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ORDINARY MEETING 

 

Thursday 18 October 2018 

6.00PM 

Council Chambers 
 
 
 

TABLELANDS REGIONAL COUNCIL'S VISION 
 

To build and maintain sustainable communities while retaining the region’s natural 
beauty. 

 
 

COUNCIL'S MISSION 
 

To provide services and facilities to enhance the quality of life and economic viability 
within the Council area. 

 
 

COUNCIL'S AIMS 
 

To perform services in a cost efficient, effective and friendly manner in order to 
achieve Council's Mission in meeting the annual objectives and performance targets 

of the principal activities Council undertakes on behalf of the community. 



 

 

NOTICE OF MEETING 
 
 
9 October 2018 
 
 
Councillors  
 
 
Dear Members  
 
 
Ordinary Meeting of Council 
 
Notice is hereby given that the next Ordinary Meeting of Council will take place on 
Thursday 18 October 2018 in the Council Chambers commencing at 6.00PM. 
 
 
Your presence is requested.  
 
 
 
Yours faithfully 
 
 
 
 
 
 
JK Bell 
General Manager  
Upper Lachlan Shire Council 
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AGENDA 
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UPPER LACHLAN SHIRE COUNCIL 
 

LEAVE OF ABSENCE  
 
 
 
 
General Manager 
Upper Lachlan Shire Council 
Spring Street 
CROOKWELL NSW 2583 
 
 
Dear Sir 
 
 
I wish to apply for leave of absence from the Council Meeting to be held on  
 
Date: …………………………………….... 
 
I will be absent for the following reason/s: 
 
………………………………………………………………………………………… 
 
………………………………………………………………………………………… 
 
………………………………………………………………………………………… 
 
 
 
 
Yours faithfully 
 
 
 
 
……………………………… 
(Councillor Signature) 
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ETHICAL DECISION MAKING AND CONFLICTS OF INTEREST 
 
A GUIDING CHECKLIST FOR COUNCILLORS, OFFICERS AND COMMUNITY 
COMMITTEES 
 
ETHICAL DECISION MAKING 
 

 Is the decision or conduct legal? 

 Is it consistent with Government policy, Council’s objectives and Code of 
Conduct? 

 What will the outcome be for you, your colleagues, the Council, anyone else? 

 Does it raise a conflict of interest? 

 Could your possible conflict of interest lead to private gain or loss at public 
expense? 

 Can the decision be justified in terms of public interest? 

 Would it withstand public scrutiny? 
 
CONFLICT OF INTEREST 
 

 A conflict of interest is a clash between private interest and public duty.  There are 
two types of conflict:   

1. Pecuniary – regulated by the Local Government Act and Office of 
Local Government and,  

2. Non-pecuniary – regulated by Codes of Conduct and policy, ICAC, 
Ombudsman, Department of Local Government (advice only). 

 
THE TEST FOR CONFLICT OF INTEREST 
 

 Is it likely I could be influenced by personal interest in carrying out my public duty? 

 Would a fair and reasonable person believe I could be so influenced? 

 Conflict of interest is closely tied to the layperson’s definition of “corruption” – using 
public office for private gain. 

 Important to consider public perceptions of whether you have a conflict of interest. 
 
IDENTIFYING PROBLEMS 
 
1st Do I have private interest affected by a matter I am officially involved in? 
2nd Is my official role one of influence or perceived influence over the matter? 
3rd Do my private interest conflict with my official role? 
 
Whilst seeking advice is generally useful, the ultimate decision rests with the person 
concerned. 
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AGENCY ADVICE 
 
Officers of the following agencies are available during office hours to discuss the 
obligations placed on Councillors, Officers and Community Committee members by 
various pieces of legislation, regulation and Codes. 
 
 
Contact Phone Email Website 

Upper 
Lachlan 
Shire Council 

(02) 4830 
1000 

council@upperlachlan.nsw.gov.au  www.upperlachlan.nsw.gov.au  

ICAC (02)8281 
5999 
Toll Free 
1800463909 

icac@icac.nsw.gov.au  www.icac.nsw.gov.au  

Office of 
Local 
Government 

(02) 4428 
4100 

olg@olg.nsw.gov.au  www.olg.nsw.gov.au 
 

NSW 
Ombudsman 

(02) 9286 
1000 
Toll Free  
1800451524 

nswombo@ombo.nsw.gov.au  www.ombo.nsw.gov.au 
 

 

mailto:council@upperlachlan.nsw.gov.au
http://www.upperlachlan.local-e.nsw.gov.au/
mailto:icac@icac.nsw.gov.au
http://www.icac.nsw.gov.au/
mailto:olg@olg.nsw.gov.au
http://www.olg.nsw.gov.au/
mailto:nswombo@ombo.nsw.gov.au
http://www.ombo.nsw.gov.au/
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UPPER LACHLAN SHIRE COUNCIL 
 

COUNCILLORS DISCLOSURE OF A 

 
PECUNIARY INTEREST 

 
 

PURSUANT TO SECTION 451 OF THE NSW LOCAL GOVERNMENT ACT 1993 
(AS AMENDED) 

 
To the General Manager 
 
I, ____________________________________________________________  
 
Declare a Conflict of Interest, being a PECUNIARY Interest. 
 
 

COUNCIL MEETING 
 
Name of Meeting  _______________________________________________  
 
Date of Meeting     
 
Page Number ________________________ Item Number   ______________  
 
Subject    _____________________________________________________  
 
Reason for Interest     ____________________________________________  
 
 _____________________________________________________________  
 
 _____________________________________________________________  
 
 _____________________________________________________________  
 

OTHER THAN COUNCIL MEETINGS 
 
Reason for Interest ______________________________________________  
 
 _____________________________________________________________  
 
 _____________________________________________________________  
 
_____________________________                       _____________________  
                      Signature                                                                  Date 
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UPPER LACHLAN SHIRE COUNCIL 
 

COUNCILLORS DISCLOSURE OF A  
 

NON-PECUNIARY INTEREST 
 
 

PURSUANT TO SECTION 451 OF THE NSW LOCAL GOVERNMENT ACT 1993 
(AS AMENDED) 

 

To the General Manager 
 

I, _______________________________________________________________________  
 

Declare a Conflict of Interest, being a NON-PECUNIARY Interest. 
 
                          Significant                             Non Significant 
 

COUNCIL MEETINGS 
 

Name of Meeting  __________________________________________________________  
 

Date of Meeting    __________________________________________________________  
 

Page Number ________________________ Item Number   ________________________  
 

Subject    ________________________________________________________________  
 

Reason for Interest    _______________________________________________________  
 

 ________________________________________________________________________  
 

 ________________________________________________________________________  
 

As a result of my non-pecuniary interest, my involvement in the meeting will be as follows: 
 
 

 Option A – Make a declaration, stay in the Chamber, participate in the debate, and vote.  

  

 Option B – Make a declaration, stay in the Chamber, participate in the debate, but not 
vote.  

  

 Option C – Make a declaration, stay in the Chamber, participate in the debate, but leave 
the Chamber for the vote.  

  

 Option D – Make a declaration, stay in the Chamber, not participate in the debate, but 
vote.  

  

 Option E – Make a declaration, stay in the Chamber, not participate in the debate and 
not vote.  

  

 Option F – Make a declaration, do not participate in the debate, leave the Chamber 
upon making the declaration, and not return until the matter is resolved.  

 

 
 
___________________________                       _______________________  
                      Signature                                                                  Date 
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4 CONFIRMATION OF MINUTES  

 

The following minutes are submitted for confirmation - 

 

4.1 Minutes of the Ordinary Meeting of Council of 20 September 2018 ......... 12



UPPER LACHLAN SHIRE COUNCIL 

MINUTES OF THE 

ORDINARY MEETING OF COUNCIL 

HELD IN THE COUNCIL CHAMBERS 

ON 20 SEPTEMBER 2018 
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PRESENT: Mayor B McCormack (Chairperson), Clr P Culhane, Clr P Kensit, 
Clr R Opie, Clr D O'Brien, Clr J Stafford, Clr J Wheelwright, Clr R 
Cummins, Clr J Searl, Mr J Bell (General Manager), Mr A Croke 
(Director Finance and Administration), Mr M Shah (Director of 
Works and Operations), Mrs T Dodson (Director of Environment & 
Planning), Mrs D Crosbie (Media Officer), Miss K Porter (Executive 
Assistant) and Mrs S Pearman (Administration Officer). 

 
 

 
THE MAYOR DECLARED THE MEETING OPEN AT 6:00pm 

 

SECTION 1: APOLOGIES & LEAVE OF ABSENCE 

 There were no apologies.   

 
A motion was moved by Clr Cummins and Clr Wheelwright to bring 
item 13.1 and 13.2 forward.  

 
On being put to the meeting the motion was carried. 

 
254/18 RESOLVED by Clr Cummins and Clr Wheelwright to bring item 

13.1 and 13.2 forward. 
 

- CARRIED 
 

ITEM 13.1 ELECTION OF MAYOR (SECTION 225-230, LOCAL 
GOVERNMENT ACT, 1993) 

255/18 RESOLVED by Clr Opie and Clr McCormack 
 

1. Council determined the method of election to be ordinary 
ballot. 

2. The General Manager declared Clr Stafford to be the 
successful Councillor elected as Mayor, with that 
Councillor then undertaking the role of Meeting 
Chairperson. 

 
 

 - CARRIED 
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ITEM 13.2 ELECTION OF DEPUTY MAYOR (SECTION 231, LOCAL 
GOVERNMENT ACT, 1993) 

256/18 RESOLVED by Clr Kensit and Clr O’Brien  
 

1. Council determine the method of election, being by 
ordinary ballot. 

2. The Mayor declared Clr Searl as the successful Councillor 
to be elected as Deputy Mayor. 

 - CARRIED 

 

SECTION 2: CITIZENSHIP CEREMONY  

 Nil  

SECTION 3: DECLARATIONS OF INTEREST 

 Clr Opie – Declared a Pecuniary Interest in Item 11.4 – Finalisation 
of Community Representatives for the Streetscape Advisory 
Committee as he is a part owner of a property in the main street and 
will make the declaration, leave the Chamber and not return until 
the matter is resolved. 

 
 Clr Cummins – Declared a Pecuniary Interest in item 7.1 – 

Correspondence for the month of September, Item 5 – Crookwell 
Garden Festival as Clr Cummins is a member of Crookwell Garden 
Festival Incorporated and will make the declaration, leave the 
Chamber and not return until the matter is resolved.  

 

SECTION 4: CONFIRMATION OF MINUTES 

257/18 

 

RESOLVED by Clr Searl and Clr Kensit 

 

That the minutes of the Ordinary Council Meeting held on 16 
August 2018 be adopted. 

 - CARRIED 
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SECTION 5: MAYORAL MINUTES 

ITEM 5.1 MAYORAL MINUTE 

258/18 RESOLVED by Clr McCormack and Clr Searl 

That Council receive and note the activities attended by the Mayor 
for August and September 2018.  

 - CARRIED 

 SECTION 6: PRESENTATIONS TO COUNCIL/PUBLIC  

 Nil 

SECTION 7: CORRESPONDENCE 

ITEM 7.1 CORRESPONDENCE FOR THE MONTH OF SEPTEMBER 
2018 

259/18 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
260/18 

RESOLVED by Clr Searl and Clr Wheelwright 
 
That Item 7.1- [Correspondence/Information] listed below be 
received: 
 
1. Gladys Berejiklian and Don Harwin – Media Release – 

Record Investment for Public Libraries. 
2. Senator the Hon Bridget McKenzie – Response to letter – 

Mobile Blackspot Program Round 4. 
3. Minister for the Environment Gabrielle Upton – Media 

Release – Tough New Behaviour Codes for Councillors. 
4. Gunning District Community Health Service – Renovations to 

store room at Tony Foley Memorial Centre. 
 
Clr Cummins left the chamber in accordance with his Declaration 
the time being 6:50pm 
 

5. Crookwell Garden Festival – Request for Sponsorship of event. 
 

RESOLVED by Clr Kensit and Clr Opie  
 
 1. That Council contribute $1000.00 to the Crookwell Garden 

Festival to utilise towards the print and production of a full colour 
A4, 4 page brochure for Crookwell Garden Festival visitors. 
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- CARRIED 

- CARRIED 

Clr Cummins returned to the meeting, the time being 6:55pm 

 SECTION 8: LATE CORRESPONDENCE   

 Nil 

SECTION 9: INFORMATION ONLY 

ITEM 9.1 MONTHLY WEEDS ACTIVITIES REPORT 

261/18 RESOLVED by Clr Wheelwright and Clr Kensit 

 

1. Council receive and note the report as information. 
 

Councillors who voted for:- Clrs P Culhane, R 
Cummins, P Kensit, B 
McCormack, R Opie, D 
O'Brien, J Searl, J Stafford 
and J Wheelwright 

 
Councillors who voted against:- Nil 

 - CARRIED 

 

ITEM 9.2 DEVELOPMENT STATISTICS FOR THE MONTH OF AUGUST 
2018 

262/18 RESOLVED by Clr Wheelwright and Clr Kensit 

 

1. Council receives and notes the report as information. 
 
Councillors who voted for:- Clrs P Culhane, R 

Cummins, P Kensit, B 
McCormack, R Opie, D 
O'Brien, J Searl, J Stafford 
and J Wheelwright 

 



UPPER LACHLAN SHIRE COUNCIL 

MINUTES OF THE 

ORDINARY MEETING OF COUNCIL 

HELD IN THE COUNCIL CHAMBERS 

ON 20 SEPTEMBER 2018 
 

 

Ordinary Meeting held on 18 October 2018 
Page 16 

Councillors who voted against:- Nil 
 - CARRIED 

 
 

ITEMS 9.3 - 9.8 INFORMATION ONLY 

263/18 RESOLVED by Clr Wheelwright and Clr Kensit 

 

1. Items 9.3, 9.4, 9.5, 9.6, 9.7 and 9.8 be received and noted. 
 

 - CARRIED 
 
 
REPORTS FROM STAFF AND STANDING COMMITTEES  

 

SECTION 10: ENVIRONMENT AND PLANNING 

ITEM 10.1 UPPER LACHLAN DEVELOPMENT CONTROL PLAN 2010 
DRAFT AMENDMENT NO 3 - PRIMARY PRODUCTION 
SUBDIVISIONS 

263/18 RESOLVED by Clr Searl and Clr Cummins that - 
 

1. Council endorse the Upper Lachlan Development 
Control Plan 2010 Draft Amendment No 3 – Primary 
Production Subdivisions. 

 
Councillors who voted for:- Clrs P Culhane, R 

Cummins, P Kensit, B 
McCormack, R Opie, D 
O'Brien, J Searl, J Stafford 
and J Wheelwright 

 
Councillors who voted against:- Nil 

- CARRIED 
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SECTION 11: WORKS AND OPERATIONS 

ITEM 11.1 ASBESTOS REGISTER  

264/18 RESOLVED by Clr O'Brien and Clr Kensit that -  

 

1. Council allocate $90,000.00 from the unrestricted cash 
reserve to fund the proposed asbestos related plans and 
documentation.  

 - CARRIED 

At this time the Mayor allowed 5 minutes for Mr David Culley, to make a presentation 
to the meeting on item 11.2 

ITEM 11.2 SAFETY CONCERNS - WHEEO ROAD  

265/18 RESOLVED by Clr Wheelwright and Clr Culhane 

 

1. In accordance with the Council resolution No. 435/17, 
Council continues to promote Wheeo Road as one of the 
Council’s priority road for sealing, and as such, Council also 
continues to seeking appropriate grants when available. 

2. Council currently continues to maintain Wheeo Road as an 
unsealed road within the Council’s available budget. 

 - CARRIED 

 

A foreshadowed motion was moved by Clr Cummins and 
Clr Opie that –  

A third action be added to the recommendation that Council 
arranges for enforcement action to be taken along Wheeo 
Road to ensure that truck drivers of Heavy Vehicles are 
using Councils Local Roads legally and Council is keeping 
the safety of residents, school children and visitors as a 
priority.  

On being put to the meeting the foreshadowed motion was 
lost. 
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Clr Cummins and Clr Opie called for a Division. 

Councillors who voted for:- Crs R Cummins and R Opie 
 
Councillors who voted against:- Crs P Culhane, P Kensit, B 

McCormack, D O'Brien, J 
Searl, J Stafford and J 
Wheelwright 

 

ITEM 11.3 DRAFT PUBLIC GATE AND BYPASS (GRID) POLICY 

266/18 RESOLVED by Clr Searl and Clr Culhane 

 

1. Council adopts the Public Gate and Bypass (Grid) Policy. 

 - CARRIED 

Clr Opie left the chamber in accordance with his Declaration the time being 7:12pm 

ITEM 11.4 FINALISATION OF COMMUNITY REPRESENTATIVES FOR 
STREETSCAPE COMMITTEE. 

267/18 RESOLVED by Mayor Stafford and Clr Searl 

 

1. Council appoints Megan Skelly, Gavin Douglas and Don 
McKay to the Streetscape Committee as Community 
representatives. 

 
 - CARRIED 

Clr Opie returned to the meeting, the time being 7:16pm 

ITEM 11.5 GUNNING PONY CLUB - REQUEST FOR FEE WAIVER 

268/18 RESOLVED by Clr Searl and Clr McCormack 

 

1. Council make a one off contribution of $1,800.00 to the 
Gunning Pony Club by waiving the Showground fees until 
30 June 2019. 
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2. Council retains the “bond” for the proposed use by the 
Pony’s Club as per the standard practice. 

 - CARRIED 

 

ITEM 11.6 WOODHOUSELEE ROAD - SEALING AN UNSEALED 
SECTION  

269/18 RESOLVED by Clr Searl and Clr Wheelwright 

1. Council receive and note the report as information. 

 - CARRIED 

 

ITEM 11.7 ACQUISITION OF LAND - COUNCIL DEPOT 

270/18 RESOLVED by Clr Searl and Clr Culhane 

1. Council compulsory acquire Lot 7006 DP 1027032 and Lot 
7009 DP 7027045 for the operational use of the Council 
depot; 

2. Council grants permission to the proposed acquisition as 
Trust Manager for lot 7006; 

3. Council authorise the Mayor and the General Manager to 
sign and seal the proposed acquisition and make an 
application to the Minister for the Compulsory Acquisition of 
the proposed Lot 7006 DP 1027032 and Lot 709 DP 
7027045, subject to the statutory requirements being 
complied with under the appropriate Legislation.  

4. A further report is required from the Director of Works and 
Operations to clarify the current classification of the subject 
land, and if it is classified as Community Land then Councils 
responsibilities under the Local Government Act to 
reclassify the land as Operational. The further report should 
also clarify the amount of compensation that needs to be 
paid to acquire this land.   

 - CARRIED 
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 SECTION 12: FINANCE AND ADMINISTRATION 

ITEM 12.1 REFERRAL FOR AUDIT - 2017/2018 FINANCIAL 
STATEMENTS  

271/18 RESOLVED by Clr Searl and Clr McCormack 

 

1. Council resolves that the 2017/2018 Financial Statements 
be referred for independent audit by external auditors, Audit 
Office of NSW; 

2. The Mayor, Deputy Mayor, General Manager and the 
Manager of Finance and Administration sign the Statement 
by Councillors and Management for the General Purpose 
and Special Purpose 2017/2018 Financial Statements; 

3. Council adopt the 2017/2018 Financial Statements for 
Council, containing the General Purpose and Special 
Purpose Financial Statements; and 

4. The General Manager be delegated the authority to 
authorise the Council 2017/2018 Financial Statements for 
issue immediately upon receipt of the Auditors Report and 
delegated the authority to finalise the date at which the 
Auditor’s Report and Financial Statements are presented to 
the public. 

 - CARRIED 

 

ITEM 12.2 REVIEW OF COUNCIL INTERNET AND EMAIL POLICY 

272/18 RESOLVED by Clr Searl and Clr Wheelwright 

1. Council adopts the reviewed Internet and Email Policy. 

 - CARRIED 

 

ITEM 12.3 REVIEW OF COUNCIL IPAD POLICY 

273/18 RESOLVED by Clr Searl and Clr Wheelwright 

1. Council adopts the reviewed iPad Policy. 

 - CARRIED 
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ITEM 12.4 REVIEW OF COUNCIL SOCIAL MEDIA POLICY 

274/18 RESOLVED by Clr Searl and Clr Kensit 

1. Council adopts the reviewed Social Media Policy. 

 - CARRIED 

 

ITEM 12.5 CUSTOMER REQUEST MANAGEMENT POLICY 

275/18 RESOLVED by Clr Searl and Clr Wheelwright 

1. Council adopts the new Customer Request Management 
Policy. 

 - CARRIED 

 
The meeting adjourned the time being 7:51pm 
The meeting resumed the time being 8:06pm 

SECTION 13: GENERAL MANAGER 

ITEM 13.1 ELECTION OF MAYOR (SECTION 225-230, LOCAL 
GOVERNMENT ACT, 1993) 

 
 

Dealt with at the commencement of the meeting.  

 

ITEM 13.2 ELECTION OF DEPUTY MAYOR (SECTION 231, LOCAL 
GOVERNMENT ACT, 1993) 

 
 

Dealt with at the commencement of the meeting. 
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ITEM 13.3 COUNCIL AGENDA FORMAT AND COMMITTEES 
STRUCTURE 

276/18 RESOLVED by Clr Searl and Clr Wheelwright 
 
1. Council adopts Schedule A as the Agenda for the business 

of the Ordinary Meeting of Council. 
 
2. Council adopts Schedule B as being appropriate for the 

various Committee structures, current Committee 
memberships and appointment of 
representations/delegates. 

 
3. Council appoints the below-mentioned Committees in 

accordance with Clause 260 of the Local Government 
(General) Regulation 2005. 
 

 - CARRIED 

 
SCHEDULE A 
 
AGENDA 
 
Ordinary Council Meetings 
 
Ordinary meetings of Council shall normally be held on the third Thursday of each 
month (excluding January) commencing at 6.00pm (unless otherwise resolved by 
Council), adjourning for a meal break if necessary. 
 
The business of the Ordinary Meeting of Council shall be: 
 

1. Apologies and Leave of Absence  
 
2. Citizenship Ceremony  
 
3. Declarations of Interest 
 
4. Confirmation of Ordinary Meeting Minutes 
 
5. Mayoral Minutes  
 
6. Presentations to Council/Public 
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7. Correspondence 
 
8. Late Correspondence 
 
9. Reports – Information Only 
 
10. Reports from Environment & Planning 
 
11. Reports from Works & Operations 
 
12. Reports from Finance & Administration 
 
13. Reports from the General Manager 
 
14. Late Reports 
 
15. Reports from Other Committees, Section 355 Committees and Delegates 
 
16. Notices of Motion 
 
17. Questions with Notice 
 
18. Closed Council Reports. 
 
19. Late Closed Council Reports 
 

The correspondence reported to Council in the Business Paper shall generally be the 
cover sheet, introduction/precis of the matter, with the whole document tabled at such 
meeting. 
 
SCHEDULE B  
 
COMMITTEES, STAFF AND COUNCILLOR MEMBERSHIP 
 
Audit, Risk & Improvement Committee 
 
Function:  
 
The Audit, Risk & Improvement Committee will act as an advisory Committee to Council. 
The primary role of the Committee is to assist Council in the effective operation of its 
responsibilities for financial reporting, risk management, investments, governance, to 
maintain and review the internal control systems and to facilitate the organisation’s ethical 
development. The Audit, Risk & Improvement Committee will liaise with Council’s 
external auditor and internal auditor to facilitate achieving the organisational goals and 
maintaining efficient work practices. 
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Council Delegates: - Clr Culhane, Clr Wheelwright and Clr Cummins. 
 
Staff Representation (non-voting): - General Manager, Director of Finance & 
Administration, Manager of Finance & Administration and the Asset & Risks 
Coordinator (as required). 
 
Community Representation: Mr William Martin, Mr Malcolm Barlow and Mr Denis 
Marshall. 
 
Meets: Quarterly. 
 
Minute Secretary: Management Accountant. 
 
Code of Conduct Committee/Sole Conduct Reviewers 
 
Function:   
 
The following are the objectives for the Code of Conduct Committee –  
 
Give consideration to any complaints that may be received by or from Council in 

respect to corrupt conduct, maladministration and waste of public resources.  
Investigate such complaints and then report upon the findings of such complaints. 
Maintain close liaison with the NSW Ombudsman and the Independent 

Commission Against Corruption. 
Advise any complainants of the outcome of such investigation. 
 
In accordance with the “Procedures for the Administration of the Model Code of 
Conduct”, Council must by resolution establish a panel of conduct reviewers. Council 
may by resolution, enter into an arrangement with one or more other Councils to share 
a panel of conduct reviewers.  
 
At the Council Meeting held on 17 August 2017 under resolution no. 255/17 Council 
resolved that Council in accordance Clause 6.2 (b) of the Procedures for the 
Administration of the Model Code of Conduct for Local Councils in NSW, utilise the 
NSW Procurement Prequalification Scheme – Performance and Management 
Services (Sub-category 4e Investigation Services) suppliers list as the appointed new 
panel of conduct reviewers. 
 
Panel of Conduct Reviewers/Sole Conduct Reviewer: Selected from the NSW 
Procurement Prequalification Scheme – Performance and Management Services 
(Sub-category 4e Investigation Services) suppliers list, as required. 
 
Council Delegates: Nil. 
 
Meets:  As and when required. 
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Minute Secretary: Executive Assistant.  
 
Consultative Committee 
 
Function: 
 
To provide a forum for consultation between Council and its employees to positively 
co-operate in the implementation of award restructuring and ensuing workplace reform 
to enhance the efficiency and productivity of the Council and to provide employees 
with access to career opportunities and more fulfilling, varied and better paid jobs. 
 
In an advisory capacity only, to consider: 
 
Commitment to equal employment opportunity principles. 
New work function descriptions. 
Organisation structure. 
Personnel policies and practices and employment arrangements. 
Work and Management practices and employment arrangements. 
Skills audit and job analysis. 
Council competency standards for progression within the skills - based award. 
Multi-skilling opportunities. 
New career paths within the terms of the skills-based award. 
Council agreements which may include such items as:- 

 hours of work; 
 training; 
 performance; 
 local conditions; 
 salary points; and 
 work practices. 

 
Minute Secretary:  Executive Assistant 
 
Meets:  First Monday bi-monthly at 11.00am. 
 
Staff Representation: David Scott (Chair), Susie Pearman, Chris Wray, Michael 
Wilson, Rodney Stephenson (LGEA), Brian Smithers (DEPA), General Manager, 
Director of Environment & Planning, Director of Works & Operations, Manager of 
Finance & Administration, Human Resource Coordinator (Management). 
 
Performance Review Committee - General Manager 
 
Function:  
To assess the performance of the General Manager against agreed objectives and 

performance criteria.   
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Council is in compliance with Circular 07-52 from the Director General of the 
Department of Local Government directing that the whole process of performance 
management be delegated to a Performance Review Panel, including decisions 
about performance, any actions that should be taken, and the determination of the 
new performance agreement.  

Whilst the Council can undertake the performance management of its General 
Manager, it delegates this task to the Performance Review Panel.  

It is Council practice to enable Councillors not on the Panel to provide feedback to 
the Mayor in the week prior to each performance review. 

The Performance Review Panel provides a superior forum for constructive 
discussion and feedback. 

The result of the Performance Review will be reported to a closed meeting of 
Council.  

As per the Department of Local Government Circular 07-52 direction, the report in 
the closed meeting of Council is not to be an opportunity to debate the results, or 
re-enact the performance management of the General Manager. 

 
Council Delegates: The Mayor, Deputy Mayor, Clr O’Brien and Clr McCormack. 
 
Meets: Annually (each February). 
 
Local Traffic Committee 
 
Function: 
 
Primarily a technical review committee that advises Council on traffic related matters 
in the Upper Lachlan Shire Council area. 
 
Note: Where Council decides to act contrary to the Traffic Committee advice, 
written notification must be provided to the Roads and Maritime Service and to 
the NSW Police Force with no further action taken within 14 days from the date 
of written notification. 
 
Council Delegate: Clr McCormack; (Clr Searl and Clr Cummins as alternate 
representatives). 
 
Meets: Quarterly 
 
Minute Secretary: Engineering Executive Assistant 
 
Other Representation: RMS representative (1), Police Representative (1) and Local 
Members Representatives (2). 
 
Other Staff Involved: Director of Works & Operations, Manager of Works, WHS 
Coordinator, and Assets & Risk Management Coordinator (as required). 
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Workplace Health and Safety Committee 
 
Function: 
 
In an advisory capacity to: 
 
Keep under review the measures taken to ensure the health and safety of the 

persons at the place of work; 
Investigate any matter at the place of work which a member of the Committee or a 

person employed there at considers is not safe or is a risk to health, and which has 
been brought to the attention of the employer; 

Attempt to resolve any such matter but, if it is unable to do so, shall request an 
inspector under the associated work health and safety legislation to undertake an 
inspection of the place of work for the purpose; 

Assist in the development of an appropriate recording system of accidents and 
hazardous situations in respect of the place of work; 

Assist in the development of safe working environment and safe systems of work; 
Monitor the measures taken to ensure the proper use, maintenance and, if 

necessary, replacement of equipment considered likely to create hazardous 
situations; 

Make such recommendations as it thinks appropriate to ensure the health and 
safety of persons at that place of work. 

 
Meets: First Monday bi-monthly at 9.30am. 
 
Minutes Secretary: Executive Assistant. 
 
Staff Representation: M Wilson - Chair (Works Staff), S Poidevin (Works Staff), S 
Hassett (Engineering Assistant), S Roberts (Works Staff), S Bill (Noxious Weeds), P 
Cramp (Workshop), Vacant (Store), K Kara (Human Resources Coordinator), B 
Churchill (WH&S Coordinator), General Manager (Management) and Manager of 
Works (Management). 
 
SECTION 355 COMMITTEES 
 
Access Committee 
 
Functions of the Committee: Provide input to Council on access issues and to assist 
with the ongoing development of the Disability Action Plan. 
 
Council Delegate: Clr Searl, Clr Opie and Clr Wheelwright  
 
Minute Secretary: Engineering Executive Assistant.  
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Staff Representation: Director of Works & Operations and Director of Environment & 
Planning (where required). 
 
Meets: Quarterly 
 
Biala Wind Farm Community Enhancement Fund Committee 
 
Function:  To provide recommendations to Council prioritising available project 
funding involving the Community Enhancement Program for the benefit of the eligible 
target community. 
 
Council Delegate: Mayor or Clr Searl (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Two vacancies (EOI’s yet to be advertised). 
 
Wind Farm Representation: To be announced (Biala Wind Farm representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Bigga Memorial Hall Committee 
 
Functions of the Committee:  The care, control and management of the Bigga 
Memorial Hall in accordance with the requirements of the Local Government Act and 
Regulations, 1993, Council policies and within the funds voted by Council. 
 
Council Delegate: Clr Wheelwright. 
 
Staff Representation: Director of Environment & Planning (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Binda Cemetery Committee 
 
Functions of the Committee:  The care control and management of the Binda 
Cemetery in accordance with the requirements of the Local Government Act and 
Regulations, 1993, Council policies and within the funds voted by Council. 
 
Council Delegate: Clr Wheelwright. 
 
Staff Representation: Director of Works & Operations (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
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Binda Hall Committee 
 
Functions of the Committee:  The care control and management of the Binda Hall in 
accordance with the requirements of the Local Government Act and Regulations, 1993, 
Council policies and within the funds voted by Council. 
 
Council Delegate: Clr Wheelwright. 
 
Staff Representation: Director of Environment & Planning (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Breadalbane Community Hall Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Breadalbane Community Hall in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any funds that may 
be voted by Council from time to time.  
 
