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TABLELANDS REGIONAL COUNCIL'S VISION 
 

To build and maintain sustainable communities while retaining the region’s natural 
beauty. 

 
 

COUNCIL'S MISSION 
 

To provide services and facilities to enhance the quality of life and economic viability 
within the Council area. 

 
 

COUNCIL'S AIMS 
 

To perform services in a cost efficient, effective and friendly manner in order to 
achieve Council's Mission in meeting the annual objectives and performance targets 

of the principal activities Council undertakes on behalf of the community. 

  



 

 

NOTICE OF MEETING 
 
 
11 September 2018 
 
 
Councillors  
 
 
Dear Members  
 
 
Ordinary Meeting of Council 
 
Notice is hereby given that the next Ordinary Meeting of Council will take place on 
Thursday 20 September 2018 in the Council Chambers, Crookwell commencing 
at 6.00pm. 
 
 
Your presence is requested.  
 
 
 
Yours faithfully 
 
 
 
 
 
 
JK Bell 
General Manager  
Upper Lachlan Shire Council 
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UPPER LACHLAN SHIRE COUNCIL 
 

LEAVE OF ABSENCE  
 
 
 
 
General Manager 
Upper Lachlan Shire Council 
Spring Street 
CROOKWELL NSW 2583 
 
 
Dear Sir 
 
 
I wish to apply for leave of absence from the Council Meeting to be held on  
 
Date: …………………………………….... 
 
I will be absent for the following reason/s: 
 
………………………………………………………………………………………… 
 
………………………………………………………………………………………… 
 
………………………………………………………………………………………… 
 
 
 
 
Yours faithfully 
 
 
 
 
……………………………… 
(Councillor Signature) 
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ETHICAL DECISION MAKING AND CONFLICTS OF INTEREST 
 
A GUIDING CHECKLIST FOR COUNCILLORS, OFFICERS AND COMMUNITY 
COMMITTEES 
 
ETHICAL DECISION MAKING 
 

 Is the decision or conduct legal? 

 Is it consistent with Government policy, Council’s objectives and Code of 
Conduct? 

 What will the outcome be for you, your colleagues, the Council, anyone else? 

 Does it raise a conflict of interest? 

 Could your possible conflict of interest lead to private gain or loss at public 
expense? 

 Can the decision be justified in terms of public interest? 

 Would it withstand public scrutiny? 
 
CONFLICT OF INTEREST 
 

 A conflict of interest is a clash between private interest and public duty.  There are 
two types of conflict:   

1. Pecuniary – regulated by the Local Government Act and Office of 
Local Government and,  

2. Non-pecuniary – regulated by Codes of Conduct and policy, ICAC, 
Ombudsman, Department of Local Government (advice only). 

 
THE TEST FOR CONFLICT OF INTEREST 
 

 Is it likely I could be influenced by personal interest in carrying out my public duty? 

 Would a fair and reasonable person believe I could be so influenced? 

 Conflict of interest is closely tied to the layperson’s definition of “corruption” – using 
public office for private gain. 

 Important to consider public perceptions of whether you have a conflict of interest. 
 
IDENTIFYING PROBLEMS 
 
1st Do I have private interest affected by a matter I am officially involved in? 
2nd Is my official role one of influence or perceived influence over the matter? 
3rd Do my private interest conflict with my official role? 
 
Whilst seeking advice is generally useful, the ultimate decision rests with the person 
concerned. 
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AGENCY ADVICE 
 
Officers of the following agencies are available during office hours to discuss the 
obligations placed on Councillors, Officers and Community Committee members by 
various pieces of legislation, regulation and Codes. 
 
 
Contact Phone Email Website 

Upper 
Lachlan 
Shire Council 

(02) 4830 
1000 

council@upperlachlan.nsw.gov.au  www.upperlachlan.nsw.gov.au  

ICAC (02)8281 
5999 
Toll Free 
1800463909 

icac@icac.nsw.gov.au  www.icac.nsw.gov.au  

Office of 
Local 
Government 

(02) 4428 
4100 

olg@olg.nsw.gov.au  www.olg.nsw.gov.au 
 

NSW 
Ombudsman 

(02) 9286 
1000 
Toll Free  
1800451524 

nswombo@ombo.nsw.gov.au  www.ombo.nsw.gov.au 
 

 

mailto:council@upperlachlan.nsw.gov.au
http://www.upperlachlan.local-e.nsw.gov.au/
mailto:icac@icac.nsw.gov.au
http://www.icac.nsw.gov.au/
mailto:olg@olg.nsw.gov.au
http://www.olg.nsw.gov.au/
mailto:nswombo@ombo.nsw.gov.au
http://www.ombo.nsw.gov.au/
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UPPER LACHLAN SHIRE COUNCIL 
 

COUNCILLORS DISCLOSURE OF A 

 
PECUNIARY INTEREST 

 
 

PURSUANT TO SECTION 451 OF THE NSW LOCAL GOVERNMENT ACT 1993 
(AS AMENDED) 

 
To the General Manager 
 
I, ____________________________________________________________  
 
Declare a Conflict of Interest, being a PECUNIARY Interest. 
 
 

COUNCIL MEETING 
 
Name of Meeting  _______________________________________________  
 
Date of Meeting     
 
Page Number ________________________ Item Number   ______________  
 
Subject    _____________________________________________________  
 
Reason for Interest     ____________________________________________  
 
 _____________________________________________________________  
 
 _____________________________________________________________  
 
 _____________________________________________________________  
 

OTHER THAN COUNCIL MEETINGS 
 
Reason for Interest ______________________________________________  
 
 _____________________________________________________________  
 
 _____________________________________________________________  
 
_____________________________                       _____________________  
                      Signature                                                                  Date 
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UPPER LACHLAN SHIRE COUNCIL 
 

COUNCILLORS DISCLOSURE OF A  
 

NON-PECUNIARY INTEREST 
 
 

PURSUANT TO SECTION 451 OF THE NSW LOCAL GOVERNMENT ACT 1993 
(AS AMENDED) 

 

To the General Manager 
 

I, _______________________________________________________________________  
 

Declare a Conflict of Interest, being a NON-PECUNIARY Interest. 
 
                          Significant                             Non Significant 
 

COUNCIL MEETINGS 
 

Name of Meeting  __________________________________________________________  
 

Date of Meeting    __________________________________________________________  
 

Page Number ________________________ Item Number   ________________________  
 

Subject    ________________________________________________________________  
 

Reason for Interest    _______________________________________________________  
 

 ________________________________________________________________________  
 

 ________________________________________________________________________  
 

As a result of my non-pecuniary interest, my involvement in the meeting will be as follows: 
 
 

 Option A – Make a declaration, stay in the Chamber, participate in the debate, and vote.  

  

 Option B – Make a declaration, stay in the Chamber, participate in the debate, but not 
vote.  

  

 Option C – Make a declaration, stay in the Chamber, participate in the debate, but leave 
the Chamber for the vote.  

  

 Option D – Make a declaration, stay in the Chamber, not participate in the debate, but 
vote.  

  

 Option E – Make a declaration, stay in the Chamber, not participate in the debate and 
not vote.  

  

 Option F – Make a declaration, do not participate in the debate, leave the Chamber 
upon making the declaration, and not return until the matter is resolved.  

 

 
 
___________________________                       _______________________  
                      Signature                                                                  Date 
 





 

Ordinary Meeting held on 20 September 2018 
Page 11 

 
 
 
 
 
 
 
 
 
 

4 CONFIRMATION OF MINUTES  

 

The following minutes are submitted for confirmation - 

 

4.1 Minutes of the Ordinary Meeting of Council of 16 August 2018 ............... 12



UPPER LACHLAN SHIRE COUNCIL 

MINUTES OF THE 

ORDINARY MEETING OF COUNCIL 

HELD IN THE COUNCIL CHAMBERS 

ON 16 AUGUST 2018 
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  PRESENT: Mayor B McCormack (Chairperson),  Clr P Culhane, Clr P Kensit, Clr R 
Opie, Clr D O'Brien, Clr J Stafford, Clr J Wheelwright, Clr R Cummins, 
Clr J Searl, Mr G Woodman (Acting General Manager), Mr A Croke 
(Director Finance and Administration), Mr M Shah (Director of Works 
and Operations), Mrs T Dodson (Director of Environment & Planning), 
Ms D Crosbie (Media Officer), Miss K Porter (Executive Assistant) and 
Ms S Pearman (Administration Officer). 

 
 

 
THE MAYOR DECLARED THE MEETING OPEN AT 6:00PM 

 

SECTION 1: APOLOGIES & LEAVE OF ABSENCE 

 There were no apologies.   

SECTION 2: CITIZENSHIP CEREMONY  

 Nil  

SECTION 3: DECLARATIONS OF INTEREST 

 Clr Richard Opie – Declared a Pecuniary Interest in Item 6 – 
Presentation – Mrs Susanne Hutton – as he had a business interest in 
the matter and will make the Declaration, leave the Chamber and not 
return until the matter is resolved.  

 Clr Richard Opie – Declared a Pecuniary Interest in Item 17.1 – Notice 
of Rescission Motion DA 126/2017 – as he had a business interest in 
the matter and will make the Declaration, leave the Chamber and not 
return until the matter is resolved.  

 

SECTION 4: CONFIRMATION OF MINUTES 

221/18 RESOLVED by Clr Searl and Clr Wheelwright that –  

 

That the minutes of the Ordinary Council Meeting held on 19 July 2018 
be adopted. 

 - CARRIED 
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SECTION 5: MAYORAL MINUTES 

ITEM 5.1 MAYORAL MINUTE 

222/18 RESOLVED by Mayor McCormack and Clr Searl that –  

That Council receive and note the activities attended by the Mayor for 
July/August 2018. 

              - CARRIED 

A motion was moved by Clr Cummins and Clr Opie that Council 
arranges for enforcement action to be taken along Peelwood Road to 
ensure that truck drivers of heavy vehicles are using Council local 
roads legally and Council is keeping the safety of residents, tourists 
and the kids on the school bus as a priority. 

 On being put to the meeting the motion was lost. 

 Clr Cummins and Clr Opie called for a division. 

 Councillors who voted for:-  Clrs R Cummins, P Kensit, R 
 Opie and J Stafford 

 
Councillors who voted against:- Clrs P Culhane, B McCormack, 

D O’Brien, J Wheelwright, and  J 
Searl  

 

Clr Opie left the chamber in accordance with his Declaration the time being 6.15pm. 

SECTION 6: PRESENTATIONS TO COUNCIL/PUBLIC  

ITEM 6.1 Ms Susanne Hutton – DA 126/2017 – Roberts Street Crookwell 
 
 
 
 
 
 
223/18 

 
A motion was moved by Clr Cummins and Clr Searl to bring item 17.1 
forward.  
 
On being put to the meeting the motion was carried. 
 
RESOLVED by Clr Cummins and Clr Searl to bring item 17.1 forward. 
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ITEM 17.1 NOTICE OF RESCISSION MOTION – DA126/2017 

224/18 

 

 

 

 

 

 

225/18 

 

RESOLVED by Clr McCormack and Clr Cummins that – 
1. Council Resolution 158/18 is rescinded. 

 
Councillors who voted for:- Clrs R Cummins, P Kensit, B 

McCormack, D O'Brien, J Searl 
and J Stafford 

 
Councillors who voted against:- Clrs P Culhane and J 

Wheelwright 

 
 
RESOLVED by Clr McCormack and Clr Cummins that – 
 
1. Council waive the S94 Contribution fee totalling $13,062.00 and 

additionally waive the S64 Contribution fee totalling $8,103.00 and 
the applicant be reimbursed for any payments made.  

 
Councillors who voted for:- Clrs R Cummins, P Kensit, B 

McCormack, D O'Brien, J Searl 
and J Stafford 

 
Councillors who voted against:- Clrs P Culhane and J 

Wheelwright 
 

- CARRIED  

Clr Opie returned to the meeting the time being 6.43pm. 

SECTION 7: CORRESPONDENCE 

ITEM 7.1 CORRESPONDENCE FOR THE MONTH OF JULY 2018 

226/18 
 
 
 
 
 
 
 
 
 

RESOLVED by Clr Searl and Clr Wheelwright that – 
 
That Item 7.1 – [Correspondence/Information] listed below be received: 
 
1. Department of Premier and Cabinet – Support for Goulburn to 

Crookwell Rail Trail. 
 

2. Bega Valley Shire Council – Letter of thanks to Council – Tathra & 
District March 2018 Bushfire. 
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227/18 

 

3. Mr Bryan Kennedy – Compliments to staff for work carried out on 
footpath at 169 Goulburn Street, Crookwell. 
 

4. Robert Churchill – Thanks to Council staff for cleaning up Depot 
and keeping clean. 
 

5. Grabben Gullen Community Progress Association – Mobile Black 
Spot Program – Request for Council support. 

 
RESOLVED by Clr Cummins and Clr Searl that Council makes a 
submission to the Minister in support of the Grabben Gullen Community 
to have their blackspot considered under Round Four of the Mobile 
Blackspot Program. 
 

        - CARRIED 
 
6. Crookwell & District Historical Society – Submission of support to 

reduce fees for DA 126/2017 – Stephenson’s Mill, Roberts Street 
Crookwell. 

 
 - CARRIED 

 

 SECTION 8: LATE CORRESPONDENCE    

 Nil 

SECTION 9: INFORMATION ONLY 

 

ITEM 9 INFORMATION ONLY  

228/18 RESOLVED by Clr Searl and Clr Stafford that – 
1. Items 9.1, 9.2, 9.3, 9.5, 9.6, 9.7 and 9.8 be received and noted. 
 

 - CARRIED 

The Mayor asked the Councillors to identify any items of business listed that they wish to 
speak on – Clr Cummins indicated that he wished to speak on items 9.4, 9.9, 9.10, 9.11 
and 9.12 and Clr Opie indicated that he wished to speak on item 9.13 and Clr Kensit 
indicated that she wished to speak on item 9.13. 
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ITEM 9.4 ASSET MANAGEMENT COMMITTEE 
 
229/18 

 
RESOLVED by Clr Cummins and Opie that – 
 
1. Council receives and notes the report as information. 

 
- CARRIED 

 
 
 

ITEM 9.9 WEBCASTING TECHNOLOGY USE FOR COUNCIL MEETINGS  
 
 
 
 
 
 
 
 
 
 
230/18 

A motion was moved by Clr Cummins and Clr Opie that Council does 
not implement webcasting of Council Meetings until the Office of Local 
Government determines that webcasting of Council Meetings is 
mandatory, but Council approves the purchase and installation of audio 
recording equipment. 

 

On being put to the meeting the motion was carried. 

 
RESOLVED Clr Cummins and Clr Opie that – 
 
1. Council does not implement webcasting of Council Meetings until 

the Office of Local Government determines that webcasting of 
Council Meetings is mandatory, but Council approves the 
purchase and installation of audio recording equipment. 

- CARRIED 
 
 
 

ITEM 9.10 MEETING WITH THE HONOURABLE ANGUS TAYLOR MP, 
FEDERAL MEMBER FOR HUME  

231/18 
 
RESOLVED by Clr Opie and Clr Cummins that – 
 
1. Council receives and notes the report as information. 

- CARRIED 
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ITEM 9.11 MEETING WITH THE HONOURABLE PRU GOWARD MP, MEMBER 
FOR HUME 

232/18 
 
RESOLVED by Clr Cummins and Clr Opie that - 

1. Council receives and notes the report as information. 
- CARRIED 

 
 

ITEM 9.12 GRANTS REPORT 

233/18 
 
RESOLVED by Clr Cummins and Clr Opie that – 
 

1. Council receives and notes the report as information. 
- CARRIED 

 
 

ITEM 9.13 ACTIONS SUMMARY – COUNCIL DECISIONS 

234/18 
 
RESOLVED by Clr Wheelwright and Clr Searl that – 
 

1. Council receives and notes the report as information. 
- CARRIED 

 
 
REPORTS FROM STAFF AND STANDING COMMITTEES  

SECTION 10: ENVIRONMENT AND PLANNING 

ITEM 10.1 UPPER LACHLAN LOCAL ENVIRONMENTAL PLAN 2010 REVIEW 

235/18 RESOLVED by Clr Searl and Clr Wheelwright that -  

 

1. Council receive and note the report as information. 
 

2. Council give authority to the Director of Environment and Planning  
to prepare a Scoping Plan for the Housing Strategy and report 
back to Council. 

Councillors who voted for:- Clrs P Culhane, R Cummins, P 
Kensit, B McCormack, R Opie, D 
O'Brien, J Searl, J Stafford and J 
Wheelwright 
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Councillors who voted against:- Nil 

 - CARRIED 

 

 

ITEM 10.2 AMENDMENT TO UPPER LOCAL DEVELOPMENT CONTROL 
PLAN 2010 - ELECTRICITY 

236/18 RESOLVED by Clr Opie and Clr Culhane that -  
 
1. Council prepares an amendment to the Upper Lachlan 

Development Control Plan 2010 to update the planning controls to 
address alternative energy supply systems for subdivision in RU1 
Primary Production Zone and RU2 Rural Landscape Zone. 

 
2. Council adopts as an interim measure, the following requirements 

to be supplied with subdivision applications to enable Council to 
consider and assess alternative energy supply systems for rural 
subdivisions within the RU1 Primary Production and RU2 Rural 
Landscape zone:  
 
Electricity 

Council requires adequate arrangements to be made for 

connection to grid supplied electricity infrastructure or its 

equivalent for each allotment that has the potential for the 

erection of a future dwelling house. 

Alternative electricity sources and arrangements may be 

considered by Council only for subdivision in RU1 Primary 

Production Zone and RU2 Rural Landscape Zone where the 

applicant: 

 Can demonstrate the provision of reticulated services is 

prohibitive due to cost of connection; and, 

 

 The alternative system proposed is sufficient to supply 

electricity to a dwelling house on the land; and, 
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 Has identified there is clear environmental benefit in not 

connecting to grid supplied electricity infrastructure (e.g. 

enabling use of renewable sources, avoiding the removal of 

vegetation); and, 

 

 Has demonstrated the land is considered to be in a location 

where these services cannot be provided economically. 

 

Where alternative electricity supply is proposed the applicant 

may, where practical, install the approved supply system prior to 

release of a Subdivision Certificate or where the alternative 

electricity supply is not provided to a lot a Section 88B Instrument 

under the Conveyancing Act 1919 must be provided advising 

electricity will not be available to the lot unless financial 

arrangements are made with the relevant electricity supplier or a 

stand-alone alternative electricity supply system is installed on 

the land. 

 

Councillors who voted for:- Clrs P Culhane, R Cummins, P 
Kensit, B McCormack, R Opie, 
D O'Brien, J Searl, J Stafford 
and J Wheelwright 

 
Councillors who voted against:- Nil 

 - CARRIED 
 
 
 
 

ITEM 10.3 BIALA WIND FARM - VOLUNTARY PLANNING AGREEMENT 

237/18 RESOLVED by Clr Wheelwright and Clr O'Brien that -  

 

1. Council amend the Draft Biala Wind Farm Voluntary Planning 
Agreement as detailed below and seek the consent of Beijing 
Jingneng Clean Energy Corporation Limited to the changes: -  
 

 Allow a host landowner to be eligible to be a Community 
Representative on the Committee. 
 

 
Councillors who voted for:- Clrs P Culhane, R Cummins, P 

Kensit, B McCormack, R Opie, 
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D O'Brien, J Searl, J Stafford 
and J Wheelwright 

 
Councillors who voted against:- Nil 

 - CARRIED 
 
 
The meeting adjourned the time being 8.00pm 
The meeting resumed the time being 8.12pm 

SECTION 11: WORKS AND OPERATIONS 

ITEM 11.1 ACCESS COMMITTEE REPORT 

238/18 RESOLVED by Clr Wheelwright and Clr O'Brien that -  

 

1. Council adopts the recommendations of the Access Committee 
subject to additional consultation with the Local Traffic 
Committee, Streetscape Project Team and affected businesses. 

 

2. Council use available funds for the proposed works as a part of 
the 2018/19 Operational Plan.  

 

- CARRIED 

 

ITEM 11.2 DEDICATION OF PUBLIC ROAD  

239/18 RESOLVED by Clr Searl and Clr Culhane that -  

 

1. Council completes an application to open the parcel of land 
shown as Lot 5 to 9 of DP837406 as dedicated road under 
Section 10 of the NSW Roads Act 1993. 

 
2. Council authorise the Mayor and General Manager to sign the 

documents relating to the transaction under seal or as required. 

 - CARRIED 
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SECTION 12: FINANCE AND ADMINISTRATION 
 

ITEM 12.1 2017/2018 BUDGET REVOTES TO CARRY FORWARD TO 
INTERNAL RESTRICTED RESERVE 

240/18 RESOLVED by Clr Searl and Clr Wheelwright that -  

 

1. Council receives the report and approves the 2017/2018 revote 
of uncompleted capital works expenditure projects and unspent 
budgeted expenditure projects totalling $2,886,880 to the Council 
internal restricted reserve fund. 

 
2. Council approves the transfer to the internal restricted reserve 

fund the NSW Grants Commission prepayment of two quarters of 
the 2018/2019 Financial Assistance Grant income allocation 
totalling $2,289,207. 

 - CARRIED 

 

ITEM 12.2 DRAFT PLAN OF MANAGEMENT - POTENTIAL RV FRIENDLY 
TOWN OVERNIGHT PARKING SITE AT WILLIS PARK 
CROOKWELL 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
A motion was moved by Clr Searl and Clr McCormack that Council do 
not proceed to public exhibition of the Draft Plan of Management – 
Public Reserve Number 71527, Willis Park in Hay Street Crookwell, 
noting unbudgeted project site capital works that are necessary to be 
completed to allow permissible use of the potential site.  
 
On being put to the meeting the motion was lost. 
 

A motion was moved by Clr Cummins and Clr Opie that the concept 
site plan be amended to locate the driveway entry to the RV area to the 
southwest corner of the site away from the existing residence and then 
the Draft Plan of Management – Public Reserve No. 71527, Willis Park 
at Hay Street Crookwell, be placed on public exhibition for a period of 
28 days. 

 

On being put to the meeting the motion was carried. 
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241/18 RESOLVED by Clr Cummins and Clr Opie that - 

The concept site plan be amended to locate the driveway entry to the 
RV area to the southwest corner of the site away from the existing 
residence and then the Draft Plan of Management – Public Reserve 
No. 71527, Willis Park at Hay Street Crookwell, be placed on public 
exhibition for a period of 28 days. 
 

 - CARRIED 

 

ITEM 12.3 DIGITAL INFORMATION SECURITY POLICY 

242/18 RESOLVED by Clr O'Brien and Clr Stafford that - 

 

1. Council adopts the reviewed Digital Information Security Policy. 

 - CARRIED 

 SECTION 13: GENERAL MANAGER 

ITEM 13.1 BUILDING BETTER REGIONS FUND COMMUNITY INVESTMENTS 
STREAM GRANT FOR FEASIBILITY AND BUSINESS CASE FOR 
CONNECTION OF GAS TO CROOKWELL AND GUNNING 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A motion was moved by Clr Searl and Clr Wheelwright that - 
1. Council take no further action in relation to progressing any work 

concerning the feasibility and business case for connection of gas 
to Crookwell and Gunning due to the inability to currently 
economically sustain the investment required to bring a natural 
gas supply to the towns. 

  
On being put to the meeting the motion was lost. 
 
A motion was moved by Clr Cummins and Clr Opie that Council in 
compliance with the recommendation of the Southern Tablelands 
Regional Economic Development Strategy 2018-2022 and Council’s 
Resolution 22/18 further explore the economic feasibility of and seeks 
funding support for Crookwell’s and Gunning’s connection to natural 
gas. 
 
On being put to the meeting the motion was carried. 
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243/18 RESOLVED by Clr Cummins and Clr Opie that Council in compliance 
with the recommendation of the Southern Tablelands Regional 
Economic Development Strategy 2018-2022 and Council’s Resolution 
22/18 further explore the economic feasibility of and seeks funding 
support for Crookwell’s and Gunning’s connection to natural gas. 
 
Clr Cummins and Clr Opie called for a division. 
 
Councillors who voted for:- Clrs P Culhane, R Cummins, P 

Kensit, R Opie, D O'Brien and J 
Stafford 

 
Councillors who voted against:- Clrs B McCormack, J Searl and 

J Wheelwright 
 

- CARRIED 

 

ITEM 13.2 PAYMENT OF EXPENSES AND PROVISION OF FACILITIES 
POLICY REVIEW 

244/18 RESOLVED by Clr Searl and Clr Kensit that -  
 
1. Council, in accordance with Section 253, of the Local Government 

Act 1993, places the Payment of Expenses and Provision of 
Facilities Policy on public exhibition for 28 days. 

 - CARRIED 

 

ITEM 13.3 WHS COMMITTEE MINUTES 

245/18 RESOLVED by Clr Searl and Clr Culhane that -  
 
1. Council receives and notes the WHS Committee Meeting Minutes 

as information. 

 - CARRIED 
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ITEM 13.4 CONSULTATIVE COMMITTEE MEETING MINUTES 

246/18 RESOLVED by Clr Searl and Clr Culhane that -  
 
1. Council receives and notes the Consultative Committee Meeting 

Minutes as information and adopts the following recommendation 
contained within the Consultative Committee Meeting Minutes: 

 
Item 4.1 Human Resources Co-ordinators Report 
That Council adopts the reviewed Drug and Alcohol Policy.  

 

 - CARRIED 

   

SECTION 14: LATE REPORTS  

 Nil 

SECTION 15: REPORTS FROM OTHER COMMITTEES, SECTION 355 
COMMITTEES AND DELEGATES 

ITEM 15.1 REPORTS FOR THE MONTH OF AUGUST 2018 

247/18 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

RESOLVED by Clr Searl and Clr O'Brien 
 
That Item 15.1 - [Minutes of Committee/Information] listed below be 
received: 
 
1. Collector Oval Committee – Minutes from meeting held 24 May 

2018. 
2. Goulburn Crookwell Rail Trail Incorporated – Minutes from 

Meeting held 25 June 2018. 
 
3. Economic Development Task Force Committee – Minutes from 

meeting held 10 July 2018. 
 
 Agenda item 5 – General Business 
 
 Recommendation: That the General Manager and Economic 

Development Officer provide a report about how the agricultural 
industry in the Upper Lachlan Shire can partner with Pak Fresh 
Handling to export their product out of Canberra Airport.  
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248/18 RESOLVED by Clr Opie and Clr Searl that Item 5 General Business of 
the Economic Development Taskforce Committee be adopted.  

       - CARRIED 
 

 - CARRIED 

   

SECTION 16: BUSINESS WITHOUT NOTICE  

 Nil 

SECTION 17: NOTICES OF MOTION 

ITEM 17.1 NOTICE OF RESCISSION MOTION - DA126/2017 

 
Dealt with earlier in the meeting.  
 

 

ITEM 17.2 NOTICE OF MOTION - DONATION  

 
A motion was moved by Clr Cummins and Clr Opie that Council note 
that Councillors Opie and Cummins will be donating their Councillors 
Remuneration increase in the amount of $290 to the NSW Farmers 
Drought Relief Fund and that all other Councillors be requested to 
consider making a similar donation. 

 

On being put to the meeting the motion was lost. 

Clr Cummins and Clr Opie called for a division. 

 
Councillors who voted for:- Clrs R Cummins and R Opie 
 
Councillors who voted against:- Clrs P Culhane, P Kensit, B 

McCormack, D O'Brien, J Searl, 
J Stafford and J Wheelwright 

  

 

 



UPPER LACHLAN SHIRE COUNCIL 

MINUTES OF THE 

ORDINARY MEETING OF COUNCIL 

HELD IN THE COUNCIL CHAMBERS 

ON 16 AUGUST 2018 
 

 

Ordinary Meeting held on 20 September 2018 
Page 26 

ITEM 17.3 NOTICE OF MOTION - BENCH SEATS 
 
 
 
 
 
 
 
 
 
 
 
 
249/18 

A motion was moved by Clr Kensit and Clr O’Brien that -  

Council adopt the design and make of the bench seat (BAB Aluminium 
Seat P/No S9206 – 1.8m bench seat with Backrest Western Red Cedar 
Decowood) already installed in the main street of Crookwell (to 
commemorate Mrs Lynam) or similar, as the standard bench seat type 
across the Shire and incorporate the bench seat into any Streetscape 
designs. 

 

On being put to the meeting the motion was carried. 

 
RESOLVED by Clr Kensit and Clr O’Brien that –  

Council adopt the design and make of the bench seat (BAB Aluminium 
Seat P/No S9206 – 1.8m bench seat with Backrest Western Red Cedar 
Decowood) already installed in the main street of Crookwell (to 
commemorate Mrs Lynam) or similar, as the standard bench seat type 
across the Shire and incorporate the bench seat into any Streetscape 
designs. 

- CARRIED 

 

SECTION 18: QUESTIONS WITH NOTICE  

 Nil  

 

 
 
CLOSED COUNCIL ITEMS 
 
In accordance with the Local Government Act 1993 and the Local Government (General) 
Regulation 2005, in the opinion of the General Manager, the following business is of a kind 
as referred to in 10A (2)  of the Act and should be dealt with in a part of the meeting closed 
to the public and the media. 
 
Note: Pursuant to Clause 25(1) of the Local Government (Meetings) Regulation, Council 
invites verbal representation by members of the public about whether the items listed below 
should not be considered by Council in a Closed Meeting. The items are:   
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250/18 RESOLVED by Clr Searl and Clr Stafford 

 

1. That Council move into closed Council to consider business 
identified, together with any late reports tabled at the meeting. 

2. That pursuant to 10A of the Local Government Act 1993: the 
press and public be excluded from the meeting on the basis that 
the business to be considered is classified confidential under the 
provisions of section 10A (2)(c) as outlined above. 

3. That the report relevant to the subject business be withheld from 
access to the media and public as required by section 11(2) of the 
Local Government Act, 1993. 

 
 - CARRIED 

 
Council closed its meeting at 9:11pm and the public, staff and press left the chambers. 
 

251/18 RESOLVED by Clr Searl and Clr O'Brien 

 

That Council move out of closed Council and into open Council.  
 

