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ITEM 10.6 Extension of Scope - Crookwell Water Supply Upgrade   

FILE REFERENCE I17/756 

AUTHOR Manager of Operations 

  

ISSUE 

Council have completed the Crookwell Water Supply Upgrade Project under budget -  
Infrastructure NSW have agreed to fund an increased project scope and extension in 
time to undertake some additional works.  

 

RECOMMENDATION That - 

1. Council adopts the revised project scope and time extension as offered by 
Infrastructure NSW; 

2. Council include the proposed revised scope within the 2017/18 Operational Plan 
and adjust the December 2017 Quarterly Budget Review to reflect these changes; 

3. Council authorise Manager Operations to implement Council resolution. 
 

 

 
BACKGROUND 
 
This report recommends that Council utilise $500,000 in savings from the Crookwell 
Water Supply upgrade project to fund water supply upgrades in both Crookwell and 
Taralga instead of returning the funds to the NSW State Government. 
 
Council is expected to have savings of over $500,000 as a part of the Crookwell Water 
Supply Upgrade Project. As soon the savings were identified, Council notified 
Infrastructure NSW and have successfully negotiated enlargement of the scope of the 
works to fund additional projects within the Water area. 
 
REPORT 
 
Council has completed the Crookwell Waste Supply Upgrade Project in accordance 
with the deed of agreement. Total project costs to date, including outstanding 
commitments are $6.5 M, leaving $500,000 in project funds available for an extension 
of the scope.   
 
Council has been able to meet its commitments with Infrastructure NSW and has 
delivered the project to a very high standard.  In recognising this excellence in 
performance, Infrastructure NSW has agreed to a scope change to allow Council to 
undertake additional works to a total value of $500,000 (thereby taking the project to 
its agreed value of $7M).  A time extension has been granted to the 30 June 2018. 
 
The agreed change in project scope includes funds to undertake water mains renewals 
in Crookwell and funds to undertake improvements to the Taralga Water Treatment 
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Plant.  These works (existing commitments in Council’s budget) were recognised as 
having been consistent with the terms of the deed and original grant application. 
Council staff are able to deliver the works included in the project extension.  It is 
recommended that Council accept the project scope change and time extension as 
offered by Infrastructure NSW. 
 
POLICY IMPACT 
 
Council staff have negotiated a revision in scope in order to maximise benefits to the 
community. The proposed recommendation, if approved by Council, will improve the 
reliability of water supply within the townships of Crookwell and Taralga. 
 
OPTIONS 
 
1. Council accept the scope change and time extension and maximise benefits to the 

Community. 
2. Council decline the scope change and time extension and return the funds back to 

the NSW State Government. 
3. Revise the scope consistent with the approved water supply project. This option 

will risk returning the funds back to the NSW State Government. 
 
Option 1 is the recommended option. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Council has included this expenditure in its 2017/18 Capital Budget. The extension of 
scope allows for a reduction in future year capital expenses. There is net zero impact 
to the bottom line, however, there is a slight risk of over expenditure. Given there is an 
excellent record of delivery and savings, this risk of over expenditure is minimised. 
 
 

RECOMMENDATION That - 

1. Council adopts the revised project scope and time extension as offered by 
Infrastructure NSW; 

2. Council include the proposed revised scope within the 2017/18 Operational Plan 
and adjust the December 2017 Quarterly Budget Review to reflect these 
changes; 

3. Council authorise Manager Operations to implement Council resolution. 
  
ATTACHMENTS 

Nil 



 

Works and Operations - 21 December 2017 
 

Ordinary Meeting of Council held on 21 December 2017 
Page 261 

 

ITEM 10.7 Crookwell Landfill Upgrade Project  

FILE REFERENCE I17/755 

AUTHOR Manager of Operations 

  

ISSUE 

An update of the progress of the Crookwell Landfill Upgrade Project design. 

  
 

RECOMMENDATION That - 

1. Council receive the report and note the information. 
 

 

 
BACKGROUND 
 
This report is intended to provide an update to the Council and the community 
regarding the proposed upgrade to the Crookwell Landfill Facility project. 
 
The NSW EPA require Council to upgrade the Crookwell Landfill to comply with its 
Environmental Guidelines, Solid Waste Landfills 2016. The upgrade is necessary to 
ensure the ongoing availability of a waste facility to meets the needs of the Shire. 
 
Council has engaged GHD Pty Ltd to complete a design for the upgrade of the 
Crookwell Landfill to meet the NSW EPA requirements. 
 
REPORT 
 
GHD has completed a design plan for the Crookwell landfill with a footprint that 
proposes construction activities on two sections of adjoining Crown land (Attached 
‘Plan A’). 
 
The NSW Department of Lands has indicated that the Crown land may not be available 
to Council for this purpose. While waiting for a formal outcome, as a backup, Council 
has asked GHD to prepare an alternative design with a footprint excluding the Crown 
land. (Attached ‘Plan B’). 
 
Both Plan A and Plan B are based on the same design criteria of meeting the NSW 
EPA Guidelines. Plan A has a larger available volume for waste, and therefore longer 
life for landfilling waste. 
 
Council is awaiting NSW Department of Lands determination on the availability of the 
Crown land in order to confirm its available option(s). A separate report will be 
presented to Council once a recommended option is chosen. 
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A suite of documentation is necessary to support the design and subsequent tendering 
and construction phases of the project. These documents are progressing with GHD 
recently submitting; 
 

 Draft design drawings; 

 Draft Specification; 

 Draft Construction Quality Assurance Plan; 

 Alternative cap design basis memorandum. 
 
These document are being finalised in consultation with GHD and NSW EPA. The draft 
documents are available for viewing on Council’s website. 
 
GHD and Council staff are currently completing: 
 

 Construction bill of quantities; 

 Pre-tender project estimate; 

 Tender documents. 
 
These documents are necessary for the tendering and construction phases of the 
project. 
 
POLICY IMPACT 
 
As a public authority Council must develop a compliant facility that meets the 
requirement of the regulatory agency and larger community expectations. 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council receive the report and note the information. 
  
ATTACHMENTS 

1.⇩   Plan A concept Attachment 

2.⇩   Plan B Attachment 
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ITEM 10.8 Traffic and Parking Arrangements in Laggan Road  

FILE REFERENCE I17/744 

AUTHOR Maintenance Support Officer 

  

ISSUE 

Changes to the traffic and parking arrangements at the intersection of Laggan Road at 
Clifton Street. 

  
 

RECOMMENDATION That – 
 
1. Council introduce parking restrictions in Laggan Road to the southern side and 

30m No Parking Zone to the northern side provided in the attached plan; 
2. Council introduce one way entry to Viewhaven Lodge and the exit; 
3. Council introduce appropriate signage to implement the proposed traffic and 

parking changes; 
4. Council authorise Manager of Works to undertake the proposed works. 
 

 

 
BACKGROUND 
 
This report provides details based on further consultation regarding traffic and parking 
arrangement in Laggan Road at Clifton Street adjacent Viewhaven Lodge. Previously, 
Council resolved on the 16 November 2017: 
 
1. That Council Consider “no stopping” restrictions along Viewhaven side of Laggan 

Road, based on swept paths and consider “no stopping” restrictions for 30 metres 
along Laggan Road on the Eastern side of the Clifton Street intersection subject 
to consultation with Viewhaven Lodge, and  

2. Install holding line, 20 metre BB line and Give Way Sign at the intersection of 
Clifton Street and Laggan Road in accordance with applicable standards.  

 
Council has now drawn these swept paths indicated in the Council resolution and have 
consulted with Viewhaven Lodge. Based on this additional information, staff have 
prepared parking arrangements that is referred to Council for consideration. 
 
REPORT 
 
After consultation with Viewhaven further details are added to the proposed parking 
plan (see Attachment 1). An email was sent to all Local Traffic Committee members 
with the new proposal attached and this plan became the new recommendation for the 
traffic and parking arrangements. 
 
There is a slight change to the side of the road opposite Viewhaven Lodge and the 
intersection of Laggan Road at Clifton Street.  
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Viewhaven Lodge have concerns that the proposed changes reduce parking spaces 
however, following the AS/NZS 2890.1:2004 standards Council were able to keep 
23.3m of parking along the front of Viewhaven Lodge provided the two access points 
into the Viewhaven Lodge are “one way” only. Please see Attachment 1 for the details.  
 
POLICY IMPACT 
 
Council’s role is to reduce risk of harm to the public and road users while preserving 
the availability of parking spaces. While there are no specific obligations to provide a 
certain number of public spaces, it must be noted that with the ageing population, 
Council may wish to encourage facilities supporting this growing section of the local 
society and aid largely a social agenda. 
 
From a regulatory perspective, while chasing such a social agenda, the traffic and 
parking arrangements must be safe and meet relevant Australian Standards as a 
minimum without exposing to a risk of a liability claim. To minimise the likelihood of an 
accident at the intersection Council may wish to choose safety in this instance and 
improve safety for the staff, visitors and patients of Viewhaven Lodge.  
 
Viewhaven Lodge requested Council to buy the land across the lodge and make it 
available for parking. It is wise that such requests are considered as the time when the 
development applications are lodged with Council. 
 
OPTIONS 
1. To adopt the changes and approve the new recommended parking arrangements 

along Laggan Road.  
2. To keep the changes to the parking arrangements as adopted at the 16 

November 2017 Council Meeting.  
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
The proposed works are expected to cost $500 and can be funded from the Traffic 
Facilities grant provided under Regional Road funding program from the NSW State 
Government.  
 

RECOMMENDATION That – 
 
1. Council introduce parking restrictions in Laggan Road to the southern side and 

30m No Parking Zone to the northern side provided in the attached plan; 
2. Council introduce one way entry to Viewhaven Lodge and the exit; 
3. Council introduce appropriate signage to implement the proposed traffic and 

parking changes; 
4. Council authorise Manager of Works to undertake the proposed works. 
  
