Travel expenses and Wi-Fi licence $2,000 

IT - 5 x Konica Minolta Photocopiers leased  $18,935 

IT - Telephone Handsets and equipment leased $9,000 

IT - Telstra Connect-IP Managed WAN connection $27,500 

IT - Telstra iPad and iPhone data plans  $7,680 

IT - InfoCouncil Business Paper Licence Costs and Support $10,700 
IT - Microwave Towers ACMA Licences, Maintenance and Support  $17,800 
IT - MS Office and MS Project Licence Costs $8,000 
IT - EFTsure Licence Fees and Support $4,560 

IT - HPE Content Manager EDMS Licence Costs and Support  $7,500 
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Total Information Technology Operating Expenditure $462,923 

Other operating expenditure:-  
IT Equipment Depreciation expense   $153,307 

Total Budgeted Operating Expenditure $616,230 

  
2018/2019 Capital Budget:-  
Data Projector Purchase $5,500 

IT Software Program management  $11,600 

IT Hardware (Computers (PC) replacements, offices and library) $48,500 

Hardware – iPads purchases $25,500 

Hardware – iPhone purchases $9,500 

Hardware – Works IT equipment $12,700 

Hardware – E&P additional PC Monitors $2,000 

Software – Works Civil3D CAD  $9,000 

IT Backup Systems Improvements $14,500 

IT – Unified CISCO telephone system  $56,098 

UPS Equipment $6,800 

Replace Printers $20,700 

Network Improvements $7,200 

Software – Windows Licences  $5,000 

Software – Electronic Stamping and Stormwater System $13,500 

IT – ePlanning Suite and integration $40,000 

IT – Civica Business Portal Migration $40,000 

Total Budgeted Capital Expenditure $328,098 
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7.  Risks 
 
A number of risks have been identified and are fundamentally related to scalability, 
reliability and productivity. Possible consequences are:-  
 Loss of data due to a system and / or file server crashing; 
 Loss of data and / or productivity through staff down time caused by external 

supply outages such as electricity and Telstra interruptions. There is currently no 
power generator at all three offices;  

 Poor decision-making due to poor data output; 
 Inability to comply and meet legislative deadlines; 
 Inefficient use of IT systems resources; 
 Cyber-attacks or hacking into Council databases and email systems corrupting 

data and taking Council electronically off-line for varied time periods; 
 Staff down-time due to systems being unavailable; 
 Increased difficultly in recruiting quality staff; 
 Failure to satisfy NSW State Records regulation requirements in relation to 

information security and safeguards; 
 Increased reliance on external support or consultants at expensive contract hire 

rates;  
 Financial and legal liability for data breaches; 
 Decrease in productivity; and 
 Reduction in customer service. 
 
7.1 Technology related 
 
 That systems and data backups do not work and vital and irreplaceable corporate 

data is lost; and 
 Some of our applications and PCs are not easy to use, given their age and other 

factors and this reduces productivity. 
 
7.2 People related 
 
 There is an over-reliance on “key” users in some areas of Council and these 

people have become islands of knowledge, therefore creating a risk if they should 
leave Council; 

 Some staff are not following Council IT policies and procedures with the risk of the 
loss of corporate data; and 

 Some employees are using local hard drives to store important documents instead 
of using network server drives (which are backed up) or HPE Content Manager. 

 
7.3 Process related 
 
 Business processes not clearly defined, therefore impacting on consistency and 

makes it very difficult to bring new staff up to speed;  
 Some workflows are not as efficient as desired and involve duplication; 
 Documentation and inspection processes must be up to date and complete in 

order to monitor the proper functioning of hardware and to flag the expiration of 
items subject to deterioration (tapes, UPS batteries, etc.) or other equipment; and 
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 Systems are in place to ensure software security patches are up to date on servers 
and PCs. 

 
8.  Security Issues 
 
8.1 Security is a vital element of IT provisions; including equipment and privacy of 
information security 
 
1. Backup copies of all information stored on centrally managed file servers will be 

made daily to disk and tape and will be carefully stored. The primary purpose of 
such backups is to make it possible to recover critical systems, software and 
corporate data. The IT Services will not be held responsible for any data stored 
on local machines except where express permission has been given;   

 
2. The virtual servers are replicated daily to the offsite disaster recovery server; 
 
3. Data backup tapes are to be stored offsite; 
 
4. All equipment will be identifiable in case of theft and appropriate measures will be 

taken to prevent theft of equipment; 
 
5. All reasonable measures will be taken to preserve privacy; 
 
6. The Council will comply with the Data Protection and Privacy and Personal 

Information Protection Act 1998 (PPIPA) and the Government Information (Public 
Access) Act 2009 (GIPA). All non-public information will be protected by an 
authorisation (password) system and users will be advised on the best practices 
for data management and security; 

 
7. Appropriate measures will continue to be implemented to protect Council 

information and systems from external electronic attack (hacking), for instance by 
the use of up-to-date firewall technology and software for the protection of 
computing resources from malware and viruses; 

 
8. Central computer equipment will be located in best available accommodation 

providing adequate space, power supplies, environmental control and security, 
within the limitations imposed by the current inadequate administration offices; 

 
9. Basic information on the usage of IT systems will be logged and used for general 

capacity planning and also to enable the tracing of actions which are malicious, 
cause complaint or contravene Council’s Internet and Email Policy, Records 
Management Policy and /or senior management directives. Such logs will be 
handled in compliance with all relevant laws and policies; 

 
10. Data storage backups are to be tested at minimum bi-annually to ensure 

functionality and usability; 
 
11. Storage of sensitive information, particularly employee personal information, on 

the shared I:drive will be controlled by restricting folder access, creating additional 
restricted shared drives or by other means available; and 
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12. Users who have access to, or control of, electronic information will be educated 

on information security to minimise the risk of a cyberattack. 
 
8.2 IT Disaster Recovery. 
 
1. The Council Business Continuity Plan will incorporate an IT disaster recovery 

plan; 
 
2. The Council Business Continuity Plan and risk assessments will be reviewed and 

tested by the Emergency Response Committee. 
 
9. Access and Usability 
 
9.1 Information will be available to those authorised to access  
 
1. This includes Council information which may be sourced from any location using 

Council owned equipment; 
 
2. A long-term aim is that it should be possible to access (with authorisation) all 

Council information and systems from any computer, without compatibility 
constraints or complex setup procedures. This aspect applies to both staff, 
Councillors and business partners; 

 
3. Improved access, systems speed, functionality and performance will continue to 

be a major priority where it is technically and economically feasible; 
 
4. Council has implemented electronic security systems for all three administration 

offices to secure information and ensure the safety of employees and equipment; 
 
5. The web interface will be preferred for all services wherever feasible and it will 

continue to be utilised as an interface to the ratepayers and community for the 
provision of free, timely and accurate information relating to Council services, 
policies and frequently updated information; and 

 
6. IT systems which are compatible with Civica Authority software and allow data 

integration and interface with their product will be considered as a high priority 
when purchasing new IT software packages.  

 
9.2 IT will continue the commitment to improve the performance for staff to work 
from remote locations 
 
1. Working from remote locations is integral to Council’s operations. The aim is to 

improve efficiency and convenience for staff at remote locations; 
 
2. The increasingly electronic nature of the Council will lead to changes in working 

practices. Working from remote locations in the future should not present data 
accessibility problems for Council staff; and 
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3. The provision of services via the internet continues to be a requirement for user 
access at remote locations. 

 
9.3 Council networked IT systems authorisation for access to equipment  
 
1. A unified authentication system is implemented under which users will be 

identified by a single user-name and password, not by separate passwords for 
each system used; and 

 
2. A single point of sign-on, meaning that each user not only has one password, but 

also needs to give it only once to gain access to many systems. 
 
9.4 Software will be chosen on the basis of suitability, effectiveness and 
standardisation 
 
1. The cost of software is a significant part of the IT budget and all software licenses 

will be managed by the Finance and Administration Department. The use of 
diverse packages for the same task, or the choice of unsuitable packages on price 
alone, will be discouraged;  

 
2. Software selection will be reviewed in an ongoing process. This will generally be 

undertaken prior to the update of an application; and 
 
3. Prior to the purchase of any software the IT Systems Coordinator and / or IT 

Support Officer must be consulted to evaluate the suitability, cost and on-going 
maintenance requirements. The IT Systems Coordinator will be responsible for 
the implementation of any new IT systems and will provide support and training 
in conjunction with key users nominated by a departmental Director. Any new 
purchases of software systems to be implemented that require IT labour intensive 
resources for maintenance are to be avoided.  

 
4. The IT Systems Coordinator and / or IT Support Officer will be consulted prior to 

the commencement of any major infrastructure projects or plant acquisitions with 
a significant IT component that will require the services of the IT section. 
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9.5 Hardware evaluation and approval 
 
1. Prior to the purchase of any hardware the IT Systems Support Officer and /or IT 

Systems Coordinator must be consulted to evaluate the suitability, cost, 
compatibility and on-going maintenance requirements. The IT Systems Support 
Officer will be primarily responsible for the installation and ongoing maintenance 
of hardware purchased.  

 
10. Information Systems and Equipment Status 
 
 A
n outline of Council’s Information Technology Systems and equipment is a follows:- 
 

 The Upper Lachlan domain is hosted by CommsChoice; 

 The Upper Lachlan Council website is hosted by Morpht; 

 Upper Lachlan Shire Council’s microwave linked wide area network (WAN) 
consists of three Council administration offices at Crookwell, Gunning and 
Taralga, two works depots (at both Crookwell and Gunning), Crookwell Library 
and the Visitor Information Centre in Crookwell. ATI provide maintenance support; 

 Two NBN connections used for Council’s internet access at 20/48 Mbps and the 
VPN tunnel for the network connection to the Taralga office; 

 Crookwell and Gunning offices contain adequate LAN capabilities in the way of 
cat 5e and cat6 Ethernet and POE switches; 

 Crookwell office has 2 servers (1 Production, 1 Disaster Recovery)  hosting the 
following virtual machines:-  

o Civica Authority financials with Informix database, 

o Civica web server for ACTUS mobile communications, 

o Exponare Server as GIS, 

o Microsoft Windows System Updates Server; 

o Windows 2012 domain controller, file and print sharing, 

o Content Manager (Electronic Document Management Systems for files), 

o Microsoft SQL Server database for Content Manager and InfoCouncil, 

o Microsoft Exchange 2013 for email, 

o Sonicwall GMS/Analyser virtual appliance, 

o Sonicwall Secure Mobile Access virtual appliance, 

o VMWare vCenter Server Appliance. 

