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The vacant position of Cadet Engineer based at Crookwell was re-advertised 
externally on Monday, 8 May 2017 with applications closing on Friday, 26 May 2017. 
Interviews were undertaken on Thursday, 15 June 2017. Lachlan McCue was offered 
the position as Cadet Engineer with Council and he will commence duties following 
his HSC examinations in January 2018. 
 
Performance reviews for all staff members for 2016/2017 have commenced with 52% 
of staff completed as at 7 July 2017. 
 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 12.2 Crookwell 2 and 3 Windfarms - Voluntary Planning 
Agreement 

FILE REFERENCE I17/277 

AUTHOR General Manager 

  

ISSUE 

Union Fenosa has requested Council’s endorsement of the draft Crookwell 2 and 3 
Windfarm Voluntary Planning Agreement.  

  
 

RECOMMENDATION That – 
 
1. Council endorse the Crookwell 2 and 3 Windfarm Voluntary Planning Agreement 

and delegate the General Manager authority to sign the Crookwell 2 and 3 
Windfarm Voluntary Planning Agreement. 

 
 

 
BACKGROUND 
 
At the Council Meeting held on 18 May 2017 Council resolved under Resolution No. 
146/17 “that Council places on public exhibition the draft Crookwell 2 and 3 Windfarm 
Voluntary Planning Agreement, allowing a period of 28 days to seek public comment 
/ submissions”. 
 
REPORT 
 
In accordance with the resolution of Council, the draft Crookwell 2 and 3 Windfarm 
Voluntary Planning Agreement document was placed on public exhibition for more 
than the required timeframe.   
 
Council has received no public submissions. 
 
A copy of the Crookwell 2 and 3 Windfarm Voluntary Planning Agreement is attached 
for Councillors information. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
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FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That – 
 
1. Council endorse the Crookwell 2 and 3 Windfarm Voluntary Planning 

Agreement and delegate the General Manager authority to sign the Crookwell 2 
and 3 Windfarm Voluntary Planning Agreement. 

  
ATTACHMENTS 

1.⇩   Global Power Generation - Revised Voluntary Planning 
Agreement between Crookwell Development Pty Ltd and Upper 
Lachlan Shire Council from Crookwell 2 & 3 Wind Farm 

Attachment 

  



Item: 12.2 Attachment 1.: Global Power Generation - Revised Voluntary Planning Agreement between 
Crookwell Development Pty Ltd and Upper Lachlan Shire Council from Crookwell 2 

& 3 Wind Farm 
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ITEM 12.3 Action Summary - Council Decisions 

FILE REFERENCE I17/321 

AUTHOR General Manager 

  

ISSUE 
Details are provided of action taken with respect to Council decisions.  

 

RECOMMENDATION That - 

1. Council receive and note the report as information. 
 
 

 
BACKGROUND 
 
Details are provided of action taken with respect to Council decisions.  
 
REPORT 
Summary sheet from the:-  
 
Council Meeting: 21 November 2013 

   

  380/13 Council in cooperation and 
collaboration with the Rural Fire 
Service, SES, Police and other 
stakeholder emergency services 
develop and publish emergency 
plans on the Council website with 
links to relevant agencies. 

DOW The Emergency 
Management Guide and 
Consequences 
Management Guides 
have been prepared. 
Documents were 
forwarded on 30 June 
2017 to the Regional 
Emergency 
Management 
Committee for approval 
at their meeting on 24 
July 2017. 

 
 
Council Meeting: 20 October 2016   

    

293/16 Council proceed with the 
establishment of lease holdings for 
the hangaring of ultra-light aircraft. 

DOW Correspondence 
forwarded on 1 
November 2016. 
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Council Meeting: 16 March 2017   

    

73/17 Clifton Park cricket nets be 
rehabilitated at an estimated cost 
of $4,700.00 using sec 94 
contributions, if required. 

DOW Quotations sought. 
Work scheduled prior 
to the summer cricket 
season. 

 
Council Meeting: 18 May 2017   

    

153/17 Council offers for sale, at the 
current market valuation, 
approximately 0.8 of a hectare of 
the available land that abuts the 
Crookwell Airstrip (being part Lot 
421 DP 257517) to Icarus Air 
International Pty Ltd. 

GM Correspondence 
forwarded on 23 May 
2017. 

 
 
Council Meeting: 15 June 2017   

    

158/17 Councillor Searl be nominated as 
Council representative on the 
Dalton Power Project Community 
Consultative Committee. 

GM Correspondence 
forwarded on 16 June 
2017. 

161/17 Council endorse the Upper 
Lachlan Shire Council Disability 
Inclusion Action Plan 2017 – 2020. 

EA Placed in Policy 
Register and on the 
Website on 27 June 
2017. 

161/17 Council forward a copy of the 
adopted Plan to the NSW Disability 
Council by 1 July 2017. 

DEP Disability Inclusion 
Action Plan forwarded 
on 23 June 2017. 

163/17 Correspondence be forwarded to 
the Heritage Advisor thanking her 
for the continued commitment to 
the Shire’s Heritage and for her 
invaluable support and guidance 
towards these projects and 
heritage enquiries. 

DEP Correspondence 
forwarded on 23 June 
2017. 

163/17 A letter of congratulations be sent 
to all Heritage Grant recipients on 
their successful completion of 
projects for 2016-2017. 

DEP Correspondence 
forwarded on 23 June 
2017. 

164/17 Council adopts the reviewed 
Removal or Impounding of 
Livestock from a Public Place 
Policy. 

EA Placed in Policy 
Register and on the 
Website on 27 June 
2017. 
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165/17 Council adopts the reviewed 
Development Application Fee 
Waiver Policy. 

EA Placed in Policy 
Register and on the 
Website on 27 June 
2017. 

169/17 Council increase the current loan 
limitation that Council has with the 
Office of Local Government, by 
$155,000 and these additional 
funds be used to replace Kialla 
Creek Bridge on Gullen Flats Road 
in the 2017/2018 financial year 
with a concrete box culvert 
structure. 

DFA The 2017/2018 NSW 
Treasury Corporation / 
Office of Local 
Government Proposed 
Borrowing Return 
lodged by Council on 
29 June 2017. 

172/17 Council waive 100% of the 
Gunning Roos water invoice 
($8841.36) as a one-off donation 
and Council not waive the Gunning 
Roos player’s fees. 

GM Correspondence 
forwarded on 16 June 
2017. 

176/17 Council adopts the reviewed 
Privacy Policy. 

EA Placed in Policy 
Register and on the 
Website on 27 June 
2017. 

177/17 Council adopts the reviewed 
Privacy Management Plan. 

EA Placed in Policy 
Register and on the 
Website on 27 June 
2017. 

178/17 Council adopts the Related Parties 
Disclosures Policy. 

EA Placed in Policy 
Register and on the 
Website on 27 June 
2017. 

180/17 Council adopts the Cultural Plan 
2017-2020. 

EA Placed in Policy 
Register and on the 
Website on 27 June 
2017. 

186/17 The updated Asbestos Policy be 
adopted by Council. 

EA Placed in Policy 
Register and on the 
Website on 27 June 
2017. 

187/17 Council endorses the development 
of a Regional Economic 
Development Strategy for the 
Functional Economic Region which 
includes the Goulburn-Mulwaree, 
Yass Valley and Upper Lachlan 
LGA’s. 

GM Correspondence 
forwarded on 16 June 
2017. 

192/17 That the recommendations from 
the Cullerin Range Wind Farm 
Community Fund Sec355 
Committee be adopted. 

DEP Correspondence 
forwarded to all 
applicants on 23 June 
2017. 
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193/17 That the recommendations from 
the New Gullen Range Wind Farm 
Community Fund Sec355 
Committee be adopted. 

DEP Correspondence 
forwarded to all 
applicants on 23 June 
2017. 

194/17 That the Upper Lachlan Shire 
Council sponsor the ‘Spring Fling’ 
exhibition in conjunction with the 
Open Garden week end in 
November to the tune of $500. 
This contribution would go towards 
the prize money for the ‘People’s 
Choice Award’, ‘Unpackers Award’.  
The Upper Lachlan logo would 
appear on the entry form. 

GM Correspondence 
forwarded on 16 June 
2017. 

 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

Nil   
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14 REPORTS FROM OTHER COMMITTEES, SECTION 
355 COMMITTEES AND DELEGATES  

 

The following item is submitted for consideration - 

 

14.1 Reports for the month of July 2017 330 
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ITEM 14.1 Reports for the month of July 2017 

  
  

RECOMMENDATION: 
 
That Item 14.1 - Minutes of Committee/Information] listed below be received: 
 
1. Christmas in the Park Committee – Minutes from meeting held 18 April 2017. 
2. Canberra Region Joint Organisation – Minutes from meeting held 30 May 2017. 
3. Economic Development Task Force – Minutes of meeting held 13 June 2017. 
4. Audit, Risk and Improvement Committee – Minutes from meeting held 21 June 

2017. 
5. Upper Lachlan Shire Access Committee – Minutes from meeting held 21 June 

2017. 
6. Local Emergency Management Committee – Minutes from meeting held 23 June 

2017. 
7. Upper Lachlan Tourist Association – Minutes from meeting held 27 June 2017. 
 
 

 
ATTACHMENTS 

1.⇩   Christmas in the Park Committee - Minutes from meeting held  18 
April 2017 

Attachment 

2.⇩   Canberra Region Joint Organisation ( CBRJO ) - Board Meeting 
Minutes - 30 May 2017 

Attachment 

3.⇩   EDTF - Minutes from meeting held 13 June 2017 Attachment 

4.⇩   Audit, Risk and Improvement Committee - 2017-06-21 - Minutes - 
Attachments 

Attachment 

5.⇩   Upper Lachlan Shire Access Committee - Minutes from meeting 
held 21 June 2017 

Attachment 

6.⇩   Local Emergency Management Committee - Minutes from 
meeting held 23 June 2017 

Attachment 

7.⇩   Upper Lachlan Tourist Association - Minutes from meeting held 27 
June 2017 

Attachment 
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MINUTES OF THE UPPER LACHLAN SHIRE COUNCIL EDTF COMMITTEE HELD 
TUESDAY 13th JUNE 2017 AT CROOKWELL 

 
Present: Clr Richard Opie, Clr Paul Culhane, Clr John Stafford, Andrew Lindner & Brenda 

Proudman. 
 
Apologies:  Tina Dodson, Dave Johnson & Peta Luck. 
 
Meeting commenced at 5.32pm.   
 
Declaration if Interest:  Nil. 
 
Confirmation of Minutes:  
Agenda Item 3.1 
Minutes from the 2 May 2017 were adopted Moved – Clr Paul Culhane & seconded Clr John 
Stafford            
           CARRIED 
 
Correspondence:   Nil. 
   
Agenda Item 4.1 
Promotion of the Shire. 
Brenda Proudman spoke about the New Resident Information that she has been working on. 
17 Welcome to new resident letters have been posted and the new resident information is now live 
on the website.  Rural living handbook is almost ready, it’s just being proof read. 
Clr Richard Opie asked Andrew Lindner how Council can help businesses in this Shire and  
Andrew Lindner suggested bus tours to the Shire. 
 
