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ITEM 12.1 Wheeo Road and Peelwood Road School Bus Routes 

FILE REFERENCE I19/624 

AUTHOR Road Safety, Traffic and Assets Officer 

  
ISSUE 
Safety concerns related to school bus raised in Council meeting (min 139/19). 
  

 
RECOMMENDATION That - 
1. Council undertake sealing work on Wheeo Road to minimise safety issues as this 

road is the main connection between Grabben Gullen Road (MR52) and Boorowa 
Road (MR248); 

2. Council lodge a funding application for the sealing of the unsealed section of 
Peelwood Road from Phils River to Peelwood Village.  

 
 

 
BACKGROUND 
 
Council resolved to investigate safety concerns related to school bus runs through 
Wheeo Road and Peelwood Road (min 139/19).  

Both roads have been inspected on 25 July 2019 and 26 July 2019 respectively, as 
per the Council resolution. Wheeo Road was inspected from Grabben Gullen Road to 
Boorowa Road, with Peelwood Road inspected from Laggan Road to Cooksvale Road. 

This report outlines the outcome of the two site investigations. 

REPORT 
 
This report addresses the safety concerns related to school bus routes on Wheeo Road 
and Peelwood Road. Please see attached the two reports for further details of site 
inspection investigations as Attachment 1 and Attachment 2. 
 
The sealing of the unsealed section of Peelwood Road may require up to $18m and 
therefore unlikely to receive funding in the near future. Council may consider splitting 
the project over several years for grant funding. 
 
Wheeo Road is assessed and it is recommended that no further action is taken at this 
point in time and that the condition of the road is monitored and maintained as an 
unsealed road. 
 
POLICY IMPACT 
 
Nil, if adopt the recommendations in this report 
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OPTIONS 
 
The current traffic volume on those two roads are very low therefore it is unlikely to 
receive major funding. Options such as providing school bus stop bays can be 
considered when the traffic volume on those roads are warranted and/or when those 
roads are due for re-construction as unsealed roads in the future. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil, if adopting the recommendations in this report. 
 
 
RECOMMENDATION That - 
1. Council undertake sealing work on Wheeo Road to minimise safety issues as this 

road is the main connection between Grabben Gullen Road (MR52) and Boorowa 
Road (MR248); 

2. Council lodge a funding application for the sealing of the unsealed section of 
Peelwood Road from Phils River to Peelwood Village.  

  
ATTACHMENTS 

1.  Report on Wheeo Road from Grabben Gullen Road to Boorowa 
Road 

Attachment 

2.  Report on Peelwood Road from Laggan Road to Cooksvale 
Road 

Attachment 
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LOCATION:  Wheeo Road from Grabben Gullen Road to Boorowa Road 

 

Map A: segment of Wheeo Road inspected on 25 July 2019 

 

 

Situation: 

This was an item raised from the MANEX Meeting in July 2019. The issue was safety concerns related to the 
school bus on this road. On 25 July 2019, a consultation was conducted with Mr. Collin Pitt (Bus Operator) 
of the school bus on Wheeo Road. Pitt Bus Company has eight stops along Wheeo Road. However, Mr. 
Collin Pitt said he has no safety issue on this road for his school bus. 

 

Investigation: 

A site investigation was conducted on 25 July 2019 by Charlie Xiong, ULSC Road Safety, Traffic and Assets 
Officer. The segment from Grabben Gullen Road to Boorowa Road was inspected. Wheeo Road is a narrow 
road with about six meters width in some segments. Several segments of this road near the villages and main 
intersections are sealed, and the rest is unsealed. There is no shoulder for a school bus to pull-over to be 
outside the travel path. The school bus stops will need to be in the road to pick-up and drop-off students. To 
provide a pull-over bay for a school bus will require significant civil works and changes to the existing open 
drain channels along the road. Some sections of the unsealed segments should be re-graded to provide a 
smoother road surface and control erosion problems. 

Below are photos from the site inspection. 
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Photo 1: northbound on Wheeo Road near Caledonia Street, looking north 

 

 

Photo 2: northbound on Wheeo Road near Grabben Gullen Creek, looking north, start of unsealed segment 
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Photo 3: northbound on Wheeo Road near Bertalba Road, looking north, unsealed segment 

 

 

Photo 4: northbound on Wheeo Road near Hawthornes Tree Road, looking south, sealed segment 
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Photo 5: northbound on Wheeo Road near Wheeo Cementery, looking north, sealed segment 
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Photo 6: northbound on Wheeo Road near Sapphire Road, looking north, sealed segment 

 

 

Photo 7: northbound on Wheeo Road at Sapphire Road, looking south, sealed segment 
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Photo 8: northbound on Wheeo Road near Bevendal Road, looking north, sealed segment 

 

 

Photo 9: on northbound on Wheeo Road at Bevendal Road, looking south, sealed segment 
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Photo 10: on northbound on Wheeo Road just pass Bevendal Road, looking north, unsealed segment 
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Photo 11: on northbound on Wheeo Road, 500 meters north of Bevendal Road, looking north, unsealed 
segment 

 

 

Photo 12: on northbound on Wheeo Road, 1.5km north of Bevendal Road, looking north, unsealed 
segment 
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Photo 13: on northbound on Wheeo Road, 2.5km north of Bevendal Road, looking north, unsealed 
segment 
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Photo 14: on northbound on Wheeo Road, 300m from Boorowa Road, looking  south, unsealed to sealed 
segment 

 

Photo 15: on northbound on Wheeo Road, 100m from Boorowa Road, looking south, sealed segment 
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Photo 16: on northbound on Wheeo Road, looking north to Boorowa Road, sealed segment 

 

 

 

Solutions: 

Wheeo Road is a low traffic volume road. The unsealed sections of Wheeo Road are recommended for re-
graded to provide better drainage and erosion control on the road surface. The road is narrow with steep 
front slopes to the open drainage channels. The construction of pull-over bays for a school bus stop will 
require significant earthworks in addition to the changes of the existing drainage channels. Constructing a 
pull-over bus bay with 3 meters wide and 20 meters long for school bus at each specific location would be 
the ideal solution to address any safety concern for school bus on this road. However, the installation of these 
bays is not cost effective until this road is re-designed up to the standard level so that these bus bays can be 
incorporated into the new design. 

On a low traffic volume road, it is normal for a school bus to stop in the road to drop-off and pick-up students. 
In the future, when safety issues are evidenced on this road, then these pull-over bus bays will be assessed.  
These bus stop bays can be considered when this road is due for re-construction. Wheeo Road is a main 
connection between Grabben Gullen Road (MR52) and Boorowa Road (MR248), it should be programmed 
into the future capital works program for re-construction. 

The ideal option to address school bus safety on the road is to adopt the American model of school bus laws. 
Under these laws, wherever a school bus stops on the road with its flashing stop sign on then traffic from all 
approaches must stop. These school bus laws require drivers to stop and wait for a stopped school bus to 
load or unload and the students are off the road. These school bus laws protect school children on the road. 
All drivers on the road must stop and wait until the school bus moves again; drivers can overtake or pass the 
school bus if this flashing red light is off. Any driver not complying with these school bus laws, can get heavy 
fines, loss of demerit points, and/or license suspension. 
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LOCATION:  Peelwood Road from Laggan Road to Cooksvale Road 

Map A: segment of Peelwood Road inspected on 26 July 2019 
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Situation: 

This report demonstrates traffic safety investigation to the item raised from MANEX Meeting in July 2019. 
The issue was safety concerns related to the school bus on Peelwood road. This road is a school bus route, 
however Council was unable to find out who is the bus operator on this road. Council requested to obtain this 
information from various bus operators, however they have not provided their routes to Council as yet. At this 
point of time, Council is not aware of the current school bus stops on this road. 

 

Investigation: 

A site inspection was conducted on 26 July 2019 by Charlie Xiong, ULSC Road Safety, Traffic and Assets 
Officer. The segment from Laggan Road to Cooksvale Road was inspected. Peelwood Road is a narrow road 
with about eight meters width. This road is sealed to Phils River, and the next 18km to the Peelwood Village 
is unsealed. Another 2km from the Peelwood Village to Cooksvale Road is also unsealed. 

On this road, there is no shoulder for a school bus to pull-over to be outside the travel path. The school bus 
would stop in the road to pick-up and drop-off students. In the existing road features, to provide pull-over 
bays for a school bus will require significant civil works to install the bus bays and to modify the existing open 
drain channels.  

There were other features of the road that will require attention in regard to road safety. These features 
included significant erosion in the unsealed segments of the road, and locations with insufficient clear zones. 
A number of trees and vegetation will need to be cleared or trimmed to improve sight distances, and to 
prevent vehicle from collisions with these roadside hazards. It is recommended that the unsealed sections 
be re-grade or preferably to be sealed to control erosion on the road surface. 

The followings were photos from this site inspection. 

 

Photo 1: northbound on Peelwood Road, at Laggan Hall, looking north 
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Photo 2: northbound on Peelwood Road, by Laggan Cemetery, looking south 

 

Photo 3: northbound on Peelwood Road, at Golspie Road, looking north 
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Photo 3: northbound on Peelwood Road, at Golspie Road, looking south 
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Photo 4: northbound on Peelwood Road, 650m north of Golspie Road, looking north 

 

Photo 5: northbound on Peelwood Road, near Sapling Creek Road, looking north 
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Photo 6: northbound on Peelwood Road, at Fullerton Road, looking south 
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Photo 7: northbound on Peelwood Road, at Fullerton Road, looking north 
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Photo 8: northbound on Peelwood Road, 5km north of Fullerton Road, looking south 

 

 

Photo 9: northbound on Peelwood Road, 300m north of Phils Creek Bridge, looking north 
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Photo 10: northbound on Peelwood Road, at Cooks Vale Creek, looking north 

 

Photo 11: northbound on Peelwood Road, at Flowerburn Road, looking north 
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Photo 12: northbound on Peelwood Road, at Stony Creek, looking north 
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Photo 13: northbound on Peelwood Road, 3km north of Stony Creek, looking north 

 

Photo 14: northbound on Peelwood Road, 300m south of Wangalo Road, looking north 
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Photo 15: northbound on Peelwood Road, at Peelwood Creek Bridge, looking north 

 
Photo 16: northbound on Peelwood Road, at Peelwood Village, looking north 
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Photo 17: northbound on Peelwood Road, at Cooks Vale Road, looking north 

 

Solutions: 

This is a low traffic volume road outside the villages. It is recommended that the unsealed sections on this 
road be re-graded for better drainage and erosion control on the road surface. Providing a pull-over of bus 
bay with 3 meters wide and 20 meters long for school bus would be ideal to address the safety concerns of 
school bus on this road. However, these bays are not viable to construct within the current road features. The 
existing road features include very narrow shoulders with steep front slopes to the open drainage channels. 
Also construction of these bus bays will requires significant earthworks along with major changes to the 
existing drainage channels. Ideally, these bus bays should be incorporated into the new design when this 
road is due for re-construction in the future. 

On a low traffic volume road, it is normal for school bus to stop in the road to drop-off and pick-up students. 
In the future, if traffic volume on this road has increased to a level where evidences of safety are documented, 
then these pull-over bus bays will be considered. For the short-term, it is recommended to seal the section 
from the Peelwood Village to Phils River Bridge where the majority of traffic are generated. The estimated 
cost to seal or upgrade this section would be about $18 million, at $1 million per km. Council is required to 
consider funding this work in its feature program.   

An alternative option is that a pull-over bay (layby) can be provided for a school bus or a large vehicle within 
a property access (driveway) if the design is modified as shown in Figure 1 and Figure 2 (see Guide to Road 
Design Part 4). The typical driveway for a small vehicle (Figure 1) could be modified to a larger radius with a 
taper area (Figure 2) to accommodate a school bus or a large vehicle to safely pull-over. This option will be 
more cost effective in that one bus bay is incorporated into the design of the driveway, and Council would 
only need to install one bay on the other side of the road. The guidelines recommended to have two pull-over 
bays at a location, with one bay per road side. This alternative option can service a school bus, waste bin 
truck, and other large vehicles. 
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The ideal option to address school bus safety on the road is to adopt the American model of school bus laws. 
Under these laws, wherever a school bus stops on the road with its flashing stop sign on then traffic from all 
approaches must stop. These school bus laws require drivers to stop and wait for a stopped school bus to 
load or unload and the students are off the road. These school bus laws protect school children on the road. 
All drivers on the road must stop and wait until the school bus moves again; drivers can overtake or pass the 
school bus if this flashing red light is off. Any driver not complying with these school bus laws, can get heavy 
fines, loss of demerit points, and/or license suspension. 

 

Figure 1: Driveway for small vehicle on a rural road 
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Figure 2: Driveway for large vehicle on a rural road 
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ITEM 12.2 Bridge maintenance works in 2019/2020 Operational Plan  

FILE REFERENCE I19/605 

AUTHOR Director of Infrastructure 

  
ISSUE 
This report provides a broad overview and update of the bridge issues related to load 
limits. 
  

 
RECOMMENDATION That - 
1. Council receives the report and notes that No. 4 of the Council resolution (Min 

1979/19) has now been superseded. 
 

 

 
BACKGROUND 
 
Council resolved to allocate funds to fund the strategy of replacement, repair, testing 
and temporary bypasses based on the following: 
 
1. Permanent upgrade and replacements; 
2. Temporary relief through bypasses, repairs etc.  
 
This report provides an update on the proceedings at the time of the drafting of the 
report. For the most up to date information, please visit Council’s website which is 
being updated several times a day during this time. 
 
Additionally, this report also address Council resolution 200/19 and 179/19 that 
required “the General Manager takes no action in relation to part 4 of Council resolution 
179/19 until the General Manager has submitted a report to Council on the availability 
of funds for implementing Part 4 of Council resolution 179/19 as adopted”. This 
financial part is addressed under financial implications in this report. 
 
REPORT 
 
STRATEGY 1 – PERMANENT REPAIRS AND UPGRADES 
 
Council has requested quotations for the permanent replacement of the following 
bridges: 
 

• Arthursleigh Road/Sandy Creek; 
• Jeffreys Road/Bridgy Creek; 
• Julong Road 1/Crookwell River; 
• Peelwood Road/Unknown Creek; 
• Reids Flat Road/Coates Creek; 
• Wilcox Road/Clifford Creek; 
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Council is considering a decision on these quotations during the September 2019 
Council meeting. 
 
Council will be preparing designs in preparation for the lodgement of funding 
applications for the following bridges: 
 

• Bigga Road/Kangaroo Creek – Council has allocated $1.93 m already; 
• 129 Blue Hills Road/Monkey Creek; 
• 130 Cooksvale Road/ Peelwood Creek; 
• 134 Julong Road 2 / Crookwell River; 
• 136 Peelwood Road/ Peelwood Creek. 

 
STRATEGY 2 – TEMPORARY RELIEF 
 
Council have completed the construction of the following bypass: 
 

• Wilcox Road/Clifford Creek; 
• Bigga Road/Kangaroo Creek. 

 
The following bypasses are currently underway: 
 

• Kangaloolah Road; 
• Woodville Road; 
• Julong Road 1. 

 
The crews are expected to move to Julong Road 2 Bridge as soon as works are 
finished at the locations above. 
 
In order to speed up due process, Council has requested quotations for the following 
bypass works: 
 

• Blue Hills Road/Monkey Creek; 
• Cooksvale Road/Peelwood Creek; 
• Peelwood Road/Peelwood Creek. 

 
Works will commence at these locations after the availability of the contractors has 
been ascertained. 
 
Concrete bridges 
 
Council has conducted tests on two concrete bridges located in Boorowa Road. It is 
likely that the load limits will be removed or at least increased based on the initial 
findings and Council is waiting for the written feedback from the Roads and Maritime 
Services.  
 
For up to date details, it is recommended to visit Council’s website. 
 
POLICY IMPACT 
 
Council has allocated funds and adopted the strategy and staff will implement this 
strategy in accordance with legislation and applicable industry practice. 
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OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Funds are allocated to implement the strategy and there is no requirement to allocate 
further funds at this point in time. 
 