 Crookwell office has 2 servers (1 Production, 1 Disaster Recovery) for the Unified 
Telephone Communications System; 

 Gunning office has one (1) server – a file and print sharing server; 

 There are 104 workstations (PC’s) in total:-  

o 51 at Crookwell office,  

o 11 at Gunning office,  

o 3 at Taralga office,  

o 6 at Visitor Information Centre and Crookwell Library office,  

o 2 Offsite General Manager laptop and the Roads Laptop, 

o 9 public PCs at Crookwell Library, 

o 9 public PCs at Gunning Library, 

o 2 at Crookwell Sewerage Treatment Plant, 
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o 3 at Crookwell Water Treatment Plant, 

o 3 at Gunning Water Treatment Plant,  

o 3 at Taralga Water Treatment Plant, 

o 2 at Taralga Sewerage Treatment Plant. 

 A daily backup is obtained in Gunning and Crookwell, the tapes are taken off-site 
on a daily basis; 

 Crookwell and Gunning offices utilise a number of UPS devices that protect 
equipment from power grid failures and power fluctuations; 

 14 Printers in Crookwell office; 

 4 Printers in Gunning office; 

 2 Printers in Taralga office; 

 Receipt Slip Printers – 3 at Crookwell office and 1 each at Gunning and Taralga 
office; 

 1 Main Line Printer – Gunning; 

 3 Colour Multifunction Photocopiers at Crookwell office; 

 1 Colour Multifunction Photocopier at Gunning office; 

 1 Photocopier in the Taralga CSC office and 1 at Crookwell Depot; 

 1 Canon ipf815 large format printer at Crookwell office; 

 1 Plan Copier at Crookwell; 

 1 Fax Machine at Crookwell, 1 Fax Machine at Gunning office; 

 6 Laptops; 

 Provide sufficient PCs for staff training purposes; 

 1 Digital Camera; 

 Televisions – 1 at Crookwell office and 1 at Gunning office; 

 22 Apple iPads; 

 65 mobile telephones; 

 3 Data projectors at Crookwell and 1 Data Projector at Gunning; 

 Crookwell Library equipment – 10 public access PC’s, 1 PC for Library Manager, 
1 Konica Photocopier, 1 Fax, ADSL Modem; 

 Gunning Library equipment – 10 public access PC’s, 1 Konica Photocopier, ADSL 
Modem; 

 Tourism Office has 4 PC’s, 1 laser printer, 1 Photocopier, 2 HP desktop Printers 
and facsimile, ADSL Modem and accounting software; 

 8 tablet devices; 

 Symantec Endpoint Virus and Malware Protection; 

 Microsoft Office software; 

 MapInfo Professional software; 

 Exponare Enquiry software; 

 AutoCAD software; 

 Clear SCADA Telemetry Software; 

 Adobe Acrobat Professional; 

 Adobe Photoshop; 

 Crystal Reports software; 

 Microsoft Excel – Asset Register databases; 

 Microsoft Excel – Risk Register and Legislation Compliance databases; 

 Microsoft Access – Civica Management Reporting databases; 

 Microsoft Access – Civica 2019 database; 
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 Insight Software for Fob Electronic Security System; 

 Reflect and RMAP – RMS software; 

 Metrocount – Traffic data; 

 MicroFocus Content Manager; 

 InfoCouncil; 

 CBA CommBiz Electronic Banking Software; 

 Veeam Backup and Replication; 

 VMWare vSphere. 
 
A comprehensive asset register will be maintained to record all Information 
Technology Systems and equipment showing all relevant details to allow for the 
identification of:- 

 all physical assets including location, original cost and purchase date; 

 full descriptions of all software in use including all annual licence fees and expiry 
dates; 

 any other information to allow for informed decisions to made on the planned 
replacement and/or upgrade of all Information Technology Systems and 
equipment;  

 warranty information; 

 contact details for service or support; and  

 details to ensure all licencing requirements are being met.  
 
Photocopiers 
  
A lease agreement with Konica Minolta commenced on 1/5/2018 and expires on 
1/5/2023 for these two photocopiers:- 

 Bizhub C658 located in the Administration building,  

 Bizhub C368 located in the Environment and Planning building.   
 
A lease agreement with Konica Minolta commenced on 2/6/2016 and expires on 
2/6/2021 for these six photocopiers:- 

 Bizhub C258 located at the Taralga Office, 

 Bizhub C258 located at the Crookwell Depot,  

 Bizhub C368 located at the Crookwell Visitor Information Centre, 

 Bizhub C258 located at the Crookwell Library, 

 Bizhub C368 located at the Works Department office Crookwell, 

 Bizhub C368 located at the Gunning Office. 
 
The Gunning Library has a Konica Minolta C360 photocopier with no contract and is 
copy per print service agreement only.  
 
 
11.  Information Systems Selection - Strategic Principles  
 
The principles that should be applied to any Information Technology Services strategy, 
development, purchase or project must:- 
 Support and meet the changing needs of the organisation and its customers; 
 Continuously improve business processes and reducing maintenance costs; 
 Be reliable and ensure risk management principles are adhered to; 
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 Interface to current and future systems; 
 Improve management of corporate information; 
 Promote electronic commerce and communications; 
 Be secure, robust and easy to maintain; 
 Optimise use of all related technologies; 
 Maintain information that is readily available to internal and external users; 
 Be based on IT industry standards; 
 Ensure the management of existing and future systems should be driven by core 

policy decisions that identify the aims and objectives of Council’s IT systems, and 
link technology to the cost effective achievement of those objectives; and 

 Ensure a business case for all IT initiatives should be developed to demonstrate 
need and technical requirements and are scalable to accommodate projected 
future needs. 

 
12.  Training 
 
The Council will ensure that employees who use IT systems are able to acquire 
appropriate skills by the following means:- 
 
1. Training needs will be made apparent in the annual Council Training Plan; 
 
2. The Human Resources Coordinator in conjunction with the relevant Departmental 

Manager will be responsible for the coordination and provision of training for staff; 
 
3. Civica Authority computer system modules training will be provided as is required 

and will be coordinated by the Human Resources Coordinator; 
 
4. All relevant staff will be provided with the appropriate training to utilise the HPE 

Content Manager electronic document management system (EDMS); 
 
5. Manuals and application help will be made available to users of various IT 

systems wherever it exists and is feasible; 
 
6. Consultants will be used in high end technical areas where training required is 

extensive, expensive and support opportunities within the Council network are 
limited; 

 
7. IT staff will be provided with training to support the Council network and other 

information services infrastructure. 
 
13. IT Recommendations - Next 3 Year Period  
 
1. Replacement program for PC’s in order of:- 

 On a needs basis (users who rely on modern PC’s for the majority of their duties); 

 Oldest and outdated equipment; and  

 Ideally, on a three year rotational basis.  
 
2. Replacement of a number of PC’s at the Crookwell and Gunning Libraries as 

required in accordance with PC replacement schedule; 
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3. To provide specialised high end computers to specific personnel to suit their 
unique needs as authorised by the General Manager; 

 
4. Redundant PC’s will have Council information removed from hard drive and will 

be disposed of in line with Council Disposal of Assets Policy and / or be used for 
spare components for other PCs; 

 
5. PC’s that have operating programs and other such unsupported and outdated 

programs this software will be replaced immediately; 
 
6. Implement Windows 10 operating system; 
 
7. Monitor the microwave link to achieve the desired network speed and data transfer 

capacity between Council sites; 
 
8. Improve the networking (fibre/Wi-Fi) to the Gunning depot; 
 
9. Continue to provide improved internet speeds for all users; 
 
10. To coordinate the implementation of mobile smart phones, tablets and laptop 

computers; 
 
11. Implement mobile device management software e.g. Airwatch; 
 
12. Continue to use automated data backup to disk and tape to ensure data is 

captured and securely stored off-site on a daily basis; 
 
13. Increase the storage capacity of the backup server; 
 
14. Implement the test restore of data, servers and the environment on an annual 

basis for disaster recovery readiness; 
 
15. A register will be developed (excel spreadsheet) and maintained to document the 

inspection and testing undertaken to monitor the proper functioning of hardware 
and to flag the expiration of items subject to deterioration (tapes, UPS batteries, 
etc.) or other equipment; 

 
16. Implement VMWare-to-UPS system Power Management integration to elegantly 

shutdown servers in the event of an extended power outage; 
 
17. Replace redundant UPS units (Uninterruptible Power Supplies); 
 
18. Anti-virus software and spam removal software will be kept up to date; 
 
19. The continued improvement and upgrade of information for Council’s website, 

Facebook and future social mediums; 
 
20. Review the Business Continuity Plan incorporating the IT Disaster Recovery Plan 

on an annual basis; 
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21. Arrange Civica, Exponare and other IT software and hardware training as required 
for Council employees in accordance with Council’s Training Plan coordinated by 
Human Resources Coordinator in conjunction with IT Systems Coordinator; 

 
22. Maintain an Information Technology internal cash reserve so that sufficient funds 

are available for the necessary and emergency replacement of IT systems; 
 
23. The ongoing documentation of all IT systems, applications and supporting 

infrastructure; 
 
24. Staff will be instructed annually not to store corporate files on their local c:/drive 

and passwords should not be shared; 
 
25. Redundant users and former employees logins and email addresses will be 

promptly deleted by Information Systems Coordinator and IT Systems Support 
Officer; 

 
26. Train the Works Department staff in the use of ACTUS and attaching photos to 

CRMs; 
 
27. Implementation of online CRM and online payments and link these to Council’s 

website; 
 
28. Continued ongoing upgrade, at minimum annually, of Council’s mapping 

databases, cadastral data and other GIS data layers; 
 
29. Continued ongoing maintenance and support for the various databases, however 

review these databases with the view to full integration into the Civica application 
if the opportunity exists rather than having multiple databases to support; 

 
30. Upgrade of Exponare 5.5 to Spectrum Technology Platform; 
 
31. Continue to meet Council’s photocopier requirements, replace as required and 

monitor usage; 
 
32. Ensure the operating systems of desktops and servers are upgraded to supported 

versions which are compatible with Council’s software; 
 
33. Configure vCentre to utilise Active Directory as an identity source for greater 

reporting and compliance capability; 
 
34. Increase storage (possible NAS) and memory available for Council’s virtual 

servers; 
 
35. Replace the server at Gunning, make the new server a secondary domain 

controller and ensure its backup capabilities are sufficient. 
 