Brenda Proudman discussed the new Tablelands Economic Development Strategy that is being 
funded by NSW Dept. of Industry and how this will fit into the CREDS (Canberra Region Economic 
Development Strategy).  She also suggested that we will be able to use the information to form an 
Economic Development Strategy for Upper Lachlan Shire. 
 
Clr John Stafford suggested some editorial about Upper Lachlan Shire and why it’s a great place to 
live.  There was then some discussion that editorial could possibly be funded by Local Real Estate 
Agents taking out advertising.  Clr Stafford will investigate what papers would be best. 
 
Clr John Stafford is doing the local radio chat on a Thursday morning.  Brenda is to provide him 
with some local info & facts. 
 
 
Next Meeting of the EDTF Committee is scheduled for Tuesday 18th July at 5.30pm in the 
Council Chambers at Crookwell.  
 
 
There being no further business, meeting closed at 6.30pm. 

 



Item: 14.1 Attachment 4.: Audit, Risk and Improvement Committee - 2017-06-21 - Minutes - 
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PRESENT: Mr M Barlow (Chairperson), Clr P Culhane, Clr J Searl, Mr W Martin 
(Community Representative), Mr D Marshall (Community 
Representative) 

Mr J Bell (General Manager), Mr A Croke (Director Finance and 
Administration), Mrs T Klem (Management Accountant) (Staff non-
voting) 

   
 

 
THE CHAIRPERSON DECLARED THE MEETING OPEN AT 
8.33am 

 

SECTION 1: APOLOGIES & LEAVE OF ABSENCE 

 Apologies were received for the absence of Clr Wheelwright. 

 RESOLVED by Clr Searl and Clr Culhane that the apologies be 
accepted and leave of absence granted.  

- CARRIED 

 

SECTION 2: DECLARATIONS OF INTEREST 

 Nil 

 

SECTION 3: CONFIRMATION OF MINUTES 

ITEM 3.1 RESOLVED by Clr Searl and Mr Martin 

 

That the minutes of the Audit, Risk and Improvement Committee 
Meeting held on 15 March 2017 be adopted. 

 - CARRIED 

   

 

SECTION 4: REPORTS 

ITEM 4.1 ITEMS OF CORRESPONDENCE 

 
RESOLVED by Mr Marshall and Mr Martin 

 

1.  The correspondence from the NSW Local Government Grants 
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Commission in relation to the 2017/2018 Financial Assistance 
Grants prepayment in the 2016/2017 financial year be received 
and noted as information. 

2. Council publicise the abnormal receipt of 2017/2018 Financial 
Assistance Grants income paid in advance in the 2016/2017 
financial year and the potential detriment to the 2017/2018 
Financial Statements operating result. 

 - CARRIED 

 

ITEM 4.2 COUNCIL INVESTMENTS PORTFOLIO TO 31 MAY 2017 

 
RESOLVED by Mr Martin and Clr Searl 

 

1. The report on Council’s investment portfolio is received and 
information noted. 

 - CARRIED 

 

ITEM 4.3 REVIEW OF INVESTMENT STRATEGY 

 
RESOLVED by Clr Searl and Clr Culhane 

 

1. The report is received and the revised Council Investment 
Strategy is as follows:- 

-  No change to the prudent administration of investment 
portfolio held in term deposits and call account. Investment 
maturities will continue to be subject to Council’s cash flow 
requirements; and  

 - Comply with Council’s Investment Policy. 

 - CARRIED 

 

ITEM 4.4 REVIEW OF INVESTMENT POLICY 

 
RESOLVED by Clr Searl and Mr Martin 

 

1. Council adopt the reviewed Investment Policy. 

 - CARRIED 
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POLICY:-  

 
Policy Title: 

 
Investment Policy 

 
File Reference: 

 
F10/618-03 

 
Date Policy was adopted by Council 
initially: 

 
28 April 2005 

 
Resolution Number: 

 
111/05 

 
Other Review Dates: 

22 March 2007, 27 
September 2007,  
16 June 2009, 22 
September 2010, 8 March 
2011, 15 December 2011 
and 19 December 2013 and 
15 October 2015 

 
Resolution Number: 

 
84/07, 280/07, 258/09, 
407/10, 104/11, 489/11, 
413/13 and 303/15 

 
Current Policy adopted by Council: 

 
20 July 2017 

 
Resolution Number: 

 
XXX/17 

 
Next Policy Review Date: 

 
2020 

 

 
PROCEDURES/GUIDELINES:- 

 

 
Date procedure/guideline was 
developed: 

 
 

 
Procedure/guideline reference 
number: 

 

  

 
RESPONSIBILITY:- 

 

 
Draft Policy developed by: 

 
Director of Finance and 
Administration 

 
Committee/s (if any) consulted in 
the development of this Policy: 

 
Audit, Risk and 
Improvement Committee 

 
Responsibility for implementation: 

 
Manager of Finance and 
Administration 

 
Responsibility for review of Policy: 

 
Director of Finance and 
Administration 
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OBJECTIVES  
 
To provide a framework for the investing of Council’s funds at the 
most favourable market rate of interest available at the time whilst 
having due consideration of risk and security for that investment type 
and ensuring that its liquidity requirements are being met.  
 
While exercising the power to invest, consideration shall be given to 
the preservation of capital, liquidity, and the return on investment. 
Objectives include:- 
 

 Preservation of capital is the principal objective of the 
investment portfolio. Investments are to be placed in a manner 
that seeks to ensure security and safeguarding the investment 
portfolio. This includes managing credit and interest rate risk 
within identified thresholds and parameters. In setting these 
limits Council is determining the general level of risk that is 
acceptable for public monies managed for the Upper Lachlan 
Shire community; 

 

 Investments should be allocated to ensure there is sufficient 
liquidity to meet all reasonably anticipated cash flow 
requirements, as and when they fall due; and 

 

 To establish a framework for monitoring the investments and 
comparing performance to appropriate benchmarks. 
Investments are expected to achieve a rate of return in line with 
the Council’s risk tolerance.  

 
POLICY STATEMENT 
 
An Investment Policy is a governing document that guides a Council’s 
investment process including; risk philosophy, investment strategy, 
and investment objectives and expectations. 
It is essential that a policy be adopted to promote good governance 
and prudent decision making, incorporating the provisions of Section 
625, of the Local Government Act 1993, the Local Government 
Regulations, and the Ministerial Investment Order. 
 
LEGISLATIVE REQUIREMENTS  
 
The following legislation, Council policies, and other documents 
relevant to the operation of this policy include:- 
 

 Local Government Act 1993;  

 Local Government (General) Regulation 2005;  

 Ministerial Investment Order dated 12 January 2011;  

 Local Government Code of Accounting Practice and Financial 
Reporting Guidelines; 

 Government Information (Public Access) Act 2009; 

 State Records Act 1998; 
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 Australian Accounting Standards;  

 Council’s Internal Controls and Procedures Manual; and  

 Office of Local Government (OLG) Circulars.  
 
DELEGATION OF AUTHORITY  
 
Authority for implementation of the Investment Policy is delegated by 
Council to the General Manager in accordance with the Local 
Government Act 1993.  
 
The General Manager may in turn delegate the day-to-day 
management of Council’s Investment to the Responsible Accounting 
Officer or senior staff, subject to regular reviews.  
 
Council Officers’ delegated authority to manage Council’s 
investments shall be recorded and required to acknowledge they 
have received a copy of this policy and understand their obligations in 
this role. 
 
The Council Officers with delegated authority to invest funds on the 
behalf of the Council are the General Manager, the Director of 
Finance and Administration and the Manager of Finance and 
Administration. 
 
PRUDENT PERSON STANDARD  
 
Councils have a fiduciary responsibility when investing. The 
investment will be managed with the care, diligence and skill that a 
prudent person would exercise in managing the affairs of other 
persons. As trustees of public monies, officers are to manage 
Council’s investment portfolios to safeguard the portfolio in 
accordance with the spirit of this Investment Policy, and not for 
speculative purposes. 
 
For any Term Deposits, the Council Officer shall obtain not less than 
two (2) quotations from authorised institutions whenever an 
investment is proposed. 
 
ETHICS AND CONFLICTS OF INTEREST  
 
Council Officers shall refrain from personal activities that would 
conflict with the proper execution and management of Council’s 
investment portfolio. This policy requires officers to disclose any 
conflict of interest to the General Manager.  
 
The Council Audit, Risk and Improvement Committee members and 
the independent investment advisors are required to declare that they 
have no actual or perceived conflicts of interest.  
 
APPROVED INVESTMENTS  
 
New investments are limited to those allowed by the most current 
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Ministerial Investment Order and include:- 
 
a) Any public funds or securities issued by or guaranteed by, the 

Commonwealth, any state of the Commonwealth or a Territory; 
 
b) Any debentures or securities issued by a Council (within the 

meaning of the Local Government Act 1993 (NSW)); 
 

c) Interest bearing deposits with, or any debentures or bonds 
issued by an authorised deposit-taking institution (as defined in 
the Banking Act 1959 (Cwth)). But excluding subordinated debt 
obligations; 
 

d) Any bill of exchange which has a maturity date of not more than 
200days, and if purchased for value confers on the holder in due 
course a right of recourse against a bank which has been 
designated as an authorised deposit-taking institution by the 
Australian Prudential Regulation Authority; (< 200 days 
duration), guaranteed by an authorised deposit-taking institution; 

 
e) A deposit with the New South Wales Treasury Corporation or 

Investments Hour-Glass Investment facility of the New South 
Wales Treasury Corporation. 

 
All investments instruments (excluding short term discount 
instruments) referred to above include both principal and investment 
income. 

 
Note: All investments must be denominated in Australian Dollars. 
 
PROHIBITED INVESTMENTS  
 
All investments outside the Ministerial Investment Order guidelines 
are prohibited. 
 
RISK MANAGEMENT GUIDELINES  
 
When exercising the power of investment Councils should consider, 
but not be limited by, the risk of capital or income loss, the likely 
income return and the timing of income return, the length of the term 
of the proposed investment, the liquidity and marketability of the 
proposed investment, anticipated market changes and interest rate 
movements, the likelihood of inflation affecting the value of the 
proposed investment and the costs (including commissions, fees, 
charges and duties payable) of making the proposed investment 
(from Ministerial Investment Order 12 January 2011). 
 
Investments obtained are to be considered in light of the following key 
criteria:-  
 

 Preservation of Capital – the requirement for preventing losses 
in an investment portfolio’s total value (considering the time 
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value of money);  

 Diversification of Financial Institution – the requirement to place 
investments in a broad range of institutions so as not to be over 
exposed to a particular organisation within the investment 
market and to reduce credit risk;  

 Credit Risk - the risk that an investment that Council has made 
fails to pay the interest and/or repay the principal of an 
investment; 

 Market Risk - the risk that the fair value or future cash flows of 
an investment will fluctuate due to changes in market prices;  

 Liquidity Risk - the risk an investor is unable to redeem the 
investment at a fair price within a timely period; and 

 Maturity Risk - the risk relating to the length of term to maturity 
of the investment. The larger the term, the greater the length of 
exposure and risk to market volatilities.  