Council Delegate: Clr Searl. 
 
Staff Representation: Director of Environment & Planning (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Building Review Committee 
 
Functions of the Committee: To provide recommendations to Council regarding the 
possible relocation of the Works Depot in accordance with the requirements of the 
Local Government Act and Regulations, 1993, Council policies and within any funds 
that may be voted by Council from time to time. 
 
Council Delegates: Clr Opie, Clr Cummins and Clr Kensit. 
 
Staff Representation: - General Manager, Director of Works & Operations, Director 
of Environment & Planning and Director of Finance & Administration. 
 
Community Representation: Mr Jerome Rowley, Vacant and Mr Sean Proudman. 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy.    
 
Collector Oval Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Collector Oval in accordance with the requirements of the Local Government Act and 
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Regulations, 1993, Council policies and within any funds that may be voted by Council 
from time to time.  
 
Council Delegate: Clr Searl. 
 
Staff Representation: Director of Works & Operations (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Collector Pumpkin Festival 
 
Functions of the Committee: The care, control, management and organisation of the 
Collector Pumpkin Festival in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any funds that may 
be voted by Council from time to time.  
 
Council Delegate:  Clr Searl and Clr Opie (as alternate representative). 
 
Staff Representation: Tourism Manager and Tourism Officer (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Collector Wind Farm Community Enhancement Fund Committee 
 
Function:  To provide recommendations to Council prioritising available project 
funding involving the Community Enhancement Program for the benefit of the eligible 
target community. 
 
Council Delegate: Mayor and Clr Searl (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Two vacancies (EOI’s yet to be advertised). 
 
Wind Farm Representation: To be announced (Collector Wind Farm representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Community Technology Centre Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Community Technology Centres in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any funds that may 
be voted by Council from time to time.  
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Council Delegate: Clr Opie. 
 
Staff Representation: - Director of Finance & Administration. 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Crookwell & District Arts Council 
 
Functions of the Committee: The care, control, management and organisation of the 
Crookwell Arts Council in accordance with the requirements of the Local Government 
Act and Regulations, 1993, Council policies and within any funds that may be voted by 
Council from time to time.  
 
Council Delegate:  Clr Kensit. 
 
Staff Representation: - Director of Finance & Administration (as required). 
 
Meets: Monthly. 
 
Crookwell & District Historical Society 
 
Functions of the Committee:  The care control and management of the history of the 
Crookwell portion of the area in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within the funds voted by 
Council. 
 
Council Delegate: Clr Kensit and Clr Culhane  
 
Meets:  Second Thursday of each month. 
 
Crookwell II & III Wind Farms Community Enhancement Fund Committee 
 
Function: To provide recommendations to Council prioritising available project funding 
involving the Community Enhancement Program for the benefit of the eligible target 
community. 
 
Council Delegates: Clr Culhane and Clr Cummins (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Two vacancies (EOI’s yet to be advertised). 
 
Wind Farm Representation: To be announced (Crookwell II Wind Farm 
representative). 
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Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Crookwell Potato Festival Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
annual Crookwell Potato Festival in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any budget that is 
voted by Council annually.  
 
Council Delegate: Clr Opie, Clr Kensit and Clr Culhane (as alternate representative). 
 
Staff Representation: - Tourism Manager and Tourism Officer. 
 
Meets: As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Crookwell Memorial Hall Committee 
 
Functions of the Committee: The care, control and management of the Crookwell 
Memorial Hall in accordance with the requirements of the Local Government Act and 
Regulations, 1993, Council policies and within the funds voted by Council.  
Responsibility for the care, control and management of the Crookwell Memorial Hall 
for a period of five years from 1 September 2008 in accordance with the Management 
arrangement with Council. 
 
Council Delegate:  Clr O’Brien. 
 
Staff Representation: - Director of Environment & Planning and Manager of Library 
Services (as required). 
 
Meets:  Bi-monthly 
 
Cullerin Wind Farm Community Enhancement Fund Committee 
 
Function: To provide recommendations to Council prioritising available project funding 
involving the Community Enhancement Program for the benefit of the eligible target 
community. 
 
Council Delegates: Mayor and Clr Searl (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Mrs J Boyce and Mr M Coley. 
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Wind Farm Representation: Ms Katrina Nelson (Cullerin Wind Farm representative) 
and Mrs Rachael Foley (as alternate representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Economic Development Task Force Committee 
 
Function: To consider and improve economic development strategies for the Upper 
Lachlan Shire, to act as an umbrella group for other organisations in the Shire with the 
Taskforce's aims being: 
 

 To work closely with Shire staff and Council, especially the Environment and 
Planning Department via the Economic Development Officer. 

 To develop and pursue strategies to improve the services, infrastructure and 
lifestyle of the shire. 

 To increase the job opportunities in the Shire allowing existing businesses to 
be successful and expand. 

 To increase the population of the shire in a controlled manner by promoting 
the residential qualities, relaxed lifestyle and attractiveness of the area. 

 To identify, plan and attract professionals, businesses and light industry to the 
Shire. 

 To build on the Shire’s rural strengths. 
 
Council Delegates: Clr Opie (Chair), Mayor Stafford and Clr Searl. 
 
Staff Representation: Economic Development Officer and Director of Environment & 
Planning (where required). 
 
Community Representation: Mr Andrew Linder and Ms Catherine Duff. 
 
Meets: As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Gullen Range Wind Farm Community Enhancement Fund Committee 
 
Function:  To provide recommendations to Council prioritising available project 
funding involving the Community Enhancement Program for the benefit of the eligible 
target community. 
 
Council Delegate: Mayor or Clr Culhane (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Mr Floyd Davies and Mr David Johnson. 
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Goulburn Mulwaree Representation: Mr Scott Martin. 
 
Wind Farm Representation: Mr Derek Powell (Gullen Range Wind Farm 
representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Gunning Golf Club Management Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Gunning Golf Club in accordance with the requirements of the Local Government Act 
and Regulations, 1993, Council policies and within any funds that may be voted by 
Council from time to time.  
 
Council Delegate: Clr Searl. 
 
Staff Representation:  Director of Works & Operations (where required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Gunning Shire Hall and Showground Precinct Advisory Committee 
 
Functions of the Committee: To provide advice with respect to the care, control, 
management and organisation of the Gunning Shire Hall and Showground Precinct in 
accordance with the requirements of the Local Government Act and Regulations, 1993, 
Council policies and within any funds that may be voted by Council from time to time.  
 
Council Delegate:  Clr Searl. 
 
Staff Representation: Director of Works & Operations and Director of Environment & 
Planning (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Pool Review Committee 
 
Functions of the Committee: To provide advice with respect to the investigation of a 
hydrotherapy pool, a heated pool and the performance and adequacy of the existing 
pools within the Upper Lachlan Shire Council local government area.  
 
Council Delegate:  Clr Culhane and Clr Kensit. 
 
Staff Representation: Director of Works & Operations and Manager of Operations (as 
required). 
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Community Representation: Mr John Oke and Mrs Julie Simpson. 
 
Meets:  As required. 
 
Pye Cottage Precinct Committee 
 
Functions of the Committee: To provide advice with respect to the care, control, 
management and organisation of the Pye Cottage and Precinct in accordance with the 
requirements of the Local Government Act and Regulations, 1993, Council policies 
and within any funds that may be voted by Council from time to time.  
 
Council Delegate:  Clr Searl. 
 
Staff Representation: Director of Works & Operations and Director of Environment & 
Planning (as required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Rye Park Wind Farm Community Enhancement Fund Committee 
 
Function:  To provide recommendations to Council prioritising available project 
funding involving the Community Enhancement Program for the benefit of the eligible 
target community. 
 
Council Delegate: Mayor or Clr Wheelwright (as alternate representative). 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Two vacancies (EOI’s yet to be advertised). 
 
Wind Farm Representation: To be announced (Rye Park Wind Farm representative). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Sport & Recreation Committee 
 
Function: To advise Council on matters involving the use, maintenance and 
improvement of Sporting Fields and Recreational Facilities throughout the Upper 
Lachlan Shire. 
 
Council Delegates: Clr Culhane (Chair), Clr O’Brien, Clr Opie and Clr Searl. 
 
Minute Secretary: Engineering Executive Assistant.  
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Staff Representation:  Manager of Works, Parks & Gardens Supervisor and Director 
of Works & Operations (where required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Stonequarry Cemetery Committee 
 
Functions of the Committee: The care control and management of the Stonequarry 
Cemetery in accordance with the requirements of the Local Government Act and 
Regulations, 1993, Council policies and within the funds voted by Council. 
 
Council Delegate: Mayor Stafford. 
 
Staff Representation: Director of Works & Operations (where required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Streetscape Committee 
 
Functions of the Committee: To provide higher level guidance and advice (not on 
operational matters) in relation to the Streetscape Project to Council and to act as a 
conduit between the Community and Council’s Project Control Group that is 
responsible for delivering the Streetscape Project in accordance with the requirements 
of the Local Government Act and Regulations, 1993, Council policies and within the 
funds voted by Council. 
 
Council Delegates: Clr Cummins, Clr Searl and Mayor Stafford. 
 
Staff Representation: Director of Works & Operations, Project Manager and General 
Manager (where required). 
 
Add community reps  
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Taralga War Memorial Hall Committee 
 
Functions of the Committee: The care, control, management and organisation of the 
Taralga Memorial Hall in accordance with the requirements of the Local Government 
Act and Regulations, 1993, Council policies and within any funds that may be voted by 
Council from time to time.  
 
Council Delegate:  Mayor Stafford. 
 
Staff Representation: Director of Environment & Planning (when required). 
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Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Taralga Wind Farm Community Enhancement Fund Committee 
 
Function: To provide recommendations to Council prioritising available project funding 
involving the Community Enhancement Program for the benefit of the eligible target 
community. 
 
Council Delegate: Mayor Stafford 
 
Staff Representation: General Manager and Director of Environment & Planning (as 
alternate representative). 
 
Community Representation: Mr Brian Moloney and Mr Craig Croker. 
 
Wind Farm Representation: Mr Derek Dymond. 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Tony Foley Memorial Gunning District Community Centre Committee 
 
Functions of the Committee:  The care control and management of the Tony Foley 
Memorial Gunning District Community Centre in accordance with the requirements of 
the Local Government Act and Regulations, 1993, Council policies and within the funds 
voted by Council. 
 
Council Delegate: Clr Searl. 
 
Staff Representation: Director of Environment & Planning (where required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Tuena Hall and Recreation Area Committee 
 
Functions of the Committee:  The care control and management of the Tuena Hall 
and Recreation Area in accordance with the requirements of the Local Government 
Act and Regulations, 1993, Council policies and within the funds voted by Council. 
 
Council Delegate: Clr Wheelwright. 
 
Staff Representation: Manager of Works (where required). 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
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Upper Lachlan Australia Day Committee 
 
Functions of the Committee: The Australia Day Committee will be responsible for 
the co-ordination of the official Australia Day celebrations across the Upper Lachlan 
Shire. Subject to the Australia Day Guidelines the Committee‘s responsibilities in 
respect of this event are as follows: 
 

a) The Committee will: organise the Ambassador, provide recommendations 
to Council on the annual Australia Day Awards and be responsible for 
expenditure as per Operational Management plan allocation. 

 
b) The Council will: be responsible for any administrative assistance to the 

Committee and be responsible for funding as per the management plan for 
the current year 

 
Council Delegates: Clr Kensit, Mayor Stafford, Clr O’Brien and Clr Searl 
 
Minute Secretary: Executive Assistant.  
 
Staff Representation: - Director of Finance & Administration. 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
Upper Lachlan Tourist Association 
 
Functions of the Committee:  The care control and management of the tourist 
function of the Upper Lachlan area in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within the funds voted by 
Council. 
 
Council Delegates:  Clr Searl, Clr Opie, Mayor Stafford. 
 
Staff Representation:  Tourism Manager. 
 
Meet: Second Monday bi-monthly at 1.00pm. 
 
Other Staff Involved:  Director of Finance & Administration and Manager of Finance 
and Administration (as alternate delegate). 
 
Youth Council (YA’MAD) 
 
Functions of the Committee: The care, control, management and organisation of the 
Upper Lachlan Shire Youth Council in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within any budget that is 
voted by Council annually.  
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Council Delegate: Clr Kensit and Clr Searl. 
 
Staff Representation: - Economic Development Officer. 
 
Meets:  As required as per Upper Lachlan Shire Council Sec 355 Committee Policy. 
 
 
COUNCIL DELEGATES / REPRESENTATIONS (OTHER THAN COUNCIL 
COMMITTEES) 
 
Canberra Region Joint Organisation (CRJO) 
 
Objective: To advocate on agreed regional positions and priorities for South East 
NSW whilst providing a forum for regional cooperation and resource sharing and 
nurturing investment and infrastructure development. 
 
Membership: Bega Valley Shire Council, Eurobodalla Shire Council, Goulburn 
Mulwaree Council, Hilltops Council, Queanbeyan-Palerang Regional Council, Snowy 
Monaro Regional Council, Upper Lachlan Shire Council, Wingecarribee Shire Council, 
Yass Valley Council with associate members being the ACT Government, East 
Gippsland Shire Council, Snowy Valleys Council and Wagga Wagga City Council. 
 
Council Delegate: Mayor 
 
Staff Representation: General Manager 
 
Meets: Quarterly 
 
Central NSW Joint Organisation 
 
Objective: To advocate on agreed regional positions and priorities for Central NSW 
whilst providing a forum for facilitating regional cooperation and sharing of knowledge, 
expertise and resources effectively nurturing sustainable investment and infrastructure 
development. 
 
Membership: Bathurst Regional Council, Blayney Shire Council, Cabonne Council, 
Cowra Shire Council, Forbes Shire Council, Lachlan Shire Council, Lithgow City 
Council, Oberon Council, Orange City Council, Parkes Shire Council, Weddin Shire 
Council and Central Tableland Water County Council with associate membership for 
Hilltops Council and Upper Lachlan Shire Council. 
 
Council Delegate:  Mayor 
 
Staff Representation:  General Manager 
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Meets: Quarterly 
 
Collector Community Association 
 
Council Delegate: Clr Searl. 
 
Meets: Monthly 
 
Collector Wind Farm Community Consultative Committee 
 
Council Delegate: Mayor and Clr Searl (as alternate representative). 
 
Meets: As required. 
 
Country University Centre Committee  
 
Council Delegate: Clr Kensit 
 
Meets: Monthly 
 
Crookwell Community Consultation Committee (Health) 
 
Council Delegate:  Clr Kensit and Clr Culhane (as alternate representative). 
 
Meets:  Second Wednesday of the month at 10.30am 
 
Goulburn-Crookwell Rail Trail Working Party 
 
Council Delegate:  Clr Culhane 
 
Staff Representative: Director of Works & Operations, Economic Development 
Officer and Tourism Manager. 
 
Meets: As required 
 
Gullen Range Wind Farm Community Consultative Committee 
 
Council Delegate: Clr Culhane and Clr Wheelwright (as alternate representative). 
 
Meets: As required. 
 
Gunning District Association 
 
Council Delegate:  Clr Searl. 
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Meets:  Monthly 
 
Gunning & District Historical Society 
 
Council Delegate: Clr Searl. 
 
Meets: Fourth Thursday of each month. 
 
Gunning Wind Farm Community Enhancement Program Advisory Group 
 
Council Delegate: Mayor. 
 
Staff Representation: General Manager. 
 
Meets:  As required. 
 
Kiamma Creek Landcare Group 
 
Council Delegate: Clr McCormack  
 
Meets: Quarterly 
 
Local Government NSW (LGNSW) 
 
Objective: To promote the interests of Metropolitan, Rural and Urban Councils at a 
divisional level. 
 
Membership: All Councils in NSW. 
 
Council Delegate: Mayor 
 
Staff Representation: General Manager 
 
Meets: As required. 
 
Recreational Fishing Working Party 
 
Objective: To develop a Recreational Fishing Strategy for the Wollondilly River (within 
the Goulburn City limits) and Pejar Dam. 
 
Council Delegate: Clr O’Brien. 
 
Meets: As required. 
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Regional Hockey Centre Committee 
 
Council Delegate: Clr Culhane. 
 
Meets: As required. 
 
Rye Park Wind Farm Community Consultative Committee 
 
Council Delegate: Clr Wheelwright and Clr Kensit (as alternate representative). 
 
Meets: As required. 
 
South East Australian Transport Strategy Inc (SEATS) 
 
Objective: To stimulate and facilitate investment in transport and infrastructure in 
south eastern NSW, eastern Victoria and the ACT. 
 
Council Delegate: Clr Wheelwright and Clr Opie (as alternate representative). 
 
Staff Representation: Director of Works & Operations 
 
Meets:  Quarterly 
 
South East Sports Academy (SESA) 
 
Council Delegate: Mayor 
 
Meets:  Quarterly 
 
Southern Tablelands Bush Fire Management Committee 
 
Council Delegate: Clr Wheelwright and Clr Culhane (as alternate representative). 
 
Meets: Quarterly 
 
Staff Representation: Manager of Operations. 
 
Note:  This Committee is a statutory Committee appointed under the Rural Fires 
Act. 
 
Southern Tablelands Regional Arts Board 
 
Council Delegates: Clr Kensit and Tourism Manager. 
 
Meets: Quarterly 
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Southern Tablelands (Rural Fire Services) Zone Liaison Committee 
 
Council Delegate: Clr Wheelwright and Clr Culhane (as alternate representative). 
 
Staff Representation: Director of Works and Operations 
 
Meets: Quarterly 
 
Taralga & District Historical Society 
 
Functions of the Committee:  The care control and management of the history of the 
Taralga portion of the area in accordance with the requirements of the Local 
Government Act and Regulations, 1993, Council policies and within the funds voted by 
Council. 
 
Council Delegate: Mayor Stafford. 
 
Meets: As required 
 
Upper Lachlan Joint Regional Planning Panel 
 
Function: To determine designated development applications and other development 
applications as prescribed. 
 
Council Delegate: Clr Culhane and Clr Cummins. 
 
Staff Delegate: Director of Environment & Planning. 
 
Meets: As required. 
 
Upper Lachlan Local Emergency Management Committee 
 
Function: 
 
To develop and maintain a Consequences Management Guide (CMG) for Upper 

Lachlan Shire. 
To review local emergency service organisational and functional area plans. 
Produce specific local hazard management plans if appropriate. 
Arrange emergency management training for individuals, including individuals 

employed in emergency service organisations and functional areas. 
Arrange the conduct of exercises to train individuals and agencies to test 

emergency management plans. 
Produce Standing Orders and instructions and standard operating procedures 

under the local CMG. 
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Assist the District Emergency Management Committee as required in the 
preparation and review of the District CMG. 

 
Council Delegate: Clr Wheelwright and Clr Searl (as alternate representative) 
 
Council Membership:  

- Director of Works & Operations – (LEMC Chairman) 
- Manager of Works – (LEMO) 
- Design Engineer (Transport) (as required). 
- Director of Environmental & Planning (Environment/Health) (as required). 

 
Meets: Quarterly 
 
Minute Secretary: Engineering Executive Assistant.  
 
 
 

ITEM 13.4 PAYMENT OF EXPENSES AND PROVISION OF FACILITIES 
POLICY 

277/18 RESOLVED by Clr Searl and Clr O'Brien 

 

1. Upper Lachlan Shire Council under s253 of the Local 
Government Act 1993, adopts the Payment of Expenses & 
Provision of Facilities Policy. 

 - CARRIED 
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ITEM 13.5 COUNCIL MEETINGS - TIMES AND FREQUENCY 

278/18 RESOLVED by Clr Searl and Clr O'Brien 
 
 
1. Ordinary Council Meetings are to be held on the third 

Thursday of the month at Crookwell (no meeting held in 
January) with the exception of the Ordinary Council Meeting 
on Thursday, 15 November 2018, to be held at Gunning, 
with all meetings to commence at 6.00pm, as per the 
following schedule of meeting times and dates: 

 

 Ordinary Council Meeting to be held at Crookwell on 
Thursday, 18 October 2018 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Gunning on 
Thursday, 15 November 2018 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on 
Thursday, 20 December 2018 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on 
Thursday, 21 February 2019 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on 
Thursday, 21 March 2019 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on 
Thursday, 18 April 2019 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on 
Thursday, 16 May 2019 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on 
Thursday, 20 June 2019 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on 
Thursday, 18 July 2019 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on 
Thursday, 15 August 2019 commencing at 6.00pm. 

 Ordinary Council Meeting to be held at Crookwell on 
Thursday, 19 September 2019 commencing at 6.00pm. 

 - CARRIED 
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ITEM 13.6 DISCLOSURES BY COUNCILLORS AND DESIGNATED 
PERSONS UNDER SECTION 449, LOCAL GOVERNMENT 
ACT, 1993. 

279/18 RESOLVED by Clr Searl and Clr Wheelwright 

 

1. Council notes the tabling of the Disclosures by Councillors 
and Designated Person Returns and receives the report as 
information. 

 - CARRIED 

SECTION 14: LATE REPORTS 

 

ITEM 14 LIGHTING FOR TARALGA, CROOKWELL AND GUNNING 
SKATE PARKS 

280/18 RESOLVED by Clr Searl and Clr Culhane 
 
That Item 14.1 - Lighting for Taralga, Crookwell and Gunning 
skate parks listed below be received: 

- CARRIED 

 

ITEM 14.1 LIGHTING FOR TARALGA, CROOKWELL AND GUNNING 
SKATE PARKS 

281/18 RESOLVED by Clr Searl and Clr Kensit 

 

1. Council make a suitable funding application to install 
appropriate lighting for the skate park in Gunning. 

 - CARRIED 
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SECTION 15: REPORTS FROM OTHER COMMITTEES, SECTION 355 
COMMITTEES AND DELEGATES 

ITEM 15.1 REPORTS FOR THE MONTH OF SEPTEMBER 2018 

282/18 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

RESOLVED by Clr Searl and Clr Wheelwright 
 
That Item 15.1 - [Minutes of Committee/Information] listed below 
be received: 
 
1. Crookwell and District Historical Society – Minutes from 

Annual General Meeting held 9 July 2018. 
2. Collector Community Oval – Minutes of Special Meeting 

held 26 July 2018. 
3. Tony Foley Memorial Community Centre s355 Committee – 

Minutes from Special Meeting held 2 August 2018. 
4. Economic Development Task Force Committee – Minutes 

from meeting held 7 August 2018. 
5. Building Review Committee – Minutes from meeting held 21 

August 2018. 
 
ITEM 4.1  PROJECT UPDATE – CIVIC AND COMMUNITY 
CENTRE  UPGRADE 
 
RECOMMENDATION:  
1. That the information be received and noted.  
2. The General Manager be authorised to seek legal 

clarification in the ability to engage in commercial 
negotiation with unsuccessful tenderers to acquire 
Intellectual Property contained within their tenders for the 
investigation and design of the proposed Civic and 
Community Centre, should the need arise.  

 
ITEM 4.2  PROPOSED COMMUNITY AND CIVIC CENTRE – 
GRANTS AND TIMING  
 
RECOMMENDATION:  
1. That the information be received and noted.  
 
ITEM 4.3 BUILDING REVIEW s355 COMMITTEE 
MEMBERSHIP, PURPOSE AND PROGRESS 
 
RECOMMENDATION:  
1. Council investigates the suitability of the Council Works 

Depot in Crookwell at its current location, investigation of 
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283/18 

site locations for potential relocation, and development if 
required.  

 

RESOLVED by Clr Wheelwright and Clr McCormack that Council 
adopts items 4.1 to 4.3 from the Minutes of the Building Review 
Committee Meeting. 

- CARRIED 
 
6. Taralga Historical Society Inc – Newsletter 3 – 2018. 
7. Goulburn Mulwaree Council – Recreational Fishing Party – 

Action List – 20 June 2018. 
8. Goulburn Mulwaree Council – Recreational Fishing Party – 

Action List – 11 July 2018. 
9. Goulburn Mulwaree Council – Recreational Fishing Party – 

Action List – 8 August 2018. 
10. Goulburn Mulwaree Council – Recreational Fishing Party – 

Action List – 5 September 2018. 

 - CARRIED 

   

SECTION 16: BUSINESS WITHOUT NOTICE  

SECTION 17: NOTICES OF MOTION 

ITEM 17.1 NOTICE OF MOTION - DONATION 

 

 

 

 

 

 

 

 

 

 

 

 “I, Councillor Culhane move that the Upper Lachlan Shire 
Council donate $10,000 to the Buy a Bale Foundation. Our 
Council is a rural Council who has been the recipient of 
assistance from other areas in the past and I know our ratepayers 
would support their Local Government demonstrating our 
willingness to help communities whose current needs are 
desperate due to severe and ongoing drought conditions.” 
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284/18 RESOLVED by Clr Culhane and Clr O'Brien 

That the Upper Lachlan Shire Council donate $10,000.00 to the 
Buy a Bale Foundation. 

 - CARRIED 

  

SECTION 18: QUESTIONS WITH NOTICE  

 Nil  
 
CLOSED COUNCIL ITEMS 
 
In accordance with the Local Government Act 1993 and the Local Government 
(General) Regulation 2005, in the opinion of the General Manager, the following 
business is of a kind as referred to in 10A (2)  of the Act and should be dealt with in a 
part of the meeting closed to the public and the media. 
 
Note: Pursuant to Clause 25(1) of the Local Government (Meetings) Regulation, 
Council invites verbal representation by members of the public about whether the items 
listed below should not be considered by Council in a Closed Meeting. The items are:   
 

285/18 RESOLVED by Clr Kensit and Clr Searl 

 

1. That Council move into closed Council to consider business 
identified, together with any late reports tabled at the 
meeting. 

2. That pursuant to of the Local Government Act 1993: the 
press and public be excluded from the meeting on the basis 
that the business to be considered is classified confidential 
under the provisions of section 10A (2c), 10A (2d(i)), 10A 
(2d(ii)) as outlined above. 

3. That the report relevant to the subject business be withheld 
from access to the media and public as required by section 
11(2) of the Local Government Act, 1993. 

 
 - CARRIED 

 
Council closed its meeting at 9:14pm and the public, staff and press left the chambers. 
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286/18 RESOLVED by Clr Searl and Clr Kensit 

 

That Council move out of closed Council and into open Council.  
 

 - CARRIED 
 
Open Council resumed at 9:55pm. 
 
Resolutions from the Closed Council Meeting 
 
The following resolutions of Council, while the meeting was closed to the public, were 
read to the meeting by the Mayor. 
 

SECTION 19: CONFIDENTIAL SESSION 

ITEM 19.1 CROOKWELL MEMORIAL OVAL COMMUNITY SPORTS 
CENTRE  

287/18 RESOLVED by Clr Wheelwright and Clr McCormack 

 

1. Council accepts the tender for the design and construction 
of part 1 of the Crookwell Memorial Oval Community 
Sporting facility submitted by ARW Multigroup Pty Ltd for a 
total sum of $1,350,448.62 ex GST; 

2. Council authorise the Director of Works and Operations to 
negotiate further reduction of costs with the successful 
tenderer; 

3. Council obtain permission from Office of Local Government 
to increase the borrowing limit by an additional $300,000 to 
fund the project; 

4. Council accepts the tender for Part 2 of the design and 
construction of Crookwell Memorial Oval upgrade facility 
submitted by ARW Multigroup Pty Ltd for a total sum of 
$222,457.95 (ex GST) subject to the Stronger Country 
Communities Fund – Round 2 funding application being 
successful. 

 - CARRIED 
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ITEM 19.2 EXPRESSION OF INTEREST CIVIC CENTRE 

288/18 RESOLVED by Clr Cummins and Clr Kensit 

 

1. Council invites NBRS Architecture, Randall Dutaillis and 
Mayoh Architects to submit full tenders for the proposed 
design and DA documentation of the new Civic and 
Community Centre at Crookwell. 

Clr McCormack wished to have his name recorded as being 
against the motion.  

 - CARRIED 

 

ITEM 19.3 RECYCLING CONTRACT 

289/18 RESOLVED by Clr Searl and Clr Culhane 

 

1. Council accept Option 1 and enters into a partnership with 
Re-Group in accordance with the terms and conditions 
offered. 

2. Council authorise the Director of Works and Operations to 
implement the Council resolution by signing the Recyclables 
Processing Agreement. 

 - CARRIED 

  

 
THE MEETING CLOSED AT 9:55pm 
 
 

Minutes confirmed 18 OCTOBER 2018 

…………………………. 
Mayor 
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5 MAYORAL MINUTES  

 

The following item is submitted for consideration - 

 

5.1 Mayoral Minute 54 

 



 

Mayoral Minutes - 18 October 2018 
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ITEM 5.1 Mayoral Minute 

FILE REFERENCE I18/541 

  
  

*Please note: The Mayoral Election was held at the Council Meeting on 20 September 
2018, where Clr Stafford was duly elected as Mayor of the Upper Lachlan Shire Council 
for a two year term. Clr McCormack continued to attend two engagements which were 
already accepted.  
 
 
SEPTEMBER 
 
Mayor McCormack engagements 
 
10 September  Attended the Collector Pumpkin Festivals AGM, in Collector.  
12 September Attended the celebration held for Council staff member, Sandra 

Francis, marking 40 years of service. 
13 September Attended the CRJO meeting in Canberra. 
14 September Attended the CRJO meeting in Canberra. 
15 September Attended the Crookwell Railway Heritage Meeting, in Crookwell. 
18 September Attended the Traffic Committee Meeting, in Crookwell. 
20 September  Council Meeting at Crookwell Council Chambers.* 
21 September Attended a meeting with PBC Goulburn Bus Company 

Regarding the bus stops in Crookwell. 
22 September  Attended the book launch John Bowering ‘Never Come Back as 

a Sheep’ in Crookwell. 
23 September  Attended the Kangaroo March Book Launch in Breadalbane Hall.  
 
Mayor Stafford Engagements 
 
25 September Attended the Regional Development Australia Southern Inland 

dinner at the Criterion Hotel.   
28 September Met with General Manager at Crookwell Offices, for the Mayoral 

changeover of business use properties and signage of 
documents.  

29 September Attended the book launch ‘Dust to Mud’ written by Clr Pamela 
Kensit at the Crookwell Services Club.  
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7 CORRESPONDENCE  

 

The following item is submitted for consideration - 

 

7.1 Correspondence for the month of October 2018 56 

 



 

Correspondence - 18 October 2018 
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ITEM 7.1 Correspondence for the month of October 2018 

  
  

RECOMMENDATION: 
 
That Item 7.1- [Correspondence/Information] listed below be received: 
 
1. Hon Pru Goward MP – Media Release – NSW Public Libraries – Increase in Annual 

Library Subsidy Funding. 
2. Audit Office of NSW – Appointment of Deloitte as Audit Service Provider. 
3. Hon John Barilaro MP – Mobile Coverage issues in Upper Lachlan Shire Council. 
4. Hon David Coleman MP – Australian Citizenship Ceremonies Code. 
5. CENTROC – Forward planning for the Joint Organisation and Interim 

arrangements. 
6. Crookwell Progress Association – Natural Gas for Crookwell. 