36. Implement webcasting and audio recording of Council Ordinary Meetings; 
 
37. Upgrade to InfoCouncil 7 64bit version; 
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38. Implement Oosoft e-Comp software for position evaluation purposes; 
 
39. Implement Authority Employee Kiosk and emailing of payslips to employees; 
 
40. Implement Authority electronic leave applications and timesheets; 
 
41. Implement the Department of Planning’s online development application 

lodgement when introduced; 
 
42. Implement Authority Building Professionals Board Reporting; 
 
43. Implement Authority Single Touch Payroll requirements; 
 
44. Provide IT requirements in order to meet the ISO 3rd Party certification standard 

as required by Roads and Maritime Services (RMS); 
 
45. Organise cyber security awareness training for staff including a phishing test 

(which determines the vulnerability level of our network by indicating how many 
people may be susceptible to an email-born security attack); and 

 
46. IT staff to attend training and relevant IT related meetings to keep their knowledge 

and skills current. 
 

14. Future IT Requirements 
 
1. Investigate the expansion of the microwave link system to include the Crookwell 

Water Treatment Plant, Sewer Treatment Plant sites and Gunning Library; 
 
2. Investigate the expansion of the unified communication system to include the 

Taralga office, Crookwell Library and Visitor Information Centre; 
 
3. Investigate feasibility of the upgrade of servers to currently supported versions of 

software, including VMWare, Authority, Content Manager, Windows server and 
Exchange; 

 
4. Investigate upgrading to Veeam Enterprise to allow for restoration of single files 

from tape backup; 
 
5. Investigate SNMP Monitoring for network management; 
 
6. Investigate the provision of free public Wi-Fi at the Visitor Information Centre in 

Crookwell and to consider the eventuality that free public Wi-Fi may be made 
available in other public areas in towns; 

 
7. Investigate and costing for a complete Asset Management software solution; 
 
8. Investigate the expansion of our social media presence to include other sites e.g. 

Instagram; 
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9. Investigate an intranet solution e.g. SharePoint to improve staff collaboration; 
 
10. Assist where required with the IT provisioning of a new Community and Civic 

Centre (subject to receiving grant funding for the Civic Centre); When new building 
constructed provide for a dedicated restricted access climate controlled IT server 
room and plan for a secure storage area for keeping IT equipment purchases, 
training PCs, spares, consumables and equipment awaiting decommission. 

 
15. References - Related Legislation, Policies and Plans 
 
The following legislation and policies should be read in conjunction with Council’s 
Information Technology Strategic Plan:- 
 
Relevant Legislation 
 
The following Legislation may affect the operation of this Plan:- 

o Local Government Act 1993; 

o Local Government (General) Regulation 2005; 

o Local Government (State) Award 2017; 

o Anti-Discrimination Act 1977; 

o Government Information (Public Access) Act 2009; 

o Industrial Relations Act 1996; 

o Independent Commission against Corruption Act 1988; 

o Privacy and Personal Information Protection Act 1998; 

o Work Health and Safety Act 2011; 

o Fair Work Act 2009; 

o Equal Employment Opportunity Act 1972; 

o Ombudsman's Act 1976; 

o Environmental Planning and Assessment Act 1979; 

o Public Interest Disclosures Act 1994; and 

o Crimes Act 1900. 

 
Related Council Policies and Procedures 
 
The following Council Policies and documents that are relevant to this Policy include:- 
 

o Code of Conduct for Councillors, staff, contractors and delegates of Council; 

o Council’s Code of Meeting Practice; 

o Council’s Integrated Planning and Reporting suite of documents; 

o Records Management Policy; 

o Internet and Email Policy; 

o Human Resource Training Plan; 

o Staff Training Policy; 

o Equal Employment Opportunity (EEO) Management Plan; 

o Privacy and Personal Information Management Plan; 

o Complaints Management Policy; 
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o Grievance Policy; 

o Disciplinary Policy; 

o Service Delivery Policy; 

o Interaction between Councillors and Staff Policy; 

o Bribes, Gifts and Benefits Policy; 

o Fraud and Corruption Prevention Policy; 

o Purchasing and Acquisition of Goods Policy and Procedures; 

o Delegations of Authority Policy; 

o Work Health and Safety Policy; 

o Mobile Telephone Policy; 

o Payment of Expenses and Provision of Facilities Policy; 

o Electronic Security System Policy; 

o Digital Information Security Policy; 

o Social Media Policy; 

o Gathering Information Policy;  

o Access to Council Documents Policy; and 

o iPad Policy.
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ITEM 12.3 Quarterly Budget Review Statements - 2nd Quarter 
2018/2019 

FILE REFERENCE I19/58 

AUTHOR Director of Finance and Administration 

  

ISSUE 

A Financial Summary and Key Performance Indicators report for the 2nd Quarter 
Budget Review in 2018/2019. 

  
 

RECOMMENDATION That - 
1. Council adopts the 2nd Quarter Budget Review Statements for 2018/2019 

including revotes of income and expenditure to the Operational Plan; and 
2. Council endorses the Operational Plan Performance Summary Report.  
 

 

 

BACKGROUND 
 

This report details the financial summary and Key Performance Indicators for the 2nd 
Quarter Budget Review in 2018/2019. 
 

REPORT 
 

The Quarterly Budget Review Statements are prepared for Upper Lachlan Shire 
Council in accordance with the Office of Local Government guidelines. The quarterly 
review statements are comprehensive and should be read in conjunction with the 
Operational Plan performance summary report.  
 

The Income and Expenses Budget Review Statement provides an overview of Council 
operations for the 2nd Quarter of the 2018/2019 financial year. The following is a 
financial summary of the data as at 31 December 2018 – see Attachment 3:- 
 

1. Council has raised 64% of the operating budgeted income. 

2. Council has expended 53% of the operating budgeted expenditure, (includes 
actual expenditure and creditor commitments). 

3. Capital grants and contributions income received is 5% of the revised budgeted 
capital income. 

4. Council has expended 45% of the revised budgeted capital expenditure 
(including actual capital expenditure and creditor commitments) on asset 
acquisitions and renewals. 
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Budget Revotes 
 

Council resolved an original operating budget surplus, before capital grants and 
contributions, totalling $309,610.  
 

Since the original budget was adopted there are operational budget net revotes of 
expenditure and income for the 1st Quarter totalling $236,800. In the 2nd Quarter there 
are operational budget net revotes of expenditure and income totalling $42,500. 
 

The revised net operating budget details a reduced surplus result forecast totalling 
$30,310, before capital grants and contributions. The operational and capital budget 
revotes of income and expenditure and movements in transfer from reserves for the 
2nd Quarter are detailed in Attachment 5. 
 
Operational Budget Analysis 
 

Council’s operational budget analysis is outlined in Attachment 3. The year to date 
actual to budget operating income shows that total revenue received year to date is 
comparable to the anticipated budget forecast. Likewise the year to date actual to 
budget operating expense shows that total expenditure year to date is similar to that 
anticipated.  
 

The Operating Budget Review Statement by Function/Activity gives further detail of 
Council services in Attachment 4. This document shows the net budgeted cost of each 
Council function / activity and illustrates the cost to Council in providing a particular 
service.  
 

Capital Budget Analysis 
 

Total capital expenditure budget, for all funds, including accounts payable 
commitments, is 45% complete at year to date as detailed in Attachment 7. This 
attachment provides details in regards to progress of each individual capital project.  
 

The General Fund revised capital expenditure program is 49% completed at year to 
date. Major projects substantially commenced include the local roads gravel re-
sheeting from Section 94 funds (62%), Roads to Recovery program on local road gravel 
re-sheeting projects (80%) and bitumen sealing projects. Projects completed include 
Gundaroo Road MR52 rehabilitation, Black Spot project on MR258 Wombeyan Caves 
Road, Bannister Lane road reconstruction project and Grabine Road reconstruction. 
The DWM green waste service commenced in September 2018.  
 
The General Fund actual capital expenditure year to date is lower than anticipated 
principally due to delays in the MR256 Abercrombie Bridge replacement and MR248E 
Kiamma Creek Bridge replacement and delays in the Crookwell landfill project.  
 
Cash flow 
 

Council’s projected short term liquidity financial position is satisfactory with the total 
cash and investments held as at 31 December 2018 totalling $28.835 million. The cash 
and investments held at 30 September 2018 totalled $30.160 million and cash and 
investments held at 30 June 2018, totalled $30.005 million.  
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The Cash and Investments Quarterly Budget Review Statement (Attachment 6) details 
the unrestricted cash, internal reserve restrictions and external reserve restrictions both 
in total and movements to 31 December 2018. 
 

POLICY IMPACT` 
 
Nil 
 

OPTIONS 
 
Nil 
 

FINANCIAL IMPACT OF RECOMMENDATIONS 
  

There are operational budget net revotes in the second quarter totalling $42,500; 
therefore the projected operational budget surplus is $30,310. There are capital 
income and expenditure revotes detailed in Attachment 5 including transfers from 
internal and external restricted reserves for prior years carry over works and 
unexpended grant projects. 
 
 

RECOMMENDATION That - 
1. Council adopts the 2nd Quarter Budget Review Statements for 2018/2019 

including revotes of income and expenditure to the Operational Plan; and 
2. Council endorses the Operational Plan Performance Summary Report.  
  