 
INVESTMENT STRATEGY  
 
An Investment Strategy will run in conjunction with the Investment 
Policy. The Investment Strategy will be reviewed by the Audit, Risk 
and Improvement Committee of Council.  
 
The Investment Strategy will outline:-  

 Council’s cash flow expectations; 

 To identify the most appropriate mix of investment classes for 
the next reporting period; 

 Optimal target allocation of investment types, credit rating 
exposure and term to maturity exposure; and  

 Appropriateness of overall investment types for Council’s 
portfolio; i.e. term deposit and call accounts.  

 
INVESTMENT ADVISOR  
 
If an investment advisor is engaged they must be approved by 
Council and licensed by the Australian Securities and Investment 
Commission (ASIC). The advisor must be an independent person 
who has no actual or potential conflict of interest in relation to 
investment products being recommended. The investment advisor 
may recommend the most appropriate product within the terms and 
conditions of the Investment Policy.  
 
The independent advisor is required to provide written confirmation 
that they do not have any actual or potential conflicts of interest in 
relation to the investments they are recommending or reviewing, 
including that they are not receiving any commissions or other 
benefits in relation to the investments being recommended or 
reviewed.  
 
MEASUREMENT AND DIVERSIFICATION 
 
The investment return for the portfolio is to be reviewed on a monthly 
basis and reported to Council by the Responsible Accounting Officer 
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and / or delegate. 
 

The features of an investment security are to be consistent with the 
time horizon, risk and liquidity parameters of Council as set out in its 
Investment Strategy. The maximum percentage that may be held with 
a financial institution is 25% of Council’s total investment portfolio at a 
point in time. 
 

The investment portfolio is to be invested within the following term to 
maturity constraints. The Council Investment Portfolio Term to 
Maturity targets are:-  
 
Investment Portfolio   Maximum 
Portfolio %      At Call 15% 
Portfolio %      < 3 Months 40% 
Portfolio %      > 3 Months < 1 Year 60% 
Portfolio %      > 1 Year < 3 Years 25% 
Portfolio %      > 3 Years < 5 Years 10% 
Portfolio %      > 5 Years 0% 
 
CREDIT QUALITY 
 
Due to significant developments in the range and complexity of 
available investments in recent years, credit ratings cannot be 
considered a consistent indicator of risk across different investment 
types. 
 
BENCHMARKING  
 
Performance benchmarks are to be provided for comparative 
purposes only. The benchmark is not an investment return target. The 
rate of return on Council investments will be dependent on Council’s 
risk tolerance. 
 
The 90 day average BBSW Rate is considered an appropriate 
benchmark for this purpose. 
  
REPORTING AND REVIEWING OF INVESTMENTS  
 
Documentary evidence must be held for each investment and details 
thereof maintained in an Investment Register, which shall be available 
for public viewing.  
 
Certificates must be obtained from the financial institutions confirming 
the amounts of investments held on the Council’s behalf as at 30 
June each year and reconciled to the Investment Register. The 
documentary evidence must provide Council legal title to the 
investment.  
 
All investments are to be appropriately recorded in Council’s financial 
records and reconciled at least on a monthly basis.  
 
A monthly report will be provided to Council. The report will detail the 
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investment portfolio in terms of interest returns, maturity date and 
changes in market value. Any material deterioration in investment 
portfolio is to be reported to Council at the next available Council 
Ordinary Meeting 
 
This Investment Policy will be reviewed by the Audit, Risk and 
Improvement Committee of Council or as required in the event of 
legislative changes. The Investment Policy may also be changed as a 
result of other amendments that are to the advantage of that Council 
and in the spirit of this policy. Any amendment to the Investment 
Policy must be by way of Council Resolution.  
 
VARIATION 
 
Council reserves the right to vary or revoke this policy. 
 
 
 
APPENDIX A 
 
Ministerial Investment Order date 12 January 2011 issued under the 
Section 625, of the Local Government Act 1993. 
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Appendix A 
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ITEM 4.5 2016/2017 NSW AUDIT OFFICE INTERIM AUDIT MANAGEMENT 
LETTER 

 
RESOLVED by Clr Searl and Mr Marshall 

 

1. The NSW Audit Office Management Letter on the conduct of the 
interim audit for the year ended 30 June 2017 be received and 
Council management responses noted. 

 - CARRIED 

 

ITEM 4.6 REVIEW OF FRAUD & CORRUPTION PREVENTION POLICY 

 
RESOLVED by Mr Martin and Clr Searl 

 

1. Council adopts the reviewed Fraud and Corruption Prevention 
Policy. 

 - CARRIED 

 

 
POLICY:- 

 

 
Policy Title: 

 
Fraud and Corruption 
Prevention Policy 

 
File Reference: 

 
F10/618-04 

 
Date Policy was adopted by 
Council initially: 

 
25 August 2005 

 
Resolution Number: 

 
245/05 

 
Other Review Dates: 

 
16 July 2009, 21 July 
2011 and 19 June 2014 

 
Resolution Number: 

 
287/09, 260/11 and 
173/14 

 
Current Policy adopted by 
Council: 

 
20 July 2017 

 
Resolution Number: 

 
XXX/17 

 
Next Policy Review Date: 

 
2020 
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PROCEDURES/GUIDELINES:- 

 

 
Date procedure/guideline was 
developed: 

 
 

 
Procedure/guideline reference 
number: 

 

  

 
RESPONSIBILITY:- 

 

 
Draft Policy developed by: 

 
Director of Finance and 
Administration 

 
Committee/s (if any) consulted 
in the development of this 
Policy: 

 
Audit, Risk and 
Improvement Committee 

 
Responsibility for 
implementation: 

 
Director of Finance and 
Administration 

 
Responsibility for review of 
Policy: 

 
Director of Finance and 
Administration 

 

Policy Statement 
  
The Fraud and Corruption Prevention Policy is designed to protect 
public funds, assets, and to ensure the integrity, security and 
reputation of the Council and its staff whilst maintaining a high level of 
services to the community. 
 
The elements of Council’s policy include:- 
 
1. Prevention of losses through fraud by the implementation of fraud 

prevention procedures;  
2. A commitment to a policy of detection, investigation and 

prosecution of individual cases of fraud; and  
3. Fraud control and prevention is the responsibility of all Council 

officials. 
 
Council is committed to preventing fraud at its origin. Council believes 
that an emphasis on prevention and detection is the best way to deal 
with fraud. The underlying thrust of Council’s policy on fraud 
prevention is to encourage the public and staff to understand that 
fraudulent acts against Council are unacceptable, may constitute a 
criminal offence and will be prosecuted. 
 
Any effective fraud prevention strategy ensures that prompt action will 
be taken when fraud is detected, both to bring the fraud to an end and 
to discourage others who may be inclined to commit similar conduct. 
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Key components of successful fraud and corruption prevention 
include: Planning and Resourcing, Prevention, Detection and 
Response. A Fraud and Corruption Risk Assessment is an essential 
component of fraud prevention, however it is just one element of a 
holistic approach to fraud risk management as depicted in the 
diagram below:- 
 

 
 
The fraud and corruption risk assessment should be conducted on a 
regular basis to ensure it remains accurate and up to date. If there are 
significant changes to Council’s business operations such as opening 
new operations then a separate fraud risk assessment shall be 
conducted. 

 
Table of Contents 
 
1. Purpose 
1.1 Introduction 
1.2 Corporate Vision and Values 
2. Application  
3. Definitions  
 3.1 What is Fraud?  
 3.2 What is Corruption? 
 3.3 What are the Elements of controlling Fraud and       Corruption 

Risks? 
4. Key Signals and Risks 
 4.1 Fraud and Corruption Signals 
 4.2 Fraud and Corruption Risks 
5. Reporting 
 5.1 Internal Reporting 
 5.2 External Agencies 
6. Responsibilities 
 6.1 Responsibilities as an Organisation 
 6.2 Councillors 
 6.3 General Manager 
 6.4 Directors and Managers 
 6.5 All Staff 
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 6.6 Audit, Risk and Improvement Committee 
 6.7 Members of the Public 
7. Monitoring 
8. Protected Disclosures/Whistleblowers 
9. Conducting Investigations 
 9.1 Investigations 
 9.2 Conduct Review Committee Investigations 
 9.3 External Notifications 
 9.4 Advice to Supervisors or Managers 
10. Responsible Officer 
11. Review Date 
12. Record Keeping, Confidentially and Privacy 
13. Breaches and Sanctions 
14. Relevant Legislation and Council Policies 
 
Appendix 1 
Definition of Corrupt Conduct from Independent Commission against 
Corruption Act 1988 
 
1.  Purpose 
 
1.1 Introduction 
 
Upper Lachlan Shire Council (Council) is committed to the prevention, 
detection, investigation and prosecution of fraud and corruption 
related conduct. In addition to meeting its legislative obligations under 
the Local Government Act 1993, Council is also committed to 
educating staff and Councillors in relation to fraud indicators and 
corruption prevention activities. 
 
Risk exposure from fraud and corruption related activities can be 
significant and the effective management and monitoring of this type 
of risk is vital. Council needs to be assured that appropriate and 
transparent management strategies, including the implementation of 
relevant policies, are subjected to monitoring and regular review.  
 
This Fraud and Corruption Prevention Policy provides an outline for 
the management of fraud and corruption related activities. It is 
consistent with and supported by Upper Lachlan Shire Council’s Code 
of Conduct for Councillors, staff and delegates of Council. 
 
1.2 Corporate Vision and Values 
 
The Tablelands Regional Councils “Vision Statement” is:- 
 
"To build and maintain sustainable communities while retaining the 
regions natural beauty." 
 
Upper Lachlan Shire Council will conduct its activities in accordance 
with the values of Sustainability, Integrity, Respect and 
Professionalism. 
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This vision is realised through Council’s commitment to community 
satisfaction; management by fact; continuous improvement; and 
ethics. 
  
Councillors and staff are to act in accordance with Council’s vision 
and values whilst undertaking Council related business. Upper 
Lachlan Shire Council’s Code of Conduct for Councillors, Staff and 
Delegates further articulates its values as:- 
 
“The values which underpin this Code of Conduct and which must be 
abided by are:- 
 

• Responsibility to the Council, its policies and decisions; 

• Respect for members of the community and colleagues; 

• Integrity of purpose and acting in the public interest; 

• Open and transparent decision-making; and 

• Responsive and efficient service.” 
 
Council’s vision and values set the framework for this Fraud and 
Corruption Prevention Policy.  
 
2. Application 
 
This Policy applies to all Council Officials. Council Officials are 
defined to include Councillors, members of Council staff and 
delegates of Council. A delegate of Council is a person or body to 
whom a function of Council is delegated, such as staff, Councillors, 
community representatives, volunteers, consultants and contractors. 
 