 - CARRIED 
 
Open Council resumed at 9:50pm. 
 
 
Resolutions from the Closed Council Meeting 
 
The following resolutions of Council, while the meeting was closed to the public, were read 
to the meeting by the Mayor. 

SECTION 19: CONFIDENTIAL SESSION 

ITEM 19.1 PROPOSED SALE OF FORMER SALEYARDS SITE, LOT 3 DP 
1112816 LAGGAN ROAD, CROOKWELL 

252/18 RESOLVED by Clr O'Brien and Clr Kensit that -  

 

1. Council not participate in any joint venture arrangements in 
relation to provision of aged care and retirement facilities at this 
time. 
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2. The General Manager obtain a further valuation of the parcel of 
Lot 3 DP 1112816 Laggan Road on the basis of Options A, B and 
C where the use of the land is for retirement facilities and/or 
independent living facilities for a further report to Council before 
commencing negotiations with Crookwell Taralga Aged Care Inc.  

 - CARRIED 

  

ITEM 19.2 ROAD MAINTENANCE COUNCIL CONTRACT (RMCC) PART 
HAND OVER TO GOULBURN MULWAREE COUNCIL 

253/18 RESOLVED by Clr Searl and Clr O'Brien that -  

 

1. Council authorise the Mayor and General Manager to make 
contact and representations to the Minister for Roads, Maritime 
and Freight and Local Member requesting that Upper Lachlan 
Shire Council retain the existing arrangements and road 
maintenance and works responsibilities under the Road 
Maintenance Council Contract (RMCC). 

 - CARRIED 

 THE MEETING CLOSED AT 9:50pm 

 
Minutes confirmed 20 SEPTEMBER 2018 

…………………………. 
Mayor 
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The following item is submitted for consideration - 

 

5.1 Mayoral Minute 30 
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ITEM 5.1 Mayoral Minute 

FILE REFERENCE I18/453 

  
  

 
AUGUST 
 
10 Aug Photoshoot and meeting with Angus Taylor regarding Devil’s Elbow, 

Kiamma Creek Bridge and inspection of the Clifton Park Amenties. 
16 Aug Council Meeting 
17 Aug Met at Gunning with Goulburn Mulwaree and Yass Valley Councils to 

consider drought relief measures. 
22 Aug Attended farewell for Acting General Manager, Gary Woodman. 
 
SEPTEMBER 
 
3 Sept Gunning Show Committee s355 – Annual meeting at Gunning. 
4 Sept CWA Morning Tea 
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The following item is submitted for consideration - 

 

7.1 Correspondence for the month of September 2018 32 
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ITEM 7.1 Correspondence for the month of September 2018 

  
  

RECOMMENDATION: 
 
That Item 7.1- [Correspondence/Information] listed below be received: 
 
1. Gladys Berejiklian and Don Harwin – Media Release – Record Investment for 

Public Libraries. 
2. Senator the Hon Bridget McKenzie – Response to letter – Mobile Blackspot 

Program Round 4. 
3. Minister for the Environment Gabrielle Upton – Media Release – Tough New 

Behaviour Codes for Councillors. 
4. Gunning District Community Health Service – Renovations to store room at Tony 

Foley Memorial Centre. 
5. Crookwell Garden Festival – Request for Sponsorship of event. 

 

 
ATTACHMENTS 

1.⇩   Gladys Berejiklian and Don Harwin - Media Release - Record 
Investment for Public Libraries 

Attachment 

2.⇩   Senator the Hon Bridget McKenzie - Response to Letter Dated 
2 August 2018 - Mobile Blackspot Program Round 4 - Contact 
Details & Community Consultation Guide 

Attachment 

3.⇩   NSW Government Minister for Environment Gabrielle Upton - 
Media Release - Tough New Behaviour Codes for Councillors 

Attachment 

4.⇩   Gunning District Community Heath Service - Renovations to 
store room at the Tony Foley Centre 

Attachment 

5.⇩   Crookwell Garden Festival - Request for Sponsorship of event Attachment 
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ITEM 9.1 Monthly Weeds Activities Report 

FILE REFERENCE I18/477 

AUTHOR Director of Environment and Planning 

  

ISSUE 

Providing Council with a brief summary of weed control activities conducted in the past 
month. 

  
 

RECOMMENDATION That - 

1. Council receive and note the report as information. 
 

 

 
BACKGROUND 
 
Standard monthly report providing Council with a summary of the weed control 
activities conducted in the month of August 2018. 
 
REPORT 
 
Property Inspections 
 

Weed Parish Road or Street Date Action Degree 

S/T BB Glengarry Alps 31/7/18 Notified 3 

S/T BB Glengarry Alps 31/7/18 Routine 1, 2 

S/T BB Glengarry Bigga 1/8/18 Routine 2 

S/T BB Keverstone Reids Flat 2/8/18 Routine 1 

S/T BB  Keverstone Reids Flat 2/8/18 Routine 1, 2 

S/T BB Glengarry Alps 7/8/18 Notified 1, 2 

S/T BB Glengarry Alps 7/8/18 Routine 1 

S/T BB Glengarry Alps 7/8/18 Routine 1, 2 

S/T BB Glengarry Reids Flat 7/8/18 Routine 1 

S/T BB Yewrangara Reids Flat 8/8/18 Notified 3, 2 

S/T Markdale Bigga 27/8/18 Routine 1 

S/T Markdale Bigga 27/8/18 Routine 1 

S/T BB Markdale Bigga 28/8/18 Notified 3, 2 

S/T BB Markdale Bigga 28/8/18 Notified 1, 2 

S/T Mundoonan Hillgrove 10/8/18 Routine 2 

S/T Mundoonan Berrabanglo 10/8/18 Notified 2 

S/T Cullarin Cullarin 14/8/18 Routine 1 

S/T Gunning Cullarin 14/8/18 Routine 1 

S/T Biala Bully’s Crossing 14/8/18 Notified 2 

S/T Collector Short St 27/8/18 Routine 2 

S/T Collector Baxter’s Lane 27/8/18 Routine 1 
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S/T BB Collector Baxter’s Lane 27/8/18 Routine 1 

S/T Lerida Muller’s Lane 27/8/18 Routine 1 

S/T Collector Short St 27/8/18 Routine 1 

S/T Tarago Baxter’s Ln 28/8/18 Routine 1 

S/T Gunning  Yass St 28/8/18 Routine 1 

S/T Collector Short St 28/8/18 Notified 2 

S/T Dalton Bush’s Ln 29/8/18 Routine 1 

S/T Collector Breadalbane 29/8/18 Routine 1 

S/T Preston Rugby 29/8/18 Routine 1 

S/T Lampton Baxter’s Ln 29/8/18 Routine 2 

S/T BB Kangaloolah Rocky waterhole  1/8/18 Routine 1 

S/T BB Kangaloolah Rocky waterhole 1/8/18 Routine 2 

S/T BB Kangaloolah Rocky waterhole 1/8/18 Routine 1 

S/T BB Wangalo Rocky waterhole 2/8/18 Notified 2 

S/T BB Wangalo Rocky waterhole 2/8/18 Routine 1 

BB Kangaloolah Rocky Waterhole 2/8/18 Routine 1 

S/T BB Kangaloolah Rocky Waterhole 3/8/18 Routine 1 

BB Wangalo Rocky Waterhole 8/8/18 Routine 1 

BB SJW Kangaloolah Rocky Waterhole 8/8/18 Notified 1 

S/T Kangaloolah Kangaloolah 9/8/18 Routine 2 

CNG Wangalo Flowerburn 9/8/18 Routine 1 

S/T BB Kangaloolah Peelwood 16/8/18 Routine 1 

S/T  Kangaloolah Kangaloolah 17/8/18 Notified 1 

S/T  Kangaloolah Kangaloolah 17/8/18 Notified 1 

S/T BB Yewrangara Fogs Crossing 22/8/18 Notified 3 

S/T BB Yewrangara Fogs Crossing 22/8/18 Notified 2 

S/T BB Yewrangara Fogs Crossing 22/8/18 Notified 2 

S/T CG Yewrangara Fogs Crossing 22/8/18 Notified 2 

S/T CG Yewrangara Fogs Crossing 23/8/18 Notified 2 

S/T Yewrangara Fogs Crossing 23/8/18 Routine 1 

S/T BB Lerida Collector 22/8/18 Notified 3 

 
Key for Weed Abbreviations 
 
Weed ID  Weed Identification 
S/T  Serrated Tussock BB  Blackberry SJW  St John’s Wort 
PC  Paterson’s Curse Nth  Nodding Thistle CNG  Chilean Needle Grass 
EB  English Broom FW  Fireweed ALG  African Lovegrass 
Go  Gorse CG  Coolatai Grass  

 
Key for Degree of Infestations 

 
1. Scattered Plants 
2. Scattered Plants with Isolated Patches 
3. Dense Infestations 

 
Key for Actions of Inspections 
 
Routine – an inspection where the landowner has either provided adequate 
information or conducted adequate control work to fulfil their obligations to control 
weed infestations on their land. 
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Notified – an inspection where landowners are notified either verbally or by letter that 
control work is required on specific weed infestations. These inspections generally will 
require a reinspection. 
 
Reinspection – an inspection that has been conducted to investigate whether 
adequate control work has been conducted after notification to control weed 
infestations. 
 
Notice – an inspection where a Weed Control Notice under section 18 of the Act will 
be served. 
 

 
 
Roadside Weed Control 
 
Roadside weed control programs are continuing to focus on the control of grass weeds 
including Serrated Tussock, African Lovegrass, Chilean Needle Grass and Coolatai 
Grass. Control work is also being conducted on Sifton Bush infestations, targeting 
areas where this plant is not widespread in the landscape. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
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RECOMMENDATION That - 

1. Council receive and note the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.2 Development Statistics for the Month of August 2018 

FILE REFERENCE I18/479 

AUTHOR Economic Development Officer 

  

ISSUE 

Providing Council with a brief summary of the development control activities that have 
occurred in the month of August 2018. 

  
 

RECOMMENDATION That - 

1. Council receives and notes the report as information. 
 

 

 
BACKGROUND 
 
Standard monthly report providing Council with a summary of the development control 
activities that have occurred in the month of August 2018. 
 
REPORT 
 
The following table outlines the type and value of new development.  
 

Statistics by Development Type 

Current Year Last year 

DA Type August 2018 
Year to Date 

1/7/2018 to 30/6/2019 
August 2017 

Year to date 
1/7/2017 to 30/6/2018 

 
Coun

t 
$Value Count $Value Count $Value Count $Value 

Commercial 0 $0 2 $1,270,000 1 $1,250,000 2 $1,350,000 

Residential 9 $1,530,077 18 $3,983,127 14 $1,876,285 24 $4,028,225 

Industrial 0 $0 0 $0 0 $0 0 $0 

Other 1 $0 2 $70,000 2 $6,003,000 2 $6,003,000 

Total 10 $3,793,050 22 $5,323,127 17 $9,129,285 28 $11,381,558 

Subdivision 

Type Count Lots Count Lots Count Lots Count Lots 

Residential 0 0 0 0 0 0 0 0 

Rural Residential 0 0 0 0 0 0 0 0 

Commercial 0 0 0 0 1 0 1 0 

Industrial 0 0 0 0 0 0 0 0 
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Boundary 
Adjustment 

0 0 0 0 0 0 0 0 

Strata 0 0 0 0 0 0 0 0 

Agricultural 4 9 5 11 1 0 1 0 

Modification/Other 0 0 0 0 0 0 0 0 

Total 4 9 5 11 2 0 2 0 

 
 
1. Development Applications 

 
The level of development applications received is detailed in the following graph. 

 

 
 
The current level of development activity being assessed is summarised below: 

 

DAs under 
assessment 

DA 
modifications 

under 
assessment 

DAs 
received 
August 

2018 

DA 
modifications 

received 
Aug 2018 

DAs 
determined  
Aug 2018 

DA 
modifications 
determined 
Aug 2018 

23 6 10 4 13 2 

 
The average determination processing time is for the month of August was 33 days. 
 
Determinations issued 1 August to 31 August 2018 are summarised in the following 
table: 
 

Determinations Issued between 1 August 2018 to 31 August 2018 

DA No. Proposal Property 

33/2016 Fence/Wall 
Church St, Collector  
Lot 1 DP 256082, Lot 2 & 3 DP 554640  

5/2017 
(Mod) 

Dwelling 
Murray St, Collector 
Lot 2, 3, 4 & 15 DP 1211033 

117/2017 
(Mod) 

Subdivision 
Collector Rd, Lerida 
Lot 112, 126, 133, 134, 158, 
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Determinations Issued between 1 August 2018 to 31 August 2018 

DA No. Proposal Property 

159 & 172 DP 754127 

24/2018 
Change of Use – Shed 
to Dwelling 

2646 Golspie Rd, Golspie 
Lot 2 DP 1045168 Lot 59 & 79 DP 753063 

48/2018 Dwelling 
171 Craigs Rd, Curraweela 
Lot 2 DP 1222109 

51/2018 Transportable Dwelling 
128 Collector Rd, Gunning 
Lot 4 DP 1185667 

72/2018 Dwelling 
21 Kialla Rd, Crookwell 
Lot 359 DP 754108 

73/2018 Community Event 
Copeland St, Gunning 
Lot 7009 DP 94454 

74/2018 Transportable Dwelling 
530 Bevandale Rd, Wheeo 
Lot 2 DP 1219022 

79/2018 Dwelling 
16 North St, Crookwell 
Lot 14 Sec 3 DP 1809 

83/2018 Dwelling & Shed 
14 Grabben Gullen Rd, Crookwell 
Lot 102 DP 1232773 

84/2018 Transportable Dwelling 
218 Reids Flat Rd, Bigga 
Lot 1 DP 1243725 

85/2018 Shed 
8 Howard Rd, Dalton 
Lot 2 Sec 8 DP 758335 

86/2018 Shed 
25 Gundungurra Dve, Gunning 
Lot 21 DP 1234849 

91/2018 Awning 
7 Park St, Crookwell  
Crookwell Men’s Shed L#:213.3818 

 
The Development Applications outstanding as of 31 August 2018 are summarised in 
the following table: 
 

 Development Applications Outstanding on  

31 August 2018  
(In order of date submitted to Council) 

 

DA No. Date Rec Proposal Property Reason 

77/2017 15/8/207 Dwelling Towrang Rd, Greenwich Park 
Lot 22 DP 1095649   

SCA 
Concurrence 

122/2017 24/11/2017 Gullen Range 
Windfarm 
Substation & 
Underground 
Transmission 
Line 

Gurrundah Area  
Lot 185,186,187,188,204 & 
224 DP 754126, Lot 1 & 2 DP 
877769, Lot 6 DP 1115749, 
Lot 1 & 2 DP 1115746, Lot 
7,197,226,319 DP 754126, 
Lot 4 DP 1031856, Lot 100 
DP 1026064, Lot 103 DP 
750043, Lot 2 DP 1168750, 
Lot 101 DP 1083286   

Under 
Assessment 

 

124/2017 29/11/2017 Consolidation 
Gurrundah Road, Gurrundah  
Lot 220 & 221 DP 750019  

Awaiting 
Additional 

Information 
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 Development Applications Outstanding on  

31 August 2018  
(In order of date submitted to Council) 

 

DA No. Date Rec Proposal Property Reason 

23/2018 26/2/2018 Dwelling 
Gundaroo Rd, Bellmount 
Forest - Lot 1 DP 754573, Lot 
148 & 197 DP 754113  

Referred to 
Engineering 

27/2018 
(Mod) 

12/3/2018 Poultry Farm 
239 Learys Lane, Bannister 
Lot 101 DP 1083286 

Awaiting 
Additional 

Information 

33/2018 16/3/2018 Subdivision 

Clements St, Crookwell  Lot 
25, 26, 27, 28, 29, 30, Sec 11 
DP 2383 & Lot 1  
DP 134469 

Under 
Assessment 

57/2018 10/5/2018 Dog Kennels 
148 Bigga Rd, Crooked 
Corner Lot 4 DP 1052845 

Under 
Assessment 

58/2018 14/5/2018 Dog Kennels 
120 Salisbury Rd, Bigga 
Lot 237 DP 753041 

Under 
Assessment 

62/2018 22/5/2018 
Transportable 
Dwelling 

Castle Hill Rd, Gunning 
Lot 607 DP 1086775 

Awaiting 
Additional 

Information 

70/2018 18/6/2018 Garage/Shed 
13 Bray St, Crookwell 
Lot 2 DP 1231222 

Awaiting 
Additional 

Information 

71/2018 21/6/2018 Dwelling 
189 Woodhouselee Rd, 
Laggan   Lot 2 DP 1231222 

Awaiting  
Concurrrence 

75/2018 28/6/2018 Dwelling 
Grabben Gullen Rd, Gunning  
Lot 316 DP 754126 

Awaiting 
Additional 

Information 

78/2018 10/7/2018 
Removal of 
Underground 
Tanks 

217 Goulburn St, Crookwell 
Lot 2 DP 232587 
 

On Exhibition 

80/2018 17/7/2018 Dwelling 
2 Gunning St, Dalton 
Lot 199 DP 754111 

Referred to 
Engineering 

81/2018 19/7/2018 Dwelling 
388 Lucks Lane, Lerida 
Lot 2 DP 178524 

Under 
Assessment 

82/2018 23/7/2018 Dwelling 
665 Bolong Rd, Laggan 
Lot 159 DP 753015 

Under 
Assessment 

72/2017 
(Mod) 

26/7/2018 
Commercial 
Use 

204 Goulburn St, Crookwell 
Lot 361 DP 754108 

On Exhibition 

117/2013 
(Mod) 

6/8/2018 Dwelling 
95 Bigga Rd, Binda Lot 2 DP 
1191756 & Lot 95 DP 753028 

Under 
Assessment 

87/2018 9/8/2018 Subdivision 
Peelwood Rd, Laggan 
Lot 7 DP 1020135 

Referred to 
Engineering 

88/2018 10/8/2018 Subdivision 
83 Macarthur St, Taralga 
Lot 1 DP 1072898 

Referred to 
Engineering 

89/2018 14/8/2018 
Swimming 
Pool 

595 Pejar Rd, Pejar 
Lot 2 DP 1011051 

Awaiting 
Additional 

Information 

90/2018 14/8/2018 
Bed & 
Breakfast 

99 Orchard St, Taralga 
Lot 54 Sec 8  
DP 1011051 

Under 
Assessment 

92/2018 15/8/2018 Dwelling 
57 Kialla Rd, Crookwell 
Lot 27 DP 1065616 

Under 
Assessment 
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 Development Applications Outstanding on  

31 August 2018  
(In order of date submitted to Council) 

 

DA No. Date Rec Proposal Property Reason 

59/2014 
(Mod) 

15/8/2018 Dwelling 
72 Denison St, Crookwell 
Lot 1 DP 355192 

Under 
Notification 

93/2018 17/8/2018 Dwelling 
2929 Laggan Rd, Laggan 
Lot 4 DP 1238814 

Under 
Assessment 

86/2017 
(Mod) 

21/8/2018 Dwelling 
Strathaird Lane, Goulburn 
Lot 32 DP 1042610 

Awaiting 
Additional 

Information 

136/2017 
(Mod) 

24/8/2018 Subdivision 
Boongarra Rd, Laggan 
Lot 3 DP 1163350 

Objector 
Notification 

94/2018 24/8/2018 Garage/Shed 
33 Kialla Rd, Crookwell 
Lot E DP 420915 

Under 
Assessment 

95/2018 29/8/2018 Subdivision 
Junction Point Rd, Tuena 
Lot 1 DP 1223538 

Under 
Assessment 

 
2. Construction Certificates  
 

Construction Certificates Issued between 1 August 2018 & 31 August 2018 

CC No. Proposal Property 

59/2018 Change of Use 
19 Roberts St, Crookwell 
Lot 1 DP 800629 

67/2018 Dwelling 
16 North St, Crookwell  
Lot 14 Sec 3 DP 1809 

77/2018 Shed 
25 Gundungurra Dve, Gunning 
Lot 21 DP 1234849 

79/2018 Awning 
7 Park St, Crookwell 
Crookwell Mens Shed L#:213.3818 

 
 
 
 
 

3. Occupation Certificates  
 

Occupation Certificates Issued between 1 August 2018 and 31 August 2018 

OC No. Proposal Property 

44/2018 DwelIing 
247 Tyrl Tyrl Rd, Laggan 
Lot 3 DP 864795 

46/2018 Dwelling 
24 North St, Crookwell 
Lot 18 Sec 3 DP 1809 

 
 
 
 
 

  

Approved by Council 

August 2018 Year to date 

4 7 

Approved by Council 

August 2018 Year to date 

2 4 
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4. Subdivision Certificates  
 

Subdivision Certificates Issued between 1 August 2018 and 31 August 2018 

SC No. Proposal Property 

14/2018 Subdivision 
3931 Range Rd, Grabben Gullen 
Lot 363 DP 754115 

15/2018 Subdivision 
Tulloh St, Crookwell 
Lot 1 DP 1086372 

18/2018 Subdivision 
Snake Gully Rd, Curraweela 
Lot 7 DP 1054873 

20/2018 Boundary Adjustment 
Coolalie Rd, Gunning 
Lot 3 & 84 DP 754122 Lot 16 DP 132202 

22/2018 Subdivision 
468 Pudman Creek Rd, Blakney Creek 
Lot 144 & 203 DP 754102 

23/2018 Subdivision 
130 Woodward Lane, Crookwell 
Lot 5 DP 1048691 

 
 
 
 
 

5. Planning Certificates  
 
The number of Planning Certificates issued this financial year is detailed below. 

Year Number of Certificates Issued 

1 July 2008 to 30 June 2009 383 

1 July 2009 to 30 June 2010 464 

1 July 2010 to 31 June 2011 535 

1 July 2011 to 30 June 2012 426 

1 July 2012 to 30 June 2013 408 

1 July 2013 to 30 June 2014 457 

1 July 2014 to 30 June 2015 426 

1 July 2015 to 30 June 2016 481 

1 July 2016 to 30 June 2017 461 

1 July 2017 to 30 June 2018 452 

1 July 2018 to 30 June 2019 76 

 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

Approved by Council 

     August 2018 Year to date 

6 7 
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RECOMMENDATION That - 

1. Council receives and notes the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.3 Investments for the month ending August 2018 

FILE REFERENCE I18/451 

AUTHOR Manager of Finance and Administration 

  

ISSUE 

Council Investment Portfolio Register as at 31 August 2018.    

  
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 
BACKGROUND 
 
A schedule of the investment portfolio register and summary of available cash by fund 
as at 31 August 2018 is provided as information to Council. 
 
REPORT 
 
Investments to 31 August 2018 
 

Investment 
Institution Type 

Investment 
Face Value  

Interest 
Rate 

Term 
Days 

Maturity  
Date Interest  Due 

CBA Call $1,500,000  1.45% N/A 31-08-18 $1,394.38  

Bank of Qld TD $800,000  2.60% 308 24-10-18 $17,551.78  

Bank of Qld TD $800,000  2.70% 188 31-10-18 $11,125.48  

Bank of Qld TD $1,000,000  2.65% 98 07-11-18 $7,115.07  

Bank of Qld TD $700,000  2.75% 362 17-04-19 $19,091.78  

Bank of Qld TD $1,200,000  3.00% 735 19-08-20 $72,493.15  

Bank of Qld TD $1,000,000  3.15% 1097 25-08-21 $94,672.60  

Bankwest TD $1,500,000  2.80% 89 19-09-18 $10,241.10  

Bankwest TD $500,000  2.60% 364 26-09-18 $12,964.38  

Bankwest TD $800,000  2.80% 91 03-10-18 $5,584.66  

Bankwest TD $1,000,000  2.65% 84 14-11-18 $6,098.63  

Bankwest TD $1,000,000  2.75% 196 27-02-19 $14,767.12  

Bendigo Bank TD $600,000  2.40% 189 05-09-18 $7,456.44  

Bendigo Bank TD $700,000  2.65% 147 16-01-19 $7,470.82  
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Bendigo Bank TD $1,000,000  2.60% 364 13-02-19 $25,928.77  

Bendigo Bank TD $800,000  2.55% 357 13-02-19 $19,952.88  

Bendigo Bank TD $1,200,000  2.75% 365 15-08-19 $33,000.00  

CBA TD $1,000,000  2.62% 362 12-09-18 $25,984.66  

CBA TD $1,000,000  2.71% 308 06-03-19 $22,867.95  

CBA TD $1,000,000  2.68% 364 20-03-19 $26,726.58  

CBA TD $1,000,000  2.71% 363 28-08-19 $26,951.51  

IMB TD $1,000,000  2.70% 89 19-09-18 $6,583.56  

IMB TD $500,000  2.55% 182 10-10-18 $6,357.53  

IMB TD $1,000,000  2.50% 140 12-12-18 $9,589.04  

IMB TD $1,300,000  2.75% 231 27-03-19 $22,625.34  

IMB TD $900,000  2.70% 364 12-06-19 $24,233.42  

NAB TD $1,500,000  2.71% 105 19-09-18 $11,693.84  

NAB TD $800,000  2.70% 98 17-10-18 $5,799.45  

NAB TD $1,100,000  2.51% 364 21-11-18 $27,534.36  

NAB TD $1,400,000  2.76% 203 09-01-19 $21,490.19  

Westpac TD $500,000  2.76% 364 26-04-19 $13,762.19  

  $30,100,000      $619,108.66  

 
COUNCIL INVESTMENT PERFORMANCE: - 
 
BUDGET COMPARISON TO 31 AUGUST 2018 
 
Interest on Investments Received YTD $127,992 
Annual budgeted amount for all funds $648,900 
Percentage of Interest Received YTD 19.72% 
Percentage of Year Elapsed 16.99% 
 
BBSW COMPARISON TO 31 AUGUST 2018 
 
Average market interest rate (90 day BBSW) 1.96% 
Average return on all investments 2.70% 
 
The above investments have been made in accordance with Section 625, of the Local 
Government Act 1993, the Local Government Regulations, the Ministerial Investment 
Order and the Council’s Investment Policy.  
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INVESTMENTS FINANCIAL INSTITUTION PROFILE AS AT 31 AUGUST 2018 
 
The following chart shows the current distribution of Council’s investment portfolio 
between the authorised financial institutions used. The current distribution of funds 
between institutions complies with Council’s Investment Policy which states:- 
 
“The maximum percentage that may be held in term deposits with any one financial 
institution is 25% of the portfolio, and the maximum to be held in at-call accounts be 
no more than 15%.” 
 

 
 
INVESTMENTS - MATURITY PROFILE AS AT 31 AUGUST 2018 
 
The following chart illustrates the maturity profile of Council’s investment portfolio 
showing the amount of time remaining until current term deposits mature. This 
demonstrates that Council’s investing activities should meet future cash flow 
requirements. 
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SUMMARY OF AVAILABLE CASH AT 31 AUGUST 2018 
 
TOTAL INVESTMENTS: - $ 30,100,000.00 
 
INVESTMENTS BY FUND (INCLUDES RESTRICTED AND UNRESTRICTED 

CASH): - 

General Fund Reserves $ 20,766,837.21 

Water Supply Fund Reserves $ 2,568,425.33 

Sewerage Fund Reserves $ 4,460,138.39 

Domestic Waste Management Fund Reserves $ 2,299,017.68 

Trust Fund Reserves $ 5,581.39 

 
POLICY IMPACT 
 
Investments are in accordance with Council’s Investment Policy and Strategy. 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.4 Bank Balance and Reconciliation - 31 August 2018 

FILE REFERENCE I18/450 

AUTHOR Director of Finance and Administration 

  

ISSUE 

Statement of Bank Balance and Reconciliation – 31 August 2018. 

 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 

BACKGROUND 
Nil 
 
REPORT 
STATEMENT OF BANK BALANCE & RECONCILIATION $ 
  
General Ledger Balance brought forward 31 July 2018 -171,905.33  
Add: Receipts for August 2018 6,113,782.27  

  5,941,876.94  
Deduct: Payments for August 2018 5,427,205.07  

Balance as at 31 August 2018 514,671.87  

   
Balance as per Bank Statement 31 August 2018 1,151,992.73  
Add: Outstanding Deposits 31,913.79  

 1,183,906.52  
Deduct: Unpresented Cheques / EFTs 669,234.65  

Balance as at 31 August 2018 514,671.87  

 
POLICY IMPACT 
Nil 
 
OPTIONS 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.5 Rates and Charges outstanding as at 31 August 2018 

FILE REFERENCE I18/449 

AUTHOR Director of Finance and Administration 

  

ISSUE 

Rates and Charges Outstanding Report 2018/2019.  

 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 

BACKGROUND 
 

Summary report of Rates and Charges outstanding at month end of August 2018 is 
detailed. 
 

REPORT 
 

There is an attached report titled “Rate Collection Year 2019” for the 2018/2019 
financial year. A comparison of the rates and charges outstanding percentage to 
previous financial years, as at 31 August 2018, is highlighted in the below table:- 
 

Description  31/08/2018   31/08/2017  31/08/2016 

Total % Rates and Charges 
Outstanding 

    64.60%     64.48%     63.56% 

Total $ Amount Rates and Charges 
Outstanding 

$7,438,855 $7,418,987 $6,906,394 

 

POLICY IMPACT 
Nil 
 

OPTIONS 
Nil 
 

FINANCIAL IMPACT OF RECOMMENDATIONS 
Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

1.⇩   Rate Collection Year - September 2018 Attachment 

2.⇩   Arrears by Category - September 2018 Attachment 
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ITEM 9.6 Action Summary - Council Decisions 

FILE REFERENCE I18/489 

AUTHOR General Manager 

  

ISSUE 

Details are provided of action taken with respect to Council decisions.   

 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 
BACKGROUND 
 
Details are provided of action taken with respect to Council decisions.  
 
REPORT 
 
Summary sheet from the:-  
 

Council Meeting: 15 March 2018 
 

    

 

74/18 Council commissions a feasibility 
study/business plan with respect 
to the future use of the Crookwell 
Airstrip and the surrounding land. 

DWO Report to be placed 
before 20 December 
2018 Council Meeting. 
 