ATTACHMENTS 

1.⇩   Quarterly Budget Review Statement by Responsible Accounting 
Officer 

Attachment 

2.⇩   Contracts, Consultancy and Legal Expenses Budget Review 
Statement 

Attachment 

3.⇩   Income and Expenses Budget Review Statement Attachment 

4.⇩   Operating Budget Review Statement by Function-Activity Attachment 

5.⇩   Material Variations and Revotes Budget Review Statement Attachment 

6.⇩   Cash and Investment Budget Review Statement Attachment 

7.⇩   Capital Expenditure (Assets) Budget Review Statement Attachment 

8.⇩   Capital Income (Grants and Contributions) Budget Review 
Statement 

Attachment 

9.⇩   Operational Plan KPI - 2nd Quarter 2018/2019 Attachment 
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OPERATIONAL PLAN – KEY PERFORMANCE 

INDICATORS 

2018/2019 

31 DECEMBER 2018 
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PRINCIPAL ACTIVITIES - KEY PERFORMANCE INDICATORS (KPI) 
 

FUNCTION (SERVICE)           PAGE NUMBER 
COMMUNITY 

Health Services, Medical Centres, Community Services, Aged and Disabled Services 4 
Public Halls, Cultural Services, Community Centres and Museums    4 
Animal Control            5 
Swimming Pools            6 
Sporting Grounds and Parks and Gardens        7 
Public Libraries            7 
Emergency Services and Fire Protection        8 

ENVIRONMENT 
Town Planning and Development Control        9 
Building Control              9 
Environmental Systems and Protection        10 
Housing             10 
Noxious Weeds Control           11 
Food Control and Inspections          12 

ECONOMY 
Financial Services             13 
Administration and Corporate Support        14 
General Purpose Revenue and Rates         15 
Information Technology           15 
Workforce (Human Resources and Work, Health and Safety)     16 
Caravan Parks            18 
Tourism Promotion and Business (Private Works, RMS State Road and Service NSW) 19 

INFRASTRUCTURE 
Roads, Bridges, Footpaths, Cycleways, and Kerb and Guttering    20 - 21 
Stormwater and Drainage          21 - 22 
Quarries and Gravel Pits           22 
Waste Centres, Rubbish Tips and Street Cleaning       23 
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PRINCIPAL ACTIVITIES - KEY PERFORMANCE INDICATORS (KPI) continued …. 

 

FUNCTION (SERVICE)           PAGE NUMBER 
 
Public Conveniences and Amenities         24 
Public Cemeteries            24 
Engineering, Purchasing and Works Supervision       25 
Plant and Equipment Operations         26 
Domestic Waste Management (DWM)         27 
Water Supply Services           28 
Sewerage Services           29 

CIVIC LEADERSHIP             
 Governance             30 - 31 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - COMMUNITY: 
PRINCIPAL ACTIVITY - HEALTH SERVICES, MEDICAL CENTRES, AGED, DISABLED AND COMMUNITY SERVICES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Liaise with health care 
service providers within the 
Shire. 

Maintain lease for buildings.  1.1 - Support the retention of 
medical and health care 
facilities in the towns. 

Achieved - Council owned building 
utilised for health care services in 
Crookwell and Gunning. 

Support the Youth Council 
to promote youth 
engagement. 

Report each year in the 
Annual Report. 

1.4 - Retain the youth 
population demographic and 
provide appropriate 
facilities. 

Achieved.   

Support the NSW 
Government rollout of the 
National Disability Insurance 
Scheme (NDIS). 

Council review the Disability 
Inclusion Action Plan by 
December 2018. 

1.3 - Community services for 
young, aged, disabled, and 
people from diverse cultural 
backgrounds. 

Not Achieved – review pending. 

Maintain a web based 
community directory. 

Review annually. 1.7 - Social inclusion for all 
disparate communities.  

Achieved - Annual review completed in 
October 2018.  

 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - COMMUNITY: 
PRINCIPAL ACTIVITY - PUBLIC HALLS, CULTURAL SERVICES, COMMUNITY CENTRES AND MUSEUMS 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Review the Social and 
Community Plan 2013-2018 
and Council to readopt by 
June 2019. 

Report on actions every 
year in the Annual Report. 

1.2 - Support provision of 
ageing population services 
and aged accommodation. 

Not Achieved – review pending.   

Implement Cultural Plan for 
Council. 
 

Report on actions every 
year in the Annual Report 

 

1.3 - Community services for 
young, aged, disabled, and 
people from diverse cultural 
backgrounds. 
 

Achieved - Cultural Plan 2017-2020 
adopted by Council on 15 June 2017. 
Actions list reported in 2017/2018 
Annual Report. 
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KPI Performance Measure Delivery Program Actions Performance Status 

1.6 - Protect all significant 
heritage sites to preserve the 
diverse history of the Shire. 

Achieved - Heritage grants endorsed by 
Council in October 2018. 

Maintenance and 
management of Council 
public facilities. 
 

Annual AGM and audits for 
Committees. 
 
 
Review Plan of 
Management for public 
buildings every five years. 

 

1.8 - Manage and upgrade 
Council’s public buildings 
and community centres. 
 
1.8 - Manage and upgrade 
Council’s public buildings 
and community centres. 

Being Achieved - as per budget 
commitments. 
 
 
Achieved - Plan of Managements are 
reviewed and completed, subsequent 
reviews are ongoing and reported to 
Council for endorsement.  

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - COMMUNITY: 
PRINCIPAL ACTIVITY - ANIMAL CONTROL 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Registration of companion 
animals. 

Monthly report to Office of 
Local Government. 

 

1.9 - Encourage 
recreational and leisure 
activities while maintaining 
public safety standards. 

Achieved - monthly reports submitted 
to the Office of Local Government. 

Maintain a Complaint 
Handling Register. 

Complaints closed out within 
two weeks. 

 

1.9 - Encourage 
recreational and leisure 
activities while maintaining 
public safety standards. 

Being Achieved – not all complaints 
can be finalised within 2 weeks. 

Maintain an Impounding 
Register. 

Statistics reported in Annual 
Report. 

1.9 - Encourage 
recreational and leisure 
activities while maintaining 
public safety standards. 

Achieved. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - COMMUNITY: 
PRINCIPAL ACTIVITY - SWIMMING POOLS 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Swimming pool guidelines.  Annual review of 
guidelines. 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 
 

Being achieved – Council’s Swimming 
Pool Operational Plan is updated prior to 
commencement of the season. Bookings 
are accepted from local schools, 
Department of Education, Swim Club, 
NSW Sport & Recreation and special 
interest groups to utilise Council’s pools at 
Gunning and Crookwell. Safety systems 
reviewed in accordance with Practice Note 
15 prior to pools opening. 

Water quality testing. Daily testing and water 
sample compliance. 

 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 
 

Being achieved – Water quality testing is 
undertaken prior to opening and during 
pool opening hours. Four (4) tests are 
completed at two hour intervals. Results 
are recorded, and corrective action taken, 
in compliance with Department of Health 
guidelines. All results are filed in Council 
Records Management System.  

Swimming pool patronage 
numbers and financial report. 
 

Report annually to 
Council. 

 

1.3 - Community services for 
young, aged, disabled, and 
people from diverse cultural 
backgrounds. 
 

Being achieved – daily attendance records 
are maintained for both Swimming Pools. 
Income and expenditure reports, as well 
as patronage reports, are provided at the 
conclusion of season. 

 
  



Item: 12.3 Attachment 9.: Operational Plan KPI - 2nd Quarter 2018/2019 
 

 

Ordinary Meeting of Council held on 21 February 2019 Page 264 
 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - COMMUNITY: 
PRINCIPAL ACTIVITY -  SPORTING GROUNDS AND PARKS AND GARDENS  

 

KPI Performance Measure Delivery Program Actions Performance Status 

Sports field maintenance and 
Playing Fields Committee 
meetings. 

Report to Council 
annually. 

 
 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 

Being achieved – Annual report will be 
provided towards the end of the financial 
year. 

Prepare Plans of Management 
for land where Council is the 
trustee. 

Review Plans every five 
years. 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 

Being achieved - Council is developing an 
Asset Register in consultation with the 
NSW Lands and finalise plans of 
management over 3 years. 

Towns and villages streetscape 
improvement program. 

Implement main street 
streetscape works. 

1.8 - Manage and upgrade 
Council’s public buildings and 
community centres. 

Being achieved – finalisation of the plans 
are delayed due to further consultation 
required through the Streetscape 
Committee and consultation for traffic 
related matter through the Local Traffic 
Committee. 

Towns and villages mowing and 
maintenance program and fire 
risk minimisation. Improve 
maintenance of public parks 
facilities on weekends of special 
or community events. 

Implement town 
beautification initiatives. 

 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 

Being achieved – townspersons working 
in towns and village including, Bigga, 
Gunning and Taralga. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - COMMUNITY: 
PRINCIPAL ACTIVITY - PUBLIC LIBRARIES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Quarterly Reports for library 
services to Council. 

Report to Council by 
deadline. 
 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 

Being achieved – Quarterly Reports for 
both branch libraries are prepared within a 
month of the end of the quarter. 

Complete NSW State Library 
Return of Local Priority Grant 
Report and Statement of 
Library Operations. 

Completed by State 
Library deadline. 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 

Achieved – Library Return was completed 
and sent to NSW State Library in 
November 2018. 

Increase membership and 
number of library loans. 

Increase by 1% per 
annum. 
 

1.3 - Community services 
for young, aged, disabled, 
and people from diverse 
cultural backgrounds. 

Achieved – statistics prepared by Library 
Manager for the 2017/2018 Annual 
Report. 

Develop policies and 
guidelines for user access and 
use of technology in the 
libraries. 

Become an operational 
eSmart Library by 30 
June 2019. 

1.3 - Community services 
for young, aged, disabled, 
and people from diverse 
cultural backgrounds. 

Pending – work to commence in 2019. 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - COMMUNITY: 
PRINCIPAL ACTIVITY - EMERGENCY SERVICES AND FIRE PROTECTION 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Maintain Section 94 Register for 
each individual Bushfire 
Brigade. 

Annual Audit of Section 
94 Register. 

1.8 - Manage and upgrade 
Council’s public buildings 
and community centres. 