3. Definitions 
 
3.1 What is fraud? 
 
Fraud is defined in Australian Standard on Fraud and Corruption 
Control (AS 8001-2003) as:- 
 
“Dishonest activity causing actual or potential financial loss to any 
person or entity including theft of moneys or other property by 
employees or persons external to the entity and whether or not 
deception is used at the time, immediately before or immediately 
following the activity. This also includes the deliberate falsification, 
concealment, destruction or use of falsified documentation used or 
intended for use for a normal business purpose or the improper use of 
information or position.” 
 
For the purpose of this Policy, fraud is not restricted to tangible 
benefits only and includes intangibles such as information which may 
not be in documentary form. 
 
3.2 What is corruption? 
 
For the purpose of this Policy, corruption and corrupt conduct will 
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have the same meanings as defined in the ICAC Act 1988 as outlined 
in Appendix 1. 
 
Also, Corruption is defined in Australian Standard on Fraud and 
Corruption Control (AS 8001-2003) as:- 
 
“Dishonest activity in which a director, executive, manager, employee 
or contractor of an entity acts contrary to the interests of the entity and 
abuses the position of trust in order to achieve personal gain or 
advantage for him or herself or for another person or entity.” 
 
In summary, corrupt conduct means any dishonest activity which 
could affect the honest or impartial exercise of official functions, or 
may be a breach of trust, or may involve the misuse of any Council 
information by any Council Official.  
 
3.3 What are the Elements of controlling Fraud and Corruption 
Risks? 
 
The Australian Standard AS8001-2003 classifies the elements of 
controlling fraud and corruption risks into three categories: 
 
Structural Elements: sound ethical culture, Council senior 
management commitment, periodic assessments of fraud and 
corruption risks, Council staff awareness, and fraud and corruption 
control planning. 
 
Operational Elements: internal controls, fraud detection programs, 
mechanisms for reporting suspicions of fraud and corruption, dealing 
with detected or suspected fraud or corruption, management 
accountability for the control of fraud and corruption risk, internal audit 
controls, protection of whistleblowers, allocation of resources to 
control fraud and corruption risks, insurance and pre-employment 
screening. 
 
Maintenance Elements: review of the effectiveness of the fraud and 
corruption control strategies, ongoing monitoring of the ethical culture 
and review and adjustment of the Fraud and Corruption Prevention 
Policy. 
These elements are considered throughout this Policy. 
 
4. Key Signals and Risks 
 
4.1 Fraud and Corruption Signals  
 
There are a number of potential fraud and corruption signals which 
Councillors, staff and delegates of Council should be alert to, in 
identifying fraud and corrupt activities. These signals include:- 
 

 Council Officials who use illogical excuses and reasons for 
unusual events or actions; 

 Senior staff involved in routine processing work such as opening 
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incoming mail correspondence, purchasing, ordering and 
receiving of goods, and who assume subordinates duties; 

 Staff evidently living beyond their means, who have access to 
funds or control or influence over service providers; 

 Excessive staff turnover; 

 Staff who do not, or will not, take holidays for extended periods; 

 Council Officials who get easily annoyed or defensive at 
reasonable questioning; 

 Potential conflicts of interest not declared; 

 Excessive number of duties or lack of independence in 
processing duties (e.g.; both processing and approving the same 
transaction); 

 Lack of separation in decision-making and performance of duties; 

 Undue secrecy, or excluding  people from accessing available 
information; 

 Council Officials who treat controls, policies and procedures as 
challenges to overcome or be defied and consistent non 
compliance with directives, policy, and procedures; 

 Failure to conduct adequate reference checks on staff prior to 
employment; 

 Unauthorised changes to systems or work practices; 

 Missing documentation or a lack of record keeping; 

 ‘Blind approval’ where the person signing does not sight 
supporting documentation; 

 Duplicates only of tax invoices; 

 Signing and approving expenditure beyond their delegation of 
authority limitation; 

 Alteration of documents such as file notes, manual or 
computerized records, vehicle and equipment log books and 
timesheets, without reasonable evidence or grounds for alteration; 

 Council Officials who exhibit an inclination to cover up 
inefficiencies or errors; 

 Frequent association with, and entertainment by, a member of a 
supplier’s staff; 

 Councillors directing or influencing, or attempting to direct or 
influence any member of staff or other Council Official in the 
exercise of their official functions; and 

 Council Officials attempting to influence other Council Officials to 
approve  Development Applications which do not meet Council 
codes or policy or refuse Development Applications which do 
meet Council codes or policies. 

 
4.2 Fraud and Corruption Risks 
 
Council has a number of fraud and corruption risks. Ongoing 
responsibility for these is with Senior Managers. 
 
Identified fraud and corruption risks are to be considered when 
Council reviews risks to the organisation as a whole. Fraud and 
corruption risk areas for Council which require specific attention 
include the following:- 
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(a) Conflicts of Interest: Conflicts of Interest exist when Council 
Officials could be influenced, or a reasonable person would perceive 
that they could be influenced, by a personal interest when carrying out 
their public duty. Councillors, senior management and Committee 
members are provided, on a monthly and/or quarterly basis, with a 
pecuniary and non-pecuniary interest disclosure form with the Council 
and/or Committee meeting business papers. 
 
(b) Bribes, including Gifts or Benefits: Council Officials must 
never demand or request any gift, benefit or bribe in connection with 
their Council work or duties or status with Council. Council has a 
Bribes, Gifts and Benefits Policy and this should be referred to for 
guidance. 
 
(c) Information Technology: Council Officials are required to 
adhere to Council’s information security requirements which protect 
the integrity of Council’s information systems. The protection of 
confidential information is vital. Inappropriate use of Council’s 
computer systems is not tolerated. Council has an Internet and Email 
Policy, iPad Policy, Social Media Policy, and Records Management 
Policy and these policies should be referred to for guidance. 
 
(d) Recruitment and Selection: Independence, accountability 
and transparency in recruitment and selection processes is vital. By 
adhering to these principles, Council has the ability to attract and 
retain the right personnel to enhance its performance. Council has a 
Recruitment and Selection Policy and this should be referred to for 
guidance. 
 
 
(e) Purchasing and Tendering: Council regularly contracts for 
the purchase and supply of a wide range of goods and services. 
Objectivity and impartiality in the assessment of goods and services 
to be purchased is vital. Council has a responsibility to ensure that 
physical security of the goods is maintained. Council also has a 
Statement of Ethical Principles and a Purchasing and Acquisition of 
Goods and Services Policy. These should be referred to for guidance. 
 
(f) Development Applications: The Development Application 
and assessment process can be contentious and high risk in terms of 
corrupt activity, whereby potential applicants or objectors may want to 
unduly influence Council Officials in the course of their duties. Council 
has a DA (Development Application) Guide which documents the 
process for the assessment of development applications and this 
should be referred to for guidance. 
 
(g) Cash Handling: Theft of cash is one of the most basic frauds. 
Many areas of Council are involved in the handling of cash on a daily 
basis. All income is to be promptly entered into accounting records 
and immediately secured and all cheques immediately endorsed. 
Procedures for cash handling are to be strictly adhered to across 
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Council and should be referred to for guidance. Council has a Cash 
Handling Policy and Internal Control Procedures Manual which should 
be referred to for the correct procedure. 
 
(h) Delegations: There are a number of provisions relating to 
delegations in the Local Government Act and these must be followed. 
Delegations give staff the authority to make certain decisions, perform 
certain functions or undertake certain activities. Delegations must be 
formally documented, granted and retained on file. Delegated 
authority should not be exceeded by any person and each staff 
member is responsible for ensuring they are aware of the level of their 
delegated authority. Delegated authority should only be used in the 
course of undertaking Council business. You should refer to Council’s 
Delegation of Authority Policy and register. 
 
(i) Time Recording: Staff time is a valuable resource. All 
significant staff time is to be accounted for in the course of work. 
Council staff members are required to be accountable for, and 
accurately record their time whilst undertaking Council duties.     
 
(j) Use of Council Resources: Council resources are anything 
which is paid for, owned or controlled by the Council. It includes 
financial, material and human resources. Councillors and staff are 
expected to be efficient, economical and ethical in their use and 
management of Council resources. Council resources should only be 
used for Council purposes and in the public interest. Council’s Code 
of Conduct should be referred to for guidance. 
 
(k) Stock Control: Council has a significant quantity of stock of 
both low and high value in dollar terms. Council management and 
staff should ensure adequate internal controls are enacted to reduce 
the potential for fraudulent activity associated with stock control. 
Purchasing and Acquisition of Goods and Services Policy and the 
Internal Control Procedures Manual should be referred to for 
guidance. 
 
(l) Obtaining Personal Benefit by Provision of Additional 
Service: Council provides a wide range of services to our community. 
In the provision of a service the situation may arise where a Council 
staff member is requested to provide additional services or carry out 
work further that is not programmed or authorised by Council. This 
can provide opportunity for a staff member to seek or receive a 
personal benefit or payment for the provision of the additional service.  
 
Using Council staff time and Council resources to provide a staff 
member with a personal benefit deprives Council of that benefit or 
income. Council's Secondary Employment Policy requires that all 
Council staff declare any work or employment additional to the duties 
required by Council. 
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5. Reporting 
 
Under the Code of Conduct there is an obligation for each Council 
Official to report any improper conduct, which includes suspected 
fraudulent or corrupt behavior or breaches of this Policy. An individual 
may report the matter either internally or externally as outlined below. 
 
You should report your suspicions to only those people who 
absolutely need to know. This protects an individual from allegations 
that may not be proven and prevents the possible destruction of 
evidence.   
 
5.1 Internal Reporting 
 
Councillors, staff and delegates of Council must report, as soon as 
possible, any suspected fraudulent or corrupt behavior, to:- 
 

 Their Supervisor, Manager and/or Departmental Director; or 

 Council’s designated Complaints Coordinator; or 

 General Manager; or 

 Mayor. 
 
Supervisors, Managers, and Departmental Directors have an 
obligation to immediately pass on the reports of suspected fraudulent 
or corrupt behavior or breaches of this Policy to the Complaints 
Coordinator or General Manager.  
 
The only exception to this is where the General Manager is suspected 
of conduct relating to fraud and corruption, in which case the matter 
should be reported to the:- 
 

 Mayor; 

 Council’s designated Complaints Coordinator; 

 Council’s Conduct Review Committee; 

 Independent Commission against Corruption (ICAC); 

 Other relevant external agency.  
 
5.2 External Agencies 
 
Alternatively, matters relating to suspected fraudulent or corrupt 
activities can also be reported to the following external agencies:- 
 

 The Independent Commission Against Corruption (ICAC) – 
Telephone 8281 5999 (in the case of allegations of fraud or 
corruption). 

 The Office of Local Government – Telephone 4428 4100 (in the 
case of allegations relating to pecuniary interests). 

 NSW Ombudsman – Telephone 9286 1000 (conduct of 
Councillors, Council employees and conduct of the Council itself, 
specifically public interest disclosures). 

 NSW Police – Telephone 9281 0000 (in the case of allegations 
relating to fraud or criminal behaviour). 
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 NSW Electoral Commission – Telephone 9290 5999 (in the case 
of allegations relating to election fraud).  