Council did not identify the source of the additional $129,500. However, during the 
Council’s Extraordinary Meeting on 29 August 2019, Council resolved (Min 232/19) as 
follows:  
 
1. Council endorse the strategy of replacement of all timber bridges and provide 

temporary relief as outlined in this report;  
2. Council allocate up to $1.4 million from loan borrowings to fund the timber bridge 

replacements including the following six bridges; Arthursleigh Rd / Sandy Creek, 
Jeffreys Road / Bridgy Creek, Julong Road 1 / Crookwell River, Peelwood Road 
/ unknown creek, Reids Flat Road 2 / Coates Creek and Willcox Rd / Clifford's 
Creek;  

3. Council obtain permission from the Office of Local Government to increase the 
borrowing limit by an additional $1.4 million to fund the replacement of the bridges 
referred to in Recommendation 2;  

4. Council prepare designs and apply for grant funding for the permanent 
replacement of 5 timber bridges including; Bigga Road / Kangaroo Creek, Blue 
Hills Road / Monkey Creek, Cooksvale Road / Peelwood Creek, Julong Road 2 / 
Crookwell River and Peelwood Road / Peelwood Creek;  

5. Council allocate $856,000 from a combination of unrestricted cash reserves 
($346,000), works contingency reserve ($310,000) and Section 94 Funds 
($200,000) to fund the construction of side track bypasses at 7 timber bridge sites 
including; Bigga Road/Kangaroo Creek, Blue Hills Road/Monkey Creek, 
Cooksvale Road/Peelwood Creek, Julong 1/Crookwell River, Julong Road 
2/Crookwell River, Peelwood Road/Peelwood Creek, and Willcox Road/Clifford 
Creek.  

 
The above resolutions provides a firm strategy with respect to the ongoing funding of 
the bridges. Ten of 13 bridges are getting side tracks and the other 3 are getting 
replaced. Therefore maintenance funds required for the bridges as per Council 
resolution no. 4 (Min 179/19) is superseded and not applicable.  
 
Therefore, it is recommended that Council take no action on No. 4 of the Council 
resolution 179/19 as per the Council resolution 200/19. 
 
 
RECOMMENDATION That - 

1. Council receives the report and notes that No. 4 of the Council resolution (Min 
1979/19) has now been superseded. 

  
ATTACHMENTS 
Nil   
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The following items are submitted for consideration - 

 
13.1 Crookwell RV Friendly Park Proposal - Park Street, 

Crookwell 330 
 
13.2 Panel of Code of Conduct - Conduct Reviewers for Council  335 
 
13.3 Review of Council's Government Information (Public Access) 

Policy 342 
 
13.4 Review of Council's Agency Information Guide 350 
 
13.5 Request for Council support for funding applications to 

Stronger Country Communities Fund Round 3 368 
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ITEM 13.1 Crookwell RV Friendly Park Proposal - Park Street, 
Crookwell 

FILE REFERENCE I19/522 

AUTHOR Director of Finance and Administration 

  
ISSUE 
Providing details of the proposal of RV Park in Park Street, Crookwell. 
  

 
RECOMMENDATION That - 
1. Council make application and negotiate for the lease of land, Part Lot 4231 in DP 

1217717, from Transport NSW for the site adjacent to the Crookwell Men’s Shed, 
in Park Street Crookwell, to establish a RV Friendly Park. 

2. Subject to negotiation of a lease with Transport NSW that have terms that are 
acceptable to Council; the expenditure estimate of $130,000 be included in the 
Council 2020/2021 Operational Plan for the lease of Part Lot 4231 in DP 1217717, 
for the construction of the Crookwell RV Park. 

 
 

 
BACKGROUND 
 
The Upper Lachlan Tourist Association adopted a recommendation at the 5 December 
2017 Committee Meeting stating:- 
 
“That Council staff investigate and report to Council on the feasibility of the following 
sites to be used for short term low cost overnight parking (24/48 hours) for self-
contained RV vehicles: 1. Railway land adjacent to the Heritage Railway work shed, 2. 
Council’s off-leash dog park in Hay and Prell Street.” 
 
Council management provided an interim report on the progress of preliminary 
investigations into potential sites for a RV Friendly Town overnight parking site at the 
Ordinary Council Meeting held on 17 May 2018 and resolved to further investigate the 
Public Reserve 71527 in Willis Street Crookwell. The Council Resolution Number 
132/18 states:- 
 
“1. Council receive and note the report as information; 
2. Council staff continue to investigate the potential of the site and prepare a further 

report to Council.” 
 

At the 16 August 2018 Council Meeting, Council resolved under Resolution Number 
241/18 as follows:- 
“That the concept site plan be amended to locate the driveway entry to the RV area to 
the southwest corner of the site away from the existing residence and then the Draft 
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Plan of Management – Public Reserve No. 71527, Willis Park at Hay Street Crookwell, 
be placed on public exhibition for a period of 28 days.” 
 

 
At the Ordinary Meeting of 18 October 2018 Council resolved (Resolution Number 
299/18) stating:-  
 
“1. Council does not proceed with the adoption of the Draft Plan of Management – 
Public Reserve Number 71527, Willis Park at Hay Street Crookwell for a RV Friendly 
Town overnight short stay parking site. 
 
2. Council staff investigates the potential of an area of land west of the Heritage Rail 
site and north of the Men’s Shed within the John Holland railway corridor as an RV 
Friendly Town overnight parking site and prepare a further report to Council.” 

 
REPORT 
 
Council’s Infrastructure Department have prepared a Concept Plan (attached) and a 
costed schedule of works for a proposed Crookwell RV Park on a parcel of land owned 
by Transport for NSW, managed by John Holland, on the corner of Park and Colyer 
Streets, known as Part Lot 4231 in DP 1217717. 
 
The lot is not part of the Heritage Lease issued to the Goulburn Crookwell Heritage 
Railway (GCHR) through John Holland. GCHR are very supportive of the proposal as 
this lot is the only part of the precinct that is not under lease and therefore not 
maintained. In addition, the Crookwell Men’s Shed support the proposal by Council to 
lease this land and establish a RV Park. 
 
Based on preliminary discussions with John Holland, the preparation of a lease 
agreement with Transport NSW may take considerable time to negotiate and finalise. 
In addition, the scope of works necessary include;  site levelling, signage, fencing, 
driveway and road access construction and tree removal at an estimated cost of 
$130,000. This amount is unbudgeted and may be included in a future Council 
Operational Plan. 
 
The Concept Plan was submitted to the Campervan and Motorhome Club of Australia 
Limited (CMCA) for advice and feedback. As with other overnight parking locations 
within the RV Friendly program, including Bigga and Gunning, there are no designated 
parking sites. This is not a requirement of the RV Friendly Town Program, only the 
need to provide the plot of ground capable of taking large vehicles. 
 
The CMCA have advised the site will be acceptable as the overnight parking facility 
within an application to join the RV Friendly Town Program. To apply to the program a 
town must demonstrate the ability to meet the following criteria:- 
 

1. Provision of appropriate parking within the town centre, with access to a 
general shopping area for groceries and fresh produce. 

2. Provision of short term, low cost overnight parking (24/48 hours) for self-
contained recreational vehicles, as close as possible to the CBD. 

3. Access to potable water. 
4. Access to a free dump point at an appropriate location. 
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5. The site must be on even ground and not be prone to bogging or flooding. 
 
The criteria can be met in the town of Crookwell with the construction of the overnight 
RV Parking Facility. 
 
POLICY IMPACT 
 
The proposal is in accordance with the following documents:-  
 

1. The Southern NSW Destination Management Plan 2018-2020 contains a 
Regional Drive Tourism Strategy that calls for the filling of gaps in infrastructure 
for the caravan and camping market including those seeking limited facility, low 
cost options. 

2. The Upper Lachlan 2020 Tourism Strategic Plan identifies the niche market 
opportunity of the Caravan and Camping Market and calls for the ULTA to 
“Initiate and/or support projects to improve caravan and camping facilities”  

 
OPTIONS 
 
Options have been assessed as detailed in the background to this report. Council may 
accept or decline the staff recommendation. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
$130,000 is unbudgeted for the Council 2019/2020 Operational Plan and may be 
considered for inclusion in the 2020/2021 Operational Plan. 
 
 
RECOMMENDATION That - 
1. Council make application and negotiate for the lease of land, Part Lot 4231 in DP 

1217717, from Transport NSW for the site adjacent to the Crookwell Men’s Shed, 
in Park Street Crookwell, to establish a RV Friendly Park. 

2. Subject to negotiation of a lease with Transport NSW that have terms that are 
acceptable to Council; the expenditure estimate of $130,000 be included in the 
Council 2020/2021 Operational Plan for the lease of Part Lot 4231 in DP 
1217717, for the construction of the Crookwell RV Park. 

  
ATTACHMENTS 

1.  Crookwell RV Park Concept Plan Attachment 
2.  Upper Lachlan Shire Council - RV Park Map Proposal - 

September Paper 
Attachment 
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ITEM 13.2 Panel of Code of Conduct - Conduct Reviewers for Council  

FILE REFERENCE I19/591 

AUTHOR Acting General Manager 

  
ISSUE 
Establishment of a Panel of Conduct Reviewers for Upper Lachlan Shire Council in 
accordance with Council Code of Conduct. 
  

 
RECOMMENDATION That – 
 
1. Council in accordance with Part 3, of the Administrative Framework Procedures 
 for the Administration of the Model Code of Conduct for Local Councils, appoints 
 suppliers, for a three year term to expire on 30 June 2022, to a Panel of Conduct 
 Reviewers as follows:- 

• Echidna Associates  

• Meehan and Meehan  

• Applied Integrity Solutions  

• Train Reaction  

• Sinc Solutions  

• Centium  

• O'Connor Marsden  

• Australian Workplace Training  

• Weir Consulting  

• Mediate Today  

• Nemesis Consultancy Group  

• Redenbach Lee Lawyers  
 

 

 
BACKGROUND 
 
In 2013, the former South East Regional Organisation of Councils (SEROC) called for 
expressions of interest from eligible persons to be appointed to a Regional Panel of 
Conduct Reviewers. SEROC endorsed a panel of 10 conduct reviewers for a 4 year 
term which expired 30 September 2017. 
 
The Council Ordinary Meeting held on 18 July 2013 a Council Resolution 230/13 
stated:-  
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“1. That Council enter into an arrangement with SEROC member Councils to share 
a panel of conduct reviewers. 

2. Council adopt the recommended SEROC Regional Panel of Conduct Reviewers 
as its Panel of Conduct Reviewers effective from 30 September 2013.” 

 
The Council Ordinary Meeting held on 17 August 2017 a Council Resolution 255/17 
stated:-  
“That Council in accordance Clause 6.2 (b) of the Procedures for the Administration of 
the Model Code of Conduct for Local Councils in NSW utilise the NSW Procurement 
Prequalification Scheme – Performance and Management Services (Sub-category 4e 
Investigation Services) suppliers list as the appointed new panel of conduct reviewers.” 
 
REPORT 
 
In accordance with the Office of Local Government Procedures for the Administration 
of the Model Code of Conduct for Local Councils in NSW, Part 3 Administrative 
Framework, all NSW councils must by resolution establish a panel of conduct 
reviewers. Council may by resolution, enter into an arrangement with one or more other 
Councils to share a panel of conduct reviewers through a joint organisation of councils. 
 
The Model Code of Conduct for Local Councils in NSW and the Procedures for the 
Administration of the Model Code of Conduct for Local Councils in NSW was adopted 
by Upper Lachlan Shire Council on 21 February 2019. 
 
The Canberra Region Joint Organisation (CRJO) advertised an Expression of Interest 
(EOI) for suppliers of Code of Conduct Review investigation services from 5 April 2019 
through eProcure (electronic tender site) and in the Local Government Tender Section 
of the Sydney Morning Herald in April 2019. The advertisement was also placed on the 
CRJO website and the websites of all Member Councils.  
 
All ten (10) Member Councils participated in the process by advertising the EOI on their 
websites. Bega Valley Shire Council, Eurobodalla Shire Council, Goulburn Mulwaree 
Council, Hilltops Council, Queanbeyan Palerang Regional Council, Upper Lachlan 
Shire Council, Snowy Monaro Regional Council, Snowy Valleys Council, 
Wingecarribee Shire Council, Yass Valley Council. 
 
The Office of Local Government confirmed that placing of the EOI on the Council 
websites met the requirement Part 3.4, of the Administrative Framework, Procedures 
for the Administration of the Model Code of Conduct for Local Councils to advertise 
‘locally’. 
 
There were twenty seven (27) EOI tender submissions received by CRJO and an 
evaluation panel was established comprising the General Manager of Snowy Valleys 
Council, the General Manager of Bega Valley Shire Council and the General Manager 
of Snowy Monaro Regional Council. 
 
The evaluation panel provided a confidential report to CRJO GMAC recommending 
that 20 suppliers be included on the CRJO Panel of Conduct Reviewers. The CRJO 
Board amended GMAC recommendation to accept 12 suppliers as preferred Panel of 
Conduct Reviewers.  
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It should be noted that the evaluation report was provided as a confidential report to 
GMAC as it contained commercial-in-conference information that was provided within 
the EOI submissions.  
 
In summary, 12 of the 27 supplier tenders were recommended to be included on the 
CRJO Panel of Conduct Reviewers. A number of suppliers were excluded as they 
either had limited capacity and/or limited previous professional experience, were 
deemed to represent an unacceptable risk in the quality of service that would be 
expected to be delivered or were not price competitive. 
 
POLICY IMPACT 
Nil 
 
OPTIONS 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
Nil  
 
RECOMMENDATION That – 
 
1. Council in accordance with Part 3, of the Administrative Framework Procedures 
 for the Administration of the Model Code of Conduct for Local Councils, appoints 
 suppliers, for a three year term to expire on 30 June 2022, to a Panel of Conduct 
 Reviewers as follows:- 

• Echidna Associates  

• Meehan and Meehan  

• Applied Integrity Solutions  

• Train Reaction  

• Sinc Solutions  

• Centium  

• O'Connor Marsden  

• Australian Workplace Training  

• Weir Consulting  

• Mediate Today  

• Nemesis Consultancy Group  

• Redenbach Lee Lawyers  
  
ATTACHMENTS 

1.  Office of Local Government - 19-19 Resources to support 
implementation of the new Model Code of Conduct for Local 
Councils in NSW 

Attachment 

2.  Canberra Region Joint Organisation - Conduct of Conduct Panel 
Reviewers 

Attachment 

  



Item: 13.2 Attachment 1.: Office of Local Government - 19-19 Resources to support implementation of the 
new Model Code of Conduct for Local Councils in NSW 

 

 

Ordinary Meeting of Council held on 19 September 2019 Page 338 
 

 
  



Item: 13.2 Attachment 1.: Office of Local Government - 19-19 Resources to support implementation of the 
new Model Code of Conduct for Local Councils in NSW 

 

 

Ordinary Meeting of Council held on 19 September 2019 Page 339 
 

 



Item: 13.2 Attachment 2.: Canberra Region Joint Organisation - Conduct of Conduct Panel Reviewers 
 

 

Ordinary Meeting of Council held on 19 September 2019 Page 340 
 



Item: 13.2 Attachment 2.: Canberra Region Joint Organisation - Conduct of Conduct Panel Reviewers 
 

 

Ordinary Meeting of Council held on 19 September 2019 Page 341 
 



 
Finance and Administration - 19 September 2019 

 

Ordinary Meeting of Council held on 19 September 2019 
Page 342 

 

ITEM 13.3 Review of Council's Government Information (Public 
Access) Policy 

FILE REFERENCE I19/594 

AUTHOR Director of Finance and Administration 

  
ISSUE 
Report to Council providing a review of Council’s Government Information (Public 
Access) Policy (GIPA). 
  

 
RECOMMENDATION That - 
1. Council adopts the reviewed Government Information (Public Access) Policy. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
This report details a review of the Council Government Information (Public Access) 
Policy (GIPA). The Policy is attached with amendments highlighted in yellow.  
 
POLICY IMPACT 
 
Review of Council’s existing Policy. 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 
RECOMMENDATION That - 
1. Council adopts the reviewed Government Information (Public Access) Policy. 
  
ATTACHMENTS 

1.  Government Information (Public Access) Policy GIPA - 20 
August 2015 - Resolution 222/15 - Review 2018 

Attachment 
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ITEM 13.4 Review of Council's Agency Information Guide 

FILE REFERENCE I19/618 

AUTHOR Director of Finance and Administration 

  
ISSUE 
Review and adoption of Council’s Government Information Public Access (GIPA) 
Agency Information Guide.  

 
RECOMMENDATION That - 
1. Council adopt the reviewed Government Information Public Access (GIPA) 

Agency Information Guide. 
 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
It is a requirement under the Government Information (Public Access) Act (GIPA) 2009 
for all public agencies to prepare a GIPA Agency Information Guide and publish it on 
Council’s website. 
 
POLICY IMPACT 
 
Review of the existing Council Agency Information Guide 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 
RECOMMENDATION That - 
Council adopt the reviewed Government Information Public Access (GIPA) Agency 
Information Guide.  
ATTACHMENTS 

1.  GIPA Agency Information Guide September 2019 Attachment 
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UPPER LACHLAN SHIRE COUNCIL - AGENCY INFORMATION GUIDE 
 
Prepared in accordance with the provisions of Section 20, of the NSW Government 
Information (Public Access) Act 2009 (GIPA). 
 