Achieved – Section 94 Register audit 
completed for 2017/2018 and the register 
was provided to RFS in August 2018. 

Complete review of DISPLAN 
and creation of Consequence 
Management Guides. 

Report to Council every 
two years. 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 

Achieved – Consequences Management 
Guide are completed and were reported to 
the Local Emergency Management 
Committee. 
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KPI Performance Measure Delivery Program Actions Performance Status 

Complete review of RFS 
Service Level Agreement. 

Council adoption by 
August 2018. 

1.9 - Encourage recreational 
and leisure activities while 
maintaining public safety 
standards. 

Not achieved – there is no current Service 
Level Agreement, discussions with RFS 
are yet to be finalised.  
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ENVIRONMENT: 
PRINCIPAL ACTIVITY – TOWN PLANNING AND DEVELOPMENT CONTROL 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Prepare LEP amendments and 
submit to Department of 
Planning and Environment.  
 

LEP Amendments 
submitted to 
Department of Planning 
and Environment for 
gateway approval in 
2018/2019. 

2.2 - Promote 
environmentally sustainable 
developments (ESD). 

Being Achieved. 

Review and implementation of 
Section 94 and Section 94A 
Development Contributions 
Plans. 

Review of Section 94 
Plans by December 
2018 and annual audit 
of Section 94 Register. 

2.4 - Pursue Section 94A 
Development Contributions 
payments for all State 
Significant - Designated 
Developments. 

Being Achieved – Appointed consultant 
awaiting further information from Council.  

Section 355 Committees of 
Council commence operations 
to facilitate the Community 
Enhancement Fund (CEF). 

CEF agreements 
signed. Funds 
distributed annually. 
Committees resourced 
to benefit target 
communities. 

2.4 - Pursue Section 94A 
Development Contributions 
payments for all State 
Significant - Designated 
Developments. 

Achieved – Gullen Range Wind Farm, 
Cullerin Range Wind Farm and Taralga 
Windfarm CEP project funding has been 
allocated for 2018/2019. 

Completion and issue of Section 
149 Certificates. 

Complete within 7 days. 2.2 - Promote 
environmentally sustainable 
developments (ESD) 

Achieved. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ENVIRONMENT: 
PRINCIPAL ACTIVITY - BUILDING CONTROL 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Ensure ongoing accreditation of 
Building Surveyors is 
maintained.  

Minimum CPD points 
are obtained annually. 

2.2 - Promote 
environmentally sustainable 
developments (ESD). 

Achieved. 

Construction Certificate (CC) 
assessment and determination 

Determine 80% of CC’s 
within 30 days. 

2.2 - Promote 
environmentally sustainable 
developments (ESD). 

80% of CC’s were determined within 30 days 
for the period of 1 October 2018 to 31 
December 2018. 

Development Application (DA) 
assessment and determination. 

Determine 80% of DA’s 
within 40 days. 

2.2 - Promote 
environmentally sustainable 
developments (ESD). 

55% of DA’s were determined within 40 days 
for the period of 1 October 2018 to 31 
December 2018. 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ENVIRONMENT: 
PRINCIPAL ACTIVITY - ENVIRONMENTAL SYSTEMS AND PROTECTION 

 

KPI Performance Measure Delivery Program Actions Performance Status 

State of Environment Reporting.  
 

Complete and include 
in Council Annual 
Report. 
 

2.3 - Promote use of green 
and renewable energy. 

Being Achieved. 

Investigate and report 
environmental complaints in 
accordance with legislation. 

Deal with complaints in 
accordance with 
Service Delivery Policy. 
 

2.1 - Address environmental 
degradation issues; i.e. 
noxious weeds control. 
 

Being achieved – not all compliance action 
can be finalised within the 30 day timeframe. 

Assist community groups to 
seek grant funding for 
environmental initiatives for 
Council land and waterways. 

Number of grants per 
annum. 

2.5 - Support land care 
initiatives to restore and 
beautify natural resources. 

Being achieved - Ongoing liaison with 
relevant government agencies in seeking 
funding for environmental initiatives. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ENVIRONMENT: 
PRINCIPAL ACTIVITY - HOUSING 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Regular inspection of housing 
by independent management 
agent.  

House inspections each 
year. 
 

2.2 - Promote 
environmentally sustainable 
developments (ESD). 

Being Achieved. 

Annual house maintenance and 
repair program derived from 
inspections. 

Repairs completed 
within 30 days of 
notification. 
 

2.2 - Promote 
environmentally sustainable 
developments (ESD). 

Achieved. 

 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ENVIRONMENT:  

PRINCIPAL ACTIVITY - NOXIOUS WEEDS CONTROL 

 

KPI  Performance Measure Delivery Program Actions Performance Status 

Property inspections - the type 
and density of noxious weed 
infestations to be recorded and 
reported to Council.  

Inspection statistics 
reported to Council 
monthly. 
 

2.1 - Address environmental 
degradation issues, i.e. 
noxious weeds control. 
 

Works in progress – 232 property inspections 
have been undertaken during the period of 1 
October 2018 to 31 December 2018. 

Suppression of noxious plants 
on road reserves. 
 

Roads to be surveyed 
annually and control 
work conducted. 

2.1 - Address environmental 
degradation issues, i.e. 
noxious weeds control. 

Achieved - monthly updates are included in 
the Council Business Paper. 

Regular education programs 
(field days and press releases) 
for landowners on the most 
effective control methods. 
 

3 programs per year. 
 

2.5 - Support land care 
initiatives to restore and 
beautify natural resources. 
 

Being Achieved - regular government and 
non-government meetings attended. Weed 
control information included in Councils 
information page and newsletters. 

 

  



Item: 12.3 Attachment 9.: Operational Plan KPI - 2nd Quarter 2018/2019 
 

 

Ordinary Meeting of Council held on 21 February 2019 Page 270 
 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ENVIRONMENT: 
PRINCIPAL ACTIVITY - FOOD CONTROL AND INSPECTIONS 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Conduct food premise 
inspections of retailers and 
service providers.  

Annual inspection of 
all food premises. 
 

1.9 - Encourage 
recreational and leisure 
activities while 
maintaining public safety 
standards. 

Not Achieved – inspections are scheduled for 
April 2019. 

Re-inspection of food retailers 
issued with infringement notices. 
 

Follow up within 90 
days of notice. 
 

1.9 - Encourage 
recreational and leisure 
activities while 
maintaining public safety 
standards. 
 

Achieved - None identified for the period of 
the 1 October 2018 to 31 December 2018. 

Swimming Pool register and 
inspection program. 
 

Ensure Swimming 
Pool register is 
maintained. 
 

1.9 - Encourage 
recreational and leisure 
activities while 
maintaining public safety 
standards. 
 

Being achieved – compliant and ongoing. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ECONOMY: 
PRINCIPAL ACTIVITY - FINANCIAL SERVICES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Council’s Investment Policy 
and Investment Strategy.  

Review biennially. 
 

3.2 - Prudent financial 
management. 
 

Being achieved – Investment Policy was 
adopted on 21 June 2017 and will be reviewed 
again by June 2019. 

Maintain Employee Leave 
Entitlements (ELE) internal 
restricted cash reserves to 
fund leave as it becomes 
payable. 

Minimum 40% cash 
reserve of total ELE 
expense. 
 

3.1 - Ensure financial 
viability of Council. 
 

Achieved – Council ELE cash reserve is 46% 
of total ELE expense as at 30 June 2018 based 
on age profile and accumulated leave 
entitlements accrued. 

Implementation of Council’s 
Strategic Internal Audit Plan 
and report actions to Audit, 
Risk and Improvement 
Committee. 
 

Complete 2 internal 
audits annually. 
 

3.2 - Prudent financial 
management. 
 

Pending – Grant Thornton the internal audit 
contractor will conduct an internal audit review 
of Information Technology General Controls 
and this audit will be conducted by March 
2019. 

Progressively complete Asset 
Fair Valuation for all asset 
classes.  
 

Audited annually. 
 

3.1 - Ensure financial 
viability of Council. 
 

Achieved - the buildings, other structures, 
operational land and plant and equipment 
asset classes were revalued by Scott Fullarton 
Valuations at 30 June 2018. Infrastructure 
assets including roads and bridges are due for 
revaluation in 2020. 

Improve Long Term Financial 
Plan (LTFP) modelling. 
 

10 year plan reviewed 
annually. 
 

3.1 - Ensure financial 
viability of Council. 
 

Achieved – Long Term Financial Plan was 
reviewed and adopted by Council on 21 June 
2018. 

Accurate and timely Council 
budget reporting and review. 

Quarterly Reports. 3.2 - Prudent financial 
management. 
 

Being achieved – provision of Quarterly Budget 
Review Statements and KPIs report to Council 
each quarter within 2 months of end of the 
quarter. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ECONOMY: 
PRINCIPAL ACTIVITY - ADMINISTRATION AND CORPORATE SUPPORT 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Manage Council’s Accounts 
Payable and Purchasing 
systems.  

90% of tax invoices are 
paid within credit terms. 
 

3.1 - Ensure financial 
viability of Council. 
 

Not achieved – 67.73% of tax invoices were 
paid by Council in accordance with credit terms 
in the second quarter of 2018/2019. 
 

Manage Council’s Accounts 
Receivable system. 
 

90% of payments 
recovered within sixty 
days. 
 

3.1 - Ensure financial 
viability of Council. 
 

Being achieved – 87.43% of sundry debtor 
invoices were recovered within 60 days of tax 
invoice date in the second quarter of 
2018/2019. 

Council electronic document 
records management system 
complies with State Records 
requirements. 
 

Monthly records task 
assignee action report 
to management. 
 

3.1 - Ensure financial 
viability of Council. 
 

Being achieved - Monthly reports provided to 
management for outstanding task actions. New 
electronic acknowledgment to customer 
enquiries was implemented in December 2018. 

Participate in Canberra JO 
advocacy and resource 
sharing projects. 
 

Report annually to 
Council. 
 

3.2 - Prudent financial 
management. 
 