 

 
ATTACHMENTS 

1.⇩   Hon Pru Goward MP - Media Release - NSW Public Libraries - 
Increase in Annual Library Subsidy Funding by 2022/2023 

Attachment 

2.⇩   Audit Office to Upper Lachlan Shire Council - appointment of 
Deloitte as Audit Service Provider for the year ending 30 June 
2019 and beyond 

Attachment 

3.⇩   Hon John Barilaro MP - Mobile Coverage issues in Upper 
Lachlan Shire Council 

Attachment 

4.⇩   Hon David Coleman MP - Australian Citizenship Ceremonies 
Code 

Attachment 

5.⇩   CENTROC Correspondence to the Mayor and General 
Manager 

Attachment 

6.⇩   Crookwell Progress Association - Natural Gas for Crookwell - 
Request for Feasibility Study & Grant Application Information 

Attachment 

  



Item: 7.1 Attachment 1.: Hon Pru Goward MP - Media Release - NSW Public Libraries - Increase in Annual 
Library Subsidy Funding by 2022/2023 
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Item: 7.1 Attachment 2.: Audit Office to Upper Lachlan Shire Council - appointment of Deloitte as Audit 
Service Provider for the year ending 30 June 2019 and beyond 
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Item: 7.1 Attachment 3.: Hon John Barilaro MP - Mobile Coverage issues in Upper Lachlan Shire Council 
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Item: 7.1 Attachment 4.: Hon David Coleman MP - Australian Citizenship Ceremonies Code 
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Item: 7.1 Attachment 5.: CENTROC Correspondence to the Mayor and General Manager 
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Item: 7.1 Attachment 6.: Crookwell Progress Association - Natural Gas for Crookwell - Request for 
Feasibility Study & Grant Application Information 
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October 10, 2018 
 
The General Manager 
Upper Lachlan Shire Council 
Spring Street 
Crookwell NSW 2583 
 
Dear Mr Bell, 

Re: Natural Gas for Crookwell 
 

Crookwell Progress Association representatives met with Angus Taylor, MP, in February 2017 to discuss the 
possibility of bringing natural gas to the shire. Mr Taylor’s response was encouraging and  advised the Association 
to approach Upper Lachlan Council to undertake a business study as the first step of the project.  Council agreed 
to do so and at the February, 2018 meeting Council voted to allocate $100,000 to undertake a social, economic 
and environmental impact study of gas supply to the villages of Gunning and Crookwell as a part of the 2018/19 
Operational Plan.  

 
At the June Council meeting it was decided to defer the proposed Social, Economic and Environmental Impact 
Study of Gas Supply to the villages of Gunning and Crookwell (Resolution 22/18 with a proposed Operating Expense 
allocation of $100,000); and make an allocation of $160,000 (Capital Expense) for stormwater drainage 
improvements in the village of Collector. 
 
The Crookwell Progress Association Commiteee reuuests that the money previously set aside for a business case 
study into provision of natural gas for Crookwell and Gunning, now diverted to Collector storm water works, be 
reinstated.  At the July meeting, it was resolved that the Acting General Manager present a report to Council in 
relation to obtaining a grant under the Building Beteer Regions Fund Community Investments Stream for the 
undertaking of a feasibility study and business case of connecting natural gas to the villages of Gunning and 
Crookwell.  
 
It appears that Council has agreed to conduct a feasibility study into bringing natural gas to the Shire, but only if a 
grant application is successful.   Could Council please include the costs of preparing a business case study in the 
next budget? 
 
Yours faithfully, 
 

 
Dianne Layden 
Secretary 
 
18 Kialla Road 
Crookwell NSW 2583  
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9 INFORMATION ONLY  

 

The following items are submitted for consideration - 

 

9.1 Monthly Weeds Activities Report 70 

 

9.2 Development Statistics for the Month of September 2018 74 

 

9.3 Investments for the month ending September 2018 81 

 

9.4 Bank Balance and Reconciliation - 30 September 2018 85 

 

9.5 Rates and Charges outstanding as at 30 September 2018 86 

 

9.6 Library Services - 1st Quarter Report 2018/2019 89 

 

9.7 Action Summary - Council Decisions 94 

 

9.8 WHS Committee Minutes 98 

 

9.9 Grants Report 102 
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ITEM 9.1 Monthly Weeds Activities Report 

FILE REFERENCE I18/533 

AUTHOR Director of Environment and Planning 

  

ISSUE 

Providing Council with a brief summary of weed control activities conducted in the past 
month. 

  
 

RECOMMENDATION That - 

1. Council receives and notes the report as information. 
 

 

 
BACKGROUND 
 
Standard monthly report providing Council with a summary of the weed control 
activities conducted in the month of September 2018. 
 
REPORT 
 
Property Inspections 

Weed Parish Road or Street Date Action Degree 

S/T Julong Sylvia Vale 30/8/18 Notified 3 

S/T Guinecor Scabben Flat 4/9/18 Notified 2 

S/T Guinecor Scabben Flat 4/9/18 Routine 1 

S/T Guinecor Golspie 4/9/18 Routine 1 

S/T  BB Keverstone Mulgowrie 5/9/18 Routine 2 2 

S/T  BB Keverstone Mulgowrie 5/9/18 Routine 2 2 

BB Keverstone Mulgowrie 5/9/18 Notified 3 

S/T  BB Mulgowrie Mulgowrie 6/9/18 Routine 2 2 

S/T  BB Mulgowrie Sunnyside 6/9/18 Routine 1 2 

S/T Mulgowrie Sunnyside 6/9/18 Routine 1 

S/T Guinecor Scabben Flat 6/9/18 Notified 2 

S/T  BB Markdale Mulgowrie 11/9/18 Notified 2 3 

S/T  BB Markdale Mulgowrie 11/9/18 Notified 2 2 

S/T  BB Markdale Mulgowrie 12/9/18 Routine 1 1 

S/T Markdale Mulgowrie 12/9/18 Notified 2 

S/T Wayo Woodhouslee 13/9/18 Notified 3 

S/T Hillas Levels 13/9/18 Notified 1 

S/T Hillas Levels 13/9/18 Routine 1 

S/T Hillas Levels 13/9/18 Routine 1 

S/T   BB Bolong Levels 13/9/18 Routine 2 2 

S/T   BB Belmore Redground 14/8/18 Notified 2 2 

S/T Upper Tarlo Woodhouslee 17/9/18 Notified 2 
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S/T Upper Tarlo Woodhouslee 17/9/18 Routine 1 

S/T Upper Tarlo Woodhouslee 17/9/18 Routine 1 

S/T Upper Tarlo Woodhouslee 18/9/18 Notified 2 

S/T Upper Tarlo Woodville 18/9/18 Notified 2 

S/T Romner Woodville 19/9/18 Notified 1 

S/T Romner Woodville 19/9/18 Routine 1 

ST  BB Romner Woodville 19/9/18 Notified 1 2 

S/T Romner Woodville 19/9/18 Routine 1 

S/T Upper Tarlo Middle Arm 20/9/18 Notified 2 

S/T  BB Pomeroy Bannister Ln 25/9/18 Routine 2 2 

S/T Upper Tarlo Middle Arm 25/9/18 Notified 2 

S/T Turrallo Middle Arm 26/9/18 Notified 2 

S/T Turrallo Middle Arm 26/9/18 Notified 2 

S/T Turrallo Middle Arm 26/9/18 Notified 1 

S/T Turrallo Middle Arm 26/9/18 Notified 2 

S/T  BB Grabine Grabine Rd 29/8/18 Routine 2 

S/T Grabine Grabine Rd 29/8/18 Routine 1 

S/T   BB Grabine Grabine Rd 29/8/18 Notified 2 , 1 

S/T   BB Grabine Grabine Rd 30/8/18 Notified 2 

S/T  BB Grabine Grabine Rd 30/8/18 Notified 2 

S/T  BB Grabine Grabine Rd 30/8/18 Notified 2, 1 

S/T  BB Guineacor Taralga Rd 5/9/18 Notified 2 

S/T Guineacor Taralga Rd 5/9/18 Routine 0 

S/T Guineacor Taralga Rd 5/9/18 Routine 0 

S/T BB CG Grabine & Bigga Grabine Rd 6/9/18 Notified 3,2 

S/T Grabine Grabine Rd 6/9/18 Notified 1 

S/T Grabine Grabine Rd 6/9/18 Notified 1 

S/T Grabine Grabine Rd 6/9/18 Notified 1 

S/T Grabine Grabine Rd 6/9/18 Notified 1 

S/T Kangaloolah Kangaloolah Rd 12/9/18 Notified 2 

BB Grabine Grabine Rd 13/9/18 Routine 1 

S/T  BB Grabine Grabine Rd 13/9/18 Routine 1 

S/T   BB Grabine Grabine Rd 19/9/18 Notified 2 , 1 

S/T  BB Belmore Redground Rd 20/9/18 Notified 1 

S/T  BB Belmore Redground Rd 20/9/18 Notified 1 

S/T  BB Grabben Gullen Grabben Gullen  27/9/18 Notified 1 

S/T Bunton Blakney Creek Rd 6/9/18 Routine 1 

ALG Dixon Tyron Rd 10/9/18 Routine 1 

ALG S/T Dalton Jerrawa RD 11/9/18 Routine 2 

S/T Mutmutbilly Mutmutbilly Rd 17/9/18 Routine 1 

S/T Gurrundah Mullins creek Rd 17/9/18 Routine 0 

S/T Mutmutbilly Mutmutbilly Rd 17/9/18 Routine 1 

S/T Gurrundah Gurrundah Rd 17/9/18 Routine 1 

S/T Merrill Old South Rd 18/9/18 Routine 1 

S/T Lerida Collector Rd 19/9/18 Routine 1 

S/T Gurrundah Mullins Ck Rd 19/9/18 Routine 1 

S/T Gunning Crookwell Rd 25/9/18 Routine 1 

S/T Gunning Crookwell Rd 25/9/18 Routine 1 

S/T Dixon Ladevale Rd 26/9/18 Routine 1 

ST Gunning Gunning 26/9/18 Routine 1 
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Key for Weed Abbreviations 
 
Weed ID  Weed Identification 
S/T  Serrated Tussock BB  Blackberry SJW  St John’s Wort 
PC  Paterson’s Curse Nth  Nodding Thistle CNG  Chilean Needle Grass 
EB  English Broom FW  Fireweed ALG  African Lovegrass 
Go  Gorse CG  Coolatai Grass  

 
Key for Degree of Infestations 

 
1. Scattered Plants 
2. Scattered Plants with Isolated Patches 
3. Dense Infestations 

 
Key for Actions of Inspections 
 
Routine – an inspection where the landowner has either provided adequate 
information or conducted adequate control work to fulfil their obligations to control 
weed infestations on their land. 
 
Notified – an inspection where landowners are notified either verbally or by letter that 
control work is required on specific weed infestations. These inspections generally will 
require a reinspection. 
 
Reinspection – an inspection that has been conducted to investigate whether 
adequate control work has been conducted after notification to control weed 
infestations. 
 
Notice – an inspection where a Weed Control Notice under section 18 of the Act will 
be served. 
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Roadside Weed Control 
 
Roadside weed control programs are continuing to focus on the control of grass weeds 
including Serrated Tussock, African Lovegrass, Chilean Needle Grass and Coolatai 
Grass. Control work is also being conducted on Sifton Bush infestations, targeting 
areas where this plant is not widespread in the landscape. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council receives and notes the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.2 Development Statistics for the Month of September 2018 

FILE REFERENCE I18/545 

AUTHOR Economic Development Officer 

  

ISSUE 

Providing Council with a brief summary of the development control activities that have 
occurred in the month of September 2018. 

  
 

RECOMMENDATION That - 

1. Council receives and notes the report as information. 
 

 

 
BACKGROUND 
 
Standard monthly report providing Council with a summary of the development control 
activities that have occurred in the month of September 2018. 
 
REPORT 
 
The following table outlines the type and value of new development.  
 

Statistics by Development Type 

Current Year Last year 

DA Type September 2018 
Year to Date 

1/7/2018 to 30/6/2019 
September 2017 

Year to date 
1/7/2017 to 30/6/2018 

 Count $Value Count $Value Count $Value Count $Value 

Commercial 2 $1,816,000 4 $3,086,000 0 $0 2 $1,350,000 

Residential 14 $2,292,522 32 $6,275,649 9 $1,187,801 33 $5,216,056 

Industrial 0 $0 0 $0 0 $0 0 $0 

Other 4 $250,000 6 $320,000.00 1 $0 3 $6,003,000 

Total 20 $4,358,522 42 $9,681,649 10 $1,187,801 38 $12,569,359 

Subdivision 

Type Count Lots Count Lots Count Lots Count Lots 

Residential 0 0 0 0 1 3 1 3 

Rural Residential 0 0 0 0 1 5 1 5 

Commercial 0 0 0 0 1 0 1 0 

Industrial 0 0 0 0 0 0 0 0 
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Boundary 
Adjustment 

0 0 0 0 0 0 0 0 

Strata 0 0 0 0 0 0 0 0 

Agricultural 1 4 6 15 3 8 4 8 

Modification/Other 0 0 0 0 0 0 0 0 

Total 1 4 6 15 5 16 7 16 

 
1. Development Applications 

 
The level of development applications received is detailed in the following graph. 

 
 

The current level of development activity being assessed is summarised below: 
 

DAs under 
assessment 

DA 
modifications 

under 
assessment 

DAs 
received 

Sept 
2018 

DA 
modifications 

received 
Sept 2018 

DAs 
determined  
Sept 2018 

DA 
modifications 
determined 
Sept 2018 

33 6 20 1 11 1 

 
The average determination processing time is for the month of September was 27 
days. 
 
Determinations issued 1 September to 30 September 2018 are summarised in the 
following table: 
 

Determinations Issued between 1 September 2018 to 30 September 2018 

DA No. Proposal Property 

72/2017 
(Mod) 

Fuel Garage 
204 Goulburn St, Crookwell 
Lot 361 DP 754108 

77/2017 Dwelling 
Towrang Rd, Greenwich 
Lot 22 DP 1095649 

71/2018 Dwelling 
2700 Woodhouselee Rd, Laggan 
Lot 60, 61 & 202 DP 753043 
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Determinations Issued between 1 September 2018 to 30 September 2018 

DA No. Proposal Property 

72/2018 Dwelling 
21 Kialla Rd, Crookwell 
Lot 359 DP 754108 

81/2018 Dwelling 
388 Pucketts Lane, Lerida 
Lot 1 DP 178524 

82/2018 Dwelling 
665 Bolong Rd, Laggan 
Lot 159 DP 753015 

89/2018 Swimming Pool 
595 Pejar Rd, Pejar 
Lot 2 DP 1011051 

92/2018 Dwelling 
57 Kialla Rd, Crookwell 
Lot 27 DP 1065616 

93/2018 Dwelling 
2929 Laggan Rd, Laggan 
Lot 4 DP 1238814 

94/2018 Garage/Shed 
33 Kialla Rd, Crookwell 
Lot E DP 1067584 

97/2018 Fuel Tanks 
Grabine Rd, Grabine 
Lot 6 DP 1067584 

98/2018 Alterations/Additions 
23 Robertson St, Crookwell 
Lot 1 DP 722525 

 
The Development Applications outstanding as of 30 September 2018 are summarised 
in the following table: 
 

 Development Applications Outstanding on  

30 September 2018  
(In order of date submitted to Council) 

 

DA No. Date Rec Proposal Property Reason 

122/2017 

 
 
 
 
 
24/11/2017 

Gullen Range 
Windfarm 
Substation & 
Underground 
Transmission 
Line 

Gurrundah Area  
Lot 185,186,187,188,204 & 
224 DP 754126, Lot 1 & 2 DP 
877769, Lot 6 DP 1115749, 
Lot 1 & 2 DP 1115746, Lot 
7,197,226,319 DP 754126, 
Lot 4 DP 1031856, Lot 100 
DP 1026064, Lot 103 DP 
750043, Lot 2 DP 1168750, 
Lot 101 DP 1083286   

 
 
 

Under 
Assessment 

 
 
 

 
 

124/2017 29/11/2017 Consolidation 
Gurrundah Road, Gurrundah  
Lot 220 & 221 DP 750019  

Awaiting 
Additional 

Information 

23/2018 26/2/2018 Dwelling 
Gundaroo Rd, Bellmount 
Forest - Lot 1 DP 754573, Lot 
148 & 197 DP 754113  

Referred to 
Engineering 

27/2018 
(Mod) 

12/3/2018 Poultry Farm 
239 Learys Lane, Bannister 
Lot 101 DP 1083286 

Referred to 
Engineering 

33/2018 16/3/2018 Subdivision 
Clements St, Crookwell  Lot 
25, 26, 27, 28, 29, 30, Sec 11 
DP 2383 & Lot 1 DP 134469 

Under 
Assessment 

57/2018 10/5/2018 Dog Kennels 
148 Bigga Rd, Crooked 
Corner Lot 4 DP 1052845 

Under 
Assessment 
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 Development Applications Outstanding on  

30 September 2018  
(In order of date submitted to Council) 

 

DA No. Date Rec Proposal Property Reason 

58/2018 14/5/2018 Dog Kennels 
120 Salisbury Rd, Bigga 
Lot 237 DP 753041 

Under 
Assessment 

62/2018 22/5/2018 
Transportable 
Dwelling 

Castle Hill Rd, Gunning 
Lot 607 DP 1086775 

Under 
Assessment 

70/2018 18/6/2018 Garage/Shed 
13 Bray St, Crookwell 
Lot 2 DP 1231222 

Awaiting 
Additional 

Information 

75/2018 28/6/2018 Dwelling 
Grabben Gullen Rd, Gunning  
Lot 316 DP 754126 

Awaiting 
Additional 

Information 

78/2018 10/7/2018 
Removal of 
Underground 
Tanks 

217 Goulburn St, Crookwell 
Lot 2 DP 232587 
 

Under 
Assessment 

80/2018 17/7/2018 Dwelling 
2 Gunning St, Dalton 
Lot 199 DP 754111 

Referred to 
Engineering 

117/2013 
(Mod) 

6/8/2018 Dwelling 
95 Bigga Rd, Binda Lot 2 DP 
1191756 & Lot 95 DP 753028 

Under 
Assessment 

87/2018 9/8/2018 Subdivision 
Peelwood Rd, Laggan 
Lot 7 DP 1020135 

Referred to 
Engineering 

88/2018 10/8/2018 Subdivision 
83 Macarthur St, Taralga 
Lot 1 DP 1072898 

Under 
Assessment 

90/2018 14/8/2018 
Bed & 
Breakfast 

99 Orchard St, Taralga 
Lot 54 Sec 8  
DP 1011051 

Awaiting 
Additional 

Information 

59/2014 
(Mod) 

15/8/2018 Dwelling 
72 Denison St, Crookwell 
Lot 1 DP 355192 

Under 
Assessment 

86/2017 
(Mod) 

21/8/2018 Dwelling 
Strathaird Lane, Goulburn 
Lot 32 DP 1042610 
 

Awaiting 
Additional 

Information 

136/2017 
(Mod) 

24/8/2018 Subdivision 
Boongarra Rd, Laggan 
Lot 3 DP 1163350 

Referred to 
Engineering 

95/2018 29/8/2018 Subdivision 
Junction Point Rd, Tuena 
Lot 1 DP 1223538 

Referred to RFS 
 
 

96/2018 3/9/2018 
Swimming 
Pool 

1678 Brayton Rd, Marulan 
Lot 102 DP 740019 

Under 
Assessment 

99/2018 6/09/2018 
Hotel 
Alterations/ 
Additions 

34 Goulburn St, Crookwell 
Lot 2 DP 800629 On Exhibition 

100/2018 10/09/2018 Garage/Shed 

41 Yass St, Gunning 
Lot 1 Sec 3  
DP 758493 

Awaiting 
Additional 

Information & 
Notification 

101/2018 11/09/2018 
Transportable 
Dwelling 

998 Peelwood Rd, Laggan 
Lot 1 DP 1165506 

Awaiting 
Additional 

Information 

102/2018 11/09/2018 
Community 
Event 

30 East St, Crookwell 
Lot 4 DP 524712 

Referred to 
Engineering 

103/2018 11/09/2018 
Swimming 
Pool 

Pomeroy Rd, Bannister 
Lot 17 DP 750043 

Under 
Assessment 
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 Development Applications Outstanding on  

30 September 2018  
(In order of date submitted to Council) 

 

DA No. Date Rec Proposal Property Reason 

104/2018 14/09/2018 
Dwelling & 
Garage 

Via Bush’s Rd, Gunning 
Lot 232 DP 754122 

Under 
Assessment 

105/2018 17/09/2018 
Carport/ 
Awning 

5 Crown St, Crookwell 
Lot 7 DP 231957 

Notification 

106/2018 17/09/2018 Toilet Block 
13 Denison St, Crookwell 
Lot 10 Sec 18  
DP 758308 

Under 
Assessment 

107/2018 17/09/2018 Dwelling 
Via Woodhouselee Rd, 
Crookwell 
Lot 2 DP 798287 

Under 
Assessment 

108/2018 18/09/2018 
Transportable 
Dwelling & 
Shed 

7 Cullavin St, Gunning 
Lot 2 DP1239043 

Awaiting 
Additional 

Information & 
Notification 

109/2018 20/09/2018 
 
Garage/Shed 

5 Cullavin St, Gunning 
Lot 1 DP 1239043 

Under 
Assessment 

110/2018 21/09/2018 Garage/Shed 
30 East St, Crookwell 
Lot 4 DP 524712 

Under 
Assessment 

111/2018 25/09/2018 Dwelling 
1018 Wombeyan Caves Rd, 
Wombeyan Caves 
Lot 3 DP 789337 

Under 
Assessment 

112/2018 25/09/2018 
Community 
Event 

1A Walsh St, Taralga 
Lot 251 DP 750017  

Referred to 
Engineering 

113/2018 26/09/2018 Subdivision 
656 Kangaloolah Rd, Binda 
Lot 2 DP 1159385 & Lot 2, 3, 
& 210 DP 753012 

Referred to RFS 

72/2018 
(Mod) 

26/09/2018 
Duel 
Occupancy 

21 Kialla Rd, Crookwell 
Lot 359 DP 754108 

Under 
Assessment 

114/2018 27/09/2018 Garage/Shed 
7 Wade St, Crookwell 
Lot 2 DP 1052018 

Under 
Assessment 

115/2018 27/09/2018 
Temporary 
Building 

Yass St, Gunning 
Lot 1 DP 730565 

Under 
Assessment 

 
2. Construction Certificates  
 

Construction Certificates Issued between 1 September 2018 to 30 September 
2018 

CC No. Proposal Property 

65/2018 Dwelling 
665 Bolong Rd, Laggan  
Lot 159 DP 753015 

80/2018 Dwelling 
57 Kialla Rd, Crookwell 
Lot 27 DP 1065616 

81/2018 Garage/Shed 
33 Kialla Rd, Crookwell 
Lot E DP 420915 

83/2018 Swimming Pool 
595 Pejar Rd, Pejar 
Lot 2 DP 1011051 
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3. Occupation Certificates  
 

Occupation Certificates Issued between 1 September 2018 to 30 September 
2018 

OC No. Proposal Property 

47/2018 Dwelling 
29 Goulburn St, Collector 
Lot 12 DP 793491 

51/2018 Dwelling 
558 Redground Heights Rd, Crookwell 
Lot 2 DP 1206394 

 
 
 
 
 

4. Subdivision Certificates  
 

Subdivision Certificates Issued between 1 September 2018 to 30 September 
2018 

SC No. Proposal Property 

21/2018 Subdivision 
2973 Laggan Rd, Laggan 
Lot 2 DP 527677 & Lot 3 DP 1194731 

24/2018 Subdivision 
12 Dalton Rd, Gunning 
Lot 102 DP 1197091 

 
 
 
 
 
 

5. Planning Certificates  
 
The number of Planning Certificates issued this financial year is detailed below. 
 

Year Number of Certificates Issued 

1 July 2008 to 30 June 2009 383 

1 July 2009 to 30 June 2010 464 

1 July 2010 to 31 June 2011 535 

1 July 2011 to 30 June 2012 426 

1 July 2012 to 30 June 2013 408 

1 July 2013 to 30 June 2014 457 

1 July 2014 to 30 June 2015 426 

1 July 2015 to 30 June 2016 481 

1 July 2016 to 30 June 2017 461 

1 July 2017 to 30 June 2018 452 

1 July 2018 to 30 June 2019 102 

Approved by Council 

September 2018 Year to date 

4 11 

Approved by Council 

September 2018 Year to date 

2 6 

Approved by Council 

     September 
2018 

Year to date 

2 9 
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POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council receives and notes the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.3 Investments for the month ending September 2018 

FILE REFERENCE I18/530 

AUTHOR Manager of Finance and Administration 

  

ISSUE 

Council Investment Portfolio Register as at 30 September 2018.    

  
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 
BACKGROUND 
 
A schedule of the investment portfolio register and summary of available cash by fund 
as at 30 September 2018 is provided as information to Council. 
 
REPORT 
 
Investments to 30 September 2018 
 

Investment 
Institution Type 

Investment 
Face Value  

Interest 
Rate 

Term 
Days 

Maturity  
Date Interest  Due 

CBA Call $1,100,000  1.45% N/A 30-09-18 $1,926.71  

Bank of Qld TD $800,000  2.60% 308 24-10-18 $17,551.78  

Bank of Qld TD $800,000  2.70% 188 31-10-18 $11,125.48  

Bank of Qld TD $1,000,000  2.65% 98 07-11-18 $7,115.07  

Bank of Qld TD $700,000  2.75% 362 17-04-19 $19,091.78  

Bank of Qld TD $1,200,000  3.00% 735 19-08-20 $72,493.15  

Bank of Qld TD $1,000,000  3.15% 1097 25-08-21 $94,672.60  

Bankwest TD $1,000,000  2.65% 84 14-11-18 $6,098.63  

Bankwest TD $500,000  2.50% 70 05-12-18 $2,397.26  

Bankwest TD $800,000  2.65% 119 30-01-19 $6,911.78  

Bankwest TD $1,000,000  2.75% 196 27-02-19 $14,767.12  

Bankwest TD $1,500,000  2.70% 273 19-06-19 $30,291.78  

Bendigo Bank TD $700,000  2.65% 147 16-01-19 $7,470.82  

Bendigo Bank TD $600,000  2.60% 133 16-01-19 $5,684.38  
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Bendigo Bank TD $1,000,000  2.60% 364 13-02-19 $25,928.77  

Bendigo Bank TD $800,000  2.55% 357 13-02-19 $19,952.88  

Bendigo Bank TD $1,200,000  2.75% 371 21-08-19 $33,542.47  

CBA TD $1,000,000  2.62% 77 28-11-18 $5,527.12  

CBA TD $1,000,000  2.71% 308 06-03-19 $22,867.95  

CBA TD $1,000,000  2.68% 364 20-03-19 $26,726.58  

CBA TD $1,000,000  2.71% 363 28-08-19 $26,951.51  

IMB TD $500,000  2.55% 182 10-10-18 $6,357.53  

IMB TD $1,000,000  2.50% 140 12-12-18 $9,589.04  

IMB TD $1,000,000  2.60% 154 20-02-19 $10,969.86  

IMB TD $1,300,000  2.75% 231 27-03-19 $22,625.34  

IMB TD $900,000  2.70% 364 12-06-19 $24,233.42  

NAB TD $800,000  2.70% 98 17-10-18 $5,799.45  

NAB TD $1,100,000  2.51% 364 21-11-18 $27,534.36  

NAB TD $1,500,000  2.65% 91 19-12-18 $9,910.27  

NAB TD $1,400,000  2.76% 203 09-01-19 $21,490.19  

NAB TD $700,000  2.75% 362 11-09-19 $19,091.78  

Westpac TD $500,000  2.76% 364 26-04-19 $13,762.19  

  $30,400,000      $630,459.05  

 
COUNCIL INVESTMENT PERFORMANCE: - 
 
BUDGET COMPARISON TO 30 SEPTEMBER 2018 
 
Interest on Investments Received YTD $192,454 
Annual budgeted amount for all funds $648,900 
Percentage of Interest Received YTD 29.66% 
Percentage of Year Elapsed 25.21% 
 
BBSW COMPARISON TO 30 SEPTEMBER 2018 
 
Average market interest rate (90 day BBSW) 1.97% 
Average return on all investments 2.71% 
 
The above investments have been made in accordance with Section 625, of the Local 
Government Act 1993, the Local Government Regulations, the Ministerial Investment 
Order and the Council’s Investment Policy.  
 



Information Only 
INVESTMENTS FOR THE MONTH ENDING SEPTEMBER 2018 cont’d 
 

Ordinary Meeting of Council held on 18 October 2018 
Page 83 

INVESTMENTS FINANCIAL INSTITUTION PROFILE AS AT 30 SEPTEMBER 2018 
 
The following chart shows the current distribution of Council’s investment portfolio 
between the authorised financial institutions used. The current distribution of funds 
between institutions complies with Council’s Investment Policy which states:- 
 
“The maximum percentage that may be held in term deposits with any one financial 
institution is 25% of the portfolio, and the maximum to be held in at-call accounts be 
no more than 15%.” 
 

 
 
INVESTMENTS - MATURITY PROFILE AS AT 30 SEPTEMBER 2018 
 
The following chart illustrates the maturity profile of Council’s investment portfolio 
showing the amount of time remaining until current term deposits mature. This 
demonstrates that Council’s investing activities should meet future cash flow 
requirements. 
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SUMMARY OF AVAILABLE CASH AT 30 SEPTEMBER 2018 
 
TOTAL INVESTMENTS: - $ 30,400,000.00 
 
INVESTMENTS BY FUND (INCLUDES RESTRICTED AND UNRESTRICTED 

CASH): - 

General Fund Reserves $ 21,064,637.39 

Water Fund Reserves $ 2,539,316.19 

Sewerage Fund Reserves $ 4,537,549.18 

Domestic Waste Management Fund Reserves $ 2,252,915.85 

Trust Fund Reserves $ 5,581.39 

 
POLICY IMPACT 
 
Investments are in accordance with Council’s Investment Policy and Strategy. 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.4 Bank Balance and Reconciliation - 30 September 2018 

FILE REFERENCE I18/531 

AUTHOR Director of Finance and Administration 

  

ISSUE 

Statement of Bank Balance and Reconciliation – 30 September 2018. 

 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 

BACKGROUND 
Nil 
 
REPORT 
STATEMENT OF BANK BALANCE & RECONCILIATION $ 
  
General Ledger Balance brought forward 31 August 2018 514,671.87  
Add: Receipts for September 2018 2,686,279.42 

  3,200,951.29 
Deduct: Payments for September 2018 3,440,538.88 

Balance as at 30 September 2018 -239,587.59 

  
Balance as per Bank Statement 30 September 2018 286,786.71  
Add: Outstanding Deposits 1,225.40  

 288,012.11 
Deduct: Unpresented Cheques / EFTs 527,599.70 

Balance as at 30 September 2018 -239,587.59 

 
POLICY IMPACT 
Nil 
 
OPTIONS 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.5 Rates and Charges outstanding as at 30 September 2018 

FILE REFERENCE I18/532 

AUTHOR Director of Finance and Administration 

  

ISSUE 

Rates and Charges Outstanding Report 2018/2019.  

 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 

BACKGROUND 
 

Summary report of Rates and Charges outstanding at month end of September 2018 
is detailed. 
 

REPORT 
 

There are attached reports for the 2018/2019 financial year for rates and charges 
collections. A comparison of the rates and charges outstanding percentage to previous 
financial years, as at 30 September 2018, is highlighted in the below table:- 
 

Description  30/09/2018   30/09/2017  30/09/2016 

Total % Rates and Charges 
Outstanding 

    60.25%     60.03%     60.25% 

Total $ Amount Rates and Charges 
Outstanding 

$6,937,438 $6,907,135 $6,546,463 

 

POLICY IMPACT 
Nil 
 

OPTIONS 
Nil 
 

FINANCIAL IMPACT OF RECOMMENDATIONS 
Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

1.⇩   Rate Collection Year - September 2018 Attachment 

2.⇩   Arrears by Category - September 2018 Attachment 

  



Item: 9.5 Attachment 1.: Rate Collection Year - September 2018 
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ITEM 9.6 Library Services - 1st Quarter Report 2018/2019 

FILE REFERENCE I18/554 

AUTHOR Library Manager 

  

ISSUE 

A summary of the activities in the Upper Lachlan Shire Council libraries for the 1st 
Quarter 2018/2019. 