 

Contents 
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HOW MEMBERS OF THE PUBLIC MAY ACCESS AND AMEND COUNCIL 
DOCUMENTS CONCERNING THEIR PERSONAL AFFAIRS ................................ 16 

The Public Officer – Right to Information Officer .................................................. 16 
GIPA ACCESS APPLICATION REVIEW ................................................................. 17 
Contacting the Information and Privacy Commission Office ..................................... 18 

Information and Privacy Commission ................................................................... 18 
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STRUCTURE AND FUNCTIONS OF COUNCIL 
 
Upper Lachlan Shire Council is constituted under the Local Government Act 1993 and 
was proclaimed on 11 February 2004. Upper Lachlan Shire Council is located in the 
Southern Tablelands of New South Wales and the centre of population is Crookwell. 
There are three towns including Crookwell, Gunning and Taralga and ten villages with 
the local government area. 
 

Elected Council 
 
Upper Lachlan Shire Council is an elected body from the residents and ratepayers in 
the Shire and is not divided into wards. The elected Council is comprised of nine 
Councillors. Council elections are held every four years. Councillors biennially elect a 
Mayor and each year elect a Deputy Mayor.  
 
The Councillors were elected in September 2016. The Mayor presides at meetings of 
the Council and carries out the civic functions of the office. 
 
The elected Councillors are available to represent the community views. The elected 
Councillors are detailed as follows:- 
 
Mayor:  Clr John Stafford 
 
Deputy Mayor: Clr John Searl 
 
Councillors:  Clr James Wheelwright 
 
   Clr Brian McCormack 
 
   Clr Paul Culhane 
 
   Clr Darren O’Brien 
 
   Clr Ron Cummins 
 
   Clr Pam Kensit 
 
   Clr Richard Opie 
 
The Council’s Ordinary Meetings are held on the 3rd Thursday of each month from 
6.00pm at the Crookwell Chambers at 44 Spring Street, Crookwell. The November 
Council meeting each year is held in Gunning Council Chambers at 123 Yass Street, 
Gunning.  
 
If the meeting scheduled is varied an advertisement is placed in the Public Notices 
section of the Crookwell Gazette and Goulburn Post newspapers. A public notice is 
also placed in the Gunning Lions Club Noticeboard (printing schedule permitting).
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Organisational Structure 
 
As Council’s principal senior staff officer, the General Manager exercises overall management responsibilities for Council’s operation 
and ensures implementation of Council Resolutions. The General Manager is responsible for the day to day management of the 
Council and reviewing the Upper Lachlan Shire Council’s organisation structure. The organisation structure is set out in Appendix A.  
 
There are three Departments of Council. These Departments include Finance and Administration, Infrastructure and Environment 
and Planning. Council employs 137 full-time equivalent employees. 
 



Item: 13.4 Attachment 1.: GIPA Agency Information Guide September 2019 
 

 

Ordinary Meeting of Council held on 19 September 2019 Page 355 
 

Structure of Council – Appendix A 
 
 
 
 
 
 
 
 
 
 
 

Director of Finance and 
Administration 

Director of Infrastructure Director of Environmental and Planning 

Customer Service 
Payroll 
Administration 
Financial Services 
Accounting 
Information Technology 
Telephone/Switchboard 
Records Management 
Human Resources Management  
Insurances 
Rates and Annual Charges 
Creditors and Debtors 
Business Papers 
Privacy Management 
Staff Training Plans 
Audit and Risk Committee 
Loans/Borrowings  
Investments 

Water Supply Services 
Sewerage Services 
Waste and Recycling Collection 
Waste Management Centres/Tips 
Parks and Gardens/Sportsgrounds 
Swimming Pools (2 Pools) 
Works Depots (2 Depots) 
Plant (Workshop) 
Maintenance (roads, bridges, 
footpaths and kerb and guttering)  
Construction (roads, bridges) 
Contract Management 
PAMP 
Design Works/Engineering Services 
State Emergency Services (SES) 
Rural Fire Service (RFS) 
Aerodrome 

Urban/Rural Planning (Land use) 
Building Control 
Health 
Environmental Planning Control (LEP) 
Pollution Control 
Development Control Plans (DCP) 
Rangers 
Stock Impounding 
Heritage and Conservation 
Regulatory Functions 
Animal Control 
Halls Management 
Companion Animals 
Food and Health Inspections 
State of Environment  
Septic Tank 
Town Planning 
- Community Survey 

Mayor & 
Council 

Council 
Committees 

General 
Manager 

Economic Development, Real Estate Development, Public 
Relations & Media, Governance / Secretariat, Citizenship, 
Mayoral Activities, Leadership Group, Strategy, External 
Liaison, Civic Function, Councillors, Probity and Conduct. 



Item: 13.4 Attachment 1.: GIPA Agency Information Guide September 2019 
 

 

Ordinary Meeting of Council held on 19 September 2019 Page 356 
 

 

Revenue Policy 
Community Strategic Plan 
Delivery Program  
Operational Plan 
Long Term Financial Planning 
Workforce Plan 
Annual Report 
Community Technology Centres 
Library Services (2 Branches) 
Regional Arts (STARTS)  
Tourism Services and ULTA 
Committee 
Events 
Web Page/Internet 
Taralga Community Service 
Centre 
Australia Post Services – Taralga 
Service NSW Agency – Crookwell 
Taxation Compliance 
Cultural Planning 

Infrastructure Plan and Asset 
Management 
Project Management 
Forward Planning 
- Recreation 
- Infrastructure 
Traffic Management 
Subdivision Design  and Construction 
Recreational Planning 
Road Safety 
Cemeteries 
Public Conveniences 
Drainage and Stormwater services 
Private Works 
RMCC RMS Roads Contract 
Roads to Recovery works 
Domestic Waste Management 
Purchasing 
Stores  
Risk Management 
Compliance Framework 
Work Health and Safety (WH&S) 
WH&S Committee 
Consultative Committee  
Caravan Parks 
Gravel Pits 
Compliance Framework 
Geographic Information Systems 
(GIS) 
Section 64 Development Contribution 
Plans 

- Corporate 
Strategic Planning 
- Land use planning 
- Subdivision 
Town Planning 
Council Housing Management 
Ordinance Control 
Licence Monitoring 
Section 94 and Section 94A Development 
Contributions 
Voluntary Planning Agreements 
Community Enhancement Program (CEP) 
Pye Cottage Museum  
Floodplain management 
Social and Community Planning 
Disability Inclusion Action Plan 
Noxious Weeds Control 
Medical Centres 
Buildings and Offices Maintenance 
Rural Addressing 
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Council Functions 
 
SERVICE 
FUNCTIONS 

REGULATORY 
FUNCTIONS 

ANCILLARY 
FUNCTIONS 

REVENUE 
FUNCTIONS 

ADMINISTATIVE 
FUNCTIONS 

ENFORCEMENT 
FUNCTIONS 

Including: 
 
Community health, 
recreation and 
information services 
 
Environmental 
protection 
 
Waste removal and 
disposal 
 
Land and property 
 
Industry and  
Tourism development 
services 
 
Infrastructure, civil 
works and contract 
works 
 
Infrastructure 
Maintenance and 
Construction 
 
Water Supply and 
Sewerage Services 

Including: 
 
Approvals 
 
Orders 
 
Building and 
Planning 
Certificates 
 
Town Planning 
and Zoning 
 
Food Premises 
Inspections 
 
Governance and 
Civic Leadership 

Including: 
 
Resumption of 
land 
 
Powers of entry 
and inspection 
 
Asset 
Management 
 
Animal Control 
 
Engineering 
supervision 

Including: 
 
Revenue Policy 
 
Rates and Annual 
Charges 
 
User Charges 
 
Fees 
 
Borrowings 
 
Investments 
 
Bank 
Reconciliation 

Including: 
 
Workforce 
Planning - 
employment of 
staff 
 
Integrated 
Planning - 
Strategic and 
Operational Plans 
 
Financial 
Reporting 
 
Annual Reports 
 
Accounts Payable 
 
Inventory Control 
 
Financial 
Management  
 
Records 
Management 

Including: 
 
Proceedings for 
breaches of the Local 
Government Act & 
Regulations and other 
Acts & Regulations 
 
Prosecution of 
offences 

 
Recovery of rates and 
charges 
 
Noxious Weeds control 
and inspections 
 
Land and Environment 
Court proceedings 
 
Enforce development 
consent conditions 
 
Enforce public and 
environmental safety 
requirements 
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HOW COUNCIL FUNCTIONS AFFECT MEMBERS OF THE PUBLIC 
 
Impact of Council functions on the public 
 
• Council functions are outlined above. The Upper Lachlan Shire Council performs 

many functions in which it directly interacts with the community. 
 
• As a customer service organisation the majority of activities undertaken by Upper 

Lachlan Shire Council have an impact on the public/community. The functions that 
have wide public effect are as follows:- 

 
• Council has the power to propose zonings for individual properties; 
• Community Planning and Development;  
• The development of land is controlled by Council; 
• Council will classify the way in which public land for which it is responsible 

is used; 
• Council does undertake to construct and/or provide infrastructure for the 

community e.g. public buildings, recreational facilities, roads, car parks, 
footpaths and drainage, water, sewer and waste facilities; 

• Council may make orders concerning certain public nuisances and other 
matters; 

• Council may enter into private land and/or cause certain works to be done 
in certain circumstances; 

• Council will provide and maintain the provision of public facilities; 
• Council shall levy rates and collect certain charges; 
• Council may regulate behaviour in certain public places; 
• Council may regulate certain matters relating to public health; 
• In certain circumstances a Council may seek to acquire private properties; 

and 
• Council may regulate traffic and parking within its area of control. 

 
Council's Finance and Administration Department provides statutory, administrative, 
revenue, service and executive support functions to the community, Councillors and 
Council's other Departments. 
 
Council’s Infrastructure Department provides a broad range of services to construct, 
maintain and improve Council’s assets and civil infrastructure and ancillary functions. 
 
Council’s Environment and Planning Department provides statutory, regulatory, 
ancillary and enforcement functions and services to the community and have regard 
to sustainability, economic growth and heritage. 
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PUBLIC PARTICIPATION IN COUNCIL POLICY DEVELOPMENT 
 
Representation 
 
Local Government is based on the principle of representative democracy. This means 
that the elected Councillors represent the entire community and make decisions on 
their behalf. All residents of the local government area who are on the electoral roll are 
eligible to vote. Residents are able to raise issues with and make representation to the 
elected Councillors. 
 
Eligibility for inclusion on the local government area electoral roll is available to non 
resident land owners, and land occupiers and rate paying lessees within Upper 
Lachlan Shire Council. For inclusion on the electoral roll an application or claim form 
is to be completed within designated timeframes before the local government election. 
 
Council and Committee Meetings  
 
In accordance with Chapter Four, of the Local Government Act 1993, Council has 
adopted a policy outlining ways in which members of the public may become involved 
in the policy making function of Council.  
 
Residents and ratepayers are able to raise issues with, and make representations to, 
the elected Councillors. The Councillors, if they agree with the issue and/or 
representation, may pursue the matter on the resident’s behalf therefore allowing 
members of the public to influence the development of policy. 
 
Notice of Meetings 
 
Ordinary Meetings of Council are conducted on the third Thursday of the month at 
Crookwell. There is one meeting each year in the Gunning Council Chambers. Council 
will continue to hold four (4) community outreach meetings in a year at towns and 
villages including: Crookwell, Gunning, Taralga, Bigga, Collector and Big Hill, to 
facilitate community engagement, involvement and dialogue with Council. Notices of 
Extraordinary Council Meetings are advertised in the Crookwell Gazette and Goulburn 
Post and the Gunning Lions Club Noticeboard in the week prior to the meeting. 
 
Agendas 
 
Meeting agendas, with confidential items excluded, are made available to the public 
for perusal on the Friday preceding the meeting at the Administration offices in 
Crookwell, Gunning, as well as at the Taralga Community Service Centre. All meeting 
business paper agendas and related business paper correspondence, as well as the 
adopted Council Minutes are published and available on Council’s website at 
www.upperlachlan.nsw.gov.au. 
 
Access by the Public at Council Meetings 
 
All meetings of Council and Committees are open to the public except where the 
Council or Committee resolves to commence a Closed Session. 

http://www.upperlachlan.nsw.gov.au/
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Confidential Matters 
 
Upper Lachlan Shire Council is committed to, and has fostered the practice of open 
local governance. Some matters, however, are of a sensitive nature and must be dealt 
with in the Closed Committee of Council. 
 
Whilst Section 10 (1), of the Local Government Act 1993, requires that Council and 
Committee meetings be held open to the press and public, the Council or Committee 
is able to resolve that any item of business be dealt with in Closed Session, pursuant 
to Section 10A (2), of the Local Government Act 1993. 
 
Section 10A (2), of the Local Government Act 1993, also specifies the grounds on 
which a meeting is closed to the public. This must be specified in the decision to close 
the meeting and recorded in the minutes of the meeting. The items considered to be 
of a confidential nature include the following:- 

 
(a)  Personnel matters concerning particular individuals (other than Councillors); 
(b)  The personal hardship of any resident or ratepayer; 
(c)  Information that would, if disclosed, confer a commercial advantage on a person 

with whom the Council is conducting (or proposes to conduct) business; 
(d)  Commercial information of a confidential nature that would, if disclosed: 

(i) Prejudice the commercial position of the person who supplied it, or 
(ii) Confer a commercial advantage on a competitor of the council; or 
(iii) Reveal a trade secret;  

(e)  Information that would, if disclosed, prejudices the maintenance of law; 
(f)  Matters affecting the security of the Council, councillors, council staff or council 

property, 
(g)  Advice concerning litigation, or advice that would otherwise be privileged form 

production in legal proceedings on the ground of legal professional privilege;  
(h)  Information concerning the nature and location of a place or an item of Aboriginal 

significance on community land; and 
(i) Alleged contraventions of any code of conduct requirements applicable under 

Section 440. 
 
Any reports, correspondence or documentation relating to such matters will be 
withheld from the press and public. The General Manager reports to the open Council 
meeting those resolutions made by the Council in Closed Session and such decisions 
are recorded in the Minutes of the Council Meeting. All members of the press and 
public are asked if they object to Council convening to the Closed Committee and state 
their reasons for the objection. 
 

Contacting Residents Involved 
 
Every endeavour is made to inform persons who have a direct involvement in a matter, 
when the matter is to be considered by the Council. These persons are also advised 
of their right to peruse the meeting agenda, attend the meeting and apply to address 
the Council Meeting. 
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Addressing Council 
 
Upper Lachlan Shire Council is always willing to provide access to Councillors for the 
public, but must maintain the rules and conventions set down in the Code of Meeting 
Practice and Local Government Act 1993 and Regulations. Accordingly, the following 
information is provided:- 

 
(a) The Mayor (or Chairperson of the Meeting) has control of the meeting and of public 

access. The Mayor will provide directions for the person to address Council. Such 
directions may include the varying of any part of this policy and any part of the 
guidelines for public access to enable persons with a disability to make an effective 
presentation to the Council. The presentation will end when the Mayor so directs. 

 
(b) The Mayor retains the right to interrupt or close a presentation if it is believed that 

to continue would impinge on the laws of libel or defamation; if the matter is outside 
the guidelines, or if the matter contravenes the Local Government Act or 
Regulations. Accusations or allegations of wrong doing against Council members 
or staff will not be allowed in the presentation section. These matters are to be 
addressed formally in writing to the Mayor, to the General Manager, or to the other 
appropriate bodies. 

 
(c) The Mayor has the right to limit the number of presentations in total or the number 

of presentations on any one issue so that the presentation section does not unduly 
impinge on Council business or is not used for unnecessary repetition or duplication 
of points of view. 

 
(d) In relation to a specific development application any applicants (or their 

representatives) and any persons who have made a submission (or their 
representatives) shall be entitled to seek approval to address Council when that 
development application is reported. Persons who have not made a submission 
and who wish to raise matters after the report to Council has been finalised shall 
be advised of their rights to make representations to individual Councillors but shall 
not be eligible for a public presentation. 
 

Committees of Council 
 
There are avenues for members of the public to personally participate in the policy 
development and functions of Council. Many of Council's committees have 
considerable community and group representation. Committee membership is 
reviewed by Council on an annual basis. A full list of Council Committees is provided 
in Council’s Annual Report. 
 

Consultation and Representation 
 
During the development of policies, plans and strategies, members of the community 
are encouraged to contribute. Opportunities for input include focus groups, surveys, 
public meetings and any methods appropriate to the topic. Council utilises strategies 
outlined in its Community Engagement Strategy and Communications Plan. 
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There are avenues for members of the public to personally participate in the policy 
and procedures development of the Council. Several Council Committees comprise or 
include members of the public. Expressions of interest calling for members of the 
public to participate in and to join various Committees are publicly advertised annually.  
 