ATTACHMENTS 

1.⇩   Final Proposal for Traffic and Parking arrangements for 
Laggan Road - Clifton Street Intersection & Viewhaven 

Attachment 
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ITEM 10.9 Item from Traffic Committee - Horse Pleasure Carriage Event  

FILE REFERENCE I17/745 

AUTHOR Maintenance Support Officer 

  

ISSUE 

Pleasure Carriage Driving Event proposed to be held on 27, 28 and 29 January 2018, 
requiring Council approval. 

  
 

RECOMMENDATION That - 
1. Council approve the Pleasure Carriage Driving Event and authorise the Director 

Works and Operations to implement Council’s decision.    
 

 

 
BACKGROUND 
 
Council received a request from the Goulburn & District Horse Drawn Vehicle Club for 
approval to use various public roads for a pleasure carriage driving event in the 
Yalbraith area of the Upper Lachlan Shire Council from 27-29 January 2018.  
 
As there is a traffic impact, requiring consideration by the Local Traffic Committee 
(LTC) before the formal meeting planned for early February 2018, Council staff referred 
this request to the Local Traffic Committee members for consideration and it was 
unanimously agreed to support the event.  As the LTC does not make decisions, this 
request is now referred to Council for a decision. 
 
REPORT 
 
The event is proposed to be held on parts of Golspie Road, Leighwood Road, 
Carrabungla Road, Spicers Lane, Craigs Road, Mount Rae Road, Butcher Road, 
Strathaird Lane, Yalbraith Road, Cockatoo Road, Tyrl Tyrl Road, White Road, Snipe 
Flat Road and Wattle Lane. These roads have very low traffic volumes and majority 
are gravel roads.  
 
It is expected that there will be up to 16 participants and 8 - 10 volunteers for the event. 
There are no proposed road closures and traffic is proposed to be managed by a Traffic 
Control Plan found on pages 5 & 6 of Attachment 1.  
 
POLICY IMPACT 
 
This event has previously been approved by Council and provides social vibrancy and 
economic benefits. The risk to community and road users are minimised by the use of 
a Traffic Control Plan, Emergency Plan and the clubs insurance policy.  
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Section 144 of the Roads Act 1993 deals with approval of events and part of the traffic 
impact is managed through the Traffic Control Plan in order to meet the provisions of 
Part 8 Division 1 and 2 of the NSW Roads Act 1993.  
 
Council may wish delegate its functions for events approval under Section 144 to the 
Director of Works and Operations, consistent with industry practice current in rural 
NSW. 
 
OPTIONS 
 
1. Approve the event; 
2. Not approve the event.  
 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
The event is at no cost to Council, it should be economically beneficial for our Shire as 
the event participants may support our local businesses. The roads are low volume 
roads and the benefit to the community for holding event outweighs the cost of possible 
delays. It is recommended to support the event. 
 
 

RECOMMENDATION That - 
1. Council approve the Pleasure Carriage Driving Event and authorise the Director 

Works and Operations to implement Council’s decision.    
  
ATTACHMENTS 

1.⇩   Horse & Carriage Drivng Event 2018 Application  Attachment 
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ITEM 10.10 Streetscape Project Report 

FILE REFERENCE I17/708 

AUTHOR Director of Works & Operations 

  

ISSUE 

Fresh Landscapes has undertaken Streetscape Project works in accordance with the 
scope of works - copies of these reports are attached for information.  

  
 

RECOMMENDATION That - 

1. Council endorse the ULSC Streetscape Improvements - Community Engagement 
Report and the ULSC Streetscape Themes Guide, to be used as the basis for the 
development of the Streetscape designs. 

 
 

 
BACKGROUND 
 
Council has received a final report regarding the streetscape project. A copy of the final 
report is attached as Attachment 1 and copy of the theme’s guide is attached as 
Attachment 2. 
 
This report aims to update the Council on the progress of the project. Councillors may 
have already received a copy of the design brief, which will be used along with the 
attached report to request quotations for the design development in accordance with 
the Council resolution.  
 
REPORT 
 
It is intended to hold a Streetscape Committee meeting early in the new year to review 
submissions received and make a decision. It is further suggested that the concept 
designs are workshopped with Council at a suitable date. A communication plan is 
expected to be developed to enable effective communication with affected community 
members before consideration of funding and construction works. 
 
POLICY IMPACT 
 
It is one of the roles of the Council to consider streetscape and there is a growing trend 
in NSW to use it as an economic catalyst. 
 
OPTIONS 
 
It is imperative that Council continues to progress this project as soon as possible, 
however, within the available resources. 
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FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Funds are allocated for the project within the current Operational Plan and further funds 
will be required for construction activities. 
 
 

RECOMMENDATION That - 

1. Council endorse the ULSC Streetscape Improvements - Community Engagement 
Report and the ULSC Streetscape Themes Guide, to be used as the basis for the 
development of the Streetscape designs. 

  
ATTACHMENTS 

1.⇩   Community engagement report Attachment 

2.⇩   ULSC Streetscape themes guide  Attachment 
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ITEM 10.11 Report on gas supply to the township of Crookwell and 
Gunning 

FILE REFERENCE I17/711 

AUTHOR Director of Works & Operations 

  

ISSUE 

The report summarises works undertaken to date on supply of commercial natural gas 
services to the townships of Crookwell and Gunning 

  
 

RECOMMENDATION That - 

1. Council continues to attract large commercial natural gas supply users in order to 
create demand. 

 
 

 
BACKGROUND 
 
A request was made in the previous Council meeting to make enquiries regarding the 
supply of natural gas to the townships of Crookwell and Gunning. This report 
summarises the outcome of the initial responses received. 
 
In summary, natural gas supply relies upon the commercial decision of the supplier. 
Before making investment they may consider demand of commercial users in a locality. 
This commercial demand is used as basis to make an investment decision regarding 
infrastructure. 
 
REPORT 
 
Copy of the correspondence is attached as Attachment 1 that provides indicative costs 
of supply of natural gas to the townships of Crookwell and Gunning. Based on the 
correspondence, it appears a substantial amount of funds will be required to supply 
gas to the townships. It is unclear how the investment can be provided without a known 
demand of natural gas in an area.  
 
Should there be further appetite to progress a case for the supply of natural gas to the 
two townships, Council may commission a further detailed business case. Such a 
business case study may focus on the social, economic and environmental impact of 
the proposal. In addition a financial assessment of the proposal may be required to 
determine direct costs to the community.  
 
Obviously, major natural gas suppliers must be consulted if there is sufficient desire to 
service the area, in addition to major businesses in town are clearly identified that 
commit to use natural gas as commercial user.  
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POLICY IMPACT 
 
Economic development is well within the domain of public sector and Council may drive 
a social agenda to justify investment. In this case, it appears on face value there is no 
business case without a detailed analysis. However, Council may wish to make an 
investment to drive a social agenda instead of a commercial case to justify such 
investment.  
 
It is worth noting, that Upper Lachlan Shire Council is a small rural community and with 
small rural rating base that may find it hard to justify such a proportional large 
investment without a clear return on its investment. 
 
OPTIONS 
 
1. Council may choose to commission and fund a business case – It is not 

recommended based on the initial response. If larger commercial users are 
identified, this option may be worth further consideration. 

2. Council may continue to facilitate and attract large commercial users and create 
a demand and write to the State and Commonwealth Governments to fund 
natural gas supply line – This appears most viable, as it would attract the attention 
of the commercial gas suppliers as well as make it worthwhile to invest and fund 
the natural gas supply line. 

3. No action – Status quo. No change. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Funding a business case study is expected to cost Council. It is estimated to cost 
Council $50,000 to fund a desktop exercise. Additional detailed estimate may cost 
more if consultation with commercial suppliers is added to the list. 
 
 

RECOMMENDATION That - 

1. Council continues to attract large commercial natural gas supply users in order 
to create demand. 

  
ATTACHMENTS 

1.  Gas supply to Gunning and Crookwell, Upper Lachlan 
Shire - Estimated cost of service 

Confidential 
Attachment 
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ITEM 10.12 Priorities for grant funding - Roads and Bridges  

FILE REFERENCE I17/725 

AUTHOR Director of Works & Operations 

  

ISSUE 

The report is intended to provide a priority list  of road related projects for consideration 
of future grants.  

 

RECOMMENDATION That - 

1. Council adopts the following road priorities for future grant consideration: 
 

 Reconstruction and sealing of Grabine Road; 

 Reconstruction and sealing of the unsealed sections of MR258 Wombeyan 
Caves Road; 

 Reconstruction and sealing of 3kms of the Peelwood Road; 

 Reconstruction of parts of 7kms of the Breadalbane Road. 

 Reconstruction and sealing of 5km of Boiler Hill on Reids Flat Road. 

 Reconstruction and sealing of 5kms of the Wheeo Road;  

 Reconstruction and sealing of Gunning – Collector Road; 

 Reconstruction and sealing of MR 241 Dalton/Rye Park Road. 
 
2. Council authorise Director of Works and Operations to implement Council 

decision. 
 

 

 
BACKGROUND 
 
This report is intended to set Council’s priorities with respect to roads and bridges 
within the Upper Lachlan Shire until an improved Asset Management Plan(s) are in 
place in accordance with “Fit For The Future” Council Improvement Plan.  
 
Previously, Council reviewed its road priorities in November 2015. Council resolved to 
set the following priorities: 
 

1. Realignment of MR52 Grabben Gullen Road at “Devil’s Elbow”; 
2. Reconstruction of MR248E Kiamma Creek Bridge on Laggan Road; 
3. Reconstruction and sealing of the unsealed sections of MR258 Wombeyan 

Caves Road; 
4. Reconstruction and sealing of 3kms of the Peelwood Road; 
5. Reconstruction and sealing of 5kms of the Wheeo Road;  
6. Reconstruction and sealing of parts of 7km Breadalbane Road; 
7. Reconstruction and sealing of 5km on Reids Flat Road. 
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The first two projects of the list of priorities above are now funded and expected to be 
completed in the near future. It is wise to review this list which will continue to set clear 
direction for Council staff and community regarding future priorities for Upper Lachlan 
Shire Council.  
 