  
 

RECOMMENDATION That - 
1. Council receive and note the Library Services report as information. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
Upper Lachlan Shire Library Services Quarterly Report: July – September 2018 
 
LIBRARY USAGE: 
 

 Crookwell Gunning 

Loans* 7,072 2,427 

New Members 38 24 

Internet Sessions 1,141 849 

Visitors 6,908 3,395 

Hours open per week 31.5 19 

*Quarterly loans do not include e-book, e-audio or e-magazines which are calculated annually.  

 
OVERVIEW: 
 
Crookwell Library staff continued updating records on AMLIB from the new books 
received from the library supplier ALS, who have been replacing items damaged in last 
year’s storm incident. More than forty boxes of books have been completed by library 
staff. During the quarter a number of promotional events were held in our Libraries 
attracting a number of attendees who also used the library services. These events 
included; the Kim Hodges author talk; make your own bookmark holiday activity; and 
the new Lego Club at the Crookwell Library. The Gunning Library events included; Kim 
Hodges author talk; a talk on suicide prevention; and an Ngunnawal bush tucker school 
holiday workshop. The regular activities of scrabble, knitting, and Storytime continue 
to be well attended. 
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EVENTS AND PROMOTION:  
 
Crookwell and Gunning Libraries: 

 Promotional articles and promotion were published in the Crookwell Gazette, the 
Gunning Lions Newsletter, Goulburn’s 2GN, Goulburn Post, Crookwell Library 
Facebook page, Council Website, Council’s Facebook page, the Voice, Gunning 
Library Activities’ regular column in the Gunning Lions Newsletter, and regular 
information on Council’s Information page in the Crookwell Gazette.  

 Displays showcasing a selection of fiction and non-fiction items from the libraries 
were displayed in prominent areas of the library. These items provided an 
interesting variety of items for loan with a different theme and show the breath of 
items in the collections. The Crookwell Library displayed items on the theme of 
Lego; BorrowBox; cracking good reads (new items from ALS); gardens and 
farming (new items from ALS); other people’s lives (new items from ALS); cinema 
in Europe; and gardening ideas. Gunning Library displayed items on mermaids; IT 
books; horses; fire; Indigenous stories; knitting/crochet; engines/machines; 
biographies; water worlds; animals; life on the land; mellow yellow; gardening; let’s 
dance; and life in the country. 

 The libraries promoted the Renew our Libraries campaign. This campaign was to 
raise awareness of the underfunding of public libraries across NSW.  

 The Library Manager held a radio interview with ABC West on 6 September 2018 
about the new books in the Crookwell Library. This aired on the radio on the 
morning of 7 September 2018. 

 
Gunning: 

 This quarter 36 people attended the knitting circle across 6 sessions. The Gunning 
Library Knitting group held 2 knitting sessions this month, with 8 people attending. 

 The Country Arts Support Program held a meeting about grants on 4 July 2018.  

 Author Kim Hodges gave a talk on mental health on 5 July 2018. Seven people 
attended the talk. 

 Library Assistant Maree Roche was farewelled over a morning tea at the Gunning 
Library on 20 July 2018.  Forty-nine people attended the morning tea.   

 Gunning Library held a "Talking Suicide Prevention" talk by Malcolm Maloney from 
the Suicide Prevention Network Australia, on 25 August 2018. Twenty people 
attended this talk. 

 The Friends of Gunning Library held a book sale at the Gunning Lions Markets on 
30 September 2018. 

 
Crookwell: 

 This quarter 32 people attended the monthly scrabble afternoons across three 
sessions. The Crookwell Library Friends continue to run the session and sponsor 
afternoon tea.  

 Crookwell Essential Services visited the Crookwell Library on 3 and 6 July 2018, 
20 and 28 August 2018 and on 6 and 17 September 2018. In total 39 people 
attended these sessions.  

 Author Kim Hodges gave a talk on mental health on 5 July 2018. 11 people 
attended the talk. 

 The Crookwell Friends of the Library Executive had a meeting on 1 August 2018 
which was followed by a lunch to thank the volunteers for helping with the May 
book sale. 
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 The Crookwell and District Historical Society utilised the library for afternoon tea 
after their AGM on 9 August 2018. 18 people attended the afternoon tea. 

 A TAFE student utilised the library on 30 August 2018 to undertake two exams. 
 
CHILDREN AND YOUNG PEOPLE: 
 
Gunning:  

 Storytime was held fortnightly with the Gunning Early Child Centre joining the 
Storytime sessions. This quarter there were 56 children who attended Storytime.  

 In total 162 children attended sessions of Giggle and Wiggle at the library. 

 Gunning and District Before and After School Care – OOSH continue to use the 
computers after school when computers are available. In this quarter 38 people 
came with this group. 

 Gunning Library held an Ngunnawal Bush Tucker School Holiday Workshop on 
19th July 2018. 22 children participated in this activity. 

 Gunning Library held a School Holiday Storytime on 20 July 2018. Special guest 
Indigenous reader Joel Bulger presented the story. 10 children participated in this 
activity.  

 
Crookwell: 

 Storytime was held fortnightly with Crookwell SDN joining the Storytime sessions. 
This quarter there were 184 children who attended Storytime.  

 Crookwell After School Care utilised the computers, read books and played board 
games after school. This quarter 10 people came with this group across 2 visits. 

 A make your own bookmark activity station was held during each day of the July 
school holidays from 2-3pm. 28 children participated in this activity, with some 
children coming back on other days to make more bookmarks. 

 Crookwell Library started a ‘Lego Club’ for after school on Thursdays from term 3 
the first session was held on 26 July 2018. The Library Manager bought more Lego 
from the Friends of the Library funds. The Library Manager also created a rules 
sheet for the activity. 110 children participated in the Lego Club this quarter. 

 Classes from Kindergarten, and 1-2 from Crookwell Public School visited the 
Crookwell Library on the 7, 14, and 21 August 2018; and 4, 11 and 18 September 
2018. Stories were read on the theme of Father’s Day healthy eating and lifestyle, 
as well as completing a craft activity. 141 children participated in the program. 
There has been 2 new children join as library members as a result of these 
sessions.  

 The Crookwell Preschool (child care centre) visited the library for a story and craft 
activity on 20 August 2018. 17 people came with this group. 

 
COLLECTIONS, RESOURCES AND FACILITIES: 
Collections 

 Library staff at Crookwell Library completed weeding in the adult fiction, junior 
easy, graphic novels and biography collections. Library staff at Gunning Library 
weeded DVDs and magazines. 

 Crookwell Library staff finished cataloguing the audiobooks received from another 
library. 

 Orange dots were added to the books in the Western collection this month. The 
floor location on AMLIB has also been added for each book. This will make it easier 
for staff and volunteers to shelve and find items. 
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 Crookwell Library volunteers cleaned the junior DVDs in the disc repair machine. 
Memos were added to each item cleaned so that when it is borrowed if the item 
still doesn’t work then it can be weeded from the collection. 

 More books from ALS were received in July, August and September. Library staff 
continue to work through double checking the catalogue records and adding the 
cost of each book and barcode into each record. There have been more than forty 
boxes of books completed.  

 The Library Manager was successful in obtaining the Tech Savvy Seniors Grant 
for running more computer classes at both libraries. The total received was $2,720. 
There was some funds ($586) left over from the last grant which the State Library 
of NSW has allowed us to roll over to this financial year.  

 Library staff continued issuing new library cards to library members during this 
quarter. The old unused library cards with the old branding have been shredded. 

 The Friends of Gunning Library bought Gunning Library $400 worth of early 
readers for the children’s collection. 

 The Library Manager ordered and processed two lots of twenty Italian books from 
the NSW State Library for a library member at Crookwell. 

 
Resources 

 This quarter, volunteers completed 90.5 hours of work in the Crookwell Library and 
45 hours at the Gunning Library. Volunteers helped this quarter at Crookwell 
Library with book displays, picking items from the daily reserve list and shelving. 
At Gunning Library volunteers assisted with school holiday activities and Storytime. 

 A work experience student from Crookwell High School worked on Fridays during 
the school term 3.  

 The Friends of Gunning Library had their AGM on 26 July 2018. 15 people 
attended the meeting. 

 The Library Assistant vacant position at Gunning Library was filled. 

 One of the Library Assistant’s attended the Intermediate/Advanced training course 
in Cowra on 21 August 2018.  

 Library staff had a meeting on 30 August 2018 in the Crookwell Library.  

 In this quarter the Library Manager:-  

o Signed the LIAC agreement for legal resources from the NSW State Library. 

o Attended demonstrations of two Library Management Systems (LMS) 

products at the Goulburn Library on 25 and 26 July 2018. 

o Completed a letter about the funding to be sent to the local member and the 

Minister as per the Council Resolution at the July 2018 Council Meeting. 

o Provided comments and completed an evaluation scorecard for the two LMS 

products that Goulburn was evaluating.  

o Attended the Memorial Hall Committee meeting and AGM on 23 August 2018 

in the Crookwell Library at 5:30pm. 

o Attended the Suicide Prevention talk at Gunning Library on 25 August 2018.  

o Completed a monthly staff hours’ spreadsheet.  

o Completed the Tech Savvy Seniors financial report and acquittal of grant for 

the NSW State Library.  

o Completed the costing for the LMS on costs for Upper Lachlan Shire Council 

to change to the new LMS product that Goulburn Library selects.  
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Facilities 

 Library computers and Wi-Fi facilities continue to be well used. 

 Council’s IT staff repaired public computers at both libraries during this quarter. 

 4 PCs were delivered for Council libraries. 1 PC is for Gunning Library Office.  

 Due to the popularity of the Crookwell Library on Thursday afternoons the library 
has restricted four PCs in the corner of the library for adult and student homework 
use only. 

 Council has renewed HiTech services for the maintenance of library computers. 

 All library staff now have personalised work email addresses. 

 The Gunning Library photocopy was fixed by Konica on 7 September 2018. 

 The microwave link on top of the Crookwell Library was inspected on 21 
September 2018. 

 The tree outside the front of the Gunning Library was removed in July and the 
stump grinded down in August.  

 Flick Anticimex sprayed Crookwell Library and Hall perimeters 22 August 2018. 

 The air conditioning unit was serviced at Gunning Library on 6 August 2018. The 
unit at Crookwell Library was serviced on 9 August 2018. 

 A plumber fixed the following on the North East exterior wall at the Gunning Library 
on 21 August 2018:  

o Repaired leaking tap; 

o Repaired leaking pressure relief valve and plumb into downpipe; 

o Repaired fitting near ground level - downpipe near front veranda; and 

o Repaired fitting near ground level - rear corner of building. 

 Crookwell and Gunning Libraries were inspected for asbestos in September.  

 The book returns chute at the Crookwell Library was fixed on 20 September 2018 
by Council staff. 

 There were new water stains on the ceiling of Crookwell Library over the Adult 
DVD collection from the heavy rain and hail on 27 September 2018. 

 The booth seating for the youth area of the Crookwell Library was delivered and 
installed in July.   

 Gunning Library received a free DVD stand from Hornsby Library. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council receive and note the Library Services report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.7 Action Summary - Council Decisions 

FILE REFERENCE I18/555 

AUTHOR General Manager 

  

ISSUE 

Details are provided of action taken with respect to Council decisions.   

 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
 

 

 
BACKGROUND 
 
Details are provided of action taken with respect to Council decisions.  
 
REPORT 
 
Summary sheet from the:-  
 

Council Meeting: 15 March 2018 
 

    

 

74/18 Council commissions a feasibility 
study/business plan with respect 
to the future use of the Crookwell 
Airstrip and the surrounding land. 

DWO Report to be placed 
before 20 December 
2018 Council Meeting. 
 

 
Council Meeting: 21 June 2018 

 

162/18 Organise Workshop on options for 
waste transfer stations 

MO Workshop to be 
organised by 
November 2018. 

 
Council Meeting: 16 August 2018   

    

230/18 Council does not implement 
webcasting of Council Meetings 
until the Office of Local 
Government determines that 
webcasting of Council Meetings is 
mandatory, but Council approves 
the purchase and installation of 
audio recording equipment. 

DFA Arrangements being 
implemented to have 
21 February 2019 
Council Meeting audio 
recorded. 



Information Only 
ACTION SUMMARY - COUNCIL DECISIONS cont’d 
 

Ordinary Meeting of Council held on 18 October 2018 
Page 95 

235/18 Council give authority to the 
Director of Environment and 
Planning to prepare a Scoping 
Plan for the Housing Strategy and 
report back to Council. 

DEP Report to the Council 
Meeting to be held in 
15 November 2018.  

236/18 Council prepares an amendment to 
the Upper Lachlan Development 
Control Plan 2010 to update the 
planning controls to address 
alternative energy supply systems 
for subdivision in RU1 Primary 
Production Zone and RU2 Rural 
Landscape Zone. 

DEP Report to the Council 
Meeting to be held on 
20 December 2018. 

243/18 Council in compliance with the 
recommendation of the Southern 
Tablelands Regional Economic 
Development Strategy 2018-2022 
and Council’s Resolution 22/18 
further explore the economic 
feasibility of and seeks funding 
support for Crookwell’s and 
Gunning’s connection to natural 
gas. 

EDO/GO As required when 
suitable grants or 
funding is made 
available.  

253/18 Council authorise the Mayor and 
General Manager to make contact 
and representations to the Minister 
for Roads, Maritime and Freight 
and Local Member requesting that 
Council retain the existing 
arrangements and road 
maintenance and works 
responsibilities under the RMCC. 

GM Direct request for a 
meeting with Minister 
Pavey made on 30 
August 2018 and 
reiterated on 18 
September 2018 and a 
further request made 
via Hon Pru Goward’s 
office on 5 October 
2018. 

 
 

Council Meeting: 20 September 2018   

    

260/18 Council contribute $1000.00 to the 
Crookwell Garden Festival to 
utilise towards the print and 
production of a full colour A4, 4 
page brochure for Crookwell 
Garden Festival visitors. 

GM Correspondence 
forwarded on 24 
September 2018. 

267/18 Council adopts the Public Gate 
and Bypass (Grid) Policy. 

EA Placed in Policy 
Register and on the 
Website on 5 October 
2018. 



Information Only 
ACTION SUMMARY - COUNCIL DECISIONS cont’d 
 

Ordinary Meeting of Council held on 18 October 2018 
Page 96 

268/18 Council appoints Megan Skelly, 
Gavin Douglas and Don McKay to 
the Streetscape Committee as 
Community representatives. 

DWO Correspondence 
forwarded by 5 October 
2018. 

269/18 Council make a one off 
contribution of $1,800.00 to the 
Gunning Pony Club by waiving the 
Showground fees until 30 June 
2019. 

DWO Correspondence 
forwarded by 5 October 
2018. 

271/18 Council Depot Land Acquisition - A 
report is required to clarify the 
current classification of the subject 
land, and if it is classified as 
Community Land then Councils 
responsibilities under the Local 
Government Act to reclassify the 
land as Operational, the report 
should also clarify the amount of 
compensation that needs to be 
paid to acquire this land.  

DWO Report to be provided 
to 20 December 2018 
Council Meeting.  

272/18 Council adopts the reviewed 
Internet and Email Policy. 

EA Placed in Policy 
Register and on the 
Website on 5 October 
2018. 

273/18 Council adopts the reviewed iPad 
Policy. 

EA Placed in Policy 
Register and on the 
Website on 5 October 
2018. 

274/18 Council adopts the reviewed Social 
Media Policy. 

EA Placed in Policy 
Register and on the 
Website on 5 October 
2018. 

275/18 Council adopts the new Customer 
Request Management Policy. 

EA Placed in Policy 
Register and on the 
Website on 5 October 
2018. 

276/18 Council adopts Schedule B as 
being appropriate for the various 
Committee structures, current 
Committee memberships and 
appointment of 
representations/delegates. 

EA Correspondence 
forwarded on 4 October 
2018. 

277/18 Council, under s253 of the Local 
Government Act 1993, adopts the 
Payment of Expenses & Provision 
of Facilities Policy. 

EA Placed in Policy 
Register and on the 
Website on 5 October 
2018. 
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281/18 Council make a suitable funding 
application to install appropriate 
lighting for the skate park in 
Gunning. 

GO Funding application to 
be made when an 
appropriate grant is 
available and the 
project has been 
accurately scoped. 

283/18 Council investigates the suitability 
of the Council Works Depot in 
Crookwell at its current location, 
investigation of site locations for 
potential relocation, and 
development if required. 

DWO Report to be provided 
to 18 October 2018 
Council Meeting.  

284/18 Upper Lachlan Shire Council 
donate $10,000.00 to the Buy a 
Bale Foundation. 

DFA Donation organised on 
24 September 2018. 

 Council accepts the tender for the 
design and construction of parts 1 
and 2 of the Crookwell Memorial 
Oval Community Sporting facility 
submitted by ARW Multigroup Pty 
Ltd. 

DWO Correspondence 
forwarded on 4 October 
2018. 

288/18 Council invites NBRS Architecture, 
Randall Dutaillis and Mayoh 
Architects to submit full tenders for 
the proposed design and DA 
documentation of the new Civic 
and Community Centre at 
Crookwell. 

DWO Correspondence 
forwarded on 4 October 
2018. 

289/18 Council authorise the Director of 
Works and Operations to 
implement the Council resolution 
by signing the Recyclables 
Processing Agreement. 

DWO Signed Recyclables 
Processing Agreement 
forwarded on 24 
September 2018. 

POLICY IMPACT 
 

Nil 
 

OPTIONS 
 

Nil 
 

FINANCIAL IMPACT OF RECOMMENDATIONS 
 

Nil 
 

RECOMMENDATION That - 
1. Council receive and note the report as information. 
  
ATTACHMENTS 

Nil 
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ITEM 9.8 WHS Committee Minutes 

FILE REFERENCE I18/566 

AUTHOR General Manager 

  

ISSUE 

Minutes from the October meeting of the WHS Committee.  

 

RECOMMENDATION That - 
1. Council receives and notes the WHS Committee Meeting Minutes as information. 
 

 

 
BACKGROUND 
 
The minutes from the WHS Committee meeting that was held on 2 October 2018 are 
attached including any recommendations that have been put forward by the 
Committee, to Council, for adoption. 
 
REPORT 
 
Attached for Councillors information are the Minutes from the WHS Committee meeting 
that was held on 2 October 2018. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council receives and notes the WHS Committee Meeting Minutes as 

information. 
  
ATTACHMENTS 

1.⇩   Work Health and Safety Committee - 2018-10-02 - Minutes - 
Attachments 

Attachment 
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PRESENT: Mr P Cramp (Chair), Mr S Roberts, Mr B Churchill, Mr J Bell (General 
Manager), Mr K Kara, Mr G Anable, Mr M Shah (Director of Works and 
Operations). 

 
 Non-voting:  Miss K Porter (Executive Assistant) 
 

 
THE CHAIRPERSON DECLARED THE MEETING OPEN AT 
9:40AM 

 

SECTION 1: APOLOGIES & LEAVE OF ABSENCE 

 Apologies were received from Mr S Bill, Mr M Wilson, Mr S Poidevin 
and Mrs S Hassett. 

  

 RESOLVED by Mr Roberts and Mr Cramp that the apologies be 
received and a leave of absence granted.  

- CARRIED 

 

 

SECTION 2: DECLARATIONS OF INTEREST 

Nil  

 

SECTION 3: CONFIRMATION OF MINUTES 

ITEM 4.1 RESOLVED by Mr Roberts and Mr Kara 

That the minutes of the Work Health and Safety Committee 
Meeting held on 6 August 2018 be adopted. 

 

- CARRIED 

 

 

SECTION 4: REPORTS 

ITEM 4.1 ACTION LIST 

 
RESOLVED by Mr Churchill and Mr Anable 

 

1. The Committee receive and note the report as information; 
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2. That the following issues be added to the Action Item 
register for this meeting, 2 October 2018;  

 

- Advice be provided to after-hours staff that Council do 
not provide after-hours dog handling services and that 
Councils website be updated accordingly to reflect this 
level of service and the local Police Command be 
informed of Councils Decision. The Director of Works 
will inform the Local Police Command, and the Manager 
of Works will tell Councils Duty Officers.  

 

- A pilot WH&S Action Day is proposed to be held on 
Thursday, 29 November 2018, pending approval at the 
next MANEX Meeting. It will be an all-day event, where 
all Council staff are to attend, there will be skeleton staff 
on hand in each section. Works Executive Assistant, 
Administration Assistant and General Managers 
Executive Assistant will be on hand to assist with the 
creation of SWMS documents.  

 - CARRIED 

 

ITEM 4.2 INCIDENT REPORT 

 
RESOLVED by Mr Anable and Mr Roberts 

 

1. The committee recommends to Council mitigation measures 
arising from the investigations of the incidents;   

2. Committee members discuss and review current work 
practices within their work group(s) to ensure that 
reasonable, practicable controls are in place to prevent or 
minimise the risk of these incidents from re-occurring; 

3. All incidents to remain open until controls have been put in 
place; 

4. The WHS Coordinator provide advice on what information is 
required when completing investigations; 

5. The WHS Coordinator lodge all incidents then return forms 
when complete; 

6. The WHS Coordinator monitors the incident investigation 
progress and provides appropriate reports to Management; 

7. Supervisors of the affected staff lead consultation and 
investigation and make recommendations on possible 
control measures. 

 - CARRIED 
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ITEM 4.3 CORRESPONDENCE 

 
RESOLVED by Mr Bell and Mr Anable 

 

1. Correspondence / information listed below be received; 

2. The Correspondence / information be disseminated to 
appropriate areas of Council. 

 - CARRIED 

  

SECTION 5: ITEMS FOR DISCUSSION  

1. That the vacant positions on the WH&S Committee be 
advertised for nominations for Parks and Gardens, Stores and 
Tourism sections.  

 
 
THE MEETING CLOSED AT 10:47AM 
 

Minutes confirmed 3 DECEMBER 2018 

…………………………. 
CHAIRPERSON 
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ITEM 9.9 Grants Report 

FILE REFERENCE I18/572 

AUTHOR General Manager 

  

ISSUE 

Advising Council of grants available, grant applications in progress, submitted or 
unsuccessful and Grant Projects funded. 

 

RECOMMENDATION That - 

1. Council receive and note the report as information. 
 

 

 
BACKGROUND 
 
Nil 
 
REPORT 
 
The Grants Report is attached to this report for Councillors information. 
 
A list of grants available and ongoing grants listed on Council’s website can be 
accessed by the following link: 
 https://www.upperlachlan.nsw.gov.au/community/grants 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council receive and note the report as information. 
  
ATTACHMENTS 

1.⇩   Grants Report for Council - 18 October 2018.pdf Attachment 

  

https://www.upperlachlan.nsw.gov.au/community/grants
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10 ENVIRONMENT AND PLANNING  

 

The following items are submitted for consideration - 

 

10.1 2018 / 2019 Local Heritage Places Grant Applications 108 

 

10.2 Draft Upper Lachlan Housing Strategy - Project Scope 115 
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ITEM 10.1 2018 / 2019 Local Heritage Places Grant Applications 

FILE REFERENCE I18/543 

AUTHOR Director of Environment and Planning 

  

ISSUE 

To provide details of the assessment and recommendations for the allocation of grants 
under the 2018 / 2019 Local Heritage Places Grant Program. 

  
 

RECOMMENDATION That - 

1. Council notes the content of the report and endorses the proposed allocation of 
the following grants: 

 ‘Caxton House” 83-85 Yass Street, Gunning – Lot 1 DP 738637 - $1,500.00 

 ‘Raeburn’ Homestead and Stables 157 Old South Road, Breadalbane – Lot 
5 DP 569308 - $2500.00 

 ‘Templeton’ 34 Collector Road, Gunning – Lot 1 DP 1242982 - $3,000.00 

 ‘Collett’s Cottage’ 943 Collector Road, Breadalbane – Lot 230 DP 750031 
- $3,000.00 

 ‘Stephenson’s Mill’ 19 Roberts Street, Crookwell – Lot 1 DP 800629 - 
$1,000.00 

2. Letters of Offer be sent to all successful applicants. 
 

 

 
BACKGROUND 
 
Council recently invited applications under the Local Heritage Places Fund program 
and six (6) applicants applied for funding. The applications have been assessed by 
Council’s Heritage Advisor, Dr Jennifer Lambert Tracey and that assessment has been 
peer reviewed by Council’s Director of Environment and Planning. The purpose of this 
report is to present the recommendations of the 2018 / 2019 Local Heritage Fund Grant 
Applications to Council for endorsement. 
 
REPORT 
 
Council’s Local Heritage Places Grant Program provides support to property owners 
to undertake work to conserve local heritage items. The Program is part funded by the 
NSW Heritage Grants, Office of Environment and Heritage. A total of $11,000 is 
available to offer, with the allocation being grants between $1,000 and $3,000 
(maximum). The grants are offered on a dollar for dollar basis, that is, the program will 
match each dollar spent by the applicant up to the maximum grant amount. In some 
cases the applicant contributes funds greater than the grant amount. Depending on 
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the quality and number of applications it is at Council’s discretion to offer amounts of 
funding proportionate to the cost of the restoration projects proposed. 
 
Grant Assessment Criteria 
The following criteria were used in assessing the priority of applications. It should be 
noted that, with the exception of the technical and financial ability to complete the 
project by 26 April 2019, it is not essential for projects to meet all of the remaining 
criteria: 
 

 Amount of financial contribution by applicant. 

 Complement broader conservation objectives (for example, implement findings 
of heritage studies). 

 Encourage the conservation of other heritage items. 

 Restoration of local heritage building or item highly valued by the community. 

 Highly visible to the public. 

 High public accessibility (for example, local museum or church). 

 Area that receives little or no funding. 

 Conservation creates hardship. 

 Urgent projects to avert threat to a heritage item. 

 Owners with outstanding Council rates may be ineligible. 

Assessment 

 
In assessing each application, a level of heritage significance is given. The following 
levels of significance were used to assist in ranking the applications: 

1. State Significant 
2. Exceptional Local Significance 
3. High Local Significance 
4. Moderate Local Significance 
 
For each application the following options are available: 

 Offer heritage grant 

 Place on reserve list if any grants are not accepted or are not acted upon 

 Do not offer grant 
 
The number of applications submitted for 2018 - 2019 has increased with the level of 
enquiry being consistent with advice provided by the Heritage Advisor. The 
applications submitted are deserving of funding and have the potential to benefit 
heritage tourism and retention of community and social history in rural areas. The 
following provides details of each application and an assessment and recommendation 
in regard to funding for 2018 – 2019. 
 
 

Application No.  1/2018-2019 

Location: ‘Caxton House’, 83 - 85 Yass Street, Gunning - Lot 1 DP 
738637 

LEP 2010 listed: Yes – Item number: 104 
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Proposal: Refurbishment of the front of Caxton House, including 
replacement of the balustrade / verandah balcony, etc. 

Estimated Cost: $ 3,500.00 

Grant requested: $ 1,500.00 

Assessment: Level of Heritage Significance – ‘Caxton House’ is highly 
significant locally and contributes substantially to the 
heritage ambience of the Gunning business area. The 
course-dressed granite, two-storey building, was the first 
premises in Gunning occupied by the Commercial Bank of 
Australia. 

Recommendation:
  

Offer $1,500.00 grant 

 
 

Application No.  2/2018-2019 

Location: Raeburn Homestead and Stables 157 Old South Road, 
Breadalbane - Lot 5 DP 569308  

LEP 2010 listed: Yes – Item number: 24 

Proposal: Repair and restore original window sills, cedar shutters, 
slate roofing and water penetration. 

Estimated Cost: $6,256.80 

Grant requested: $3,000.00 

Assessment: Level of Significance – Raeburn homestead is highly 
significant as part of the Chisholm family original holdings. 
The homestead was completed in 1881. 

Recommendation:
  

Offer $2,500.00 grant 

 
 

Application No.  3/2018-2019 

Location: Templeton Residence and (former) Maternity Hospital, 34 
Collector Road, Gunning – Lot 1 DP 1242982 

LEP 2010 listed: No - Locally significant / to be heritage listed at revision of 
LEP;  

Proposal: Replacement of roofing to restore the exterior historical 
presence of this Federation style building to conserve the 
heritage interior of the dwelling – part of an overall 
restoration.   

Estimated Cost: $ 18,000.00 

Grant requested: $ 3,000.00 

Assessment: Level of Significance – Templeton is highly significant to 
the Gunning community and is synonymous with the work 
of Midwife, Beatrice Maud Rayner, wife of J.G. Caldwell.    
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Recommendation:
  

Offer $3,000.00 grant 

 

Application No.  4/2018-2019 

Location: ‘Collett’s Cottage’ 943 Collector Road, Breadalbane – Lot 
230 DP 750031 

LEP 2010 listed: No. Locally significant / to be heritage listed at revision of 
LEP.   

Proposal: Reinstatement of the verandah and bullnose roofing.  

Estimated Cost: $ 8,000.00 

Grant requested: $ 3,000.00 

Assessment: Level of Significance – ‘Collett’s Cottage’ is a striking 
example of a typical late Federation style rural cottage. It is 
also of heritage significance for its association with the 
family of G.P. Collett, ‘Greendale’, and their services to the 
local Breadalbane community.  

Recommendation:
  

Offer $3,000.00 grant 

 
 

Application No.  5/2018-2019 

Location: ‘Stephenson’s Mill’, 19 Roberts Street, Crookwell – Lot 1 
DP 800629 

LEP 2010 listed: Yes – Item number 67 

Proposal: Replacement of 9 windows with double glazed units / 
rosewood frames / fly screens – as part of the overall 
conversion to residential use. 

Estimated Cost: $ 6,657.65 

Grant requested: $ 3,000.00 

Assessment: Level of Significance – Highly significant for its association 
with the Stephenson and Warn families and for its 
contribution to industrial heritage of Crookwell.  

Recommendation:
  

Offer $ 1,000.00 grant  

 
 

Application No.  6/2018-2019 

Location: ‘James Valley’ – Original Kitchen building - Lot 3 DP 15643, 
Crookwell  

LEP 2010 listed: No - Locally significant / to be heritage listed at revision of 
LEP - to be heritage listed at revision of LEP.   
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Proposal: Reinstate the brick work to the original chimney - ‘James 
Valley’ kitchen. 

Estimated Cost: $ 5,000.00 

Grant requested: $ 2,500.00 

Assessment: Level of Significance – Highly significant to the Crookwell / 
Upper Lachlan district for its association with John Warn 
and family. 

Recommendation:
  

Place on reserve list if any grants are not accepted or 
are not acted upon 

 
 

Application No.  7/2018-2019 

Location: ‘James Valley’, Stables - Lot 3 DP 15643, Crookwell  

LEP 2010 listed: No - to be heritage listed at revision of LEP.   

Proposal: Restoration of original stonework to the ‘James Valley’ 
stables. 

Estimated Cost: $ 6,000.00 

Grant requested: $ 3,000.00 

Assessment: Level of Significance – Highly significant to the Crookwell / 
Upper Lachlan district for its association with John Warn 
and family. 

Recommendation:
  

Place on reserve list if any grants are not accepted or 
are not acted upon 

 
POLICY IMPACT 
 
The assessment and review of the grant applications has been undertaken in 
accordance with the Local heritage Fund Grant Guidelines. 
 