 
6. Responsibilities 
 
6.1 Responsibilities as an Organisation 
 
As an organisation, Council will ensure that:- 

• Relevant risk exposures of significance to the Council are 
identified. The evaluation of risk and assessment of risk is a 
critical determinant in Council’s approach to fraud prevention and 
detection; 

• Relevant legal obligations are monitored to ensure that operating 
procedures and conditions meet these obligations; 

• The Code of Conduct and associated policies are developed and 
publicised within the organisation; 

• Appropriate fraud prevention and detection controls are 
incorporated when developing and maintaining computer and/or 
other systems; 

• Employees are trained and understand relevant Council policies 
and the legislative requirements of protection for informants who 
make protected disclosures under the Public Interest Disclosures 
Act 1994; 

• An environment exists in which fraud and corruption related 
activity is discouraged; and 

• Investigation of allegations is to be undertaken, in the event of a 
report of fraud or corruption related activity, that they are notified 
to the NSW Police, the ICAC, the NSW Electoral Commission 
and/or the Office of Local Government for investigation and/or 
prosecution. 

 
There are a number of specific responsibilities associated with the 
prevention of fraud and corruption related activity. These are set out 
below. 
 
6.2 Councillors 
 
Councillors have responsibility for directing and controlling the affairs 
of Council in accordance with the requirements of the Local 
Government Act 1993. Councillors have an obligation to report 
possible fraud and corruption related activities to the Mayor or 
General Manager. Councillors should also provide support to other 
Councillors, the General Manager and/or staff who may make such 
disclosures or manage such disclosures in the course of their duties.  
 
Councillors must:- 
 

• Be aware of and comply with the requirements of this Policy, 
Council’s Code of Conduct, and all supporting procedures; and 

• Report suspected fraudulent or corrupt behavior or breaches of 
this Policy to the Mayor, or General Manager or external 
agencies. 
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6.3 General Manager 
 
The General Manager has the primary responsibilities for overseeing 
the day-to-day operations of Council, the proper management of 
Council resources, and the development and implementation of 
systems and practices to minimise the risk of fraud and corruption.  
 
In addition to the responsibilities of staff, Managers and Directors, the 
General Manager is responsible for:- 
 

 Implementing fraud control throughout the organisation; 

 Ensuring that, where required, matters reported under this Policy 
or breaches of Council’s Code of Conduct, are properly 
investigated and outcomes of an investigation are reported to 
Council; and 

 Reporting criminal offences to the NSW Police and actual or 
suspected corrupt conduct to the Independent Commission 
against Corruption (ICAC) under Section 11, of the ICAC Act 
1988. 

 
6.4 Directors and Managers  
 
Departmental Directors and other senior management staff are 
required to carry out the duties and functions set out in the policies of 
Council as adopted by Council from time to time. Further, they 
support the General Manager by ensuring that the corporate systems, 
policies and procedures are accountable and implemented, managed, 
reviewed and reported on a regular basis.  
 
In addition to the responsibilities of all staff, Managers, Directors and 
other senior management staff have an obligation to:-  
 

 Ensure any matters of irregularity or suspected fraud or corruption 
reported to them are promptly forwarded to the General Manager 
or Complaints Coordinator and dealt with in accordance with this 
Policy; 

 Ensure that there are adequate measures in place to prevent and 
detect fraud and corruption within their area of responsibility; 

 Make staff aware of this Policy and the procedures required, 
including making them available for training sessions; 

 Ensure staff understand their responsibilities through adequate 
supervision, position descriptions; written procedures and the like; 

 Comply with legislative requirements and Council policies and 
procedures; 

 Respond positively to matters raised and advice provided by the 
internal auditor; NSW Audit Office as external auditor; the Council 
Audit, Risk and Improvement Committee; and other external 
agencies; 

 Proactively encourage staff to raise suspected fraudulent or 
corrupt behavior or breaches of the Policy and to ensure staff are 
supported; and 
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 Set an example by demonstrating principles of ethics, 
accountability and efficiency. 

 
6.5  All Staff  
 
Employees have a duty to ensure they adequately report any 
concerns they may have about the conduct of Council affairs including 
the use of Council assets and resources.  
 
All staff members are responsible for:- 
 

 Being aware of this Policy;  

 Ensuring that they operate in accordance with policy and 
legislative requirements to not participate in fraudulent or corrupt 
behavior; 

 Reporting in accordance with this Policy any suspicion of 
fraudulent or corrupt behavior to the General Manager, 
Complaints Coordinator, and/or Departmental Director; and 

 Reporting to their Manager and/or Supervisor, any deficiencies or 
suspected deficiencies with this Policy or deficiencies with any 
internal control procedures. 

 
6.6 Audit, Risk and Improvement Committee  
 
The Audit, Risk and Improvement Committee is an essential element 
of internal control within the Council. The Committee oversees the 
work of senior management and an internal auditor ensuring the 
independence of this role. The Committee has a role in identifying any 
areas that may be susceptible to fraud and corruption related 
activities for possible audit review. 
 
The Audit, Risk and Improvement Committee’s duties and 
responsibilities in relation to corruption prevention are as follows:- 
 

 Review internal controls, key corporate risks and all audit-related 
matters, as articulated in the Committee’s Charter; 

 Ensure and support the independence and performance of an 
internal auditor and internal audit function; 

 Encourage adherence to, and continuous improvement of, 
Council's policies, procedures, guidelines and practices at all 
levels; 

 Review audit results by receiving, discussing and endorsing the 
internal auditor’s reports; 

 In consultation with management, the NSW Audit Office, and the 
internal auditor, consider the integrity of the Council's financial 
reporting processes, key corporate risks and organisational 
internal controls; 

 Review steps management has taken to monitor, control, and 
report control exposures; 

 Review significant findings reported by the NSW Audit Office as 
external auditor, review internal auditor reports together with 
management’s responses and take appropriate action to ensure 
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these matters are appropriately dealt with; and 

 Review developments in corporate governance, risk management 
and auditing as advised by accountancy, auditing and regulatory 
bodies; i.e. Office of Local Government, to encourage continuous 
improvement and current industry best practice.  

 
The NSW Audit Office Client Service Plan shall articulate audit 
requirements so that there is a reasonable expectation of detecting 
material misstatements in the Financial Statements resulting from 
fraud or corruption, or a breach of legislation. 
 
6.7 Members of the Public  
 
In accordance with the Statement of Business Ethics, Council 
requires all suppliers of goods and services, applicants, consultants, 
contactors, owners and applicants of development applications and 
anyone doing business with Council, to observe the following 
principles:- 
 

• Act ethically and honestly in all dealings with Council; 

• Declare actual or perceived conflicts of interests as soon as the 
conflict becomes apparent; 

• Comply with Council’s procurement and purchasing policies and 
procedures; 

• Provide accurate and reliable information when required; 

• Take all reasonable measures to prevent disclosure of 
confidential Council information; 

• Refrain from engaging in any form of collusive practice including 
offering Councillors, staff and delegates’ inducements or 
incentives designed to improperly influence the conduct of their 
duties; and 

• Assist Council to prevent unethical practices in business 
relationships. 

 
By making this document available publicly Council aims to 
demonstrate to the general community our commitment to addressing 
fraud. Further, there are some aspects of Council’s Policy that do 
seek the involvement of people other than Councillors, staff and 
management. Council also invites members of the public, including 
our customers and service providers, to do the same. If you are not 
employed by Council, but you suspect fraud or corruption that 
involves Council in some way, please report your suspicions to any 
of the following:- 
 

 The General Manager; 

 The Office of the NSW Ombudsman – Telephone 9286 1000; 

 The Independent Commission Against Corruption (ICAC) – 
Telephone 8281 5999 (in the case of allegations of fraud or 
corruption); 

 The Office of Local Government – Telephone 4428 4100 (in the 
case of allegations relating to pecuniary interests); 

 NSW Police – Telephone 9281 0000 (in the case of allegations 



Item: 14.1 Attachment 4.: Audit, Risk and Improvement Committee - 2017-06-21 - Minutes - 
Attachments 

 

 

Ordinary Meeting of Council held on 20 July 2017 Page 369 
 

relating to criminal activity); 

 NSW Electoral Commission – Telephone 9290 5999 (in the case 
of allegations relating to election fraud). 

 
7. Monitoring 
 
Council’s commitment to fraud and corruption control will be met by 
actively investigating allegations of fraud or corrupt activity in a timely 
manner. As appropriate Council will report fraudulent or corrupt 
activity to relevant authorities and/or initiate disciplinary action under 
the Code of Conduct.   
 
The General Manager, assisted by Complaints Coordinator, 
Departmental Directors, Managers, and the Audit, Risk and 
Improvement Committee, will monitor fraud and corruption activities 
and identify and act on any trends that arise. 
 
 
 
8. Protected Disclosures/Whistleblowers 
 
Council is committed to supporting persons who report wrongdoing 
and who have done so voluntarily and in good faith through a 
protective disclosure. Council is committed to the aims and objectives 
of the Public Interest Disclosures Act 1994.  
 
If any person reports suspected fraud or corrupt conduct thorough the 
appropriate channels, as set out above, they may seek protection 
from detrimental action under the Public Interest Disclosures Act 
1994. This protection may apply whether the matter is reported 
internally or externally. 
 
9. Conducting Investigations 
 
9.1 Investigations 
 
On receipt of an allegation of suspected fraudulent or corrupt 
behavior, the General Manager will determine if an investigation 
should be undertaken as well as its nature and scope. The General 
Manager will consult with the Council Complaints Coordinator to 
determine who will conduct the investigation and will give 
consideration to relevant legislation and Council policies in making 
this determination.   
 
The General Manager shall delegate to the Council Complaints 
Coordinator responsibility to instigate an investigation or engage an, 
adequately qualified, independent person as the conduct reviewer. 
The conduct reviewer will conduct an assessment of a complaint and 
investigate an allegation. An investigation will not commence without 
a written delegation from the General Manager to the conduct 
reviewer.  
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The investigation must be impartial, sensitive to the rights of 
individuals and ensure that the purpose of any investigation is to 
discover all relevant facts. 
 
The investigation must follow the following procedures:- 
 
(a)  Inform the person/s against whose interests a decision may be 
made of any allegations of suspected fraud against them and the 
substance of any adverse comment in respect of them;  
 
 
(b)  Provide the person/s with a reasonable opportunity to put their 
case; 
 
(c)  Provide the person/s with union or association representation if 
requested; 
 
(d)  Hear all parties to a matter and consider submissions; 
 
(e)  Make reasonable enquiries before making a recommendation;  
 
(f)  Ensure that no person is involved in inquiries in which they 
have a direct interest; 
 
(g)  Act fairly and without bias; and  
 
(h)  Conduct the inquiries without undue delay.  
 
The Council Complaints Coordinator shall refer any code of conduct 
complaints to the Council appointed panel of conduct reviewers to 
investigate the allegations except where the General Manager and 
Council Complaints Coordinator reasonably believe that a criminal 
offence has been committed. In this instance ICAC will be notified and 
the matter reported to the NSW Police. In such a case Council will 
only investigate sufficiently to form this view leaving further 
investigation to the Police. 
 