 
Council Meeting: 21 June 2018 

 

162/18 Organise Workshop on options for 
waste transfer stations 

MO Workshop to be 
organised by 
November 2018. 

 
Council Meeting: 19 July 2018     

   

193/18 The Director of Works & 
Operations to prepare a report to 
Council in relation to the outcome 
of the meeting with RMS HVIS on 
the scope, cost, and timing and 
impact on access roads to the 
Council works depot and the status 
of HVIS generally in the shire. 

DWO Report to be provided 
to the 18 October 2018 
Council Meeting. 
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Council Meeting: 16 August  2018   

    

227/18 That Council makes a submission 
to the Minister in support of the 
Grabben Gullen Community to 
have their blackspot considered 
under Round Four of the Mobile 
Blackspot Program. 

AGM Correspondence 
forwarded by 24 
August 2018 

230/18 Council does not implement 
webcasting of Council Meetings 
until the Office of Local 
Government determines that 
webcasting of Council Meetings is 
mandatory, but Council approves 
the purchase and installation of 
audio recording equipment. 

DFA Arrangements being 
implemented to have 
21 February 2019 
Council Meeting audio 
recorded. 

235/18 Council give authority to the 
Director of Environment and 
Planning to prepare a Scoping 
Plan for the Housing Strategy and 
report back to Council. 

DEP Report to the Council 
Meeting to be held in 
15 November 2018.  

236/18 Council prepares an amendment to 
the Upper Lachlan Development 
Control Plan 2010 to update the 
planning controls to address 
alternative energy supply systems 
for subdivision in RU1 Primary 
Production Zone and RU2 Rural 
Landscape Zone. 

DEP Report to the Council 
Meeting to be held on 
20 December 2018. 

241/18 The concept site plan be amended 
to locate the driveway entry to the 
RV area to the southwest corner of 
the site away from the existing 
residence and then the Draft Plan 
of Management – Public Reserve 
No. 71527, Willis Park at Hay 
Street Crookwell, be placed on 
public exhibition for a period of 28 
days. 

DFA Advertisement placed 
in local newspapers 
and on Council's 
website commencing 
30 August 2018. 

242/18 Council adopts the reviewed Digital 
Information Security Policy. 

GM Policy placed in 
register 31 August 
2018  
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243/18 Council in compliance with the 
recommendation of the Southern 
Tablelands Regional Economic 
Development Strategy 2018-2022 
and Council’s Resolution 22/18 
further explore the economic 
feasibility of and seeks funding 
support for Crookwell’s and 
Gunning’s connection to natural 
gas. 

GM As required when 
suitable grants or 
funding is made 
available.  

244/18 Council, in accordance with 
Section 253, of the Local 
Government Act 1993, places the 
Payment of Expenses and 
Provision of Facilities Policy on 
public exhibition for 28 days. 

GM Advertisement placed 
in local newspapers 
and on Council's 
website commencing 
17 August 2018. 

246/18 That Council adopts the reviewed 
Drug and Alcohol Policy. 

GM Policy placed in 
register 31 August 
2018. 

248/18 That the General Manager and 
Economic Development Officer 
provide a report about how the 
agricultural industry in the Upper 
Lachlan Shire can partner with Pak 
Fresh Handling to export their 
product out of Canberra Airport.  

EDO Watching brief with 
respect to Pak Fresh 
undertakings and 
Canberra Airport with a 
report to be provided 
as and where required.  

249/18 That Council adopt the design and 
make of the bench seat (BAB 
Aluminium Seat P/No S9206 – 
1.8m bench seat with Backrest 
Western Red Cedar Decowood) 
already installed in the main street 
of Crookwell (to commemorate Mrs 
Lynam) or similar, as the standard 
bench seat type across the Shire 
and incorporate the bench seat 
into any Streetscape designs. 

DWO Added to the Theme 
Guide allowing the use 
of the proposed bench 
for the Streetscape 
Project on 31 August 
2018. 

252/18 The General Manager obtain a 
further valuation of the parcel of 
Lot 3 DP 1112816 Laggan Road 
on the basis of Options A, B and C 
where the use of the land is for 
retirement facilities and/or 
independent living facilities for a 
further report to Council before 
commencing negotiations with 
Crookwell Taralga Aged Care Inc.  

GM A report to be provided 
to 18 October 2018 
Council Meeting.  
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253/18 Council authorise the Mayor and 
General Manager to make contact 
and representations to the Minister 
for Roads, Maritime and Freight 
and Local Member requesting that 
Council retain the existing 
arrangements and road 
maintenance and works 
responsibilities under the RMCC. 

GM Arrangements 
expected to be made to 
meet the Minister in 
September 2018.  

 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.7 Bushfire Committee Meeting in Yass 

FILE REFERENCE I18/491 

AUTHOR Director of Works & Operations 

  

ISSUE 

This report provides a brief account of the Bush Fire Committee meeting in Yass on 
Wednesday, 5 September 2018. 

  
 

RECOMMENDATION That - 

1. Council receive and note the report as information. 
 

 

 
BACKGROUND 
 
Bush Fire Committee coordinates the efforts of RFS and related agencies in order to 
plan for the bush fire season. These meetings are held at least twice a year and 
attended by Clr Wheelwright and Director of Works and Operations on behalf of the 
Upper Lachlan Shire Council. 
 
This report provides a brief account of the items discussed in the meeting. 
 
REPORT 
 
The last Bush Fire Committee Meeting was held at the RFS Yass on Wednesday, 5 
September 2018. The highlights of the meeting are as follows: 
 
1. The Bush Fire risk period has been extended to include an additional month of 

September; 
2. RFS is still reviewing arrangements with respect to the maintenance of fire trails. 
 
On behalf of the Council, Councillor Wheelwright advised the Bush Fire Committee the 
introduction of green waste service at Upper Lachlan Shire Council, which was 
received well as it reduces “fuel” load in urban properties. 
 
POLICY IMPACT 
 
Nil. 
 
OPTIONS 
 
Nil 
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FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council receive and note the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.8 Grants Report 

FILE REFERENCE I18/501 

AUTHOR General Manager 

  

ISSUE 

Advising Council of grants available, grant applications in progress, submitted or 
unsuccessful and Grant Projects funded. 

 

RECOMMENDATION That - 

1. Council receive and note the report as information. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
The Grants Report is attached to this report for Councillors information. 
 
A list of grants available and ongoing grants listed on Council’s website can be 
accessed by the following link: 
 https://www.upperlachlan.nsw.gov.au/community/grants 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council receive and note the report as information. 
  
ATTACHMENTS 

1.⇩   Grants Report for Council - September 2018 Attachment 

  

https://www.upperlachlan.nsw.gov.au/community/grants
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10 ENVIRONMENT AND PLANNING  

 

The following item is submitted for consideration - 

 

10.1 Upper Lachlan Development Control Plan 2010 Draft 
Amendment No 3 - Primary Production Subdivisions 100 
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ITEM 10.1 Upper Lachlan Development Control Plan 2010 Draft 
Amendment No 3 - Primary Production Subdivisions 

FILE REFERENCE I18/478 

AUTHOR Director of Environment and Planning 

  

ISSUE 

An amendment to the Upper Lachlan Development Control Plan 2010 to introduce 
appropriate planning controls to address subdivisions below the lot size for 
agricultural/primary production purposes. 

  
 

RECOMMENDATION That - 

1. Council endorse Upper Lachlan Development Control Plan 2010 Draft 
Amendment No 3 – Primary Production Subdivisions. 

 
 

 
BACKGROUND 
 
In accordance with Resolution No 59/18 Council was to prepare an amendment to the 
Upper Lachlan Development Control Plan 2010 to introduce appropriate planning 
controls to address subdivisions below the lot size for agricultural/primary production 
purposes. 
 
REPORT 
 
At its meeting held on 15 March 2018, Council resolved (Minute No. 59/18) to amend 
DCP 2010, Section 8.2 Rural Development – Subdivision. 
 
The Draft Amendment No 3 to the Upper Lachlan Development Control Plan 2010 was 
publically exhibited from the 12 July 2018 to 17 August 2018 at the Crookwell – 
Council’s Environment and Planning Department, Gunning – Council Administration 
Office, Taralga – Post Office/Community Centre and Council’s website. A copy of the 
amendment is attached for Councillors information. 
 
A total of 1 submission regarding the amendment was received.  A copy of the 
submission is also attached for Councillors information. 
 
POLICY IMPACT 
 
Upper Lachlan Development Control Plan 2010 
 
OPTIONS 
 
1. Endorse Draft Amendment No 3. 
2. Not endorse Draft Amendment No 3. 
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3. Modify Draft Amendment No 3 and place on public exhibition. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council endorse Upper Lachlan Development Control Plan 2010 Draft 
Amendment No 3 – Primary Production Subdivisions. 

  
ATTACHMENTS 

1.⇩   Upper Lachlan Development Control Plan 2010 - Draft 
Amendment No 3 - Primary Production Subdivisions 

Attachment 

2.⇩   Upper Lachlan Development Control Plan 2010 - Draft 
Amendment No 3 - Submission 

Attachment 
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Upper Lachlan Development Control Plan 2010 Draft Amendment No. 3 
 
The proposal is to insert Section 8.2.1 Agriculture/Primary Production Subdivision 
(listed below) in Section 8 of the Upper Lachlan Development Control Plan 2010. 
 
 
Section 8.2.1 – Agriculture/Primary Production Subdivision 
 
The following information is to be provided in support / justification of your proposal 
for subdivisions below the minimum lot size for agricultural / primary production 
purposes: 
 

 Details of the potential future use of the lots and the suitability of the land; 

 Evidence that each of the proposed lot/s for primary production will be 

agriculturally viable and have the carrying capacity to support sustainable and 

productive agriculture; 

 Evidence that demonstrates that the size, shape and location of the lots are 

suitable for primary production purposes and that the size of the proposed 

lot/s will be consistent with the size of lots used for primary production 

immediately surrounding the proposed subdivision; 

 The demand for the lots and the need for the subdivision to facilitate farm 

adjustments including the transfer of farming land. This may include evidence 

of agreement to purchase the land by existing primary producers; 

 Whether the lots created will support a new agricultural practice, rural industry 

or permitted employment generating industry; 

 Whether financial assessment (e.g. business plan) of the subdivision is needed 

to support ongoing primary production; 

 The location of, and the need for additional infrastructure, water and other 

factors that would facilitate primary production being carried out on the lots; 

 When the primary production activity is to commence; 

 Whether the proposed subdivision will result in the fragmentation of rural 

lands including creating lots separated from adjoining or adjacent lands under 

different ownership by a public Council road, will isolate fertile agricultural 

land, will prevent access to existing water supply including creeks, rivers, dams 

or bores and/or reduce existing water supply entitlements/licenses; 

 The nature of surrounding land uses including location of existing dwelling 

houses to ensure the proposed subdivision will not create potential for land 

use conflicts; and 

 Whether the land will be used according to sustainable land management 

practices. 
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Upper Lachlan Development Control Plan 2010 Draft Amendment No. 3 

Submission on Section 8.2.1 – Agriculture/Primary Production Subdivision 

 

Thank you for considering our submission on the proposed amendment (Section 8.2.1). We 

acknowledge that we are not authorities on planning provisions; however, we have research 

skills to identify how the relevant sections might work together. Most importantly, is that these 

instruments should be written in an accessible manner because they affect every current and 

prospective resident.  

Our primary objection to the proposed amendment (Section 8.2.1) is that there may be a high 

risk of failure; that is, subdivisions are approved that are below the minimum lot size for primary 

production and don’t meet the criteria stated in 8.2.1.   

The amendment to the DCP does not influence or prevent the use of Clause 4.2. A subdivider 

need not apply under Section 8.2 of the DCP with these onerous information requirements 

when they can apply for subdivision under the LEP Part 4, Clause 4.2. Clause 4.2 which provides 

“flexibility … to allow land owners a greater chance … for development” of smaller lots for 

primary production.  Another risk of failure of 8.2.1 is further subdivision after the initial 

subdivision is sold.  Will there be a caveat to prevent further subdivision? 

Other objections to the amendment include: 

1. The DCP section 8.2 allows a dwelling with consent, the LEP Clause 4.2 stipulates that a 

“dwelling cannot be erected on the lot” regardless of the described “permitted with 

consent” for each zone.  One would hope this second level of land use and zoning detail 

is clear to new purchasers on the Section 149 planning certificate! 

 

Inconsistencies and incompatibility between the LEP and the Control Plan, mean that the 

latter has “no affect” under current legislation1. The EPAA Act 2012 (No. 93) should 

mean the Control Plan is given less weight in the DA decision-making process than the 

LEP2.  

 

2. The amendment (8.2.1) requests information “in support/justification of your proposal 

for subdivision below the minimum lot size for agricultural and primary production” 

some of which is merely hypothetical when stated by the subdivider of the land.  The 

purchaser of the land obviously decides the actual land use.  For example, a financial 

assessment or business plan to “evidence ongoing primary production”, infrastructure 

needs and commencement date of primary production, are all hypothetical until the 

                                            
1 Environmental Planning and Assessment Amendment Act 2012 No 93   Schedule 1 Amendment of Environmental 
Planning and Assessment Act 1979 No 203 
2 Less complexity, more flexibility for NSW development: Development Control Plans’ role to be reduced (2012) 

https://www.legislation.nsw.gov.au/acts/2012-93.pdf
https://www.legislation.nsw.gov.au/acts/2012-93.pdf
https://www.claytonutz.com/knowledge/2012/october/less-complexity-more-flexibility-for-nsw-development-development-control-plans-role-to-be-reduced
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land ownership changes. Perhaps, some of the information should be gathered in 

support of a development application from the purchaser for permitted consent for their 

intended land use.   

3. The potential impact on purchasers, neighbours and the environment. Too demonstrate 

the potential impact of the conflict between the planning instruments please consider 

the following scenario based on an approved rural subdivision allowed under LEP Part 4, 

Clause 4.2 in zones RU 1 and RU2.   

Scenario: Approved subdivision allowed under LEP Part 4 Clause 4.2 in zones RU1 and RU2 

A cluster of small lots were approved for development, without notification to any neighbours.  

The lots happen to be on a previously declared wetland conservation area about 1 kilometre 

upstream of the town drinking water supply and surrounded by Zone RU1 and 2 extensive 

agricultural lands.  Purchasers buy the lots without dwelling consent and are told they could 

build a green shed and use it as accommodation for a maximum number of weeks per year. 

Without proper DA for a dwelling,  water and waste may not be properly managed with 

potentially negative local affects.  

In a perfect world, the small lots will be sold to people who were made fully aware of the 

limitations of land use and dwellings, and decide that the limitations fit with their goals. In a 

more likely scenario, a number of purchasers of the clustered small lots approach council for 

consent to undertake a mix of land uses such as intensive livestock agriculture, light industry, 

plant nurseries; that are all allowable with consent in zones RU1 and RU2. Over time, the cluster 

of development could potentially have a cumulative effect on the drinking water catchment, the 

rural character of the area, and the quality of life of neighbouring pre-existing permanent 

residents.  Council’s method to try to control the development through the development 

application process will disappoint some new owners. The lots may consequently be neglected 

and resold again and again.  

If Council is to show leadership to have well-planned subdivision of agricultural land in the 

Upper Lachlan then we respectfully suggest the following changes to planning instruments: 

 Rezoning to exclude subdivision in sensitive areas e.g. drinking water catchments or 

declared wetlands, to avoid cumulative effects both locally and on water quality more 

broadly. 

 Allow the transfer of portions to neighbouring primary producers without needing 

hypothetical information to support the transfer. 

 Stop the green shed fiasco and provide for well-planned dwelling developments with 

caveats for self-sufficiency to ensure serviced, clean and healthy subdivisions (possibly 

with some amendments to RU4). 

 Amend the LEP (clarify 4.2) to enable subdivisions for both residential and rural land 

uses, with caveats to ensure self-sufficient water and waste services, a requirement to 
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notify neighbouring residents of the proposed subdivision and specify a minimum lot size 

determined by current research and best practice.  The aims of this amendment are full 

disclosure to neighbours and prospective purchasers, and reduced risk land use conflicts. 

If people don’t want to run the risk of being surrounded by nurseries and intensive 

agriculture they won’t purchase the lot and existing residence will have the opportunity 

to lodge an objection!  

Thank you for your time and consideration of our feedback.  We wish the Council the very best 

in finding rational resolutions and encourage councillors to show leadership.  

Kind regards 

Sherryl and John Broderick 

3240 Laggan Rd, Crookwell, NSW 3240 
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The following items are submitted for consideration - 

 

11.1 Asbestos Register  108 

 

11.2 Safety Concerns - Wheeo Road  110 

 

11.3 Draft Public Gate and Bypass (Grid) Policy 122 

 

11.4 Finalisation of community representatives for Streetscape 
Committee. 139 

 

11.5 Gunning Pony Club - Request for Fee Waiver 150 

 

11.6 Woodhouselee Road - Sealing an Unsealed Section  153 

 

11.7 Acquisition of Land - Council Depot 156 
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ITEM 11.1 Asbestos Register  

FILE REFERENCE I18/456 

AUTHOR WH&S Coordinator 

  

ISSUE 

This reports seeks Council’s allocation of funds to develop Asbestos Register, prepare 
Asbestos Management Plan and establish health monitoring. 

 
 

RECOMMENDATION That - 
1. Council allocate $90,000.00 from the unrestricted cash reserve to fund the 

proposed asbestos related plans and documentation.  
 

 

 
BACKGROUND 
 
Council is now required to have Asbestos Management Plan and an up to date 
Asbestos Register. 
 
Council have requested quotations from two suitably qualified providers to assist 
Council to identify potential asbestos containing material (Council holds approximately 
150 assets) and then develop Asbestos Registers and Asbestos Management Plans. 
 
REPORT 
 
Council is required to undertake this work in order to comply with relevant legislation.  
 
The estimated required funding amount is based on actual quotations and Council staff 
will undertake a transparent assessment process and will then make a decision in 
accordance with applicable Council policies. 
 
POLICY IMPACT 
 

 Compliance with Councils Asbestos Policy available on Council’s website. 

 WHS Policy and  

 Procurement of Goods and Service Policy. 
 
OPTIONS 
 
Nil. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
$90,000 be provided to cover the costs of this project - there are sufficient cash 
reserves available to fund this project. 
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RECOMMENDATION That - 
1. Council allocate $90,000.00 from the unrestricted cash reserve to fund the 

proposed asbestos related plans and documentation.  
  
ATTACHMENTS 

Nil 
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ITEM 11.2 Safety Concerns - Wheeo Road  

FILE REFERENCE I18/452 

AUTHOR Assets & Risk Coordinator 

  

ISSUE 

Council has received a public submission for the sealing of Wheeo Road. This report 
provides a recommendations on the way forward. 

  
 

RECOMMENDATION That - 

1. In accordance with the Council resolution No. 435/17, Council continues to 
promote Wheeo Road as one of the Council’s priority road for sealing, and as 
such, Council also continues to seeking appropriate grants when available; 

2. Council currently continues to maintain Wheeo Road as an unsealed road within 
the Council’s available budget. 

 
 

 
BACKGROUND 
 
Council have received a submission from the Grabben Gullen Community to seal a 
section of the Wheeo Road. Copy of this submission is attached as Attachment 1. 
Council has acknowledged this correspondence and copy of this response is attached 
as Attachment 2. 
 
This report recommends that sealing of unsealed roads are considered under the 
Sealing of Unsealed Roads Program. 
 
REPORT 
 
Council largely depends upon grants to seal currently unsealed roads. Council during 
its meeting on 21 December 2018 considered priorities for sealing of currently 
unsealed roads and resolved (435/17) to adopt Wheeo Road as one of the priority road 
for sealing through grants. 
 
Council does not allocate funds to seal unsealed road, however it make contributions 
toward grants to secure funds in order to maximise benefits to the community. Council 
staff will continue to look for grants in accordance with the resolution 435/17. 
 
It is worth noting, that Council have undertaken maintenance and have also 
undertaken capital works on this road in the recent past based on the record found 
within the Customer Request Management (CRM) System. 
 
Council records indicate this road does not qualify for further funding under the National 
Blackspot Program due to lack of crash history. 
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Previously, this section of Wheeo Road received and completed works under Black 
spot funding in 2015/2016 by installing guide posts, installing CAM on Curves, 
installing Curve warning signs, removing road side hazards and tree trimming over a 
700m length. 
 
Council have undertaken gravel re-sheeting on 1km of Wheeo road from chainage 
0.7km to 1.7km origin MR248w Boorowa road at a cost of $22,625. 
 
Additionally, Council have undertaken heavy patching within the sealed section from 
Hawthorn tree in direction of Boorowa road, at a cost of $129,474.00. 
 
This road is a low volume road and traffic counts over several years suggest average 
daily count between 86 and 126 per day.  
 
In summary there is no economic or safety reason to seal this road, however, given 
there is community support behind this project, it is recommended that Council pursue 
funding for the sealing of this road using external grants. 
 
POLICY IMPACT 
 
Council is currently preparing new updated Asset Management Plans to review road 
conditions. This capability is being developed and going through the testing phase. It 
is hoped that new Asset Plans will be developed towards the end of the current 
financial year and will inform the Council to make evidence based decisions. 
 
OPTIONS 
 
Nil   
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
The estimated cost of sealing an unsealed road is $1m per km.  
 
 

RECOMMENDATION That - 

1. In accordance with the Council resolution No. 435/17, Council continues to 
promote Wheeo Road as one of the Council’s priority road for sealing, and as 
such, Council also continues to seeking appropriate grants when available; 

2. Council currently continues to maintain Wheeo Road as an unsealed road within 
the Council’s available budget. 

  
ATTACHMENTS 

1.⇩   Grabben Gullen Community Progress Association - Sealing of 
Wheeo Road Request & Petition - Request for Inclusion at 
Council Meeting 

Attachment 

2.⇩   Outgoing Letter to the Grabben Gullen Community Progress 
Association Inc ( GGCPA ) - Submission of Signed Community 
Petition - Ongoing Safety Concerns Wheeo Road 

Attachment 
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ITEM 11.3 Draft Public Gate and Bypass (Grid) Policy 

FILE REFERENCE I18/480 

AUTHOR Assets & Risk Coordinator 

  

ISSUE 

Providing details regarding the revised draft Public Gate and Bypass (Grid) Policy. 

  
 

RECOMMENDATION That - 
1. Council adopts the Public Gate and Bypass (Grid) Policy. 
 

 

 
BACKGROUND 
 
Council resolved to place the new Public Gate and Bypass (Grid) Policy on public 
exhibition during its meeting held on 21 June 2018.  
 
In accordance with the Council resolution, the draft policy was placed on public display 
on 12 July 2018. This consultation closed on 9 August 2018. The Draft Policy was 
placed on public exhibition and Council received two (2) submission from the 
community. 
 
This report recommends the adoption of the revised policy attached as Attachment 1 
and incorporates the suggestion made in these submissions. The yellow highlighted 
areas show the changes based on the community feedback. 
 
REPORT 
 
Council have considered the submissions and based on those submission, have made 
several changes to the draft policy. Copies of the two submissions are attached as 
Attachment 2 and Attachment 3. 
 
As the respondents have not requested for their names to be withheld, the names are 
not redacted.  
 
POLICY IMPACT 
 
The proposed adoption of the policy will help clarify and enforce the implementation of 
the requirements within the provisions of the NSW Roads Act 1993. 
 
The policy also sets out the following to manage the associate risk to the Council and 
community members using these grids: 
 

1. Set a Policy with a minimum construction standard; 
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2. Have a transition period to comply i.e. 2 years for public gates and bypasses 
(grids) already installed; 

3. Investigate and write to any property owner where a public gate or bypass (grid) 
is reported as unsafe.  Requesting repairs to the standard in a reasonable time 
frame; 

4. Communicate the new compliance requirement for public gates and bypasses 
(grids) to the community by notices in the newspaper(s) and social media; 

5. Arrange Community Consultation meeting if required; 
6. Request property owners to apply for public gate and bypass (grid) permits to 

minimise administration work required by Council 
7. Maintain a register of public gates and bypass (grid), using current information 

held, Road survey information and property owner permit requests; 
8. Help remove public gates and bypass (grid) where not required for the intended 

purposed of stock control 
9. Develop public gate and bypass (grid) procedure and permit form for use by 

landowners to request permits from Council.  
 
OPTIONS 
 
1. Do nothing and Council accept liability risk 
2. Adopt the draft Policy as recommended in order to manage the risk. 
 
Option 2 is recommended. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Request by the community to purchase new signs requirement from Council at Cost.  
 
 

RECOMMENDATION That - 
1. Council adopts the Public Gate and Bypass (Grid) Policy. 
  
ATTACHMENTS 

1.⇩   Public Gate and Bypass (Grid) Policy -  September 2018 Attachment 

2.⇩   Doug Branson - Draft Public gate and bypass Policy - 
submission 

Attachment 

3.⇩   Katrina Nixon - Draft Policy Public Gates & Bypasses - 
Submission 

Attachment 
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POLICY:- 

 

Policy Title: Public Gate and Bypass (Grid) Policy 

 
File reference: 

 
F10/618-08 

Date Policy was adopted by Council 
initially: 

 
21 June 2018 

 
Resolution Number: 

 
Xxx/18 

 
Other Review Dates: 

 
N/A 

 
Resolution Number: 

 
N/A 

 
Current Policy adopted by Council: 

 
21 June 2018 

 
Resolution Number: 

 
Xxx/18 

 
Next Policy Review Date: 

 
2020 

  

 
PROCEDURES/GUIDELINES:- 

 

Date procedure/guideline was 
developed; 

 
N/A 

Procedure/guideline reference 
number: 

 
N/A 

  

 
RESPONSIBILITY:- 

 

 
Draft Policy Developed by: 

 
Asset and Risk Coordinator 

Committee/s (if any) consulted in 
the development of this policy:: 

 
N/A 

 
Responsibility for implementation: 

 
Director of Works and Operations 

 
Responsibility for review of Policy: 

 
Asset and Risk Coordinator 
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1. Purpose and Objectives of this Policy 
  
This policy complies with the Roads Act 1993 and Roads Regulation 2008. The 
purpose of the policy is to improve the safety of Council’s rural roads network 
by setting out the responsibilities for landowners and Council in the installation, 
maintenance and removal of public gates and bypass (grids). This will be 
achieved by developing and maintaining a systematic approach to the approval, 
inspection, evaluation, maintenance and repair of public gates and bypass 
(grids). 
 
The objectives of this Policy are: 
 
 To document a transparent system covering all matters relating to the 

administration and management of public gates and grids. 
 To document standards for the construction of public gates and grids. 
 To define clearly the responsibilities of Permit holders for public gates 

and bypass (grids). 
 To define clearly the registration and recording procedures for public 

gates and grids. 
 To outline the legal framework through which the Policy can be enforced. 
 To ensure that the location of public gates and bypass (grids) does not 

adversely affect road users wishing to use Upper Lachlan Road Network. 
 

  
2. Policy Statement 
 
Public gates and bypass (grids) are structures on a road for the purpose of 
controlling stock movements and as such are of benefit to the landowner and 
neighbouring property owners who use the road for legal access. They serve 
no other purpose than to control stock between boundaries of neighbouring 
properties. They have the potential to impact upon the safe and efficient 
passage of the community road user. 
 
Being a structure across a road the public gate and bypass (grid) comes under 
the regulatory control of Council and as such necessitates being constructed 
and maintained to a standard acceptable to Council.  
 
Ownership and responsibility of the structure and all associated items, including 
20m approaches and signs, shall be vested in the landowner or his successor 
in title, as per Roads Act 1993 Part 9 Division 2 and Clauses 73 to 76 of the 
Roads (General) Regulation 2008.  Should no landowner for a structure be 
identified, Council shall be entitled to remove the structure.  
 
3. Permits 
 
The Roads Act requires that any public gate and bypass (grid) on a public road 
must have a permit from the Council.   
In the transition period of two (2) years 2018 to 2020 Council will waver permits 
fees. Fees costs shall be set in future revision of this document. 
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Landowners of existing public gates and bypass (grids) must apply for a permit 
from Council to registered and check compliance to the minimum standard for 
public gates and bypass (grids)  
 
Where a public gate and bypass gate are situated on the boundary between 
two properties and the road reserve is unfenced on both sides of the boundary, 
a joint application may be made by the landowners of the two properties.  The 
standard permit application fee shall apply to joint applications. 
 
Where Council does not grant a permit for an existing public gate and bypass 
(grid) due to refusal of an application for a permit, or no application being 
submitted by landowners, Council may order the removal of the existing public 
gate and bypass (grid). 
 
Council will maintain a register of permits granted, locations and landowners of 
public gate and bypass (grid).  This register will be available for inquiries from 
the public as to ownership details of grids and gates.  To comply with relevant 
privacy legislation, the application form for a public gate and bypass (grid) 
permits will include a declaration that the applicant gives consent to Council 
disclosing their name to the public in response to inquiries about public gate 
and bypass (grid) ownership. 
 
The permit number must be clearly displayed by the landowner on a notice 
erected at the public gate and bypass (grid). 
 
Existing substandard public gate and bypass (grid) Council will require  repairs 
or upgraded to comply with the Council’s Specification before granting a permit.   
 
Where Council grants a permit without requiring upgrading of an existing public 
gate and bypass (grid), the landowner remains responsible to make the public 
gate and bypass (grid) comply with Council’s standards. 
 
4. New Grids 
 
No new public gate and bypass (grid) shall be approved for construction on 
roads under Council’s control. Council’s long term goal shall be for the fencing 
of all dedicated roads with a view to the ultimate elimination of grids/grids on 
dedicated public roads.  
 
5. Repairs & Replacement 
 
To be consistent with the Roads Act 1993 Part 9 Division 2, the landowner of 
the public gate and bypass (grid) or his/her successor in title is responsible for 
the satisfactory state of repair of the grid structure, for twenty (20) metres of 
roadway either side of the public gate and bypass (grid) and associated fencing 
including  both gate and grid within the road reserve.  
 