OPTIONS 
 
Table 1 provides a summary of the proposed Grant offers: 

 
Table 1: Summary of grants 

No. Address Work Proposed Request Offer 

1 

‘Caxton House’, 83- 85 Yass 
Street, Gunning - Lot 1 DP 
738637 
 

Conservation of the 
verandah balcony, 
doors etc. 

$1,500  $1,500 

2 

‘Raeburn’ Homestead and 
Stables, 157 Old South Road, 
Breadalbane - Lot 5 DP 
569308 

 $3,000  $2,500 
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3 

‘Templeton’, 34 Collector 
Road, Gunning – Lot 1 DP 
1242982 

 

Replacement of 
roofing to restore the 
exterior historical 
presence. 

$3,000 $3,000 

4 

‘Collett’s Cottage’, 943 
Collector Road, Breadalbane 
– Lot 230 DP 750031 

Reinstatement of the 
verandah and 
bullnose roofing. 

$3,000 $3,000 

5 

‘Stephenson’s Mill’ 19 
Roberts Street, Crookwell – 
Lot 1 DP 800629 

Replacement of 
windows as part of the 
conversion to 
domestic dwelling 

$3,000 $1,000 

6 
‘James Valley’ Lot 3 DP 
15643, Crookwell 

Reinstate the brick 
work to original 
chimney. 

- - 

7 

‘James Valley’ Lot 3 DP 
15643, Crookwell 

Restoration of original 
stonework to the 
‘James Valley’ 
stables. 

- - 

 
Conclusion 
 
Given the increased number of applications received for funding under the 2018 – 2019 
Local Heritage Places Grant Program, the allocation proposed in Table 2 provides 
what is considered an appropriate allocation of the total available $11,000 grant 
funding. 
 
Table 2: 2018–2019 Local Heritage Places Grant Program allocation of funding 

No. Address 
Project 

cost 
Request 

Offer 
Grant 

1 
‘Caxton House’ 83 - 85 Yass Street, 
Gunning - Lot 1 DP 738637 
 

$3,048.00  $1,500  $1,500  

2 
‘Raeburn’ Homestead and Stables 157 
Old South Road, Breadalbane - Lot 5 DP 
569308 

$6,256.80  $3,000  $2,500 

3 

‘Templeton’, 34 Collector Road, Gunning 
– Lot 1 DP 1242982 

 

$18,627.00  $3,000  $3,000 

4 
‘Collett’s Cottage’ 943 Collector Road, 
Breadalbane – Lot 230 DP 750031 

$8,000.00 $3,000 $3,000 

5 
‘Stephenson’s Mill’ 19 Roberts Street, 
Crookwell – Lot 1 DP 800629 

$6,657.65 $3,000 $1,000 

 Totals $42,589.45   $13,500  $11,000  

 
Offers for funding will be sent and applicants will be required to return a signed 
acceptance by a specified date. This acceptance relates to the funding and 
requirements for milestones and completion of the project. Projects successfully 
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funded must be commenced onsite by 9 February 2019. If work is not commenced by 
this date, Council reserves the right to withdraw the allocated grant funding and offer 
it to another applicant. 
 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
These grants are supported by the Heritage Division of Office of Environment and 
Heritage under the Local Heritage Places Funding Stream with up to $5,500 for Period 
1 (2017/18) and up to $5,500 for Period 2 (2018/19) and the Local Government 
Heritage Advisor Grants with up to $6,000 (2017/18) and up to $6,000 (2018/19). 
Council’s Management Plan 2018/2019 has allocated the required dollar for dollar 
amount to support this funding. 
 
 

RECOMMENDATION That - 

2. Council notes the content of the report and endorses the proposed allocation of 
the following grants: 

 ‘Caxton House” 83-85 Yass Street, Gunning – Lot 1 DP 738637 - 
$1,500.00 

 ‘Raeburn’ Homestead and Stables 157 Old South Road, Breadalbane – 
Lot 5 DP 569308 - $2500.00 

 ‘Templeton’ 34 Collector Road, Gunning – Lot 1 DP 1242982 - $3,000.00 

 ‘Collett’s Cottage’ 943 Collector Road, Breadalbane – Lot 230 DP 750031 
- $3,000.00 

 ‘Stephenson’s Mill’ 19 Roberts Street, Crookwell – Lot 1 DP 800629 - 
$1,000.00 

2. Letters of Offer be sent to all successful applicants. 
  
ATTACHMENTS 

Nil 
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ITEM 10.2 Draft Upper Lachlan Housing Strategy - Project Scope 

FILE REFERENCE I18/573 

AUTHOR Director of Environment and Planning 

  

ISSUE 

Providing details regarding the Draft Upper Lachlan Housing Strategy Project Scope.  

 

RECOMMENDATION That - 

1. Council receives and endorses the Draft Upper Lachlan Housing Strategy Project 
Scope. 

 
 

 
BACKGROUND 
 
Resolution No 235/18 stated that “Council give authority to the Director Environment 
and Planning to prepare a Scoping Plan for the Housing Strategy and report back to 
Council”. 
 
REPORT 
 
Further to Resolution No 235/18 a Draft Upper Lachlan Housing Strategy - Project 
Scope has been compiled and is attached for Councillors consideration and comment. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
There is a $100,000 carry forward from 2016/2017 internally restricted reserve for a 
housing strategy / rural residential strategy within Upper Lachlan Shire. 
 
 

RECOMMENDATION That - 

1. Council receives and endorses the Draft Upper Lachlan Housing Strategy Project 
Scope. 

  
ATTACHMENTS 

1.⇩   Draft Upper Lachlan Housing Strategy - Project Scope Attachment 
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The Tablelands Regional Community Strategic Plan 2016-2036 vision is to build and maintain sustainable 

communities while retaining the region’s natural beauty. Underpinning this vision are five (5) key strategic 

priority areas. These include the environment, economy, community, infrastructure and civic leadership. 

As part of achieving these priorities, a range of key strategies have been identified by the three (3) regional 

Councils, including Upper Lachlan Shire Council, with particular reference to the future development of each 

Council area. Of relevance to the development of a Local Housing Strategy (LHS) is Strategy C05 – Maintain our 

rural lifestyle which highlights as a key issue: 

“the need to plan for growth (both population and industry and commerce) in ways and places that allow the 

character of the region to be retained in a majority of areas. Some areas will need to continue to grow as ‘service 

hubs’ to ensure the appropriate levels of services and infrastructure exist within reasonable distances” 

Council now seeks to commence to develop a LHS that addresses housing demands and needs. The LHS will 

guide and form part of the planning and development for housing in the twelve (12) villages across the Shire. 

These villages are Crookwell, Gunning, Taralga, Collector, Grabben Gullen, Bigga, Tuena, Laggan, Dalton, Binda, 

Breadalbane and Jerrawa. 

REGIONAL STRATEGIC CONTEXT 

The South East and Tablelands Regional Plan 2036 - Goal 4 Environmentally sustainable housing choices 

highlights the role and importance of local housing strategies.  

This Plan highlights that local housing strategies must consider Settlement Planning Principles in addressing 

specific planning directions including: 

 Direction 24: Deliver greater housing supply and choice 

 Direction 25: Focus housing growth in locations that maximise infrastructure and services 

 Direction 26: Coordinate infrastructure and water supply in a cross-border setting 

 Direction 27: Deliver more opportunities for affordable housing 

 Direction 28: Manage rural lifestyles 

In the narrative to this Plan for housing in Upper Lachlan Shire Council identified the need to support both the 

rural lifestyle and the unique cultural and historic heritage of the areas villages as well as provide for a variety 

of housing options and land developments to cater for an ageing population. 

The Plan and other regional strategies and housing investigations (not listed but occurring in neighbouring LGAs) 

are the result of changes in local and regional community perceptions, population growth, housing demand and 

supply as well as physical and community infrastructure delivery.  

These all influence the future agreed development directions for villages in Upper Lachlan Shire and provide 

context and a framework for development of the LHS.  

Upper Lachlan Shire Council has a number of responsibilities to meet local housing needs. These include 

undertaking to: 

 meet various agreed regional outcomes and endorsed community vision/s; and 

 co-ordinate and facilitate the delivery of future housing needs through planning  and infrastructure 
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Both of these responsibilities have a significant bearing on what a Strategy will deliver for the Shire. 

LOCAL STRATEGIC CONTEXT 

Council engaged in a Shire wide strategic assessment of growth options for all twelve (12) villages in 2009 

through the development of the Upper Lachlan Strategy 2020 Vision.  

This work was adopted by Council in 2010 and formed part of a comprehensive Local Environmental Plan for the 

Shire gazetted on 9 July 2010.  

Part C of that Strategy identifies a Growth Strategy for Upper Lachlan including recommendations for growth for 

each village.  

The growth strategy focused on two (2) overarching themes: 

 Urban development should be facilitated primarily in areas already zoned for that purpose. This includes 

all land within existing village boundaries – both vacant and developed areas. Opportunities for infill 

housing within developed areas can be supported. This approach provides greater housing choice and 

promotes living close to existing services and facilities. This reflects the needs of declining household 

sizes and an ageing population.  

 Large lot residential living and rural small holdings should be focused around the existing Village zones. 

The future use of rural lands will seek to balance agricultural requirements, environmental constraints 

and minimise potential for land use conflicts. These areas comprise un-serviced lots that will be defined 

by minimum lot sizes for dwelling entitlements. Prime agricultural lands are a key resource and need 

protection. The Strategy aims to prevent future fragmentation of these areas. 

Since 2009 the following strategic plans, studies and investigations relevant to the development of a LHS have 

been released, prepared and/or have been adopted including: 

 Council adopted a Development Servicing Plan for Sewer for Crookwell, Gunning and Taralga in February 

2009 

 Council adopted a Development Servicing Plan for Water for Crookwell, Gunning, Taralga and Dalton in 

February 2009 

 Council adopted the Upper Lachlan Development Control Plan 2010. The Development Control Plan 

supports the provisions of Upper Lachlan Local Environmental Plan 2010 which commenced on 9 July 

2010 

 The Upper Lachlan Community Heritage Study was adopted by Council at its meeting held 18 February 

2010 as part of the comprehensive LEP for the Shire 

 The Upper Lachlan Shire Council Biodiversity planning framework was adopted by Council at its meeting 

held 18 February 2010 as part of the comprehensive LEP for the Shire 

 Council adopted a Social and Community Plan in 2013  

 The Upper Lachlan Ageing Strategy was endorsed by Council in 2013. This Strategy was developed to 

react to the considerable ageing of the local community and the Strategy considers the key issues for 

older people within the Shire including housing and aged care 

 Flood studies for Crookwell, Gunning, Collector and Taralga were prepared and adopted in 2014. 
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 The Upper Lachlan Shire Council Villages of Crookwell, Gunning, Collector and Taralga Floodplain Risk 

Management Study and Draft Plan was prepared in June 2017 and has been adopted by Council 

 Council identified specific housing actions in the Southern Tablelands Regional Economic Development 

Strategy 2018-2022 dated 21 June 2018 

Council is currently undertaking a review of its Section 94 Contribution Plans prepared in 2007. 

PROJECT SCOPE AIMS 

The aims of the project are to: 

 prepare a LHS that is consistent with current and future regional direction/s; and 

 within the LHS framework develop a “housing delivery plan” for each village addressing the location, 

planning and delivery of residential housing for a sustainable, liveable and affordable Shire 

PROJECT SCOPE OUTCOMES 

STRATEGY FRAMEWORK 

Council anticipates that the strategy will include a framework that: 

 defines the different types of housing to be planned and delivered in each village, 

 is consistent with current and future regional direction/s for housing, 

 examines existing and future regional and local conditions (physical, environmental and social) that 

may affect the delivery of housing in each village, 

 identifies key information gaps that will affect local planning for housing directions and delivery of 

infrastructure, and 

 identifies short (0-5 years), medium (5-10 years) and long term (0+ years) priorities for housing 

HOUSING DELIVERY PLANS 

Council aims to prepare “housing delivery plans” for each of the twelve (12) villages.  

The plans will be developed to reflect those villages with and without reticulated water, sewerage and existing 

road infrastructure. 

Each plan will: 

 address the location of both greenfield and infill housing, 

 reflect short, medium and long term LHS priorities 

 provide an agreed planning horizon, 

 develop sustainable performance measures for planning, subdivision, infill and urban design principles, 
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 co-ordinate the provision and delivery of sustainable outcomes (physical, environmental and social 

infrastructure), and 

 identify delivery priorities and key actions to initiate those priorities 

PROJECT SCOPE DELIVERABLES AND TASKS 

Council envisages that the project will include a number of tasks and deliverables to support the Project Scope 

Outcomes and these are identified below.  

FIRST DELIVERABLE – DRAFT STRATEGY 

This deliverable requires the development of the Draft LHS and completion of certain tasks including: 

1. The Draft LHS will include a detailed analysis of previous strategic housing and growth directions, 

relevant regional and local data, reports, relevant documentation and information necessary to clearly 

define the different types of housing that is considered necessary to support each village. This analysis 

would also provide some context to the limits on certain types of growth. The analysis would examine 

the full range of housing options relevant to each village including, but not limited to, High Density, 

Medium density, Infill and Brownfields housing, Greenfields housing and Rural Residential housing. 

2. The Draft LHS analysis will need to be discussed and confirmed with the local community. Engagement 

with the local community is required. 

3. The Draft LHS analysis will need to be consistent with regional directions for housing. Engagement with 

relevant agencies and regional service providers will be needed. The successful delivery of local housing 

requires clear alignment to regional strategic outcomes. 

4. The Draft LHS will develop sustainable village principles to guide housing development within each 

village. 

5. The Draft LHS needs to examine and analyse current information (including any ongoing investigations) 

relating to existing regional and local conditions (physical, environmental and social) that would impact 

on housing delivery within each village. This would include, but not be limited to, known land capability 

and suitability investigations (e.g. flooding, drainage and heritage) future key infrastructure expansion 

and development (e.g. water, sewerage, road and transport) and current investigations, plans and 

planning controls.  

6. Key information gaps from the completed analyses that directly affect local planning for housing need 

to be identified, clarified and examined within the Draft LHS. Some information gaps may need to be 

addressed by Council and agencies through other strategic investigations and studies. Some 

information gaps may also need to be addressed by other parts of the community including housing 

service providers. The Draft LHS will assist to clearly identify these gaps and responses necessary to 

support future housing. 

7. Short (0-5 years) Medium (5-10 years) and Long term (10 +years) priorities for housing delivery must 

be identified within the Draft LHS. This would include identification of any “unconstrained” 

development areas, consideration of lead in times to address the demand for and supply of other land, 

timing of infrastructure delivery and resourcing. 

The outcomes of the first deliverable (i.e. a Draft LHS) will be provided to Council in two stages: 
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 Stage 1 - a Draft LHS Report that addresses the Project Scope Deliverables and Tasks. This draft 

report is to be supported by sufficient detail suitable for Council to undertake wider public 

consultation and exhibition; and 

 Stage 2 - a Final Report 

Council will negotiate a separate engagement with the successful project consultant to review and prepare 

responses to any submissions received where Council consults and/or exhibits the Draft Strategy Report. 

Council will confirm engagement of the successful consultant to commence preparation of the Second 

Deliverable and Third Deliverable in this project scope brief upon acceptance of the Draft LHS Report. 

SECOND DELIVERABLE –  HOUSING DELIVERY PLANS 

 

This deliverable requires the preparation of Housing Delivery Plans as part of the LHS for each village. 

To assist in developing the Housing Delivery Plans Council envisages establishing a working group with key 

Council staff, relevant service providers and elected representatives. The working group will provide technical 

and related input into the planning process. Establishment of the working group will be facilitated by Council in 

consultation with the successful project consultant. 

The following tasks will be critical to the development of the Housing Delivery Plans: 

1. Each Housing Delivery Plan must reflect the agreed directions in the Council endorsed LHS. It will be 

necessary to identify in the early development stage of each Plan short (0-3) and medium (5-10) term 

priorities affecting housing delivery. This task will also include addressing how those priorities are to be 

dealt with. 

2. It will include separate analyses and levels of detail of future housing for each village including: 

 

a. Greenfield and known Infill housing areas – these are to be identified and mapped. Mapping 

will include the extent of boundary locations, ownership patterns, zoning and future zoning 

changes, relevant constraint mapping and other relevant spatial data; and 

b. Other housing supply options (e.g. High Density, Brownfield and Rural Residential Housing) 

– these areas of potential land and housing are to be quantified in each Plan in terms of their 

contribution to overall housing supply priorities. The Housing Delivery Plans will assist to 

establish the key principles to guide any further investigations. 

 

3. The Housing Delivery Plans will need to consider the implementation timeframes established in the 

Tablelands Regional Community Strategic Plan 2016-2036 and will need to examine the steps to ensure 

practical delivery of housing needs, current and future demands, timing of development and directions 

for desired housing within these timeframes. This will ensure each Housing Delivery Plan reflects 

Council’s ongoing strategic planning vision 

4. Council’s vision for the Shire villages includes a diversity of housing choice reflective of local character, 

serviced by relevant community and local infrastructure. Each Housing Delivery Plan will provide clear 

direction on the required levels of servicing for future housing.  
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5. In conjunction with the working group and consistent with the sustainable village principles Council 

seeks to develop suitable mechanisms/measures that establish local sustainability benchmarks in 

support of minimum standards) for housing development. This will examine introducing planning, 

subdivision and urban design standards into Council’s Development Control Plan. 

6. The delivery of new housing will require a clear staging strategy and/or staging options to co-ordinate 

the provision of physical, environmental/sustainability and social infrastructure. This may include the 

use of a number of tools to guide future Greenfield development. The selected approaches will need 

to address desired development outcomes, general land layout including design principles for 

development, major land uses, transport and open space networks.   

7. The Housing Delivery Plans will include an assessment of resources necessary to match priorities both 

within Council and external to Council. 

The outcomes of the second deliverable (i.e. a Draft Housing Delivery Plans) will be provided to Council in 

two stages: 

 Stage 1 - a Draft Housing Delivery Plan Report that addresses the second deliverable tasks. This 

draft report will form a component of the draft LHS and is to be supported by sufficient detail 

suitable for Council to undertake public consultation and exhibition; and 

 Stage 2 - a Final Housing Delivery Plan Report 

Council will negotiate separate engagement with the successful project consultant to review and prepare 

responses to any submissions received where Council consults and/or exhibits the Draft Housing Delivery 

Plan Report. 

Council will confirm engagement of the successful consultant to commence preparation of the Third 

Deliverable in this project brief upon acceptance of the Final Housing Delivery Report. 

THIRD DELIVERABLE   IMPLEMENTATION 
 

Implementation will include addressing the key planning priorities of the Housing Delivery Report.  Council does 

not anticipate that the successful consultant will be required to deliver all priorities. However Council anticipates 

that one of the priorities may include landholders seeking to rezone land and this may be included as a single 

amendment to the Upper Lachlan Local Environmental Plan 2010. 

Council seeks an indicative budget for the preparation of the required statutory documentation to support 

rezoning process including: 

 A Planning Proposal suitable for submission for a Gateway Determination providing justification for the 

rezoning/s based on Council’s endorsed LHS and Housing Delivery Plans; and 

 Recommended zoning and minimum lot size plans as required 

RESPONSE TO PROJECT SCOPE BRIEF AND PROJECT REQUIREMENTS 

PROJECT BUDGET 

The project budget is $100,000 (ex GST). Fees include all direct and indirect costs borne by the Consultant. No 

variation to the fees is permitted without the prior written approval of the Project Manager.   
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PROJECT MILESTONES 

The project will be directed by Council’s Director Environment and Planning. Council’s Project Manager will be 

nominated prior to the commencement of the consultancy. 

Council anticipates the timing of the project to meet the following indicative timeframe: 

Project Milestone Completion Date % payment of 
Project Budget 

First Deliverable – Draft LHS  30% 

First Deliverable – Final LHS  15% 

Second deliverable – Draft Housing Delivery Plan 
Report 

 25% 

Second deliverable – Final Housing Delivery Plan 
Report 

 20% 

Third deliverable – Implementation   10% 

Notes: 

 * The development of the Housing Delivery Plans may be a parallel process and is dependent on 

Council endorsement of the Draft LHS (first deliverable). Establishment of the Local Working Group 

may occur between adoption by Council of the draft LHS (post public exhibition) and delivery of the 

final LHS or earlier in the project timeline 

PROJECT APPRECIATION 

The consultant will provide a project appreciation response demonstrating an understanding of context and 

background to the project. 

Council anticipates that responses to the project brief will demonstrate a clear understanding and methodology 

of the Project Scope Outcomes. 

PROJECT METHODOLOGY 

The consultant must provide a clear scope of work and a robust methodology, including a breakdown of tasks 

and deliverables. 

A clear outline of the project deliverables, including a description of the level of detail and quality, is to be 

provided by the consultant. 

KEY PERSONNEL AND EXPERIENCE 

The consultants will demonstrate their skills, knowledge and experience by providing the following detail: 

 nominate all team members, including all sub-consultants in the project team 
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 curriculum vitae for each team member, including membership of relevant professional bodies or 

institutes (as appropriate) 

 current/future project commitments and a statement of availability 

 details of relevant and recent projects of a similar size and scope 

 details of past performance including supporting information of relevant projects 

 examples of the level of documentation and graphic communication that the consultant team is capable 

of delivering 

 details of achieved levels of success for these projects, awards and project referees.  

CONSULTANCY EXPERTISE 

The successful consultancy team will possess core skills, experience and qualifications in town planning, housing, 

urban design, architecture, landscape architecture, land use economics, infrastructure planning and design, 

traffic and transport planning, environmental science and community/stakeholder engagement skills. 

In conjunction with the core consultancy experience, the consultant team will need to demonstrate specific 

expertise in sustainable housing development. 

The consultant may also identify any particular area of expertise or skill that is considered to add significant 

value to the project outcomes. 

LODGING OF RESPONSES TO PROJECT BRIEF 

Responses to the project brief are to be lodged with Council by insert date  

Responses may be lodged by post to: 

General Manager 

Upper Lachlan Shire Council 

PO Box 42 

GUNNING NSW 2581 

Electronic responses will also be accepted by Council and these can be emailed to 

council@upperlachlan.nsw.gov.au 

PROJECT OUTPUT FORMAT 

All reports and plans shall be in digital version in Word and PDF; size shall not to exceed 5Mb (but may be broken 

into 2 or more parts). 

Graphics are to be in colour but legible in Black and White with 2 unbound and 10 bound colour copies of 

documentation for circulation will be required. 

Plans and drawings are to be provided in an agreed format with Council 

mailto:council@upperlachlan.nsw.gov.au
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The final project outputs will comprise 2 unbound and 5 bound copies of plans and a final report in colour, 

addressing the tasks identified in this consultancy brief.  

Electronic copies of all reports, plans and drawings (draft and final) are to be provided to the Project Manager 

during the life of the consultancy in an agreed format. Some material may need to be made available on the 

Internet. 

CONFIDENTIALITY AND COPYRIGHT 

The Consultant must agree not to discuss the work with any media organisation or member of the public other 

than to acknowledge they are undertaking investigations on behalf of Council. All enquiries are to be directed 

to the Project Manager. 

The Upper Lachlan Shire Council will hold copyright of all documentation prepared as part of this consultancy. 

INSURANCES 

The Consultant is required to maintain appropriate levels of Professional Indemnity, Public Liability and Workers 

Compensation insurances, as required by Council. 

RESPONSE EVALUATION 

EVALUATION CRITERIA 

A panel will evaluate submissions in accordance with evaluation criteria listed (not in any order of 
importance): 

 

 Price - being total price of the consultancy 

 Previous Performance - Demonstrated experience in similar projects and expertise 

 Delivery - Demonstrated project methodology, delivery plan and timeliness 

 

Council will award the project by applying these evaluation principles.  In applying the principles, the 
Council will have regard to the report prepared by the panel and any other factors which it considers 
relevant. 
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ITEM 11.1 Heavy Vehicle Inspection Station 

FILE REFERENCE I18/514 

AUTHOR Director of Works & Operations 

  

ISSUE 

This report is intended to provide clarification regarding a Heavy Vehicle Inspection 
Station in Crookwell and the location of the Crookwell Depot and addresses Council 
resolution 193/18 and 283/18. 

  
 

RECOMMENDATION That - 

1. Council retains the Crookwell Depot at its current location in the medium term; 

2. Council consider further the location of the Crookwell Depot in the long term within 
the Building Review Committee. 

 
 

 
BACKGROUND 
 
Council considered heavy vehicle inspection stations in February 2018 and resolved 
 

24/18  RESOLVED by Clr Searl and Clr Culhane 

 

1. Council encourage commercial suppliers and continue to lobby 
NSW State Government to provide Heavy Vehicle Inspection 
services within Upper Lachlan Shire local government area at no 
cost to the Council.  

 
Consequent to the Council resolution, Council did not submit an Expressions of 
Interest (EOI). Council also raised this issue with the relevant Minister for Roads Office 
seeking the establishment of a Heavy vehicle Inspection Station (HVIS) at a site other 
than the Council’s depot.  
 
In response to these submission requesting the location of a Heavy Vehicle Inspection 
Station within the Upper Lachlan Shire Council, the Roads and Maritime Services met 
Council encouraging submission of an EOI, however, without financial support to build 
the facility. 
 
Council has indicated to the Roads and Maritime that Council will be upgrading the 
existing facility for its own needs at its existing site of the Crookwell Works Depot.  
 
Council’s current site requires upgrades to improve compliance with Work Health and 
Safety and Environmental requirements at the Works Depot. The amenities building 
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require upgrades including the provision of suitable pit for examination of vehicles in 
addition to several other upgrades. 
 
A wash bay needs to be constructed in compliance with the standards of the day. 
These issues require urgent attention without a delay. 
 
Subsequently Council have resolved, to undertake a review of the heavy vehicle 
operation as a part of the resolution 193/18 and 283/18.  
 
Please note, any vehicle over 4.5 tonnes and over is considered a “heavy vehicle”. 
Land acquisition at the depot will be considered as a part of a separate report to the 
Council. 
 
REPORT 
 
Council does not have an alternative location available for the depot at this point in 
time. There is an existing relatively new shed used for storage as stores and have 
some room available that can be used as workshop facility with moderate 
modifications. The existing workshop and amenities can be demolished to construct 
staff amenities and vehicle wash bays in order to comply with the standards of the day.  
 
The proposed configuration can reduce cost of construction compared to a brand new 
facility elsewhere. 
 
On one hand, Council does not have B Double vehicles. Crookwell is a rural township. 
The depot existed at its current location for several years. The current depot location 
is close to the town and makes emergency response quicker. The current site is being 
used for petroleum products and workshops for several years requiring costly clean-
up costs if relocation is considered.  
 
On the other hand, proximity to the riparian zone and residential areas is a drawback, 
however, in summary, the development of the existing location is the best financial 
choice for Council at the present moment.  
 
Should Council wish to consider a long term view of the depot, it may wish to consider 
alternative and suitable locations as a part of the agenda for the “Building Review 
Committee”.  
 
For clarification purpose, long term is considered as 10 years or more. Medium term is 
considered as 5 to 10 years. Short term is considered as 1- 5 years. 
 
POLICY IMPACT 
 
Council is required to provide safer and suitable and efficient location for its workforce. 
Council must comply with applicable Work Health and Safety and Environmental 
Legislations. 
 
Council take appropriate measures to comply with the provisions of the legislation and 
must be seen to be complying with the provisions of the legislation. 
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OPTIONS 
 
1. Retain the depot at its current location and upgrade facilities to comply with WHS 

and Environmental requirements; 
2. Consideration relocation part or the entire facility. 
 
Option 1 is recommended given the risks of WHS and Environmental non compliances 
and fines.  
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
The scope of the development works is not developed in full. A concept is being 
developed before an estimated cost could be provided to Council. 
 
 

RECOMMENDATION That - 

1. Council retains the Crookwell Depot at its current location in the medium term; 

2. Council consider further the location of the Crookwell Depot in the long term 
within the Building Review Committee. 

  
ATTACHMENTS 

Nil 
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ITEM 11.2 Proposed new Natural Disaster Recovery Arrangements 

FILE REFERENCE I18/571 

AUTHOR Director of Works & Operations 

  

ISSUE 

This report provides information regarding the proposed interim new arrangements in 
relation to the Natural Disasters within Upper Lachlan Shire Council LGA. 

  
 

RECOMMENDATION That - 

1. Council retains the existing arrangements for Natural Disaster response. 
 

 

 
BACKGROUND 
 
The NSW State Government has reviewed the Natural Disaster Management and 
Recovery Arrangements and has proposed a revised model as an interim measure to 
allow the use of internal resources for natural disaster responses. 
 
The proposal carries huge risks for the Council and the impact is unclear until detailed 
arrangements are in place and tested through a natural disaster event. It is worth noting 
that Upper Lachlan Shire Council has had several natural disasters over the past 
decade including one disaster event totalling over $5m and there have been at least 
two further events within the last 10 years that were individually over $1m each in 
expenditure.  
 
Council must seriously deliberate the implications of the recommendation before 
making a final position.  
 
REPORT 
 
The NSW State Government has proposed to allow NSW Local Councils to use internal 
labour hire, however, if Council were to take up this offer, it may have to contribute 
25% of the overall costs of any Natural Disaster event. The Fact Sheet annexed as 
Attachment 1 provides further information on the proposal. 
 
The proposal carries a calculator that provides details of Council contribution based on 
the size of the event and other details. A sample copy of the calculator showing the 
input page is attached as Attachment 2. 
 
A feedback sheet explains the nature of the proposal. A copy is attached as Attachment 
3.  
 
Council staff have been briefed on the proposal and copy of the presentation is 
attached as Attachment 4.  
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On one hand, if Council accepts the proposal, for large size events, Council may be 
liable for large contributions. However, it may be seen as a positive with the community, 
that local council helping its community in times of a natural disaster. The immediate 
response time could be extended to 3 months as opposed to 3 odd weeks. If the natural 
disaster events are small say less than $500,000, this model provides better outcomes 
overall. This option provides additional internal works for Council’s labour force.  
 
On the other hand, if Council stays with existing arrangements, Council is exposed to 
a maximum risk of $29,000, however, it is not permitted to use its internal resources 
for the recovery works, contractors must be utilised.  
 
Council staff are still expected to respond to emergencies regardless of the size of the 
event. Each event uses part of the Council’s maintenance funds that Council are not 
permitted to claim against. In the eyes of the community Council may be seen as less 
responsive, however this approach carries the lesser risk of major cost over-runs if 
there is a large size event, as Council pays a maximum of $29,000. 
 
Council can decline to accept the new arrangements. 
 
In summary, financially, it is a lower risk to retain the existing arrangements and not to 
use internal resources.  
 
POLICY IMPACT 
 
Natural Disaster Response and Recovery Arrangements guidelines. 
 
OPTIONS 
 
Council can accept or decline this offer before the arrangements start in November 
2018. 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
The financial impact is $29,000 if Council accepts the recommendation. 
 
 

RECOMMENDATION That - 

1. Council retains the existing arrangements for Natural Disaster response. 
  
ATTACHMENTS 

1.⇩   OEM_DRFA_fact sheet September 2018 Attachment 

2.⇩   Calculator input page for the Council meeting Oct 2018 Attachment 

3.⇩   Day-Labour-Feedback-Request information Attachment 

4.⇩   Module-1-DRFA-2018-Presentation to staff Attachment 
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12 FINANCE AND ADMINISTRATION  

 

The following item is submitted for consideration - 

 

12.1 Draft Plan of Management for a RV Friendly Town overnight 
parking site at Willis Park Crookwell 206 
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ITEM 12.1 Draft Plan of Management for a RV Friendly Town overnight 
parking site at Willis Park Crookwell 

FILE REFERENCE I18/529 

AUTHOR Director of Finance and Administration 

  

ISSUE 

Providing submissions received in relation to the public exhibition of the Draft Plan of 
Management for a RV Friendly Town overnight short stay parking site at Public Reserve 
Number 71527, known as Willis Park, Hay Street Crookwell, being Crown Land, Lot 
174 DP 753042. 