Some of these Committees include:- 
 
• Audit, Risk and Improvement Committee; 
• Economic Development Taskforce Committee; 
• Australia Day Committee; 
• Traffic Committee; 
• Access Committee; 
• Upper Lachlan Tourist Association (ULTA); 
• Crookwell and District Art Gallery; 
• YaMad (Youth) Council Committee; 
• Crookwell Memorial Hall Management Committee; 
• Community Technology Centre (CTC) Committee; and 
• Various Public Hall, Showground and Public Cemetery Committees. 
 

Submissions 
 
Members of the public may influence Council decisions concerning matters such as 
the terms of Council’s Operational Plan and Delivery Program, the granting of 
development and building approvals etc., by making submissions, including comments 
on, or objections to, proposals relating to those matters.  

FOUR WAYS TO ACCESS GOVERNMENT INFORMATION  
 
The Government Information (Public Access) Act 2009 establishes four ways for the 
public to access government information from Upper Lachlan Shire Council. The 
means to access information include:- 
 
1. Open Access Information 
 
Council must publish open access information on its website, free of charge. Where it 
is not practical for Council to provide open access information on the website, the 
information will be made available free of charge in at least one other format. Please 
contact Council on (02) 4845 4108 to access information that is not currently available 
on Council’s website. 
 
Open access information such as Council policies, code of conduct, strategic plans 
and disclosure log are all available on our website. 
 
2. Proactive Release of Information 
 
Apart from open access information, Council will release as much other available 
information as possible either free of charge or at the lowest possible cost. There is a 
Mandatory Proactive Release and an Authorised Proactive Release of information. 
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Council has developed a Proactive Release Program for information it holds. This 
program is conducted once a year and a list of information proactively released is 
included in the Council Annual Report each year. 
 
3. Informal Release of Information  
 
Members of the public may contact Council and ask for information. This is known as 
an informal request. Council may release information informally, subject to reasonable 
conditions. Information may be disclosed through informal release where there is no 
third party personal information and consent involved. 
 
4. Formal GIPA Act Access Application for Release of Information  
 
If information cannot be accessed through any of the above ways, a formal GIPA Act 
Access Application may be necessary. This is generally a last resort under the GIPA 
Act 2009, and only necessary if the public are asking for a large volume of information, 
if providing access would involve an extensive search, or if the information you seek 
involves personal or business information about third parties who must be consulted 
before the information can be released.  
 
GIPA Act Access Applications must be in writing, and accompanied by a $30 fee. 
Processing charges of $30 per hour may also be levied, depending on the type and 
amount of information sought. To make a formal GIPA Act Access Application please 
contact Council’s Right to Information Officer on (02) 4845 4108. 

DOCUMENTS OPEN ACCESS INFORMATION HELD BY COUNCIL  
 
Types of Information held by Council 
 
Upper Lachlan Shire Council holds information which relate to a number of varying 
issues. This information includes; policy documents, general information, registers, 
files, guidelines, plans, reports and other information. 
 
There are a number of documents that are available for inspection free of charge 
and/or available on Council’s Website www.upperlachlan.nsw.gov.au. 
 
Council holds documents in both hard copy and electronic form that relate to a number 
of different issues concerning the Upper Lachlan Shire area. The documents included 
below may be available to the public upon request unless there is an overriding public 
interest not to do so. 
 
Council has a register of Policy documents which is maintained by Council’s Executive 
Assistant to the General Manager. The Government Information (Public Access) 
Regulation 2009, Schedule 1, requires the following open access information to be 
mandatorily disclosed on Council’s website:- 
 
1. Open Access Information about Council 
• The model Code of Conduct prescribed under Section 440(1), of the Local 

Government Act 1993; 

http://www.upperlachlan.nsw.gov.au/
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• Council’s adopted Code of Conduct under Section 440(3), of the Local 
Government Act 1993; 

• Code of Meeting Practice;  
• Annual Report; 
• Annual Financial Statements;  
• Auditor’s Report;  
• Council Integrated Plans; including the Community Strategic Plan, Delivery 

Program, Operational Plan and Resource Strategy;  
• Equal Employment Opportunity (EEO) Management Plan; 
• Policy concerning the Payment of Expenses and Provision of Facilities to the 

Mayor and Councillors; 
• Annual Reports of Bodies Exercising Functions Delegated by Council (e.g. 

Section 355/377 Committees); 
• Any Codes referred to in the Local Government Act 1993; 
• Returns of the Interests of Councillors, Designated Persons and Delegates; 
• Agendas, Business Papers and Minutes of Council/Committee Meetings (except 

meetings that are closed to the public);  
• Office of Local Government, NSW Department of Premier and Cabinet 

Representative Reports presented at a meeting of Council in accordance with 
Section 433, of the Local Government Act 1993;  

• Land Register;  
• Register of Investments;  
• Register of Delegations;  
• Register of Graffiti removal works;  
• Register of current Declarations of Disclosures of Political Donations;  
• Register of Voting on Planning Matters kept in accordance with Section 375A, of 

the Local Government Act 1993. 
 
2. Plans and Policies 
• Local Policies adopted by Council concerning approvals and orders;  
• Plans of Management for Community Land; and 
• Environmental Planning Instruments, Development Control Plans and 

Contribution Plans made under the Environmental Planning and Assessment Act 
1979 applying to land in the local authority’s area. 

 
Information about Development Applications (Environmental Planning and 
Assessment Act 1979) and any associated documents received in relation to a 
proposed development 
• Home Warranty Insurance documents;  
• Construction Certificates;  
• Occupation Certificates;  
• Structural Certification Documents;  
• Town Planner Reports;  
• Submissions received on Development Applications;  
• Heritage Consultant Reports;  
• Tree Inspection Consultant Reports;  
• Acoustics Consultant Reports;  
• Land Contamination Consultant Reports;  
• Records of decisions on Development Applications including decisions on 

appeals; and 
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• Records describing the general nature of documents that Council decides to 
exclude from public view after application of public interest test considerations. 

 
Approvals, Orders and Other Documents 
• Applications for Approvals under Part 1 of Chapter 7, of the Local Government 

Act 1993 and any associated documents received in relation to such an 
application;  

• Applications for Approvals under any other Act and any associated documents 
received in relation to such an application;  

• Records of Approvals granted or refused, any variation from Council Policies with 
reasons for the variation, and decisions made on appeals concerning Approvals;  

• Orders given under Part 2 of Chapter 7, of the Local Government Act 1993, and 
any reasons given under Section 136, of the Local Government Act 1993; 

• Orders given under the Authority of any other Act; 
• Records of Building Certificates under the Environmental Planning and 

Assessment Act 1979;  
• Plans of land proposed to be compulsorily acquired by Council;  
• Compulsory Acquisition Notices; and 
• Leases and Licenses for use of Public Land classified as Community Land. 
 
In addition, from time to time Council will make as much other information as possible 
publicly available in an appropriate manner, including on their website. The information 
will be available free of charge or at the lowest reasonable cost. Such other information 
includes frequently requested information or information of public interest that has 
been released as a result of other requests. 
 
Council will require a formal ‘GIPA Access Application’ form to be submitted where the 
information sought:- 
 
• Is of a sensitive nature that requires careful weighing of the considerations in 

favour of and against disclosure, or  
• Contains personal or confidential information about a third party that requires 

consultation, or  
• Would involve an unreasonable amount of time and resources to produce. 
 
Under the GIPA Act 2009 when deciding whether or not to release information, Upper 
Lachlan Shire Council shall consider whether there is an overriding public interest 
against releasing the information. Access to some documents and information held by 
Council may be restricted where it is determined that there is an overriding public 
interest against releasing the information or document. 
 

HOW MEMBERS OF THE PUBLIC MAY ACCESS AND AMEND COUNCIL 
DOCUMENTS CONCERNING THEIR PERSONAL AFFAIRS 
 
As far as practicable, Council documents will be accessible to members of the public 
during office hours. Persons interested in obtaining access to documents or who wish 
to seek an amendment to the Council records concerning their personal affairs should 
contact Council’s Public Officer/Right to Information Officer. 
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The Public Officer – Right to Information Officer 
 
The functions of the Public Officer/Right to Information Officer, are appointed by the 
General Manager in accordance with Section 342, of the Local Government Act 1993, 
are outlined in Section 343, of the Local Government Act 1993, as follows: 
 
• May deal with requests from the public concerning the Council's affairs;  
• Has the responsibility of assisting people to gain access to public documents of 

the Council;  
• May receive submissions made to the Council;  
• May accept service of documents on behalf of the Council;  
• May represent the Council in any legal or other proceedings;  
• Have such other functions as may be conferred or imposed on the Public Officer 

by the General Manager or by or under the Act.  
 
In addition to the above responsibilities the Public Officer/Right to Information Officer 
is responsible for ensuring Council compliance with the GIPA Act. The role includes 
responsibility for receiving, registering and co-ordinating the review of all GIPA Access 
Applications and maintaining a disclosure log of GIPA Access applications. 
 
At Upper Lachlan Shire Council the role of Public Officer/Right to Information Officer 
is the responsibility of the Senior Records Officer, Governance and Records 
Management Coordinator located in the Administration Office at 123 Yass Street, 
GUNNING NSW 2581.   
 
If an applicant wishes to obtain information held by Council please contact the Right 
to Information Officer on (02) 4845 4108 during normal office hours. The Right to 
Information Officer is responsible for determining applications for access to information 
or for the amendment of Council held records. If you have any difficulty in obtaining 
access to Council documents please refer your enquiry to the Public Officer/Right to 
Information Officer. 
 
To make a formal request for access to information under GIPA Act, the ‘GIPA Access 
Application’ form is to be completed and the application fee of $30.00 is to be paid. In 
addition, processing charges may be applicable (there is no GST in relation to these 
charges). An acknowledgement of such application will be provided by Council within 
five working days. 
 
If a fee for photocopies and postage of documents provided under the GIPA Act is 
payable, it will be listed in Council’s annual adopted Operational Plan Schedule of 
Fees and Charges, and is GST inclusive. 

GIPA ACCESS APPLICATION REVIEW 
 
Firstly, all applicants should try to resolve a complaint with Council. An applicant for 
access to information should contact Council directly to find out how to make a 
complaint. 
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If you are dissatisfied with the Council’s decision with regard to a GIPA Access 
Application, there are a number of options available. These include:- 
 

• Seek an internal review through the agency (Council) which you originally 
applied for the information, 

• Approach the NSW Information Commissioner for an external review of the 
Council’s decision, 

• Request a review through NSW Civil and Administrative Tribunal (NCAT). 

Contacting the Information and Privacy Commission Office  
 
If you require any advice or assistance about access to information or information 
regarding the GIPA Act and GIPA Regulations you may contact the Information and 
Privacy Commission as follows:- 
 
Information and Privacy Commission 
 
Postal Address:   GPO Box 7011 

 SYDNEY NSW 2001 
 
Street Address:  Level 11, 1 Castlereagh Street 
    SYDNEY NSW 2000 
 
Telephone Number:  1800 472 679 (free call) 
 
Facsimile Number:   (02) 8114 3756 
 
Email:    ipcinfo@ipc.nsw.gov.au 
 
Website:   www.ipc.nsw.gov.au 
 
Hours of Business:  9am to 5pm, Monday to Friday

mailto:ipcinfo@ipc.nsw.gov.au
http://www.ipc.nsw.gov.au/
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ITEM 13.5 Request for Council support for funding applications to 
Stronger Country Communities Fund Round 3 

FILE REFERENCE I19/600 

AUTHOR Director of Finance and Administration 

  
ISSUE 
This report provides correspondence for Council consideration of requests to provide 
in principle support to four funding applications by community groups to the Stronger 
Country Communities Fund Round 3. 

 
RECOMMENDATION That - 
1. Council provide in principle support to funding applications to the Stronger Country 

Communities Fund Round 3 for the following projects:- 

• Crookwell Golf Club - new concrete pathways at the Crookwell golf course; 

• Collector Community Association - construction and installation of a Multi-
Purpose Court at Collector Oval; 

• Kiamma Creek Landcare Group – construction of a Park Shelter, double 
access barbeque and picnic seating at Pat Cullen Reserve Kiamma Creek; 

• Gunning District Association - Upper Lachlan Youth Social Inclusion Pilot 
Program. 

 

 
BACKGROUND 
 
The NSW Government Stronger Country Communities Fund (SCCF) Round 3 will 
provide $100 million for community projects in regional NSW, with at least $50 million 
for youth-related projects.   
 
SCCF Round 3 opened on 1 July 2019 and will close on 27 September 2019. The 
assessment process will take place between October 2019 and January 2020 with the 
announcement of successful projects from January 2020. 
 
There have been some key changes to SCCF Round 3 funding criteria including:- 
 

• The dedication of $50 million to youth (aged 12 to 24) related projects;  
• Inviting applications from councils and, for the first time, not-for-profit and 

community organisations; 
• The expansion of scope to cover programs and events as well as infrastructure; 
• The extension of the application period to three months giving organisations 

time to submit their applications; 
• Not conducting choice modelling. Applicants will be required to provide 

evidence of community consultation and support for their projects in the 
application; 
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• Extending the funding period from two years to three years to allow applicants 
sufficient time to deliver projects; 

• Funds requested must be over $50,000. 
Funding available for projects in the Upper Lachlan Shire Council local government 
area for SCCF Round 3 totals $785,442. 
 
Funding will be allocated to projects that clearly demonstrate community support for 
projects and align with the program objectives; noting at least 50% of the Round 3 
funding available in the Shire will be allocated to projects supporting young people. 
 
At the 18 July 2019 Ordinary Council Meeting, Resolution Number 183/19 stated that:- 
“Council endorses an application to the Stronger Country Communities Fund Round 3 
for construction of a new amenities block in Gunning Showground.” 
 
In accordance with the Council Resolution; Council Grants Officer is preparing a grant 
application for the construction of a new, purpose build amenities building for the 
Gunning Showground. The building will provide showers, toilets, disabled toilets, 
change rooms with a canteen, equipment storage and meeting area. The project would 
require the demolition of the existing amenities block and minor works to the 
Showground. 
 
It is proposed that the design and budget for the Gunning Showground new amenities 
block project remain within the available SCCF Round 3 funds. Should it be required, 
project scope will be scaled back to meet the available SCCF budget of $785,442. 
 
REPORT 
 
Council has advertised SCCF Round 3 to the community via Facebook, Website and 
through the Grants Officer’s community contacts email list. SCCF Round 3 encourages 
not-for-profit and community organisations to apply directly to the NSW Government 
for projects in the Shire.  
 
Council has received requests from 4 community groups to provide in principle support 
to their project applications to SCCF Round 3. The requests for support are 
Attachments to this report. This report does not make comment on the merits of each 
proposal it is for Council consideration whether to support each project or consider 
giving a priority ranking to each project. 
 
In addition, consideration may be given that by supporting any/or all 4 project 
applications this may adversely impact the chances of success for the Council funding 
application for the Gunning Showground new amenities block. 
 
Proposed project grant applications 
 
The Crookwell Golf Club are making an application for $50,000 to construct new 
concrete pathways replacing old warped synthetic mats and provide an improved 
granite surface around the machinery shed at the Crookwell Golf Course. 
 
The Collector Community Association are making an application for $50,000 for the 
construction and installation of a Multi-Purpose Court including a basketball goal and 
fencing at the Collector Oval as a first stage to a master plan project. 
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The Kiamma Creek Landcare Group are making an application for approximately 
$59,000 to build a new Park Shelter, double access barbeque and seating for up to 20 
people in Kiamma Creek Pat Cullen Reserve in Crookwell.  
 
The Gunning District Association are making an application for $54,000 for a Youth 
Social Inclusion Pilot program. A two year program be developed in partnership with a 
service delivery organisation and community groups employing a Youth Worker to 
facilitate youth activities. This project will be managed by the applicants. 
 
In addition it is anticipated that some resources for project management by Council will 
be necessary for projects taking place on Council owned and/or controlled land. It is 
noted previously, as reported to 18 July 2019 Council Meeting, that the impact on staff 
of project managing 10 smaller SCCF projects from the first 2 rounds is onerous. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
1. Council may choose to provide in principle support to the 4 community projects, in 

writing, to assist their grant applications to SCCF Round 3. 
 

2. Council may choose to provide in principle support to some or none of the 4 
community projects. 

 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
By adopting the recommendation the Council is not directly committing Council funds 
towards the project, however Council staff project management costs will be incurred. 
 