Being achieved – Council are participating in 
human resources, Tourism and Economic 
Development, Infrastructure and IT working 
groups in Canberra Joint Organisation. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ECONOMY: 
PRINCIPAL ACTIVITY - GENERAL PURPOSE REVENUE AND RATES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Proportion of rates accounts 
outstanding at year end.  

Less than 5% 
outstanding. 
 

3.2 - Prudent financial 
management. 

Achieved - 2.94% rates and charges 
outstanding percentage as at 30 June 2018. 

Completion of statutory 
certificates i.e. Section 603 
Certificates. 
 

95% completion rate 
within 5 days. 
 

3.2 - Prudent financial 
management. 

Achieved – 98% completed within timeframe 
for the second quarter of 2018/2019. 73 
Section 603 Certificate applications processed 
in second quarter of 2018/2019. 

Completion and audit of 
Schedule - Permissible Rates 
Income Calculation. 

Annual Completion by 
due date free of error. 

3.2 - Prudent financial 
management. 

Achieved – audit completed by the statutory 
deadline of 30 October 2018. 

Process land revaluations and 
monthly supplementary land 
valuations from the Valuer 
Generals Office. 

Monthly reconciliation 
and signoff by 
management. 
 

3.2 - Prudent financial 
management. 
 

Achieved – all reconciliations signed and 
authorised in second quarter of 2018/2019. 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ECONOMY: 
PRINCIPAL ACTIVITY - INFORMATION TECHNOLOGY 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Council’s Information 
Technology (IT) Strategic Plan 
and Business Continuity Plan 
to be reviewed and updated. 

Implement actions 
within specified 
timeframes. 

3.1 - Ensure financial 
viability of Council. 

Pending - IT Strategic Plan review will be 
reported for adoption at the 21 February 2019 
Council Meeting. 
 

Implement Council PC 
(computers) replacement 
program on a four year 
rotational basis. 

Annually install 100% of 
PC’s scheduled. 

3.1 - Ensure financial 
viability of Council. 

Being achieved – computer replacement 
program commenced. 
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Review, upgrade and update 
Council’s Website and 
FaceBook page information. 

Updated on a weekly 
basis. 
 

3.1 - Ensure financial 
viability of Council. 

Being achieved - Council website and 
FaceBook page updated each week, timely 
media releases. E-newsletter and Post Weekly 
publications released each week.  

Implementation of new 
servers, software and 
databases, telecommunication 
systems and Customer 
Request Management System 
upgrade. 

Complete each year 
within budget estimate. 

3.1 - Ensure financial 
viability of Council. 

Being achieved - telephone system project 
finalised in October 2018. CRM project goes 
live March 2019. Microwave communication 
project completed and operational in May 
2018. Server upgrade is pending. 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ECONOMY: 
PRINCIPAL ACTIVITY - WORKFORCE (HUMAN RESOURCES AND WORK HEALTH AND SAFETY) 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Review and implement 
Council Succession Plan. 

Review biennially. 
 

3.4 - Assist facilitation of 
employment opportunities. 

Not achieved – will be reviewed after the 
realignment of Council Works and Operations 
Department and subsequent job evaluations 
and grading under Oosoft system. 

Proportion of Council 
employee turnover per year. 

Less than 10%. 
 

5.4 - Ensure the retention 
and attraction of quality 
staff. 

Achieved - 7% employee turnover rate in 
2017/2018. 

Conduct annual performance 
reviews, reissue and sign-off 
for all employee’s position 
descriptions and training 
plans. 

Complete by 31 May 
each year. 
 

3.4 - Assist facilitation of 
employment opportunities. 
 

Pending – performance reviews will 
commence in March 2019. Employee self- 
review and supervisor review forms will be 
distributed in February 2019. 

Review and implement the 
human resources four year 
strategy in Council’s 
Workforce Plan. 

Review Annually. 3.4 - Assist facilitation of 
employment opportunities. 
 

Achieved – the reviewed Workforce Plan was 
adopted by Council at 21 June 2018 Council 
Meeting. 
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KPI Performance Measure Delivery Program Actions Performance Status 

Conduct on-site work safety 
inspections of works sites and 
offices. Information provided to 
Council WH&S Committee and 
management. 

80% of worksites are 
audited each year by 
WH&S Committee. 
 

3.4 - Assist facilitation of 
employment opportunities. 

Not achieved - currently worksite inspection 
rate is increasing and stand at 70% each year. 
Additional resources are being recruited to 
meet the targets. 
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KPI Performance Measure Delivery Program Actions Performance Status 

All new employees to attend 
Corporate and WH&S 
Induction. 

Within 2 months of 
commencing 
employment.  

3.4 - Assist facilitation of 
employment opportunities. 

Achieved in the second quarter. 

Maintain a database of hazards 
and risk management of all 
Council activities. 

Quarterly updated by 
Section Managers and 
reported annually by 
WH&S Coordinator. 

5.4 - Ensure the retention 
and attraction of quality 
staff. 

Being achieved - SWMS procedure developed 
and approved, investigating means of further 
integrating into Council’s systems. 
Successfully completed the Asbestos 
Register, Asbestos Management Plan for the 
Council buildings and sites. 

Identification of need for and 
implementation of safe work 
method statements (SWMS) 
for specific worksites. 

80% of WH&S 
corrective actions will 
be completed within 
agreed timeframes. 

3.4 - Assist facilitation of 
employment opportunities. 

Being achieved - Training is being provided.  

Increase awareness training of 
back and manual handling 
injuries such as sprains and 
strains for all staff. 
 

Training provided every 
two years. 

3.4 - Assist facilitation of 
employment opportunities. 

Being achieved – Staff WHS day was 
organised to educate staff on reporting 
requirements, site inductions and staff 
meetings.  

Establish corporate safety 
management objectives, 
strategies and targets in the 
WH&S section. Minimisation of 
lost time incidents, injuries and 
workers compensation claims. 

Incident reporting by 
employee within 2 days 
to senior management. 

3.4 - Assist facilitation of 
employment opportunities. 

Being achieved - safety inspection results, 
incidents and injuries reported to Manex and 
the WHS Committee bi-monthly. Toolbox talks 
being routinely completed by outdoor works 
crews. 

Identify and address WH&S 
issues identified as critical to 
ensure a safe worksite. Identify 
"Hotspots" within work groups 
and concentrate training 
programs on identified problem 
areas. 

Quarterly reporting to 
WH&S Committee and 
management. 

3.4 - Assist facilitation of 
employment opportunities. 

Being achieved – Construction sites are 
reviewed before each construction project. 
Parks and Gardens Workshop review is 
scheduled to be completed before the end of 
the current financial year. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ECONOMY: 
PRINCIPAL ACTIVITY - CARAVAN PARKS 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Implement Crookwell caravan 
park user charges.  
 

Cost neutral facility. 
 

3.5 - Encourage and 
support viable local 
businesses. 
 

Achieved – in 2017/2018 Council operated the 
facility with minor profit. Increase in overnight 
visitation and bookings consistently in past 5 
years, 138% increase in overnight stay 
accommodation in 2018. 

Implement Plans of 
Management for all Council 
controlled caravan parks and 
camping areas. 

Review and update 
every 2 years. 
 

3.3 - Encourage sustainable 
population growth and 
provision of associated 
infrastructure. 

Not achieved – review of the Plan is pending. 

Provide improvements to 
Crookwell caravan park 
facilities. 

Continue to promote 
facility and seek 
external grant funding. 

3.3 - Encourage sustainable 
population growth and 
provision of associated 
infrastructure. 

Being achieved – Crookwell caravan park 
promotion ongoing, new electronic booking 
system utilised at VIC and toilet amenities 
upgrade completed. 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - ECONOMY: 
PRINCIPAL ACTIVITY - TOURISM PROMOTION AND BUSINESS 

 

KPI Performance 
Measure 

Delivery Program Actions Performance Status 

Upper Lachlan Tourist 
Association review Tourism 
Strategic Plan and implement 
actions. 

Review annually. 3.5 - Encourage and 
support viable local 
businesses. 

Being achieved – revised tourism marketing 
communications, industry development and 
destination action plan to be developed in line 
with 2020 Destination Southern NSW 
Destination Management Plan and Tablelands 
Community Strategic Plan by April 2019. 

Coordinate the Crookwell Potato 
Festival event. 
 

Provide annual 
event summary. 
 

3.6 - Promote tourism 
opportunities and 
community events. 

Pending – the event is scheduled for 11 May 
2019. 



Item: 12.3 Attachment 9.: Operational Plan KPI - 2nd Quarter 2018/2019 
 

 

Ordinary Meeting of Council held on 21 February 2019 Page 278 
 

KPI Performance 
Measure 

Delivery Program Actions Performance Status 

Presentation of tourism function 
statistics each quarter. 

Present to Tourist 
Association. 

3.6 - Promote tourism 
opportunities and 
community events. 

Achieved – audited Financial Statements were 
presented to Tourist Association AGM in 
October 2018. 

In conjunction with Canberra JO 
inform the Destination 
Management Plan 2018-2020 for 
Destination Southern NSW. 
Council prepare a Destination 
Action Plan, Industry 
Development Plan and Marketing 
Communications Plan. 

Complete the new 
plans by 30 June 
2019. 

3.5 - Encourage and 
support viable local 
businesses. 
 
3.6 - Promote tourism 
opportunities and 
community events. 

Being achieved – commenced initial planning 
with Destination Southern NSW for the 
development of the Destination Action Plan, 
Industry Development Plan and Marketing 
Communications Plan. The plans are expected 
to be delivered in 4th Quarter of 2018/2019. 

Annually coordinate the tourism 
grants, events and cultural 
funding programs. 

Increase visitation 
and $ spend. 

3.6 - Promote tourism 
opportunities and 
community events. 

Achieved – the 2017/2018 Cultural Funding 
Program and Events Funding program have 
been completed. Delivering the ULTA 
membership program benefits. 

Prepare and distribute tourism 
publications; i.e. Destination 
Guide. 

Distribution within 
program deadlines. 

3.6 - Promote tourism 
opportunities and 
community events. 

Being achieved – media publications are 
ongoing and the new Upper Lachlan 
Destination Guide is being designed and will 
be completed by February 2019. 

Facilitate provision of RV Friendly 
Town program in towns within the 
Shire. 