  
 

RECOMMENDATION That - 
1. Council does not proceed with the adoption of the Draft Plan of Management – 

Public Reserve Number 71527, Willis Park at Hay Street Crookwell for a RV 
Friendly Town overnight short stay parking site. 

 
 

 
BACKGROUND 
 

At the 16 August 2018 Council Meeting, Council resolved under Resolution Number 
241/18 as follows:- 

“That the concept site plan be amended to locate the driveway entry to the RV area to 
the southwest corner of the site away from the existing residence and then the Draft 
Plan of Management – Public Reserve No. 71527, Willis Park at Hay Street Crookwell, 
be placed on public exhibition for a period of 28 days.” 
 
REPORT 
 
Council management commenced investigations to meet the short term overnight 
parking site requirement for the RV Friendly Town program at the potential site of 
Public Reserve Number 71527, known as Willis Park, being Crown land Lot 174 DP 
753042. The land is used as an off leash dog park in Hay Street Crookwell. 
 
The Campervan and Motorhome Club of Australia (CMCA) RV Friendly Town program 
has an assessment criteria for an applicant to meet the short term overnight parking 
criterion. For the assessment criteria to be met it requires a 24 hour to 48 hour short 
stay period available for caravans and/or RVs. Short term parking must be available 
for a total of ten big caravans or RVs and the site must be on even ground and not be 
prone to bogging or flooding.  
 
A Plan of Management for a specific chosen short term overnight parking site is a 
requirement under the Crown Land Management Act 2016 for a crown land public 
reserve and is also a necessary compliance and risk management practice to ensure 
the use of this public land meets community expectations.  
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The Draft Plan of Management was placed on public exhibition for 28 days and with a 
closing date of 28 September 2018. The Draft Plan of Management was advertised in 
the Goulburn Post and Crookwell Gazette as a Public Notice seeking community 
feedback from the relevant users of the public reserve, adjoining neighbours, nearby 
residents, businesses, members of the public and community groups. 
 

A neighbour notification process was undertaken in conjunction with the public 
exhibition period to facilitate feedback from land owners that may potentially be 
adversely affected regarding the potential site. 
 

Director of Finance and Administration Summary 
 
A total of 20 submissions were received by Council during the public exhibition period. 
The majority of the submissions object to the proposed identified Hay Street Crookwell 
location of the RV Friendly Town overnight parking site. Also, a number of submissions 
object to the RV Friendly Town proposed site being used in conjunction with the pre-
existing off the leash dog park. There are zero submissions in support of the Willis Park 
site. 
 
All public submissions are attachments to this report provided for Councillor’s 
information and consideration. The concerns raised in the submissions are generally 
reflected as follows:- 
 
1. Objection to Council funds being spent to benefit tourist and RV groups, should 

instead focus on ratepayers and residents and upgrade existing roads and 
community facilities. Waste of public money for the benefit of a few travelers. 
 

2. Objection on basis that a free RV Friendly Town facility for tourists will not add 
significant monies to the local economy as the RV users are not going to spend 
money in the town. Council will not recoup the capital investment and local 
businesses will not benefit from RV users shopping locally. 
 

3. Cost to ratepayers for upgrade to the site ($74,233). Costs of upgrading the Hay 
Street road connecting the site with tree clearing and bitumen sealing expense 
($206,879). Ongoing costs of Council staff monitoring the site and ensuring 
compliance by RVs and policing short stay rules. Costs of managing the RV 
Friendly Town facility such as rubbish removal and grounds mowing and 
maintenance. 
 

4. Possible pollution or environmental damage by RV users dumping of grey waste 
and food waste in close proximity to Kiamma Creek. Lighting of camp fires and 
BBQs create a bushfire risk. 
 

5. Objection stating that an Environment Impact Statement has not been prepared 
for Kiamma Creek which borders the identified site. Protecting of the waterway 
from debris generated from the potential RV site is a concern. 
 

6. Importance to maintain open green space for growing population with young 
families and retirees in the vicinity of a large subdivision requiring outdoor 
relaxation. 
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7. Unsuitability of the Hay Street site to meet CMCA guidelines stating the land is a 
flood prone, uneven and sloping terrain and a wet boggy location. Stormwater 
drainage onto the site would be necessary to alleviate these concerns. 
 

8. Unsuitability of the Hay Street site as the location is too far away in walking 
distance from the Crookwell main street. The walk to the town centre is along a 
dusty gravel road with no footpaths. 
 

9. Concerns with road safety at the entry and exit of the intersection of Hay Street 
to Saleyards Road. Also, concerns at sharing of a single car park at the RV site.  
 

10. Noise disturbance, exhaust fumes from RVs and loss of visual amenity to 
adjoining and nearby residents with RV generators used all hours and irregular 
hours of traffic movements. There will be an adverse effect on the property land 
value of neighbouring properties. 
 

11. Council has a duty of care to all residents and especially neighbouring land 
owners to the proposed RV Friendly Town site. Privacy concerns for existing and 
long term adjoining residents to the site. 

 
12. Traffic management issues with regards to an unsealed gravel road that is narrow 

and additional traffic movements will create road safety issues for property 
owners, dog park users and RV traffic. The increase in traffic from this site would 
exasperate dust to nearby residents creating health concerns for neighbours and 
also dust will create further traffic issues. 
 

13. Objection to the decrease in available land for use as an off the leash dog park 
as part of the proposal. The Informal Dog Park available land area is disjointed 
as parts of land for use by dogs is flood prone and unusable for part of the year. 
 

14. Various and multiple concerns are stated with regards to the existing condition of 
the off the leash dog facilities. Submissions state that the off the leash dog park 
facilities require improvement. Only one bench seat for up to 3 people to sit. No 
shade facilities for dog owners, no picnic facilities or table/chairs, old outdated 
signage, fencing and gates require upgrade with installation of dog proof fencing.  
 

15. Suggestions to use the existing Caravan Park and/or AP&H Crookwell 
Showground instead of creating a new RV Friendly Town site. Suggestion to 
make low cost or free accommodation available at the Crookwell Caravan Park. 
 

16. Objection states that the creation of RV Friendly Town site may result in the 
demise of the existing Crookwell Caravan Park. The RV, caravans and campers 
will choose the free overnight camping option. 
 

17. Negligible economic benefits from RV market. The Draft Plan of Management 
does not provide cost/benefit analysis for RV site. No estimated maintenance 
costs and no dollar spend detailed at local businesses. No independent study to 
show if RV market spend money, in a town the size of Crookwell, greater than 
maintenance costs.  
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18. The Draft Plan of Management excludes a large part of the community from 
utilising the available public space. 
 

19. A submission questions why free parking instead of low or nominal value 
overnight parking cost. The decision by management for free parking was based 
on the cost for staff resources to manage compliance and fees collection. 
 

20. A submission states there is community anger and outrage that Council is 
prepared to carve up a community facility in response to CMCA’s set of criteria.  
 

21. An alternative location for a RV Friendly Town short stay site is suggested within 
the Railway corridor land located off Park Street near the Crookwell Men’s Shed. 
This alternative potential site is in closer proximity to the Crookwell main street. 
The Goulburn Crookwell Heritage Railway Inc. state that an RV park in Park 
Street would be fully compatible with their activities and look forward to the area 
being tidied up from its current neglected physical state. Note: costs will be 
incurred for improvements necessary at this site. 
 

22. An alternative location for a RV Friendly Town short stay site is suggested at 
Kiamma Creek Pat Cullen Reserve off Marsden Street. Note: costs will be 
incurred for improvements necessary at this site. 
 

23. An alternative location is suggested for an off the leash dog park at Gordon Park 
in Crookwell. Note: costs will be incurred for improvements necessary at this site. 

 

Summary 
 
There have been alternative locations identified in the public submissions that have 
not been further examined at this point in time. Before progressing with any further 
potential sites, Council should consider and be clear in its intent on whether the town 
and Crookwell community and businesses support the RV Friendly Town concept and 
contemplate if the benefits of any potential RV site outweigh the costs and concerns 
raised to date by the community within the attached public submissions and consider 
concerns already raised when the Roberts Street Car Park site was identified. 
 
It is my recommendation, after consideration of the neighbours concerns and wider 
community concerns voiced in the public submissions, that the proposed Willis Park 
Hay Street site is not the appropriate location for a RV Friendly Town short stay site. 
 

POLICY IMPACT 
 

This is a potential new Council Plan of Management. 
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OPTIONS 
 

1. That Council does not proceed to adoption of the Draft Plan of Management – 
Public Reserve Number 71527, Willis Park in Hay Street Crookwell, in response 
to community concerns and objections to the proposed site.  

 

2. That Council adopts the Plan of Management – Public Reserve Number 71527, 
Willis Park in Hay Street Crookwell noting unbudgeted project site capital works 
of fencing the land perimeter and providing a sealed entrance to the RV site and 
a gravel road within the land boundary at a preliminary cost estimate of $74,233 
to allow permissible use of the potential site. 

 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 

There is no budget allocation within the Council 2018/2019 Operational Plan for 
establishment works to facilitate the RV Friendly Town short stay site.  
 

The preliminary strategic cost estimate of fencing both areas of land and providing a 
sealed entrance to the RV site and a gravel road within the land boundary is $74,233.  
 

The preliminary strategic cost estimate for the upgrade of the entire road length of Hay 
Street, Crookwell, is $206,879. 
 
 

RECOMMENDATION That - 
1. Council does not proceed with the adoption of the Draft Plan of Management – 

Public Reserve Number 71527, Willis Park at Hay Street Crookwell for a RV 
Friendly Town overnight short stay parking site. 

  
ATTACHMENTS 

1.⇩   Plan of Management - Public Reserves - Wills Park Hay Street Attachment 

2.⇩   David Carter - Submission RV park Attachment 

3.⇩   Sharon  Bartolo Thearle - Objection to rv site Attachment 

4.⇩   Crookwell Neighbourhood Centre Inc - Draft Plan of 
Management Public Reserves RV Willis Park Hay Street - 
Alternative Space Submission 

Attachment 

5.⇩   Meg Francis - Draft Plan of Management Public Reserves RV 
Willis Park Hay Street - Objection Submission 

Attachment 

6.⇩   Sharon & Colin Pitt - Draft Plan of Management Public 
Reserves RV Willis Park Hay Street - Objection Submission 

Attachment 

7.⇩   Marion Brace - Draft Plan of Management Public Reserves RV 
Willis Park Hay Street - Submission 

Attachment 

8.⇩   Ian & Jan Denney - Comment on Dog Park Proposal Attachment 

9.⇩   Janet Sutherland - Draft Plan of Management Public Reserves 
RV Willis Park Hay Street - Suggestion Submission 

Attachment 

10.⇩   Jenny Redhead - Draft Plan of Management Public Reserves 
RV Willis Park Hay Street - Suggestion Submission 

Attachment 

11.⇩   Terry & Sherryl Storrier - Draft Plan of Management Public 
Reserves RV Willis Park Hay Street - Suggestion Submission 

Attachment 

12.⇩   Dianne Layden - Draft Plan of Management Public Reserves 
RV Willis Park Hay Street - Objection Submission 

Attachment 



Finance and Administration 
DRAFT PLAN OF MANAGEMENT FOR A RV FRIENDLY TOWN OVERNIGHT 
PARKING SITE AT WILLIS PARK CROOKWELL cont’d 
 

Ordinary Meeting of Council held on 18 October 2018 
Page 211 

13.⇩   SF & LE O'Brien Building - Draft Plan of Management Public 
Reserves RV Willis Park Hay Street - Objection Submission 

Attachment 

14.⇩   Jeffrey Vaughan - Submission RV site Attachment 

15.⇩   Neil Skelly - Draft Plan of Management Public Reserves RV 
Willis Park Hay Street - Suggestion Submission 

Attachment 

16.⇩   Catherine Duff - Submission - Draft Plan of Management 
Public Reserves RV Willis Park Hay Street - Submission 

Attachment 

17.⇩   B & Y Hatch - Submission - Draft Plan of Management - Willis 
Park Crookwell 

Attachment 

18.⇩   Barry & Marion Jordan - Submission Draft Plan of 
Management - Willis Park Hay Street Crookwell 

Attachment 

19.⇩   Mr Don Southwell - Submission - Draft Plan of Management - 
Willis Park Hay Street Crookwell 

Attachment 

20.⇩   Jenifer Heffernan - Draft Plan of Management Public Reserves 
RV Willis Park Hay Street - Objection Submission 

Attachment 

21.⇩   Goulburn Crookwell Heritage Railway - Willis Park RV area 
response to ULC advice 080928 

Attachment 

  



Item: 12.1 Attachment 1.: Plan of Management - Public Reserves - Wills Park Hay Street 
 

 

Ordinary Meeting of Council held on 18 October 2018 Page 212 
 

 
  



Item: 12.1 Attachment 1.: Plan of Management - Public Reserves - Wills Park Hay Street 
 

 

Ordinary Meeting of Council held on 18 October 2018 Page 213 
 

 
  



Item: 12.1 Attachment 1.: Plan of Management - Public Reserves - Wills Park Hay Street 
 

 

Ordinary Meeting of Council held on 18 October 2018 Page 214 
 

 
  



Item: 12.1 Attachment 1.: Plan of Management - Public Reserves - Wills Park Hay Street 
 

 

Ordinary Meeting of Council held on 18 October 2018 Page 215 
 

 
  



Item: 12.1 Attachment 1.: Plan of Management - Public Reserves - Wills Park Hay Street 
 

 

Ordinary Meeting of Council held on 18 October 2018 Page 216 
 

 
  



Item: 12.1 Attachment 1.: Plan of Management - Public Reserves - Wills Park Hay Street 
 

 

Ordinary Meeting of Council held on 18 October 2018 Page 217 
 

 
  



Item: 12.1 Attachment 1.: Plan of Management - Public Reserves - Wills Park Hay Street 
 

 

Ordinary Meeting of Council held on 18 October 2018 Page 218 
 



Item: 12.1 Attachment 1.: Plan of Management - Public Reserves - Wills Park Hay Street 
 

 

Ordinary Meeting of Council held on 18 October 2018 Page 219 
 

 
  



Item: 12.1 Attachment 1.: Plan of Management - Public Reserves - Wills Park Hay Street 
 

 

Ordinary Meeting of Council held on 18 October 2018 Page 220 
 



Item: 12.1 Attachment 1.: Plan of Management - Public Reserves - Wills Park Hay Street 
 

 

Ordinary Meeting of Council held on 18 October 2018 Page 221 
 



Item: 12.1 Attachment 2.: David Carter - Submission RV park 
 

 

Ordinary Meeting of Council held on 18 October 2018 Page 222 
 

 



Item: 12.1 Attachment 3.: Sharon  Bartolo Thearle - Objection to rv site 
 

 

Ordinary Meeting of Council held on 18 October 2018 Page 223 
 

 



Item: 
12.1 

Attachment 4.: Crookwell Neighbourhood Centre Inc - Draft Plan of Management 
Public Reserves RV Willis Park Hay Street - Alternative Space 

Submission 
 

 

Ordinary Meeting of Council held on 18 October 2018 Page 224 
 

 

     

 

 

 

John Bell 

General Manager  

Upper Lachlan Shire 

 

4th September 2018 

 

 

Dear Sir, 

 

Re - Proposed RV Friendly Town Parking Site and Alternate Off Leash Dog Park Area 

 

The Crookwell Neighbourhood Centre neither supports or opposes the proposed RV friendly 

town site at Willis Park in Hay Street, Crookwell.  However, we appreciate the opportunities a 

site like this could bring to our business Centre and to the broader Crookwell community. 

 

In previous correspondence, we addressed concerns that community members voiced to us 

when we were conducting community consultation for a proposed project, upgrading of the 

Off Leash Dog Park. At the time we were unaware of council’s proposal for the RV friendly 

town. 

 

In further communication with community members that use Willis Park for their off leash dog 

exercising area, there has been a very strong objection to the size of the area set aside in the 

new proposal. 

 

The Crookwell Neighbourhood Centre would like to put forward that the Council look at a new 

Off Leash Dog Park to be established at Gordon Park, Gordon Street Crookwell. This park has 

an old cricket pitch but no other facilities. This park is a short walk to Clifton Park were the 

new public amenities will be built, giving community members future access to amenities as 

required.  

 

The area of this park is much larger than the site set aside in the current proposal and could 

be a better exercise area for the dogs. In the future, the area could also include a separate 
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enclosure for smaller dogs. This site would only need to be fenced until additional funding 

could be sourced. This park is currently maintained by council but is a very under utilised 

community area. 

 

We understand that there are many factors to be taken into consideration when changing the 

use of a community space. If Council chooses to consider giving the community an off leash 

dog exercising area at Gordon Park the Crookwell Neighbourhood Centre would like to partner 

with Council and apply for funding to help establish what could be a new and exciting 

community gathering space. 

 

Kind Regards 
 

Linda Stephenson 

Crookwell Neighbourhood Centre Inc. 

Email: crookwellnc@yahoo.com.au 

mailto:crookwellnc@yahoo.com.au
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9 Laver Place 

Crookwell NSW 2583 

September 9, 2018 

 

The General Manager 

Upper Lachlan Shire Council 

Spring Street 

Crookwell NSW 2583 

RE: Willis Park, Hay Street, Crookwell 

 

Why should we make Crookwell an RV Friendly Town?  We have a great caravan park, 

amenities block and kitchen. It is great when driving past and it has numerous vans filling 

the spots. A short  walk to the street, to check out our Information Centre, interesting 

shops, supermarket, and all the other business’s that we are lucky to have in this town.  

What is the point of an RV site when we have all of the above!!! When all sites taken at 

Caravan Park the Showground has been used. A lovely quiet spot and still close enough for a 

walk to the street.  Gunning being part of the Upper Lachlan Shire, seems to have excellent 

use being made of their park. One or two nights being free from what I hear. Why do visitors 

to our town here not get the same deal? One rule here and another there. A few free nights 

accommodation is encouraging  to stay longer and hopefully spend money. 

How much extra will it cost us as rate payers yearly to have this park set up and managed as 

in rubbish bins installed and emptied. Dog waste disposed off, grounds kept mowed and tidy 

etc. Does this RV business include caravans, motorhomes, tents and whatever else people 

may use?  Has there been any studies done on this situation? Us as rate payers shall get 

nothing out of this. Its not hard to see as a resident what council should be spending money 

on here. Vacant blocks overgrown and cars left on them, dirty street and road signs that 

need attention and was put to council 3 yrs ago by the Progress Assoc. Pavements in front 

of shops which are owned by council washed frequently, main street road cleaned properly. 

No doubt we as ratepayers would all have a list. A clean tidy town is always noticed. 

These RV users who want free accommodation are not going to spend money in this town.  

Please consider the rate payers and all citizens who keep this town running through hard 

work and voluntary positions. 

Yours faithfully, 

Meg Francis 
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74 Wade Street 

CROOKWELL NSW 2583 

22 September 2018 

Upper Lachlan Shire Council 

JK Bell 

General Manager 

PO Box 42 

GUNNING NSW 2581 

 

Dear Sir 

 

WILLIS PARK RV FRIENDLY PARK 

Firstly we would like to say congratulations on considering trying to make Crookwell an RV friendly 

town.   Crookwell would certainly benefit from being recognised as RV Friendly as we have observed 

in the past few years the increasing numbers of Caravans on the roads as we travel north during the 

Winter months, and the constant stream of caravans travelling through or stopping in Crookwell.  We 

all need to buy fuel, groceries, enjoy our coffee, browse around the shops and dine out at times while 

travelling this big brown land.  Some of the travellers are on pensions and find caravan park fees 

expensive and at times have to look for a cheaper alternative, if a free park is available they will 

therefore have that bit of extra cash to spend elsewhere, maybe in our town.  We have also observed 

the majority of caravaners do not un-hook for an overnight stop and think that maybe Willis Park could 

be too far from the CBD for them to walk into town. 

We feel the location of the proposed RV park is in an out of the way location and have a few 

suggestions of alternate locations that could possibly be suitable for a RV Park and possibly cost less 

to establish. 

1.  The area at the Crookwell Railway Station - the end of Findhorne Street and Colyer Street (in front 

of the Railway Station).  This is only a short walk to the shops and toilets and water are available at 

Memorial Park.  This site may not be big enough for 10 vans but could possibly be made slightly bigger 

if needed. 

2.  Another possible location is the Kiamma Creek Pat Cullen Reserve park off Marsden Street.  This 

area would need levelling and some drainage would be required.  There is also  a toilet block and 

water, and is close to the main street. 

3.  As council already owns the existing Caravan Park would it not be possible to offer first night free 

then pay for subsequent nights.  This site certainly has everything expected by the CMCA (10 sites, 

within 3km of CBD, available water plus a dump point) and would result in council not having to spend 

any money at all.  As we understand it a council employee visits the caravan park in the afternoon 

collecting fees, he could note vehicle registrations and if the vehicle is still in the park the second 

afternoon then he could collect fees and issue keys to the facilities. 

4. The vacant block of land on Laggan Road adjacent to Viewhaven Lodge could also be another 

possible site. 
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It is a pity that the AP & H Society will not come onboard and offer "first night free" camping then 

charge a fee for subsequent nights.  We have stayed at a lot of showgrounds in our travels, most 

charge from $10-$25 depending on the need for power/water/toilet etc.  This is a much more 

acceptable form of camping for a great number of the Grey Nomad clan.  We wonder if it has been 

pointed out to the AP&H Society that they can close the campground for schedule events and don't 

have to provide power/water/toilets.  Could Council offer the AP&H Society some form of 

compensation if they were to make say the section of the showground on the corner of Goulburn and 

Grange Roads available for RV Free camping, with entry off Grange Road. 

Whilst some of our suggestions may not tick all the boxes required by the CMCA I think they should 

be considered and photos sent to CMCA before a final decision is made. 

One other thing to entice caravans to stop in town would be the erection of Caravan Parking signs in 

Goulburn Street for the dedicated Bus/Caravan area in Roberts Street and possibly additional parking 

could be in Marsden Street alongside the Memorial Park.  We have a beautiful park and why not show 

it off to travellers.  

Also the erection of signs in Goulburn and Carrington Streets showing location of the Dump Point 

should also be considered. 

 

Regards 

Terry & Sherryl Storrier 
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18 Kialla Road 
Crookwell NSW 2583 
 
September 24, 2018 
 
The General Manager 
Upper Lachlan Shire Council 
Spring Street 
Crookwell NSW 2583 
 
RE: Objection to RV parking, Willis Park, Hay Street, Crookwell 
 
I first became aware of the push to make Crookwell an RV Friendly Town a few years ago when Ron 
Cummins raised the concept.  The requirements then were not as stringent and the recommendation 
was to provide one free night’s accommodation at the Crookwell Caravan Park. 
 
Now the RV Association demands multiple sites close to the CBD, a dump point – no doubt the list will 
get longer.  Council has installed a dump point at the Caravan Park and spent much time and staff 
resources trying to find a suitable site to offer free parking for RVs and caravans.  No doubt camper 
vans and tents will set up there as well. 
 
The current proposal to provide up to two free nights parking in the off-leash dog area has met with 
much opposition.  Have there been any independent studies carried out in towns similar to Crookwell 
to establish whether or not campers spend enough money to cover the ongoing costs of providing 
free parking?  If they are unwilling to contribute to the towns they visit by paying camp fees in caravan 
parks, they are unlikely to spend money with local businesses. 
 
If RVs and caravans are offered free parking, then this is a loss of revenue to Council.  If the caravan 
park is not used, then there could be a risk of Council closing the park when it continues to be 
unfeasible to operate. 
 
I would like to see Council shelve the plans to accommodate RVs and caravans as I doubt that the 
financial outlay will ever be recouped from these visitors.  The ongoing costs of maintaining the 
camping area, removing rubbish and cleaning up after the campers will be an extra cost to Crookwell 
ratepayers.  Someone will have to make sure campers don’t overstay their allotted 1-2 nights. 
 
Group accommodation is offered at the Crookwell Showground for mobile home and caravan clubs 
whose members happily pay the $25 per night camping fee. 
 
Please consider the feelings of the ratepayers who would like to see the money set aside for the RV 
parking area be put to projects that will benefit ratepayers, not just a few people who refuse to pay 
camping fees.  Visitors who stay in local hotels and motels wouldn’t get very far if they demanded one 
free night’s accommodation. 
 
Charity begins at home – how about rewarding the ratepayers who mow Council’s nature strip, pick 
up litter on their daily walks, pay annual rates to Council and support local businesses?   
 
Yours faithfully, 
 

 
 
Dianne Layden 
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(Neil’s letter – DRAFT 2  Sat. 22 Sat. 22 Sept.  (Draft 1 25 August 2018)  ) 

 

 

Mr J.K. Bell, 

General Manger, 

P.O. Box 42  

Gunning NSW 2581 

 

Email to:     council@upperlachlan.nsw.gov.au 

 

 

 

RE:  Public Notice for Draft Plan of Management - Public Reserve Number 

71527, Willis Park, Hay Street, Crookwell 

 

Thank you for your letter of 29th August 2018,asking for our response to the 

proposed non fee paying RV park in Willis Park. 

 

Some of my concerns are: 

 

1. The loss of the only off-leash Dog Park in the whole of Crookwell.     The 

suggested Sketch No.2, is still too small compared to that which might be lost.   

 

2. Lot 174 (the proposed area) is very bog prone, during any given winter OR 

summer, including a short and heavy rain event, and also a prolonged rain 

event.   The Caravan Association states that any proposed RV site must be 

level, and not prone to bogging or flooding.   Surely this rules out using Lot 174 

(Willis Park) for such a short stay non fee paying RV park? 

 

3. The fee paying caravan park in the town already possesses all  facilities.   

Why not make full use of this park, at least the ratepayers will redeem 

something. 

 

4. I drive past the existing Carvan Park 4x day, 7 days per week,  and have only 

ever seen the park maximised twice a year when the Showground has a major 

event, ie, Swap Meets, or the Show Weekend.   The rest of the year, there is 

only a small handful of vans using the park.  

 

5. Could not the Council charge a small fee for self-contained recreational 

vehicles or vans to park in the existing Caravan Park.    

A little bit of something, is a lot better than a whole lot of nothing. 
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6. The money proposed for the new park is only the start of on-going 

maintenance and upkeep – and for what?     

 

7. The proposed expenditure for the RV non fee paying in Willis Park, is  

money that could be a whole lot better spent -  repairing roads that currently 

verge on the dangerous, especially to non-locals. 

 

I am forwarding this by email to:   council@upperlachlan.nsw.gov.au 

and would appreciate a reply email as acknowledgement that my email has been 

safely received. 

 

Neil Skelly 

Stoneybrook 

Prell Street 

Crookwell NSW 2583 
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Mr John Bell 

General Manager  

Upper Lachlan Shire Council 

PO Box 42 

Gunning  NSW  2583 

 

Dear Mr Bell, 

 

RE: Draft Plan of Management Public Reserve Number 71527, Willis Park, Hay 

Street, Crookwell 

 

I wish to express my absolute objection to councils proposal of developing part of the 

reserve as an RV park. 

 

First and foremost, my objection is on financial grounds. I was informed by Andrew 

Croke, Finance and Administration, ULSC that the Crookwell Caravan Park has a 

gross income of approximately $60,000. The long term residents component of this 

is $6,000. The maintenance and running costs of the caravan park are $56,000. This 

is a nett profit of $4,000. Mr Croke estimated the maintenance costs of the proposed 

RV park to be approximately $10,000 - $15,000 with no income at all. Needless to 

say that if there is a “free” RV park in Crookwell I am sure a lot of travellers are going 

to choose that option meaning the income at the caravan park is going to drop 

dramatically. Considering the upfront costs of approximately $280,000 this is not a 

sound business decisions that is being made by council in the best interests of the 

shires residents and ratepayers. Of course the ongoing repercussion of this could be 

that when the caravan park is no longer financially viable will council then decide to 

close the caravan park leaving the permanent residents, mostly pensioners, 

homeless?  

 

I would like to highlight section 2.2 of the draft, points 1a,b and c. In response to 1a, I 

can assure you that the proposed RV park will not meet any demands or needs of 

our community. It is merely meeting the needs of travellers in need of a FREE 

holiday. In response to 1b, it will certainly not be optimising the use of the area of 

which I will go into further detail later. In response to 1c, an RV park will not be used 

by residents or ratepayers of the shire. So your objectives are all false and 

misleading in this draft plan. 

 

To elaborate on 1b, I would like to point out that for the past 20 years ULSC has in 

fact been in breach of the Companion Animals Act 1998. It clearly states that council 

must provide an off leash area where dogs can be exercised during certain hours. 

The current of leash area is and has always been an area that is not safe to use as 

an off leash area as the fencing is almost non existant and dogs cannot be safely 

contained within the area, In fact, most of the time there is an adjoining landholders 

sheep grazing in the area, which is the only maintenance that  “council” currently 
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provides of the area and is why it is not a favoured area to be used by responsible 

dog owners. Here I would like to question councils liability in there was damages 

caused to those sheep or a dog using the area. I would propose that council soundly 

look at maintaining this area for optimum safety of dogs and their owners rather than 

consider developing it to be an RV park as well. The cost of this would be 

considerately less and needs to be done so that council is compliant with the Act. 

 

As a resident of Saleyards Road since I was 4 years old until 2 years ago, some 40 

years, this area has been used by the community and I believe still is. It was 

certainly an area that we used a lot growing up as there is a cricket pitch there and 

was also used for competition for a number of years. We would also take our dogs 

there when it became of designated off leash twice daily. The sealing of Hay street 

was requested numerous times over the years as the dust was horrendous 

especially in summertime with an easterly wind blowing. It was never considered by 

council to be a priority so I question why suddenly because council proposes an RV 

park is it now a priority when there are so many dirt roads in our shire if need of 

sealing or at the very least grading more than once a year. Hay Street is not a 

through road and has merely 4 residents living on it. 

 

I would also like to point out that to become an accredited  RV friendly town the RV 

park must not be situated on land prone to flooding. It is here I would like to point out 

that one as a resident of Saleyards Road as previously mentioned I witnessed this 

area go under water on many occasions. It is noted in Tina Dodson’s letter to Mr 

Croke dated 6 July 2018 that land was flood prone, 1:100. I can assure you it has 

flooded many more times that once in a hundred years and in fact the water can lay 

in the area for several weeks without draining. On this point alone it renders the site 

unsuitable for such development. 

 

There are many anomalies and misleading information in this draft document, ther 

most glaring of course being that the land area stated in Tina Dodson’s letter is 

3.47ha but on the proposed plan it only equates to 3.102ha. 

 

I feel the imposition this proposed development will put on the residentsin Hay Street 

and the adjoining area is grossly unfair and unjustified. The increase in traffic, noise 

and litter will be a few of the inconveniences these residents will experience when 

they are all long term residents that have been used to living in a very quiet part of 

town. 

 

Finally, I am at a loss as to why council is asking ratepayers to host FREE holidays 

for tourists. Gunning already has an RV friendly park which is well utilised and close 

to the main street where users often patronise local business. My belief is that if the 

proposed RV park was situated in Hay Street , being several blocks from the shops, 

a good 10 minute walk, they will not bother and hence not bring any extra business 

to Crookwell business houses. I would also fear that the use of the park in Gunning 
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would be less utilised having a big impact on those businesses already struggling. 