 
RECOMMENDATION That - 
1. Council provide in principle support to funding applications to the Stronger 

Country Communities Fund Round 3 for the following projects:- 

• Crookwell Golf Club - new concrete pathways at the Crookwell golf course; 

• Collector Community Association - construction and installation of a Multi-
Purpose Court at Collector Oval; 

• Kiamma Creek Landcare Group – construction of a Park Shelter, double 
access barbeque and picnic seating at Pat Cullen Reserve Kiamma Creek; 

• Gunning District Association – Upper Lachlan Youth Social Inclusion Pilot 
Program; 
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ATTACHMENTS 
1.  Crookwell Golf Club - Request support for funding application to  

SCC Grant - Aug 2019 
Attachment 

2.  Collector Community Association - Request for Council Support 
- Stronger Country Communities fund round three - 3 September 
2019 

Attachment 

3.  Malcolm Barlow - Pat Cullen Reserve - Grant Request - Shelter 
and BBQ - combined file 

Attachment 

4.  Gunning District Association - Upper Lachlan Shire Youth 
Support Pilot - Combined file 

Attachment 
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26th August 2019 
 
Andrew Croke 
Acting General Manager 
Upper Lachlan Shire Council 
Spring Street 
Crookwell, NSW 2583 
 
Dear Andrew. 
 
Crookwell Golf Club intends applying for a grant via the Stronger Country Community 
Round 3 Funding, closing 27th September 2019. 
 
Our grant application will be asking for funding to replace the current pathways at the 
entrance to the first tee and the pathway between the pump-house and the fourth tee. 
Funding will also be requested to upgrade the surface area at the gate entrance to the 
machinery shed. 
 
The pathways currently have a synthetic mat surface, which has warped and degraded 
over time, and is now uneven and is potentially a fall hazard when wet. Our grant 
application will request funding to replace the existing pathways with concrete 
pathways. 
 
Around the machinery shed we would look to add decomposed granite or similar to 
even out the surface and remove the ruts. 
 
Crookwell Golf Club requests that the Upper Lachlan Shire Council. 
 

1. Provides permission for Crookwell Golf Club to install concrete pathways on the 
golf course and improve the surface around the machinery shed 

2. Endorse and support our funding application. 
 
If you require any further information or clarification please contact me. 
 
Yours sincerely 
 
 
Hal Rikard-Bell 
Treasurer – Crookwell Golf Club 
hal.rikardbell@gmail.com 
0497 600 620 

mailto:hal.rikardbell@gmail.com
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14 GENERAL MANAGER  

 

The following items are submitted for consideration - 

 
14.1 Election of Deputy Mayor (Section 231 of the Local 

Government Act 1993) 424 
 
14.2 Council Agenda Format and Committees Structure 426 
 
14.3 Council Meetings - Calendar Dates, Times and Frequency 449 
 
14.4 Disclosures of Interest by Councillors and Designated 

Persons under Clause 4.21 of the Council Code of Conduct 452 
 
14.5 Review of Council's Questions With Notice Policy 454 
 
14.6 Staff Christmas Function and Christmas Closure 2019 459 
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ITEM 14.1 Election of Deputy Mayor (Section 231 of the Local 
Government Act 1993) 

FILE REFERENCE I19/571 

AUTHOR Acting General Manager 

  
ISSUE 
The election for the position of Deputy Mayor is to be undertaken in accordance with 
Schedule 7, of the Local Government (General) Regulation 2005.  

 
RECOMMENDATION That – 
 

1. Council determine the method of election, being either by preferential ballot, by 
ordinary ballot or by open voting. 

2. The Mayor declares the successful Councillor elected as Deputy Mayor. 
 

 

 
BACKGROUND 
 
The annual election for the position of Deputy Mayor is to be undertaken in accordance 
with Schedule 7, of the Local Government (General) Regulation 2005. 
 
REPORT 
 
A nomination form has been provided to all Councillors and should be delivered or 
provided to the General Manager up until the time of the election to be held on 
Thursday, 19 September 2019, at approximately 6.00pm. 
 
If only one Councillor is nominated, then that Councillor is elected. 
 
If more than one Councillor is nominated, the Council is to resolve whether the election 
is to proceed by preferential ballot, by ordinary ballot or by open voting. 
 
Clause 3, of Schedule 7, of the Local Government (General) Regulation 2005 also 
makes it clear that “ballot” has its normal meaning of secret ballot. 
 
The following recommendation has been prepared on the basis that more than one 
Councillor is nominated for the position of Deputy Mayor. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
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FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 
RECOMMENDATION That – 
 

1. Council determine the method of election, being either by preferential ballot, by 
ordinary ballot or by open voting. 

2. The Mayor declares the successful Councillor elected as Deputy Mayor. 
  
ATTACHMENTS 
Nil 
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ITEM 14.2 Council Agenda Format and Committees Structure 

FILE REFERENCE I19/557 

AUTHOR General Manager 

  
ISSUE 
Providing details regarding a review of the existing Meeting Format, Committee 
Structures, the current Committee memberships and representations/delegations. 
  

 
RECOMMENDATION That – 
 

1. Council adopts Schedule A as the Agenda for the business of the Ordinary 
Meeting of Council. 

 
2. Council adopts Schedule B as being appropriate for the various Committee 

structures, current Committee memberships and appointment of 
representations/delegates. 

 
3. Council appoints the below-mentioned Committees in accordance with Clause 

20.5 of the Upper Lachlan Shire Council Code of Meeting Practice. 
 

 

 
BACKGROUND 
 
Providing details regarding a review of the existing Meeting Format, Committee 
Structures, the current Committee memberships and representations/delegations. 
 
REPORT 
 
Clause 20.5 of the Upper Lachlan Shire Council Code of Meeting Practice provides 
details with respect to the appointment or election of Committees by the Council. 
 
Council may also exercise its functions in accordance with Section 355(b) of the Local 
Government Act, 1993, by appointing a Committee of Council by the Council's powers 
of delegation in accordance with Section 377 of the Act. 
 
Council is required to appoint delegates to various Committees and other community 
organisations and groups. Some of the Council appointments to the organisations are 
for the duration of the Council, whilst others are reviewed on an annual basis. 
 
Council has previously appointed the below-mentioned Committees in accordance with 
Clause 20.5 of the Upper Lachlan Shire Council Code of Meeting Practice. 
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Attached below are revised Schedules A and B in respect of Councils Code of Meeting 
Practice. These schedules have been prepared to include the existing Meeting Format, 
Committee Structure, the current Committee membership and representation/ 
delegations.  
 
To bring the Committee Structure and the current Committee membership up to date, 
there may well be changes to Council delegates to the various Committees that will be 
required and perhaps even the closure of any defunct Council Committee. Council will 
need to consider and resolve the same. 
 
Council holds Community Outreach Meetings (on an as needs basis) in April/May each 
year, at community based locations, for residents within and surrounding the villages 
of Crookwell, Gunning, Taralga, Collector, Bigga and the locality of Big Hill, with an 
aim to obtaining information on items recommended for inclusion in the Draft 
Operational Plan, as part of the public consultation process.  Council meets with the 
local community from 6.30pm till 8.00pm and discusses projects and issues pertinent 
to the local community. 
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SCHEDULE A 
 
AGENDA 
 
Ordinary Council Meetings 
 
Ordinary meetings of Council shall normally be held on the third Thursday of each 
month (excluding January) commencing at 6.00pm (unless otherwise resolved by 
Council), adjourning for a meal break if necessary. 
 
The business of the Ordinary Meeting of Council shall be: 
 

1. Notice of Webcasting/Audio Recording of Meeting 
 

2. Apologies and Leave of Absence  
 
3. Citizenship Ceremony  
 
4. Declarations of Interest 
 
5. Confirmation of Ordinary Meeting Minutes 
 
6. Mayoral Minutes  
 
7. Presentations to Council/Public  
 
8. Correspondence 
 
9. Late Correspondence 
 
10. Reports - Information Only 
 
11. Reports from Environment & Planning 
 
12. Reports from Infrastructure 
 
13. Reports from Finance & Administration 
 
14. Reports from the General Manager 
 
15. Late Reports 
 
16. Reports from Other Committees, Section 355 Committees and Delegates 
 
17. Notices of Motion 
 
18. Questions with Notice 
 
19. Closed Council Reports. 

 
The correspondence reported to Council in the Business Paper shall generally be the 
cover sheet, introduction/precis of the matter, with the whole document tabled at such 
meeting. 
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SCHEDULE B  
 
COMMITTEES, STAFF AND COUNCILLOR MEMBERSHIP 
 
Audit, Risk & Improvement Committee 
 
Function:  
 
The Audit, Risk & Improvement Committee will act as an advisory Committee to Council. 
The primary role of the Committee is to assist Council in the effective operation of its 
responsibilities for financial reporting, risk management, investments, governance, to 
maintain and review the internal control systems and to facilitate the organisation’s ethical 
development. The Audit, Risk & Improvement Committee will liaise with Council’s 
external auditor and internal auditor to facilitate achieving the organisational goals and 
maintaining efficient work practices. 
 
Council Delegates: - Clr Culhane, Clr Wheelwright and Clr Cummins. 
 
Staff Representation (non-voting): - General Manager, Director of Finance & 
Administration, Manager of Finance & Administration and the Asset & Risks 
Coordinator (as required). 
 
Community Representation: Mr William Martin, Mr Malcolm Barlow and Mr Denis 
Marshall. 
 
Meets: Quarterly. 
 
Minute Secretary: Management Accountant. 
 
Code of Conduct Committee/Sole Conduct Reviewers 
 
Function:   
 
The following are the objectives for the Code of Conduct Committee –  
 
 Give consideration to any complaints that may be received by or from Council in 

respect to corrupt conduct, maladministration and waste of public resources.  
 Investigate such complaints and then report upon the findings of such complaints. 
 Maintain close liaison with the NSW Ombudsman and the Independent 

Commission Against Corruption. 
 Advise any complainants of the outcome of such investigation. 
 
In accordance with the “Part 3 Administrative Framework, Procedures for the 
Administration of the Model Code of Conduct”, Council must by resolution establish a 
panel of conduct reviewers. Council may by resolution, enter into an arrangement with 
one or more other Councils to share a panel of conduct reviewers.  
 
At the Council Meeting held on 17 August 2017 under resolution no. 255/17 Council 
resolved that Council in accordance Clause 6.2 (b) of the Procedures for the 
Administration of the Model Code of Conduct for Local Councils in NSW, utilise the 
NSW Procurement Prequalification Scheme – Performance and Management 
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Services (Sub-category 4e Investigation Services) suppliers list as the appointed new 
panel of conduct reviewers. 
 
Panel of Conduct Reviewers/Sole Conduct Reviewer: Selected from the NSW 
Procurement Prequalification Scheme – Performance and Management Services 
(Sub-category 4e Investigation Services) suppliers list, as required. 
 
Council Delegates: Nil. 
 
Meets:  As and when required. 
 
Minute Secretary: Executive Assistant.  
 
Consultative Committee 
 
Function: 
 
To provide a forum for consultation between Council and its employees to positively 
co-operate in the implementation of award restructuring and ensuing workplace reform 
to enhance the efficiency and productivity of the Council and to provide employees 
with access to career opportunities and more fulfilling, varied and better paid jobs. 
 
In an advisory capacity only, to consider:- 
 Commitment to equal employment opportunity principles. 
 New work function descriptions. 
 Organisation structure. 
 Personnel policies and practices and employment arrangements. 
 Work and Management practices and employment arrangements. 
 Skills audit and job analysis. 
 Council competency standards for progression within the skills - based award. 
 Multi-skilling opportunities. 
 New career paths within the terms of the skills-based award. 
 Council agreements which may include such items as:- 

− hours of work; 
− training; 
− performance; 
− local conditions; 
− salary points; and 
− work practices. 

 
Minute Secretary:  Executive Assistant. 
 
Meets:  First Monday bi-monthly at 11.00am. 
 
Staff Representation: David Scott (Chair), Susie Pearman, Chris Wray, Michael 
Wilson, Rodney Stephenson (LGEA), Brian Smithers (DEPA), General Manager, 
Director of Environment & Planning, Director of Infrastructure, Manager of Finance & 
Administration, Human Resource Coordinator (Management). 
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Performance Review Committee - General Manager 
 
Function:  
 To assess the performance of the General Manager against agreed objectives and 

performance criteria.   
 Council is in compliance with Circular 07-52 from the Director General of the 

Department of Local Government directing that the whole process of performance 
management be delegated to a Performance Review Panel, including decisions 
about performance, any actions that should be taken, and the determination of the 
new performance agreement.  

 Whilst the Council can undertake the performance management of its General 
Manager, it delegates this task to the Performance Review Panel.  

 It is Council practice to enable Councillors not on the Panel to provide feedback to 
the Mayor in the week prior to each performance review. 

 The Performance Review Panel provides a superior forum for constructive 
discussion and feedback. 

 The result of the Performance Review will be reported to a closed meeting of 
Council.  

 As per the Department of Local Government Circular 07-52 direction, the report in 
the closed meeting of Council is not to be an opportunity to debate the results, or 
re-enact the performance management of the General Manager. 

 
Council Delegates: The Mayor, Deputy Mayor, Clr O’Brien and Clr Searl. 
 
Meets: Annually (each February). 
 
Local Traffic Committee 
 
Function: 
 
Primarily a technical review committee that advises Council on traffic related matters 
in the Upper Lachlan Shire Council area. 
 
Note: Where Council decides to act contrary to the Traffic Committee advice, 
written notification must be provided to the Roads and Maritime Service and to 
the NSW Police Force with no further action taken within 14 days from the date 
of written notification. 
 
Council Delegate: Clr McCormack; (Clr Searl and Clr Cummins as alternate 
representatives). 
 
Meets: Quarterly 
 
Minute Secretary: Engineering Executive Assistant 
 
Other Representation: RMS representative (1), Police Representative (1) and Local 
Members Representatives (2). 
 
Other Staff Involved: Director of Infrastructure, Manager of Infrastructure Delivery, 
WHS Coordinator, and Assets & Risk Management Coordinator (as required). 
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Workplace Health and Safety Committee 
 
Function: 
 
In an advisory capacity to: 
 
 Keep under review the measures taken to ensure the health and safety of the 

persons at the place of work; 
 Investigate any matter at the place of work which a member of the Committee or a 

person employed there at considers is not safe or is a risk to health, and which has 
been brought to the attention of the employer; 

 Attempt to resolve any such matter but, if it is unable to do so, shall request an 
inspector under the associated work health and safety legislation to undertake an 
inspection of the place of work for the purpose; 

 Assist in the development of an appropriate recording system of accidents and 
hazardous situations in respect of the place of work; 

 Assist in the development of safe working environment and safe systems of work; 
 Monitor the measures taken to ensure the proper use, maintenance and, if 

necessary, replacement of equipment considered likely to create hazardous 
situations; 

 Make such recommendations as it thinks appropriate to ensure the health and 
safety of persons at that place of work. 

 
Meets: First Monday bi-monthly at 9.30am. 
 
Minutes Secretary: Executive Assistant. 
 
Staff Representation: M Wilson - Chairperson (Works Staff), S Poidevin (Works 
Staff), S Hassett (Engineering Assistant), S Roberts (Works Staff), S Bill (Noxious 
Weeds), P Cramp (Workshop), Ellie McGeechan (Store), K Kara (Human Resources 
Coordinator), B Churchill (WH&S Coordinator), General Manager (Management), 
Director of Infrastructure and Manager of Infrastructure Delivery (Management). 
 
SECTION 355 COMMITTEES 
 
Access Committee 
 
Functions of the Committee: Provide input to Council on access issues and to assist 
with the ongoing development of the Disability Action Plan. 
 
Council Delegate: Clr Searl, Clr Opie, Clr Kensit and Clr Wheelwright (as alternate 
representative). 
 
Minute Secretary: Engineering Executive Assistant.  
 
Staff Representation: Director of Infrastructure and Director of Environment & 
Planning (where required). 
 
Meets: Quarterly 
 
 



General Manager 
COUNCIL AGENDA FORMAT AND COMMITTEES STRUCTURE cont’d 
 

Ordinary Meeting of Council held on 19 September 2019 
Page 433 

Biala Wind Farm Community Enhancement Fund Committee 
 
Function:  To provide recommendations to Council prioritising available project 
funding involving the Community Enhancement Program for the benefit of the eligible 
target community. 
 
Council Delegate: Mayor or Clr ??? (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Two vacancies (EOI’s yet to be advertised). 
 
Wind Farm Representation: To be announced (Biala Wind Farm representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Bigga Memorial Hall Committee 
 
Functions of the Committee:  The care, control and management of the Bigga 
Memorial Hall in accordance with the requirements of the Local Government Act and 
Regulations, 1993, Council policies and within the funds voted by Council. 
 
Council Delegate: Clr Wheelwright. 
 