REPORT 
 
Upper Lachlan Shire Council like most rural councils in NSW does not have a fully 
developed Asset Management Plan(s) that could be used for preparing future 
infrastructure priorities. Recently Council has resourced the recording of Asset 
Condition rating that could be used as an ongoing update of the Asset Register.  
 
The Asset Register can be used to develop Council’s Asset Management Plan(s) that 
will define “Service Levels” and associated cost of these Service Levels. These cost 
estimates can be used to develop monies required to meet current and future needs 
on a sustainable level in accordance with the “Sustainability” value of the Upper 
Lachlan Shire Council. While this work is still 12 to 18 months away, it is wise to 
establish a clear list of infrastructure priorities in the interim. 
 
With the imminent completion of “Devil’s Elbow” and recently announced funding for 
the upgrade to Kiama Creek Bridge in Laggan Road, the remainder of the list looks like 
as follows: 
 
1. Reconstruction and sealing of Grabine Road; 
2. Reconstruction and sealing of the unsealed sections of MR258 Wombeyan 

Caves Road; 
3. Reconstruction and sealing of 3kms of the Peelwood Road; 
4. Reconstruction of parts of 7kms of the Breadalbane Road. 
5. Reconstruction and sealing of 5km of Boiler Hill on Reids Flat Road. 
6. Reconstruction and sealing of 5kms of the Wheeo Road;  
7. Reconstruction and sealing of Gunning – Collector Road; 
8. Reconstruction and sealing of MR 241 Dalton/Rye Park Road. 
 
Grabine Road continues to receive support and it is wise to provide sealed access to 
the State owned park as it is a Regional Facility bringing tourists and visitors to the 
Local Government Area.  
 
Wombeyan Caves Road is a Regional Road and provides the most viable access to a 
site of National significance and Council may wish to continue its upgrade. 
 
Council has received recent representations from the community regarding the 
upgrade of Peelwood and Reids Flat Road and it is wise to fund sections of these two 
roads providing vital linkages within the transport network. The case for these two 
roads is supported by recent traffic counts. 
 
Council has also received many recent representations from the community regarding 
Breadalbane Road which is a sealed road, however, there are two large sections which 
are regularly damaged by flooding and requires a road safety permanent solution. This 
road attracts more high speed traffic as it is currently sealed and as such would be 
considered a higher priority for the same reason. 
Gunning – Collector Road is a Local Road and provides a viable access to the township 
of Gunning from Collector and Council may wish to continue its upgrade. 
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MR 241 Dalton/Rye Park Road is a Regional Road and provides the most viable 
access to the township of Boorowa and Council may wish to continue its upgrade. 
 
The above list is a reasonable list of priorities based on the community feedback and 
represents a fair assessment based on the staff feedback and recommended for 
consideration for various grant funding.  
 
It is worth noting that various grant applications can make some roads more suitable 
than others, as such, it is wise to leave that discretion to the staff to select the best 
options out of the listing, without specifying the above list as a rigid list of priorities for 
the Council. 
 
POLICY IMPACT 
 
By adopting the list, Council is making a policy decision to advise both the community 
and the various funding bodies, the highest list of road priorities that Council is seeking 
funding for, from the State and Commonwealth Government Agencies. 
 
OPTIONS 
 
A list of road priorities is consistent with good practice in Local Government in NSW. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Road grants may require contributions from Council. This contribution varies from time 
to time and these allocations may be brought to Council separately either as a part of 
the Operational Plan or through a separate Council report.  
 

RECOMMENDATION That - 

1. Council adopts the following road priorities for future grant consideration: 
 

 Reconstruction and sealing of Grabine Road; 

 Reconstruction and sealing of the unsealed sections of MR258 Wombeyan 
Caves Road; 

 Reconstruction and sealing of 3kms of the Peelwood Road; 

 Reconstruction of parts of 7kms of the Breadalbane Road. 

 Reconstruction and sealing of 5km of Boiler Hill on Reids Flat Road. 

 Reconstruction and sealing of 5kms of the Wheeo Road;  

 Reconstruction and sealing of Gunning – Collector Road; 

 Reconstruction and sealing of MR 241 Dalton/Rye Park Road. 
 
2. Council authorise Director of Works and Operations to implement Council 

decision. 
  
ATTACHMENTS 

Nil 
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ITEM 10.13 Report on review of charges of Kerb and Gutter - Infill 
development 

FILE REFERENCE I17/726 

AUTHOR Director of Works & Operations 

  

ISSUE 

The purpose of this report is to provide details as to why Council is imposing this fee 
and the implications of changing the requirements for imposing this fee. 

  
 

RECOMMENDATION That - 

1. Council continue with charging 50% of kerb and guttering consistent with existing 
practice within Upper Lachlan Shire Council; 

2. Council authorise Director of Works and Operation to implement Council’s policy 
and decision. 

 
 

 
BACKGROUND 
 
The purpose of this report is to review the charging arrangement for infill kerb and 
guttering within Upper Lachlan Shire Council.  
 
Council’s current requirement is for residents to be charged up to 50% of the 
construction cost for the provision of in-fill kerb and gutter across the frontage of their 
property. This charge has recently been reported as a source of concern and a 
suggestion has been made that proposes that Council fund the entire amount without 
charging a fee.    
 
REPORT 
 
Kerb and guttering upgrade works normally include upgrades to underground 
stormwater drainage accounting for a major portion of the costs. Council currently 
charges only for the kerb and guttering and do not charge for the stormwater pipes. 
This practice of charging 50% of the cost of kerb and guttering is consistent with other 
regional and rural councils in NSW. 
 
Changes to this practice may reduce Council’s revenue, however, it will also reduce 
contention at the time of recovering the costs of the portion of funds related to kerb and 
guttering.  
 
The villages within Upper Lachlan Shire have a number of streets without proper kerb 
and guttering. With the removal of the contribution it would open a larger avenue for 
requests within the various villages. Whilst the financial impact is considered negligible 
for Council, the 50% cost is a substantial cost for individuals particularly the elderly and 
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aging population. As such, the financial impact on Council is considered “not material” 
as a percentage cost of the overall project.  
 
If the charge is removed, requests for new kerb and guttering infill development would 
require a strategy to manage the possible requests that may be received. Additionally 
an argument would need to be prepared as to how to enforce kerb and guttering at the 
time when development applications are received. 
 
POLICY IMPACT 
 
Section 217 of the Roads Act 1993 provides for charging of cost associated with kerb 
and guttering. Most Councils charge this contribution at 50% of the charge for kerb and 
guttering. 
 
The proposal to remove 50% charge for kerb and guttering is a departure from the Act 
and is not recommended.  In the absence of a viable alternative, large quantities of 
outstanding locations requiring upgrades, lack of understanding regarding 
infrastructure service levels within the community and increasing rate of aging 
population, reducing rate base within the rural economy, along with fit for purpose 
sustainable service supports the continuation of the existing arrangement. 
 
OPTIONS 
 
1. Introduce infill funding of kerb and guttering at no cost to the community – This 

option is not sustainable and inconsistent with practice in other rural and regional 
councils. 

2. Retain existing 50% charging for kerb and guttering – This option is 
recommended as it provides the best course of action to manage community 
expectations. 

 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
There is a small financial impact of the proposal equal to the 50% of the cost of 
construction for kerb and guttering.   
 
 

RECOMMENDATION That - 

1. Council continue with charging 50% of kerb and guttering consistent with existing 
practice within Upper Lachlan Shire Council; 

2. Council authorise Director of Works and Operation to implement Council’s policy 
and decision. 

  
ATTACHMENTS 

Nil   
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ITEM 11.1 Investments for the month of November 2017 

FILE REFERENCE I17/723 

AUTHOR Manager of Finance and Administration 

  

ISSUE 

Council Investment Portfolio Register as at 30 November 2017.    

  
 

RECOMMENDATION That - 
1. Council receive and note the investment report as information. 
 

 

 
BACKGROUND 
 
The Investment Portfolio Register and summary of available cash by fund as at 30 
November 2017 is provided as information to Council. 
 
REPORT 
 
Investments to 30 November 2017 
 

Investment 
Institution Type 

Investment 
Face Value  

Interest 
Rate 

Term 
Days 

Maturity  
Date Interest  Due 

CBA Call $1,000,000  1.45% N/A 30-11-17 $1,110.34  

Bank of Qld TD $800,000  2.35% 121 20-12-17 $6,232.33  

Bank of Qld TD $600,000  2.55% 154 03-01-18 $6,455.34  

Bank of Qld TD $1,000,000  2.75% 364 31-01-18 $27,424.66  

Bank of Qld TD $1,200,000  2.45% 154 07-02-18 $12,404.38  

Bank of Qld TD $900,000  2.60% 182 18-04-18 $11,667.95  

Bank of Qld TD $800,000  2.60% 183 26-04-18 $10,428.49  

Bankwest TD $900,000  2.45% 168 06-12-17 $10,149.04  

Bankwest TD $1,500,000  2.40% 147 17-01-18 $14,498.63  

Bankwest TD $800,000  2.45% 119 14-03-18 $6,390.14  

Bankwest TD $1,000,000  2.45% 125 28-03-18 $8,390.41  

Bankwest TD $500,000  2.60% 364 26-09-18 $12,964.38  

Bendigo Bank TD $1,000,000  2.40% 175 14-02-18 $11,506.85  

Bendigo Bank TD $800,000  2.40% 154 21-02-18 $8,100.82  
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Bendigo Bank TD $600,000  2.35% 119 28-02-18 $4,596.99  