Further, I would like to note that in the Draft Plan of Management of Roberts Street 

Carpark it is proposed to make some parking spaces available to RV travellers. If in 

fact council thinks it needs to provide FREE holidays for tourists, compromises our 

current facilities, then I would see it as a much more feasible option. 

 

I am available to discuss any of these issues I have raised by phone 0248455154, or 

via email jeniheffernan@hotmail.com. 

 

Yours sincerely, 

 

Jenifer Heffernan 

PO Box 80 

Crookwell  NSW  2583 

 

 

 

 

  

 

mailto:jeniheffernan@hotmail.com
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ITEM 13.1 Staff Christmas Function & Christmas Closure 

FILE REFERENCE I18/544 

AUTHOR General Manager 

  

ISSUE 

Providing details in relation to the Upper Lachlan Council staff Christmas function and 
the dates for the Christmas Closure as per Council policy. 

  
 

RECOMMENDATION That – 
 
1. Council resolve that the staff Christmas function be held on Friday, 21 December 

2018 commencing at 12.30pm at the Crookwell Services Club and finishing at 
3.30pm. 

 
 

 
BACKGROUND 
 
Council holds an annual staff Christmas function and further, the dates for the 
Christmas Closure are advised as per Council policy. 
 
REPORT 
 
With respect to arrangements for the Christmas/New Year period, and as per Council 
policy, the Works Depots and Administration Offices will be closed from midday on 
Friday, 21 December 2018 and will reopen on Wednesday, 2 January 2019. 
 
It is Council’s policy to grant staff a half-day off to hold the Council Christmas party and 
to provide some refreshments for the party.  This year, that day falls on Friday, 21 
December 2018.   
 
A combined staff function will be held at the Crookwell Services Club on Friday, 21 
December 2018 commencing at 12.30pm and finishing at 3.30pm.   
 
A coach will be utilised to transfer staff from Gunning to the function and return 
afterwards. 
 
Arrangements have been put in place to ensure that in the event of emergency 
situations arising over the Christmas/New Year period, nominated staff will be available 
to work as required to rectify any emergency situation that may arise. 
 
POLICY IMPACT 
 
Nil 
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OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That – 
 
1. Council resolve that the staff Christmas function be held on Friday, 21 December 

2018 commencing at 12.30pm at the Crookwell Services Club and finishing at 
3.30pm. 

  
ATTACHMENTS 

Nil 
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ITEM 13.2 Collector Wind Farm Community Enhancement Fund - 
Voluntary Planning Agreement 

FILE REFERENCE I18/546 

AUTHOR General Manager 

  

ISSUE 

Ratch-Australia Corporation Pty Ltd has requested Councils endorsement of the draft 
Collector Wind Farm Community Enhancement Fund Voluntary Planning Agreement.  

  

 

RECOMMENDATION That - 

1. Council places on public exhibition the draft Collector Wind Farm Community 
Enhancement Fund Voluntary Planning Agreement, allowing a period of 28 days 
to seek public comment / submissions. 

 
 

 
BACKGROUND 
 
On Wednesday, 19 September 2018, Neil Weston, the Project Development Manager 
from Ratch-Australia Corporation Pty Ltd emailed Council in regards to the proposed 
Collector Wind Farm Community Enhancement Fund Voluntary Planning Agreement 
(VPA). 
 
REPORT 
 
Following numerous meetings over a number of years, Council has now received a 
final copy of the Collector Wind Farm Community Enhancement Fund VPA document 
from Ratch-Australia Corporation Pty Ltd.   
 
Ratch-Australia Corporation Pty Ltd noted in their email, that the company is keen to 
progress the review and execution by Council of the Collector Wind Farm Community 
Enhancement Fund VPA.  
 
Council have previously indicated to Ratch-Australia Corporation Pty Ltd that the steps 
involved in completing the Collector Wind Farm Community Enhancement Fund VPA 
will be: 
 
1. The Draft Community Enhancement Fund VPA will be presented to full Council 

meeting; 
2. The Community Enhancement Fund VPA will be placed on public exhibition for a 

28 day period; 
3. Following the public exhibition period and feedback a report will be placed before 

full Council for endorsement; 
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4. The endorsed copy of the Community Enhancement Fund VPA will be forwarded 
to Ratch-Australia Corporation Pty Ltd for counter-party execution. 

 
Ratch-Australia Corporation Pty Ltd have noted for Councillors information that they 
are continuing discussions with the Collector community in regards to structure and 
implementation of the separate ‘Collector Community Fund’ that they will also be 
establishing. 
 
In accordance with due process, it is proposed that the draft Collector Wind Farm 
Community Enhancement Fund VPA document be placed on public exhibition for a 
minimum period of 28 days, following which, a report will be placed before Council for 
final endorsement. 
 
A copy of the document is attached for Councillors information. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 

1. Council places on public exhibition the draft Collector Wind Farm Community 
Enhancement Fund Voluntary Planning Agreement, allowing a period of 28 days 
to seek public comment / submissions. 

  

ATTACHMENTS 

1.⇩   180919 Collector Community Enhancement Fund Agreement Attachment 
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ITEM 13.3 Stronger Country Communities Fund - Round 2 

FILE REFERENCE I18/548 

AUTHOR General Manager 

  

ISSUE 

Providing details regarding the Upper Lachlan Shire Council’s application for funding 
under the NSW Government Stronger Country Communities Fund - Round 2. 

  
 

RECOMMENDATION That - 

1. Council accepts the letter of offer from the Department of Premier and Cabinet, 
regarding the following community infrastructure projects, for Round 2 of the NSW 
Government Stronger Country Communities Fund, and that Council’s General 
Manager be authorised to sign and seal the Statement of Acceptance of Funding, 
as required: 
Active Villages Project for Gunning, Dalton, Collector and Taralga - $300,000; 
Breadalbane Hall Pergola - $67,000; 
Pedestrian Access and Mobility Plan First Priorities - $356,772; 
Crookwell Memorial Oval Community Sports Centre Fitout - $315,000; 
Lights Football Action - $150,000. 

 
 

 
BACKGROUND 
 
At the Council Meeting held on 19 April 2018 under resolution no. 113/18 Council 
resolved to make application for a number of projects, as community infrastructure 
projects, for Round 2 of the NSW Government Stronger Country Communities Fund 
(SCCF). 
 
REPORT 
 
Applications for the SCCF Round 2 closed on Friday, 4 May 2018. All potential projects 
were required to start within 12 months and be completed within 2 years of funding 
approval being granted. 
 
The projects that Council made application for on 19 April 2018 included: 
 

1. Crookwell Soccer Club - Lights Football Action - $150,000; 
2. Collector Community Association Inc., Gunning District Association Inc., 

Dalton Community Association Inc. - Active Villages Projects for Gunning, 
Dalton, Collector and Taralga - project estimated cost of $300,000; 

3. Breadalbane Hall Committee – Breadalbane Hall Pergola - $67,000; 
4. Crookwell Memorial Oval Community Sports Centre Fitout - $315,000; 
5. Pedestrian Access and Mobility Plan first priorities: project included shared 

pathways in Taralga (Orchard Street to Taralga Showground) - project 
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estimated cost of $296,511 and priority shared pathway projects in Bigga 
and Binda villages - project estimated cost of $60,261. 

 
On Wednesday, 3 October 2018 Council received notification from the Hon John 
Barilaro MP, Deputy Premier, Minister for Regional NSW, and Minister for Skills and 
Minister for Small Business confirming the following projects submitted by Council 
were successful: 
 

1. Active Villages Project for Gunning, Dalton, Collector and Taralga - 
$300,000; 

2. Breadalbane Hall Pergola - $67,000; 
3. Pedestrian Access and Mobility Plan First Priorities - $356,772; 
4. Crookwell Memorial Oval Community Sports Centre Fitout - $315,000; 
5. Lights Football Action - $150,000. 

 
Please note, the full funding request by Council of $1,188,772 has been allocated 
under SCCF – Round 2. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
A funding allocation is provided to Council for community and sporting infrastructure 
projects for Round 2 of the SCCF totalling $1,188,772. 
 
 

RECOMMENDATION That - 

1. Council accepts the letter of offer from the Department of Premier and Cabinet, 
regarding the following community infrastructure projects, for Round 2 of the 
NSW Government Stronger Country Communities Fund, and that Council’s 
General Manager be authorised to sign and seal the Statement of Acceptance of 
Funding, as required: 
Active Villages Project for Gunning, Dalton, Collector and Taralga - $300,000; 
Breadalbane Hall Pergola - $67,000; 
Pedestrian Access and Mobility Plan First Priorities - $356,772; 
Crookwell Memorial Oval Community Sports Centre Fitout - $315,000; 
Lights Football Action - $150,000. 

  

ATTACHMENTS 

Nil 
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ITEM 13.4 Consultative Committee Meeting Minutes 

FILE REFERENCE I18/567 

AUTHOR General Manager 

  

ISSUE 

Minutes from the October meeting of the Consultative Committee. 

  
 

RECOMMENDATION That – 
 
1. Council receives and notes the Consultative Committee Meeting Minutes as 

information. 
2. Council adopts the reviewed Child Protection Policy; and  
3. Council adopts the Work Experience Placement Policy.  

 
 

 
BACKGROUND 
 
The minutes from the Consultative Committee meeting that was held on 8 October 
2018 are attached including any recommendations that have been put forward by the 
Committee, to Council, for adoption. 
 
REPORT 
 
Attached for Councillors information are the Minutes from the Consultative Committee 
meeting that was held on 8 October 2018. 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council receives and notes the Consultative Committee Meeting Minutes as 

information. 
2. Council adopts the reviewed Child Protection Policy; and  
3. Council adopts the Work Experience Placement Policy.  
  



General Manager 
CONSULTATIVE COMMITTEE MEETING MINUTES cont’d 
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ATTACHMENTS 

1.⇩   Consultative Committee - 2018-10-08 - Minutes - Attachments Attachment 

2.⇩   Child Protection Policy - Draft Review 2018 Attachment 

3.⇩   Work Experience Placement Policy - Draft Review 2018 Attachment 
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PRESENT: Mr D Scott (Chair), Mr J Bell (General Manager), Mrs T Dodson 
(Director of Environment & Planning), Mr K Kara, Mr R Stephenson, 
Mr B Smithers, Ms S Pearman, Mr M Wilson, Mr C Wray, Mr M Shah 
(Director of Works and Operations). 

   
NON-VOTING:  Mr S Blackadder (HR Consultant), Miss K Porter (Executive Assistant)  

 
THE CHAIRPERSON DECLARED THE MEETING OPEN AT 
10:37AM 

 

SECTION 1: APOLOGIES & LEAVE OF ABSENCE 

 Apologies were received from Mr B Johnston and Mrs J Charlton 
(HR Consultant). 

 

 RESOLVED by Ms Pearman and Mr Wilson that the apologies be 
received and a leave of absence granted. 

 

- CARRIED 

SECTION 2: DECLARATIONS OF INTEREST 

 Nil 

SECTION 3: CONFIRMATION OF MINUTES 

 

ITEM 3.1 RESOLVED by Ms Pearman and Mr Kara 

 

That the minutes of the Consultative Committee Meeting held on 
6 August 2018 be adopted. 

 - CARRIED 

Action items arising from review of Minutes:  

 HRC to supply a copy of the current organisation structure for next meeting 3 
December 2018.  

 HRC to advise David Scott of next Staff Induction Training date to be held late 
October 2018.  
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SECTION 4: REPORTS 

ITEM 4.1 ENVIRONMENT AND PLANNING DEPARTMENT - 
PROPOSED CHANGE TO THE COUNCIL ORGANISATION 
STRUCTURE 

 
RESOLVED by Mrs Dodson and Mr Smithers 

 

1. The Committee recommend that the Trainee Development 
Control Planner position becomes a Development Control 
Officer position in the Organisation Structure. 

2. The Committee endorses the position description for the 
Development Control Officer.  

 

 - CARRIED 

 

ITEM 4.2 HUMAN RESOURCES COORDINATOR'S REPOT  

 
RESOLVED by Mr Kara and Mr Stephenson 

 

1. The Human Resources Coordinators report is received and 
noted, and  

2. The Consultative Committee recommends to Council the 
adoption of the reviewed Child Protection Policy and Work 
Experience Placement Policy. 

 

 - CARRIED 

 

ITEM 4.3 PROGRESS OF THE PERFORMANCE REVIEWS 2017/2018 

 
RESOLVED by Mr Shah and Ms Pearman 

 

1. The Committee receives and notes the information.  

 - CARRIED 

Moved by Mr Bell and Mrs Dodson that the meeting move into Committee of the Whole 
to discuss Item 4.4 the time being 11:02AM.  
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ITEM 4.4 REALIGNMENT OF THE WORKS AND OPERATIONS 

 
RESOLVED by Mr Shah and Mr Kara 
 

1. The Committee receives and notes the information.  

- CARRIED 

Moved by Ms Pearman and Mr Bell that the meeting move out of Committee of the 
whole the time being 11:50AM 

 

SECTION 5: ITEMS FOR DISCUSSION  

1. Information only: At the 20 September 2018 Council Meeting, 
Council resolved there will no longer be Councillors involved in 
the Consultative Committee Meetings. – Mr Shah 

2. Discussion: The Consultative Committee Constitution be 
displayed on Council’s website with the amendment of the 
removal of the Council Representative (clause 4(c)). – C Wray  

3. Discussion: The Council website displays three deceased 
employees named under the organisational structure. – C Wray 

4. Information only: Christmas Party Function is to be tabled at the 
next Council Meeting on 18 October 2018, where Council’s 
shutdown will be from 12:30pm on 21 December 2018 to 1 
January 2018. Return to work 2 January 2019. – J Bell  

5. Request to HRC: That the time of the Consultative Committee 
Meeting be moved to a 11:00AM start time.  

 
 
THE MEETING CLOSED AT 12:00PM 
 
 

Minutes confirmed 3 DECEMBER 2018 

…………………………. 
Chairperson 
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ITEM 12.3 Child Protection Policy 

FILE REFERENCE I15/196 

AUTHOR General Manager 

  

ISSUE 

Providing details regarding a review of the Child Protection Policy. 

  
 

RECOMMENDATION That - 
1. Council adopts the reviewed Child Protection Policy. 
 

 

 
BACKGROUND 
 
Providing details regarding a review of the Child Protection Policy. 
 
REPORT 
 

POLICY:-  

Policy Title: Child Protection Policy 

File reference: F10/618-05 

Date Policy was adopted by Council 
initially: 

 
24 March, 2005 

Resolution Number: 187/05 

Other Review Dates: 21 May, 2009, 15 April, 2010, 19 July 
2012 

Resolution Number: 174/09, 153/10, 241/12 

Current Policy adopted by Council: 16 July 2015 

Resolution Number: xxx/15 

Next Policy Review Date: 2018 

  

PROCEDURES/GUIDELINES:-  

Date procedure/guideline was 
developed: 

 
N/A 

Procedure/guideline reference 
number: 

 
N/A 

  

RESPONSIBILITY:-  

Draft Policy Developed by: General Manager 

Committee/s (if any) consulted in the 
development of this policy: 

 
N/A 

Responsibility for implementation: Human Resources Coordinator 

Responsibility for review of Policy: General Manager 

STATEMENT OF INTENT: 
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This policy has been designed to ensure that Upper Lachlan Shire Council complies 
with the requirements of the legislative framework covering the protection of children, 
specifically:  
 

 The Ombudsman Amendment (Child Protection & Community Services) Act 
1998; 

 Advocate for Children and Young People Act 2014; 

 Child Protection (Working with Children) Act 2012; 

 Child Protection (Working with Children) Regulation 2013; 

 Children & Young People (Care & Protection) Act 1998; 
 
All suspected cases of child abuse and neglect which come to the notice of Upper 
Lachlan Shire Council, either observed by employees in the course of their duties, or 
reported to staff, will be reported in accordance with legislative requirements.  
 
Reportable allegations or convictions against employees of a designated agency must 
be reported to the Ombudsman whether the incident occurred in or outside the 
workplace. 
 
OBJECTIVES: 

 
1. To ensure that children are protected from child abuse as defined under the 

Children and Young Persons (Care and Protection) Act 1998. 
 
2. To ensure that a system exists for the reporting of all child abuse allegations 

against employees and to encourage and facilitate the reporting of children and 
young persons’ at risk of harm. 

 
3. To ensure the prompt notification to the Ombudsman and the efficient and 

equitable investigation of allegations of child abuse. 
 
4. To prevent the employment of persons in child-related employment who are a 

prohibited person under the Child Protection (Working with Children) Act 2012 
and Child Protection (Working with Children) Regulation 2013, or who Council 
considers are inappropriate persons to be working with children. 

 
5. To build a workforce committed to child protection through a range of policies and 

work practices designed to ensure that services are provided to children in a safe 
and caring environment. 

 
POLICY STATEMENT: 
 
This Child Protection Policy applies to all Councillors, permanent, temporary and 
casual employees of Upper Lachlan Shire Council, and includes volunteers, work 
experience persons and contractors.  
 
The definition of child-related employment is that which primarily involves direct contact 
with children where that contact is not directly supervised.  Council has determined 
that specifically, its employees who fall under that category and require Working with 
Children Checks are as follows: 
 

 Swimming Pool staff including attendants, supervisors and casual staff inclusive 
of volunteers; and 
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 Library staff including volunteers. 
 
DEFINITIONS: 
 
Children & Young Persons:  Section 3 of the Children & Young Persons (Care & 
Protection) Act 1998 defines a child, for the purposes of the act, to mean a person who 
is under 16 years of age, and a Young Person means a person who is aged 16 years 
or above but who is under the age of 18 years. Section 25.A of the Ombudsman Act 
defines a child as a person under the age of 18 years.  
 
Child Abuse Allegation:  an assertion or declaration that a child has been or is in 
danger of being abused. An allegation should have the following elements:  
 

 The persons subject to the allegation are clearly identifiable; 
 

 The allegation details specific conduct or a pattern of behaviour that indicates 
abuse; and 

 

 An allegation can also include an allegation of misconduct that may involve child 
abuse and would cover allegations such as the possession of child pornography. 

 
Child Abuse Conviction: a child abuse conviction is:  
 

 Any conviction of a person, in this State or elsewhere, of an offence involving 
child abuse, and includes a finding by the courts that a charge of such an offence 
is proven even though the court does not proceed to a conviction.  

 
Child or Young Person at Risk of Harm:  In accordance with the Children and Young 
Persons (Care & Protection) Act 1998, a child or young person is at risk of harm if there 
are current concerns for the safety, welfare or well-being of the child or young person 
because of the presence of any one or more of the following circumstances:  
 

 The child or young person’s basic physical or psychological needs are not being 
met or are at risk of not being met; 

 

 The parents or other caregivers have not arranged and are unable or unwilling to 
arrange for the child or young person to receive necessary medical care; 

 

 In the case of a child or young person who is required to attend school in 
accordance with the Education Act 1990 - the parents or other caregivers have 
not arranged and are unable or unwilling to arrange for the child or young person 
to receive an education in accordance with that Act, 

 

 The child or young person has been, or is at risk of being physically or sexually 
abused or ill-treated; 

 

 The child or young person is living in a household where there have been 
incidents of domestic violence and, as a consequence, the child or young person 
is at risk of serious physical or psychological harm; and  
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 A parent or other caregiver has behaved in such a way towards the child or young 
person that the child or young person has suffered or is at risk of suffering serious 
psychological harm.  

 

 The child was the subject of a pre-natal report under section 25 and the birth 
mother of the child did not engage successfully with support services to eliminate, 
or minimise to the lowest level reasonably practical, the risk factors that gave rise 
to the report. 

 
Child-related Employment: employment that primarily involves direct, unsupervised 
contact with children and includes:  
 

 Contractors; 
 

 Volunteers; 
 

 Trainees undertaking training as part of an educational or vocational course; 
 

 Work experience.  
 
Designated Disclosure Officer:  for Upper Lachlan Shire Council, this position is held 
by the Manager of Finance & Administration.  In the event of the Designated Disclosure 
Officer’s absence, the Director of Finance & Administration shall be the Designated 
Disclosure Officer.  
 
Disclosure:  refers to informing/revealing known or suspected acts of child abuse or 
neglect.  
 
Employment Screening:  The process of gathering relevant information about an 
applicant for employment by an organisation in order to enable an informed decision 
to be made on whether to employ the applicant or not.  The method of employment 
screening is the “Working with Children Check”. The “Working with Children Check” 
forms are able to be accessed through the NSW Commission for Children and Young 
People website located at www.kidsguardian.nsw.gov.au 
 
Mandatory Reporting:  an employee who has reasonable grounds to suspect an 
incidence of a child or children at risk of harm must make a report to Council’s 
Designated Disclosure Officer. Employees and those who hold a management position 
which includes direct responsibility for, or direct supervision of, the provision of services 
have a duty of Mandatory Reporting of children at risk. Failure to comply incurs a 
penalty.  
 
Prohibited Person:  someone who has been found guilty of committing a serious 
sexual offence. It is an offence for Upper Lachlan Shire Council to employ a prohibited 
person, or to allow a prohibited person to continue to work, in child-related 
employment.  
 
Reportable conduct: 
 
(a) any sexual offence, or sexual misconduct, committed against, with or in the 

presence of a child (including a child pornography offence or an offence involving 
child abuse material (within the meaning of Division 15A of Part 3 of the Crimes 
Act 1900), or 
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(b) any assault, ill-treatment or neglect of a child, or 
 
(c) any behaviour that causes psychological harm to a child, 
 

whether or not, in any case, with the consent of the child.  
 
Reportable conduct does not extend to: 
 
(a) conduct that is reasonable for the purposes of the discipline, management or care 

of children, having regard to the age, maturity, health or other characteristics of 
the children and to any relevant codes of conduct or professional standards, or 

 
(b) the use of physical force that, in all the circumstances, is trivial or negligible, but 

only if the matter is to be investigated and the result of the investigation recorded 
under workplace employment procedures, or 

 
(c) conduct of a class or kind exempted from being reportable conduct by the 

Ombudsman under section 25CA. 
 

Note: Examples of conduct that would not constitute reportable conduct include 
(without limitation) touching a child in order to attract a child’s attention, to guide 
a child or to comfort a distressed child; a school teacher raising his or her voice 
in order to attract attention or to restore order in the classroom; and conduct that 
is established to be accidental. 

 
Reportable conviction: a conviction (including a finding of guilt without the court 
proceeding to a conviction), in this State or elsewhere, of an offence involving 
reportable conduct. 
 
Working with Children Check:  This check involves the following: 
 
a) A national criminal record check, which is a check for child abuse, child 

pornography, sexual activity or acts of indecency. 
 
b) A check on related Apprehended Violence Orders. 
 
c) A check of previous relevant disciplinary proceedings with other employers. 
 
d) Structured referee checks. 
 
Under Council’s Child Protection Policy and the Child Protection (Working with 
Children) Act 2012, people working with children are to complete the Applicant 
Declaration and Consent forms.  These forms are to be accessed through the NSW 
Commission for Children & Young People website at www.kidsguardian.nsw.gov.au 
 
ROLES AND RESPONSIBILITIES: 
 
Under the legislation, Upper Lachlan Shire Council has the following key 
responsibilities:  
 

 As a public authority, it has a requirement to report any case of suspected child 
abuse or neglect of children presenting at Council services, facilities or activities.  
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 As an agency responsible for the care and welfare of children, it has a charter to 
protect the young people in its care from sexual, physical and emotional abuse 
and neglect, and from improper conduct of a sexual nature.  

 

 As an employer of staff responsible for the supervision of children, it has a 
responsibility to ensure that “prohibited persons”, where the nature of their work 
brings them into unsupervised contact with children, are not employed or do not 
continue to be employed when discovered.  

 

 As an employer of staff responsible for the supervision of children, it has a 
responsibility to provide training for staff in the identification of suspected child 
abuse, notification procedures and implementation of relevant programs.  

 

 As an employer of staff responsible for the supervision of children, it has a 
responsibility to notify any allegation of child abuse against an employee to the 
NSW Ombudsman.  

 

 As a part of the range of services provided by Upper Lachlan Shire Council, it has 
a responsibility to work with other agencies, within agreed guidelines, to plan and 
provide services for child protection.  

 
Employee Responsibilities  
 
The Children & Young People (Care & Protection) Act, 1998 places a duty of 
mandatory reporting on any person who, in the course of his or her professional work 
or other paid employment delivers services, wholly or partly, to children, and any 
person who holds a management position which includes direct responsibility for or 
direction of the delivery of services wholly or partly to children.  
 
Employees are required to report any allegation or suspected case of child abuse or 
neglect to the Designated Disclosure Officer, or in the event of the Designated 
Disclosure Officer’s absence, to the Director of Finance & Administration, and to 
maintain privacy and confidentiality in all instances.  
 
The Designated Disclosure Officer is responsible for collecting the necessary 
information and notifying the appropriate departments, and in the case of an allegation 
against an employee, for informing that person an allegation has been made against 
them and of the procedures to be undertaken.  
 
RIGHTS OF ALL PARTIES: 
 
1. The child that is the subject of the alleged abuse has the right to be in a secure 

and safe environment; therefore the subject of the allegation will be removed from 
that environment until the investigation is complete. 

 
2. All parties involved have the right to a confidential, fair and unbiased 

investigation. 
 
3. Employees will be afforded procedural fairness in the event of an allegation being 

made against them. 
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4. The investigation team may have the right to deny the subject of the allegation 
access to records kept if they feel it would jeopardise the investigation. 

 
5. The person who has made the allegation may have the right not to be identified.  

If they wish to remain unidentified, the subject of the allegation may not be 
afforded access any written documents they have provided to the investigation 
team. 

 
6. If the subject of the allegation feels that he/she has been unreasonably denied 

access to records, he/she can apply through the Freedom of Information Act to 
have access to those records considered. 

 
7. Employees and parents of the child have the right to complain to the Ombudsman 

if they are unhappy with the conduct of the investigation.  The rights of employees 
and parents to complain to the Ombudsman, applies only if they are not satisfied 
with the Council's response to their complaint about the outcome or the way the 
Council's investigation was conducted. 

 
Note: Procedural fairness requires that the Subject of the Allegation (SOA) must be 
provided with sufficient information about the allegation and other evidence discovered 
by the investigation to enable the SOA to explain, answer or rebut the allegation. In 
some rare cases this may require not only that the SOA is provided with written 
documents provided by a person who wishes to remain unidentified, but also that the 
identity of the person be disclosed to the SOA. 
 
TRANSPORTATION OF CHILDREN: 
 
Council recognises that children are a very vulnerable section of the community and 
that specific checks/actions must be carried out when considering the transportation of 
children. 
 
To ensure that Council’s obligations under the Child Protection Regulations are met, 
Council needs to ensure: 
 

 Wherever possible, children who are under the age of eighteen years are 
accompanied by a responsible or designated adult (i.e. parent or guardian); 

 

 Where a responsible or designated person is unavailable, Council must ensure 
that all mandatory checks under the Child Protection (Working with Children) Act 
2012 and Child Protection (Working with Children) Regulation 2013 are carried out 
before the transportation is undertaken; 

 

 When transporting a child the child will be seated in the rear of the car and proper 
restraints used. 

 
The person(s) selected to transport the child are not to be engaged if: 

 

 They refuse to complete the Working with Children Check form; or 
 

 They indicate they are a prohibited person. 
 
INVESTIGATING ALLEGATIONS:  
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According to the Interagency Guidelines for Child Protection Intervention, the 
Department of Family and Community Services (FACS) is the agency with lead 
responsibility in child protection and has the legal mandate to ensure a child’s safety, 
care and welfare. Accordingly FACS has, among other duties, the role of:  
 

 Receiving allegations of child abuse and neglect; 
 

 Responding to allegations; 
 

 Referring to the NSW Police any suspected criminal offences; and  
 

 Including, as appropriate, the notifying agency in any response they are 
undertaking in relation to the allegation. 

 
However, as part of the coordinating role of the Department of Family and Community 
Services (FACS), they may request that Council participate in the response in 
accordance with the Interagency Guidelines for Child Protection Intervention.  
 
Investigation of an Allegation against an Employee  
 
Under the Ombudsman Amendment (Child Protection & Community Services) Act, 
1998, Council is not precluded from carrying out an investigation into an allegation of 
child abuse against an employee. The Designated Disclosure Officer will recommend 
to the relevant Director, General Manager and Human Resource Coordinator the 
action to occur with regard to any internal investigation of the allegation that may follow.  
 
Any internal investigation will be carried out according to Council’s Counselling & 
Disciplinary Policy and Procedures.  
 
In particular circumstances the Designated Disclosure Officer, in conjunction with the 
General Manager, may judge it necessary to inform the NSW Department of 
Community Services.  
 
Council is obliged by law to notify the NSW Ombudsman’s Office of any allegation of 
child abuse or neglect against an employee. The Designated Disclosure Officer is 
responsible for making this notification within thirty (30) days of receiving the allegation.  
 
CONFIDENTIALITY 
 
1. All staff involved in the reporting or investigation of allegations of child abuse will 

be mindful of the sensitive nature of the issue and take all reasonable steps to 
maintain confidentiality and respect the privacy of those involved.  Nothing in this 
statement is to be taken as mitigating against the obligation of staff to report 
incidents or allegations of child abuse. 

 
2. All information relating to investigations will be secured indefinitely and separately 

from other files, unless the investigation results in disciplinary action.  If this is the 
case, the following details will be kept on the employee’s personnel file: 

 

 That an allegation was made; 
 

 That an investigation was conducted; 
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 What the finding was; and 
 

 What action was taken? 
 
3. Any person who makes an allegation of child abuse is protected under the Public 

Interest Disclosures Act 1994. 
 
Council have determined that the Human Resources Coordinator is responsible for 
keeping and storing records and the General Manager and Departmental Directors are 
only the people who `need to know' about the reportable allegation against an 
employee.  
 
Any breaches of confidentiality will be subject to disciplinary action. 
 
UNSUBSTANTIATED ALLEGATIONS 
 
1. Where an allegation is clearly wrong or unsubstantiated, Council will support the 

person who is the subject of the allegation.   
 
Support will also be offered whether the allegation is sustained or not and to all 
involved in the incident, including the victim and any other affected employees. If 
an allegation is unsubstantiated this does not mean that it is `wrong' or `false'. It 
may mean, for example, that there was insufficient evidence (e.g. witnesses 
refuse to give evidence) to sustain the allegation. The nature of the support will 
be reasonable and appropriate subject to the circumstances of the case.  It may 
include access to specialist counselling services, legal services or special leave. 
 

2. Any employee who is found to have made a vexatious allegation will be subject 
to disciplinary action. 

 
PREVENTION AND EDUCATION 

 

 All recommended applicants for child-related employment will be screened in an 
effort to ensure their suitability to work with children. 

 

 All employees will be educated in the legislation and how it impacts on them in 
terms of the position they hold and their responsibilities. 

 

 Council’s induction program will include information on the Child Protection 
legislation. 

 

 All staff inclusive of new and existing employees who fall within the Working with 
Children category will be required to sign off on relevant policies and 
documentation as an indication that they have read and understood the contents 
of the policy. 

 
RISK ASSESSMENT 
 
An initial risk assessment should be conducted as soon as possible after the reportable 
allegation is made. 
 
The Designated Disclosure Officer is identified the person who will: 
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 Conduct an initial and subsequent risk assessment, including an assessment of 
the safety of the child(ren) concerned; 

 

 Decide what action, if any, is to be taken regarding the employee who has had an 
allegation made against them; and 

 

 Assess and monitor the risk of continued access of the employee (who has had an 
allegation made or conviction recorded against them), to children using the service. 