Staff Representation: Director of Environment & Planning (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Binda Cemetery Committee 
 
Functions of the Committee:  The care control and management of the Binda 
Cemetery in accordance with the requirements of the Local Government Act and 
Regulations, 1993, Council policies and within the funds voted by Council. 
 
Council Delegate: Clr Wheelwright. 
 
Staff Representation: Director of Infrastructure (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Binda Hall Committee 
 
Functions of the Committee:  The care control and management of the Binda Hall in 
accordance with the requirements of the Local Government Act and Regulations, 1993, 
Council policies and within the funds voted by Council. 
 
Council Delegate: Clr Wheelwright. 
 
Staff Representation: Director of Environment & Planning (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
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Breadalbane Community Hall Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Breadalbane Community Hall in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any funds that may 
be voted by Council from time to time.  
 
Council Delegate: Clr Searl. 
 
Staff Representation: Director of Environment & Planning (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Building Review Committee 
 
Functions of the Committee: To provide recommendations to Council on options for 
possible locations for a possible relocation of the Works Depot in accordance with the 
requirements of the Local Government Act and Regulations, 1993, Council policies 
and within any funds that may be voted by Council from time to time. 
 
Council Delegates: Clr Opie, Clr Cummins and Clr Kensit. 
 
Staff Representation: - General Manager, Director of Infrastructure, Director of 
Environment & Planning and Director of Finance & Administration. 
 
Community Representation: Mr Jerome Rowley and Mr Sean Proudman. 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Collector Oval Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Collector Oval in accordance with the requirements of the Local Government Act and 
Regulations, 1993, Council policies and within any funds that may be voted by Council 
from time to time.  
 
Council Delegate: Clr Searl. 
 
Staff Representation: Director of Infrastructure (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Collector Pumpkin Festival 
 
Functions of the Committee: The care, control, management and organisation of the 
Collector Pumpkin Festival in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any funds that may 
be voted by Council from time to time.  
 
Council Delegate:  Clr Searl and Clr Opie (as alternate representative). 
 
Staff Representation: Tourism Manager and Tourism Officer (as required). 
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Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Collector Wind Farm Community Enhancement Fund Committee 
 
Function:  To provide recommendations to Council prioritising available project 
funding involving the Community Enhancement Program for the benefit of the eligible 
target community. 
 
Council Delegate: Mayor and Clr Searl (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Two vacancies (EOI’s yet to be advertised). 
 
Wind Farm Representation: To be announced (Collector Wind Farm representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Community Technology Centre Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Community Technology Centres in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any funds that may 
be voted by Council from time to time.  
Council Delegate: Clr Opie. 
 
Staff Representation: - Director of Finance & Administration. 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Crookwell & District Arts Gallery 
 
Functions of the Committee: The care, control, management and organisation of the 
Crookwell Arts Gallery in accordance with the requirements of the Local Government 
Act and Regulations, 1993, Council policies and within any funds that may be voted by 
Council from time to time.  
 
Council Delegate:  Clr Kensit. 
 
Staff Representation: - None. 
 
Meets: Monthly. 
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Crookwell & District Historical Society 
 
Functions of the Committee:  The care control and management of the history of the 
Crookwell portion of the area in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within the funds voted by 
Council. 
 
Council Delegate: Clr Kensit and Clr Culhane (as alternate representative). 
 
Meets:  Second Thursday of each month. 
 
Crookwell II & III Wind Farms Community Enhancement Fund Committee 
 
Function: To provide recommendations to Council prioritising available project funding 
involving the Community Enhancement Program for the benefit of the eligible target 
community. 
 
Council Delegates: Clr Culhane and Clr Cummins (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Katrina Nixon and One vacancy (EOI’s advertised). 
 
Wind Farm Representation: To be announced (Crookwell II Wind Farm 
representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Crookwell Potato Festival Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
annual Crookwell Potato Festival in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any budget that is 
voted by Council annually.  
 
Council Delegate: Clr Opie, Clr Kensit and Clr Culhane (as alternate representative). 
 
Staff Representation: - Tourism Manager and Tourism Officer. 
 
Meets: As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Crookwell Memorial Hall Committee 
 
Functions of the Committee: The care, control and management of the Crookwell 
Memorial Hall in accordance with the requirements of the Local Government Act and 
Regulations, 1993, Council policies and within the funds voted by Council.  
Responsibility for the care, control and management of the Crookwell Memorial Hall 
for a period of five years from 1 September 2008 in accordance with the Management 
arrangement with Council. 
 
Council Delegate:  Clr O’Brien. 
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Staff Representation: - Director of Environment & Planning and Manager of Library 
Services (as required). 
 
Meets:  Bi-monthly 
 
Cullerin Wind Farm Community Enhancement Fund Committee 
 
Function: To provide recommendations to Council prioritising available project funding 
involving the Community Enhancement Program for the benefit of the eligible target 
community. 
 
Council Delegates: Mayor and Clr Searl (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Mrs J Boyce and Mr M Coley. 
Wind Farm Representation: Ms Katrina Nelson (Cullerin Wind Farm representative) 
and Mrs Rachael Foley (as alternate representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Economic Development Task Force Committee 
 
Function: To consider and improve economic development strategies for the Upper 
Lachlan Shire, to act as an umbrella group for other organisations in the Shire with the 
Taskforce's aims being: 
 

• To work closely with Shire staff and Council, especially the Environment and 
Planning Department via the Economic Development Officer. 

• To develop and pursue strategies to improve the services, infrastructure and 
lifestyle of the shire. 

• To increase the job opportunities in the Shire allowing existing businesses to 
be successful and expand. 

• To increase the population of the shire in a controlled manner by promoting 
the residential qualities, relaxed lifestyle and attractiveness of the area. 

• To identify, plan and attract professionals, businesses and light industry to the 
Shire. 

• To build on the Shire’s rural strengths. 
 
Council Delegates: Clr Opie (Chair), Clr Stafford and Clr Searl. 
 
Staff Representation: Economic Development Officer and Director of Environment & 
Planning. 
 
Community Representation: Mr Andrew Linder and Ms Catherine Duff. 
 
Meets: As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
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Gullen Range Wind Farm Community Enhancement Fund Committee 
 
Function:  To provide recommendations to Council prioritising available project 
funding involving the Community Enhancement Program for the benefit of the eligible 
target community. 
 
Council Delegate: Mayor or Clr Culhane (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Mr Floyd Davies and Mr David Johnson. 
 
Goulburn Mulwaree Representation: Mr Scott Martin. 
 
Wind Farm Representation: Mr Derek Powell (Gullen Range Wind Farm 
representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Gunning Golf Club Management Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Gunning Golf Club in accordance with the requirements of the Local Government Act 
and Regulations, 1993, Council policies and within any funds that may be voted by 
Council from time to time.  
 
Council Delegate: Clr Searl. 
 
Staff Representation:  Director of Infrastructure (where required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Gunning Shire Hall and Showground Precinct Advisory Committee 
 
Functions of the Committee: To provide advice with respect to the care, control, 
management and organisation of the Gunning Shire Hall and Showground Precinct in 
accordance with the requirements of the Local Government Act and Regulations, 1993, 
Council policies and within any funds that may be voted by Council from time to time.  
 
Council Delegate:  Clr Searl. 
 
Staff Representation: Director of Infrastructure and Director of Environment & 
Planning (as required). 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Pool Review Committee 
 
Functions of the Committee: To provide advice with respect to the investigation of a 
hydrotherapy pool, a heated pool and the performance and adequacy of the existing 
pools within the Upper Lachlan Shire Council local government area.  
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Council Delegate:  Clr Culhane and Clr Kensit. 
 
Staff Representation: Director of Infrastructure and Manager of Operations (as 
required). 
 
Community Representation: Mr John Oke and Mrs Julie Simpson. 
 
Meets:  As required. 
 
Pye Cottage Precinct Committee 
 
Functions of the Committee: To provide advice with respect to the care, control, 
management and organisation of the Pye Cottage and Precinct in accordance with the 
requirements of the Local Government Act and Regulations, 1993, Council policies 
and within any funds that may be voted by Council from time to time.  
 
Council Delegate:  Clr Searl. 
 
Staff Representation: Director of Infrastructure and Director of Environment & 
Planning (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Rye Park Wind Farm Community Enhancement Fund Committee 
 
Function:  To provide recommendations to Council prioritising available project 
funding involving the Community Enhancement Program for the benefit of the eligible 
target community. 
 
Council Delegate: Mayor or Clr Wheelwright (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Two vacancies (EOI’s yet to be advertised). 
 
Wind Farm Representation: To be announced (Rye Park Wind Farm representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Sport & Recreation Committee 
 
Function: To advise Council on matters involving the use, maintenance and 
improvement of Sporting Fields and Recreational Facilities throughout the Upper 
Lachlan Shire. 
 
Council Delegates: Clr Culhane (Chair), Clr O’Brien, Clr Stafford and Clr Opie. 
 
Minute Secretary: Engineering Executive Assistant.  
 
Staff Representation:  Manager of Infrastructure Delivery, Parks & Gardens 
Supervisor and Director of Infrastructure (where required). 
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Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Stonequarry Cemetery Committee 
 
Functions of the Committee: The care control and management of the Stonequarry 
Cemetery in accordance with the requirements of the Local Government Act and 
Regulations, 1993, Council policies and within the funds voted by Council. 
 
Council Delegate: Clr Stafford. 
 
Staff Representation: Director of Infrastructure (where required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Streetscape Committee 
 
Functions of the Committee: To provide higher level guidance and advice (not on 
operational matters) in relation to the Streetscape Project to Council and to act as a 
conduit between the Community and Council’s Project Control Group that is 
responsible for delivering the Streetscape Project in accordance with the requirements 
of the Local Government Act and Regulations, 1993, Council policies and within the 
funds voted by Council. 
 
Council Delegates: Clr Cummins, Clr Searl and Clr Stafford. 
 
Staff Representation: Director of Infrastructure, Project Manager and General 
Manager (where required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Taralga War Memorial Hall Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Taralga Memorial Hall in accordance with the requirements of the Local Government 
Act and Regulations, 1993, Council policies and within any funds that may be voted by 
Council from time to time.  
 
Council Delegate:  Clr Stafford. 
 
Staff Representation: Director of Environment & Planning (when required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Taralga Wind Farm Community Enhancement Fund Committee 
 
Function: To provide recommendations to Council prioritising available project funding 
involving the Community Enhancement Program for the benefit of the eligible target 
community. 
 
Council Delegate: Mayor or Clr Stafford (as alternate representative). 
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Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Mr Brian Moloney and Mr Craig Croker. 
 
Wind Farm Representation: Mr Derek Dymond. 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Tony Foley Memorial Gunning District Community Centre Committee 
 
Functions of the Committee:  The care control and management of the Tony Foley 
Memorial Gunning District Community Centre in accordance with the requirements of 
the Local Government Act and Regulations, 1993, Council policies and within the funds 
voted by Council. 
 
Council Delegate: Clr Searl. 
 
Staff Representation: Director of Environment & Planning (where required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Tuena Hall and Recreation Area Committee 
 
Functions of the Committee:  The care control and management of the Tuena Hall 
and Recreation Area in accordance with the requirements of the Local Government 
Act and Regulations, 1993, Council policies and within the funds voted by Council. 
 
Council Delegate: Clr Wheelwright. 
 
Staff Representation: Manager of Infrastructure Delivery (where required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Upper Lachlan Australia Day Committee 
 
Functions of the Committee: The Australia Day Committee will be responsible for 
the co-ordination of the official Australia Day celebrations across the Upper Lachlan 
Shire. Subject to the Australia Day Guidelines the Committee‘s responsibilities in 
respect of this event are as follows: 
 

a) The Committee will: organise the Ambassador, provide recommendations 
to Council on the annual Australia Day Awards and Sportsperson of the 
Year Awards and be responsible for expenditure as per Operational 
Management plan allocation. 

 
b) The Council will: be responsible for any administrative assistance to the 

Committee and be responsible for funding as per the Operational Plan for 
the current year. 

 
Council Delegates: Clr Kensit, Clr Stafford, Clr O’Brien and Clr Searl. 
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Minute Secretary: Executive Assistant.  
 
Staff Representation: - Director of Finance & Administration. 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Upper Lachlan Tourist Association 
 
Functions of the Committee:  The care control and management of the tourist 
function of the Upper Lachlan area in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within the funds voted by 
Council. 
 
Council Delegates:  Clr Searl, Clr Opie and Clr Kensit. 
 
Staff Representation:  Tourism Manager. 
 
Meet: Second Monday bi-monthly at 1.00pm. 
 
Other Staff Involved:  Director of Finance & Administration and Manager of Finance 
and Administration (as alternate delegate). 
 
Youth Council (YA’MAD) 
 
Functions of the Committee: The care, control, management and organisation of the 
Upper Lachlan Shire Youth Council in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any budget that is 
voted by Council annually.  
 
Council Delegate: Clr Kensit. 
 
Staff Representation: - Economic Development Officer. 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
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COUNCIL DELEGATES / REPRESENTATIONS (OTHER THAN COUNCIL 
COMMITTEES) 
 
Canberra Region Joint Organisation (CRJO) 
 
Objective: To advocate on agreed regional positions and priorities for South East 
NSW whilst providing a forum for regional cooperation and resource sharing and 
nurturing investment and infrastructure development. 
 
Membership: Bega Valley Shire Council, Eurobodalla Shire Council, Goulburn 
Mulwaree Council, Hilltops Council, Queanbeyan-Palerang Regional Council, Snowy 
Monaro Regional Council, Upper Lachlan Shire Council, Wingecarribee Shire Council, 
Yass Valley Council with associate members being the ACT Government, East 
Gippsland Shire Council, Snowy Valleys Council and Wagga Wagga City Council. 
 
Council Delegate: Mayor 
 
Staff Representation: General Manager 
 
Meets: Quarterly 
 
Central NSW Joint Organisation 
 
Objective: To advocate on agreed regional positions and priorities for Central NSW 
whilst providing a forum for facilitating regional cooperation and sharing of knowledge, 
expertise and resources effectively nurturing sustainable investment and infrastructure 
development. 
 
Membership: Bathurst Regional Council, Blayney Shire Council, Cabonne Council, 
Cowra Shire Council, Forbes Shire Council, Lachlan Shire Council, Lithgow City 
Council, Oberon Council, Orange City Council, Parkes Shire Council, Weddin Shire 
Council and Central Tableland Water County Council with associate membership for 
Hilltops Council and Upper Lachlan Shire Council. 
 
Council Delegate:  Mayor 
 
Staff Representation:  General Manager 
 
Meets: Quarterly 
 
Collector Community Association 
 
Council Delegate: Clr Searl. 
 
Meets: Monthly 
 
Collector Wind Farm Community Consultative Committee 
 
Council Delegate: Mayor and Clr Searl (as alternate representative). 
 
Meets: As required. 
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Country University Centre Committee  
 
Council Delegate: Clr Kensit 
 
Meets: Monthly 
 
Crookwell Community Consultation Committee (Health) 
 
Council Delegate:  Clr Kensit and Clr Culhane (as alternate representative). 
 
Meets:  Second Wednesday of the month at 10.30am 
 
Goulburn-Crookwell Rail Trail Working Party 
 
Council Delegate:  Clr Culhane 
 
Staff Representative: Director of Infrastructure, Economic Development Officer and 
Tourism Manager. 
 
Meets: As required 
 
Gullen Range Wind Farm Community Consultative Committee 
 
Council Delegate: Clr Culhane and Clr Wheelwright (as alternate representative). 
 
Meets: As required. 
 
Gunning District Association 
 
Council Delegate:  Clr Searl. 
 
Meets:  Monthly 
 
Gunning District Community and Health Service Inc Management Committee 
 
Council Delegate: Vacant 
 
Meets:  Monthly 
 
Gunning & District Historical Society 
 
Council Delegate: Clr Searl. 
 
Meets: Fourth Thursday of each month. 
 
Gunning Wind Farm Community Enhancement Program Advisory Group 
 
Council Delegate: Mayor. 
 
Staff Representation: General Manager. 
 
Meets:  As required. 
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Kiamma Creek Landcare Group 
 
Council Delegate: Clr Cummins 
 
Meets: Quarterly 
 
Local Government NSW (LGNSW) 
 
Objective: To promote the interests of Metropolitan, Rural and Urban Councils at a 
divisional level. 
 
Membership: All Councils in NSW. 
 
Council Delegate: Mayor 
 
Staff Representation: General Manager 
 
Meets: As required. 
 
Recreational Fishing Working Party 
 
Objective: To develop a Recreational Fishing Strategy for the Wollondilly River (within 
the Goulburn City limits) and Pejar Dam. 
 
Council Delegate: Clr O’Brien. 
 
Meets: As required. 
 
Regional Hockey Centre Committee 
 
Council Delegate: Clr Culhane. 
 
Meets: As required. 
 