All maintenance of the public gate and bypass (grid) and associated items is 
the responsibility of the landowner. This includes contacting council or an 
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approved contractor if repairs are required. Contractors require consent by 
Council to work in, on or over the road service (Road Act s138 permit) 
 
The landowner may request Council to undertake repairs and/or replacement 
of a public gate and bypass (grid) subject to an agreement being entered into 
by the Applicant and Council. Arrangements will be on the basis of costs being 
repaid to Council by agreement.  
 
If a road inspection by Council identifies that works are required to the public 
gate and bypass (grid), Council will notify the owner in writing and the owner 
shall rectify any problems immediately. If the works are not carried out within 
thirty (30) days of the date of the letter then Council may perform the works or 
remove the public gate and bypass (grid) and bill the landowner/s.  
 
Where an existing public gate and bypass (grid) is, in the opinion of Council’s 
Engineer, in such a state of disrepair as to constitute a danger to traffic, it is to 
be removed or repaired immediately. Safety signage shall be installed at the 
landowners cost. 
 
6. Routine Road Grading 
 
At routine road grading, the approaches to public gate and bypass (grid) maybe 
graded as part of the roadway at no cost to the landowner but any material 
pushed into the grid cavity by the grader shall not be removed by Council.    
 
All maintenance work at public gate and bypass (grid) remains the 
responsibility of the landowners including grading approaches 20m each side 
of the public gate and bypass (grid). 
 
7. Council Roadwork 
 
In the event of Council performing road construction at a public gate and bypass 
(grid) location, the public gate and bypass (grid) will be upgraded to meet 
Council specifications.  The responsibilities in such a case are as follows: 
 
7.1: Owner 
 
 To pay Council for the purchase of a grid and associated items meeting 

Council’s 
 To pay for the installation of the upgrading works to Council’s standards 
 Where applicable, supply materials for any gates and/or fencing 
 To be responsible for ongoing maintenance of grid 

 
7.2: Council 
 
 Where applicable remove the existing grid and abutments and deliver to 

a mutually agreeable location on the owner’s property 
 Transport of grid to site 
 Installation of grid and grid signage 
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 Construct temporary side-track with appropriate signage for the duration 
of the works 

 Complete associated roadworks 
 
In respect of any structure which is re-located by the Council under the terms 
of this policy, the landowner/s concerned shall be responsible for all subsequent 
maintenance, including replacement when necessary. 
 
8. Warning signs 
 
Warning signs and associated measures to increase the visibility of structures 
across public roads shall be erected on both approaches in such position as to 
be readily seen from a vehicle approaching the structure.  Such safety 
measures shall be of the materials, height, size, design, and appearance 
prescribed in AS1742.2. 
 
Warning signs and the maintenance costs will be the responsibility of the 
landowner/s. 
 
9. Indemnity 
 
The landowner shall indemnify and keep indemnified the Council from and 
against all claims and demands, howsoever and whenever arising through any 
act or omission on the part of the occupant in and about the construction, 
reconstruction, repairs or failure to repair the said public gate and bypass (grid), 
fencing, or other associated items, whether arising out of any action or direction 
of the council, or its agents or otherwise. 
 
The landowner shall at all times maintain public liability insurance cover over 
each public gate and bypass (grid) in an amount of not less than $20 million. 
The landowner must provide evidence of current cover to Council at least 
annually. 
 
10. Revoke permission 
 
Council at any time may revoke any permission granted by it under this policy 
for private structures on public roads and the person by whom the structure was 
erected or his successor in title shall within the time specified in the notice of 
revocation served on him by the council remove the structure and warning signs 
displayed in connection therewith and take such steps as the council may 
require to ensure the safety of persons using the road. 
 
11. Working on Public Roads 
 
To address public and workplace safety issues, all maintenance and 
construction works at public gate and bypass (grid) on public roads shall only 
be performed by contractors working with a Section 138 certificate and 
approved by the Council. 
The landowner may elected to use Council’s workforce as private works jobs at 
the landowner’s expense. 
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12. Subdivisions 
 
Where rural properties are subdivided to create any additional lots that may or 
may not contain dwellings, Council will require the removal of existing public 
gates and bypass (grid) within the land being subdivided.  Council will require 
road reserves in rural subdivisions to be fenced to control livestock. 
 
In areas subject to significant subdivision development Council may require 
developers to remove existing public gate and bypass (grid) on roads leading 
to their subdivisions as part of providing an adequate standard of road access. 
 
Council does not provide financial assistance for boundary fencing or public 
gate and bypass (grid) removal in association with subdivisions. 
 
13. Minimum Acceptable Standards 
 
All work is to be carried out in accordance with Council’s Operational Plans, 
NSW Work Health & Safety requirements, the Road Act 1993, Roads 
Regulation 2008, insustry standards, and applicable Australian Standards. 
Council will privide guidance if required. The applicant must proide design detail 
for the strucktre to cater for HS20-T44 loading and have the desing cerfited by 
a Structural Engineer. A number of companies manufacture  prefabricated 
cattle grid units. Subject to their desing specification being referred to Council, 
such units will be approved for use.  
 
Appendix A shows the applicable standards for a Public Gate, and Appendix B 
shows a diagrammatic representation of the construction of a public gate and 
bypass (grid) 
 
13.1  Trafficable Width 
The trafficable width of any public gate and bypass (grid) shall be the greater 
of the minimum standard trafficable width of the road class and the existing 
formation width, not less than 5 meters. Where an existing public gate and 
bypass has been constructed with a width less than this, the signage provided 
should include a  NO OVERTAKING OR PASSING  warning sign (R6-1A) on 
each approach 
 
13.2: Public Gate 
The public gate shall be made of resilient material of minmum width 3500mm 
wide and should be arranged to be free swinging and shall remail unlocked.  
The gate, andy support structures, and fencing with the road reserve shall be 
painted white. 
 
13.2.1 Public Gate signage 
 Minimum clear opening of 3.50 metres. 
 Adequate sight distance must be available along each direction of 

approach. 
 Gate and approaches must be arranged to allow practical use by stock 

and heavy vehicles. 
 Gate must not be locked at any time. 
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 Gate must be painted white. (required by Roads (General) Regulation 
2008) 

 Reflectors shall be provided on each side of the gate, showing red on 
the left hand side and white on the right hand side for approaching traffic. 

 A notice must be attached to both sides of the gate bearing the words 
“PUBLIC GATE” in letters at least 75 mm high. 

 A stock grid must also be provided unless Council specifically authorises 
otherwise. 

 
13.2.2 Public Gate - side track  
The bypass (grid) side track which services the public gate is to be constructed 
to a standard such that it is negotiable by normal two wheel drrive vehicles in 
all weather. 
 
13.3:  Bypass (grid)   
 
Exiting bypass (grid) shall have a minimum clear width of 4.0 metres. The length 
(along the road) of the existing bypass (grid) is shall be between 1.7m to 2.1m. 
The landowner access the liabiltiy of stock jumping a bypass with a road length 
of less than 2.1m 
 
Where existing grids are required by Council to be upgraded because of their 
poor condition, these grids shall be replaced with grids having a minimum clear 
width of 4.0 metres and fitting into the original foundation on road length not 
less that 1.7m.  
 
Adequate sight distance must be available along each direction of approach. 
 
The grid shall be located on a straight length of road, with the level of the top of 
the grid matching the level of the adjacent road pavement. 
 
The cavity under the grid shall be drained. 
 
13.3.1 Bypass (grid) Signage 
 

Reflectors shall be provided on each side of the grid, showing red on the 
left hand side and white on the right hand side for approaching traffic. 

A notice must be clearly displayed at each end of the stock grid bearing 
the words “MAX. LOAD 44 TONNES” in letters at least 75 mm high. 

The notices shall also state the Council permit number and grid owner’s 
name in letters at least 75mm high. 

Standard “Grid” warning signs (W5-16B) and “One Lane “ signs (W8 -
16B)  shall be erected on galvanised steel posts at a distance of 100 
metres from the grid on each approach.  These signs shall be erected 
so that the bottom of the sign is 1.5 metres above the adjacent road 
centre-line. 

“No overtaking Or Passing” signs (R6-1A) are required at Grid 
approaches where the width between kerbs and vertical obstruction of 
less than 5m. 
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A set of G9-206 (L) and G9-206 (‘R) chevrons are required on either side 
of the structure.  

 
 
14. Definitions 
 
The Council: Upper Lachlan Shire Council 
 
The Landowner: Any person in lawful possession of land, including 

occupants. 
 
Stock grid: Steel grid and associated support structures, barriers, 

Warning signs and fencing.  Stock grid, stock grates have 
the same meaning. 

 
Under this policy, the singular includes the plural and vice versa. 
 
15. Implementation & Review 
 
The Works and Operations Department is responsible for the implementation 
and ongoing review of this Policy. 
 
16. Relevant Legislation and Reference 
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Appendix A – Public Gate construction specification 
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Appendix B – Public gate and Bypass (grid) construction specification in combination 



Item: 11.3 Attachment 2.: Doug Branson - Draft Public gate and bypass Policy - submission 
 

 

Ordinary Meeting of Council held on 20 September 2018 Page 136 
 

 
  



Item: 11.3 Attachment 2.: Doug Branson - Draft Public gate and bypass Policy - submission 
 

 

Ordinary Meeting of Council held on 20 September 2018 Page 137 
 

 



Item: 11.3 Attachment 3.: Katrina Nixon - Draft Policy Public Gates & Bypasses - Submission 
 

 

Ordinary Meeting of Council held on 20 September 2018 Page 138 
 

 



 

Works and Operations - 20 September 2018 
 

Ordinary Meeting of Council held on 20 September 2018 
Page 139 

 

ITEM 11.4 Finalisation of community representatives for Streetscape 
Committee. 

FILE REFERENCE I18/465 

AUTHOR Director of Works & Operations 

  

ISSUE 

The report recommends to Council the finalisation of the community representatives as 
a part of the proposed Streetscape Committee. 

  
 

RECOMMENDATION That - 

1. Council appoints 3 applicants to the Streetscape Committee as Community 
representatives. 

 
 

 
BACKGROUND 
 
Council earlier resolved (resolution no. 208/18) to create a Streetscape Committee. In 
accordance with the Council resolution, Council advertised for expressions of interest 
for the proposed Community representatives on the Streetscape Committee.  
 
This report recommends that Council select 3 members from the list. 
 
REPORT 
 
Council received 9 requests to be participate as Community Members of the 
Streetscape Committee. A copy of these EOI’s are attached as Attachment 1 to 9. One 
representative (Michal Coley) has sent copy of his resume in support of his application. 
 
It is wise to have representations from several towns, Council may choose to appoint 
one representative from each of the three major towns, namely Crookwell, Gunning 
and Taralga.  
 
Council may choose to discount representation if Councillors are attending from the 
respective towns. 
 
POLICY IMPACT 
 
Council have several 355 Committees and the purpose of this committee is to provide 
information to the community in accordance with the resolution of the Council and 
terms set out in the Council report dated 19 July 2018.  
 
The committee have no operational involvement and will have no interaction with 
Council’s appointed consultant. 
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OPTIONS 
 
Council can choose any or none of the members to the proposed committee. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council appoints 3 applicants to the Streetscape Committee as Community 
representatives. 

  
ATTACHMENTS 

1.⇩   Michael Coley - Expression of Interest Streetscape Committee - 
Application as Member 

Attachment 

2.⇩   Barry Murphy - Expression of Interest Streetscape Committee - 
Application as Member 

Attachment 

3.⇩   Megan Skelly - Expression of Interest Streetscape Committee - 
Application as Member 

Attachment 

4.⇩   Gavin Douglas - Expression of Interest Streetscape Committee 
- Application as Member 

Attachment 

5.⇩   Don McKay - Expression of Interest Streetscape Committee - 
Application as Member 

Attachment 

6.⇩   Dianne Layden - Expression of Interest Streetscape Committee 
- Application as Member 

Attachment 

7.⇩   Margaret McPherson - Expression of Interest Streetscape 
Committee - Application as Member 

Attachment 

8.⇩   Christopher Hinton - Expression of Interest Streetscape 
Committee - Application as Member 

Attachment 

9.⇩   Margaret Carr - Expression of Interest Streetscape Committee - 
Application as Member 

Attachment 
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18 Kialla Road 
Crookwell NSW 2583 
 
August 26, 2018 
 
 
Upper Lachlan Shire Council Works Department 
Spring Street 
Crookwell NSW 2583 
 
 
Re: Expression of Interest Streetscape Advisory Committee 
 
As a fifth generation lifelong Crookwell resident with a strong interest in Crookwell’s future development, I would 
like to apply to be part of the Streetscape Advisory Committee. 
 
I was a member of the Crookwell Council’s Landscape Advisory Committee from 1994-2004 until the committee 
was disbanded and was  member of the selection panel which appointed Crookwell Council’s first horticulturist. 
 
I am a member of the Crookwell Progress Association and have acted as secretary since its inception.  Many of the 
issues included in the streetscape discussions have previously been raised by the Association. 
 
Other involvement in local organisations include Crookwell Historical Society (secretary and treasurer for 25 years); 
Crookwell District Race Club (secretary/treasurer for 22 years). I am proud to have been named Crookwell’s 
Australia Day Citizen of the Year in 2000. 
 
I am familiar with the requirements of Section 355 committees through long association with the Landscape 
Advisory, Historical Society and Crookwell Country Weekend committees.   
 
I would welcome the opportunity of liaising with local residents and business owners to give feedback to Council  
during the implementation of the streetscape plan. 
 
Yours faithfully, 
 

 
 
Dianne Layden 
Phone 0466996426 
Email: dlayden2@yahoo.com.au 
 
 
 
 
 
 
 
 



Item: 11.4 Attachment 7.: Margaret McPherson - Expression of Interest Streetscape Committee - 
Application as Member 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 147 
 

 



Item: 11.4 Attachment 8.: Christopher Hinton - Expression of Interest Streetscape Committee - Application 
as Member 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 148 
 

 



Item: 11.4 Attachment 9.: Margaret Carr - Expression of Interest Streetscape Committee - 
Application as Member 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 149 
 

17th August, 2018 

 

 

Works and Operations Department, 
Upper Lachlan Shire Council, 
Spring Street, 
CROOKWELL.  N.S.W. 2583 
 
EXPRESSION OF INTEREST STREETSCAPE COMMITTEE. 
 
I wish to lodge an expression of interest to become a member of the Upper Lachlan Shire Council 
Streetscape Committee. 
 
I was the Shire’s Horticulturist for almost 20 years until January 20th, 2016.  As such I was heavily 
involved in all aspects of the town and village beautifications that occurred in that time.   
 
I hold relevant qualifications in Horticulture which would help decision making  on this Committee.  I 
would look forward to seeing the streetscapes in the towns and villages move forward in a positive 
manner. 
 
Margaret Carr. 
0428320052 
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ITEM 11.5 Gunning Pony Club - Request for Fee Waiver 

FILE REFERENCE I18/481 

AUTHOR Director of Works & Operations 

  

ISSUE 

Council has received a request for waiver of Showground fees for use by the “Pony 
Club” in Gunning. This report provides a recommended way forward.  

  
 

RECOMMENDATION That - 

1. Council make a one off contribution of $1,800.00 to the Gunning Pony Club by 
waiving the Showground fees until 30 June 2019. 

2. Council retains the “bond” for the proposed use by the Pony’s Club as per the 
standard practice. 

 
 

 
BACKGROUND 
 
Council has received a request for waiver of the showground fees. A copy of the 
request is annexed as Attachment 1. 
 
This report recommends the waiver of these fees for a maximum of 12 months based 
on usage until 30 June 2019. 
 
REPORT 
 
Pony Club is an additional healthy activity within the township of Gunning. With limited 
opportunities for sporting facilities in country areas, it is wise Council support such 
activities to help the club get on its feet. 
 
As the club is going through its formative phase, it does require support, however, 
Council must not support this club to create an ongoing liability for the entire 
community. 
 
Council retains the bond for the use of the Showground. It is recommended that this 
bond is retained for the use by the Pony Club to ensure risk is managed. 
 
POLICY IMPACT 
 
Councils have supported community groups in the past and this request is well within 
the role of the Council as a “Community Organisation.” 
 
OPTIONS 
 
Council can chose to decline or accept the recommendation. 
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FINANCIAL IMPACT OF RECOMMENDATIONS 
 
The estimated cost to Council is $1,800. This waiver outside the budget can be seen 
as premise for other organisation to come forward and request waiver outside the 
budget process and create a management challenge for the organisation and 
community.  
 
 

RECOMMENDATION That - 

1. Council make a one off contribution of $1,800.00 to the Gunning Pony Club by 
waiving the Showground fees until 30 June 2019. 

2. Council retains the “bond” for the proposed use by the Pony’s Club as per the 
standard practice. 

  
ATTACHMENTS 

1.⇩   Gunning Pony Club - Request for Use of Gunning Showground 
for Pony Club - Waiver of Fees Agreement Request 

Attachment 
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ITEM 11.6 Woodhouselee Road - Sealing an Unsealed Section  

FILE REFERENCE I18/457 

AUTHOR Director of Works & Operations 

  

ISSUE 

Council have stepped in to undertake the sealing of part of the unsealed section of 
Woodhouselee Road as a part of the Crookwell 2 Windfarm “Deed” signed with the 
proponent of the development - Council has accepted $1,100,000 to undertake the 
proposed works.  

 

RECOMMENDATION That - 

1. Council receive and note the report as information. 
 

 

 
BACKGROUND 
 
Council agreed and signed a “Deed” with the proponents of the Crookwell 2 Windfarm 
development to seal the unsealed section of Woodhouselee Road. The “Deed” 
required the road to be sealed by May 2018. However, with the proponent failing to 
meet the deadline, Council have stepped in to undertake these works internally by 
Council staff. 
 
This report provides information to Council of the acceptance and update on the Works 
Program. 
 
REPORT 
 
The unsealed section in question is over 2 km long and Council’s internal estimate 
based upon the prepared design suggests that the proposed works can be undertaken 
by Council staff within the available funds.  
 
There is a risk of cost over run, however, there is the guarantee that the works will 
definitely be undertaken within the provided time frames.  
 
Timelines for this project are provided on Council’s website under the public works 
program. This program is being continually updated to keep the community informed 
regarding the progress of this report.  
 
The scope of works include the sealing of the existing unsealed road within the existing 
alignment, using $1,100,000 of the funds from the windfarm developers.  
 
An invoice for $1,100,000 has been issued to the windfarm for payment.  
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POLICY IMPACT 
 
Council have previously undertaken such works for wind farm proponents. It is viable 
for Council to undertake the works using internal resources and will provide certainty 
to the community on the proposed agreed outcomes. 
 
OPTIONS 
 
Council can further negotiate for the works to be undertaken by the proponents of the 
windfarm, however, there are concerns related to the timing and there are no 
guarantees of the quality of the works delivered.  
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
An additional income and expense of $1,100,000 will be reflected in the Council 
accounts. The net anticipated cost to the community is nil. 
 
 

RECOMMENDATION That - 

1. Council receive and note the report as information. 
  
ATTACHMENTS 

1.⇩   Global Power Generation - Acknowledge of Step-in - Crookwell 
II Windfarm- 

Attachment 
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ITEM 11.7 Acquisition of Land - Council Depot 

FILE REFERENCE I18/500 

AUTHOR Director of Works & Operations 

  

ISSUE 

Council is in the process of acquiring some land that is part of the Crookwell depot for 
the operational use of the Council. This report recommends to Council, that it proceeds 
with the proposed acquisition and retains the depot at its existing location. 

  
 

RECOMMENDATION That - 

1. Council compulsory acquire Lot 7006 DP 1027032 and Lot 7009 DP 7027045 for 
the operational use of the Council depot; 

2. Council retains the Crookwell depot at its existing location; 

3. Council grants permission to the proposed acquisition as Trust Manager for lot 
7006; 

4. Council authorise the Mayor and the General Manager to sign and seal the 
proposed acquisition and make an application to the Minister for the Compulsory 
Acquisition of the proposed Lot 7006 DP 1027032 and Lot 709 DP 7027045. 

 
 

 
BACKGROUND 
 
Council is in the process of acquiring a section of the land currently used by the Council 
as a part of the existing depot operations. Copy of the letter from Crown Lands and 
Council’s solicitor is attached as Attachment 1. Before the acquisition can proceed, a 
resolution of the Council is required on the items mentioned in the letter from the NSW 
State Government. 
 
This reports recommends to Council to proceed with the acquisition and authorise the 
Mayor and General Manager to undertake the necessary steps to implement Council 
resolution. 
 
REPORT 
 
The existing depot of the Council is located on part of the Crown land. A copy of that 
part of the land is shown as Attachment 2.  
 
Council is in the process of acquiring this land. The NSW State Government agreed to 
this transfer as indicated in the letter shown in Attachment 2. 
 
As a Reserve Trust Manager for Lot 7006 for Public Recreation and Reserve 37557, 
Council must also grant permission to the proposed acquisition.  
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Further, Council has not located an alternative or suitable location for the depot. 
Council currently have WHS, Environmental and Operational needs to upgrade the 
depot. In the absence of an alternative location, it is recommended to retain the depot 
at it existing location.  
 
The depot has been used by Council for several decades and given there are no 
immediate plans that affects this use, it is recommended that Council invest funds to 
bring the depot in line with the latest expectation of the staff and statutory requirements. 
 
POLICY IMPACT 
 
Council must provide suitable WHS and amenity to the staff. In addition, the existing 
depot must be seen as complying with WHS and Environmental Standards of the day 
that require investment from Council. In the absence of an alternative location, the 
upgrade to the existing Depot location creates the most economical solution.  
 
OPTIONS 
 
Council can choose to either make a decision to acquire the land or to refuse the offer. 
It is not recommended to delay the upgrade to the depot.  
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
The estimated costs for the acquisition can be funded within the existing Operational 
Plan. 
 
 

RECOMMENDATION That - 

1. Council compulsory acquire Lot 7006 DP 1027032 and Lot 7009 DP 7027045 for 
the operational use of the Council depot; 

2. Council retains the Crookwell depot at its existing location; 

3. Council grants permission to the proposed acquisition as Trust Manager for lot 
7006; 

4. Council authorise the Mayor and the General Manager to sign and seal the 
proposed acquisition and make an application to the Minister for the Compulsory 
Acquisition of the proposed Lot 7006 DP 1027032 and Lot 709 DP 7027045. 

  
ATTACHMENTS 

1.⇩   Robert J McCarthy & Co - Application for Compulsory 
Acquisition Council Depot - NSW Department of Primary 
Industries Lands - Spring Street Crookwell 

Attachment 

2.⇩   Crookwell Depot - Crown Land Acquisition Plan Attachment 
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ITEM 12.1 Referral for Audit - 2017/2018 Financial Statements  

FILE REFERENCE I18/461 

AUTHOR Director of Finance and Administration 

  

ISSUE 

Upper Lachlan Shire Council’s 2017/2018 Financial Statements are required to be 
referred to the Audit Office of NSW as Council’s external auditor, to conduct the 
independent audit. 

  
 

RECOMMENDATION That - 
1. Council resolves that the 2017/2018 Financial Statements be referred for 

independent audit by external auditors, Audit Office of NSW; 
2. The Mayor, Deputy Mayor, General Manager and the Manager of Finance and 

Administration sign the Statement by Councillors and Management for the 
General Purpose and Special Purpose 2017/2018 Financial Statements; 

3. Council adopt the 2017/2018 Financial Statements for Council, containing the 
General Purpose and Special Purpose Financial Statements; and 

4. The General Manager be delegated the authority to authorise the Council 
2017/2018 Financial Statements for issue immediately upon receipt of the 
Auditors Report and delegated the authority to finalise the date at which the 
Auditor’s Report and Financial Statements are presented to the public. 

 
 

 
BACKGROUND 
 
It is a legislative requirement under Section 413 (1) and (2), of the Local Government 
Act 1993, for Upper Lachlan Shire Council to resolve that the annual Financial 
Statements be referred for independent audit, by Council’s external auditors. 
 
REPORT 
 
Council has prepared the draft pre-audited 2017/2018 Financial Statements ready to 
be referred to the Audit Office of NSW through contractor Intentus Chartered 
Accountants to complete their conduct of audit and audit report on the Council’s annual 
General Purpose and Special Purpose Financial Statements for year ended 30 June 
2018. 
 
The audit of Council’s Financial Statements is scheduled to be undertaken by Intentus 
Chartered Accounts on 2-4 October 2018. As required in accordance with Section 418 
(1) (b), of the Local Government Act 1993, public notice will be given for the 
presentation of the Financial Statements to be undertaken upon receipt of the Auditor’s 
Report.  
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The Auditor’s Report in conjunction with the Council Financial Statements will be 
presented to the Ordinary Council Meeting, to be held on 15 November 2018. A 
representative from the Audit Office of NSW or Intentus Chartered Accountants will 
attend the Ordinary Council Meeting and address the Council with respect to the 
Auditor’s Report for the Financial Statements for the period ending 30 June 2018. 
 
The 2017/2018 Financial Statements have been prepared in compliance with:- 
 

 The Local Government Act 1993 (as amended) and Regulations made there 
under; 

 

 The Local Government Code 26 of Accounting Practice and Financial Reporting 
Guidelines; and 

 

 The Australian Accounting Standards and professional pronouncements. 
 

To the best of my knowledge and belief these Financial Statements:- 
 

 Present fairly the Council’s operating result and financial position for the year; 
and 

 

 Accords with Council’s accounting and other records. 
 

The Auditor’s Report will not be available until the November Council Meeting. A 
comprehensive overview report will be provided at that meeting detailing the financial 
performance and position of Council. 
 
Section 420 (2), of the Local Government Act 1993, provides that a submission to the 
Financial Statements must be in writing and is required to be lodged with Council within 
seven days after the day on which the Financial Statements are presented to the 
public. 
 
Therefore, any submissions received will be referred to Council’s auditors for comment 
and/or action as necessary. If warranted, the matter will be responded to by Council at 
its next Ordinary Meeting. 
 
Financial Performance 
 
Upper Lachlan Shire Council has achieved a surplus Net Operating Result from all 
Council Activities (before capital grants and contributions) totalling $1.4 million. Council 
is at present in a sound financial position to meet all provisions and liabilities. The 
Statement of Performance Measurement to the Financial Statements provides further 
information and associated graphs which outline the financial management and sound 
financial position of Council and comparison to previous year’s results. 
 
The Financial Statements contain information detailing there was the revaluation of 
Buildings, Other Structures and Operational Land asset classes “at fair value” as at 30 
June 2018. The valuation was completed by Scott Fullarton Valuations Pty Ltd. The 
Office of Local Government specifies that the revaluation of Council individual asset 
classes is to be conducted at minimum once every five (5) years.” 
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Please Note: The 2017/2018 Financial Statements will be distributed to 
Councillors as a separate Appendix after the distribution of the Council Meeting 
business paper but prior to the Council Meeting. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
The Financial Statements show the financial performance and financial position of 
Upper Lachlan Shire Council as at 30 June 2018. 
 
 

RECOMMENDATION That - 
1. Council resolves that the 2017/2018 Financial Statements be referred for 

independent audit by external auditors, Audit Office of NSW; 
2. The Mayor, Deputy Mayor, General Manager and the Manager of Finance and 

Administration sign the Statement by Councillors and Management for the 
General Purpose and Special Purpose 2017/2018 Financial Statements; 

3. Council adopt the 2017/2018 Financial Statements for Council, containing the 
General Purpose and Special Purpose Financial Statements; and 

4. The General Manager be delegated the authority to authorise the Council 
2017/2018 Financial Statements for issue immediately upon receipt of the 
Auditors Report and delegated the authority to finalise the date at which the 
Auditor’s Report and Financial Statements are presented to the public. 

  
ATTACHMENTS 

1.⇨  Upper Lachlan Shire Council Financial Statements - 30 June 2018 Appendix 

  

../../../RedirectToInvalidFileName.aspx?FileName=ORD_20092018_ATT_EXCLUDED.PDF
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ITEM 12.2 Review of Council Internet and Email Policy 

FILE REFERENCE I18/496 

AUTHOR Director of Finance and Administration 

  

ISSUE 

A review of Council’s Internet and Email Policy. 

  
 

RECOMMENDATION That - 

1. Council adopts the reviewed Internet and Email Policy. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
Attached to this report is the Upper Lachlan Shire Council Internet and Email Policy. 
 
POLICY IMPACT 
 
Review of an existing Council Policy. 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council adopts the reviewed Internet and Email Policy. 
  
ATTACHMENTS 

1.⇩   Internet and Email Policy Adopted 17 December 2015 - 
Resolution xxx15 - Review 2018 

Attachment 
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POLICY:- 

 

 
Policy Title: 

 
Internet and Email Policy 

 
File Reference: 

 
TRIM F10/618 

 
Date Policy was adopted by Council 
initially: 

 
21 October 2004 

 
Resolution Number: 

 
267/04 

 
Other Review Dates: 

 
19 March 2009, 21 June 2012 and 17 
December 2015 

 
Resolution Number: 

 
117/09, 187/12 and 369/15 

 
Current Policy adopted by Council: 

 
20 September 2018 

 
Resolution Number: 

 
XXX/18 

 
Next Policy Review Date: 

 
2021 

  

 
PROCEDURES/GUIDELINES:- 

 

 
Date procedure/guideline was 
developed: 

 
 
N/A 

 
Procedure/guideline reference 
number: 

 
N/A 

  

 
RESPONSIBILITY:- 

 

 
Draft Policy developed by: 

 
Director of Finance and 
Administration 

 
Committee/s (if any) consulted in 
the development of this Policy: 

 
 
N/A 

 
Responsibility for implementation: 

 
General Manager 

 
Responsibility for review of Policy: 

 
Director of Finance and 
Administration 
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OBJECTIVE 
 
The objective of this policy is to identify the acceptable use of Council’s Internet, 
email and mobile computing systems; i.e. laptops and Ipads.  
 

POLICY STATEMENT 
 
The Upper Lachlan Shire Council recognises that email is a modern method of 
communication that utilises the Internet and enhances the timely sharing of 
information, improves staff productivity and increases customer accessibility to 
Council. Council identifies that the adoption of email systems will promote 
communication between Council and its community. 
 
Upper Lachlan Council provides email to its employees for the purposes of 
facilitating the work of Council and supporting associated communication 
processes. The email system is also provided for the public, and people who 
deal with Council, as an additional avenue of communication to Council. 
Additionally, email has been adopted as a tool to support Council in facilitating 
on line service delivery to its community. 
 