Investigate sites for 
Taralga and 
Crookwell. 

3.6 - Promote tourism 
opportunities and 
community events. 

Pending –Willis Park Public Reserve potential 
site was deemed unsuitable by Council. The 
potential railway corridor site requires further 
engineering investigations, project costings, 
community feedback and subsequent approval 
by Council and approval of a licence 
agreement application by John Holland Rail for 
a RV Friendly Town camping site. 

Business activity of the State 
Road MR54 RMCC contract and 

Generate profit in 
accordance with 
contract limits. 

3.2 - Prudent financial 
management. 

Being Achieved - RMCC and works orders 
being completed in accordance with contract. 
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KPI Performance 
Measure 

Delivery Program Actions Performance Status 

work orders to retain RMS 
accreditation. 

Satisfactory contractor performance report 
issued by RMS in 2018. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - ROADS, BRIDGES, FOOTPATHS, CYCLEWAYS, AND KERB AND GUTTERING 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Implement Roads Hierarchy 
Classification in strategic 
planning of forward road 
programs.  

Review Road 
Hierarchy annually. 
 

4.3 – Bitumen sealing all 
urban streets in towns. 

Being achieved – Roads Hierarchy has been 
developed and will be reviewed as a part of the 
Asset Management Planning. Road condition 
capability is being developed and currently 
being tested to help update Asset 
Management Plan. Resources are being 
recruited to implement the planning and 
delivery. 

Completion of annual capital 
works expenditure program in 
accordance with budget 
allocation. 

Complete 90% of 
works program 
annually. 
 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Being achieved – the program is on track as 
reported on Council’s website despite 
resource constraints. 

Reconstruction and upgrade of 
Grabine Road as part of the 
Special Grant program with 
RMS and Transport for NSW (8 
year program commenced 
2013). 

Complete Stages 5 
and 6 within budget 
allocation in 
2018/2019. 

4.13 - Transport link 
priority projects to State 
Parks including the 
Wombeyan Caves Road 
and Grabine Road 
reconstruction and 
upgrade to facilitate 
economic benefits to the 
region. 

Achieved – Stages 5 and 6 are completed. 
Last stage of the existing Transport for NSW 
grant program for Grabine Road 
reconstruction will be undertaken in 2019/2020 
financial year.  
The Restart NSW Growing Local Economies 
Fund grant application was successful and this 
project will commence in 2019/2020. 

Call and evaluate tenders for 
civil works contract plant and 
labour hire, and capital works 
projects. 

To review tenders 
every two years.  
 

4.1 - Improve local road 
and regional road 
transport networks. 
 

Being achieved – new Bitumen Sealing 
contract approved at 18 October 2018 Council 
Meeting. New gravel crushing tender in place. 
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Gravel resheeting programme 
submitted to and adopted by 
Council in June each year. 

Resheet every road in 
a 30 year cycle. 
 

4.1 - Improve local road 
and regional road 
transport networks. 

Being achieved – Gravel re-sheeting program 
well advanced for section 94 and Roads to 
Recovery projects. 

Number of kilometres per year 
cost per kilometre for road 
maintenance, dissecting 
bitumen and gravel roads. 
 

Provide cost report to 
Council annually. 
 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Not achieved – Ten year Capital and 
Maintenance Program will be developed as a 
part of the Asset Management Planning. 
Performance and accountability will be 
reported against the delivery of the public 
works program approved by Council and re-
sheeting program towards the end of the 
calendar year. 

Continuation of footpath 
replacement program in 
accordance with Footpath 
Policy. 

Complete within 
budget allocation. 
 

4.9 - Develop new and 
upgrade existing footpaths 
and cycleway networks. 

Being achieved - ongoing projects being 
completed regularly.   
 

Bridge Replacement and 
maintenance program update 
and review. 

To review program 
every two years. 

4.11 - Progressively 
replace timber bridges on 
local and regional roads. 

Being achieved – Bridge assessment funded 
through CENTROC is currently underway 
which will help develop evidence based works 
program for following years. 

Complete the replacement of 
the Abercrombie River timber 
bridge on MR256 Taralga to 
Oberon Road. 

Complete by December 
2018. 

4.11 - Progressively 
replace timber bridges on 
local and regional roads. 

Being achieved – The project is expected to 
be completed by June 2019 despite several 
delays. Approvals and contracts for 
construction are in place. 

Regional road repair and 
pavement reconstruction 
program on MR248E 
Crookwell to Laggan Road. 

Complete within 
budget and finalisation 
report completed to 
RMS. 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period.  

Being achieved – Council approved the 
tender in 2018. Regional Road Heavy 
Patching Program is scheduled to start in 
February 2019 and expected to be completed 
before the end of the financial year.  
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - STORMWATER AND DRAINAGE 

KPI Performance Measure Delivery Program Actions Performance Status 

Stormwater Levy for all towns 
to assist in funding capital 
works improvements in the 
Shire towns  

Maintain an external 
restricted cash reserve. 
 

4.10 - Upgrade stormwater 
and kerb and guttering in 
towns. 

Being achieved – works program is included 
in Operational Plan. 

Creation of Floodplain Risk 
Management Study and Plans. 
 

Implement projects 
outlined in the Plan. 
 

4.12 - Flood Risk 
Management Plans created 
for Crookwell, Gunning, 
Taralga and Collector. 

Achieved. 

Implement Stormwater 
Management Plan. 

Implement Stormwater 
works outlined in Plan. 

4.10 - Upgrade stormwater 
and kerb and guttering in 
towns. 

Being achieved. Included in the public works 
program as published on the Council’s 
website. 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - QUARRIES AND GRAVEL PITS 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Prepare annual stocktake of 
gravel pits stock held and 
movements. Review quantity 
of gravel stock held for each 
gravel pit/quarry.  

Complete by June 
each year. 

 

4.2 – Infrastructure Plan 
is implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year 
period. 

Being achieved - Gravel stocks are expected 
to be reduced to target value. 

Maintain a gravel pit 
rehabilitation cash reserve in 
accordance with gravel 
restoration liability 
requirements. 
 

Review cash reserve 
annually. 
 

4.2 – Infrastructure Plan 
is implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year 
period. 

Achieved – Rehabilitation reserve created and 
funds being credited to reserve. 
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KPI Performance Measure Delivery Program Actions Performance Status 

Review gravel royalty payment 
pricing model and internal 
charge rate and procedures. 
 

Review and update 
gravel royalty payment 
annually. 
 

4.2 – Infrastructure Plan 
is implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year 
period. 

Being achieved – internal gravel charge 
reviewed and updated. 

Erect signage as warning of 
potential hazard at quarries 
where Council have Quarry 
Management agreements. 

Install signage as 
remote supervision. 

4.2 – Infrastructure Plan 
is implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year 
period. 

Achieved – signs erected. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - WASTE CENTRES, RUBBISH TIPS AND STREET CLEANING 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Complete the Crookwell 
Waste Centre landfill upgrade 
and remediation project in 
2018/2019. 
 

Remediation works 
project in accordance 
with EPA requirement 
and consultants 
design. 
 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 
 

Not being achieved – Council is considering 
alternative strategy for waste disposal. 
Consultant has completed preliminary plans 
and currently completing detailed design 
plans for Crookwell Landfill Upgrade. 

Waste transfer station design 
development and construction 
for Taralga, Collector, Tuena 
and Bigga, including closure 
plans for existing landfills. 
 

Remediation works 
project in accordance 
with EPA requirement. 
Transfer stations 
constructed to service 
standard. 
 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Being Achieved – Upgrade works have been 
carried out at Taralga Transfer Station and 
Transfer Stations have been established at 
Collector and Gunning. Tuena and Bigga are 
also operational as transfer station. All waste 
from these facilities is transferred to Crookwell 
Landfill for disposal. Closure Plans are not 
complete. 

Review and re-measurement 
of remediation and restoration 
provisions and determine of 
the useful lives of Council’s 
waste centres. 
 

To be completed by 30 
June 2018. 

4.7 - Provide waste pickup 
service for towns and 
villages, and reduce the 
amount of waste going to 
landfills. 

Not being Achieved – Council is considering 
to review its strategy. Previously, adopted 
strategy is on hold pending decision by 
Council. Waste Centres at Tuena, Bigga, 
Collector, and Gunning are fully operational 
as transfer Station barring some capping that 
is yet to be done. 

Ensure compliance with 
DECCW licence for Crookwell 
waste centre (landfill). 
 

No non-compliance 
incidents. 
 

4.7 - Provide waste pickup 
service for towns and 
villages, and reduce the 
amount of waste going to 
landfills. 
 

Achieved – DECCW annual return for 
Crookwell landfill completed on time and 
submitted.  
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - PUBLIC CONVENIENCES AND AMENITIES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Maintain public toilet facilities 
according to health 
requirements. 

Weekly maintenance 
schedule undertaken. 
 

4.4 - Develop town main 
street and CBD 
beautification programs. 

Achieved – weekly maintenance and 
cleaning. 

 

TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - PUBLIC CEMETERIES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Prepare Plans of Management 
for all Council controlled 
cemeteries. 
 

Review every five 
years. 
 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Not achieved – pending until the land 
register and crown land identification 
process is finalised. A register is being 
developed. 

Gunning cemetery expansion 
of existing site to cater for 
future requirements. 

Negotiate land 
acquisition with 
surrounding land 
owner. 
  

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Being achieved - negotiations are underway 
to purchase additional land for the expansion 
of Gunning Cemetery. 

Columbarium construction 
program for all Council 
controlled cemeteries. 

Annually complete a 
new columbarium. 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Achieved – Columbarium completed in 
Gunning.  Columbarium in Dalton under 
construction. 

Undertake maintenance 
activities according to the 
adopted works schedule. 
 

Within 5% of budget 
allocation. 

 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Being achieved – maintenance activities 
according to annual program and budget 
allocation and appears to be on track. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - ENGINEERING, PURCHASING AND WORKS SUPERVISION 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Implementation and review of 
Asset Management Plan. 
Special Schedule 7 audit 
compliance. Annual asset 
inspection and condition 
reporting program. 
 