Bendigo Bank TD $700,000  2.50% 273 30-05-18 $13,089.04  

Bendigo Bank TD $1,200,000  2.55% 364 15-08-18 $30,516.16  

CBA TD $1,000,000  2.48% 181 21-03-18 $12,298.08  

CBA TD $1,000,000  2.52% 245 02-05-18 $16,915.07  

CBA TD $1,000,000  2.53% 307 06-06-18 $21,279.73  

CBA TD $1,000,000  2.62% 362 12-09-18 $25,984.66  

IMB TD $900,000  2.40% 91 13-12-17 $5,385.21  

IMB TD $1,000,000  2.40% 133 10-01-18 $8,745.21  

IMB TD $1,300,000  2.40% 154 24-01-18 $13,163.84  

IMB TD $1,000,000  2.50% 259 25-07-18 $17,739.73  

NAB TD $1,400,000  2.45% 126 13-12-17 $11,840.55  

NAB TD $800,000  2.55% 154 14-03-18 $8,607.12  

NAB TD $1,500,000  2.53% 362 06-06-18 $37,638.08  

NAB TD $500,000  2.53% 364 27-06-18 $12,615.34  

NAB TD $1,100,000  2.51% 364 21-11-18 $27,534.36  

Westpac TD $500,000  2.51% 365 27-04-18 $12,550.00  

Westpac TD $400,000  2.55% 365 21-08-18 $10,200.00  

  $29,700,000      $438,422.92  

 
COUNCIL INVESTMENT PERFORMANCE: - 
 
BUDGET COMPARISON TO 30 NOVEMBER 2017 
 

Interest on Investments Received YTD $297,404 
Annual budgeted amount for all funds $581,500 
Percentage of Interest Received YTD 51.14% 
Percentage of Year Elapsed 41.92% 
 
BBSW COMPARISON TO 30 NOVEMBER 2017 
 

Average market interest rate (90 day BBSW) 1.73% 
Average return on all investments 2.45% 
 
The above investments have been made in accordance with Section 625, of the Local 
Government Act 1993, the Local Government Regulations, the Ministerial Investment 
Order and the Council’s Investment Policy.  
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INVESTMENTS FINANCIAL INSTITUTION PROFILE AS AT 30 NOVEMBER 2017 
 
The following chart shows the current distribution of Council’s investment portfolio 
between the authorised financial institutions used. The current distribution of funds 
between institutions complies with Council’s Investment Policy which states:- 
“The maximum percentage that may be held in term deposits with any one financial 
institution is 25% of the portfolio, and the maximum to be held in at-call accounts be 
no more than 15%.” 
 

 
 

 
INVESTMENTS - MATURITY PROFILE AS AT 30 NOVEMBER 2017 
 
The following chart illustrates the maturity profile of Council’s investment portfolio 
showing the amount of time remaining until current term deposits mature. This 
demonstrates Council’s investing activities will meet future cash flow requirements. 
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SUMMARY OF INVESTMENTS AS AT 30 NOVEMBER 2017 
 
TOTAL INVESTMENTS: - $ 29,700,000.00 
 
INVESTMENTS BY FUND (INCLUDES RESTRICTED AND UNRESTRICTED 

CASH): - 

General Fund Reserves $ 21,345,152.35 

Water Supply Fund Reserves $ 2,207,246.48 

Sewerage Fund Reserves $ 4,176,811.28 

Domestic Waste Management Fund Reserves $ 1,960,764.95 

Trust Fund Reserves $ 10,024.94 

 
POLICY IMPACT 
 
Investments are in accordance with Council’s Investment Policy and Strategy. 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the investment report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 11.2 Bank Balance and Reconciliation - 30 November 2017 

FILE REFERENCE I17/722 

AUTHOR Director of Finance and Administration 

  

ISSUE 

Statement of Bank Balance and Reconciliation – 30 November 2017.  

 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 

BACKGROUND 
 
Nil 
 
REPORT 
 
30 November 2017 
 
STATEMENT OF BANK BALANCE & RECONCILIATION $ 
   
General Ledger balance brought forward 31 October 2017 (177,769.83)  
   
Add: Receipts for November 2017 6,113,852.75  

 5,936,082.92  
Deduct: Payments for November 2017 5,354,052.21  

Balance as at 30 November 2017 582,030.71 

  
Balance as per Bank Statement 30 November 2017 1,106,496.89  
Add: Outstanding Deposits 35,208.05  

 1,141,704.94  
Deduct: Unpresented Cheques / EFTs 559,674.23  

Balance as at 30 November 2017 582,030.71 

 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
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RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 11.3 Rates and Charges Outstanding at 30 November 2017 

FILE REFERENCE I17/721 

AUTHOR Director of Finance and Administration 

  

ISSUE 

Rates and Charges 2017/2018 Outstanding Report as at 30 November 2017.  

 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 

BACKGROUND 
 

Summary report of Rates and Charges outstanding at 30 November 2017 is detailed. 
 

REPORT 
 

The 2017/2018 financial year comparison to previous financial years for the rates and 
charges outstanding is highlighted in the below table as at 30 November 2017:- 
 

Description    30/11/2017   30/11/2016   30/11/2015 

Total % Rates and Charges Outstanding     44.79%     44.84%     43.86% 

Total $ Amount Rates and Charges 
Outstanding 

$5,153,649 $4,871,200 $4,644,263 

 

POLICY IMPACT 
 

Nil 
 

OPTIONS 
 

Nil 
 

FINANCIAL IMPACT OF RECOMMENDATIONS 
 

Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

1.⇩   Rate Collection by Year - December 2017 Attachment 
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ITEM 11.4 Application for waiver of multiple Rural Waste Charges 

FILE REFERENCE I17/687 

AUTHOR Director Finance and Administration 

  

ISSUE 

Council review of applications for waiver of multiple rural waste annual charges for the 
2017/2018 financial year. 

  
 

RECOMMENDATION That - 
1. Council in accordance with Section 610E, of the Local Government Act 1993, 

waive the multiple Rural Waste Charges totalling $935.00 (GST Inclusive).  
 

 

 
BACKGROUND 
 
The Rural Waste Charge is levied on a per Rateable Assessment basis and applies to 
all properties that are not subject to a Domestic Waste Management Charge or a 
Commercial Waste Charge. 
 
Application may be made to Council, in accordance with Section 610E, of the Local 
Government Act 1993, to waive multiple Rural Waste Charges on land where the 
owner of the land pays the charge on another Assessment.  
 
REPORT 
 
Reference is made to Upper Lachlan Shire Council’s Operational Plan where Council 
determined to waive multiple Rural Waste Charges for ratepayers. 
 
Upper Lachlan Shire Council is required to make decisions related to each individual 
application for waiver of multiple Rural Waste Charges. The waiver is to be made in 
accordance with Section 610E, of the Local Government Act 1993. 
 
There is an attachment to this report with the recommendation of approval for the 
waiver of multiple Rural Waste Charges. The total number of Rural Waste Charges 
waived is 5 and is a write down in income totalling $935.00 (GST Inclusive).  
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
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FINANCIAL IMPACT OF RECOMMENDATIONS 
 
The impact is an income write down totalling $935.00 (GST Inclusive). 
 

RECOMMENDATION That - 
1. Council in accordance with Section 610E, of the Local Government Act 1993, 

waive the multiple Rural Waste Charges totalling $935.00 (GST Inclusive).  
  
ATTACHMENTS 

1.⇩   Rural Waste Waiver 2017/2018  Attachment 
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ITEM 11.5 Delivery Program bi-annual review 2017/2018 

FILE REFERENCE I17/688 

AUTHOR Director of Finance and Administration 

  

ISSUE 

Delivery Program – Progress Review Report on Principal Activities and Program 
Actions for the first half of 2017/2018. 

  
 

RECOMMENDATION That - 
1. Council adopt the Delivery Program Review and the Fit for the Future Action Plan 

Review Reports for the first six month period of 2017/2018. 
 

 

 
BACKGROUND 
 
The Delivery Program is a four-year plan, accompanied by a complete four-year 
budget program of works that details what Council will do to implement the Regional 
Community Strategic Plan.  
 
The Delivery Program will be reviewed and updated annually by Council, incorporating 
community submissions to the program and to ensure the program evolves and 
remains aligned to Council priorities. 
 
REPORT 
 
Upper Lachlan Shire Council has implemented the Office of Local Government, 
Integrated Planning and Reporting (IP&R) legislation. Section 404 (5), of the Local 
Government Act 1993, states “The General Manager must ensure that progress reports 
are provided to the Council, with respect to the Principal Activities detailed in the 
Delivery Program, at least every 6 months.” 
 
Attached to this report is a progress review report on Council’s Delivery Program in 
accordance with the IP&R guidelines for the period of July to December 2017. In 
addition to above there is a progress review report on the Fit for the Future Council 
Action Plan.  
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
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FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council adopt the Delivery Program Review and the Fit for the Future Action Plan 

Review Reports for the first six month period of 2017/2018. 
  
ATTACHMENTS 

1.⇩   Delivery Program December 2017 Report Attachment 

2.⇩   FFF Delivery Program Action Plan December 2017 Attachment 
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The Delivery Program Actions are integrated with the Tablelands Regional Community Strategic Plan (CSP) Strategies and referenced 
to a Community Aspiration. Each six month period the General Manager is to provide a progress report with respect to the Delivery 
Program Actions.  
 
REGIONAL CSP STRATEGIC PILLAR NO.1 - COMMUNITY 
 

Delivery Program 
Actions 

Performance Measures Responsibility CSP Strategy and Aspiration Progress Report 

1.1 - Support the retention 
of medical and health care 
facilities in the towns. 

Support medical 
practitioners by providing 
available community 
buildings to facilitate health 
care service provision.  

Director of 
Environment 
and Planning 

Strategy CO1 - Facilitate and 
encourage equitable access to 
community infrastructure and 
services, such as health care, 
education and transport. 
5. People attaining health and 
wellbeing. 

Completed – 
community buildings 
are leased to facilitate 
health care services. 