9.2 Conduct Review Committee Investigations 
 
Council’s Conduct Review Committee is responsible for making 
enquiries into allegations made against Councillors of suspected fraud 
and investigation of a code of conduct complaint. An allegation made 
against the General Manager of fraud is the responsibility of the 
Council’s Mayor or Complaints Coordinator to undertake a preliminary 
assessment of the complaint. If required a Conduct Review 
Committee investigation will be initiated. 
 
The Conduct Review Committee must comprise three conduct 
reviewers established by the Council from a panel of conduct 
reviewers. The conduct reviewers must have relevant qualifications 
and experience as outlined by the Office of Local Government. 
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Where the Conduct Review Committee finds that a Councillor has 
breached the Code of Conduct, in terms of fraudulent activity, Council 
may declare the following by resolution:- 
 
(a)  Censure the Councillor for misbehaviour in accordance with 
Section 440G, of the Local Government Act 1993;  
 
(b)  Require the Councillor to apologise to any person adversely 
affected by the breach; 
 
(c)  Counsel the Councillor; 
 
(d)  Make public findings of inappropriate conduct; 
 
(e)  Refer the matter to an appropriate investigative body if the 
matter is serious (for example, the Office of Local Government, the 
ICAC, the NSW Ombudsman or the NSW Police); and  
 
(f)  Prosecute for any breach of law. 
 
9.3 External Notifications 
 
The Independent Commission against Corruption Act 1988 requires 
the General Manager to report suspected instances of corrupt 
conduct, including fraud, to the Independent Commission against 
Corruption (ICAC).  
 
9.4 Advice to Supervisors or Managers 
 
Allegations of actual or suspected fraud or corrupt conduct can cause 
stress and disruption in the workplace. Information on investigations 
into allegations of this type should be on a strict ‘need to know’ basis.  
 
Those who report suspicions should be encouraged to provide this 
information to only those people who absolutely need to know. This 
protects people from allegations that may not be proven and prevents 
the possible destruction of evidence. 
 
Who needs to know will vary from case to case. People in a work area 
may not know an investigation is occurring. Supervisor or Managers 
should not promote or tolerate idle gossip. Statements based on 
gossip rather than fact can impede an investigation. 
 
10. Responsible Officer 
 
The Director of Finance and Administration is the officer responsible 
for the Fraud and Corruption Prevention Policy.  
 
These responsibilities specifically include:- 
 

 Ensuring Policy is current and in line with legislation and/or 
Council’s other policies; and 
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 Providing a point of contact for anyone wanting information or 
advice about the meaning and application of this Policy. 

 
11. Review Date 
 
To ensure the Fraud and Corruption Prevention Policy remains 
relevant, it will be reviewed every three (3) years. If legislative 
requirements alter, this Policy should be reviewed immediately to 
accord with these requirements. 
 
12. Record Keeping, Confidentiality and Privacy 
 
Council will maintain effective record keeping systems to demonstrate 
due process has been followed for all actions and decisions arising 
out of the implementation of this Policy. All investigative 
documentation will comply with relevant legislative provisions, will 
remain strictly confidential and will be retained in accordance with the 
NSW State Records Act 1998 in Council’s TRIM electronic document 
management system. Applications to access documentation arising 
out of the implementation of this Policy can be made under Council’s 
Government Information (Public Access) Policy. 
 
13. Breaches and Sanctions 
 
A breach of the Fraud and Corruption Prevention Policy amounts to a 
breach of Council’s Code of Conduct for Councillors, staff and 
delegates and therefore invokes the sanctions as outlined by that 
Code. 
 
Criminal action may be taken against any person found to be in 
breach of any legislation. 
 

14. Relevant Legislation and Council Policies 
 
The following legislation and Council policies that are relevant to this 
Policy include: 
 
The following Legislation effects the operation of this Policy:- 

 Local Government Act 1993;  

 Local Government (General) Regulations 2005; 

 Local Government Amendment (Governance and 
 Planning) Act 2016; 

 NSW Ombudsman Act 1974; 

 Environmental Planning and Assessment Act 1979; 

 Roads Act 1993; 

 Work Health and Safety Act 2011; 

 Fair Work Act 2009; 

 Independent Commission against Corruption Act (ICAC) 
 1988; 

 Public Interest Disclosures Act 1994;  

 Crimes Act 1900; 



Item: 14.1 Attachment 4.: Audit, Risk and Improvement Committee - 2017-06-21 - Minutes - 
Attachments 

 

 

Ordinary Meeting of Council held on 20 July 2017 Page 373 
 

 Risk Management Standard ISO31000-2009; 

 Australian Audit Standard AUS210 / ASA240; 

 Australian Standard on Fraud and Corruption Control  AS8001; 

 Anti Discrimination Act 1977; 

 Trade Practices Act 1974; 

 Equal Employment Opportunity Act 1987; 

 Industrial Relations Act 1996; 

 NSW State Records Act 1998; 

 Local Government (State) Award; 

 Government Information (Public Access) Act 2009; 

 Privacy and Personal Information Protection Act 1998; 

 Code of Conduct for Councillors, staff and delegates of 
 Council; 

 Council’s Code of Meeting Practice; 

 Council’s Code of Business Practice; 

 Council’s Internal Control Procedures Manual; 

 Council’s Integrated Plans; including Community Strategic 
 Plan,  Resourcing Strategy, Delivery Program and 
 Operational  Plan; 

 Payment of Expenses and Provision of Facilities Policy; 

 Interaction between Councillors and Staff Policy; 

 Public Interest Disclosures - Internal Reporting Policy; 

 Government Information (Public Access) Policy and 
 Publication  Guide; 

 Service Delivery Policy; 

 Internet and Email Policy; 

 Social Media Policy; 

 iPad Policy; 

 Bribes, Gifts and Benefits Policy; 

 Complaints Management Policy; 

 Equal Employment Opportunity (EEO) Management Plan; 

 Purchasing - Acquisition of Goods and Services Policy and 
 Procedures; 

 Delegations of Authority Policy and Procedure;  

 Recruitment and Selection Policy; 

 Statement of Ethical Principles; 

 Grievance Policy; 

 Disciplinary Policy;  

 Corporate Credit Card Policy; 

 Secondary Employment Policy; 

 Private Works (Projects and Plant Hire) Policy; 

 Records Management Policy; 

 Private Use of Council Motor Vehicles Policy; 

 Presentations to Council Policy and Procedures; 

 Cash Handling Policy; 

 ‘Fact-Finder - A 20-step guide to conducting an inquiry in 
 your  organisation’ Independent Commission Against 
 Corruption,  November 2003; and 

 “Managing an organisation through an ICAC Investigation: 
 Practical  advice for management’ Independent 

http://www.icac.nsw.gov.au/index.cfm?objectID=E29C64AB-022C-0324-E6675E63FFFD6A8D&NavID=24276998-D0B7-4CD6-F9D478C6A21599CF
http://www.icac.nsw.gov.au/index.cfm?objectID=E29C64AB-022C-0324-E6675E63FFFD6A8D&NavID=24276998-D0B7-4CD6-F9D478C6A21599CF
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 Commission against Corruption, August 2002”. 
 
Variation 
 
Council reserves the right to vary or revoke this policy. 
Appendix 1 
Definition of Corrupt Conduct from Independent Commission 
against Corruption Act, 1988. 
 
Corrupt conduct is defined in the Independent Commission against 
Corruption Act 1988 (ICAC Act 1988) as: 
 
 7 Corrupt conduct 
 
(1) For the purposes of this Act, corrupt conduct is any conduct 
which falls within the description of corrupt conduct in either or both of 
subsections (1) and (2) of section 8, but which is not excluded by 
section 9. 
 
(2) Conduct comprising a conspiracy or attempt to commit or 
engage in conduct that would be corrupt conduct under section 8 (1) 
or (2) shall itself be regarded as corrupt conduct under section 8 (1) or 
(2). 
 
(3) Conduct comprising such a conspiracy or attempt is not 
excluded by section 9 if, had the conspiracy or attempt been brought 
to fruition in further conduct, the further conduct could constitute or 
involve an offence or grounds referred to in that section. 
8 General nature of corrupt conduct 
  
(1) Corrupt conduct is:  
(a) any conduct of any person (whether or not a public official) that 
adversely affects, or that could adversely affect, either directly or 
indirectly, the honest or impartial exercise of official functions by any 
public official, any group or body of public officials or any public 
authority, or 
(b) any conduct of a public official that constitutes or involves the 
dishonest or partial exercise of any of his or her official functions, or 
(c) any conduct of a public official or former public official that 
constitutes or involves a breach of public trust, or 
(d) any conduct of a public official or former public official that 
involves the misuse of information or material that he or she has 
acquired in the course of his or her official functions, whether or not 
for his or her benefit or for the benefit of any other person. 
 
(2) Corrupt conduct is also any conduct of any person (whether or 
not a public official) that adversely affects, or that could adversely 
affect, either directly or indirectly, the exercise of official functions by 
any public official, any group or body of public officials or any public 
authority and which could involve any of the following matters: 
  
(a) official misconduct (including breach of trust, fraud in office, 
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 nonfeasance, misfeasance, malfeasance, oppression, 
 extortion or imposition), 
(b) bribery, 
(c) blackmail, 
(d) obtaining or offering secret commissions, 
(e) fraud, 
(f) theft, 
(g) perverting the course of justice, 
(h) embezzlement, 
(i) election bribery, 
(j) election funding offences, 
(k) election fraud, 
(l) treating, 
(m) tax evasion, 
(n) revenue evasion, 
(o) currency violations, 
(p) illegal drug dealings, 
(q) illegal gambling, 
(r) obtaining financial benefit by vice engaged in by others, 
(s) bankruptcy and company violations, 
(t) harbouring criminals, 
(u) forgery, 
(v) treason or other offences against the Sovereign, 
(w) homicide or violence, 
(x) matters of the same or a similar nature to any listed above, 
(y) any conspiracy or attempt in relation to any of the above. 
 
(3) Conduct may amount to corrupt conduct under this section 
even though it occurred before the commencement of this 
subsection, and it does not matter that some or all of the effects or 
other ingredients necessary to establish such corrupt conduct 
occurred before that commencement and that any person or persons 
involved are no longer public officials. 
 
(4) Conduct committed by or in relation to a person who was not 
or is not a public official may amount to corrupt conduct under this 
section with respect to the exercise of his or her official functions after 
becoming a public official. 
 
(5) Conduct may amount to corrupt conduct under this section 
even though it occurred outside the State or outside Australia, and 
matters listed in subsection (2) refer to:  
(a)   matters arising in the State or matters arising under the law of 
the State, or 
(b)   matters arising outside the State or outside Australia or 
matters arising under the law of the Commonwealth or under any 
other law. 
 
(6) The specific mention of a kind of conduct in a provision of this 
section shall not be regarded as limiting the scope of any other 
provision of this section. 
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9 Limitation on nature of corrupt conduct 
 
(1) Despite section 8, conduct does not amount to corrupt conduct 
unless it could constitute or involve:  
(a)   a criminal offence, or 
(b)   a disciplinary offence, or 
(c)   reasonable grounds for dismissing, dispensing with the 
services of or  otherwise terminating the services of a public 
official, or 
(d)   in the case of conduct of a Minister of the Crown or a member 
of a  House of Parliament—a substantial breach of an applicable 
code of conduct. 
 