Rye Park Wind Farm Community Consultative Committee 
 
Council Delegate: Clr Wheelwright and Clr Kensit (as alternate representative). 
 
Meets: As required. 
 
South East Australian Transport Strategy Inc (SEATS) 
 
Objective: To stimulate and facilitate investment in transport and infrastructure in 
south eastern NSW, eastern Victoria and the ACT. 
 
Council Delegate: Clr Wheelwright and Clr Opie (as alternate representative). 
 
Staff Representation: Director of Infrastructure 
 
Meets:  Quarterly 
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South East Sports Academy (SESA) 
 
Council Delegate: Mayor 
 
Meets:  Quarterly 
 
Southern Tablelands Bush Fire Management Committee 
 
Council Delegate: Clr Wheelwright and Clr Culhane (as alternate representative). 
 
Meets: Quarterly 
 
Staff Representation: Manager of Assets and Design. 
 
Note:  This Committee is a statutory Committee appointed under the Rural Fires 
Act. 
 
Southern Tablelands Regional Arts Board 
 
Council Delegates: Clr Kensit and Tourism Manager. 
 
Meets: Quarterly 
 
Southern Tablelands (Rural Fire Services) Zone Liaison Committee 
 
Council Delegate: Clr Wheelwright and Clr Culhane (as alternate representative). 
 
Staff Representation: Manager of Assets and Design. 
 
Meets: Quarterly 
 
Taralga & District Historical Society 
 
Functions of the Committee:  The care control and management of the history of the 
Taralga portion of the area in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within the funds voted by 
Council. 
 
Council Delegate: Clr Stafford. 
 
Meets: As required 
 
Upper Lachlan Joint Regional Planning Panel 
 
Function: To determine designated development applications and other development 
applications as prescribed. 
 
Council Delegate: Clr Culhane and Clr Cummins. 
 
Staff Delegate: Director of Environment & Planning. 
 
Meets: As required. 
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Upper Lachlan Local Emergency Management Committee 
 
Function: 
 
 To develop and maintain a Consequences Management Guide (CMG) for Upper 

Lachlan Shire. 
 To review local emergency service organisational and functional area plans. 
 Produce specific local hazard management plans if appropriate. 
 Arrange emergency management training for individuals, including individuals 

employed in emergency service organisations and functional areas. 
 Arrange the conduct of exercises to train individuals and agencies to test 

Emergency Management Plans. 
 Produce Standing Orders and instructions and standard operating procedures 

under the local CMG. 
 Assist the District Emergency Management Committee as required in the 

preparation and review of the District CMG. 
 
Council Delegate: Clr Wheelwright and Clr Searl (as alternate representative) 
 
Council Membership:  

- Director of Infrastructure – (LEMC Chairman) 
- Manager of Infrastructure Delivery – (LEMO) 
- Design Engineer (Transport) (as required). 
- Director of Environmental & Planning (Environment/Health) (as required). 

 
Meets: Quarterly 
 
Minute Secretary: Engineering Executive Assistant.  
 
Upper Lachlan Regional Catchment Management Committee 
 
Council Delegates: Clr Wheelwright. 
 
Meets: Bi-monthly 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
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RECOMMENDATION That – 
 

1. Council adopts Schedule A as the Agenda for the business of the Ordinary 
Meeting of Council. 

 
2. Council adopts Schedule B as being appropriate for the various Committee 

structures, current Committee memberships and appointment of 
representations/delegates. 

 
3. Council appoints the below-mentioned Committees in accordance with 

Clause 20.5 of the Upper Lachlan Shire Council Code of Meeting Practice. 
  
ATTACHMENTS 
Nil 
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ITEM 14.3 Council Meetings - Calendar Dates, Times and Frequency 

FILE REFERENCE I19/570 

AUTHOR Acting General Manager 

  
ISSUE 
Providing details regarding Council Meeting dates, times and frequency. 
  

 
RECOMMENDATION That – 
 
1. Ordinary Council Meetings are to be held on the third Thursday of the month at 

Crookwell (no meeting held in January 2020) with the exception of the Ordinary 
Council Meeting on Thursday, 21 November 2019, to be held at Gunning. The 
Council Meetings are scheduled as follows:- 

 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 17 October 2019 

commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Gunning on Thursday, 21 November 

2019 commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 19 December 

2019 commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 20 February 

2020 commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 19 March 2020 

commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 16 April 2020 

commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 21 May 2020 

commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 18 June 2020 

commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 16 July 2020 

commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 20 August 2020 

commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 17 September 

2020 commencing at 6.00pm. 
 

 

 
BACKGROUND 
 
Providing particulars with respect to Ordinary Council Meeting times and information 
regarding the frequency of Council Meetings, in accordance with Section 365, of the 
Local Government Act 1993. 
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REPORT 
 
In accordance with Section 365, of the Local Government Act 1993, the Council is 
required to meet at least 10 times each year, each time in a different month. 
 
Section 366 provides details with respect to the calling of an extraordinary meeting on 
request by Councillors and Section 367 provides details with respect to the 
requirements to provide notice of meetings. 
 
Part 10 Meetings, of the Local Government (General) Regulation 2005 provides details 
with respect to the convening and conduct of Council Meetings. 
 
Any variation to the time and date for the Ordinary Meeting or the Committee Meetings 
will require the General Manager to send to each Councillor, at least 3 days before the 
Meeting, a Notice specifying the Time and Place at which, and the Date on which, the 
Meeting is to be held and the business proposed to be transacted (Section 367 (1)). 
 
For Extraordinary Meetings if the Mayor or General Manager receives a request in 
writing signed by at least 2 Councillors, a Meeting must be called as soon as practical 
but within 14 days after receiving the request (Section 366). 
 
In the event of urgent business the Mayor or General Manager may call an 
Extraordinary Meeting, with the agreement of a majority of Councillors, subject to a 
minimum of 6 hours’ notice being provided.  Otherwise, a minimum of 3 days’ notice is 
required (Section 367 (2)). 
 
Further to the above, Council also has an adopted Code of Meeting Practice, which 
complements the Act and the Regulation. 
 
Council's existing arrangements concerning meeting times and dates are included in 
the adopted Code of Meeting Practice and are as follows:- 
 
• Ordinary Meetings are held on the third Thursday of every month commencing at 

6.00pm at Crookwell (ten meetings) and at Gunning (one meeting - to be held on 
Thursday, 21 November 2019), this date will be the final meeting at Gunning as the 
Code of Meeting Practice now has mandatory provisions for webcasting of each 
Council Meeting and these are enacted at 14 December 2019. 

 
• In accordance with industry practice, as both Councillors and the majority of staff 

members generally take annual leave during the month of January, Council have 
not scheduled a Council Meeting for January 2020.   

 
• Tenders are dealt with in the Closed Session of the Ordinary Council Meeting by 

the full Council. 
 
All other procedural matters relating to Council Meetings are contained in the Code of 
Meeting Practice or the Local Government Act and Regulation. 
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POLICY IMPACT 
 
As outlined in the report. 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 
RECOMMENDATION That – 
 
1. Ordinary Council Meetings are to be held on the third Thursday of the month at 

Crookwell (no meeting held in January 2020) with the exception of the Ordinary 
Council Meeting on Thursday, 21 November 2019, to be held at Gunning. The 
Council Meetings are scheduled as follows:- 

 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 17 October 2019 

commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Gunning on Thursday, 21 November 

2019 commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 19 December 

2019 commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 20 February 

2020 commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 19 March 2020 

commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 16 April 2020 

commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 21 May 2020 

commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 18 June 2020 

commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 16 July 2020 

commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 20 August 2020 

commencing at 6.00pm. 
• Ordinary Council Meeting to be held at Crookwell on Thursday, 17 September 

2020 commencing at 6.00pm. 
  
ATTACHMENTS 
Nil 
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ITEM 14.4 Disclosures of Interest by Councillors and Designated 
Persons under Clause 4.21 of the Council Code of Conduct 

FILE REFERENCE I19/569 

AUTHOR Acting General Manager 

  
ISSUE 
Providing for the tabling of the Disclosures of Pecuniary Interest Returns by Councillors 
and Designated Person Returns in accordance with Clauses 4.25 to 4.27, of the Council 
Code of Conduct. 
  

 
RECOMMENDATION That - 
1. Council notes the tabling of the Disclosures of Pecuniary Interest Returns by 

Councillors and Designated Persons to 30 June 2019. 
 

 

 
BACKGROUND 
 
To comply with Clause 4.21, of the Code of Conduct, a Councillor or designated person 
must make and lodge with the General Manager a return in accordance with Schedule 
2, of the Council Code of Conduct.  
 
In accordance with Clause 4.25 to 4.27, of the Council Code of Conduct, all councils 
are required to table the submitted Disclosures of Pecuniary Interest Returns of all nine 
Councillors. 
 
REPORT 
 
In accordance with the Clause 4.21, of the Code of Conduct, Upper Lachlan Shire 
Council has received updated Disclosure of Pecuniary Interest Returns from all 
Councillors and Designated Person Returns from the following people:- 

♦ Councillor John Stafford; 
♦ Councillor John Searl; 
♦ Councillor James Wheelwright; 
♦ Councillor Richard Opie; 
♦ Councillor Ron Cummins; 
♦ Councillor Pam Kensit; 
♦ Councillor Paul Culhane;  
♦ Councillor Darren O’Brien; 
♦ Councillor Brian McCormack; 
♦ All Council Designated Senior Staff, including the General Manager and 3 

Departmental Directors; 
♦ Council staff who exercise regulatory functions or contractual functions; 

including all Council Managers and other relevant staff. 
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The Disclosures by Councillors and Designated Persons forms are available for 
inspection upon request and will be tabled at the Ordinary Council Meeting on 19 
September 2019. 
 
POLICY IMPACT 
 
Council is complying with the Council Code of Conduct.  
 
Note: Sections 441 to 459, of the Local Government Act 1993, are now repealed and 
replaced by Part 4 - Pecuniary Interests in the new Council Code of Conduct. 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 
RECOMMENDATION That - 
1. Council notes the tabling of the Disclosures of Pecuniary Interest Returns by 

Councillors and Designated Persons to 30 June 2019. 
  
ATTACHMENTS 
Nil 
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ITEM 14.5 Review of Council's Questions With Notice Policy 

FILE REFERENCE I19/593 

AUTHOR Acting General Manager 

  
ISSUE 
Report to Council providing a review of Council’s Questions with Notice Policy. 
  

 
RECOMMENDATION That - 
1. Council adopts the reviewed Questions with Notice Policy. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
This report details a review of the Council Questions with Notice Policy. The Questions 
with Notice Policy is attached with amendments highlighted in yellow.  
 
Sections 241 to 273, of the Local Government (General) Regulation 2005 have been 
repealed and replaced by the Council Code of Meeting Practice. 
 
POLICY IMPACT 
 
Review of Council’s existing Policy. 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 
RECOMMENDATION That - 
1. Council adopts the reviewed Questions with Notice Policy. 
  
ATTACHMENTS 

1.  Questions with Notice Policy - Date Adopted 17 November 2016 
Resolution 318 16 Review 2019 

Attachment 
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POLICY:-  
Policy Title: Questions With Notice Policy 
File Reference: 
 

F10/618 

Date Policy was adopted by Council 
initially: 

24 March 2005 

Resolution Number: 
 

67/05 

Other Review Dates: 22 June 2006; 17 September 2009; 21 
June 2012; 21 November 2013; 17 
November 2016 

Resolution Number: 
 

148/06; 392/09; 192/12; 373/13; 318/16 

Current Policy adopted by Council: 
 

19 September 2019 

Resolution Number: 
 

XXX/19 

Next Policy Review Date: 
 

2022 

PROCEDURES/GUIDELINES:-  
Date procedure/guideline was 
developed: 

N/A 

Procedure/guideline reference 
number: 

N/A 

RESPONSIBILITY:-  
Draft Policy developed by: 
 

General Manager 

Committee/s (if any) consulted in the 
development of this Policy: 
 

N/A 

Responsibility for implementation: 
 

General Manager 

Responsibility for review of Policy: 
 

General Manager 
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1.  Purpose of Policy 
 
The purpose of the policy is to separate Councillors maintenance requests and 
inquiries from the more substantial matters of which all Councillors may wish to be 
aware of and to place appropriate questions in appropriate systems for response. 
 
The policy is not intended to prevent Councillors from speaking directly to relevant 
Directors, and Councillors are encouraged to contact appropriate Directors to either 
clarify or discuss relevant issues in accordance with the adopted “Interaction between 
Councillors and Staff Policy”. 
 
Questions can be proposed by Councillors by giving notice to the General Manager 
through the provision of an electronic copy of the Question With Notice giving details 
of all information required. A Question With Notice may be asked by a Councillor to 
the General Manager in accordance with Clause 3.14 to 3.16, of the Council Code of 
Meeting Practice. A Question With Notice must not comprise a complaint against the 
General Manager or a Council employee and must not imply any wrongdoing. 
 
Council cannot have an agenda item, “questions without notice” as it is inconsistent 
with the provisions of the Code of Meeting Practice. Allowing questions without notice 
would avoid the notice provisions in the Code of Meeting Practice.  
 
The Code of Meeting Practice is designed to ensure that all Councillors and the public 
are aware, by reading the agenda of the meeting, of any business to be considered at 
an Ordinary Council Meeting.  
 
It also enables Councillors to give careful thought to any pecuniary interest they might 
have in a matter, rather than having to hastily confront an issue during the meeting.  
 
Council’s Code of Meeting Practice, Clause 9.14 to 9.19 explains that a question must 
not be asked at a meeting unless it concerns a matter on the agenda of the meeting 
or notice has been given of the question. Information which requires notice to be given 
of matters to be raised at Council Meetings, further:- 
 

• The opportunity to raise questions at Council Meetings should not be abused. 
Councillors should bear in mind that there may well be other effective 
avenues of obtaining information, for example through the General Manager 
outside the formal meeting cycle.  

 
• As in the case of putting forward notices of motion, Councillors must, in 

submitting questions with notice, balance their civic responsibility for 
representing the interests of their community with their obligation to use 
Council’s resources effectively and efficiently. 

 
• It should be borne in mind that a Councillor is at liberty to ask a question of 

another Councillor or the General Manager about a matter that is on the 
meeting agenda during the debate on that matter. 

 



Item: 
14.5 

Attachment 1.: Questions with Notice Policy - Date Adopted 17 November 2016 
Resolution 318 16 Review 2019 

 

 

Ordinary Meeting of Council held on 19 September 2019 Page 457 
 

• A Councillor or Council employee may take a question on notice and report 
the response to the next Council Meeting or provide a response informally to 
the person who asked the question. 

 
• Councillor must put questions directly, succinctly, respectfully and without 

argument. 
 
2. Definitions 
 
2.1 Questions With Notice: 
 

2.1.1  Those matters of a business nature which require a written response or 
a report by the General Manager for the attention of Council; or 

 
2.1.2  A matter requiring a detailed response by a Councillor to a resident. 

 
2.2 Customer Request Management (CRM) system: 
 

2.2.1 Maintenance or repair of a Council asset; 
 
2.2.2  A request for action to be taken to satisfy an enquiry from a resident. 

 
3. Policy Implementation 
 
3.1 Questions With Notice: 
 

3.1.1 Councillors will provide an electronic copy of the Question With Notice 
giving details of all information required to the Executive Assistant, by 
4.00pm on the Monday three weeks immediately preceding the Council 
Meeting; 

 
3.1.2  Once the copy of the Question With Notice has been provided to the 

Executive Assistant it will be forwarded to the appropriate Council Officer 
for investigation and response; 

 
3.1.3  The Council Officer will investigate, provide appropriate comment and 

complete the report for inclusion in the Questions With Notice section of 
the Business Paper; 

 
3.1.4  Should substantial resources be required to provide Council with an 

appropriately detailed report, the Question With Notice may not be 
responded to until a future Council Meeting; 

 
3.1.5  Councillors have an obligation to use Council’s resources effectively and 

efficiently and as such, when a Question With Notice has already been 
responded to by the General Manager, to the satisfaction of Council, the 
same question or a question substantially relating to the same issue, may 
not be asked at a future Council Meeting; 

 



Item: 
14.5 

Attachment 1.: Questions with Notice Policy - Date Adopted 17 November 2016 
Resolution 318 16 Review 2019 

 

 

Ordinary Meeting of Council held on 19 September 2019 Page 458 
 

3.1.6  The General Manager, in consultation with the Mayor, has discretion as 
to whether a Question With Notice will be accepted and provided a 
response if it does not comply with Clause 3.1.1 to Clause 3.1.5. 