1.2 - Support provision of 
ageing population 
services and aged 
accommodation. 

Liaise with government 
agencies and associated 
community groups in 
advocating for adequate 
aged care services and 
accommodation. 

Director of 
Environment 
and Planning 

Strategy CO1 - Facilitate and 
encourage equitable access to 
community infrastructure and 
services, such as health care, 
education and transport. 
2. Community liaison to preserve and 
enhance community facilities. 

Completed – ongoing 
liaison continued. 
Council has adopted a 
Disability Inclusion 
Action Plan. 

1.3 - Community services 
for young, aged, disabled, 
and people from diverse 
cultural backgrounds. 

Number of actions of the 
Social and Community Plan, 
Cultural Plan and Ageing 
Strategy are implemented. 

Directors of 
Environment 
and Planning & 
Finance and 
Administration 

Strategy CO3 - Foster and 
encourage positive social behaviours 
to maintain our safe, healthy, and 
connected community. 
6. Resilient and adaptable 
communities. 

Completed - review of 
Social and Community 
Plan undertaken. 
Cultural Plan reviewed 
in June 2017 and 
cultural funding 
program implemented. 
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Delivery Program 
Actions 

Performance Measures Responsibility CSP Strategy and Aspiration Progress Report 

1.4 - Retain the youth 
population demographic 
and provide appropriate 
facilities. 

Number of consultations 
held with youth groups. 
Continue support of the 
Youth Committees. 

Director of 
Environment 
and Planning 

Strategy CO2 - Encourage and 
facilitate active and creative 
participation in community life. 
2. Community liaison to preserve and 
enhance community facilities. 

In Progress – YA’MAD 
meetings being held.  
Youth week activities 
will be in April 2018. 
Gunning youth 
addressed Council and 
to make submission to 
Operational Plan. 

1.5 - Lobby for retention of 
education facilities. 

Advocate for education 
facilities from pre-school to 
high school to be retained in 
the Shire’s towns. 

General 
Manager 

Strategy CO1 - Facilitate and 
encourage equitable access to 
community infrastructure and 
services, such as health care, 
education and transport. 
2. Community liaison to preserve and 
enhance community facilities. 

Completed - continue 
advocacy to retain 
current education 
facilities and Council 
support to local schools 
by donations. 

1.6 - Protect significant 
heritage sites to preserve 
the diverse history of the 
Shire. 

Number of heritage sites 
receiving funding over three 
year program. 

Director of 
Environment 
and Planning 

Strategy CO4 - Recognise and 
celebrate our diverse cultural 
identities, and protect and maintain 
our community’s natural and built 
cultural heritage. 
1. A built environment enhancing the 
lifestyle of a diverse community. 

Completed - 3 heritage 
projects received grant 
funding in 2017/2018.  
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Delivery Program 
Actions 

Performance Measures Responsibility CSP Strategy and Aspiration Progress Report 

1.7 - Social inclusion for 
all disparate communities.  

Provision of recreational 
opportunities and upgrade to 
existing public recreational 
facilities within the Shire 
towns. 

Director of 
Works and 
Operations 

Strategy CO5 - Maintain our rural 
lifestyle. 
6. Resilient and adaptable 
communities. 

Completed - 
maintenance work on 
sportsgrounds is 
ongoing. New 
Crookwell Skate Park 
and outdoor 
gymnasium projects 
are now open for public 
use.  

1.8 - Manage and 
upgrade Council’s public 
buildings and community 
centres. 

Regular communication and 
support of Section 355 
Committees arrangements. 
Preparation and review 
Council buildings and 
prepare strategy on future 
arrangements. 

Director of 
Environment 
and Planning 

Strategy CO4 - Recognise and 
celebrate our diverse cultural 
identities, and protect and maintain 
our community’s natural and built 
cultural heritage. 
2. Community liaison to preserve and 
enhance community facilities. 

Completed - 
communication and 
support to S355 
Committees is being 
provided. Building 
Plans of Management 
are in place. 
 

1.9 - Encourage 
recreational, cultural and 
leisure activities while 
maintaining public safety 
standards. 

Provide funding for existing 
library and swimming pool 
facilities. Also, manage 
animal control and sporting 
grounds activities. 

All three Council 
Department 
Directors 

Strategy CO2 - Encourage and 
facilitate active and creative 
participation in community life. 
2. Community liaison to preserve and 
enhance community facilities. 

In Progress - Clifton 
Park cricket pitch 
upgrade complete. 
Maintenance activities 
In Progress. 
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REGIONAL CSP STRATEGIC PILLAR NO.2 - ENVIRONMENT 
 

Delivery Program 
Actions 

Performance Measures Responsibility CSP Strategy and Aspiration Progress Report 

2.1 - Address 
environmental 
degradation issues, i.e. 
noxious weeds control. 

Review of long-term Noxious 
Weeds Management 
Strategy. 

Director of 
Environment 
and Planning 

Strategy EN2 - Adopt environmental 
sustainability practices. 
3. A healthy natural environment.  
 

Pending - review of policy 
and further consultation 
required implementation 
of the new Biosecurity Act 
and Regional Plan. 

2.2 - Promote 
environmentally 
sustainable developments 
(ESD). 

Review, update and 
implementation of Upper 
Lachlan Local 
Environmental Plan (LEP) 
and Development Control 
Plans (DCP). 

Director of 
Environment 
and Planning 

Strategy EN4 - Maintain a balance 
between growth, development and 
environmental protection through 
sensible planning. 
4. A prosperous economy with the 
balanced use of our land. 

Pending – Upper Lachlan 
LEP Planning Proposal 1 
has been submitted to 
Department of Planning 
and Environment. DCP 
review not completed 
awaiting legislation 
changes from State 
Government. 

2.3 - Promote use of 
green and renewable 
energy. 

Council promote alternate 
energy source initiatives. 
Implement Climate Change 
Adaption Strategy. 

Director of 
Environment 
and Planning 

Strategy EN5 - To investigate and 
implement approaches to reduce our 
carbon footprint. 
3. A healthy natural environment. 

Completed - alternative 
energy sources are 
encouraged. 

2.4 - Pursue Section 94A 
Development Contribution 
payments for all State 
Significant - Designated 
Developments. 

Council is to manage and 
distribute the funds through a 
Section 355 Committee of 
Council.  

Director of 
Environment 
and Planning 

Strategy EN1 - Protect and enhance 
the existing natural environment, 
including flora and fauna native to the 
region. 
1. A built environment enhancing the 
lifestyle of a diverse community. 

In Progress - 3 
Community Enhancement 
Funds are operating 
through S355 Committee 
of Council. 

2.5 - Support land care 
initiatives to restore and 
beautify natural 
resources. 

The waterways sustain 
natural ecosystems through 
the expansion of willow 
removal and catchment 
programs. 

Director of 
Environment 
and Planning  

Strategy EN3 - Protect and 
rehabilitate waterways and 
catchments. 
2. Community liaison to preserve and 
enhance community facilities. 

Completed – support is 
provided for land care 
groups within the Shire. 
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REGIONAL CSP STRATEGIC PILLAR NO. 3 - ECONOMY 
 

Delivery Program 
Actions 

Performance Measures Responsibility CSP Strategy and Aspiration Progress Report 

3.1 - Ensure financial 
viability of Council. 

Long-term Financial 
Planning (LTFP) model 
implemented. 
Fit for the Future Action Plan 
implemented in relation to 
sustainability. 

Director of 
Finance and 
Administration 

Strategy EC4 - Foster and develop a 
diverse, adaptive, and innovative 
agricultural industry. 
7. Responsible and efficient use of 
resources. 

Completed – new LTFP 
adopted by Council in 
June 2017. Achieved 6 
of 7 Fit for Future 
program benchmarks in 
2017. Operating surplus 
result achieved in past 9 
financial years. 

3.2 – Prudent financial 
management. 

Complete implementation of 
the Internal Audit Strategy 
and Plan. Achieve key 
financial benchmarks. 

Director of 
Finance and 
Administration 

Strategy CO5 - Maintain our rural 
lifestyle. 
8. Transparent and accountable 
governance. 

In Progress - Strategic 
Internal Audit Strategy 
with 2 internal audit 
projects to be completed 
by March 2018. 

3.3 - Encourage 
sustainable population 
growth and provision of 
associated infrastructure. 

Implementation of the 
Economic Development 
Strategy 2015-2020 
recommendations.   

Director of 
Environment 
and Planning 

Strategy EC1 - Capitalise on the 
region’s close proximity to Canberra 
and its position as a convenient 
location to attract industry and 
investment. 
4. A prosperous economy with the 
balanced use of our land. 

Completed - 
Development 
Contributions 4 year 
expenditure program 
developed.  

3.4 - Assist facilitation of 
employment opportunities. 

Number of contacts with 
existing businesses and 
grant application preparation 
resources provided to assist 
businesses. 

Director of 
Finance and 
Administration 

Strategy EC5 - Encourage 
collaboration between businesses, 
government, and training providers to 
develop employment and training 
opportunities for young people in the 
region. 
7. Responsible and efficient use of 
resources. 

Completed – grant 
project report provided to 
December 2017 Council 
meeting. Grants Officer 
assistance provided to 
community groups 
seeking grants. 
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Delivery Program 
Actions 

Performance Measures Responsibility CSP Strategy and Aspiration Progress Report 

3.5 - Encourage and 
support viable local 
businesses. 

Deliver on tourism member 
and non-member benefits 
program. 
Tourism section is to prepare 
two business promotions 
annually. 

Director of 
Finance and 
Administration 

Strategy EC3 - Support and foster 
conditions that enable local and 
small/home-based businesses to 
grow. 
4. A prosperous economy with the 
balanced use of our land. 

In Progress - Tourism 
membership scheme 
ongoing and business 
promotions being 
undertaken and 
marketing such as 
Canberra Home and 
Leisure Show.  

3.6 - Promote tourism 
opportunities and 
community events. 