The email system and its contents remain the property of Council. It is 
acknowledged that email messages constitute organisational records. Council 
reserves the right to manage, store, records manage, maintain and repair the 
email system and its contents, and investigate illegal use or wrong doing. 
Misuse of email and Internet systems will result in disciplinary action and / or 
litigation if necessary. 
 
Internal email use is to be restricted to the staff and Councillors of Upper 
Lachlan Shire Council and authorised persons as delegated by the General 
Manager. Email and Internet services are provided to Council staff for work 
related use. During business hours Council staff are to limit their personal use 
of Council’s email and internet systems so as not to interfere with the business 
function or processes of Council. However, personal use of these systems is 
allowed outside business hours, as long as it is in accordance with this policy 
and not of an excessive nature. 
 
Internal and outbound email use should conform to current legislation, and 
support Council's Operational Plan, vision, mission and strategic direction. 
Protocols for email use have been developed to support this policy.  
 
BACKGROUND 
 

 The Internet is a world-wide computer and communications network used by all 
sectors of the community for a variety of purposes. 
 

 The Internet is not a single network, but rather a collection of computer networks 
linked through well-defined interfaces. The lack of any central authority 
controlling or developing services presents certain drawbacks which staff 
should be aware of. Issues of concern, recognised within the Internet 
community, include:- 
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Confidentiality -  The Internet should be regarded as an inherently insecure 

environment. Confidential information should not be 
transmitted on the Internet. 

 
Data Protection -  Do not publish or distribute personal information without 

the consent of the individuals concerned. The transmission 
of personal data of third parties should be avoided. 

 
Copyright and Intellectual Property Rights must be observed. 
 
Security Issues -  The open nature of the Internet increases the risk of 

unauthorised access to networks and data. The 
maintenance of appropriate security measures is essential 
to ensure the confidentiality, integrity and availability of the 
Shire's data. 

 
INTERNET GATEWAY MANAGEMENT 
 

 The Information Technology section of the Finance and Administration 
Department is responsible for the management of all Internet gateway services, 
including the maintenance of security and firewall facilities. 
 
The Internet gateway must be used for all LAN-based access to the Internet. 
No unauthorised access is allowed this includes remote access via software 
such as TeamViewer,VNC ,VPN software. All outgoing and incoming Internet 
traffic must be routed through the firewall and gateway facilities. 
 
ADMINISTRATION OF INFORMATION SYSTEMS 
  
The Information Technology (IT) section of the Council’s Finance and 
Administration Department is responsible to ensure the efficient use of Internet 
and email systems in accordance with this Policy. Council will ensure that email 
documents are properly managed for record keeping purposes. Directors and 
Managers are responsible to ensure the continued understanding of the policy 
and its protocols by Council staff. 
 
Users need to be aware that under normal operations, all Internet traffic and 
web browsing is logged. All email traffic is logged and archived. This information 
is used to determine any major load or performance issues, and that during this 
process individual information may be viewed by Information Technology staff. 
If required, individual reports of email and Internet usage and copies of 
individual emails can be produced from these log and archive files. 
 
All users are to have individual passwords to log onto the Council network for 
security purposes. All users are to maintain confidentiality of their login 
password.  
 
The Council appointed Administrator is the Information Systems Coordinator. 
The Information Systems Coordinator and the IT Systems Support Officer will 
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have access rights to all user passwords. These designated IT Council Officers 
shall not disclose Council staff user passwords and will only use these details 
in their responsibility of administering corporate information systems. 
 
INTERNET AND EMAIL USAGE 
 

 Council fosters an environment where all staff are assured that the privacy of 
their communications will be respected as long as they abide by the 
organisation's stated policies.  

 
 While Council's information systems do allow the logging and screening of 

network activity in certain circumstances, the Council does not support 
pervasive and systematic surveillance of staff emails and web logs. 

 
 All users are to be conscious of the fact that improper use of email and Internet 

may pose a threat to Council information systems security and the legal liability 
of the Council organisation. 
 
Access Restriction - Web browsers will be configured to screen and restrict 

access to sites that fall within specified prohibited 
categories. 

 
Software -  Use of non-standard Internet software is prohibited. 

Modification of standard Internet software to bypass 
security measures is prohibited. 

 
All users are to be aware that large files and email attachments can have a 
detrimental effect on Council’s computer systems performance. Where a 
business need for cloud based transfer of information is identified, Dropbox is 
Council’s preferred software for the transfer of corporate files to and from 
relevant contacts. If Council employees require access to Dropbox, they must 
lodge a request to Information Technology staff who will confirm the business 
need and arrange approval from the relevant Departmental Manager. 
 
CONDITIONS OF USAGE 
 

 The Internet and email system may be accessible to all Council staff. 

 Internet use is limited to reasonable use that supports the Upper Lachlan 
Shire Council’s business. 

 The Internet may be used for web browsing for work related activities. 

 The Internet is not to be used for games or for excessive personal use. 

 The use and access to ‘streaming’ Internet sites is not allowed. These 
sites may include radio stations, media sites, Skype, music, sport and 
movie sites. 

 Council staff may not use and access social media or social networking 
sites for personal use during working hours; i.e. Facebook, Pinterest, 
Twitter, Instagram and MySpace. 

 Internet etiquette is to be observed at all times. 
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 Council staff may use Internet services for personal development and/or 
professional development, outside Council working hours, provided it is 
not used for personal financial gain. 

 Users should not open attachments from emails where they do not 
recognise the sender as the file could potentially be malware. Any alert 
reported by the antivirus software or unusual computer activity should be 
reported to Information Technology staff immediately. 

 For security reasons users who receive Council confidential or restricted 
information via email must not forward these Council email messages to 
their own personal third party web based email account unless 
authorised by the General Manger.  In circumstances where it is 
necessary to transmit confidential or restricted information via email the 
sender must ensure the following checks are carried out prior to sending 
the information: 

 The name and address of the intended recipient(s) are correct; 
and 

 The email message is clearly marked as ‘Private and 
Confidential’ 

 When employees go on leave, it is their responsibility to ensure an out 
of office reply has been set for their email account prior to their leave 
commencing. 

 
ABUSE OF USAGE 
 
Any user who, in the opinion of the General Manager, is considered to have 
abused the Internet service and email facility will have their access to the 
service(s) removed and may lead to disciplinary procedures. 
 
The accessing of websites that are not directly related to the completion of 
Council business, during working hours, is to be kept to a minimum. Personal 
emails, while available to all users during working hours, shall not interfere with 
the business operations of Council. 
 
Council will revoke the use of Internet and email systems because of misuse or 
serious abuse of usage by Council staff as listed below:- 
 

 The sending of unsolicited emails (i.e. SPAM, chain letters and junk 
mail).  

 Conducting business other than Council business, (i.e. secondary 
employment) without the approval of the General Manager. 

 Promotion of a personal or commercial benefit. 

 Violation of a copyright.  

 Sending of malware including viruses or other destructive content.  

 Sending and/or disclosing of inappropriate content (i.e. illegal, immoral, 
offensive or obscene material, pornographic, erotic images, race or 
religious based material).  

 Sending emails using offensive language. 

 Sending, disclosing and/or distributing personal or confidential 
information held by Council. 
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 Sending, disclosing and/or distributing slanderous and/or defamatory 
material. 

 Sending emails as a form of harassment, bullying or threatening 
behaviour. 

 Any act that contravenes a law or is a criminal offence. 

 Any act that may have a negative impact to Council. 
 
CRIMINAL ACTIVITY 
 
Hacking and illegal use of the Internet and any related criminal activities will 
result in the matter being referred to the Police for investigation and / or ICAC 
if necessary. 
 
STAFF ACCESS TO THE INTERNET 
 

 Internet and email services are available to all staff. The downloading or receipt 
via email of executable or program files from LAN-based workstations is 
prohibited without permission from Council’s General Manager. 
 
VIRUS SCANNING 
 
Council’s Information Technology section shall ensure current virus scanning 
software is integrated with Internet services and will monitor executable and 
program files on the network. 
 
The use of unauthorised software is strictly prohibited. Unauthorised software 
may be deleted from workstations and user areas on network drives without 
warning. 
 
EMAIL ETIQUETTE 
 

 Email should not be regarded as a secure medium. Email messages 
transmitted over the Internet may pass through many computer systems as they 
are routed to their destination. Messages can be intercepted and scanned for 
keywords and interception is undetectable. 
 
Private email can be used infrequently, providing it does not interfere with work. 
All personal outgoing emails must include the following standard disclaimer:- 
 
******************************************************************** 
This message is intended for the addressee named and may contain 
confidential information. If you are not the intended recipient, please 
delete it and notify the sender. Views expressed in this message are those 
of the individual sender, and are not necessarily the views of the Upper 
Lachlan Shire Council, unless otherwise stated. 
******************************************************************** 
Subscription to mailing lists, unless work related, by Council employees, is 
prohibited. Email traffic may be monitored by Council’s Information Technology 
section. 
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Accessing, or attempting to access, the email messages of another employee 
is prohibited and shall invoke disciplinary procedures. Council will access email 
messages only at the instruction of the General Manager or Police if there is 
suspected illegal use or evidence of abuse by a Council user. 
 
RESPONSIBILITIES 
 
General Manager, Directors and Managers 
 

1. Ensuring that Council staff are aware of and have an understanding of 
the Internet and Email Policy and received a copy of the same; 
  

2. Ensuring that Council staff comply with the “Conditions of Usage” 
requirements of the Internet and Email Policy; and 
 

3. Implementing disciplinary procedures, in accordance with Council’s 
Code of Conduct and Disciplinary Policy, where there is proven misuse 
or improper use of Council’s Internet and/or email systems by Council 
staff. 

 
Information Systems (IT) Officers 
 

1. Implementation and network administration of access for Council staff to 
Internet and email services; and 
 

2. Reporting misuse (as per “Abuse of Usage” clause) of Council Internet 
and email services to the General Manager and relevant Departmental 
Director. 

 
Council Staff, Councillors, Contractors and Authorised Users 
 

1. Have read and understood the Council Internet and Email Policy; 
 

2. Adhere to the “Conditions of Usage” requirements as detailed herein the 
Council Internet and Email Policy; 
 

3. Ensure their use of the Internet and email is consistent with ethical 
behaviour under the Council Internet and Email Policy and Code of 
Conduct; 
 

4. Ensure that Council’s Records Management Policy is adhered to and all 
relevant work related documents, such as emails, are registered into 
HPE Content Manager electronic document management system; 
 

5. All staff are responsible to regularly review their email account, action 
emails, and reduce the size and content of their user account as this has 
the potential to impact on Council information systems; i.e. WAN speeds 
and available space on Council servers; and 
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6. Report to their Manager and Information Systems Coordinator the 
receipt of unacceptable material from internal or external sources to 
allow blocking. 

 
LEGISLATIVE PROVISIONS  
 
Reference should be made to the following legislation, guidelines and policy 
documents when reading this policy:- 
 

 Local Government Act 1993;  

 Local Government (General) Regulations 2005; 

 Independent Commission against Corruption Act 1988 and ICAC 
Guidelines; 

 Work Health and Safety Act 2011 and Regulations; 

 Anti Discrimination Act 1977; 

 Local Government (State) Award 2017; 

 Fair Work Act 2009; 

 Equal Employment Opportunity Act 1987; 

 Government Information (Public Access) Act 2009; 

 Privacy and Personal Information Protection Act 1998; 

 Environmental Planning and Assessment Act 1979; 

 NSW State Records Act 1998; 

 Industrial Relations / Workplace Surveillance Act 2005. 

 Code of Conduct for Councillors, staff and delegates of Council; 

 Council Information Technology Strategic Plan; 

 Council Records Management Policy; 

 Council Internal Control and Procedures Manual; 

 Council Bribes, Gifts and Benefits Policy; 

 Council Complaints Management Policy; 

 Council Government Information (Public Access) Policy; 

 Council Service Delivery Policy; 

 Council Fraud and Corruption Prevention Policy; 

 Council Public Access Policy; 

 Council Statement of Ethical Principles; 

 Council Social Media Policy; 

 Council Mobile Telephone Policy; 

 Council Disciplinary Policy; and 

 Council Information Services Guidelines (Appendix to this Policy). 
 
REVIEW OF POLICY 
 
Council reserves the right to review, vary or revoke this Policy. 
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APPENDIX 
 
INFORMATION SERVICES GUIDELINES 
 
One-to-One Communications 
 
One-to-one communications are those in which a person is communicating with 
another person as if face-to-face: a dialogue. In general, rules of common 
courtesy for interaction with people should be in force for any situation and on 
the Internet it's doubly important where, for example, body language and tone 
of voice must be inferred. 
 
User Guidelines 
 

Unless you are using an encryption device (hardware or software), you 
should assume that mail on the Internet is not secure. Never put in a mail 
message anything you would not put on a postcard. 

 
Respect the copyright on material that you reproduce. 

 
If you are forwarding or re-posting a message you've received, do not 

change the wording. If the message was a personal message to you and 
you are reposting to a group, you should ask permission first. You may 
shorten the message and quote only relevant parts, but be sure you give 
proper attribution. 

 
Never send chain letters via electronic mail. Chain letters are 

forbidden on the Internet. Your network privileges will be revoked. Notify 
your system administrator if you ever receive one. 

 
A good rule of thumb: Be conservative in what you send and liberal in 

what you receive. You should not send heated messages even if you are 
provoked.  
 

In general, it's a good idea to at least check all your mail subjects before 
responding to a message. Sometimes a person who asks you for help 
(or clarification) will send another message which effectively says "Never 
Mind". Also make sure that any message you respond to was directed 
to you. You might be cc'd rather than the primary recipient. 

 
Make things easy for the recipient. Many mailers strip header information 

which includes your return address. In order to ensure that people know 
who you are, be sure to include a line or two at the end of your e-mail 
message with contact information. You can create this file ahead of time 
and add it to the end of your message. 
 

Be careful when addressing mail. There are addresses which may go to 
a group but the address looks like it is just one person. Know to whom 
you are sending. 
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Watch cc's when replying. Do not continue to include people if the 
messages have become a 2-way conversation. 

 
Don't send unsolicited mail asking for information to people whose 

names you might have seen in documents or on mailing lists. 
 

Remember that people with whom you are communicating may be 
located across the globe. Allow time for the recipient to read mail, before 
assuming the mail didn't arrive or that they have not responded. 

 
Verify all addresses before initiating long or personal discourse.  

 
Know whom to contact for help. Usually you will have resources close at 

hand. Check locally for people who can help you with software and 
system problems. Also, know who to go to if you receive anything 
questionable or illegal. Most sites have a "Postmaster" aliased to a 
knowledgeable user, so you can send mail to this address. 

 
Remember that the recipient is a human being whose culture, language, 

and humour have different points of reference from your own. 
Remember that date formats, measurements, and idioms may not travel 
well. Be especially careful with sarcasm. 

 
Use mixed case. UPPER CASE LOOKS AS IF YOU'RE SHOUTING. 

 
Use symbols for emphasis. That *is* what I mean. Use underscores for 

underlining. Be careful with slang and local acronyms. 
 

Be brief without being overly terse. When replying to a message, include 
enough original material to be understood but no more.  

 
Mail should have a subject heading which reflects the content of the 

message.  
 

If you include a signature keep it short. Rule of thumb is no longer than 
4 lines. Remember that many people pay for connectivity by the minute, 
and the longer your message is, the more they pay. 

 
If you think the importance of a message justifies it, immediately reply 

briefly to an e-mail message to let the sender know you got it, even if you 
will send a longer reply later. 

 
Be aware of the size of a message you are sending. Including files such 

as postscript files or programs might make your message so large it 
cannot be delivered or at least consumes excessive resources.  

Do not send unsolicited information to people. 
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One-to-Many Communications Mailing Lists 
 
Any time you engage in one-to-many communications, all rules for e-mail 
should apply. After all, communicating with many people via one e-mail 
message is quite analogous to communicating with one person with the 
exception of possibly offending a great many more people than in on-to-one 
communication. Therefore, it is important to know as much as you can about 
the audience of your message. 
 
User Guidelines 
 
General Guidelines for mailing lists 

 
Consider that a large audience will see your correspondence. Take care 

in what you write. Remember too, that mailing lists are frequently 
archived, and your words may be stored for a long period and many 
people may have access. 

 
Assume individuals speak for themselves, and what they say does not 

represent their organisation (unless stated explicitly). 
 

Remember that mail takes system resources. Pay attention to policies 
covering their uses. 

 
Messages and articles should be brief and to the point. Don't wander off 

the topic, don't ramble and don't send mail or post messages solely to 
point out other people's errors in typing or spelling. 
 

Subject lines should follow the conventions of the group. 
 

Forgeries and spoofing are not approved behaviour. 
 

Send of advertising material is prohibited. 
 

If you are sending a reply to a message or a posting be sure you 
summarise the original to give a context. This will make sure readers 
understand when they start to read your response. But, do not include 
the entire original. 

 
Be careful when you reply to messages. Frequently, replies are sent 

back to the address which originated the post - which in many cases is 
the address of the mailing list. You may accidentally send a personal 
response to a great many people, embarrassing all involved. It's best to 
type in the address instead of replying on "reply". 

 
If you find a personal message has been sent to a list or group, send an 

apology to the person and to the group. 
 

If you should find yourself in a disagreement with one person, make your 
responses to each other via e-mail, rather than continue to send 
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messages to the list. If you are debating a point on which the group might 
have some interest, you may summarise for them later. 

 
You should avoid disagreements by email correspondence. Neither post 

nor respond to incendiary material. 
 

Posting articles or sending messages to a group whose point of view is 
offensive to you simply to tell them they are offensive is not acceptable. 
Sexually and racially harassing messages will have legal implications. 

 
Send subscribe and unsubscribe messages to the appropriate 

addresses. It is your responsibility to learn how the lists work, and to 
send correct mail to the correct place. Be sure you know the conventions 
for subscribing and unsubscribing. 

 
In general, it is not possible to retrieve messages once you have sent 

them. Even your system administrator will not be able to get a message 
back once you have sent it. This means you must make sure you really 
want the message to go as you have written it. 

 
If you ask a question, be sure to post a summary. When doing so, truly 

summarise rather than send an accumulation of the messages you 
receive. 

 
Some mailing lists are private. Do not send mail to these lists uninvited. 

Do not repost e-mail from these lists to a wider audience. 
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ITEM 12.3 Review of Council iPad Policy 

FILE REFERENCE I18/497 

AUTHOR Director of Finance and Administration 

  

ISSUE 

A review of Council’s iPad Policy. 

  
 

RECOMMENDATION That - 

1. Council adopts the reviewed iPad Policy. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
Attached to this report is the Upper Lachlan Shire Council iPad Policy. 
 
POLICY IMPACT 
 
Review of an existing Council Policy. 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council adopts the reviewed iPad Policy. 
  
ATTACHMENTS 

1.⇩   iPad Policy - Date Adopted 2012 - Resolution XX/15 - Review 
2018 

Attachment 
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POLICY:- 

 

 
Policy Title: 

 
iPad Policy 

 
File Reference: 

 
F10/618-05 

 
Date Policy was adopted by Council 
initially: 

 
20 December 2012  

 
Resolution Number: 

 
426/12 

 
Other Review Dates: 

 
17 December 2015 

 
Resolution Number: 

 
368/15 

 
Current Policy adopted by Council: 

 
20 September 2018 

 
Resolution Number: 

 
XXX/18 

 
Next Policy Review Date: 

 
2021 

  
 

 
PROCEDURES/GUIDELINES:- 

 

 
Date procedure/guideline was 
developed: 

 
 
N/A 

 
Procedure/guideline reference 
number: 

 
N/A 

  

 
RESPONSIBILITY:- 

 

 
Draft Policy developed by: 

 
Director of Finance and Administration 

 
Committee/s (if any) consulted in 
the development of this Policy: 

 
 
N/A 

 
Responsibility for implementation: 

 
General Manager 

 
Responsibility for review of Policy: 

 
Director of Finance and Administration 
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OBJECTIVES 
 
The objectives of this policy include:- 
 

 To provide clear guidance on the issuing of Council owned iPads; 

 To identify the acceptable use of Council owned iPads; 

 To ensure the rules relating to Council owned iPads are applied 
consistently across the business; and 

 To set out the standards of behaviour expected of iPad users, being the 
Councillors and Council staff, when making reference to Upper Lachlan 
Shire Council through various media platforms. 

 

BACKGROUND 
 
The Upper Lachlan Shire Council recognises that a high proportion of the 
community either own or have access to iPads and that the use of these devices 
will promote communication between Council, Councillors, and its community. 
Additionally, iPads have been adopted as a tool to support Council in facilitating 
service delivery and productivity.  
 
The iPad device will facilitate the electronic distribution of Upper Lachlan Shire 
Council meeting agendas, business papers and minutes. This device will allow 
reading, reviewing and/or commenting on large volumes of documents and will 
allow Councillors and senior management to perform these tasks in a paperless 
format. 
 
The Apple iPad and similar devices are a line of tablet computers designed, 
developed apnd marketed as a platform for audio-visual media and web 
content. Such devices are not substitutes for more versatile laptop computers, 
and shall not be purchased as such. 
 
Although this policy is stated as being for Apple iPads other brands of Council 
issued tablets, e.g. Samsung Tablets are also covered by this policy. 
 
POLICY STATEMENT 
 
The provision of iPad devices is to Councillors of Upper Lachlan Shire Council, 
Council General Manager, Departmental Directors, Managers and operational 
staff as delegated by the General Manager. The iPad devices are provided to 
facilitate work related use.  
 
The use of non-standard software and internet applications is prohibited; i.e. 
Skype, Pinterest, Facebook, Bebo, Friendster, Flickr, Twitter, Yahoo Groups, 
Google Groups, Whirlpool, and other similar sites. Modification of standard 
Internet software to bypass security measures is prohibited. The maintenance 
of appropriate security measures is essential to ensure the confidentiality and 
integrity of the Council's information. 
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APPLICATION OF POLICY 
 
This policy applies to Councillors and relevant Council senior management 
employees who are provided with access and usage of a Council owned iPad 
device. 
 
Approval of an iPad purchase and associated data plan will be on a case-by-
case basis at the discretion of the General Manager. 

  
ADMINISTRATION OF INFORMATION SYSTEMS 
  
The General Manager and Departmental Directors are responsible to ensure 
the continued understanding of the policy and its protocols by relevant Council 
staff and elected Councillors. 
 
All iPad users are to have individual passwords (pin number) for security 
purposes. All users are to maintain confidentiality of their login pin number.  
 
The Council appointed Administrator is the IT Systems Support Officer. The 
Information Systems Coordinator and the IT Systems Support Officer will have 
access rights to all user passwords. These designated IT Council Officers shall 
not disclose Council staff user passwords and will only use these details in their 
responsibility of administering corporate information systems. 
 
TECHNICAL SUPPORT 
 

 The Information Technology section of the Finance and Administration 
Department is responsible for the management of information services and 
facilities; i.e. iPads, tablets, smart phones, laptops and computers.   
 

All Apple iOS updates are to be performed by Council IT staff. 
 
EMAIL 
 

 Email should not be regarded as a secure medium. Messages can be 
intercepted and scanned for keywords and interception is undetectable. 
 
Private email can be used infrequently, providing it does not interfere with work. 
All personal outgoing emails must include the following standard disclaimer:- 
 
******************************************************************** 
This message is intended for the addressee named and may contain 
confidential information. If you are not the intended recipient, please 
delete it and notify the sender. Views expressed in this message are those 
of the individual sender, and are not necessarily the views of the Upper 
Lachlan Shire Council, unless otherwise stated. 
******************************************************************** 
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iPad USAGE 
 

 Council fosters an environment where the privacy of communications will be 
respected as long as individuals abide by the organisation's stated policies.  

 
 While Council's information systems do allow the logging and screening of 

activity in certain circumstances, the Council does not support pervasive and 
systematic surveillance. 

 
 All users are to be conscious of the fact that improper use of iPad devices may 

pose a threat to Council information systems security and adversely impact on 
the potential legal liability exposure of the Council. 
 
CONDITIONS OF USAGE 
 

 The iPad device is accessible to all Councillors, during their term of 
office. 

 The iPad device is accessible to the General Manager, Departmental 
Directors, Managers and selected operational staff, during their 
employment at Council. 

 iPad use is limited to reasonable use that supports the Upper Lachlan 
Shire Council’s business. 

 The iPad is to be used as the official means of electronic distribution of 
Upper Lachlan Shire Council Ordinary Meeting agendas, business 
papers and minutes of meeting. 

 The iPad may be used as the means of electronic distribution of 
Committees of Council agendas, business papers and minutes of 
meeting. 

 The iPad may be used for web browsing for work related activities. 

 The use and access to ‘streaming’ Internet sites on the iPad is not 
allowed. These sites may include media sites, Skype, music, sport and 
movie sites. 

 Council staff may not use and access social media or social networking 
sites for personal use during working hours; i.e. Facebook, Pinterest, 
and MySpace. 

 Councillors and Council staff may not use the iPad to conduct business 
or secondary employment for personal financial gain. 

 Users are responsible for backing up the device, failure to do so may 
result in a loss of data. 

 
ABUSE OF USAGE 
 
Council will revoke the availability and use of an iPad because of misuse or 
serious abuse of usage as listed below:- 
 

 Conducting business other than Council business, (i.e. secondary 
employment) without the approval of the General Manager. 

 Promotion of a personal or commercial benefit. 

 Violation of a copyright.  
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 Sending of viruses or other destructive content.  

 Sending and/or disclosing of inappropriate content (i.e. illegal, immoral, 
offensive or obscene material, pornographic, erotic images, race or 
religious based material).  

 Sending material that uses offensive language. 

 Sending, disclosing and/or distributing personal or confidential 
information held by Council. 

 Sending, disclosing and/or distributing slanderous and/or defamatory 
material. 

 Sending emails as a form of harassment, bullying or threatening 
behaviour. 

 Lending the iPad to a third party is strictly prohibited. 

 Make disparaging or any adverse comment about Council, any policy or 
decision of Council or any of Council’s related employees, contractors 
and other Councillors. 

 Any act that contravenes a law or is a criminal offence. 

 Any act that may have a negative impact to Council. 
 
iPad OWNERSHIP 
 
The iPad device and associated accessories that have been issued by Council 
will at all times remain in the ownership of Council. If a Council employee 
resigns, retires or their employment is terminated for any reason that employee 
is required as part of the exit interview to return the iPad and accessories to 
Council. 
 
If a Councillor resigns, retires or their election tenure finishes that Councillor is 
required to return the iPad and accessories to the General Manager. 

 
Council issued iPads are not the personal property of Council officials or 
Council staff and may be reassigned or recalled if directed by the General 
Manager. Council reserves the right to require the return of the iPad at any time. 
If an iPad is requested to be returned it must be handed-in to the General 
Manager within 24 hours of the request being made. 
 
ENFORCEMENT 
 
Users must comply with the requirements of this Policy. Any breach of this 
policy may result in disciplinary action which may include termination of 
employment (or, for Councillors referral to a Conduct Review Committee). 
 
Other disciplinary action that may be taken includes, but is not limited to, issuing 
a warning, suspension or disconnection of access to Council’s iPad either 
permanently or on a temporary basis. 
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CRIMINAL ACTIVITY 
 
Illegal use of an iPad device and any related criminal activities will result in the 
matter being referred to the Police for investigation and / or ICAC if necessary. 
 
RESPONSIBILITIES 
 
Upper Lachlan Shire Council 
 
Council will be responsible for the payment of iPad expenses associated with:- 
 
1. The purchase of all tablets including Apple iPad devices; 
 
2. User licences for associated iPad use of Alive Dashboard; 
 
3. Payment of monthly data plan and equipment charges, and review of the 

same; 
 
4. Training and support charges; 
 
5. The servicing and maintenance of the equipment; and 
 
6. Repairs to the equipment. 
 
General Manager 
 
1. Ensuring that Councillors and Council staff are aware of and have an 

understanding of the iPad Policy and received a copy of the same; 
  
2. Ensuring that Councillors and Council staff comply with the “Conditions of 

Usage” requirements of the iPad Policy; and 
 
3. Implementing disciplinary procedures, in accordance with Council’s Code 

of Conduct and Disciplinary Policy, where there is proven misuse or 
improper use of Council’s iPad. 

 
Information Systems (IT) Officers 
 
1. Implementation, administration and technical support to all users of the 

iPad devices; and 
 
2. Reporting misuse (as per “Abuse of Usage” clause) of Council iPad Policy 

to the General Manager. 
 
Councillors and Authorised Users 
 
1. Have read and understood the iPad Policy; 
 
2. Adhere to the “Conditions of Usage” requirements as detailed herein the 

Council iPad Policy; 
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3. Ensure their use of the iPad is consistent with ethical behaviour under the 
Council iPad Policy and Code of Conduct; 

 
4. Ensure if an iPad is lost or stolen to immediately advise the General 

Manager; and 
 
5. Ensure that Council’s Records Management Policy is adhered to and all 

relevant work related emails are registered into TRIM document 
management system. 

 
LEGISLATIVE PROVISIONS  
 
Reference should be made to the following legislation, guidelines and policy 
documents when reading this policy:- 
 
Local Government Act 1993;  
Local Government (General) Regulation 2005; 
Independent Commission against Corruption Act 1988 and ICAC uidelines; 
Work Health and Safety Act 2011 and Regulations; 
Anti Discrimination Act 1977; 
Local Government (State) Award 2017; 
Equal Employment Opportunity Act 1987; 
Government Information (Public Access) Act 2009; 
Privacy and Personal Information Protection Act 1998; 
Environmental Planning and Assessment Act 1979; 
NSW State Records Act 1998; 
Industrial Relations / Workplace Surveillance Act 2005; 
Code of Conduct for Councillors, staff and delegates of Council; 
Council Information Technology Strategic Plan; 
Council Internet and Email Policy; 
Council Records Management Policy; 
Council Internal Control and Procedures Manual; 
Council Bribes, Gifts and Benefits Policy; 
Council Complaints Management Policy; 
Council Government Information (Public Access) Policy; 
Council Service Delivery Policy; 
Council Fraud and Corruption Prevention Policy; 
Council Public Access Policy; 
Council Statement of Ethical Principles; 
Council Social Media Policy; 
Council Mobile Telephone Policy; and 
Council Disciplinary Policy. 
 