(2) It does not matter that proceedings or action for such an 
offence can no longer be brought or continued, or that action for such 
dismissal, dispensing or other termination can no longer be taken. 
 
(3) For the purposes of this section: 
  
applicable code of conduct means, in relation to:  
(a)   a Minister of the Crown—a ministerial code of conduct 
prescribed or adopted for the purposes of this section by the 
regulations, or 
(b)   a member of the Legislative Council or of the Legislative 
Assembly (including a Minister of the Crown)—a code of conduct 
adopted for the purposes of this section by resolution of the House 
concerned. 
 
criminal offence means a criminal offence under the law of the State 
or under any other law relevant to the conduct in question. 
 
disciplinary offence includes any misconduct, irregularity, neglect of 
duty, breach of discipline or other matter that constitutes or may 
constitute grounds for disciplinary action under any law. 
 
(4) Subject to subsection (5), conduct of a Minister of the Crown 
or a member of a House of Parliament which falls within the 
description of corrupt conduct in section 8 is not excluded by this 
section if it is conduct that would cause a reasonable person to 
believe that it would bring the integrity of the office concerned or of 
Parliament into serious disrepute. 
 
(5) Without otherwise limiting the matters that it can under section 
74A (1) include in a report under section 74, the Commission is not 
authorised to include a finding or opinion that a specified person has, 
by engaging in conduct of a kind referred to in subsection (4), 
engaged in corrupt conduct, unless the Commission is satisfied that 
the conduct constitutes a breach of a law (apart from this Act) and the 
Commission identifies that law in the report. 
 
(6) A reference to a disciplinary offence in this section and 
sections 74A and 74B includes a reference to a substantial breach of 



Item: 14.1 Attachment 4.: Audit, Risk and Improvement Committee - 2017-06-21 - Minutes - 
Attachments 

 

 

Ordinary Meeting of Council held on 20 July 2017 Page 377 
 

an applicable requirement of a code of conduct required to be 
complied with under section 440 (5) of the Local Government Act 
1993, but does not include a reference to any other breach of such a 
requirement. 
 

 SECTION 5: ITEMS FOR DISCUSSION  

 Nil  
 
 
THE MEETING CLOSED AT 9.05am 
 
 

Minutes confirmed 20 SEPTEMBER 2017 

…………………………. 
Chairperson 

http://www.legislation.nsw.gov.au/summarize/inforce/s/1/?xref=RecordType%3DACTTOC%20AND%20Year%3D1993%20AND%20Actno%3D30&nohits=y
http://www.legislation.nsw.gov.au/summarize/inforce/s/1/?xref=RecordType%3DACTTOC%20AND%20Year%3D1993%20AND%20Actno%3D30&nohits=y
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MINUTES OF 
THE UPPER LACHLAN SHIRE COUNCIL ACCESS COMMITTEE 

HELD WEDNESDAY 21 JUNE 2017 AT CROOKWELL 

 
Present: Elizabeth Egan, Susan Banfield, Joanne Hillan, Grant Kitchen, 

Graham Croker, Clr Searl, Clr Opie, Phil Newham, & Susan 
Ducksbury 

 
Apologies: Jo Boyce 
 
Meeting commenced at 2.25pm. 
 
Confirmation of Minutes: The minutes from the previous meeting held 15 
January 2016 were confirmed as accurate.  
 
Correspondence:   
 
Nil 
 
Actions from Previous Meeting 
 
i.) That the minutes were confirmed with discussion on the latest updates: 

 
Access to Premises, Orchard Street, Taralga  
 
Footpath Issues – Australia Post  

 
General Business: 
 
Election of a new Chairperson – Karin Schaefer was nominated by 
Elizabeth Egan, Karen accepted the nomination. There being a single 
nomination a vote was not held with Karin elected chairperson of the Access 
Committee. 
 
Documents were provided to the committee members as follows 

 Draft Access Committee Charter 

 Code of Meeting Practice S 355 committees 

 Section 355 Committee policy 

 Code of Conduct Policy and Procedure 
 
Draft Access Committee charter was the subject of detailed discussion 
with a mark-up copy edited on the screen during the meeting. Please 
see attached.  
 
Some discussion around the meaning of declaration of interest in the 
agenda. Members asked for this to be clarified. Section 5.5.3 of the 
Code of Meeting Practice which was distributed on the day see below. 
 
5.5.3 Declaration of Interests 

 
To protect individual members as well as the whole organisation, all 
Committee members should declare their interests in advance.  If a 
potential conflict arises, it should be declared as soon as possible.  
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Where some financial, political or personal benefit is potentially 
involved, Committee members should do one of the following: 
 
a) State their involvement in another organisation or business etc, and 

the committee should be aware of this. 
b) State their involvement and ask that they not take part in discussion 

or decisions about the issues where there could be conflict. 
c) State their other involvements and ask that the group determine 

whether they stay involved, or how they can participate without 
compromise. 

d) State their involvement and that they believe they should resign 
from the committee because of this conflict. 

 
6.1 Disability Inclusion Access Plan - Members were advised that this 
document is no longer a draft as it was endorsed by Council at it’s June 
Meeting. An updated version will include some minor changes. 

6.2 Outdoor Dining Policy – any feedback on this item to be delivered to 
Sue’s email within 1 week for forwarding to Tina.  
 
6.3 Draft Pedestrian Access Mobility Plan (PAMP) & Bike Plan – 

Committee is aware that submissions for this document are have closed but 

members were asked to give this document consideration for the next meeting 

6.4 MLAK Keying for Disabled Toilet in Goulburn St, Crookwell –  
Current instruction to staff is that these toilets be left open in normal hours 

with the lock to be engaged at the end of the day. 

 

Committee to be given a verbal update on Streetscape Progress. 

 
Dates of Future Meetings – Future meetings are to be held bi-monthly.  
 
Next meeting of the Access Committee will be Wednesday 20th July 2017.  
Tina advised she is willing attend the next meeting following Phil’s retirement 
if required. 
 
There being no further business meeting closed at 4.00pm 
 
 
 
Phil Newham 
Director of Works & Operations  
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Present: Graham Jarret(Fire NSW),  Glen Bonomini (Fire NSW), Craig 
Potts (NSW Ambulance Service), Rick (NSW Ambulance 
Service),  Joanna Humphries (SES), Nick Orchard (SES), Aaron 
Smith (LLS), Anne Muir (DPI), John Searl (ULSC), Darren O’ 
Brien (ULSC), Richard Opie (ULSC), Susan Ducksbury (ULSC), 
Phil Newham  (ULSC – LEMO), Jodi Marshall (NSW Police - 
REMO)  

 
Apologies: Ian Kennerley (RFS) on leave and Peter Alley (RFS) has a prior 

engagement 
 
The meeting was opened at 10:00am by the Chairman. 
 
1. Business arising from previous meetings 

 
Nil  

 
2. Hazard & Risk Summary  

  
Discussion, consideration and updating of the Hazard and Risk 
Summary from the distributed draft Emergency Management Plan 
 

3. Emergency Management Plan 
 
Hazard and Risk Summary updated in plan 
 
Draft updated and finalised for submission for review and endorsement 
by the Regional Emergency Management Committee at their meeting 
on 24 July 2017. 
 

4. Consequence Management Guides 
 
Draft documents considered with feedback via the meeting. These 
drafts updated and finalised for submission for review and 
endorsement by the Regional Emergency Management Committee at 
their meeting on 24 July 2017. 

 
 

5. Correspondence  
 

Nil  
 

6. General Business 
 

 
Meeting closed at 12:45pm.  
 
 
 
Phil Newham 
Director of Works & Operations  
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Upper Lachlan Shire Council 

 

MINUTES OF THE UPPER LACHLAN TOURIST ASSOCIATION MEETING 

HELD ON TUESDAY, 27th JUNE 2017, AT CROOKWELL VISITOR 

INFORMATION CENTRE. 

 

Meeting commenced at 1.05pm 

 

Present: Clr John Searl, Clr John Stafford, Clr Ric Opie, Wentworth Hill, Judith 

Basile, Leslie Bush, Andrew Croke, Andrew Warren 

 

1. WELCOME – Clr J.Stafford declared the meeting open. 

 

2. APOLOGIES   

 

Apologies were received from Clr Pam Kensit and Lucy Lindner 

Moved: J.Basile, A.Croke 

 

3. DECLARATIONS OF INTEREST  

 

Nil. 

 

4. MINUTES OF PREVIOUS MEETING 

 

Committee confirmed minutes as accurate without correction 

Moved: J.Searl, W.Hill 

 

5. BUSINESS ARISING 

 

- Taralga Dump Point – TASK – AW-JS to liaise with L.Moloney on site assessment. 

 

6. CORRESPONDENCE 

 
Correspondence Items (a-e) accepted as read. 

Moved: J.Basile, W.Hill 

 

a. CCIA – Community Welcomes Program 

b. CMCA – Gunning RV Friendly 

c. ULSC – Tablelands Way 

d. ARTN – Agri-tourism Project 

e. ARTN – Local Government Spend on Tourism 

 

7. FINANCIAL REPORT   

 

The Upper Lachlan Tourist Association receives the report and notes the information. 

Moved: J.Basile, A.Croke 

 

 

 

8. 2017/18 ULTA STRATEGIC PLAN   
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TASK – AW to advise meeting date for Committee to review draft plan. 

 

9. 2017/18 ULTA MEMBERSHIP PROGRAM   

 

The Upper Lachlan Tourist Association receives the report and approves the 2017/18 

Membership Program. 

Moved: W.Hill, J.Basile 

 

10. CANBERRA CO-OP MARKETING PROJECT   

 

TASK - AW to draft plans based on 4 promotions per year with Canberra Weekly and 

ideally with radio support. Plans to be reviewed at the Strategic Plan review meeting. 

Moved: J.Basile, W.Hill 

 

10. TOURISM ACTIVITY REPORT   

 

The Upper Lachlan Tourist Association receives the report and notes the information. 

Moved: J.Searle, R.Opie 

 

11. GENERAL BUSINESS   

 

- W.Hill advised that the Bloomin Binda festival is to be reinstated 

 

 

Meeting closed 2.25pm 

 

Next meeting will be on Tuesday 8th August at 1pm at Crookwell Visitor 

Information Centre. 
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16 NOTICES OF MOTION  

 

The following item is submitted for consideration - 

 

16.1 Notice of Rescission Motion 384 
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ITEM 16.1 Notice of Rescission Motion 

  
  

I, Councillor John  Searl hereby give notice that at the next Ordinary Meeting of 
Council I will move the following Rescission Motion:- 
 
 

Council Motion 150/17 reads as follows:- 

“The Council meetings be held at the Crookwell Memorial Hall and that the General 
Manager takes appropriate action including all required network connections to use 
the Crookwell Memorial Hall for all the remaining Ordinary Council meetings for this 
year. Any costs required for the network connections to be revoted from Council’s 
Information Technology and Equipment Reserve.” 