 
Factors that will be considered include the nature of the allegation, the vulnerability of 
children, the nature of the position occupied by the employee and the level of 
supervision of the employee. The disciplinary history, safety of the employee and risk 
to the investigation may also be factors in considering whether to leave the employee 
in position while the investigation is conducted. Council will take appropriate action to 
minimise risks should they be identified as significant. 
 
It is not always necessary to remove the employee from their work place when an 
allegation is made. Any decision about what action to take will depend on the nature 
and seriousness of the reportable allegation.  
 
In some circumstances the appropriate action may only require extra supervision 
and/or training e.g. where the allegation concerns a low risk physical assault. 
 
PROCEDURAL FAIRNESS 
 
The principles of procedural fairness will be utilized during any investigation and will 
include: 
 
1. Informing the person the subject of allegation of the substance of any allegations 

made against them and providing them with a reasonable opportunity to respond; 
 
2. Ensuring that no person decides a case in relation to which they have a conflict 

of interest;  
 
3. Acting fairly and without bias; 
 
4. Conducting the investigation without undue delay; 
 
5. Ensuring the outcome is supported by evidence; 
 
6. Support all staff throughout the investigation - types of support may include 

referral or provision of information about counselling and advocacy; and 
 
7. Ensure that confidentiality is maintained during the investigation. 
 
Note: It is wise not to nominate a specified time for informing an employee that a 
reportable allegation has been made against them. When a reportable allegation is 
made against an employee, Council will conduct an initial risk assessment and take 
the most appropriate action to manage any identified risk. If the risk assessment shows 
that the employee poses an unacceptable risk to children and needs to be moved from 
their current work situation then the employee will only be told that a reportable 
allegation has been made. The employee will also be told about the processes involved 
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in investigating that allegation and offered support from someone other than the person 
investigating the allegation. 
 
Where Council decides that the employee poses no `greater risk than average' to 
children there is generally no need to inform the employee of the allegation at the time 
the allegation is made. 
 
Sometimes an employee may need to be informed of the allegation before evidence 
gathering is complete. This may be the case where it is likely that the employee will 
find out about the allegation from other sources. The investigator will inform the 
employee of the existence but not the substance of the allegation, assure the employee 
that more information will be provided to them and that they will have the opportunity 
to respond to the allegation, and instruct the employee not to contact witnesses or to 
do anything that may interfere with the investigation. 
 
Appeal or review mechanisms exist if the employee is dissatisfied with the process or 
the outcome of the investigation and includes the option of lodging a complaint with 
the Ombudsman. 
 
The balancing of the requirements of procedural fairness with the need to protect the 
identity of a complainant must be done on a case-by-case basis. A genuine need to 
protect a complainant from retaliation or other detrimental action will always have the 
highest priority, but Council’s investigator should fully explore whether any danger is 
posed to a complainant or witness, and the nature and severity of that danger, when a 
complainant or witness asks that their identity or information be kept confidential. 
Before disclosing such information, however, legal advice should be sought. 
 
CHILDREN IN CROOKWELL AND GUNNING LIBRARIES AND CROOKWELL AND 
GUNNING SWIMMING POOLS 
 
General Principles  
 
The Crookwell and Gunning Libraries and the Crookwell and Gunning Swimming Pools 
welcome children into their premises to use the resources and facilities, attend 
organised programs, and to borrow library items.  
 
While they are known to be safe places, where children can seek help if they feel other 
members of the public are harassing them, the library and the pool are still public 
places and staff cannot guarantee that ‘strangers’ will not approach children.  
 
Responsibility for Children  
 
Upper Lachlan Shire Council, the Crookwell and Gunning Libraries and the Crookwell 
and Gunning Swimming Pools cannot take responsibility for children in the library or 
the pool. These facilities are not licensed child-care facilities, and therefore cannot 
provide supervision of children. Library and pool staff do not take over parental 
responsibilities for children when they come into the library or the pool.  
 
Minimum Entry Age for the Swimming Pools  
 
Children under 10 years of age are not permitted to enter the facility unless under the 
supervision of a person 16 years or older, in accordance with Guideline SU 1.11 – 
Parental Supervision - 1996 of the Pool Safety Guidelines. 
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Minimum age for supervisors (not library staff) of children in the Libraries 
 
Children up to 5 years of age must be supervised by a reasonable person who is 16 
years or older. Supervision requires that the person be within sight of the child at all 
times. Children between the ages of 6 and 11 years old must have a parent, carer or 
sibling (12 years and older) on the premises and providing active supervision.  
 
The Crookwell and Gunning Libraries do not control what children borrow, unless it is 
material classified by a level of government (MA Rated videos) and it is the 
parents/guardians responsibility to monitor the child’s use of resources accessed 
through the library service, be this websites, online databases, printed or audio-visual 
materials, or other library materials.  
 
Unattended children in the Library or the Pool  
 
Upper Lachlan Shire Council, the Crookwell and Gunning Libraries and the Crookwell 
and Gunning Swimming Pools cannot take responsibility for children left unattended in 
these facilities. Children left unattended could become lost, distressed or sick; get 
bored and wander off; disrupt other users; cause damage to library or pool property; 
leave the premises themselves and/or be at risk of approach from strangers.  
If a child is found unattended in the library or the pool at any time the staff in charge 
will attempt to contact the parents. In instances such as when the library or the pool 
are closing or the child is distressed the Police will be called.  
 
Disruptive Behaviour  
 
The behaviour of children on Council, Pool or Library premises is the responsibility of 
the children themselves, their parents/guardians, any responsible person 
accompanying them, or, if in a school group, their teachers, supervisors and the school 
they attend.  
 
If the child is behaving in an inappropriate manner a pool or library exclusion may be 
applied by the Council officer in charge.  
 
APPLICANT DECLARATION AND CONSENT FORMS 
 
Under Council’s Child Protection Policy and the Child Protection (Working with 
Children) Act 2012, people working with children are to complete the Working with 
Children Check forms.  An online copy of these forms can be accessed through the 
NSW Commission for Children & Young People website at 
www.kidsguardian.nsw.gov.au 
 
VARIATION 
 
Council reserves the right to vary or revoke this policy. 
 
RELATED DOCUMENTS/LEGISLATION  
 

 The Ombudsman Amendment (Child Protection & Community Services) Act 1998;  

 Child Protection (Working with Children) Act 2012; 

 Child Protection (Working with Children) Regulation 2013; 

 Children & Young People (Care & Protection) Act 1998; 
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 Commission for Children and Young People Act 1998; 

 Crimes Act 1900; 

 Education Act 1990; 

 Government Information (Public Access) Act 2009; 

 Local Government Act 1993; 

 Local Government (General Regulation) 2005; 

 Privacy and Personal Information Protection Act 1998; 

 Public Interest Disclosures Act 1994; 

 Code of Conduct; 

 Government Information (Public Access) Policy; 

 Public Interest Disclosures Policy; 
 
POLICY IMPACT 
 
Nil 
 
OPTIONS 
 
Nil 
 
FINANCIAL IMPACT OF RECOMMENDATIONS 
 
Nil 
 
 

RECOMMENDATION That - 
1. Council adopts the reviewed Child Protection Policy. 
  
ATTACHMENTS 

Nil
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SCOPE 
 
This policy deals specifically with requests for work experience placements from 
people from the following organisations: 

1. Universities; 

2. Technical and Further Education Colleges (TAFE); 

3. Schools; 

4. Disability Units of Employment Agencies; 

5. Rehabilitation Providers; 

6. Wider community e.g. new immigrants. 

 
OBJECTIVES: 
 
1. To provide guidelines for the number of work experience placements at any one 

time for each of the main departments of Council i.e.  General Manager’s Section, 
Finance and Administration Department, Works and Operations Department, 
Environmental and Planning Department, Library Services, Tourism Information 
Centre. 

2. To set a time frame for each work experience placement. 

3. To ensure that all work experience participants are covered by adequate 
insurance before the commencement of the work experience placement. 

4. To ensure that work experience participants receive adequate induction 
immediately upon commencement. 

5. To ensure that the expectations of the work experience students meet those of 
Council, that is, the outcomes and benefits are agreed prior to commencement. 

6. To ensure that meaningful work is prepared or arranged for the students, 
preferably before they commence. 

 
Council is committed to assisting students by providing them with work experience 
placements that will assist them in securing paid full time employment.  The work 
experience placement program may also be extended to people with disabilities to 
assist them to re-enter the workforce providing readjustment costs are not prohibitive. 
 
The following applies: 

1. The final decision on acceptance of work experience placements is at the 
discretion of the Manager in charge of each area. 

2. The period of work experience for any one participant is negotiable depending 
on the needs and ability of both placement and section. 

3. Within each main functional area of Council there is generally to be no more than 
one placement at any one time. 

4. Work experience placement requests from persons who are not connected with 
a university, school, TAFE, disability unit of an employment agency, migrant unit 
of an employment agency or a rehabilitation provider will not be considered. 
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5. Work experience placement requests will be considered in the order that they 
are received, unless organised through specific and ongoing programs for 
example, Vocational Education – Workplace Learning Program. 

6. Work experience participants are to be treated as volunteers and will not receive 
payment for the placement.  Students (university placements) may be offered 
paid work but approval is required by the General Manager. 

7. The educational institution or organisation responsible for the participant must 
provide evidence indemnifying Council against Public Liability Claims as a result 
of the placement. 

8. The Human Resources Section will coordinate the placement.  Requests 
received by the various Departments are to forward to the Human Resources 
section to ensure the correct process is followed. 

 
POLICY: 
 
Council acknowledges the advantages of actively participating in work experience 
placement programs.  The program allows participants to gain real life experience by 
working for an employer on a voluntary basis while still at school, studying a tertiary 
education course or bridging skills from an overseas qualification. 
 
The program assists participants in securing paid full time employment and benefits 
the community by encouraging people to seek employment locally.  The program also 
strengthens the relationship between the Council and the participating organisations 
and educational institutions. 
 
However the number of work experience placements, at any one time, shall be limited 
due to the additional demands and resource implications placed upon Council’s staff.  
Work experience placements may preferably be offered to local residents in the first 
instance – dependent on suitability and availability. 
 
PROCEDURE 
 
1. Request received from a university, school, TAFE, disability unit of an 

employment agency, migrant unit of an employment agency or a rehabilitation 
provider for work experience. 

2. Copy of letter is forwarded to the relevant Manager and to the Human Resources 
Section. 

3. Manager discusses placement with the Supervisor in charge of the area that the 
student has requested work experience for and takes into consideration work 
load and resources. 

4. Manager advises Human Resources Section whether the placement is to be 
accepted or denied. 

5. Human Resources section respond accordingly to the university, school, TAFE, 
disability unit of an employment agency, migrant unit of an employment agency 
or a rehabilitation provider, requesting the work experience placement.  If the 
work experience is to proceed, a letter is forwarded including information on the 
exact dates for the work experience period, commencement times, and request 
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for insurance documentation, child protection documentation if applicable, 
Council contact details and location of work experience placement. 

6. If a person is unsuccessful Human Resources section will issue an unsuccessful 
letter. 

7. On commencement, the officer responsible for supervising the Work Experience 
Placement must complete the attached Induction/Orientation Checklist 
(Appendix A) and return to the Human Resources Section. 

8. At the completion of the work experience placement, the officer responsible for 
supervising the work experience student, will complete an evaluation sheet (if 
provided) on behalf of the student’s educational institution or organisation.  A 
copy is to be placed on the Work Experience File. 

 
Note: This process does not apply to the Vocational Education – Workplace Learning 
Program. 
 
TRAINING 
 
All work experience students shall be given adequate internal induction (Appendix A) 
and training by the respective areas to enable them to complete the week/s of work 
experience.  Specific attention must be given to Work Health and Safety. 
 
Participants must also abide by Council’s policies, particularly Council’s Code of 
Conduct for Councilors’, staff, contractors and delegates of Council. 
 
FURTHER INFORMATION 
 
Further information on the Work Experience Placement Policy and Procedures can be 
obtained from the Human Resources section.  
 
RELEVANT LEGISLATION AND COUNCIL POLICIES 

 
The following legislation and Council policies that are relevant to this Policy include: 

 

 Access to Information Policy;  

 Anti Discrimination Act 1977; 

 Bribes, Gifts and Benefits Policy; 

 Cash Handling Policy; 

 Child Protection Policy; 

 Civil Liabilities Act 2002; 

 Code of Business Practice; 

 Code of Conduct for Councilors, staff and delegates of Council; 

 Complaints Management Policy; 

 Corporate Credit Card Policy; 

 Council’s Code of Meeting Practice;  

 Council’s Organisation Structure; 

 Crimes Act 1900; 

 Delegations of Authority Procedure;  

 Disciplinary Policy; 
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 Drug & Alcohol Policy; 

 Employee Assistance  Program Policy; 

 Employment and Retention Policy; 

 Environmental Planning and Assessment Act 1979; 

 Equal Employment Opportunity Act 1987; 

 Equal Employment Opportunity (EEO) Management Plan; 

 Fair Work Act 2009 (Cwth); 

 First Aid Policy; 

 Flexible Work Arrangements Policy & Procedure; 

 Fraud and Corruption Prevention Policy; 

 Government Information (Public Access) Act 2009; 

 Grievance Policy; 

 Harassment Policy; 

 Higher Grade Pay Policy; 

 Human Resource Training Plan; 

 Human Resource Succession Plan; 

 Independent Commission against Corruption Act (ICAC) 1988; 

 Industrial Relations Act 1996; 

 Injury Incident Management Procedures; 

 Interaction between Councillors and Staff Policy; 

 Internal Reporting – Protected Disclosures Policy; 

 Internet and Email Policy; 

 Local Government Act 1993;  

 Local Government (General) Regulations 2005; 

 Local Government (State) Award 2017; 

 Loss of Drivers Licence Policy & Procedure; 

 Manual Handling Policy; 

 Mobile Phone Policy; 

 NSW Long Service Leave Act; 

 NSW State Records Act 1998; 

 Payment of Expenses and Provision of Facilities Policy; 

 Performance & Misconduct Policy; 

 Privacy and Personal Information Protection Act 1998; 

 Private Works (Projects and Plant Hire) Policy; 

 Protective Clothing and Equipment Policy; 

 Public Access Policy; 

 Public Interest Disclosures Act 1994;  

 Public Interest Disclosures Policy; 

 Purchasing and Acquisition of Goods Policy and Procedures; 

 Recruitment and Selection Policy; 

 Rehabilitation Procedure and Practice Policy; 

 Secondary Employment Policy; 

 Service Delivery Policy; 

 Smoking in the Workplace Policy; 

 Staff Training Policy; 

 Standards Australia 8000 series; 

 Statement of Ethical Principles; 
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 Sun Protection – Council Employees Policy; 

 Time in Lieu of Overtime Policy; 

 Trade Practices Act 1974; 

 Trauma Management Policy; 

 Trustees Act 1925;  

 Upper Lachlan Shire Council Community Strategic Plan; 

 Upper Lachlan Shire Council Resourcing Strategy documentation; 

 Upper Lachlan Shire Council Delivery Program and Operational Plan; 

 Volunteers Policy; 

 Workforce Plan 2016-2020 

 Workers Compensation Act 1987; 

 Work Health & Safety Policy; 

 Work Health & Safety Act & Regulations 2011; 

 Workplace Relations Act 2008. 
 

Variation 

 

Council reserves the right to vary or revoke this policy. 
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Appendix A 

WORK EXPERIENCE PARTICIPANTS 

INDUCTION/ORIENTATION CHECKLIST 
 

The officer/s responsible for the supervision of the work experience participant should 
immediately give an induction or orientation to the participant upon arrival at Council. 
Information must include: 

 

activities undertaken by Council. 

ensure that participants understand that anything they may see is strictly 

confidential and in accordance with the Privacy and Personal Information Act 
1998 is not to be disclosed. 

organisational structure of the Council. 

duties they will be undertaking during the week of work experience. 

work behaviour requirements and expectations. 

dress standards. 

location of facilities, exits, etc. 

security access fob - if working in the Council Chambers 

photo ID – if working for 3 months or more.   

overview of policies and procedures specific to duties to be performed.  

safety requirements (including Construction Induction – White Card) 

emergency and evacuation procedures. 

start/finish times, work break times, work routines, etc; 

procedure for notifying of non-attendance. 

knowledge of who to talk to in the event of problems occurring. 

introduction to staff, particularly those they will be working with. 

other:  ……………………………………………………………. 

 
Under the Work Health and Safety Act 2011 and Regulations, Council must provide 
information, instruction, training and supervision necessary to ensure the health and 
safety of all workers. Work experience participants must be protected from workplace 
hazards in the same way as all other workers. 
 
A proper induction/orientation will help to ensure the safety of the participant, as well 
as assisting them in making a quick and efficient transition into the workplace 
environment. 
 
Officers responsible for the supervision of the work experience participant must 
complete this form and return it to the Human Resources Section as verification of the 
induction/orientation. 
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Work Experience Participant Name:  

 

………………………………………….……………………………………………….… 

 

Referral Organisation: 

 

…………………………………………………………………………………………….. 

 

Dates of Placement:  

 

from……………..….……………………….to……………….…………………………. 

 

 

Department of Council: …………………………………………………………….…… 

 

 

Section of Council: …………………………..……………………………………….….. 

 

 

Date above induction was completed on: …………..………… 

 

 

 

Responsible Officer’s Name: …………………………………………………............... 

 

 

 

Responsible Officer’s signature: …………..……….......…...  Date: …………..…… 

 

 

 

Participant’s Signature: ………..……………...….........…. Date: …………..…… 
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15 REPORTS FROM OTHER COMMITTEES, SECTION 
355 COMMITTEES AND DELEGATES  

 

The following item is submitted for consideration - 

 

15.1 Reports for the Month of October 2018 358 
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ITEM 15.1 Reports for the Month of October 2018 

  
  

RECOMMENDATION: 
 
That Item 15.1 - [Minutes of Committee/Information] listed below be received: 
 
1. S355 Pye Cottage Precinct Committee – Minutes from meeting held 3 September 

2018. 
2. Audit, Risk and Improvement Committee – Minutes from meeting held 19 

September 2018. 
 

 

 
ATTACHMENTS 

1.⇩   s355 Pye Cottage Precinct Committee - Minutes from meeting 
held 3 September 2018 

Attachment 

2.⇩   Audit, Risk and Improvement Committee - 2018-09-19 - Minutes 
- Attachments 

Attachment 
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  PRESENT: Mr M Barlow (Chairperson), Clr R Cummins, Clr J Wheelwright, Mr D 
Marshall (Community Representative), Mr W Martin (Community 
Representative). 

 

STAFF: 

(Non 
Voting) 

Mr J Bell (General Manager), Mr A Croke (Director of Finance and 
Administration) and Mr B Johnston (Manager of Finance and 
Administration), Mr J Amandos (Management Accountant), Mr M Shah 
(Director of Works and Operations) and Ms S Pearman (Administration 
Officer). 

   
 

 
THE CHAIRPERSON DECLARED THE MEETING OPEN AT 
8.30AM 

 
 
SECTION 1: APOLOGIES & LEAVE OF ABSENCE 

 An apology was received from Clr Culhane. 

 RESOLVED by Mr Marshall and Mr Martin that the apology be 
received and leave of absence granted. 

SECTION 2: DECLARATIONS OF INTEREST 

 Nil 

SECTION 3: CONFIRMATION OF MINUTES 

ITEM 3.1 RESOLVED by Mr Martin and Mr Marshall 

 

That the minutes of the Audit, Risk and Improvement Committee 
Meeting held on 20 June 2018 be adopted. 

 - CARRIED 

   

SECTION 4: REPORTS 

ITEM 4.1 CORRESPONDENCE FOR THE MONTH OF AUGUST 2018 

 
RESOLVED by Clr Wheelwright and Mr Marshall 
 
That Item 4.1 - Correspondence/Information listed below be received: 
 
1. Audit Office of NSW – Local Government Survey results. 
2. Local Government Procurement – New Internal Audit and 

Management Consulting Services is now available. 
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3. Office of Local Government – Circular 18-20 – Guidance to 
Councils on transitioning to the new Australian Accounting 
Standards. 

 
 - CARRIED 

 

ITEM 4.2 COUNCIL INVESTMENTS PORTFOLIO TO 31 AUGUST 2018 

 
RESOLVED by Mr Martin and Mr Marshall 

 

1. The report on Council’s investment portfolio is received and 
information noted. 

 - CARRIED 

 

ITEM 4.3 2017/2018 CAPITAL BUDGET PROGRAM REPORT 

 
RESOLVED by Clr Wheelwright and Clr Cummins 

 

1. The 2017/2018 capital budget financial management reports are 
received and information noted. 

 

 - CARRIED 

Moved by Mr Marshall and Mr Martin that the meeting move into Committee of the 
Whole to discuss Item 4.4 the time being 8.45am.  

 

ITEM 4.4 2017/2018 FINANCIAL STATEMENTS 

 
RESOLVED by Mr Marshall and Mr Martin 

 

1. The 2017/2018 Council Financial Statements are received and 
noted by the Audit, Risk and Improvement Committee. 

 

 - CARRIED 
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Moved by Wheelwright and Marshall that the meeting move out of Committee of the 
whole the time being 8.55am 

 

ITEM 4.5 NSW AUDIT OFFICE PERFORMANCE AUDIT - FRAUD CONTROLS 
IN LOCAL COUNCILS 

 
RESOLVED by Clr Wheelwright and Mr Martin 

 

1. The NSW Audit Office Performance Audit Fraud Controls in Local 
Councils report is received and note the report as information and 
that the results of Upper Lachlan Shire Council survey response 
be tabled at the next meeting. 

 

 - CARRIED 

 

ITEM 4.6 GRANT THORNTON - INTERNAL AUDITS ACTION PLAN REVIEW 

 
RESOLVED by Clr Wheelwright and Mr Marshall 

 

1. The Grant Thornton Internal Audits Action Plan Reviews of 
Workplace Health and Safety and Building and Asset 
Management is received and the senior management responses 
noted. 

 - CARRIED 

 

ITEM 4.7 CHAIRPERSON REPORT 

 
RESOLVED by Mr Barlow and Mr Martin 

 

1. That the Audit, Risk and Improvement Committee advise Council 
to continue to follow a prudent spending policy so that in the near 
future it is able to fund these upcoming necessary and costly 
projects whilst still providing basic services to ratepayers without 
going into budget deficit. 

Clr Cummins requested being recorded as voting against the motion 

 - CARRIED 
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SECTION 5: ITEMS FOR DISCUSSION  

 Nil  
 
 
THE MEETING CLOSED AT 9.25am 
 
 

Minutes confirmed 21 NOVEMBER 2018 
 

…………………………. 
Mayor 
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17 NOTICES OF MOTION  

 

There were no items submitted for this section at the time the Agenda was compiled. 
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18 QUESTIONS WITH NOTICE  

 

The following items are submitted for consideration - 

 

18.1 Fire Safety Statements 368 

 

18.2 Heavy Vehicles  370 
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ITEM 18.1 Fire Safety Statements 

AUTHOR Councillor Ron Cummins  

  
  

Council at its meeting on the 20th September, 2018 carried a motion (264/18) to spend 
$90,000 from its Unrestricted Funds for an Asbestos Register; however at the Council 
meeting on the 19th July, 2018 the Acting General Manager in relation to a safety 
concern of equal consequence to that of asbestos could not confirm that all Class 2-9 
buildings in the Shire have submitted Fire Safety Statements to Council. 
 
A fire accident in a Class 2-9 building can be as deadly as an asbestos incident. 
 
At a recent Budget Estimates enquiry held by the NSW Parliament thirty eight councils 
were investigated in relation to 247 buildings that were considered as high fire 
hazardous risks and it was found that nineteen councils did not comply. 
 
Council is a regulatory authority under the Environmental Planning and Assessment 
Regulation 2000 and must ensure that the building owner of a Class 2-9 building or 
their agent must submit an Annual Fire Statement to Council and Fire and Rescue 
NSW. 
 
Are we ensuring that residents and visitors to our Shire who occupy these buildings 
are properly protected? 
 
Council recently appointed a full time Building Maintenance Officer. 
 
Does this officer have the capacity to establish a register for all Class 2-9 buildings in 
the Shire and the subsequent follow up for Fire Safety Statements being submitted for 
each of those buildings? 
 
General Managers Comments: 
 
Council is facilitating the safety of residents and visitors to our Shire with the 
establishment of an education campaign to remind owners of buildings of their 
responsibilities to protect the safety of their residents and visitors. 
 
A Frequently Asked Questions (FAQ) from Council along with the FAQ’s from NSW 
Department of Planning and Environment and a copy of the required Fire Safety 
Statement form will be initially provided to all advertised Class 1b to 9 classified 
building owners within the Shire. 
 
Along with the advertising campaign by Council, persons that currently carry out an 
activity in Class 1(b) to 9 buildings without consent will be encouraged to obtain the 
relevant approvals from Council or alternatively will be issued Orders to cease 
operations. 
 
Fines associated with the non-compliance with submission of the required Fire Safety 
Statement are as follows: 
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$1,000.00 1 Week overdue 

$2,000.00 2 weeks overdue 

$3,000.00 3 weeks overdue 

$4,000.00 4+ weeks overdue 

$580.00 Annual Fire Safety Statement not prominently displayed in the 

building 

$3,000.00 Owner fails to maintain essential fire safety measures 

(Individual) 

$6,000.00 Owner fails to maintain essential fire safety measures 

(Corporation) 

$1,500.00 Occupier fails to display fire safety notices prominently 

 
Council’s Environment and Planning Department will be responsible for updating and 
maintaining the fire safety statement register.  Council’s Building Maintenance Officer 
does not have the capacity, nor it is it the core responsibility of that role.   
 
Due to staff shortages the responsibility for this item rests with the Director 
Environment and Planning for coordination. 
 
  
 

  
ATTACHMENTS 

Nil 
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ITEM 18.2 Heavy Vehicles  

AUTHOR Councillor Ron Cummins  

  
  

At the Council Meeting held on 21 June, 2018 Council carried motion 157/18 which 
states: 
 
That the Director of Works and Operations be given authority to implement the targets 
of the National Harmonisation Project to investigate better heavy vehicle compliance, 
improved road safety for all road users, improved sustainability of road networks and 
reduced environmental impacts with the ultimate aim through proper education to stop 
the illegal use by heavy trucks of Councils local roads and bridges. 
 
Since that Council meeting, Council has received submissions from the Peelwood 
Progress Association, property owners on Woodhouselee Road and Roslyn Road, and 
the Grabben Gullen Community Progress Association Inc., all expressing concerns in 
regards to the significantly increased number of heavy vehicles, particularly semi-
trailers and b-doubles carrying livestock, using these roads and placing the safety of 
local road users, being residents, visitors and school children, at substantial risk. 
 
Council is a regulative authority in relation to the illegal use by heavy vehicles of 
Councils local roads. 
 
It appears that no action over the last three months has been taken in relation to 
Resolution 157/18. 
 
What action is going to be taken by Council to ensure that truck drivers of heavy 
vehicles are using Councils local roads legally and Council is keeping the safety of 
residents, visitors and school children as a priority? 
 
Response 
 
The National Harmonisation Project is being driven by the National Heavy Vehicle 
Regulator (NHVR). Council have implemented the first phase of the implementation 
related to B Double use of Council Roads in accordance with the Council Resolution 
157/18. 
 
Council does not allow Higher Mass Limit (HML) Performance Based Scheme (PBS) 
vehicles on unsealed Council roads, Council does consider approval but only on 
sealed roads.  
 
Council is also undertaking assessment of the suitability of its bridges as a part of the 
bridge assessment program with CENTROC. Council is also undertaking further 
assessments as a part of the Asset Management development. 
 
Council, as a regulator, have undertaken assessments of safety concerns raised by 
the community in relation to the use of heavy vehicles. Council will take appropriate 
action in each instance within the available resources. Responses to individual cases 
will be provided in accordance Council policy and within available resources.  
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In addition to these assessment and responses, Council may wish to consider 
enforcement action. The enforcement action could include asking the NSW Local 
Police and NSW Roads and Maritime Services to monitor certain roads. Given the 
quantum of the problem is not known, it is recommended that Council resources are 
not used for this enforcement for the time being.  Council has requested an 
enforcement action on Grabben Gullen, Woodhouselee and Peelwood Roads from the 
Roads and Maritime Services.  This is expected to take place shortly. 
 
 

  
ATTACHMENTS 

Nil   





 

 

 
 
 
 
 

General Manager's Statement 
 

Confidentiality 
 
 

Councillors and staff are reminded of their obligations in respect to the need for 

confidentiality and not disclose or otherwise misuse the information which is about to 

be discussed, failure to do so could result in a reference to the Pecuniary Interest and 

Disciplinary Tribunal and/or result in a prosecution in accordance with Sec. 664 of the 

Act for which the maximum penalty is $5,500. 
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CONFIDENTIAL SESSION 
 

 
Section 10A(2) of the Local Government Act, 1993 provides that Council may, by 
resolution, close to the public so much of its meeting as comprises the receipt or 
discussion of matters as listed in that section, or for any matter that arises during the 
course of business during the meeting that should be treated as confidential in 
accordance with Section 10(2) of the Act. 
 
Council’s Agenda for this meeting contains reports that meet the criteria specified in 
Section 10A(2) of the Act.   To consider these reports in confidential session, Council 
can adopt the following recommendation: 
 
RECOMMENDATION 

That, in accordance with Section 10A(2) of the Local Government Act, 1993, the 
Public and the Press be excluded from the meeting to enable Council to determine 
Item19.119.219.319.4 in confidential session for the reasons indicated: 

Item  19.1 Development Application 168/2004.3 - Request for Deferral of Section 
94 Contributions 

This report is considered to be confidential in accordance with Section 
10A(2b) of the Local Government Act, 1993, as it relates to discussion 
in relation to the personal hardship of a resident or ratepayer. 

This report is considered to be confidential in accordance with Section 
10A(2d(i)) of the Local Government Act, 1993, as it relates to 
commercial information of a confidential nature that would, if disclosed, 
prejudice the commercial position of the person who supplied it. 

Item  19.2 Proposed Sale of former Saleyards Site, Lot 3 DP 1112816 Laggan 
Road, Crookwell 

This report is considered to be confidential in accordance with Section 
10A(2c) of the Local Government Act, 1993, as it relates to information 
that would, if disclosed, confer a commercial advantage on a person 
with whom the Council is conducting (or proposes to conduct) 
business. 

Item  19.3 Bituminous Sealing Tenders  

This report is considered to be confidential in accordance with Section 
10A(2d(i)) of the Local Government Act, 1993, as it relates to 
commercial information of a confidential nature that would, if disclosed, 
prejudice the commercial position of the person who supplied it. 

This report is considered to be confidential in accordance with Section 
10A(2d(ii)) of the Local Government Act, 1993, as it relates to 
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commercial information of a confidential nature that would, if disclosed, 
confer a commercial advantage on a competitor of the council. 

Item  19.4 Tender for the supply of crushed gravel 

This report is considered to be confidential in accordance with Section 
10A(2d(i)) of the Local Government Act, 1993, as it relates to 
commercial information of a confidential nature that would, if disclosed, 
prejudice the commercial position of the person who supplied it. 

This report is considered to be confidential in accordance with Section 
10A(2d(ii)) of the Local Government Act, 1993, as it relates to 
commercial information of a confidential nature that would, if disclosed, 
confer a commercial advantage on a competitor of the council.  
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19 CONFIDENTIAL SESSION  

 

The following items are submitted for consideration - 

 

19.1 Development Application 168/2004.3 - Request for Deferral 
of Section 94 Contributions  

 

19.2 Proposed Sale of former Saleyards Site, Lot 3 DP 1112816 
Laggan Road, Crookwell  

 

19.3 Awarding of Bituminous Sealing Tenders   

 

19.4 Tender for the supply of crushed gravel  
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