REVIEW OF POLICY 
 
Council reserves the right to review, vary or revoke this Policy. 
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USER ACKNOWLEDGEMENT 
 
 
I …………………………………………………………… (The “Approved User”) 
acknowledge the following:- 
 
1. That I have received, read and understood Council’s “iPad Policy”; 
 
2. That I have been granted use of a Council iPad device in accordance with 

Council’s iPad Policy; 
 
3. That I will comply with the requirements of this Policy and other related 

Council policies; 
 
4. That I accept responsibility for and maintain security of the iPad device 

granted to me; 
 
5. That I will reimburse Council for all data charges related to private and 

personal use made on the Council iPad; 
 
6. That the iPad device, associated accessories and equipment must be 

returned upon my termination from Council’s employ or termination of 
Councillor election term, or at the direction of the General Manager; 

 
7. The iPad device and other equipment identification allocated to me are: 

 
a) iPad serial number …………………………………………………….... 

 
b) Mobile number.................................................................................... 
 
c) IMEI number ...................................................................................... 
 
d) PIN number ....................................................................................... 
 
e) Pin Lock number ............................................................................... 
 
f) Other equipment provided i.e. Leather case/ keyboard/ stylus Yes/No 

 
 
Signed: (Councillor/Employee) ___________________________ 
 
Date: ___________ 
 
 
Approved: (General Manager) ___________________________  
 
Date: ___________ 
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ITEM 12.4 Review of Council Social Media Policy 

FILE REFERENCE I18/498 

AUTHOR Director of Finance and Administration 

  

ISSUE 

A review of Council’s Social Media Policy. 

  
 

RECOMMENDATION That - 

1. Council adopts the reviewed Social Media Policy. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
Attached to this report is the Upper Lachlan Shire Council Social Media Policy. 
 
POLICY IMPACT 
 
Review of an existing Council Policy. 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council adopts the reviewed Social Media Policy. 
  
ATTACHMENTS 

1.⇩   Social Media Policy - 20 August 2015 - Resolution 220/15 - 
Review 2018 

Attachment 
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POLICY:- 

 

 
Policy Title: 

 
Social Media Policy 

 
File Reference: 

 
F10/618-05 

Date Policy was adopted by Council 
initially: 

 
21 June 2012 

 
Resolution Number: 

 
188/12 

 
Other Review Dates: 

 
20 August 2015 

 
Resolution Number: 

 
220/15 

 
Current Policy adopted by Council: 

 
20 September 2018 

 
Resolution Number: 

 
XXX/18 

 
Next Policy Review Date: 

 
2021 

  

PROCEDURES/GUIDELINES:-  

 
Date procedure/guideline was 
developed: 

 
 
N/A 

 
Procedure/guideline reference 
number: 

 
N/A 

 
RESPONSIBILITY:- 

 

 
Draft Policy developed by: 

 
Director of Finance and Administration 

 
Committee/s (if any) consulted in 
the development of this Policy: 

 
 
N/A 

 
Responsibility for implementation: 

 
General Manager 

 
Responsibility for review of Policy: 

 
Director of Finance and Administration 
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1. PURPOSE 
 
This policy sets out the standards of behaviour expected of Councillors, Council staff 
and other associated users when making reference to Upper Lachlan Shire Council 
on social media platforms, including social networking sites when the person is using 
a computer or hand held device not owned or controlled by Council.   
 
This policy also deals with acceptable use of the social media platforms for both 
Council social networking sites and non Council social networking sites. 
 
2. APPLICATION OF POLICY 

 

2.1 This policy applies to Council staff and Councillors who contribute to external 
blogs and sites including social networking sites who identify themselves as 
being associated with Council. 

 
2.2 This policy applies to Council staff and Councillors who contribute to blogs on 

the Council social media and social networking sites. 
 

2.3 This policy does not apply to personal use of social media platforms where the 
user makes no reference to Council or any of Council’s employees, contractors, 
other Council Officials, related entities or any other person or organisation 
providing services to or on behalf of Council. 

 
3. DEFINITIONS 

 
3.1 In this policy:- 

(a) “Blogging” means the act of using web log or ‘blog’. ‘Blog’ is an 
abbreviated version of ‘weblog’ which is a term used to describe websites 
that maintain an ongoing chronicle of information. A blog is a frequently 
updated website featuring diary-style commentary, audio-visual material 
and links to articles on other websites. 

 
(b) “Confidential Information” includes but is not limited to trade secrets of 

Council; non-public information about the organisation and affairs of 
Council such as: pricing information such as internal cost and pricing 
rates,  production scheduling software, special supply information; 
marketing or strategy plans; exclusive supply agreements or arrangements; 
commercial and business plans; contractual arrangements with third 
parties; tender policies and arrangements; financial information and data; 
training materials; technical data; schematics; proposals and intentions; 
designs; policies and procedures documents; concepts not reduced to 
material form; information which is personal information for the purposes of 
privacy law; and all other information obtained from Council or obtained in 
the course of working or providing services to Council that is by its nature 
confidential. 

 
(c) “Computer” includes all laptop computers and desktop computers. 
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(d) “Council Official” includes Councillors, Council employees, agents and 
contractors (including temporary contractors), administrators appointed 
under Section 256, of the Local Government Act 1993, members of Council 
Committees, conduct reviewers, delegates of Council, work experience 
employees and volunteers of the Council. 

 
(e) “Hand held device” includes all such devices which are used by users in 

the workplace of the Council (or a related corporation of the Council) or at 
any other place. Such devices include, but are not limited to; iPhones, 
tablets, Android devices, iPads, other handheld electronic devices, smart 
phones and similar products, and any other means of accessing social 
networking sites or a social media platform. 

 
(f) “Intellectual Property” means all forms of intellectual property rights 

throughout the world including copyright, patent, design, trade mark, trade 
name, and all Confidential Information and including know-how and trade 
secrets. 

 
(g) “Person” includes any natural person, company, partnership, association, 

trust, business, or other organisation or entity of any description and a 
person’s legal personal representative(s), successors, assigns or 
substitutes. 

 
(h) “Social Networking Site” and “Social Media Platform”  includes; 

Facebook, Instagram, LinkedIn, Bebo, Friendster, Flickr, You Tube, Twitter, 
Yahoo Groups, Google Groups, Whirlpool, Skype, and other similar sites. 

 
4. USE OF SOCIAL NETWORKING SITES AND SOCIAL MEDIA PLATFORMS 

 
4.1 When using Social Networking sites and Social Media Platforms, the Upper 

Lachlan Shire Council Code of Conduct and all other policies, procedures and 
guidelines must be followed by the User. 

 
4.2 When contributing to a Social Networking Site or accessing a Social Media 

Platform, a user must not identify him or herself as representing Council or any 
of Council’s related entities unless specifically authorised to do so in writing by 
the Council’s General Manager. 

 
4.3 As it may be possible for any user of an external site to conduct a search that will 

identify any comments about Council except where permitted in the policy 
otherwise, users must not publish any material which identifies themselves as 
being associated with Council or a related entity of Council. 

 
4.4 A user must not disparage or make any adverse comment about Council, any 

policy or decision of Council or any of Council’s related entities, employees, 
contractors and other Council Officials or any other person or organisation 
providing services to or on behalf of Council. 

 
4.5 A user must not harass, bully, intimidate or threaten another employee, 

contractor or other Council Official (or a person the User knows to be a relative 
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or associate of a Council Official) when contributing to a Social Networking Site 
or accessing a Social Media Platform. 

 
4.6 A user may only disclose publicly available information and must not disclose or 

cause to be disclosed confidential or personal information held by Council. 
 
4.7 A user must ensure that any information he or she posts about Council or a 

related entity of Council is informed, factually accurate and is approved for public 
viewing by the Council’s General Manager. 

 
4.8 A user must use a disclaimer when referring to Council or a related entity of the 

Council or a Council Official. Such a disclaimer is “the views expressed in this 
post are mine only and do not necessarily reflect the views of Council”. 

 
4.9 A user must not transmit or send Council’s documents or emails or text 

messages (in any format) to any external parties or organisations unless 
expressly authorised to do so. 

 
4.10 If the user subsequently discovers a mistake in their blog or social networking 

entry, they are required to immediately take steps authorised by Council’s 
General Manager to correct the mistake. All alterations should indicate the date 
on which the alteration was made. A user must monitor their relevant social 
media channels and make sure that they know what is being discussed and 
respond appropriately if issues arise. 

 
4.11 Users must be aware of and adhere to Council’s record management 

procedures. Council has regulatory and legal obligations to retain certain 
information as records. Users must ensure that all relevant information which will 
be interpreted as a Council position is captured and registered on Council’s 
records management system. Online Council statements can be held to the 
same legal standing as traditional media communications. 

 
Use of Social Networking Sites and Social Media Platforms during ordinary work 
hours 
 
4.12 Council staff may not use and access Social Media or Social Networking sites 

for personal use during working hours. Council’s ordinary work hours are 
generally 8am to 5pm. 

 
4.13 Council staff are permitted to have access to Social Networking Sites and Social 

Media Platforms after ordinary work hours for personal use. 
 
4.14 Using Social Networking Sites and Social Media Platforms for personal use must 

not impact upon Council resources or violate this Policy or any other Council 
Policy. 

 
4.15 Users must not inappropriately use Social Networking Sites and Social Media 

Platforms. Inappropriate use includes but is not limited to:- 
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a) Using Social Networking Sites and Social Media Platforms to send, post or 
otherwise publish:- 

i. Obscene messages or offensive language and content; 
ii. Racially, religious and/or sexually harassing messages; 
iii. Threatening, harassing or bullying messages; 
iv. Information that is discriminatory in content; 
v. Information that is unlawful or infringes on copyright; 
vi. Slanderous and/or defamatory material; and 
vii. Sexually explicit, pornographic material and/or erotic images. 

 
5. REPRESENTATION 
 
5.1 Users must not represent or indicate that they represent Council or any of its 

related entities unless specifically authorised to do so in writing by Council’s 
General Manager. 

 
5.2 If a user is authorised to represent the Council or any of its related entities, the 

user must disclose that he or she is an employee, contractor or other Council 
Official of the Council or a related entity and what the user’s role and 
accountabilities are. 

 
 It is not appropriate to use corporate email addresses to create personal 

accounts in sites unrelated to Upper Lachlan Shire Council. 
 
5.3 A user authorised to represent the Council or a related entity must ensure that:- 
 

(a) Any content he or she publishes is factually accurate and complies with 
relevant policies of Council. 

(b) He or she only comments on topics that fall within their area of responsibility 
at Council. 

(c) He or she does not post material that is obscene, defamatory, threatening, 
harassing discriminatory or hateful to another person or entity or which 
causes (or could cause) insult, offence, intimidation or humiliation. 

(d) He or she does not disclose another person’s personal information. 
(e) He or she respects copyright, privacy, financial disclosure, occupational 

health and safety employment or other applicable laws. 
(f) He or she does not create and legal or contractual obligations in behalf of 

Council unless expressly authorised by Council. 
(g) He or she does not send or cause to be sent chain or SPAM emails or text 

messages in any format. 
 
6. WARNING 
 
Apart from the potentially damaging effects a blog or social networking may have on 
the Council, inappropriate blogs on internal or external sites can also have adverse 
consequences for a user as the material remains widely and permanently accessible 
to other site users. Any posts on Council’s Facebook page that violate Clause 14.15 
(a) of this policy will be removed. Any posts that mentions Council staff by name or 
mentions confidential Council material will be removed immediately. 
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7. ENFORCEMENT 
 

7.1 Users must comply with the requirements of this Policy. Any breach of this policy 
may result in disciplinary action which may include termination of employment 
(or, for Persons other than employees, the termination or non-renewal of 
contractual arrangements). 

 
7.2 Other disciplinary action that may be taken includes, but is not limited to, issuing 

a warning, suspension or disconnection of access to all or part of the Council’s 
computer network whether permanently or on a temporary basis. If a breach of 
this policy is deemed serious enough Council make request a NSW Police 
investigation. 

 
8. LEGISLATIVE PROVISIONS 
 
Reference should be made to the following legislation, guidelines and policy 
documents when reading this Policy:- 
 

Local Government Act 1993;  
Local Government (General) Regulations 2005; 
Independent Commission against Corruption Act 1988 and ICAC Guidelines; 
Work Health and Safety Act 2011 and Regulations; 
Anti Discrimination Act 1977; 
Local Government (State) Award 2017; 
Fair Work Act 2009; 
Equal Employment Opportunity Act 1987; 
Government Information (Public Access) Act 2009; 
Privacy and Personal Information Protection Act 1998; 
Environmental Planning and Assessment Act 1979; 
Crimes Act 1900; 
State Records Act 1998; 
Industrial Relations / Workplace Surveillance Act 2005; 
Code of Conduct for Councillors, staff and delegates of Council; 
Council Information Technology Strategic Plan; 
Council Records Management Policy; 
Council Internal Control and Procedures Manual; 
Council Bribes, Gifts and Benefits Policy; 
Council Complaints Management Policy; 
Council Government Information (Public Access) Policy; 
Council Service Delivery Policy; 
Council Fraud and Corruption Prevention Policy; 
Council Internet and Email Policy; 
Council Mobile Telephone Policy; and 
Council Disciplinary Policy; and  
Council Facebook Comments Policy. 

 
9. VARIATIONS 
 
Council reserves the right to review, vary or revoke this Policy.
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ITEM 12.5 Customer Request Management Policy 

FILE REFERENCE I18/499 

AUTHOR Director of Finance and Administration 

  

ISSUE 

Council is requested to adopt a new Customer Request Management Policy. 

  
 

RECOMMENDATION That - 

1. Council adopts the new Customer Request Management Policy. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
Attached to this report is the Upper Lachlan Shire Council Customer Request 
Management Policy. 
 
POLICY IMPACT 
 
Adoption of a new Council Policy. 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council adopts the new Customer Request Management Policy. 
  
ATTACHMENTS 

1.⇩   Customer Request Management Policy - Date Adopted 2018 Attachment 
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POLICY:-  

 
Policy Title: 

 
Customer Request Management 
(CRM) Policy 

 
File Reference: 

 
 

Date Policy was adopted by Council 
initially: 

 
20 September 2018 

 
Resolution Number: 

 
XXX/18 

 
Other Review Dates: 

 
N/A 

 
Resolution Number: 

 
N/A 

 
Current Policy adopted by Council: 

 
20 September 2018 

 
Resolution Number: 

 
XXX/18 

 
Next Policy Review Date: 

 
2021 

 
 

 

PROCEDURES/GUIDELINES:-  

 
Date procedure/guideline was 
developed: 

 

 
Procedure/guideline reference 
number: 

 

  

RESPONSIBILITY:-  

 
Policy developed by: 

 
Senior Records Officer 

 
Committee/s (if any) consulted in 
the development of this Policy: 

 
N/A 

 
Responsibility for implementation: 

 
Director of Finance and 
Administration 

 
Responsibility for review of Policy: 

 
Director of Finance and 
Administration 
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OBJECTIVE 
 
This policy provides Council with a framework for assessing a customer service 
request and identifying the appropriate responses to customers, managing the 
service request for the duration of the action required to completion and 
recording the service request in Council’s Customer Request Management 
(CRM) System.  
 
This policy is to be read with other relevant Council policies, especially in 
making the distinction between; a service request or a complaint on a Council 
service or decision, and the proper management of Council’s public records i.e. 
Council’s Service Delivery Policy, Complaints Policy and Procedure and  
Records Management Policy.  
 
DEFINITIONS 
 

Act: Means the Local Government Act 1993 (NSW) 
 
Business Day: On a day where Council is normally open for business. i.e. 
Monday to Friday, excluding public holidays between 8.00am and 4.30pm each 
day.   
 
Community: Means residents of, and all organisations within the Local 
Government Area of Upper Lachlan Shire Council.  
 
Complaint: An expression of dissatisfaction or grievance with a Council service 
or asset including; policy, process, service or council officer.  
 
Where Council has failed to meet the normal standards for service which has 
been, or should have been delivered, the Complaints Policy and associated 
procedures apply.   
 
Council: The administration of Upper Lachlan Shire Council.  
 
Council Officer: A current Council employee. 
 
Customer: The people to whom a Council officer provides products and 
services, a customer can be internal or external to the Council. Internal parties 
include council staff, External persons/parties generally refers to ratepayers, 
residents, visitors, and business and community groups.  
 
Elected Representatives representing themselves or external persons/parties 
are not considered to be a customer for the purposes of this policy.  
 
Customer Request Management (CRM) System: is Council’s management 
system for Customer Service Requests. Its purpose is to track workflow, record 
conversations with customers and the actions undertaken.  
 
Operational Area: All Council departments and business units responsible for 
completing service requests.  
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Service Request: A request received by a Council officer to take some form of 
action to provide or improve a Council asset or service.   
 
SCOPE 
 

 This policy applies to all Council Officers, particularly those who are 
responsible for logging, receiving and responding to Customer Service 
Requests.  

 It is the responsibility of all managers/supervisors to ensure that staff 
are aware of the procedure to follow upon receiving a customer service 
request.  

 This policy does not apply to matters that do not fall within Council’s 
jurisdiction. These types of requests will however be referred to the 
appropriate external contact.  

 Complaints and compliments that may be an expression of 
dissatisfaction or satisfaction about issues or services provided by 
Council are not service requests. 

    The term customer request encapsulates:- 
a. A situation whereby any external person or entity has 

communicated with Council in a manner that warrants a response 
or action. 

b. A situation where a hazard has been identified or a significant 
internal request that requires follow-up by another Council 
Department. 

c. A request for action that cannot be dealt with at the time the request 
is made. 

 
PURPOSE 
  

 To address customer service requests in a consistent and structured 
manner which is transparent to customers.  

 Provide guidance on what may constitute a reasonable service request 
or an improvement to service.  

 Distinguish between service requests, complaints or complements to 
Council, and give direction of management of said requests.  

 
 

BACKGROUND/SUPPORTING INFORMATION 
 
The Customer Request Management (CRM) system is a management module 
within Civica Pty Ltd’s Authority software that provides an environment that 
manages all forms of communication between an organisation and its 
customers. It can be defined as:- 
 

 A system that provides facilities to enable the management of the full 
lifecycle of a customer request from initiation through to finalisation.  

 A system that enables organisations to manage verbal, paper based, 
email and electronic web based communications via the same set of 
business rules and workflows.  
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 A system that provides performance monitoring facilities across all 
organisations operations. Key features include; ease of use, browser 
based screens, category based definition of business rules by type of 
user, integration to document management applications, comprehensive 
and flexible workflow facilities, ease of administration, ease of interface 
to mobile and other external application and extensive reporting options.  

 A system designed to meet the specific requirements of local 
government.   

 
POLICY STATEMENT 
 
This policy prescribes the framework for the identification, creation, 
administration and management of customer service requests.  
 
MANAGEMENT OF A CUSTOMER SERVICE REQUEST 
 
Types of requests for service 
 
The following types of requests are received by Council and should be 
processed through CRM:-  
 

 Request for all services, internal or external;  
 A request for Council to exercise it's regulatory or compliance functions. 

 
PROCESSING A CUSTOMER SERVICE REQUEST 
 
Specific Council Officers are responsible for the logging and processing of a 
customer service requests, particularly those who are responsible for receiving 
and responding to customer requests, e.g. Council Department’s customer 
service personnel.    
 
Timeframes for response 
 
Council officers are provided with a level of authority to advise the customer of 
the likely timeframe to complete the action required. Where further evaluation is 
necessary before committing Council to undertake the work the customer will 
be informed accordingly. If a request cannot be fulfilled within the defined 
service standard, the customer will be advised, including an explanation of why 
this decision was taken.  
 
In determining how to respond to a request for service Council will consider: 
 

 Assessment of risk. 

 Workplace Health and Safety factors. 
 Statutory responsibilities. 
 The content of Council’s Operational Plan, Service Delivery Plan, 

Infrastructure Plan and Annual Works Program.  
 Relevant Council policies and procedures. 
 Service standards and response times for regular Council activities. 
 If adequate operational resources are available to be diverted.   
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The circumstances of requests for service will vary greatly between customers. 
In the majority of cases requests will be processed promptly and the customer 
advised by the form of communication that they have requested.  
 
Each operational area will have appropriate timeframes for communicating with 
customers. As a general guide; 
 

 Responsible officers within the operational area will acknowledge 
customer service requests within five (5) working days.  

 Each service request category will have its own completion target 
number of days. 

 Responsible officers will provide the CRM reference number to the 
customer when lodging a service request. This can be done verbally and 
may be followed up in written correspondence (e-mail or letter) when 
requested by the customer.  

 When a service request is lodged online the customer will receive a CRM 
reference number. 

 Operational areas will complete the service request within the timeframe 
specified in the service request category.  

 If the service request will not been completed within fifteen (15) working 
days the customer will be notified of the progress of their service request 
and the expected time frame.   

 Proactive escalations will be enforced when service standards are not 
met.  

 
Recording a service request  
 
A customer can make a request for service in a number of ways including:- 
 

 Council’s website 
 Telephone 
 E-mail  
 Letter 
 In person 
 Any other form of contact Council makes available for its customers  

 
All requests will be recorded in such a way that the operational areas of Council 
can complete their workflow process efficiently. The information will also be 
analysed for service improvement opportunities and statistical purposes for 
Council reporting. Documentation and forms associated with the request will be 
housed in the CRM system. 
 
No distinction will be made between the methods of requesting a service and 
each will be given the same regard whether they are made remotely or in 
person. Requests made through the identified sources will be accepted, but 
depending on the seriousness or complexity of the service request, the 
customer may be requested to provide further information in a defined format.  
 
For the sake of clarity, service requests made through an indirect channel, such 
as “blogs” or through social media directed to a third party, cannot reasonably 
be monitored and therefore cannot be accepted as a service request. 
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Customer Service Requests that are submitted without sufficient identifying 
customer details (anonymous persons) will not be actioned under the CRM 
System.  
 
Process 
 
Each service activity in Council has been process-mapped and corresponding 
flowcharts developed with the following generic steps in mind;  
 

1. Receipt and record the service request with the customer contact details 
into CRM.  

2. Acknowledge the receipt of the service request. 
3. Identify the appropriate council officer for the service request and 

distribute if necessary.  
4. If the service request requires time to action, provide the customer with 

an explanation, approximate time of completion and the CRM reference 
number.  

5. Record all responses and actions in CRM while the service request is 
unresolved.  

6. At the completion of the service request, inform the customer, record the 
actions taken and close the CRM.  

7. In the event that the service request is urgent i.e. tree over road, water 
main breakage, the customer service officer will contact the appropriate 
council officer or their supervisor immediately upon recording the 
request. 

 
Customer Request Management System  
   
Council must maintain a customer request management system that records: 
 

 Contact details of the customer. 
 Details and date of the service request. 
 Details of actions relating to the service request.  
 Details of responses provided to the customer. 
 The date the service request was completed or resolved. 

 
ROLES AND RESPONSIBILITIES   
 
General Manager 
 

 To ensure the CRM system is available to capture these requests. 
 To develop strategies for the improvement of service requests. 
 To ensure compliance with this policy. 

 
Directors and Managers 
 

 Proactive escalations are enforced when service standards are not met. 
 All supervisors are to ensure their staff are aware of this policy and the 

procedure to follow upon receiving and processing a customer service 
request. 
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Council Officers  
 

 To read and understand the policies that address Customer Request 
Management. 

 Delivery of predictable response times in accordance with defined 
services. 

 Process customer request management as per the CRM procedure. 
 
Examples of a valid customer service request includes:- 
 

 Leaking water meter; 
 Pot hole in a road; 
 Dog barking; 
 Supply of new garbage bin. 

 
Examples of communications that are not a customer service request includes:- 
 

 Rates enquiry where the information can be provided immediately or 
within a short time frame.  

 Road closure information.  
 Planning enquiry where information can be provided immediately or 

within a short time frame.  
 Certificate applications (Section 603, Section 149, Section 64 

Certificates). 
 Permit applications (Section 138 Certificate, roadside grazing, and road 

closure). 
 Government Information (Public) Access applications. 

 
LEGISLATIVE PROVISIONS  
 
Reference should be made to the following legislation, guidelines and policy 
documents when reading this policy:- 
 
Local Government Act 1993;  
Local Government (General) Regulations 2005; 
Local Government Amendment (Governance and Planning) Act 2016; 
Independent Commission against Corruption Act 1988 and ICAC Guidelines; 
Work Health and Safety Act 2011 and Regulations; 
Anti Discrimination Act 1977; 
Local Government (State) Award 2017; 
Government Information (Public Access) Act 2009; 
Privacy and Personal Information Protection Act 1998; 
Environmental Planning and Assessment Act 1979; 
NSW State Records Act 1998; 
Public Interest Disclosures Act 1994; 
Ombudsman Better Service and Communication – Guidelines for Local 
Government; 
Ombudsman Unreasonable Complainant Conduct; 
Code of Conduct for Councillors, staff, contractors and delegates of Council; 
Council Community Strategic Plan; 
Council Delivery Program;  
Council Operational Plan; 
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Council Code of Meeting Practice; 
Council Code of Business Practice; 
Council Business Continuity and Disaster Recovery Policy; 
Council Interaction between Councillors and Staff Policy; 
Council Records Management Policy; 
Council Digital Information Security Policy; 
Council Privacy Management Plan; 
Council Internal Control and Procedures Manual; 
Council Bribes, Gifts and Benefits Policy; 
Council Complaints Management Policy; 
Council Government Information (Public Access) Policy; 
Council Grievance Policy; and 
Council Disciplinary Policy. 
 
VARIATION 
 
Council reserves the right to review, vary or revoke this policy. 
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13 GENERAL MANAGER  

 

The following items are submitted for consideration - 

 

13.1 Election of Mayor (Section 225-230, Local Government Act, 
1993) 214 

 

13.2 Election of Deputy Mayor (Section 231, Local Government 
Act, 1993) 216 

 

13.3 Council Agenda Format and Committees Structure 218 

 

13.4 Payment of Expenses and Provision of Facilities Policy 243 

 

13.5 Council Meetings - Times and Frequency 265 

 

13.6 Disclosures by Councillors and Designated Persons Under 
Section 449, Local Government Act, 1993. 268 
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ITEM 13.1 Election of Mayor (Section 225-230, Local Government Act, 
1993) 

FILE REFERENCE I18/232 

AUTHOR General Manager 

  

ISSUE 

The election for the position of Mayor is to be undertaken in accordance with Schedule 
7 of the Local Government (General) Regulation 2005. 

  
 

RECOMMENDATION That – 
 
1. Council determine the method of election, being either by preferential ballot, by 

ordinary ballot or by open voting. 
2. The General Manager declares the successful Councillor elected as Mayor, with 

that Councillor then to undertake the role of Meeting Chairperson. 
 

 

 
BACKGROUND 
 
Under section 230(1) of the Local Government Act 1993, mayors elected by councillors 
now hold office for 2 years. 
 
As Upper Lachlan Shire Council held its ordinary elections in September 2016, Council 
is now required to hold its mayoral election in September 2018, as the Mayor is elected 
by the Councillors. 
 
REPORT 
 
Schedule 7 of the Local Government (General) Regulation 2005, provides details with 
respect to the election of Mayor by Councillors. Nominations are to be made to the 
General Manager and an election conducted, if necessary. 
 
Council's Operational Plan has provided that the Mayor be paid an annual fee of 
$25,880.00, which is paid in addition to the fee paid to the Mayor as a Councillor, a 
motor vehicle, a laptop or tablet and a mobile telephone are also supplied to be utilised 
in accordance with the position duties involved. 
 
The General Manager (or a person appointed by the General Manager) is the 
Returning Officer for the election of Mayor. 
 
A Councillor may be nominated without notice for election as Mayor and the nomination 
is to be made in writing by two or more Councillors, (one of whom may be the nominee).  
The nomination is not valid unless the nominee has indicated consent to the 
nomination in writing. 
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A nomination form has been provided to all Councillors and should be delivered or sent 
to the General Manager up until the time of the election to be held on Thursday, 20 
September 2018 at approximately 6.00pm. 
 
If only one Councillor is nominated, then that Councillor is elected. 
 
If more than one Councillor is nominated, the Council is to resolve whether the election 
is to proceed by preferential ballot, by ordinary ballot or by open voting. 
 
Clause 3 of Schedule 7 of the Local Government (General) Regulation 2005 also 
makes it clear that “ballot” has its normal meaning of secret ballot. 
 
The following recommendation has been prepared on the basis that more than one 
Councillor is nominated for the position of Mayor. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 

RECOMMENDATION That – 
 
1. Council determine the method of election, being either by preferential ballot, by 

ordinary ballot or by open voting. 
2. The General Manager declares the successful Councillor elected as Mayor, with 

that Councillor then to undertake the role of Meeting Chairperson. 
  
ATTACHMENTS 

Nil 
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ITEM 13.2 Election of Deputy Mayor (Section 231, Local Government 
Act, 1993) 

FILE REFERENCE I18/233 

AUTHOR General Manager 

  

ISSUE 

The election for the position of Deputy Mayor is to be undertaken in accordance with 
Schedule 7 of the Local Government (General) Regulation 2005.  

 

 

RECOMMENDATION That – 
 
1. Council determine the method of election, being either by preferential ballot, by 

ordinary ballot or by open voting. 
2. The Mayor declares the successful Councillor elected as Deputy Mayor. 
 

 

 
BACKGROUND 
 
The annual election for the position of Deputy Mayor is to be undertaken in accordance 
with Schedule 7 of the Local Government (General) Regulation 2005. 
 
REPORT 
 
A nomination form has been provided to all Councillors and should be delivered or sent 
to the General Manager up until the time of the election to be held on Thursday, 20 
September 2018 at approximately 6.00pm. 
 
If only one Councillor is nominated, then that Councillor is elected. 
 
If more than one Councillor is nominated, the Council is to resolve whether the election 
is to proceed by preferential ballot, by ordinary ballot or by open voting. 
 