 
3.2 Work requests for maintenance or repairs 
 

3.2.1  Councillors will contact either the Executive Assistant to the General 
Manager or the Executive Assistant to the Director of Infrastructure who 
will receive the details and place a maintenance or service request for 
action on the Customer Request Management System (CRM).  

 
3.2.2  The request will be entered into the Customer Request Management 

System (CRM) and automatically referred to the appropriate officer. 
 
3.2.3  If requested, a response will be given by the appropriate Council Officer 

to the Councillor, or if the Councillor requests, directly to the resident. 
 
3.2.4  Council Officers will be aware the request has been made by a Councillor 

and take appropriate prompt action, or keep the Councillor informed if 
there are reasons for which appropriate action cannot be taken. 

 
4. Relevant Legislation and Council Policies 
 
The following legislation and Council policies that are relevant to this Policy include: 
 

• Code of Conduct; 
• Code of Business Practice; 
• Code of Meeting Practice; 
• Government Information (Public Access) Act 2009; 
• Independent Commission Against Corruption Act 1998; 
• Local Government Act 1993;  
• Local Government (General) Regulation 2005; 
• State Records Act 1998; 
• Privacy and Personal Information Protection Act 1998; 
• Public Interest Disclosures Act 1994; 
• Public Interest Disclosures Policy; 
• Complaints Management Policy; 
• Interaction between Councillors and Staff Policy; 
• Service Delivery Policy. 

 
5. Variation: 
 
Council reserves the right to vary or revoke this policy.



 
General Manager - 19 September 2019 
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ITEM 14.6 Staff Christmas Function and Christmas Closure 2019 

FILE REFERENCE I19/578 

AUTHOR Acting General Manager 

  
ISSUE 
Providing details in relation to the Upper Lachlan Shire Council Staff Christmas function 
and the dates for the Christmas Closure. 
  

 
RECOMMENDATION That - 
1. The Council Staff Christmas Party function be held at the Crookwell Golf Club on 

Friday, 20 December 2019, commencing at 12.30pm and finishing at 3.30pm. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
With respect to arrangements for the Christmas/New Year period, and as per Council 
policy, the Works Depots and Administration Offices will be closed from midday on 
Friday, 20 December 2019 and will reopen on Thursday, 2 January 2020. 
 
Council’s standard practice is to grant staff a half-day off to hold the Council Christmas 
Party and to provide some refreshments for the party.   
 
A combined staff function will be held at the Crookwell Golf Club on Friday, 20 
December 2019 commencing at 12.30pm and finishing at 3.30pm.   
 
A coach will be utilised to transfer staff from Gunning to the function and return 
afterwards. 
 
Arrangements have been put in place to ensure that in the event of emergency 
situations arising over the Christmas/New Year period, nominated staff will be available 
to work as required to rectify any emergency situation that may arise. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 



General Manager 
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FINANCIAL IMPACT OF RECOMMENDATIONS 
 
The funding for the Christmas Party function is included within the Council 2019/2020 
Operational Plan. 
 
 
RECOMMENDATION That - 
1. The Council Staff Christmas Party function be held at the Crookwell Golf Club on 

Friday, 20 December 2019, commencing at 12.30pm and finishing at 3.30pm. 
  
ATTACHMENTS 
Nil   
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16 REPORTS FROM OTHER COMMITTEES, SECTION 

355 COMMITTEES AND DELEGATES  

 

The following item is submitted for consideration - 

 
16.1 Reports for the month of September 2019 462 
 



 
Reports from Other Committees, Section 355 Committees 
and Delegates - 19 September 2019 
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ITEM 16.1 Reports for the month of September 2019 

  
  
RECOMMENDATION: 
 
That Item - [Minutes of Committee/Information] listed below be received: 
 
1. Crookwell and District Historical Society – Minutes from meeting held 8 August 

2019. 
2. Crookwell District Art Gallery – Minutes from meeting held in July 2019. 
3. Breadalbane Hall Committee – Minutes from meeting held 23 June 2019. 
4. Economic Development Task Force – Minutes from meeting held 5 August 2019. 
5. Economic Development Task Force – Minutes from meeting held 2 September 

2019. 
6. Taralga Historical Society – Newsletter 3 – September 2019. 

 
 
ATTACHMENTS 

1.  Crookwell and District Historical Society - Minutes from Meeting 
held 8 August 2019 

Attachment 

2.  Crookwell District Art Gallery- July 2019 Meeting Minutes Attachment 
3.  Breadalbane Hall 355 Committee - Breadalbane Hall Minutes - 

23 June 2019 
Attachment 

4.  Economic Development Task Force - Minutes from Meeting Held 
- 5 August 2019 

Attachment 

5.  Economic Development Task Force - Minutes from Meeting held 
- 2 September 2019 

Attachment 

6.  Taralga Historical Society - Newsletter No 3 - September 2019 Attachment 
  



Item: 
16.1 

Attachment 1.: Crookwell and District Historical Society - Minutes from Meeting held 8 
August 2019 
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Historical society A G M 2019 8/8 /2019 
Present: Bryan Kennedy, Ian Laverty, Marion Brace Marion Harrop, Mike Harrop, Ollie 
Carter, Lisa Leonard, Glen Millar, Peter Painter, Vivian Flannagan, Mary Willis, Jenny Painter 
Apologies: Monica Croke, Joy Collins, Lynda Treacy, Diane Ball, Geoff Russell, Muriel 
Redfern. 
Marion moved apologies be accepted 
Minutes of the 2018 A G M were passed by Glen seconded Ollie Carter.  
Reports: Bryan and Jenny gave their yearly reports. Stating many of the happenings 
throughout the year. 
Treasurers Report: Glen presented his report showing an increase in earnings from book 
sales, research fees, and donations. Our agreement with Arcadia for them to take a 10% fee 
is proving successful. Glen moved his report seconded Bryan. 
Marion Harrop took the chair for the election of office bearers. 
 President: There were two nominations for President Ian Laverty and Mary Willis a written 
vote was taken, and Ian is now are President for the next twelve months. 
Vice President: Bryan Kennedy 
Secretary Office Manager: Jenny Painter 
Treasurer: Glen Millar 
Membership Secretary: Karene Millar 
Publicity Officer: Monica Croke 
Archivist: Joy Collins 
Research officer/office assistant: Marion Brace 
Office Assistant/Research officer: Dianne Ball 
Ian announced our guest speaker Bev Hatch who gave us an interesting talk on his time in 
the navy and experiences in the Falklands war. 
We moved into the library for afternoon tea and a chat. Thanks to Phylis Laverty who had 
afternoon tea ready 
 
 
 



Item: 16.1 Attachment 3.: Breadalbane Hall 355 Committee - Breadalbane Hall Minutes - 23 June 2019 
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Crookwell District Art Gallery 

Minutes for the meeting held on July 25th, 2019 

 

The Meeting was held in The Gallery and was opened by Margie Carr at 4.31pm. 

 

PRESENT: 

Margie Carr, Jeremy Goodman, Margaret Wonson, Gay Smith, Ann Goodman. 

APOLOGIES: 

Karen Harwood, Jeff Prell, Christine Crimmins, Lesley Gartrell, Bev Seaman, Pam Kensit, Marg 
Shepherd, Tony & Mary Prell. 

MINUTES OF THE PREVIOUS MEETING: 

The Minutes were accepted as a true record of the Meeting (Moved Margaret W, sec Ann G.) 

CORRESPONDENCE: 

Nil out, Nil in. 

TREASURERS REPORT: 

In the Treasurers absence Jeremy G tabled her report showing an opening balance of $9265.73 
cr, expenditure of $3008.80, leaving a balance of $6256.93cr. She also noted the Term Deposit 
balance of $13628.85cr. as at June 30, 2019. ( Moved Jeremy G, sec. Gay S.) 

THE NEXT SHOW: 

After discussion the meeting decided that the show ( Sept 20, 21, 22nd) will be a “Crookwell 
Collection” exhibition. No entry fee applicable. 

Gay S. suggested a door raffle to raise funds with an artwork or local produce hamper as the 
prize. 

In keeping with the “Community spirit” of the Show possible choices to open included: 

Andy Shepherd, Nerida Croker, Dianne Layden, Greg Seaman. 

PROPOSED NEW HANGING SYSTEM: 

Jeremy G. presented samples and prices of a system from Top Shot Photography. Margaret W. 
offered to obtain samples of an alternative system from Arthead Moss Vale. Discussion to be 
continued at the next meeting. 

OTHER BUSINESS: 

Gay S. noted she will be an absentee for the September Meeting. 

 

 

Margie C. closed the Meeting at 4.55pm. 
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Item: 
16.1 

Attachment 4.: Economic Development Task Force - Minutes from Meeting Held - 5 
August 2019 
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MINUTES OF THE UPPER LACHLAN SHIRE COUNCIL EDTF COMMITTEE HELD  
MONDAY 5 AUGUST AT CROOKWELL 

 
Present: Clr. Richard Opie, Susan Reynolds, Clr Ron Cummins, Daryl Smith RDA & 

Doug McIntyre. 
 
Staff: Brenda Proudman (Economic Development Officer), Tina Dodson (Director of 

Environment & Planning), Viv Straw (Manager of Environment & Planning & 
Hamish Sinclair (Planner) 

(Non Voting) 
 
Apologies:  Catherine Duff, Clr John Searl, Andrew Lindner & Terry Lovelock 
 
Meeting commenced at 4.00pm without a Quorum.  
 
 
Declaration if Interest:  Nil. 
 
Confirmation of Minutes:  
Agenda Item 3.1 
Minutes from the 8 July 2019 were deferred to next meeting.  
         
Correspondence:    

1. Email from Andrew Lindner about bridge closure throughout the Shire.  Clr Richard 
Opie said that alternate opportunities are currently being looked at and community 
meetings were being held. 

2. Email from Business Connect – Re: Business Classes are being held in Crookwell on 
14 & 28th August and 11th September. 

 
Guest Speaker:  Hamish Sinclair talked about and displayed concept maps for Strategic  
                            Growth and LEP Planning for ULS.  
 
Agenda Item 6.1 – Economic Growth & Development Planning Report 
Deferred to next meeting. 
 
Agenda Item 6.2 - Structure of rates and taxes throughout the shire and how 
                               additional rate payers affect the capping 
Clr Richard Opie explained how ULS rates are capped.  It was decided that the EDTF need 
someone to explain the details of rating to us.  Clr Ron Cummins is to email Brenda with the 
name of someone from Local Govt. 
 
Agenda Items  
Item 6.3 Business Case – Street Lighting, Alternative Waste Management & Energy  
                       Generation 

 
Item 6.4 Business Case – Urban Sustainability initiatives for on-site sewer systems in 

small villages and alternatives to specific tank disposal 
 

Item 6.5 Solar powered cabins at Crookwell Caravan Park 
 

Item 6.6 Report – Opportunities for planting indigenous appropriate trees in single & 
larger developments across the Shire 

 
Item 6.7  Report – Strategy for public open space in larger developments 

 



Item: 
16.1 

Attachment 4.: Economic Development Task Force - Minutes from Meeting Held - 5 
August 2019 
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Item 6.8 Report – S94 (Now Section 7.11 & 7.12) Contributions for all developments 
(Will be referred to as Contributions Planning from now on) 

 
                       Viv Straw led the EDTF Committee through the LEP process currently taking place and all of 

the Items raise from 6.3 to 6.8 will be addressed in the new LEP and encompassing 
documents. 
 
 
Agenda Item 6 – General Business 

• There is a Business Meeting being held next Monday 12th August, 2019 to formalise 
the business group.  Andrew Haskins (BEC) will be facilitating. 

• 3rd Economic Growth & Development Workshop will be held Sunday 22nd September 
in the Council Chambers from 10am to 12pm. 

 
 
Next Meeting of the EDTF Committee Monday 2nd September, 2019 at 4.00pm. 
There being no further business, meeting closed at 5.50pm. 
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17 NOTICES OF MOTION  

 

There were no items submitted for this section at the time the Agenda was compiled. 
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18 QUESTIONS WITH NOTICE  

 

There were no items submitted for this section at the time the Agenda was compiled. 

   





 

 

 
 
 
 
 
 

General Manager's Statement 
 

Confidentiality 
 
 

Councillors and staff are reminded of their obligations in respect to the need for 

confidentiality and not disclose or otherwise misuse the information which is about to 

be discussed, failure to do so could result in a reference to the Pecuniary Interest and 

Disciplinary Tribunal and/or result in a prosecution in accordance with Sec. 664 of the 

Act for which the maximum penalty is $5,500. 
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CONFIDENTIAL SESSION 
 

 
Section 10A(2) of the Local Government Act, 1993 provides that Council may, by 
resolution, close to the public so much of its meeting as comprises the receipt or 
discussion of matters as listed in that section, or for any matter that arises during the 
course of business during the meeting that should be treated as confidential in 
accordance with Section 10(2) of the Act. 
 
Council’s Agenda for this meeting contains reports that meet the criteria specified in 
Section 10A(2) of the Act.   To consider these reports in confidential session, Council 
can adopt the following recommendation: 
 
RECOMMENDATION 
That, in accordance with Section 10A(2) of the Local Government Act, 1993, the 
Public and the Press be excluded from the meeting to enable Council to determine 
Item19.119.219.319.419.519.6 in confidential session for the reasons indicated: 

Item  19.1 Additional Rebate for Undetected Water Leak - 80 Wade Street, 
Crookwell 
This report is considered to be confidential in accordance with Section 
10A(2a) of the Local Government Act, 1993, as it relates to personnel 
matters concerning particular individuals. 

Item  19.2 Stronger Country Communities Round 2 - Active Village Project 
This report is considered to be confidential in accordance with Section 
10A(2c) of the Local Government Act, 1993, as it relates to information 
that would, if disclosed, confer a commercial advantage on a person 
with whom the Council is conducting (or proposes to conduct) 
business. 
This report is considered to be confidential in accordance with Section 
10A(2d(ii)) of the Local Government Act, 1993, as it relates to 
commercial information of a confidential nature that would, if disclosed, 
confer a commercial advantage on a competitor of the council. 

Item  19.3 Stronger Country Communities Fund Round 2 - Lights Football Action 
- Soccer Lights at Lin Cooper Field 
This report is considered to be confidential in accordance with Section 
10A(2c) of the Local Government Act, 1993, as it relates to information 
that would, if disclosed, confer a commercial advantage on a person 
with whom the Council is conducting (or proposes to conduct) 
business. 
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This report is considered to be confidential in accordance with Section 
10A(2d(i)) of the Local Government Act, 1993, as it relates to 
commercial information of a confidential nature that would, if disclosed, 
prejudice the commercial position of the person who supplied it. 

Item  19.4 Procurement of new Side Loading Garbage Truck for Upper Lachlan 
Shire Council 
This report is considered to be confidential in accordance with Section 
10A(2c) of the Local Government Act, 1993, as it relates to information 
that would, if disclosed, confer a commercial advantage on a person 
with whom the Council is conducting (or proposes to conduct) 
business. 
This report is considered to be confidential in accordance with Section 
10A(2d(i)) of the Local Government Act, 1993, as it relates to 
commercial information of a confidential nature that would, if disclosed, 
prejudice the commercial position of the person who supplied it. 

Item  19.5 Procurement for bridge replacements - Design and Construction 
Quotations 
This report is considered to be confidential in accordance with Section 
10A(2c) of the Local Government Act, 1993, as it relates to information 
that would, if disclosed, confer a commercial advantage on a person 
with whom the Council is conducting (or proposes to conduct) 
business. 
This report is considered to be confidential in accordance with Section 
10A(2d(i)) of the Local Government Act, 1993, as it relates to 
commercial information of a confidential nature that would, if disclosed, 
prejudice the commercial position of the person who supplied it. 

Item  19.6 Crookwell Aerodrome Development Update 
This report is considered to be confidential in accordance with Section 
10A(2c) of the Local Government Act, 1993, as it relates to information 
that would, if disclosed, confer a commercial advantage on a person 
with whom the Council is conducting (or proposes to conduct) 
business. 
This report is considered to be confidential in accordance with Section 
10A(2d(i)) of the Local Government Act, 1993, as it relates to 
commercial information of a confidential nature that would, if disclosed, 
prejudice the commercial position of the person who supplied it.  
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19 CONFIDENTIAL SESSION  

 

The following items are submitted for consideration - 

 
19.1 Additional Rebate for Undetected Water Leak - 80 Wade 

Street, Crookwell  
 
19.2 Stronger Country Communities Round 2 - Active Village 

Project  
 
19.3 Stronger Country Communities Fund Round 2 - Lights 

Football Action - Soccer Lights at Lin Cooper Field  
 
19.4 Procurement of new Side Loading Garbage Truck for Upper 

Lachlan Shire Council  
 
19.5 Procurement for bridge replacements - Design and 

Construction Quotations  
 
19.6 Crookwell Aerodrome Development Update  
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