Marketing and promotion is 
timely, professional, 
informative and responsive 
to user needs. Capitalise on 
Canberra Region (CBR) 
brand opportunities. 

Director of 
Finance and 
Administration 

Strategy EC2 - Jointly develop 
appropriate tourism opportunities and 
promote the region as a destination. 
2. Community liaison to preserve and 
enhance community facilities. 

In Progress – CBRJO 
Destination Management 
Plan consultation 
undertaken and 
finalisation of Plan is 
pending.  
Upper Lachlan 
Destination Guide 
completed. 
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REGIONAL CSP STRATEGIC PILLAR NO. 4 – INFRASTRUCTURE 
 

Delivery Program 
Actions 

Performance Measures Responsibility CSP Strategy and Aspiration Progress Report 

4.1 - Improve local road 
and regional road 
transport networks.  

Manage road assets to 
ensure public safety. Road 
Hierarchy reviewed and 
reported to Council. 
Pavement rehabilitation of 
regional roads. 

Director of 
Works and 
Operations 

Strategy IN3 - Maintain and improve 
road infrastructure and connectivity. 
7. Responsible and efficient use of 
resources. 

In Progress – Capital 
and maintenance works 
underway on Regional 
and Local Roads. 

4.2 - Infrastructure Plan is 
implemented for new 
capital works, asset 
renewal and upgrades 
covering a 10 year period. 

Asset Management Plans 
and Asset Strategies by 
each Asset Class are 
developed and 
recommendations 
implemented. 

Director of 
Works and 
Operations 

Strategy IN4 - Maintain and update 
existing community facilities, and 
support the development of new 
community infrastructure as needed. 
2. Community liaison to preserve and 
enhance community facilities. 

In Progress - works 
program has been 
approved by Council. 
Further refinement of 
Asset Management Plan 
and improvement in 
assets registers to be 
completed starting with 
field data collection and 
update to the condition 
rating records. 

4.3 - Bitumen seal all 
urban streets in towns. 

Prepare 4 year road capital 
works program budget and 
review works priorities 
annually.  

Director of 
Works and 
Operations 

Strategy IN3 - Maintain and improve 
road infrastructure and connectivity. 
1. A built environment enhancing the 
lifestyle of a diverse community. 

In Progress - 4 year 
capital road works 
budget programmed and 
works have commenced.  

4.4 - Develop town main 
street and CBD 
beautification programs. 

Town main street 
beautification improvement 
programs and street 
cleaning. Streetscape Plan 
development and 
implementation in 
coordinated manner.  

Director of 
Works and 
Operations 

Strategy IN2 - Improve public 
transport links to connect towns within 
the region and increase access to 
major centres. 
2. Community liaison to preserve and 
enhance community facilities. 

In Progress - 
development of Town 
and village Streetscape 
program is budgeted 
with construction to be 
considered after the 
design phase is 
completed. 
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Delivery Program 
Actions 

Performance Measures Responsibility CSP Strategy and Aspiration Progress Report 

4.5 - Lobby for improved 
mobile telephone and 
broadband services. 

To ensure regional and rural 
areas are included in the roll 
out of Federal Government 
technological initiatives. 

Director of 
Works and 
Operations 

Strategy IN7 - Secure improvements 
for, and future proof, 
telecommunications infrastructure. 
1. A built environment enhancing the 
lifestyle of a diverse community. 

Completed – new 
towers built for Dalton, 
Peelwood and Golspie. 
Council resolution; letter 
written to the Minister 
for Communications 
requesting improved 
telecommunication 
services within the shire.  

4.6 - Improve water 
supply and sewerage 
facilities to towns. 

Implement town water 
supply and sewerage 
improvement programs. 
Complete construction of the 
Crookwell water treatment 
plant $7 million project. 

Director of 
Works and 
Operations 

Strategy IN5 - Ensure high quality 
water supply options for the towns in 
the region. 
2. A healthy natural environment. 

Completed - 
construction work 
completed for Crookwell 
Water Filtration Plant. 
Additional water supply 
upgrades in Crookwell 
and Taralga to be 
complete by June 2018. 

4.7 - Provide increased 
waste pickup service for 
towns and villages and 
reduce the amount of 
waste going to landfills. 

Council provide a strategy 
for future waste service 
provision. Implement 
improvement works to waste 
centres and waste transfer 
stations that comply with 
EPA guidelines. 

Director of 
Works and 
Operations 

Strategy IN6 - Implement safe, 
accessible, and efficient management 
and recycling options for general 
waste, green waste, and sewage. 
7. Responsible and efficient use of 
resources. 

In Progress - village tips 
are being managed by 
Council and contractors 
to arrange and compact 
waste at each tip. 
Collector tip has been 
converted to a transfer 
station with further tips 
under consideration for 
conversion to transfer 
station. 
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Delivery Program 
Actions 

Performance Measures Responsibility CSP Strategy and Aspiration Progress Report 

4.8 – Actively seek 
funding for the Goulburn 
to Crookwell Rail Trail 
concept. 

Joint Goulburn Mulwaree 
and Upper Lachlan Shire 
Councils Committee formed. 
Feasibility Study to be 
completed. Project 
estimates to be completed. 
Council to pursue grant and 
other funding options to 
facilitate the development of 
a rail trail. 

Director of 
Works and 
Operations 

Strategy EC2 - Jointly develop 
appropriate tourism opportunities and 
promote the region as a destination. 
Strategy IN4 - Maintain and update 
existing community facilities, and 
support the development of new 
community infrastructure as needed. 
4. A prosperous economy with the 
balanced use of our land. 

In Progress - Committee 
formed.  Regional 
Economic Impact 
Assessment completed. 
External funding 
application prepared by 
Goulburn Mulwaree 
Council was 
unsuccessful. 

4.9 - Develop new and 
upgrade existing footpaths 
and cycleway networks. 

Review and implement the 
Pedestrian Access and 
Mobility Plan (PAMP) to 
create links to community 
services.  

Director of 
Works and 
Operations 

Strategy IN4 - Maintain and update 
existing community facilities, and 
support the development of new 
community infrastructure as needed. 
1. A built environment enhancing the 
lifestyle of a diverse community. 

In Progress - footpath 
works proceeding in 
accordance with current 
PAMP. PAMP updated 
and adopted. Grant 
funding applications 
lodged to secure 
footpath construction 
funds.  

4.10 - Upgrade 
stormwater and kerb and 
guttering in towns. 

Stormwater Management 
Plans created and 
recommendations 
progressively implemented 
in a 4 year capital works 
budget. 

Director of 
Works and 
Operations 

Strategy IN3 - Maintain and improve 
road infrastructure and connectivity. 
2. A healthy natural environment. 

In Progress - locations 
requiring improvements 
are identified in the 
Flood Risk Study 
includes projects in 
future budgets. Oram 
Street stormwater 
upgrade to be completed 
by 31 December 2017. 
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Delivery Program 
Actions 

Performance Measures Responsibility CSP Strategy and Aspiration Progress Report 

4.11 - Progressively 
replace timber bridges on 
local and regional roads. 

Prepare and implement a 10 
year bridge replacement 
program with funding model 
in Long Term Financial Plan 
(LTFP). 

Director of 
Works and 
Operations 

Strategy IN2 - Improve public 
transport links to connect towns 
within the region and increase 
access to major centres. 
7. Responsible and efficient use of 
resources. 

In Progress - 10 year plan 
included in works schedule. 
Work commenced on 
Abercrombie River MR256 
bridge replacement. 
Environmental clearances 
are complete. Waiting for 
revocation of National 
Parks land to enable 
construction. Project 
funding has been secured 
for Kiamma Creek bridge 
replacement. 

4.12 - Flood Risk 
Management Plans 
created for Crookwell, 
Gunning, Taralga and 
Collector. 

Preparation and 
implementation of Flood 
Risk Management Plan 
recommendations. 

Director of 
Environment 
and Planning & 
Director of 
Works and 
Operations 

Strategy EN4 - Maintain a balance 
between growth, development and 
environmental protection. 
4. A prosperous economy with the 
balanced use of our land. 

In Progress - Flood Risk 
Management Plan and 
Study adopted by Council.  
Planning Proposal has 
been submitted to NSW 
Department of Planning 
and Environment. 

4.13 - Transport link 
priority projects to State 
Parks including the 
Wombeyan Caves Road 
and Grabine Road 
reconstruction and 
upgrade to facilitate 
economic benefits to the 
region. 

Pursue grant funding 
opportunities that deliver on 
the pursuit of regional 
economic growth benefits. 
Improve road infrastructure 
assets with potential to 
stimulate the local economy. 

Director of 
Works and 
Operations 

Strategy IN3 - Maintain and 
improve road infrastructure and 
connectivity. 
Strategy EC2 - Jointly develop 
appropriate tourism opportunities 
and promote the region as a 
destination. 
4. A prosperous economy with the 
balanced use of our land. 

In Progress - Request sent 
to Roads and Maritime 
Services to reclassify 
Taralga to Oberon Road 
MR256 as a State Road. 
Grant applications lodged 
for Wombeyan Caves Road 
MR256 and Grabine Road 
reconstruction and sealing. 
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Delivery Program 
Actions 

Performance Measures Responsibility CSP Strategy and Aspiration Progress Report 

4.14 - Progressively 
bitumen seal all classified 
roads. 

Reductions in classified 
roads gravel sections. 
Improvement in road 
network condition rating to 
ensure public safety. 

Director of 
Works and 
Operations 

Strategy IN3 - Maintain and 
improve road infrastructure and 
connectivity. 
7. Responsible and efficient use of 
resources. 

In Progress - MR52 Section 
2 works on Gundaroo Road 
is complete. Section 3 
project works is underway. 
Tree clearing and drainage 
works expected to be 
complete by 31 December 
2017 with project expected 
to complete by April 2018.  
Sealing of State Road 
MR54 expected to 
complete by March 2018.  
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REGIONAL CSP STRATEGIC PILLAR NO.5 – CIVIC LEADERSHIP 
 

Delivery Program 
Actions 

Performance Measures Responsibility CSP Strategy and Aspiration Progress Report 

5.1 - Participate in 
resource sharing 
initiatives. 