Clause 3 of Schedule 7 of the Local Government (General) Regulation 2005 also 
makes it clear that “ballot” has its normal meaning of secret ballot. 
 
The following recommendation has been prepared on the basis that more than one 
Councillor is nominated for the position of Deputy Mayor. 
 
POLICY IMPACT 
 
Nil 
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OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That – 
 
1. Council determine the method of election, being either by preferential ballot, by 

ordinary ballot or by open voting. 
2. The Mayor declares the successful Councillor elected as Deputy Mayor. 
  
ATTACHMENTS 

Nil 
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ITEM 13.3 Council Agenda Format and Committees Structure 

FILE REFERENCE I17/604 

AUTHOR General Manager 

  

ISSUE 

Providing details regarding a review of the existing Meeting Format, Committee 
Structures, the current Committee memberships and representations/delegations. 

  
 
RECOMMENDATION That – 
 
1. Council adopts Schedule A as the Agenda for the business of the Ordinary Meeting 

of Council. 
 
2. Council adopts Schedule B as being appropriate for the various Committee 

structures, current Committee memberships and appointment of 
representations/delegates. 

 
3. Council appoints the below-mentioned Committees in accordance with Clause 260 

of the Local Government (General) Regulation 2005. 
 

 

 
BACKGROUND 
 
Providing details regarding a review of the existing Meeting Format, Committee 
Structures, the current Committee memberships and representations/delegations. 
 
REPORT 
 
Clause 260 of the Local Government (General) Regulation 2005 provides details with 
respect to the appointment or election of Committees by the Council. 
 
Council may also exercise its functions in accordance with Section 355(b) of the Local 
Government Act, 1993, by appointing a Committee of Council by the Council's powers 
of delegation in accordance with Section 377 of the Act. 
 
Council is required to appoint delegates to various Committees and other community 
organisations and groups.  Some of the Council appointments to the organisations are 
for the duration of the Council, whilst others are reviewed on an annual basis. 
 
Council has previously appointed the below-mentioned Committees in accordance with 
Clause 260 of the Local Government (General) Regulation 2005. 
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Attached below are revised Schedules A and B in respect of Councils Code of Meeting 
Practice. These schedules have been prepared to include the existing Meeting Format, 
Committee Structure, the current Committee membership and representation/ 
delegations.  
 
To bring the Committee Structure and the current Committee membership up to date, 
there may well be changes to Council delegates to the various Committees that will be 
required and perhaps even the closure of any defunct Council Committee. Council will 
need to consider and resolve the same. 
 
Council holds Community Outreach Meetings (on an as needs basis) in April/May each 
year, at community based locations, for residents within and surrounding the villages 
of Crookwell, Gunning, Taralga, Collector, Bigga and the locality of Big Hill, with an 
aim to obtaining information on items recommended for inclusion in the Draft 
Operational Plan, as part of the public consultation process.  Council meets with the 
local community from 6.00pm till 8.00pm and discusses projects and issues pertinent 
to the local community. 
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SCHEDULE A 
 
AGENDA 
 
Ordinary Council Meetings 
 
Ordinary meetings of Council shall normally be held on the third Thursday of each 
month (excluding January) commencing at 6.00pm (unless otherwise resolved by 
Council), adjourning for a meal break if necessary. 
 
The business of the Ordinary Meeting of Council shall be: 
 

1. Apologies and Leave of Absence  
 
2. Citizenship Ceremony  
 
3. Declarations of Interest 
 
4. Confirmation of Ordinary Meeting Minutes 
 
5. Mayoral Minutes  
 
6. Presentations to Council/Public  
 
7. Correspondence 
 
8. Late Correspondence 
 
9. Reports – Information Only 
 
10. Reports from Environment & Planning 
 
11. Reports from Works & Operations 
 
12. Reports from Finance & Administration 
 
13. Reports from the General Manager 
 
14. Late Reports 
 
15. Reports from Other Committees, Section 355 Committees and Delegates 
 
16. Notices of Motion 
 
17. Questions with Notice 
 
18. Closed Council Reports. 
 
19. Late Closed Council Reports 
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The correspondence reported to Council in the Business Paper shall generally be the 
cover sheet, introduction/precis of the matter, with the whole document tabled at such 
meeting. 
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SCHEDULE B  
 
COMMITTEES, STAFF AND COUNCILLOR MEMBERSHIP 
 
Audit, Risk & Improvement Committee 
 
Function:  
 
The Audit, Risk & Improvement Committee will act as an advisory Committee to Council. 
The primary role of the Committee is to assist Council in the effective operation of its 
responsibilities for financial reporting, risk management, investments, governance, to 
maintain and review the internal control systems and to facilitate the organisation’s ethical 
development. The Audit, Risk & Improvement Committee will liaise with Council’s 
external auditor and internal auditor to facilitate achieving the organisational goals and 
maintaining efficient work practices. 
 
Council Delegates: - Clr Culhane, Clr Wheelwright and Clr Cummins. 
 
Staff Representation (non-voting): - General Manager, Director of Finance & 
Administration, Manager of Finance & Administration and the Asset & Risks 
Coordinator (as required). 
 
Community Representation: Mr William Martin, Mr Malcolm Barlow and Mr Denis 
Marshall. 
 
Meets: Quarterly. 
 
Minute Secretary: Management Accountant. 
 
Code of Conduct Committee/Sole Conduct Reviewers 
 
Function:   
 
The following are the objectives for the Code of Conduct Committee –  
 
Give consideration to any complaints that may be received by or from Council in 

respect to corrupt conduct, maladministration and waste of public resources.  
Investigate such complaints and then report upon the findings of such complaints. 
Maintain close liaison with the NSW Ombudsman and the Independent 

Commission Against Corruption. 
Advise any complainants of the outcome of such investigation. 
 
In accordance with the “Procedures for the Administration of the Model Code of 
Conduct”, Council must by resolution establish a panel of conduct reviewers. Council 
may by resolution, enter into an arrangement with one or more other Councils to share 
a panel of conduct reviewers.  
 
At the Council Meeting held on 17 August 2017 under resolution no. 255/17 Council 
resolved that Council in accordance Clause 6.2 (b) of the Procedures for the 
Administration of the Model Code of Conduct for Local Councils in NSW, utilise the 
NSW Procurement Prequalification Scheme – Performance and Management 
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Services (Sub-category 4e Investigation Services) suppliers list as the appointed new 
panel of conduct reviewers. 
 
Panel of Conduct Reviewers/Sole Conduct Reviewer: Selected from the NSW 
Procurement Prequalification Scheme – Performance and Management Services 
(Sub-category 4e Investigation Services) suppliers list, as required. 
 
Council Delegates: Nil. 
 
Meets:  As and when required. 
 
Minute Secretary: Executive Assistant.  
 
Consultative Committee 
 
Function: 
 
To provide a forum for consultation between Council and its employees to positively 
co-operate in the implementation of award restructuring and ensuing workplace reform 
to enhance the efficiency and productivity of the Council and to provide employees 
with access to career opportunities and more fulfilling, varied and better paid jobs. 
 
In an advisory capacity only, to consider: 
 
Commitment to equal employment opportunity principles. 
New work function descriptions. 
Organisation structure. 
Personnel policies and practices and employment arrangements. 
Work and Management practices and employment arrangements. 
Skills audit and job analysis. 
Council competency standards for progression within the skills - based award. 
Multi-skilling opportunities. 
New career paths within the terms of the skills-based award. 
Council agreements which may include such items as:- 

 hours of work; 
 training; 
 performance; 
 local conditions; 
 salary points; and 
 work practices. 

 
Minute Secretary:  Executive Assistant 
 
Council Membership: Clr Searl - has observer status only as this is an operational 
committee (Clr Cummins as alternate observer). 
 
Meets:  First Monday bi-monthly at 11.00am. 
 
Staff Representation: David Scott (Chair), Susie Pearman, Chris Wray, Michael 
Wilson, Rodney Stephenson (LGEA), Brian Smithers (DEPA), General Manager, 
Director of Environment & Planning, Director of Works & Operations, Manager of 
Finance & Administration, Human Resource Coordinator (Management). 
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Performance Review Committee - General Manager 
 
Function:  
To assess the performance of the General Manager against agreed objectives and 

performance criteria.   
Council is in compliance with Circular 07-52 from the Director General of the 

Department of Local Government directing that the whole process of performance 
management be delegated to a Performance Review Panel, including decisions 
about performance, any actions that should be taken, and the determination of the 
new performance agreement.  

Whilst the Council can undertake the performance management of its General 
Manager, it delegates this task to the Performance Review Panel.  

It is Council practice to enable Councillors not on the Panel to provide feedback to 
the Mayor in the week prior to each performance review. 

The Performance Review Panel provides a superior forum for constructive 
discussion and feedback. 

The result of the Performance Review will be reported to a closed meeting of 
Council.  

As per the Department of Local Government Circular 07-52 direction, the report in 
the closed meeting of Council is not to be an opportunity to debate the results, or 
re-enact the performance management of the General Manager. 

 
Council Delegates: The Mayor, Deputy Mayor, Clr O’Brien and Clr Searl. 
 
Meets: Annually (each February). 
 
Tenders Committee 
 
Council Delegates: - All Councillors (Mayor as Chair). 
 
Staff Representation: - General Manager and the appropriate Directors. 
 
Meets: As and when required. 
 
Minute Secretary: Executive Assistant. 
 
Other Staff Involved: Director of Works & Operations, Director of Environment & 
Planning, Director of Finance & Administration, Manager of Finance & Administration, 
Manager of Works, Manager of Operations, Plant Superintendent, Manager of 
Environment & Planning and Manager of Noxious Weeds (as required). 
 
Local Traffic Committee 
 
Function: 
 
Primarily a technical review committee that advises Council on traffic related matters 
in the Upper Lachlan Shire Council area. 
 
Note: Where Council decides to act contrary to the Traffic Committee advice, 
written notification must be provided to the Roads and Maritime Service and to 
the NSW Police Force with no further action taken within 14 days from the date 
of written notification. 
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Council Delegate: Clr McCormack; (Clr Searl and Clr Cummins as alternate 
representatives). 
 
Meets: Quarterly 
 
Minute Secretary: Engineering Executive Assistant 
 
Other Representation: RMS representative (1), Police Representative (1) and Local 
Members Representatives (2). 
 
Other Staff Involved: Director of Works & Operations, Manager of Works, WHS 
Coordinator, and Assets & Risk Management Coordinator (as required). 
 
Workplace Health and Safety Committee 
 
Function: 
 
In an advisory capacity to: 
 
Keep under review the measures taken to ensure the health and safety of the 

persons at the place of work; 
Investigate any matter at the place of work which a member of the Committee or a 

person employed there at considers is not safe or is a risk to health, and which has 
been brought to the attention of the employer; 

Attempt to resolve any such matter but, if it is unable to do so, shall request an 
inspector under the associated work health and safety legislation to undertake an 
inspection of the place of work for the purpose; 

Assist in the development of an appropriate recording system of accidents and 
hazardous situations in respect of the place of work; 

Assist in the development of safe working environment and safe systems of work; 
Monitor the measures taken to ensure the proper use, maintenance and, if 

necessary, replacement of equipment considered likely to create hazardous 
situations; 

Make such recommendations as it thinks appropriate to ensure the health and 
safety of persons at that place of work. 

 
Council Membership: Clr Cummins - has observer status only as this is an 
operational committee (Clr Culhane as alternate observer). 
 
Meets: First Monday bi-monthly at 9.30am. 
 
Minutes Secretary: Executive Assistant. 
 
Staff Representation: M Wilson - Chair (Works Staff), S Poidevin (Works Staff), S 
Hassett (Engineering Assistant), S Roberts (Works Staff), S Bill (Noxious Weeds), P 
Cramp (Workshop), Vacant (Store), K Kara (Human Resources Coordinator), B 
Churchill (WH&S Coordinator), General Manager (Management) and Manager of 
Works (Management). 
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SECTION 355 COMMITTEES 
 
Access Committee 
 
Functions of the Committee: Provide input to Council on access issues and to assist 
with the ongoing development of the Disability Action Plan. 
 
Council Delegate: Clr Searl, Clr Opie, Clr Kensit and Clr Wheelwright (as alternate 
representative). 
 
Minute Secretary: Engineering Executive Assistant.  
 
Staff Representation: Director of Works & Operations and Director of Environment & 
Planning (where required). 
 
Meets: Quarterly 
 
Biala Wind Farm Community Enhancement Fund Committee 
 
Function:  To provide recommendations to Council prioritising available project 
funding involving the Community Enhancement Program for the benefit of the eligible 
target community. 
 
Council Delegate: Mayor or Clr ??? (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Two vacancies (EOI’s yet to be advertised). 
 
Wind Farm Representation: To be announced (Biala Wind Farm representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Bigga Memorial Hall Committee 
 
Functions of the Committee:  The care, control and management of the Bigga 
Memorial Hall in accordance with the requirements of the Local Government Act and 
Regulations, 1993, Council policies and within the funds voted by Council. 
 
Council Delegate: Clr Wheelwright. 
 
Staff Representation: Director of Environment & Planning (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Binda Cemetery Committee 
 
Functions of the Committee:  The care control and management of the Binda 
Cemetery in accordance with the requirements of the Local Government Act and 
Regulations, 1993, Council policies and within the funds voted by Council. 
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Council Delegate: Clr Wheelwright. 
 
Staff Representation: Director of Works & Operations (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Binda Hall Committee 
 
Functions of the Committee:  The care control and management of the Binda Hall in 
accordance with the requirements of the Local Government Act and Regulations, 1993, 
Council policies and within the funds voted by Council. 
 
Council Delegate: Clr Wheelwright. 
 
Staff Representation: Director of Environment & Planning (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Breadalbane Community Hall Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Breadalbane Community Hall in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any funds that may 
be voted by Council from time to time.  
 
Council Delegate: Clr Searl. 
 
Staff Representation: Director of Environment & Planning (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Building Review Committee 
 
Functions of the Committee: To provide recommendations to Council on options for 
possible locations for a new Community and Civic Centre and the possible relocation 
of the Works Depot in accordance with the requirements of the Local Government Act 
and Regulations, 1993, Council policies and within any funds that may be voted by 
Council from time to time. 
 
Council Delegates: Clr Opie, Clr Cummins and Clr Kensit. 
 
Staff Representation: - General Manager, Director of Works & Operations, Director 
of Environment & Planning and Director of Finance & Administration. 
 
Community Representation: Mr Jerome Rowley, Vacant and Mr Sean Proudman. 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Collector Oval Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Collector Oval in accordance with the requirements of the Local Government Act and 
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Regulations, 1993, Council policies and within any funds that may be voted by Council 
from time to time.  
 
Council Delegate: Clr Searl. 
 
Staff Representation: Director of Works & Operations (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Collector Pumpkin Festival 
 
Functions of the Committee: The care, control, management and organisation of the 
Collector Pumpkin Festival in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any funds that may 
be voted by Council from time to time.  
 
Council Delegate:  Clr Searl and Clr Opie (as alternate representative). 
 
Staff Representation: Tourism Manager and Tourism Officer (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Collector Wind Farm Community Enhancement Fund Committee 
 
Function:  To provide recommendations to Council prioritising available project 
funding involving the Community Enhancement Program for the benefit of the eligible 
target community. 
 
Council Delegate: Mayor and Clr Searl (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Two vacancies (EOI’s yet to be advertised). 
 
Wind Farm Representation: To be announced (Collector Wind Farm representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Community Technology Centre Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Community Technology Centres in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any funds that may 
be voted by Council from time to time.  
 
Council Delegate: Clr Opie. 
 
Staff Representation: - Director of Finance & Administration. 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
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Crookwell Christmas in the Park Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Crookwell Christmas in the Park function in accordance with the requirements of the 
Local Government Act and Regulations, 1993, Council policies and within any funds 
that may be voted by Council from time to time.  
 
Council Delegate:  Clr O’Brien and Clr Kensit. 
 
Staff Representation: - Director of Finance & Administration (as required). 
 
Meets: As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Crookwell & District Arts Council 
 
Functions of the Committee: The care, control, management and organisation of the 
Crookwell Arts Council in accordance with the requirements of the Local Government 
Act and Regulations, 1993, Council policies and within any funds that may be voted by 
Council from time to time.  
 
Council Delegate:  Clr Kensit. 
 
Staff Representation: - Director of Finance & Administration (as required). 
 
Meets: Monthly. 
 
Crookwell & District Historical Society 
 
Functions of the Committee:  The care control and management of the history of the 
Crookwell portion of the area in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within the funds voted by 
Council. 
 
Council Delegate: Clr Kensit and Clr Culhane (as alternate representative). 
 
Meets:  Second Thursday of each month. 
 
Crookwell II & III Wind Farms Community Enhancement Fund Committee 
 
Function: To provide recommendations to Council prioritising available project funding 
involving the Community Enhancement Program for the benefit of the eligible target 
community. 
 
Council Delegates: Clr Culhane and Clr Cummins (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Two vacancies (EOI’s yet to be advertised). 
 
Wind Farm Representation: To be announced (Crookwell II Wind Farm 
representative). 
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Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Crookwell Potato Festival Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
annual Crookwell Potato Festival in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any budget that is 
voted by Council annually.  
 
Council Delegate: Clr Opie, Clr Kensit and Clr Culhane (as alternate representative). 
 
Staff Representation: - Tourism Manager and Tourism Officer. 
 
Meets: As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Crookwell Memorial Hall Committee 
 
Functions of the Committee: The care, control and management of the Crookwell 
Memorial Hall in accordance with the requirements of the Local Government Act and 
Regulations, 1993, Council policies and within the funds voted by Council.  
Responsibility for the care, control and management of the Crookwell Memorial Hall 
for a period of five years from 1 September 2008 in accordance with the Management 
arrangement with Council. 
 
Council Delegate:  Clr O’Brien. 
 
Staff Representation: - Director of Environment & Planning and Manager of Library 
Services (as required). 
 
Meets:  Bi-monthly 
 
Cullerin Wind Farm Community Enhancement Fund Committee 
 
Function: To provide recommendations to Council prioritising available project funding 
involving the Community Enhancement Program for the benefit of the eligible target 
community. 
 
Council Delegates: Mayor and Clr Searl (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Mrs J Boyce and Mr M Coley. 
 
Wind Farm Representation: Ms Katrina Nelson (Cullerin Wind Farm representative) 
and Mrs Rachael Foley (as alternate representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
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Dalton Power Station Community Enhancement Fund Committee 
 
Function:  To provide recommendations to Council prioritising available project 
funding involving the Community Enhancement Program for the benefit of the eligible 
target community. 
 
Council Delegate: Mayor and Clr Searl (as alternate representative). 
 
Staff Representation: Director of Environment & Planning (where required). 
 
Meets: As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Economic Development Task Force Committee 
 
Function: To consider and improve economic development strategies for the Upper 
Lachlan Shire, to act as an umbrella group for other organisations in the Shire with the 
Taskforce's aims being: 
 

 To work closely with Shire staff and Council, especially the Environment and 
Planning Department via the Economic Development Officer. 

 To develop and pursue strategies to improve the services, infrastructure and 
lifestyle of the shire. 

 To increase the job opportunities in the Shire allowing existing businesses to 
be successful and expand. 

 To increase the population of the shire in a controlled manner by promoting 
the residential qualities, relaxed lifestyle and attractiveness of the area. 

 To identify, plan and attract professionals, businesses and light industry to the 
Shire. 

 To build on the Shire’s rural strengths. 
 
Council Delegates: Clr Opie (Chair), Clr Stafford and Clr Searl. 
 
Staff Representation: Economic Development Officer and Director of Environment & 
Planning (where required). 
 
Community Representation: Mr Andrew Linder and Ms Catherine Duff. 
 
Meets: As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Gullen Range Wind Farm Community Enhancement Fund Committee 
 
Function:  To provide recommendations to Council prioritising available project 
funding involving the Community Enhancement Program for the benefit of the eligible 
target community. 
 
Council Delegate: Mayor or Clr Culhane (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Mr Floyd Davies and Mr David Johnson. 



General Manager 
COUNCIL AGENDA FORMAT AND COMMITTEES STRUCTURE cont’d 
 

Ordinary Meeting of Council held on 20 September 2018 
Page 232 

Goulburn Mulwaree Representation: Mr Scott Martin. 
 
Wind Farm Representation: Mr Derek Powell (Gullen Range Wind Farm 
representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Gunning Courthouse Management Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Gunning Courthouse Centre in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any funds that may 
be voted by Council from time to time.  
 
Council Delegate:  Clr Searl. 
 
Other Staff Involved: Director of Environment & Planning (when required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Gunning Golf Club Management Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Gunning Golf Club in accordance with the requirements of the Local Government Act 
and Regulations, 1993, Council policies and within any funds that may be voted by 
Council from time to time.  
 
Council Delegate: Clr Searl. 
 
Staff Representation:  Director of Works & Operations (where required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Gunning Shire Hall and Showground Precinct Advisory Committee 
 
Functions of the Committee: To provide advice with respect to the care, control, 
management and organisation of the Gunning Shire Hall and Showground Precinct in 
accordance with the requirements of the Local Government Act and Regulations, 1993, 
Council policies and within any funds that may be voted by Council from time to time.  
 
Council Delegate:  Clr Searl. 
 
Staff Representation: Director of Works & Operations and Director of Environment & 
Planning (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Pool Review Committee 
 
Functions of the Committee: To provide advice with respect to the investigation of a 
hydrotherapy pool, a heated pool and the performance and adequacy of the existing 
pools within the Upper Lachlan Shire Council local government area.  
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Council Delegate:  Clr Culhane and Clr Kensit. 
 
Staff Representation: Director of Works & Operations and Manager of Operations (as 
required). 
 
Community Representation: Mr John Oke and Mrs Julie Simpson. 
 
Meets:  As required. 
 
Pye Cottage Precinct Committee 
 
Functions of the Committee: To provide advice with respect to the care, control, 
management and organisation of the Pye Cottage and Precinct in accordance with the 
requirements of the Local Government Act and Regulations, 1993, Council policies 
and within any funds that may be voted by Council from time to time.  
 
Council Delegate:  Clr Searl. 
 
Staff Representation: Director of Works & Operations and Director of Environment & 
Planning (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Rye Park Wind Farm Community Enhancement Fund Committee 
 
Function:  To provide recommendations to Council prioritising available project 
funding involving the Community Enhancement Program for the benefit of the eligible 
target community. 
 
Council Delegate: Mayor or Clr Wheelwright (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Two vacancies (EOI’s yet to be advertised). 
 
Wind Farm Representation: To be announced (Rye Park Wind Farm representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Sporting Fields Committee (Sport & Recreation Committee) 
 
Function: To advise Council on matters involving the use, maintenance and 
improvement of Sporting Fields and Recreational Facilities throughout the Upper 
Lachlan Shire. 
 
Council Delegates: Clr Culhane (Chair), Clr O’Brien, Clr Stafford and Clr Opie. 
 
Minute Secretary: Engineering Executive Assistant.  
 
Staff Representation:  Manager of Works, Parks & Gardens Supervisor and Director 
of Works & Operations (where required). 
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Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Stonequarry Cemetery Committee 
 
Functions of the Committee: The care control and management of the Stonequarry 
Cemetery in accordance with the requirements of the Local Government Act and 
Regulations, 1993, Council policies and within the funds voted by Council. 
 
Council Delegate: Clr Stafford. 
 
Staff Representation: Director of Works & Operations (where required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Streetscape Advisory Committee 
 
Functions of the Committee: To provide higher level guidance and advice (not on 
operational matters) in relation to the Streetscape Project to Council and to act as a 
conduit between the Community and Council’s Project Control Group that is 
responsible for delivering the Streetscape Project in accordance with the requirements 
of the Local Government Act and Regulations, 1993, Council policies and within the 
funds voted by Council. 
 
Council Delegates: Clr Cummins, Clr Searl and Clr Stafford. 
 
Staff Representation: Director of Works & Operations, Project Manager and General 
Manager (where required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Taralga War Memorial Hall Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Taralga Memorial Hall in accordance with the requirements of the Local Government 
Act and Regulations, 1993, Council policies and within any funds that may be voted by 
Council from time to time.  
 
Council Delegate:  Clr Stafford. 
 
Staff Representation: Director of Environment & Planning (when required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Taralga Wind Farm Community Enhancement Fund Committee 
 
Function: To provide recommendations to Council prioritising available project funding 
involving the Community Enhancement Program for the benefit of the eligible target 
community. 
 
Council Delegate: Mayor or Clr Stafford (as alternate representative). 
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Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Mr Brian Moloney and Mr Craig Croker. 
 
Wind Farm Representation: Mr Derek Dymond. 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Tony Foley Memorial Gunning District Community Centre Committee 
 
Functions of the Committee:  The care control and management of the Tony Foley 
Memorial Gunning District Community Centre in accordance with the requirements of 
the Local Government Act and Regulations, 1993, Council policies and within the funds 
voted by Council. 
 
Council Delegate: Clr Searl. 
 
Staff Representation: Director of Environment & Planning (where required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Tuena Hall and Recreation Area Committee 
 
Functions of the Committee:  The care control and management of the Tuena Hall 
and Recreation Area in accordance with the requirements of the Local Government 
Act and Regulations, 1993, Council policies and within the funds voted by Council. 
 
Council Delegate: Clr Wheelwright. 
 
Staff Representation: Manager of Works (where required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Upper Lachlan Australia Day Committee 
 
Functions of the Committee: The Australia Day Committee will be responsible for 
the co-ordination of the official Australia Day celebrations across the Upper Lachlan 
Shire. Subject to the Australia Day Guidelines the Committee‘s responsibilities in 
respect of this event are as follows: 
 

a) The Committee will: organise the Ambassador, provide recommendations 
to Council on the annual Australia Day Awards and be responsible for 
expenditure as per Operational Management plan allocation. 

 
b) The Council will: be responsible for any administrative assistance to the 

Committee and be responsible for funding as per the management plan for 
the current year 

 
Council Delegates: Clr Kensit, Clr Stafford, Clr O’Brien and Clr Searl (as alternate 
representative). 
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Minute Secretary: Executive Assistant.  
 
Staff Representation: - Director of Finance & Administration. 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Upper Lachlan Tourist Association 
 
Functions of the Committee:  The care control and management of the tourist 
function of the Upper Lachlan area in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within the funds voted by 
Council. 
 
Council Delegates:  Clr Searl, Clr Opie, Clr Stafford and Clr Kensit. 
 
Staff Representation:  Tourism Manager. 
 
Meet: Second Monday bi-monthly at 1.00pm. 
 
Other Staff Involved:  Director of Finance & Administration and Manager of Finance 
and Administration (as alternate delegate). 
 
Youth Council (YA’MAD) 
 
Functions of the Committee: The care, control, management and organisation of the 
Upper Lachlan Shire Youth Council in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any budget that is 
voted by Council annually.  
 
Council Delegate: Clr Kensit. 
 
Staff Representation: - Economic Development Officer. 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
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COUNCIL DELEGATES / REPRESENTATIONS (OTHER THAN COUNCIL 
COMMITTEES) 
 
Canberra Region Joint Organisation (CRJO) 
 
Objective: To advocate on agreed regional positions and priorities for South East 
NSW whilst providing a forum for regional cooperation and resource sharing and 
nurturing investment and infrastructure development. 
 
Membership: Bega Valley Shire Council, Eurobodalla Shire Council, Goulburn 
Mulwaree Council, Hilltops Council, Queanbeyan-Palerang Regional Council, Snowy 
Monaro Regional Council, Upper Lachlan Shire Council, Wingecarribee Shire Council, 
Yass Valley Council with associate members being the ACT Government, East 
Gippsland Shire Council, Snowy Valleys Council and Wagga Wagga City Council. 
 
Council Delegate: Mayor 
 
Staff Representation: General Manager 
 
Meets: Quarterly 
 
Central NSW Joint Organisation 
 
Objective: To advocate on agreed regional positions and priorities for Central NSW 
whilst providing a forum for facilitating regional cooperation and sharing of knowledge, 
expertise and resources effectively nurturing sustainable investment and infrastructure 
development. 
 
Membership: Bathurst Regional Council, Blayney Shire Council, Cabonne Council, 
Cowra Shire Council, Forbes Shire Council, Lachlan Shire Council, Lithgow City 
Council, Oberon Council, Orange City Council, Parkes Shire Council, Weddin Shire 
Council and Central Tableland Water County Council with associate membership for 
Hilltops Council and Upper Lachlan Shire Council. 
 
Council Delegate:  Mayor 
 
Staff Representation:  General Manager 
 
Meets: Quarterly 
 
Collector Community Association 
 
Council Delegate: Clr Searl. 
 
Meets: Monthly 
 
Collector Wind Farm Community Consultative Committee 
 
Council Delegate: Mayor and Clr Searl (as alternate representative). 
 
Meets: As required. 
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Country University Centre Committee  
 
Council Delegate: Clr Kensit 
 
Meets: Monthly 
 
Crookwell Community Consultation Committee (Health) 
 
Council Delegate:  Clr Kensit and Clr Culhane (as alternate representative). 
 
Meets:  Second Wednesday of the month at 10.30am 
 
Goulburn-Crookwell Rail Trail Working Party 
 
Council Delegate:  Clr Culhane 
 
Staff Representative: Director of Works & Operations, Economic Development 
Officer and Tourism Manager. 
 
Meets: As required 
 
Gullen Range Wind Farm Community Consultative Committee 
 
Council Delegate: Clr Culhane and Clr Wheelwright (as alternate representative). 
 
Meets: As required. 
 
Gunning District Association 
 
Council Delegate:  Clr Searl. 
 
Meets:  Monthly 
 
Gunning District Community and Health Service Inc Management Committee 
 
Council Delegate: Vacant 
 
Meets:  Monthly 
 
Gunning & District Historical Society 
 
Council Delegate: Clr Searl. 
 
Meets: Fourth Thursday of each month. 
 
Gunning Wind Farm Community Enhancement Program Advisory Group 
 
Council Delegate: Mayor. 
 
Staff Representation: General Manager. 
 