“That Council rescind Motion 150/17”; if rescinded it is proposed as follows:- 

“That the Ordinary Council Meetings in Crookwell be held in the Council Chambers”  
 
Dated 6/07/2017 

 
 

 
BACKGROUND 
 
Following the June 2017 Ordinary Meeting of Council held at the Crookwell Memorial 
Hall, comment from the Public Gallery indicated that the venue was cold and that it 
was hard to hear the proceedings of Council. 
 
In view of the above and with regard to the comfort of members of the public who 
attend and the issue of acoustics Council should return to holding meetings in the 
Council Chambers. 
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GENERAL MANAGER’S COMMENT 
 
Any meeting venue alteration is a matter for Council determination. Note: the General 
Manager provided a report “Item 12.4 Council Meetings – Location Options” to the 20 
April 2017 Ordinary Council Meeting. 
 
 

  
ATTACHMENTS 

Nil   
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17 QUESTIONS WITH NOTICE  

 

The following items are submitted for consideration - 

 

17.1 Customer Request Management System 388 

 

17.2 Prell Street Crookwell - Closed to Traffic 389 

 

17.3 2017/2018 Budget for drainage in Collector 390 

 

17.4 Sign on Golspie Road 391 

 

17.5 Goodhew Park Drainage 392 

 

17.6 Goodhew Park Amenities Block 393 

 

17.7 Bunnaby Roadwork time frame 398 

 

17.8 Cricket net replacement 399 

 

17.9 Council Depot Land 400 
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ITEM 17.1 Customer Request Management System 

AUTHOR Councillor Ron Cummins  

  
  

One of the most consistent themes across all the Outreach Meetings 
held this year; was residents complaining that any correspondence 
and/or contact with Council staff continually went unanswered. 
 
Despite the fact that Council has a Service Delivery Policy (20th April, 
2017) which contains a Service Commitment Charter and a Standard of 
Service Action Plan it appears that this policy is not being consistently 
complied with across all areas of Council. 
 
Can the General Manager advise if the introduction of the new CRM 
System and its associated staff training will correct this apparent problem 
with Council’s customer service? 
 
Acting General Manager’s comments: 
 
It was noted that there were a number of isolated instances raised by 
ratepayers at the Community Outreach Meetings of correspondence to 
Council not being responded to in a timely manner. These issues were 
addressed when senior management became aware of the concerns.  
 
The Service Delivery Policy is being applied consistently through all 
Council Departments and the importance of this policy is regularly 
reiterated with staff at Council Departmental meetings. Customer service 
is of paramount importance to Council and all staff. 
 
The Customer Request Management (CRM) project will involve system 
improvements in 2017/2018 to include all Departments. It is envisaged 
that the CRM project implementation, including staff training, will take a 
number of months to become operational. It is expected that compliance 
with the Service Delivery Policy timeframes will be adhered to by all staff.  
  
 

  
ATTACHMENTS 

Nil 
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ITEM 17.2 Prell Street Crookwell - Closed to Traffic 

AUTHOR Councillor Richard Opie  

  
  

Can you please advise when the work will commence to close Prell Street, Crookwell 
to through traffic? 
 
Acting General Manager’s comments: 
  
Council staff will be engaging a contractor to carry out the work (installing guardrail). 
The timing of the work will depend on the availability of the contractor. Before the 
work commences, Council staff will “fine tune” the location of the road closure with 
the affected residents. 
 
 

  
ATTACHMENTS 

Nil 
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ITEM 17.3 2017/2018 Budget for drainage in Collector 

AUTHOR Councillor Richard Opie  

  
  

Can you please explain what Council has planned in the 2017/2018 Budget for urban 
drainage works in the village of Collector? 
 
Acting General Manager’s Comments: 
 
There are no urban drainage / stormwater capital expenditure works identified for the 
village of Collector in the 2017/2018 Operational Plan. In Council’s Delivery Program 
there are capital works identified for Collector stormwater diversion works in 
2019/2020. 
 
 

  
ATTACHMENTS 

Nil 
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ITEM 17.4 Sign on Golspie Road 

AUTHOR Councillor Richard Opie  

  
  

The Director of Works and Operations at the May Council meeting agreed to 
investigate and report back to Council regarding the sign to Golspie on Peelwood 
road not being illuminated and therefore unreadable at night and the tree obscuring 
the sign. Can you please advise what actions if any are been taken to rectify these 
issues? 
 
Acting General Manager’s Comments: 
 
The Director of Works and Operations has obtained quotations for the replacement 
sign. The sign has been procured and will be replaced in the immediate future. The 
trees will be trimmed at the time of installation of the new signs. 
 
 

  
ATTACHMENTS 

Nil 
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ITEM 17.5 Goodhew Park Drainage 

AUTHOR Councillor John Stafford  

  
  

Could Council please be updated on progress re: requirements to enable drainage 
works at Goodhew Park to be undertaken? Will the work be carried out prior to the 
Christmas Holiday Season? 
 
Acting General Manager’s comments 
 
Survey work has been completed for drainage at Goodhew Park, Taralga. The 
design has been commenced. The physical works will be completed in the drier 
months before the Christmas holiday period. 
  
 

  
ATTACHMENTS 

Nil 
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ITEM 17.6 Goodhew Park Amenities Block 

AUTHOR Councillor John Stafford  

  
  

Has any work been undertaken re: the new amenities block at Goodhew Park? When 
can we expect to look at design options with a view to some community consultation? 
 
Acting General Manager’s comments: 
 
Upper Lachlan Shire Council is in the process of making application to the 
Community Building Partnerships grant program in relation to Goodhew Park, 
Taralga, amenities block. This application is due by 9 August 2017. A concept has 
been developed utilising modular building design to support the grant application. 
This building design is attached to this Question with Notice.  
 
There will be an opportunity for community input following the outcome of the grant 
process at which time the design will be finalised. Successful grant applications are 
expected to be announced in November 2017.   
 
  
  
ATTACHMENTS 

1.⇩   Goodhew Park Amenities Design Attachment 

  



Item: 17.6 Attachment 1.: Goodhew Park Amenities Design 
 

 

Ordinary Meeting of Council held on 20 July 2017 Page 394 
 

 



Item: 17.6 Attachment 1.: Goodhew Park Amenities Design 
 

 

Ordinary Meeting of Council held on 20 July 2017 Page 395 
 

 



Item: 17.6 Attachment 1.: Goodhew Park Amenities Design 
 

 

Ordinary Meeting of Council held on 20 July 2017 Page 396 
 

 



Item: 17.6 Attachment 1.: Goodhew Park Amenities Design 
 

 

Ordinary Meeting of Council held on 20 July 2017 Page 397 
 

 



 

Questions With Notice - 20 July 2017 
 

Ordinary Meeting of Council held on 20 July 2017 
Page 398 

ITEM 17.7 Bunnaby Roadwork time frame 

AUTHOR Councillor John Stafford  

  
  

Do we have an estimated time frame for budgeted Bunnaby roadwork to be effected? 
 
 
Acting General Manager’s comments  
 
The works schedule for this project has not yet been determined. It is anticipated the 
project will be completed by mid-2018. Please Note: there are 2016/2017 works 
projects that are not completed yet and their completion will take precedence over 
the Bunnaby Street project in 2017.  
 
 

  
ATTACHMENTS 

Nil 
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ITEM 17.8 Cricket net replacement 

AUTHOR Councillor John Stafford  

  
  

Do we have a time frame for nets at Crookwell cricket practice pitch to be replaced? 
 
Acting General Manager’s comments:  
 
The cricket nets are scheduled to be refurbished prior to the summer cricket season.  
 
 

  
ATTACHMENTS 

Nil 
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ITEM 17.9 Council Depot Land 

AUTHOR Councillor John Stafford  

  
  

Has any work been commenced re: acquiring Crown land that the current works 
depot sits on? Does there need to be any recommendation out of Council?  
 
Acting General Manager’s comments: 
 
Council has made an application for the proposed compulsory acquisition of the 
Crown land relating to the allotments on which Council’s Works Depot site is situated. 
Correspondence was sent to the NSW Department of Industries – Lands on the 22 
June 2017. The land description is Part Lot 7006 DP 1027032 and Lot 7009 DP 
1027045.  
 
No Resolution of Council is necessary at this point in time. 
 
 

  
ATTACHMENTS 

Nil   



 

 

 
 
 
 
 

General Manager's Statement 
 

Confidentiality 
 
 

Councillors and staff are reminded of their obligations in respect to the need for 

confidentiality and not disclose or otherwise misuse the information which is about to 

be discussed, failure to do so could result in a reference to the Pecuniary Interest 

and Disciplinary Tribunal and/or result in a prosecution in accordance with Sec. 664 

of the Act for which the maximum penalty is $5,500. 
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CONFIDENTIAL SESSION 
 

 
Section 10A(2) of the Local Government Act, 1993 provides that Council may, by 
resolution, close to the public so much of its meeting as comprises the receipt or 
discussion of matters as listed in that section, or for any matter that arises during the 
course of business during the meeting that should be treated as confidential in 
accordance with Section 10(2) of the Act. 
 
Council’s Agenda for this meeting contains reports that meet the criteria specified in 
Section 10A(2) of the Act.   To consider these reports in confidential session, Council 
can adopt the following recommendation: 
 
RECOMMENDATION 

That, in accordance with Section 10A(2) of the Local Government Act, 1993, the 
Public and the Press be excluded from the meeting to enable Council to determine 
Item18.118.218.3 in confidential session for the reasons indicated: 

Item  18.1 Building Review Section 355 Committee - Expression of Interest for 
Community Representatives 

This report is considered to be confidential in accordance with Section 
10A(2a) of the Local Government Act, 1993, as it relates to personnel 
matters concerning particular individuals. 

Item  18.2 Disclosure of Pecuniary Interest Legal Advice 

This report is considered to be confidential in accordance with Section 
10A(2g) of the Local Government Act, 1993, as it relates to advice 
concerning litigation, or advice that would otherwise be privileged from 
production in legal proceedings on the ground of legal professional 
privilege. 

Item  18.3 Tender for Hire of Equipment - Plant and Trucks 

This report is considered to be confidential in accordance with Section 
10A(2d(i)) of the Local Government Act, 1993, as it relates to 
commercial information of a confidential nature that would, if disclosed, 
prejudice the commercial position of the person who supplied it. 

This report is considered to be confidential in accordance with Section 
10A(2d(ii)) of the Local Government Act, 1993, as it relates to 
commercial information of a confidential nature that would, if disclosed, 
confer a commercial advantage on a competitor of the council. 

This report is considered to be confidential in accordance with Section 
10A(2d(iii)) of the Local Government Act, 1993, as it relates to 
commercial information of a confidential nature that would, if disclosed, 
reveal a trade secret.  
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18 CONFIDENTIAL SESSION  

 

The following items are submitted for consideration - 

 

18.1 Building Review Section 355 Committee - Expression of 
Interest for Community Representatives  

 

18.2 Disclosure of Pecuniary Interest Legal Advice  

 

18.3 Tender for Hire of Equipment - Plant and Trucks  
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