Report projects to Council 
every year. Achieve 
annualised $ savings 
through participation in 
Canberra Region Joint 
Organisation projects. 

General 
Manager 

Strategy CL3 - Collaborate and 
cooperate to achieve efficiencies and 
a greater voice in regional decision-
making, and encourage similar 
cooperation across other sectors and 
community groups. 
7. Responsible and efficient use of 
resources. 

In Progress - participation 
in CBRJO and 
CENTROC. In 2017/2018 
continued savings being 
achieved. 
New JO position paper 
released by Office of 
Local Government. 

5.2 - Lobby other levels of 
Government for increased 
share of funding 
distribution. 

Review the 
intergovernmental 
Agreement. Grants 
Commission review and 
amendment to Financial 
Assistance Grants (FAG) 
distribution to rural councils. 

General 
Manager 

Strategy CL2 - Encourage and 
facilitate open and respectful 
communication between the 
community, the private sector, 
Council, and other government 
agencies. 
8. Transparent and accountable 
governance. 

In Progress - lobbying 
continuing through 
CBRJO and CENTROC – 
Financial Assistance 
Grants indexation has 
been reinstated.  
 

5.3 - Promote community 
engagement and 
involvement in decision 
making processes. 

Number of Community 
Outreach Meetings and 
program outcomes 
achieved. Community 
Survey undertaken every 
four years. The “Voice” 
Council newsletter 
publication distributed. 

General 
Manager 

Strategy CL1 - Effect resourceful and 
respectful leadership and attentive 
representation of the community. 
6. Resilient and adaptable 
communities. 

Completed - 4 
Community Outreach 
meetings in 2017. 
Community Survey was 
completed and “Voice” 
quarterly. 

5.4 - Ensure the retention 
and attraction of quality 
staff. 

Performance management 
efficiency and staff turnover 
of less than 10% every year. 

General 
Manager 

Strategy CL1 - Effect resourceful and 
respectful leadership and attentive 
representation of the community. 
8. Transparent and accountable 
governance. 

In Progress - recruitment 
and selection staff 
turnover is currently 
under 2% in 2017/2018. 
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    FIT FOR THE FUTURE – COUNCIL ACTION PLAN – 31 DECEMBER 2017 
 

 

SUSTAINABILITY ACTION PLAN 

 

Objective Strategies Actions Key milestones Progress Report 

1. Secure 
additional 
revenue to 
keep Council’s 
operating 
performance 
ratio well 
above the 
benchmark 
and ensure 
funding for 
renewal of 
road network 
assets 

Implement Special 
Rate Variation in 
2020/2021 

1. Notify community of 
intention to apply for 
SRV 

2. Community consultation 
and engagement 

3. Notify IPART of 
intention to apply 

4. Submit application to 
IPART 

5. Fund infrastructure 
renewal of its road 
network assets 

Commencement in 
July 2019 

Community 
engagement and 
support for the 
proposal is achieved 

No action – a Council 
Resolution is necessary for a 
Special Rate Variation 
application. 
 
Additional Roads to Recovery 
funding in 2017/2018 of 
$840,000 utilised on Council 
local road network. 
 
In 2017/2018, $950,000 
budgeted for road works 
related to the Natural 
Disaster Recovery Program - 
July 2016 storm damage. 

2. Drive cost 
savings 
through 
procurement 

Implementation of a 
Best Practice in 
Procurement 
Program 

1. Procurement Roadmap 
- Arc Blue 

  
2. Review Procurement 

Action Plan and policies 

 

Procurement 
Committee 
recommendations to 
MANEX 
 
Utilisation of LGP 
Vendor Panel and 
TenderLink 
 
CBRJO procurement 
working group 

Standing item on MANEX 
agenda. Contracts Register 
review is in progress. 
 
 
LGP vendor panel and 
TenderLink are utilised by 
Council. 
 
CBRJO meetings held and 
CBRJO utilised for 
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committee reports to 
management 

preparation of Legal Services 
Tender. 

Objective Strategies Actions Key milestones Progress Report 

3. Maintain 
diverse 
income 
streams 
through state 
roads contract 

Retention and 
provision of Roads 
and Maritime 
Services (RMS) 
Routine 
Maintenance 
Council Contract 
(RMCC) 

1. Maintain existing high 
standard rating for road 
works in Contractor 
Performance Report 

 
2. RMCC Benchmarking 

RMS rating 
maintained 
satisfactory or better 

RMCC Commenced 
in 2008 

Contracted project 
completion date of 
2018 for $10 million 
scope of road works 

 

RMS MR54 reconstruction 
and sealing project 
anticipated completion of final 
section is January 2018. 
 

RMCC Contractor 
Performance Reports are 
satisfactory. 

4. Maximise 
diverse 
income 
streams 
through 
private works 

Provision of road 
reconstruction 
contracted private 
works for renewable 
energy 
developments 

1. Review pricing 
structures for private 
works which are in 
demand at profitable 
rates 

 
2. Cost of service is 

transparent and in 
accordance with the 
National Competition 
Policy Guidelines 

 

Remain competitive 
with the private sector 
and to secure contract 
works for road 
reconstruction   

 

 

No major private works 
contracts undertaken in 
2016/2017 and 2017/2018 
due to RMS road contract 
works commitments on State 
Road MR54 and backlog of 
road work grant funded 
projects.  
 

Council is meeting all NCP 
Guidelines and private works 
rates incorporated into 
Council Revenue Policy. 
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INFRASTRUCTURE AND SERVICE MANAGEMENT ACTION PLAN  

 

Objective Strategies Actions Key milestones Progress Report 

1. Implement best 
practice asset 
management 
reporting 

 

Asset Management 
Improvement 
Program 

 

 

1. Review Asset 
Management and 
Risk Plan, strategies 
and policies 

 
2. Review of Council 

Infrastructure Plan – 
define community 
service level set by 
Council for asset 
maintenance 

 

Asset Management 
Plans identify asset 
service standards 
 
Infrastructure asset 
classes valuation 
at fair value 
 
Ensure asset 
condition standards 
are maintained 
above Condition 5 

Infrastructure Plan reviewed and 
adopted by Council June 2017 
and service levels defined. 
 
Scott Fullarton Valuations will 
complete the Operational Land 
and Buildings fair valuation by 30 
June 2018. 
 
Asset Condition Rating System is 
to be further developed to enable 
development of evidence based 
Asset Management Plans using 
ISO55000. 

2. Secure funding 
for asset 
renewals 

Utilise borrowing 
capacity to invest 
in infrastructure 
renewal projects – 
Timber Bridge 
Replacement 
Program 

1. Review Council 
Borrowings/Loans 
Policy 

 
2. Council Long Term 

Financial Plan 
priority bridge 
replacement 
schedule 

Commencing loan 
financing 
arrangements with 
Financial 
Institutions 

 
Application for 
State Government 
Local Infrastructure 
Renewal Scheme 
(LIRS) funding 

Borrowings of $500,000 for 
Kiamma Creek Timber Bridge 
Replacement Program budgeted 
in 2017/2018 is not required as 
external grant funding is secured. 

 
Borrowings program for timber 
bridge replacements are 
incorporated into the Council 
Delivery Program. LIRS funding 
scheme replaced by Treasury 
Corporation borrowing facility and 
Council now eligible for accessing 
this borrowing facility. 
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Objective Strategies Actions Key milestones Progress Report 

3. Minimise 
potential public 
liability incidents 

Utilise Statewide 
Mutual Best 
Practice Guidelines 
and achieve 
industry 
benchmarks for 
risk management 
practices 

1. Review Risk 
Management Plan 
and Policy 

 
2. Review Safe Work 

Method Statements 
for high risk 
priorities 

Risk Management 
Action Plan 
(RAMP) approved 
and adopted by 
Council annually by 
June 
 
Safe Work Method 
Statements 
(SWMS) reported 
to WH&S 
Committee every 6 
months 
 

RAMP approved by Council 
management and by Statewide 
Mutual for 2017/2018. 
 
Risk Management Plan and 
Policy will be reviewed by 31 
March 2018. 
 
SWMS progressively reviewed 
and reported to the Council 
WH&S Committee. Phase 1 of 
SWMS updates are expected to 
be completed by June 2018. 

4. Maintain assets 
in satisfactory  
condition to meet 
community 
expectations 

Evaluation of asset 
utilisation and 
rationalisation 

1. Review of Council 
Infrastructure Plan 

 
2. Recommendations 

from Grant Thornton 
Building and Asset 
internal audit. 

 
 

 

Condition Report 
prepared for 
Council owned 
building assets and 
maintenance action 
plan approved by  
June 2018 

 

Fair valuation of buildings and 
operational land assets to be 
completed by external valuer by 
30 June 2018.  

 

Building and Asset Management 
internal audit Action Plan to be 
implemented by June 2018. 
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EFFICIENCY ACTION PLAN  

 

Objective Strategies Actions Key milestones Progress Report 

1. Understand how 
the organisation is 
performing  

 

Benchmark Upper 
Lachlan with other 
Councils Local 
Government 
Professionals 
Australia (LGPA) - 
Operational and 
Management 
Effectiveness 
Report 

1. Identify trend analysis 
of operational cost 
centres and 
functional service 
areas of Council 

2. Performance tool for 
benchmarking by 
senior management 
of operational 
efficiencies of 
individual cost 
centres 

Management Tool -
annual benchmarking 

Benchmarking completed 
annually. 
 
The LGPA Operational and 
Management Effectiveness 
Report for 2016/2017; data 
return completed by 
Council and final report 
issued by LGPA to MANEX 
in early 2018. 
 