Meets:  As required. 
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Kiamma Creek Landcare Group 
 
Council Delegate: Clr Cummins 
 
Meets: Quarterly 
 
Local Government NSW (LGNSW) 
 
Objective: To promote the interests of Metropolitan, Rural and Urban Councils at a 
divisional level. 
 
Membership: All Councils in NSW. 
 
Council Delegate: Mayor 
 
Staff Representation: General Manager 
 
Meets: As required. 
 
Recreational Fishing Working Party 
 
Objective: To develop a Recreational Fishing Strategy for the Wollondilly River (within 
the Goulburn City limits) and Pejar Dam. 
 
Council Delegate: Clr O’Brien. 
 
Meets: As required. 
 
Regional Hockey Centre Committee 
 
Council Delegate: Clr Culhane. 
 
Meets: As required. 
 
Rye Park Wind Farm Community Consultative Committee 
 
Council Delegate: Clr Wheelwright and Clr Kensit (as alternate representative). 
 
Meets: As required. 
 
South East Australian Transport Strategy Inc (SEATS) 
 
Objective: To stimulate and facilitate investment in transport and infrastructure in 
south eastern NSW, eastern Victoria and the ACT. 
 
Council Delegate: Clr Wheelwright and Clr Opie (as alternate representative). 
 
Staff Representation: Director of Works & Operations 
 
Meets:  Quarterly 
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South East Sports Academy (SESA) 
 
Council Delegate: Mayor 
 
Meets:  Quarterly 
 
Southern Tablelands Bush Fire Management Committee 
 
Council Delegate: Clr Wheelwright and Clr Culhane (as alternate representative). 
 
Meets: Quarterly 
 
Staff Representation: Manager of Operations. 
 
Note:  This Committee is a statutory Committee appointed under the Rural Fires 
Act. 
 
Southern Tablelands Regional Arts Board 
 
Council Delegates: Clr Kensit and Tourism Manager. 
 
Meets: Quarterly 
 
Southern Tablelands (Rural Fire Services) Zone Liaison Committee 
 
Council Delegate: Clr Wheelwright and Clr Culhane (as alternate representative). 
 
Staff Representation: Manager of Operations 
 
Meets: Quarterly 
 
Taralga & District Historical Society 
 
Functions of the Committee:  The care control and management of the history of the 
Taralga portion of the area in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within the funds voted by 
Council. 
 
Council Delegate: Clr Stafford. 
 
Meets: As required 
 
Upper Lachlan Joint Regional Planning Panel 
 
Function: To determine designated development applications and other development 
applications as prescribed. 
 
Council Delegate: Clr Culhane and Clr Cummins. 
 
Staff Delegate: Director of Environment & Planning. 
 
Meets: As required. 
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Upper Lachlan Local Emergency Management Committee 
 
Function: 
 
To develop and maintain a Consequences Management Guide (CMG) for Upper 

Lachlan Shire. 
To review local emergency service organisational and functional area plans. 
Produce specific local hazard management plans if appropriate. 
Arrange emergency management training for individuals, including individuals 

employed in emergency service organisations and functional areas. 
Arrange the conduct of exercises to train individuals and agencies to test 

emergency management plans. 
Produce Standing Orders and instructions and standard operating procedures 

under the local CMG. 
Assist the District Emergency Management Committee as required in the 

preparation and review of the District CMG. 
 
Council Delegate: Clr Wheelwright and Clr Searl (as alternate representative) 
 
Council Membership:  

- Director of Works & Operations – (LEMC Chairman) 
- Manager of Works – (LEMO) 
- Design Engineer (Transport) (as required). 
- Director of Environmental & Planning (Environment/Health) (as required). 

 
Meets: Quarterly 
 
Minute Secretary: Engineering Executive Assistant.  
 
Upper Lachlan Regional Catchment Management Committee 
 
Council Delegates: Clr Wheelwright. 
 
Meets: Bi-monthly 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That – 
 
1. Council adopts Schedule A as the Agenda for the business of the Ordinary Meeting 

of Council. 
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2. Council adopts Schedule B as being appropriate for the various Committee 

structures, current Committee memberships and appointment of 
representations/delegates. 

 
3. Council appoints the below-mentioned Committees in accordance with Clause 260 

of the Local Government (General) Regulation 2005. 
  
ATTACHMENTS 

Nil 



 

General Manager - 20 September 2018 
 

Ordinary Meeting of Council held on 20 September 2018 
Page 243 

 

ITEM 13.4 Payment of Expenses and Provision of Facilities Policy 

FILE REFERENCE I18/466 

AUTHOR General Manager 

  

ISSUE 

Providing details regarding the adoption of the Payment of Expenses and Provision of 
Facilities policy. 

 
 

RECOMMENDATION That - 
1. Upper Lachlan Shire Council under s253 of the Local Government Act 1993, 

adopts the Payment of Expenses & Provision of Facilities Policy. 
 

 

 
BACKGROUND 
 
Providing details of a review of the Payment of Expenses and Provision of Facilities 
policy following the statutory 28 days public exhibition period. 
 
REPORT 
 
Under s252 of the Local Government Act 1993, a Council must adopt a Payment of 
Expenses & Provision of Facilities Policy.   
 
As per s253 (1) of the Local Government Act 1993, Council gave public notice of the 
draft policy for 28 days which closed on Friday, 14 September 2018 of its intention to 
adopt the Payment of Expenses & Provision of Facilities Policy.  
 
In accordance with s253 (2) Council requested that persons wishing to make a formal 
submission to Council regarding the intention to adopt the draft Upper Lachlan Shire 
Council Payment of Expenses & Provision of Facilities Policy, do so within the statutory 
28 days from the publication of the notice on Friday, 17 August 2018, that is, by 4.00pm 
on Friday, 14 September 2018. 
 
At the time of writing the report nil submissions were received. Should any submissions 
be received they will be tabled at the Council Meeting. As such, there is no requirement 
for Council to amend the draft Upper Lachlan Shire Council Payment of Expenses & 
Provision of Facilities Policy. 
 
It is now appropriate that Council formally resolves to adopt the Upper Lachlan Shire 
Council Payment of Expenses & Provision of Facilities Policy under s253 of the Local 
Government Act 1993. 
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POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Upper Lachlan Shire Council under s253 of the Local Government Act 1993, 

adopts the Payment of Expenses & Provision of Facilities Policy. 
  
ATTACHMENTS 

1.⇩   Payment of Expenses and Provision of Facilities Policy - Date 
Adopted 21 September 2017 - Resolution 301/17 

Attachment 

  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 245 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 246 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 247 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 248 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 249 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 250 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 251 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 252 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 253 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 254 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 255 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 256 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 257 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 258 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 259 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 260 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 261 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 262 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 263 
 

 
  



Item: 13.4 Attachment 1.: Payment of Expenses and Provision of Facilities Policy - Date Adopted 21 
September 2017 - Resolution 301/17 

 

 

Ordinary Meeting of Council held on 20 September 2018 Page 264 
 

 



 

General Manager - 20 September 2018 
 

Ordinary Meeting of Council held on 20 September 2018 
Page 265 

 

ITEM 13.5 Council Meetings - Times and Frequency 

FILE REFERENCE I18/487 

AUTHOR General Manager 

  

ISSUE 

Providing details regarding Council Meeting times and frequency of Council Meetings. 

  
 

RECOMMENDATION That – 
 
1. Ordinary Council Meetings are to be held on the third Thursday of the month at 

Crookwell (no meeting held in January) with the exception of the Ordinary Council 
Meeting on Thursday, 15 November 2018, to be held at Gunning, with all meetings 
to commence at 6.00pm, as per the following schedule of meeting times and 
dates: 

 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 18 October 2018 
commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Gunning on Thursday, 15 November 
2018 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 20 December 
2018 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 21 February 
2019 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 21 March 2019 
commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 18 April 2019 
commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 16 May 2019 
commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 20 June 2019 
commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 18 July 2019 
commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 15 August 2019 
commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 19 September 
2019 commencing at 6.00pm. 

 
 

 
BACKGROUND 
 
Providing particulars with respect to Ordinary Council Meeting times and information 
regarding the frequency of Council Meetings, in accordance with Section 365 of the 
Local Government Act 1993. 
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REPORT 
 
In accordance with Section 365 of the Local Government Act 1993, the Council is 
required to meet at least 10 times each year, each time in a different month. 
 
Section 366 provides details with respect to the calling of an extraordinary meeting on 
request by Councillors and Section 367 provides details with respect to the 
requirements to provide notice of meetings. 
 
Part 10 of the Local Government (General) Regulation 2005 provides details with 
respect to the convening and conduct of Council Meetings and Committees of Council. 
 
Any variation to the time and date for the Ordinary Meeting or the Committee Meetings 
will require the General Manager to send to each Councillor, at least 3 days before the 
Meeting, a Notice specifying the Time and Place at which, and the Date on which, the 
Meeting is to be held and the business proposed to be transacted (Section 367 (1)). 
 
For Extraordinary Meetings if the Mayor or General Manager receives a request in 
writing signed by at least 2 Councillors, a Meeting must be called as soon as practical 
but within 14 days after receiving the request (Section 366). 
 
In the event of urgent business the Mayor or General Manager may call an 
Extraordinary Meeting, with the agreement of a majority of Councillors, subject to a 
minimum of 6 hours’ notice being provided.  Otherwise, a minimum of 3 days’ notice is 
required (Section 367 (2)). 
 
Further to the above, Council also has an adopted Code of Meeting Practice, which 
complements the Act and the Regulation. 
 
Council's existing arrangements concerning meeting times and dates are included in 
the currently adopted Code of Meeting Practice and are as follows: 
 

 Ordinary Meetings are held on the third Thursday of every month commencing at 
6.00pm at Crookwell (ten meetings) and at Gunning (one meeting - to be held on 
Thursday, 15 November 2018); 

 

 In accordance with industry practice, as both Councillors and the majority of staff 
members generally take annual leave during the month of January, Council have 
not scheduled a Council Meeting for January 2018.   

 

 Tenders are dealt with in the Closed Section of the Ordinary Council Meeting by 
the full Council. 

 

 Council holds Community Outreach Meetings (on an as required basis) in May each 
year, at community based locations, for residents within and surrounding the 
town/villages of Crookwell, Gunning, Taralga, Collector, Bigga and the locality of 
Big Hill, with an aim to obtaining information on items recommended for inclusion 
in the Draft Operational Plan, as part of the public consultation process.  Council 
meets with the local community to discuss projects and issues pertinent to the local 
community. 

 



General Manager 
COUNCIL MEETINGS - TIMES AND FREQUENCY cont’d 
 

Ordinary Meeting of Council held on 20 September 2018 
Page 267 

All other procedural matters relating to Council Meetings are contained in the Code of 
Meeting Practice or the Act and Regulation. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That – 
 
1. Ordinary Council Meetings are to be held on the third Thursday of the month at 

Crookwell (no meeting held in January) with the exception of the Ordinary Council 
Meeting on Thursday, 15 November 2018, to be held at Gunning, with all 
meetings to commence at 6.00pm, as per the following schedule of meeting times 
and dates: 

 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 18 October 2018 
commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Gunning on Thursday, 15 November 
2018 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 20 December 
2018 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 21 February 
2019 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 21 March 2019 
commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 18 April 2019 
commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 16 May 2019 
commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 20 June 2019 
commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 18 July 2019 
commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 15 August 2019 
commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on Thursday, 19 September 
2019 commencing at 6.00pm. 

  
ATTACHMENTS 

Nil 
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ITEM 13.6 Disclosures by Councillors and Designated Persons Under 
Section 449, Local Government Act, 1993. 

FILE REFERENCE I18/488 

AUTHOR General Manager 

  

ISSUE 

Providing for the tabling of the Disclosures by Councillors and Designated Person 
Returns in accordance with Section 449 of the Local Government Act, 1993. 

  
 

RECOMMENDATION That - 
1. Council notes the tabling of the Disclosures by Councillors and Designated Person 

Returns and receives the report as information. 
 

 

 
BACKGROUND 
 
To comply with Section 449 of the Local Government Act, 1993 Council is required to 
table the Disclosures of Pecuniary Interest Returns of Councillors. 
 
REPORT 
 
In accordance with the Section 449 of the Local Government Act, 1993, Upper Lachlan 
Shire Council has received updated Disclosure by Councillors and Designated Person 
Returns from the following Councillors: 
 

 Councillor Brian McCormack; 

 Councillor John Stafford; 

 Councillor James Wheelwright; 

 Councillor Richard Opie; 

 Councillor Ron Cummins; 

 Councillor Pam Kensit; 

 Councillor John Searl; 

 Councillor Paul Culhane; and 

 Councillor Darren O’Brien. 
 
The Disclosures by Councillors and Designated Persons forms are available for 
inspection on request and will be tabled at the Council Meeting on 20 September 2018 
in accordance with the requirements of Section 450A (2) of the Local Government Act, 
1993. 
 
POLICY IMPACT 
 
Nil 
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OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Ni 
 
 

RECOMMENDATION That - 
1. Council notes the tabling of the Disclosures by Councillors and Designated 

Person Returns and receives the report as information. 
  
ATTACHMENTS 

Nil   
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15 REPORTS FROM OTHER COMMITTEES, SECTION 
355 COMMITTEES AND DELEGATES  

 

The following item is submitted for consideration - 

 

15.1 Reports for the Month of September 2018 272 
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ITEM 15.1 Reports for the Month of September 2018 

  
  

RECOMMENDATION: 
 
That Item 15.1 - [Minutes of Committee/Information] listed below be received: 
 
1. Crookwell and District Historical Society – Minutes from Annual General Meeting 

held 9 July 2018. 
2. Collector Community Oval – Minutes of Special Meeting held 26 July 2018. 
3. Tony Foley Memorial Community Centre s355 Committee – Minutes from Special 

Meeting held 2 August 2018. 
4. Economic Development Task Force Committee – Minutes from meeting held 7 

August 2018. 
5. Building Review Committee – Minutes from meeting held 21 August 2018. 
6. Taralga Historical Society Inc – Newsletter 3 – 2018. 
7. Goulburn Mulwaree Council – Recreational Fishing Party – Action List – 20 June 

2018. 
8. Goulburn Mulwaree Council – Recreational Fishing Party – Action List – 11 July 

2018. 
9. Goulburn Mulwaree Council – Recreational Fishing Party – Action List – 8 August 

2018. 
10. Goulburn Mulwaree Council – Recreational Fishing Party – Action List – 5 

September 2018. 
 

 

 
ATTACHMENTS 

1.⇩   Crookwell & District Historical Society - Annual General 
Meeting ( AGM ) - Minutes - 9 July 2018 

Attachment 

2.⇩   Collector Oval Committee ( COC ) - Special Meeting Minutes - 
26 July 2018 

Attachment 

3.⇩   Tony Foley Memorial Community Centre S355 Committee - 
Meeting Minutes - 2 August 2018 

Attachment 

4.⇩   Economic Development Task Force ( EDTF ) - Meeting 
Minutes - 7 August 2018 

Attachment 

5.⇩   Building Review Committee - 2018-08-21 - Minutes - 
Attachments 

Attachment 

6.⇩   Taralga Historical Society Inc - Newsletter 3 - 2018 Attachment 

7.⇩   Recreational Fishing Working Party Discussion Items Action 
List 20 June 2018 

Attachment 

8.⇩   Recreational Fishing Working Party Discussion Items Action 
List 11 July 2018 

Attachment 

9.⇩   Recreational Fishing Working Party Discussion Items Action 
List 8 August 2018 

Attachment 

10.⇩   Recreational Fishing Working Party Discussion Items Action 
List 5 September 2018 

Attachment 

  



Item: 15.1 Attachment 1.: Crookwell & District Historical Society - Annual General Meeting ( AGM ) - 
Minutes - 9 July 2018 
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Item: 
15.1 

Attachment 2.: Collector Oval Committee ( COC ) - Special Meeting Minutes - 
26 July 2018 
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COLLECTOR OVAL COMMITTEE MINUTES 

 

Thursday 26th July 2018  

Special Meeting Open: 4.30 pm 
 

Special Meeting with Council representatives looking at how proposed streetscape plan 

should be implemented at the Collector Oval. 
 

1. Attendance: John Hoskins, Andrew Chiswell, Gary Poile,  John Searle, Terry 

Lovelock 

 

2. Apologies: Mursaleen Shah, Trista Batchelor, Dan Cram, Michael Duck 

 

3. Previous Minutes 

a. Moved JS/GP previous minutes be accepted. Carried 

 

4. Business From Previous Minutes 

a. Nil 

 

5. Correspondence  

a. In 

 From TL.  

1. Invoice detailing costings of recent upgrade to BBQ 

shed  

a. $433 Installation materials 

i. Moved JH/GP that a chq be drawn and 

paid to TL for this amount. 

 From GP  

1. Email from CVPF advertising funding round for local 

projects closing 3/8/18 

2. Street Scape plan. 

 

6.  Treasurer Report 

- No Treasurer Report,  

 

7.  Presidents Report 

- No President report 

 

8.  Special Business  

Meeting discussed the Collector Oval Precinct Plan in terms of the Street Scape plan 

presented by GP 

 The allocated Street Scape space for a possible skate park was accepted as a 

good location for such an amenity. 

 Allocated space for Picnic shelters was accepted as a good location although  

o Moved TL/AC That 2 small and one large shelters be erected. Carried 

 Allocated space for car park was accepted as a good location. 

 Allocated space for Outdoor Gym. Preferred spot is swapped with one of the 

picnic shelter and closer to Bourke St. 

 



Item: 
15.1 

Attachment 2.: Collector Oval Committee ( COC ) - Special Meeting Minutes - 
26 July 2018 
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 Moved JS/JH That TL be commended for the work done on roller doors.` 

 Following ideas for Collector Village Pumpkin Festival funding was discussed  

o Combination football/soccer goal posts,  

GP to source and cost  

o Front fence,  

o Landscaping,  

o BBQ  

 

 Due to pressing timeframes it was determined by telephone between executives 

JH/AC/TB post this special meeting and after goal post costing were available 

that the COC would apply for CVPF funding for combination goal posts.  

 

 

Declarations of Interest 

- GP also CVPF 

- JS Council Committee Member  

 

9.  Next Meeting 

- AGM 11th Oct 2018 

o Followed by a general meeting 

 

10. Meeting Closed 

 18.15 

 

 

 



Item: 15.1 Attachment 3.: Tony Foley Memorial Community Centre S355 Committee - Meeting Minutes - 2 
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Meeting opened at 4.30pm                                                               2ND August 2018 

1. Present:  

Roslyn McLoughlin, Kelly Dowling, John Searl, Norman Hindley, Margaret Dougall, Margaret McPherson, Julie 

Kennedy 

2. Apologies:  

Tina Dodson 

 

3. Declaration of Interest. Nil 

 

4. Minutes of previous meeting, Read by Julie Kennedy,  

Moved John Searl, seconded Margaret Mcpherson. Carried with amendments with correction of date (April 

to May), and adding that Ros Mcloughlin would like to thank Julie Kennedy and Vanesa Mackay for 

submitting grant application for purchasing chairs.   

5. Business arising from Minutes 

 General business Item 2, Ros McLoughlin will investigate on procedures and information 

relation to new members. 

 Maintenance  

o Adam Warby from ULSC has visited the Foley Centre to view the area needing 

repairs and upgrades; he identified additional concerns and has added them to his 

list of maintenance. Adam stated that the work to be done and will be attended to 

as soon as ULSC is able.  

 Grant 

o The grant for the purchasing of 40 chairs has been approved but we have not 

received official notification. The grant was approved for 30 chairs to be purchased 

from Firth Furniture. A general conversation regarding purchasing additional chairs 

was rejected. Moved by John Searl seconded by Margaret McPherson. Carried  

 

6. Correspondence: IN: 

NIL 

7. Financial report. Read by Norman Hindley 

               Moved Norman Hindley, seconded Kelly Dowling. Carried.  

8. General Business  

o AGM date  set for 1Novemeber 2018 @4.30 followed by the general meeting, notification 

for AGM to be advertised and information of meeting to be forwarded to ULSC with 

minimum of two weeks’ notice.  
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o Fee restructures to be discussed at next meeting.  John Searl requested that the details of all 

bookings and the amounts charged for each to be provided to assist in the review of fees. 

Ros McLoughlin to provide this information.   

 

9.  Next Meeting 1st November  4.45pm  

 

10.   Meeting closed @ 5.15pm        



Item: 
15.1 

Attachment 4.: Economic Development Task Force ( EDTF ) - Meeting Minutes - 7 
August 2018 
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MINUTES OF THE UPPER LACHLAN SHIRE COUNCIL EDTF COMMITTEE HELD  
TUESDAY 7 AUGUST 2018 AT CROOKWELL 

 
Present: Clr. John Searl, Andrew Lindner, Clr. Richard Opie, Catherine Duff & Clr. John 

Stafford & Garry Kadwell 
 
Staff: Acting General Manager Gary Woodman & Brenda Proudman (Economic 

Development Officer) 
(Non Voting) 
 
Apologies:  Tina Dodson (Director of Environment & Planning) 
 
Meeting commenced at 5.05pm.   
 
Declaration if Interest:  Nil. 
 
Confirmation of Minutes:  
Agenda Item 3.1 
Minutes from the 10 July 2018 were adopted as a true and correct record.  Moved – Clr John 
Searl & seconded Catherine Duff.        
            
          CARRIED 
Correspondence:    
 
Agenda Item 4.1 – Economic Development Revitalisation & Action Plan 
The proposal from Development Impacts Pty Ltd has been accepted to carry out the Workshop 
and Plan.  We are now working on the list of 25 names to attend the workshop. The Mayor, 
General Manager, Economic Development Officer, Tourism Manager and EDTF Chair will 
attend the meeting as observers only. 
 
Agenda Item 4.2 – Southern Tablelands REDS – Relevant Actions for ULSC 
Copies of these were distributed. Can everyone please have a good look at these documents 
so we can discuss at the next meeting.  
 
Agenda Item 4.3 – Meet the Locals Night 
Brenda Proudman is to provide a report at the next meeting. 
 
Agenda Item 5 - General Business 
Brenda Proudman said that Council has now signed up to the Easy to do Business Program 
and Service NSW will launch Upper Lachlan Shire Council on Friday 17th August. 
 
Gary Woodman distributed the 20 Year Economic Development Vision for Regional NSW. 
 
Agenda Item 6 – Guest Speaker – Garry Kadwell  sharing is vision for ULS  

 Aged Care – Particularly “In Home Care” is a particulate focus for Crookwell/Taragla 
Aged Care Ltd.  They have increased staff from 2 to 10 to cope with the demand. 

 Upgrading the Landfill - Garry would like to see a joint venture between Council and 
Private Enterprise to look at composting green waste. 

 Rural Industry has changed and we need to look at where this change is going to take 
us and grab hold of it.  It is obvious with these changes that we are going to become a 
lifestyle area and Garry thinks the Goulburn/Crookwell Rail trail is an excellent idea 
and would create an enormous economic development impact. 

 Garry would like to see some training created for Rural Industries because there is not 
many young people taking on these roles. 
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 Garry also mentioned the enormous demand in Agricultural Tourism, Carbon Credits, 
Freight Efficiencies and Streamlining Productivity. 

 
 
 
Next Meeting of the EDTF Committee Tuesday 11th September, 2018 at 4.30pm. 
 
 
There being no further business, meeting closed at 6.40pm. 

 

 



Item: 
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PRESENT: Mr J Rowley (Chairman), Mr S Proudman, Clr R Opie, Clr P Kensit, 
Clr R Cummins, Mr G Woodman (Acting General Manager), Mr A 
Croke (Director Finance and Administration), Mrs T Dodson 
(Director of Environment & Planning), Mr M Shah (Director of Works 
and Operations) and Miss K Porter (Executive Assistant) 

   
 

 
THE CHAIR DECLARED THE MEETING OPEN AT 11.15AM 

 

SECTION 1: APOLOGIES & LEAVE OF ABSENCE 

 An apology was received for the absence of Mr J Bell.   

  

ITEM 1.1 RESOLVED by Clr Opie and Mr S Proudman 

 

 That the apology from Mr J Bell be received and leave of absence 
granted.  

 

- CARRIED 

 

SECTION 2: DECLARATIONS OF INTEREST 

Nil 

 

SECTION 3: CONFIRMATION OF MINUTES 

ITEM 3.1 RESOLVED by Clr Opie and Clr Cummins that -  

 

The minutes of the Building Review Committee Meeting held on 16 
May 2018 be adopted. 

 

 - CARRIED 
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SECTION 4: REPORTS 

ITEM 4.1 PROJECT UPDATE - CIVIC AND COMMUNITY CENTRE 
UPGRADE 

 
RESOLVED by Clr Kensit and Clr Opie that the Committee 
recommends to Council that -  

 

1. The information be received and noted. 
 

2. The General Manager be authorised to seek legal 
clarification in the ability to engage in commercial 
negotiation with unsuccessful tenderers to acquire 
Intellectual Property contained within their tenders for the 
investigation and design of the proposed Civic and 
Community Centre, should the need arise. 

 - CARRIED 

 

  

 

ITEM 4.2 PROPOSED COMMUNITY AND CIVIC CENTRE - GRANTS 
AND TIMING 

 
RESOLVED by Clr Kensit and Mr Proudman that the Committee 
recommends to Council that - 

 

1. The information be received and noted. 

 

 - CARRIED 

 

 

ITEM 4.3 BUILDING REVIEW S355 COMMITTEE MEMBERSHIP, 
PURPOSE AND PROGRESS. 

 
RESOLVED by Mr Rowley and Mr Proudman that the Committee 
recommends to Council that -  

 

1. Council note that currently there have been no expressions 
of interest from the Community to join the Building Review 
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Committee and that a further round of advertising will be 
undertaken for the vacant position. 

2. Council expands the present Charter and Terms of 
Reference of the Building Review Committee to continue 
providing input and advice on all the stages of the 
development of the proposed Civic and Community Centre 
and suitability of the Council Works Depot in Crookwell at its 
current location, investigation of site locations for potential 
relocation, and development if required. 

 

 - CARRIED 

 

SECTION 5: ITEMS FOR DISCUSSION  

 Nil  
 
 
THE MEETING CLOSED AT 1.40PM 
 
 

Minutes confirmed   

…………………………. 
Chair 
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Item: 15.1 Attachment 7.: Recreational Fishing Working Party Discussion Items Action List 20 June 2018 
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Item: 15.1 Attachment 8.: Recreational Fishing Working Party Discussion Items Action List 11 July 2018 
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Item: 15.1 Attachment 10.: Recreational Fishing Working Party Discussion Items Action List 5 September 
2018 
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17 NOTICES OF MOTION  

 

The following item is submitted for consideration - 

 

17.1 Notice of Motion - Donation 300 

 



 

Notices of Motion - 20 September 2018 
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ITEM 17.1 Notice of Motion - Donation 

  
  

 
I, Councillor Paul Culhane hereby give notice that at the next Ordinary Meeting of 
Council I will move the following motion:- 
 

 

“I, Councillor Culhane move that the Upper Lachlan Shire Council donate $10,000 to 
the Buy a Bale Foundation. Our Council is a rural Council who has been the recipient 
of assistance from other areas in the past and I know our ratepayers would support 
their Local Government demonstrating our willingness to help communities whose 
current needs are desperate due to severe and ongoing drought conditions.” 

 

 

 
 

 

 
BACKGROUND 
 
Nil 
 
GENERAL MANAGER’S COMMENT 
 
Nil 
 
 

  
ATTACHMENTS 

Nil   
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18 QUESTIONS WITH NOTICE  

 

There were no items submitted for this section at the time the Agenda was compiled. 

   





 

 

 
 
 
 
 

General Manager's Statement 
 

Confidentiality 
 
 

Councillors and staff are reminded of their obligations in respect to the need for 

confidentiality and not disclose or otherwise misuse the information which is about to 

be discussed, failure to do so could result in a reference to the Pecuniary Interest and 

Disciplinary Tribunal and/or result in a prosecution in accordance with Sec. 664 of the 

Act for which the maximum penalty is $5,500. 
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CONFIDENTIAL SESSION 
 

 
Section 10A(2) of the Local Government Act, 1993 provides that Council may, by 
resolution, close to the public so much of its meeting as comprises the receipt or 
discussion of matters as listed in that section, or for any matter that arises during the 
course of business during the meeting that should be treated as confidential in 
accordance with Section 10(2) of the Act. 
 
Council’s Agenda for this meeting contains reports that meet the criteria specified in 
Section 10A(2) of the Act.   To consider these reports in confidential session, Council 
can adopt the following recommendation: 
 
RECOMMENDATION 

That, in accordance with Section 10A(2) of the Local Government Act, 1993, the 
Public and the Press be excluded from the meeting to enable Council to determine 
Item19.119.2 in confidential session for the reasons indicated: 

Item  19.1 Crookwell Memorial Oval Community Sports Centre  

This report is considered to be confidential in accordance with Section 
10A(2c) of the Local Government Act, 1993, as it relates to information 
that would, if disclosed, confer a commercial advantage on a person 
with whom the Council is conducting (or proposes to conduct) 
business. 

This report is considered to be confidential in accordance with Section 
10A(2d(i)) of the Local Government Act, 1993, as it relates to 
commercial information of a confidential nature that would, if disclosed, 
prejudice the commercial position of the person who supplied it. 

Item  19.2 Expression of Interest Civic Centre 

This report is considered to be confidential in accordance with Section 
10A(2c) of the Local Government Act, 1993, as it relates to information 
that would, if disclosed, confer a commercial advantage on a person 
with whom the Council is conducting (or proposes to conduct) 
business. 

This report is considered to be confidential in accordance with Section 
10A(2d(i)) of the Local Government Act, 1993, as it relates to 
commercial information of a confidential nature that would, if disclosed, 
prejudice the commercial position of the person who supplied it. 

This report is considered to be confidential in accordance with Section 
10A(2d(ii)) of the Local Government Act, 1993, as it relates to 
commercial information of a confidential nature that would, if disclosed, 
confer a commercial advantage on a competitor of the council.  
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19 CONFIDENTIAL SESSION  

 

The following items are submitted for consideration - 

 

19.1 Crookwell Memorial Oval Community Sports Centre   

 

19.2 Expression of Interest Civic Centre  
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