Assets reporting in 
accordance with OLG 
requirements. 

4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 
upgrades covering a 10 
year period. 

Being achieved - Finance Statements are 
reporting asset condition in Special 
Schedule 7.  

Six monthly Stores Stocktakes 
with a proportion and value of 
Stores stock control bin errors 
being minimised. 
 

Less than $500 stock 
write down from a 
stocktake. 

 

4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 
upgrades covering a 10 
year period. 

Being achieved - General stores re-
organisation ongoing. Stores stocktakes 
are conducted in December and June 
each year. Stores stocktake completed at 
December 2018 

Implementation of Risk 
Management Action Plan 
(RMAP) to meet Statewide 
Mutual Public Liability audit 
verification requirements. 

Complete annually within 
allocated deadline. 

4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 
upgrades covering a 10 
year period. 

Not achieved – 2017/2018 RAMP with 
benchmarking of 4 liability infrastructure 
risk and two improvement items was not 
completed. Waiting the development of 
the systems and resources before 
implementation. 

Implement Risk Management 
Assessment Plan and Risk 
Management Policy. 
 

Review and update. 
 

4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 
upgrades covering a 10 
year period. 

Not achieved - strategic risk register not 
updated after internal audits. 
Infrastructure area to develop risk 
framework to control infrastructure liability 
risks.  

Review Council Underground 
Petroleum Storage (UPS) 
systems; including diesel and 
petrol bowsers. 

No environmental 
impact. 
  

4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 

Achieved - UPS tank outside Crookwell 
office was removed in first quarter 
2018/2019. 
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KPI Performance Measure Delivery Program Actions Performance Status 

 upgrades covering a 10 
year period. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - PLANT AND EQUIPMENT OPERATIONS 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Prepare a plant and equipment 
10 year forward plan. 

Review and update 
annually. 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Achieved – Plant and Motor Vehicle 
Replacement Schedule has been 
prepared and approved by Council. 

Annual Plant Replacement 
schedule. 
 

Replacement cost is 
within 5% of budget 
allocation. 
 

4.2 – Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 
 

Being achieved - Plant replacements are 
proceeding in accordance with Plant 
Replacement Schedule in the 2018/2019 
Operational Plan. 

Maintain a plant replacement 
cash reserve and achieve plant 
hire surplus each year. 
 

Review annually 
adopted plant hire rates. 
 

4.1 - Improve local road 
and regional road transport 
networks. 
 

Being achieved – plant hire rates were 
reviewed and were not increased for 
2017/2018. Review to be completed in 
2018/2019. 
 

Management of Council 
employee motor vehicle 
leaseback program. 
 

Review annually. 4.1 - Improve local road 
and regional road transport 
networks. 
 

Achieved – leaseback program and lease 
fees are reviewed annually completed in 
July 2018.  
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - DOMESTIC WASTE MANAGEMENT (DWM) 

 

KPI Performance Measure Delivery Program Actions Performance Status 

DWM service charge includes a 
disposal cost as a costed entity 
as part of the annual DWM 
reasonable cost calculation. 
 

Establish Fund and 
review annually. 
 

4.7 - Provide waste pickup 
service for towns and 
villages, and reduce the 
amount of waste going to 
landfills. 

Achieved – DWM makes a disposal cost 
contribution to landfill generally in 
accordance with volume of waste 
disposed. 

Average number of garbage bin 
service collections missed per 
month and number of 
complaints received. 
 

Less than 2% of weekly 
pickups. 
 

4.7 - Provide waste pickup 
service for towns and 
villages, and reduce the 
amount of waste going to 
landfills. 

Being achieved – experienced staff and 
reliable trucks have assisted in a 
significant reduction in missed bin 
complaints.  

Implementation of a new 
kerbside pickup of organic green 
waste collection service (during 
Spring, Summer and Autumn). 
 

Provision of new service 
in 2018/2019. 
 

4.7 - Provide waste pickup 
service for towns and 
villages, and reduce the 
amount of waste going to 
landfills. 
 

Achieved – Service commenced in 
September 2018 and currently bins are 
being picked once a fortnight in 
accordance with the approved “service 
levels”. The service take up will be 
reviewed at the end of the calendar year. 

Prepare and review DWM long-
term plant replacement 
schedule. 
 

Reviewed annually. 4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 
upgrades covering a 10 
year period. 
 

Being achieved – Council’s waste and 
recycle collection fleet consisting of two 
side loading compactor trucks being 
replaced on a staggered rotation. With the 
introduction of “garden waste” service, 
there is limited room to ensure the 
delivery of waste collection services if any 
one of the trucks breakdown. Council is 
considering backup truck to allow for 
breakdowns. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - WATER SUPPLY SERVICES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Carry out weekly water quality 
standard testing. 
 

Complying water quality 
test samples. 
 

4.6 - Improve water supply 
and sewerage facilities to 
towns.  
 

Achieved – daily water quality testing 
undertaken for the Crookwell, Taralga, 
Gunning and Dalton systems.  

Implement user pay best 
practice pricing water charges in 
accordance with State 
Government Guidelines. 
 

50% water supply 
income from user pay 
charges. 
 

4.6 - Improve water supply 
and sewerage facilities to 
towns. 

Achieved – user pay water charges 
implemented. In 2017/2018 54.25% of 
total water revenue was generated from 
water usage consumption charges.  

Integrated Water Cycle 
Management (IWCM) Strategy 
for the town water supplies.  
 

Complete IWCM 
strategy by December 
2018.  
 
 

4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 
upgrades covering a 10 year 
period.  

Pending - review of the Integrated Water 
Cycle Management (IWCM) Strategy.  

Maintain Section 64 
Development Contributions Plan 
Register.  
 

Audited annually. 
 

4.6 - Improve water supply 
and sewerage facilities to 
towns. 

Achieved – Section 64 Register updated 
and reconciled each month and audited to 
30 June 2018. 

Surplus Water Fund operating 
result. 
 
 

Within 10% of budget. 4.6 - Improve water supply 
and sewerage facilities to 
towns. 
 

Achieved – water supply fund in 
2017/2018 had an operating surplus to 
fund infrastructure replacement 
requirements. The past 3 financial years 
has been an operating surplus result. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR - INFRASTRUCTURE: 
PRINCIPAL ACTIVITY - SEWERAGE SERVICES 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Number of sewer chokes per 
month per five kilometres of 
mains. 
 

Less than 5 per month. 
 

4.6 - Improve water supply 
and sewerage facilities to 
towns. 
 

Being achieved – problem sewer main 
areas in Crookwell and Gunning have 
been relined as part of the CEEP 
program.  

Implement Trade Waste 
Charges. 
 

Consider charges in 
2018/2019. 
 
 
 

4.2 – Infrastructure Plan is 
implemented for new capital 
works, asset renewal and 
upgrades covering a 10 year 
period.  

Achieved – Charges are included in the 
fees and charges. 

Surplus Sewerage Fund 
operating result. 
 

Within 10% of budget. 
 

4.6 - Improve water supply 
and sewerage facilities to 
towns. 

Achieved – operating result surplus in 
2017/2018 provides for future 
infrastructure replacement needs. The 
past 5 financial years has been an 
operating surplus result. 
  

Maintain Section 64 
Development Contributions Plan 
Register. 

Audited annually. 
 

4.6 - Improve water supply 
and sewerage facilities to 
towns. 

Achieved – Section 64 Register updated 
and reconciled each month and audited to 
30 June 2018.  
 

Sewerage Treatment Plants 
comply with EPA conditions. 
 

Satisfactory report from 
NSW EPA. 
 

4.6 - Improve water supply 
and sewerage facilities to 
towns. 
 

Being achieved – EPA Annual Return 
completed on time. NSW Office of Water 
regional inspector provided satisfactory 
report for Crookwell, Gunning and Taralga 
Sewerage Treatment Plants. 
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TABLELANDS REGIONAL CSP STRATEGIC PILLAR – CIVIC LEADERSHIP: 
PRINCIPAL ACTIVITY – GOVERNANCE 

 

KPI Performance Measure Delivery Program Actions Performance Status 

Implement organisation 
structure in accordance with 
Local Government Act 
requirements. 

Reviewed regularly and 
after local government 
elections. 
 

5.4 – Leadership and 
commitment to integrated 
planning and reporting. 
 

Achieved. 

Council Policy development and 
review. 
 

Continual policy review 
and upgrade each year. 
 

5.3 - Promote community 
engagement and involvement 
in decision making processes. 

Achieved – KPI achieved in second 
quarter continual policy development 
and reviews undertaken. 

Council Meeting Business Paper 
creation and distribution. 

Released one week prior 
to meeting date. 

5.3 - Promote community 
engagement and involvement 
in decision making processes. 

Being Achieved – Provision of iPads to 
Councillors, agenda distribution within 
required timeframes. 

Complaint handling and service 
delivery. 
 

Complete service 
requests within 15 
business days. 

5.4 – Leadership and 
commitment to integrated 
planning and reporting. 

Being achieved - achieving target of 
15 days. 

Complete Council Annual 
Report. 

Completed and sent to 
OLG by 30 November 
every year. 

5.3 - Promote community 
engagement and involvement 
in decision making processes. 

Achieved - forwarded to Office of 
Local Government in November 2018. 

Implement the Office of Local 
Government (OLG) “Fit for the 
Future” Council Improvement 
Proposal and Action Plan.  

4 year Action Plan 
incorporated in Delivery 
Program. 

5.1 - Participate in resource 
sharing initiatives. 
 

Being achieved – actions were 
reported to Council as part of Delivery 
Program review report in December 
2018. 

Compliance with Office of Local 
Government Circulars and 
compliance with legislative and 
statutory amendments.  

Circulars to be reviewed 
monthly. 

5.2 - Lobby other levels of 
Government for increased 
share of funding distribution. 

Being achieved – circulars complied 
with and placed before Council as 
requested by the OLG. 

Upper Lachlan Shire Council to 
remain sustainable in the long 
term. 

Meet all seven Fit for the 
Future benchmarks.  
 

5.4 – Leadership and 
commitment to integrated 
planning and reporting. 

Being achieved - in 2017/2018 six 
benchmarks achieved. 

  