 

2. Continue to 
collaborate regionally  

Be an active 
partner in the 
Canberra Region 
Joint Organisation 
of Councils 
(CBRJO) 

1. Development and 
implementation of a 
JO Strategic Plan  

 
2. JO Strategic Plan 

aligned with 
Quadruple Bottom 
Line principles 

 
3. Intergovernmental 

collaboration; i.e. 
ACT Government 
and State 
Government 

Implementation after JO 
Pilots 
 
Formulation of an 
effective and efficient 
governance structure to 
oversee 
implementation, review 
and evaluation in CBR 
Region 
 
CBR branding to 
support tourism and 
economic development 
throughout the region 
 

Council is participating in 
CBRJO and CENTROC at 
present. 
 
Office of Local 
Government Joint 
Organisation (JO) pilot 
program completed and 
funding to be provided to 
establish a JO. Upper 
Lachlan will remain within 
the CBRJO. 
 
Intergovernmental 
collaboration is continuing 
with ACT Government. 
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Objective Strategies Actions Key milestones Progress Report 

3. Continuously 
improving the 
quality and 
efficiency of all of 
Council’s services 

Undertake four 
year rolling 
program of service 
reviews as part of 
Council’s Delivery 
Program 

1. Develop four year 
program of service 
reviews, with a focus 
on those services of 
greatest cost to the 
organisation 

2. Update Delivery 
Program to 
incorporate the 
service review 
program 

3. Implement program 
annually 

4. Report outcomes 
through the 6 month 
Delivery Program 
report and update 
Long Term Financial 
Plan annually to 
reflect any changes 

Program established 
and Delivery Program 
updated 

6 Monthly Delivery 
Program Report to 
include service review 
progress and outcomes 

Annual update of 
Council’s Long Term 
Financial Plan 

Implementation of 
Internal Audit Plan by 
Grant Thornton 
Australia over 4 year 
period to 2019/2020 

Delivery Program was 
approved by Council in 
June 2017. 
 
Delivery Program action 
report completed every six 
months. 
 
Long Term Financial Plan 
was approved by Council 
in June 2017. 
 
Two internal audit projects 
by Grant Thornton 
Australia to be completed 
by March 2018 for 
contracts and procurement 
management, stores and 
accounts payable. 

4. Improve efficiency 
through 
technological 
advancement 

Provide innovative 
and leading 
technology 
interface 

1. Enhanced use of 
technology 
particularly in the 
area of staff remote 
and on-line customer 
access 
 

2. Implement a Unified 
Telecommunications 
solution  

Establishment of 
Development 
Assessment (DA) Tool 
  

 

Implementation of 
Integrated Unified 
Telecommunications 
System 

 

Pending. 

 

 
 
Microwave Communication 
project – ATI Australia P/L 
tender accepted by Council 
in August 2017. Project to 
be completed by April 
2018. New telephone 
system implementation by 
June 2018. 
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ITEM 11.6 Code of Conduct Complaints Report to the Office of Local 
Government 

FILE REFERENCE I17/689 

AUTHOR Director of Finance and Administration 

  

ISSUE 

The Office of Local Government has a reporting requirement for each Council to provide 
a Code of Conduct Complaints Report each year.  

  
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
The Office of Local Government has a reporting requirement for each Council to 
annually provide a Code of Conduct Complaints Report for the twelve month period of 
1 September to 31 August. The report is to be lodged within three months of the end 
of September. 
 
Attachments to this report include the Office of Local Government Circular Number 
17/36 and the completed and lodged return by Upper Lachlan Shire Council of the 
Code of Conduct Complaints Report from 1 September 2016 to 31 August 2017. There 
were a total of three code of conduct complaints about Councillors and/or the General 
Manager during the stated reporting period. All three code of conduct complaints were 
finalised in the reporting period with a determination of no breach. 
 
Note: information about code of conduct complaints is treated as confidential and is 
not available for public disclosure except where specifically permitted under the Code 
of Conduct Procedures. 
 
POLICY IMPACT 
 
This report is prepared in accordance Council’s Code of Conduct Procedure, Part 12 
Reporting on Complaints Statistics. 
 
OPTIONS 
 
Nil 
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FINANCIAL IMPACT OF RECOMMENDATIONS 
 
A total expense for dealing with the code of conduct complaints during the twelve 
month period was $9,245, this was funded from unrestricted cash.  
 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

1.⇩   Office of Local Government - Circular 17-36 - Annual Code 
of Conduct Complaints Reporting 

Attachment 

2.⇩   Office of Local Government Code of Conduct Complaints 
Statistics Report 2016/2017 

Attachment 
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ITEM 11.7 Records Management Policy 

FILE REFERENCE I17/747 

AUTHOR Director of Finance and Administration 

  

ISSUE 

A review of the existing Council Records Management Policy. 

  
 

RECOMMENDATION That - 
1. Council adopts the reviewed Records Management Policy. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
The Records Management Policy is an attachment to this report. 
 
POLICY IMPACT 
 
Review of the existing Council policy. 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council adopts the reviewed Records Management Policy. 
  
ATTACHMENTS 

1.⇩   Records Management Policy - Date Adopted 21 August 2014 - 
Resolution 244/14 - Review 2017 

Attachment 
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ITEM 11.8 Microphone technology use for Council Meetings 

FILE REFERENCE I17/749 

AUTHOR Director of Finance and Administration 

  

ISSUE 

Investigation into procurement and installation of microphone technology for use at 
Council Meetings in Crookwell Council Chambers. 

  
 

RECOMMENDATION That - 

1. Council proceed with the supply and installation of the microphone technology in 
the Crookwell Council Chambers, in accordance with the quotation, at a cost of 
$23,024 (GST Exclusive) - the purchase is funded from the Information 
Technology internally restricted reserve. 

 
 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
At the Ordinary Council Meeting held on 21 September 2017 Council resolved 
Resolution Number 309/17 as follows:- 
 
“RESOLVED by Clr Culhane and Clr Stafford that the option for Council to use 
microphones or any other measure to improve audibility at Ordinary Council meetings 
be investigated.” 
 
Council staff prepared a Request for Quotation (RFQ) and advertised for quotations 
utilising the Local Government Procurement IT&C Vendor Panel for supply and 
installation of wireless table gooseneck microphones, wireless receivers, amplifiers 
and wall mounted speakers to improve audibility in the Crookwell Council Chambers. 
As the services to be provided are below the threshold of $150,000 a tender process 
under Section 55, of the Local Government Act 1993, was not necessary. 
 
Unfortunately there was only one quotation received, therefore not allowing staff to 
compare and evaluate competitive market pricing. However, the quotation received 
was from a reputable company with expertise as a supplier of electrical, data network, 
audio visual and communication systems. The company has done numerous 
installations for government agencies, large corporations and councils; including 
Goulburn Mulwaree Council and Queanbeyan Palerang Council. 
 
The commercial in confidence quotation met all quality assurance, insurance and work, 
health and safety requirements. The quotation was $23,024 (GST Exclusive). 
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POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
1. Do not purchase the equipment, no financial impact to Council. 
2. Purchase and install microphone equipment as per the quotation. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
The quotation cost is detailed in the report as $23,024 (GST Exclusive). The 
Information Technology internally restricted reserve has sufficient funds to meet the 
cost of this project.  
 
 

RECOMMENDATION That - 

1. Council proceed with the supply and installation of the microphone technology in 
the Crookwell Council Chambers, in accordance with the quotation, at a cost of 
$23,024 (GST Exclusive) - the purchase is funded from the Information 
Technology internally restricted reserve. 

  
ATTACHMENTS 

Nil   
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ITEM 12.1 Staffing Matters 

FILE REFERENCE I17/690 

AUTHOR General Manager 

  

ISSUE 

Providing details in relation to current staffing matters for Councillors' information. 

  
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 
BACKGROUND 
 
Providing information to Councillors in relation to current staffing matters, including 
recent resignations and appointments. 
 
REPORT 
 
The vacant position of Student Development Control Planner – Maternity Relief based 
at Crookwell was advertised externally on Tuesday, 31 October 2017 with applications 
closing on Friday, 17 November 2017. Interviews have been undertaken on 
Wednesday, 29 November 2017. Council will be advised of the successful applicant in 
due course. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 12.2 CBRJO Annual Report 2017 

FILE REFERENCE I17/608 

AUTHOR General Manager 

  

ISSUE 

Providing details regarding the presentation of the Canberra Region Joint Organisation 
(CBRJO) Annual Report for 2017. 

  
 

RECOMMENDATION That – 
1. Council receive and note the report as information. 
 

 

 
BACKGROUND 
 
Providing details regarding the presentation of the CBRJO Annual Report for 2017. 
 
REPORT 
 
At the CBRJO Annual General Meeting on Thursday, 30 November 2017 in Batemans 
Bay, the Annual Report for 2017 was presented to all member Councils. 
 
At the CBRJO AGM the following CBRJO Board Chair and Deputy Chair were elected:  
 
Cr Rowena Abbey (Mayor, Yass Valley Council) as Chair; and 
 
Cr Kristy McBain (Mayor, Bega Valley Shire Council) as Deputy Chair. 
 

Further, the General Managers from the Councils of the appointed CBRJO Board Chair 
and Deputy Chair must then become the CBRJO General Managers Advisory Council 
(GMAC) Chair and Deputy Chair. 

 
At the CBRJO AGM the following GMAC Board Chair and Deputy Chair were also 
welcomed and congratulated:  

 
Mr David Rowe (General Manager, Yass Valley Council) as Chair of CBRJO 

GMAC; and 
 
Mrs Leanne Barnes (General Manager, Bega Valley Shire Council) as Deputy 

Chair of CBRJO GMAC. 
 

A copy of the 2017 CBRJO Annual Report is attached as an annexure for Councillors 
information. 
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POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil Impact 
 
 

RECOMMENDATION That – 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

1.⇩   CBRJO Annual Report 2016 - 17 Attachment 
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